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1. OBIAS XAPAKTEPUCTHUKA ITPOT'PAMMBI IPAKTUKHU
1.1. O01mue nmoJI0:KeHHsI MPOrPAMMBbI PAKTHKH

[IporpamMmma TpOM3BOACTBEHHON MNPAaKTHUKUA 1O MpodeccuoHabHOMY Monymo [IM.03
OpranuzaloHHO-TEXHUYECKOe obecrieueHre paboThl Cy10B SBISIETCS 4YacThiO 00pa30BaTeIbHON
nporpammel B cooTBeTcTBUU ¢ PI'OC CIIO mno cnenuansHoctu 40.02.04 KOpucnpynenius B
4acTH OCBOEHHUS KBaJTM(UKALMU - IOPUCT U OCHOBHOTO BHIa MPOoheCCHOHATBHON AeATeIbHOCTH
Opranu3anroHHO-TEXHUYECKOe obecrieueHue paboThl Cy/10B.

1.2. lean u 3a1a41 NPOU3BOACTBEHHOI NPAKTUKH
[IpakTka WMeeT IEIbI0  KOMIUIEKCHOE  OCBOGHHE  OOYYaloIIUMHCS  BHJA
npoecCHOHANBHOM  AESITENPHOCTH IO  CHEHHMaTbHOCTH CpPeAHero MnpodeccroHalbHOTO
oOpa3oBaHus, (QoOpMUpOBaHHE OOMMX U NPOPECCHOHANBHBIX KOMIIETEHIIMH, a Takke
npuoOpeTeHne HEOOXOAUMBIX YMEHHH U OTbITa MPAKTUYECKOM pabOTHI MO CIIeNUaTIbHOCTH.

1.3. KotnyecTBO 4acoB Ha 0CBOeHHME IPOTPAMMBbI IPAKTHKU:
Pabouas mporpamma paccunTaHa Ha MPOXOXKJIECHHE CTYJIECHTaMU NPAaKTUKU B o0beme 72
4acoB.
dopma IpoMexyTouHOU aTTecTanuu: AuddepeHnnpoBaHHbBII 3aUeT.

1.4. TpeOoBaHus K pe3yJibTATAM OCBOCHMSI: KOMIIETEHIUSIM, IPHOOpeTaeMoOMy
NPaKTHYECKOMY ONBITY, Y4CHUSM

IIpousBosacTBeHHass  mpakThka (Mo  mpodwito  crenuansHoctH) 1o [IM.O3
OpraHu3allMOHHO-TEXHUYEeCKoe oOecrieuyeHre paboThl Cy/lOB HampaBlieHa Ha OCBOECHHE
oOyyaromuMucs o0mux U NpodecCHOHANBbHBIX KOMIIETEHUUH, MPUOOpETEeHNE MPAKTHUYECKOIO
OTIbITa 10 OCHOBHOMY BUY AESTEIbHOCTH.

1.4.1. TlepeueHp npo(hecCHOHATBHBIX KOMIIETEHLUMH M TIOKa3aTeld HMX OCBOEHUS,
pean3yeMbIX Ha MPaKTUKE:

Buabl aesiTeIbHOCTH Koa u HauMeHOBaHMe IToka3aTenn ocCBOeHHSI KOMIIETEHIIUH

KOMIIeTeHIIUH
OpranuzanroHHO- IIK 3.1. OcymectBnate | HaBbIku:
TEXHUYECKOE BeJICHUE Cy1e0HOTO BEJICHUS PaOOTHI C 0OpaIleHUSIMU
obecnieueHre paboThl JIeJIONPOU3BOICTBA. rpa)<aaH, NOCTYMAOIIMMHU B Cy/l B
CyII0B (10 BBIOOPY) ANEKTPOHHOM BHJIE ¥ HA OYMaKHOM

HOCHTEIIE.

BeJIeHUS puéMa KOPPECTIOHICHITUH U
A€ B COOTBETCTBHUH C HHCTPYKIUAMMU 110
CyZeOHOMY JIJIONPOU3BOJICTBY.
OCYIIECTBJIEHUS MEPOIPHUATHH 110
MOJITOTOBKE CYJIEOHBIX €T K
pazoupaTeabCTBy.

MOATOTOBKH, BBIIAYU M HAIIPABJICHUS
KOIIUH Cy21€6HI)IX AKTOB U TOKYMCHTOB M3
CyneOHBIX JIe.

IIOATrOTOBKHN CYI[G6HBIX dKTOB K
OnyOJIMKOBAaHUIO Ha CaiiTe Ccy/a.
Ymenus:




BECTH MPUEM TPAXKIAH,
KOPPECCIIOHACHIIUN U 1€JI B COOTBECTCTBUHA
C HOPMAaTHBHBIMH AKTaMHU.

OCYILECTBIATH padOTy 10 NPUEMY
oOpalleHui, IOCTYNAIUX B Cy/ B
2JIEKTPOHHOM BHJIE.

OCYIIECTBIISITH PETUCTPALIUIO, YUET
JBYDKEHUS, 0OpMIICHHE CYIeOHBIX JIeII.

OCYIIECTBIIATH U3BEIICHHE YIACTHUKOB
CyneOHOro pa3doupaTesbCTBa.

OCYILLECTBIATh 0(OpMIICHHE,
HaIlpaBJIEHUE U BbIJauy KOMMH Cy1e0OHBIX
aKTOB U JIOKYMEHTOB U3 CYJEOHBIX JIe.

OCYHICCTBJIATDH MIOATOTOBKY TCKCTOB
CyZeOHBIX aKTOB K Pa3MEIICHUIO Ha
CalTe CyJla B CETU UHTEPHET.

OCYIIECTBIISITH pabOTy MO OOPAIICHHUIO K
UCIIOJTHEHUIO CYZICOHBIX aKTOB.

3HAHUA:

COZIEPKAHUE HOPMATUBHO-IIPABOBBIX
aKTOB, PETYJIUPYIOUIUX BOIIPOCHI
CyJIOYCTPOMCTBA U CYJIOIIPOU3BOJCTBA.

HOPMAaTUBHO-IIPABOBBIC AKThI U
HOPMAaTUBHBIC JJOKYMEHTBI 110 CyJIcOHOMY
JICTIONPOM3BOJICTRY.

HOPMAaTHUBHO-METOIUYECKUE TOKYMEHTHI
110 00eCIIeYeHu o0 paboTHI Cy/a.

COBpPCMCHHBIC I/IH(l)OpMaI_II/IOHHI)Ie
TCXHOJIOTHH.

OCHOBBI OXpaHbl TpyJa U TEXHUKU
0€30I1aCHOCTH.

oO111e BOIIPOChl OpraHu3aluu paboThl
CyJla: OCHOBHBIE HaIIPABJICHUS
JeSITEIbHOCTH CTPYKTYPHBIX
noJpasJiesieHuil cyia, o6ecrneunBaroImx
CYJOIIPOU3BOJICTBO;

IpaBuJia OBeIeHUsI paOOTHUKOB
amnmnapara cyJa;

JOJIKHOCTHBIE PEerjaMeHThl paOOTHUKOB
amnmnapara cyJa;

IIpaBHJia BHYTPEHHETO pacropsiaka cyaa
U T.IL.

MOPSAZIOK y4ETA MOCTYIMUBIIUX B CY]T
oOparieHuit, JOKyMEHTOB U JIeN U
perucTpanuu cyieOHbIX e, MPUHATHIX K
MTPOU3BOJICTBY.

OpTraHMU3AINIO U BeJIeHHE CyAeOHOTO
JICIIONPOU3BO/ICTBA HA CTAINH
MOATOTOBKH JIeNIa K Cyie0HOMY
pa3oupaTeIbCTBY: HANPaBICHUE
W3BEIICHUH U BBI30BOB, 0(hOpMIICHUE




CyJIeOHBIX JIeTI.

OpraHU3aINIO U TOPSIOK BEICHUS
Cy1e0OHOTO 3ace/laHus U BEICHHE
MIPOTOKOJIA CYyJeOHOTO 3acCeIaHus.

opsAI0K 0hopMIICHHS CYACOHBIX JCIT B
MIEPHO/T ¥ TTOCJIC UX PACCMOTPCHHSI:
BbIJIaYya M HaIlPaBJICHUE KOIHUH CyIeOHBIX
aKTOB M IOKYMCHTOB;

MOPSIJIOK O3HAKOMJICHUS ¢ MaTepHaIaMu
Jena;

HaIpaBJIeHUE CYJACOHBIX T B
BBIIIECTOAIINE MHCTAHIIUHU C
aleJIAIMOHHBIMH, KaCCAllMOHHBIMU H
HA/I30PHBIMH KAII00AMH, YaCTHBIMH
JKato0aMu.

MOPSIIOK OCYIIECTBIICHUS KOHTPOJISI
CyIneOHOro AeNONpON3BOICTBA U

KOHTPOJIb UCTIOTHEHUS: 1IEJIH U 3a[a4H,
CYOBEKThI KOHTPOJISI U UX TIOJTHOMOYHS.

[IK 3.2. OcymiecTBasiTh
IEUCTBUA 110
TUTAHUPOBAHUIO U
peanuzanuu
MEPONPHUATHI 110
o0ecreyeHnto padoThl
apxuBa cyJa.

HaBbIku:

OCYIIIECTBIECHUS pabOTHI C Cy1eOHBIMU
JenaMu, HapslaMyd U JOKyMEHTaMu
apXUBHOTO (OHJA CyHa.

YMmenuns:

OCYILIECTBIISATH paboTy C CyAeOHBIMU
JielaMH U TOKYMEHTaMH,
nepcaaBacMbIMH Ha apXUBHOC XPAaHCHHUEC
Y HaXOJSIIIMMUCS B apXUBE Cy/ia.

3HaAHUA:

NOPSZIOK MOATOTOBKH U NEpeadun
CyIeOHBIX JIe U JOKYMEHTOB K Iepeaue
B apXMB CyJia.

IIK 3.3. CocraBnsth
MIPOEKTHI
MPOLECCYaJIbHBIX U
CITy>KEOHBIX
JOKYMEHTOB Cy/Ia.

HaBbpiku:

COCTABJICHUS CITYKEOHBIX JIOKyMEHTOB
cyna.

YMmenus:

COCTAaBJISITh CJ'IY)KC6HBIC JOKYMEHTBI
cyaa.

3HAHUA:

coJiep;KaHue HOPMaTUBHO-TIPABOBBIX
aKTOB, PETYIHUPYIOLIMX BOIPOCHI
CYJIOYCTPOMCTBA U CY/IOIPOU3BOJICTBA.

HOPMAaTUBHO-IIPABOBBIE aKThI U
HOPMAaTUBHBIE TOKYMEHTHI 110 CyZIeOHOMY
JEJIONPOU3BOJICTBY.

KJIaCCU(UKALINIO CITYKEOHBIX
JIOKYMEHTOB M TpeOOBaHUs K HUM
npeabasiasieMblie B cooTBeTcTBUM ¢ ['OCT
nu HOpMaTI/IBHBIMI/I aKTaMU.

crcTeMa JOKyMEHT0000poTa B CyJIE.

TIOHATUC U BUJIbI TOKYMCHTOB,




Tpe6OBaHI/I${, K HUM NPEOBABIISICMBIC.

[IK 3.4. OcyuiecTBasTh
paboty ¢ oOpaleHusIMHU
rpaxKIaH u
OpraHu3aIui.

HaBbIkn:

BeJICHUS paOdOTHI C OOpaIIeHUIMU
rpaX<JIaH, MOCTYMAOIIMMH B CYJI B
3JICKTPOHHOM BHJIE ¥ Ha OYMaXKHOM
HOCHTEIIE.

YMmenuns:

BECTH NPUEM I'PAKJIAH,
KOPPECIOHEHIIMH U J€JI B COOTBETCTBUU
C HOPMAaTUBHBIMH AKTaMHU.

OCYIIECTBIISATH PabOTy MO PHEMY
oOpalieHui, MOCTYMaIUX B Cy/ B
AJICKTPOHHOM BHJIC.

3HaHuA:

MOPSAJOK Y4E€Ta TOCTYHNUBIINX B CYy]l
oOpailieHu#, TOKyMEHTOB U JIe] U
pEeTHCTpaIyy CyIeOHBIX JIeT, MPUHATHIX K

JAOKYMCHTOB I10
CyIneOHBIM JIeTIaM.

IPOU3BOJICTBY.

[IK 3.5. OcymectBnsate | HaBbIkm:

paboty 1o oOpaiiieHus CyJIeOHBIX aKTOB K
perucTpanyu, y9eTy 1 | UCIIOJIHEHHUIO.

TEXHHYECKOMY YMmeHus:

o(popMIEHHIO OCYIIECTBIISITH pabOTy MO OOPAIICHHUIO K
UCIIOJTHUTEIIbHBIX VICTIOJTHEHUIO CY/ICOHBIX aKTOB.

3HAHUA:

MOPAIOK 0OpallieHus! K UCTIOTHEHHUIO
IIPUTOBOPOB, PEIIEHUH, ONIPENEICHUN 1
IMOCTAHOBJIEHUH CyZa.

1.4.2. Ilepeyenb 0OMMX KOMIETEHIUH:

Kon
KOMIICTCHII
nn

Dopmy/MpOBKa
KOMIIETEHIIUH

3HaHuMA, yMeHHs




OK 01

Br16upats criocoOsI
peleHus 3a1aq
npodeCcCuOHATBHON
JESITEIIbHOCTH
NPUMEHHUTEIBHO K
pa3INYHbIM
KOHTEKCTaM

YMeHusi: pacrno3HaBaTh 3a/1a4y W/ WK MPoOIeMy B
poheCCHOHATLHOM H/HIIH COIIMAIbHOM KOHTEKCTE;
aHAJIM3UPOBATH 33a4y U/ UK MPoOIeMy U BbIIEHATH €€
COCTaBHBIC YaCTH;

OTIpEeEIISATH ATAIbI PEHICHUS 3a/1a4H;

BBISIBJIATH ¥ 3()(HEKTUBHO UCKATh UH(OPMAIIHIO,
HEOOXOUMYIO IS PEIICHUS 3a/1a4d U/WUIH TIPOOJIEMBI;
COCTaBHUTH ILJIaH JICHCTBHUS,

OTpeeTUTh HEOOXOAUMbIE PECYPCHI;

BBISIBJIATH M 9()(HEKTUBHO UCKATh UH(OPMAIIHIO,
HEO0OXOIUMYIO JUIsl pElICHHS 3a1a4u

W/WIH IPOOITIEMBL;

COCTaBJIATH IJIaH ACHCTBUS,

OTIpeNIeNIATh HEOOXOIMMBIE PECYPCHI;

BIIQ/IETh aKTyaJIbHBIMH METOAaMU PabOThI

B IPOeCCHOHATILHON B CMEKHBIX cepax;
peali30BbIBATh COCTABICHHBIN TIaH;

OLICHHUBATh PE3YJbTAT U MOCIEACTBUSA CBOUX JACHCTBUI
(caMOCTOSITETTHHO MJTM C TOMOIIBIO HACTABHUKA).

3HaHUA: aKTyaIbHBIA TPO(PECCHOHATBHBIN U
COL[MAJIbHBIA KOHTEKCT, B KOTOPOM IPUXOAUTCS
paboTaTh U KUTB;

OCHOBHBIE HCTOYHHUKH UH(OPMALIMU U PECYPChI IS
pelieHns 3a1a4 ¥ npodsieM B IpohecCuOHATLHOM
W/WIN COLMAIBHOM KOHTEKCTE;

QJITOPUTMBI BBITIOJTHEHUS paboT B IpO(EeCCUOHATILHON U
CMEXKHBIX 00J1acTAX;

MeTObI pabOTHI B TPO(PECCHOHATTEHON U CMEKHBIX
chepax;

CTPYKTYpY IJIaHa JUIsl peleHus 3a/1a4;

MOPAJIOK OLIEHKH PE3YJIbTAaTOB PEIICHNUS 3a1a4
poeCCUOHAIBHON JIEeATETLHOCTH.

OK 02

Hcnonp3oBathb
COBpPEMEHHBIC
Cpe/cTBa MOUCKA,
aHajau3a u
MHTEpIpeTaLu
uH(pOpMaluu U
uH(GOpPMaIMOHHBIE
TEXHOJIOTHH JIJIst
BBITIOJIHEHHUS 337124
npodecCHOHATbHON
JeATETbHOCTH

YMeHust: onpenensTh 3aJauu s IoMcKa
nH(popManuu;

OTIpeNIeNIATh He0OX0IMMble HICTOUHUKU HH(OpMaIuy;
TUTAHUPOBATh MPOIECC TTOUCKA;

CTPYKTYpPUPOBATh MOIy4aeMyt0 HH(POPMAIIHIO;
BBIJIENIATH HanOoJiee 3HAYMMOE B TIEPEYHE
uH(pOpMaINH;

OILIEHUBATh MPAKTHYECKYIO 3HAYMMOCTb PE3YJIbTaTOB
MIOUCKA;

oopMIATH pe3yIbTaThI TOUCKA, IPUMEHSTH CPEACTBA
MH(POPMAIIMOHHBIX TEXHOJIOTHH IS PELIeHUs
npodeccnoHanbHbIX 3a/a4;

HCIOJIb30BATh COBPEMEHHOE TPOTPAMMHOE
o0OeclieyeHue;

UCIOJIb30BATh Pa3IMyUHbIE IIM(PPOBHIE CPENICTBA

JUTsL pelIeHust TpoQeCcCHOHATBHBIX 3ajad.




3HaHMsA: HOMEHKJIAaTypa HH()OPMALIMOHHBIX
WCTOYHUKOB, IPUMEHSAEMBIX B MPO(HECCHOHATLHON
JeSATEIbHOCTH;

MIPUEMBI CTPYKTYPUPOBaHUS WH(OPMAIINH;

¢dbopmat oopmiieHHs pe3yabTaTOB MMOMCKA
nH(pOpMaINY, COBPEMEHHBIE CPENICTBA

U ycTpoicTBa nHGOpMaTU3alnu;

MOPAJIOK MX IPUMEHEHUS U IPOrpaMMHOE o0ecrieueHne
B IpoheccnoHaNbHOM 1eSATEIBHOCTH B TOM YHUCIIE C
MCIIOJIH30BAHNEM IH(POBBIX CPEACTB.

3HaHus: cofepKaHuE aKTyaJIbHOM HOpMaTUBHO-
[PaBOBOM JOKYMEHTALINY;

COBpPEMEHHAasl Hay4Has U MpodeccCruoHaIbHas
TEPMUHOJIOTHS;

BO3MOJKHBIE TPACKTOPUHU MPOPECCHOHAIBHOTO Pa3BUTHS
¥ caMo00pa3oBaHus;

OCHOBBI ITPEANPUHUMATEIBCKOU JIESITEILHOCTH;
OCHOBBI (DMHAHCOBOW IPAMOTHOCTH;

npaBujia pa3paboTku OM3HEC-TIAHOB;

MOPSIIOK BBICTPAWBAHUS MPE3CHTAIUY;
KpeaUTHbIE OAHKOBCKHE MPOTYKTHI

3HaHUA: IICHXOJIOTHYECKHE OCHOBBI JICATCIBHOCTH
KOJIJICKTHBA, IICUXOJIOTHYCCKHE OCOOCHHOCTH
JINIHOCTH,

OCHOBBI ITPOEKTHOW JIEATENILHOCTH

OK 05

OcymiecTBISITh
YCTHYIO U
MMMCbMEHHYIO
KOMMYHUKAIUIO Ha
roCyJapCTBEHHOM
si3pIke Poccuiickoi
denepanui C
Y4ETOM
0COOCHHOCTEH
COLMAJILHOTO U
KYJIbTYPHOTO
KOHTEKCTa

YMeHusi: TpaMOTHO U3JIaraTh CBOM MBICTH U

0 OpMIISTH TOKYMEHTHI 10 MpodeCCHOHATBHON
TEMaTHKe Ha TOCY/IapCTBEHHOM SI3BIKE, MPOSIBIIATH
TOJIEPAHTHOCTH B pab0yeM KOJUIEKTHBE

3HaHusA: 0COOCHHOCTH COIMAIIBHOTO U KYJIbTYPHOTO
KOHTEKCTa;

npaBujia OPOpMIIEHUS JOKYMEHTOB M TIOCTPOCHHMS
YCTHBIX COOOIIEHU.

3HaHMSA: CYIIHOCTh IPAKIAHCKO-TTaTPUOTUYECKON
MO3UIIMHU, O0IIeUETOBEYECKUX IEHHOCTEH;
3HAYUMOCTD MTPO(PEeCcCHOHATBHOM 1€ TENbHOCTH 110
CIELUAJIbHOCTH;

CTaHJAapThl aHTUKOPPYINLIMOHHOTO TIOBEACHUS U
IIOCJIEICTBUS €TI0 HAPYILIEHUs.

3HaHMsA: TpaBUIIa SKOJIOIMYECKOl 0€3011acHOCTH MPH
BEJICHUHU NPO(PECCUOHATBHOI IeITENbHOCTH;
OCHOBHBIE PECYPCHI, 33J1€1ICTBOBAHHBIE B
npoecCUOHATILHOMN 1eATEIbHOCTH;

MyTH 00ECIIeUeHUsI PECypCOCOepeKeHNS,

MPUHIUIIBI O€PEKIIUBOTO MPOU3BOICTBA;

OCHOBHBIE HaIlPaBJIEHUS U3MEHEHUS KIIMMaTHYECKUX
YCJIOBH peruoHa




3HaHusA: posib PU3NYECKON KYIbTYPHI B
OOIIEKyIBTYPHOM, TPO(HECCHOHATTEHOM M COITHATEHOM
Pa3BUTUU YETIOBEKA;

OCHOBBI 3/I0POBOTO 00pa3a KU3HH,

ycloBus Ipo(heCcCUOHATBLHON JeSTeIbHOCTH U 30HbI
pucka GU3HIECKOTO 37J0POBbBS IS CIICIIMATLHOCTH;
cpeacTBa NpOopUIAKTHKY MepeHANPSKEHUS

OK 09 [Tonb3oBaThCs YMeHusi: TOHUMATH OOLIUNA CMBICI YETKO
po(hecCHOHANBHOM | MPOU3HECEHHBIX BHICKA3bIBAHUIN HA U3BECTHBIE TEMbI
JOKyMeHTaruel Ha | (mpodeccruoHabHBIE H OBITOBBIC), IOHUMATh TEKCTHI Ha
rocy/1apcTBEHHOM U | 0a30BbIe MPOPECCUOHANBHbBIE TEMBI;

WHOCTPAaHHOM y4acTBOBATh B IMAJIOrax Ha 3HAKOMBIC O0OITHE U
A3BIKAX npodeccuoHanbHbIE TEMBI,;

CTPOUTH MPOCTHIC BHICKA3bIBAHUS O ceOE M O CBOCH
npodeccnoHalbHO 1eATENbHOCTH;

KpaTKO OOOCHOBBIBATh U OOBSCHSATH CBOH JICHCTBUS
(Tekyuue U MIaHupyeMbIe);

MHCATh TPOCTHIE CBSI3HBIC COOOIICHHS HA 3HAKOMBIS
WJIM UHTEpEeCYIoNe NpoQecCuOHANbHbBIE TEMbI
3HaHus: IpaBUIIA IOCTPOCHHUS MPOCTHIX U CIIOKHBIX
MpeIIoKEeHUH Ha MpodeccuoHaNbHbIE TEMBI,
OCHOBHBIC 00IIEYITOTPEOUTEIIBHBIC TI1aroJibl (OBITOBAS U
npodeccuoHalIbHAs JICKCUKA);

JIEKCUYECKUI MUHUMYM, OTHOCSIIIUMCS K OMTUCAHHIO
MPEeIMETOB, CPEICTB U MPOIECCOB MpodeccnoHanbHOI
NeSATEIILHOCTH,

0COOCHHOCTH MPOU3HOIICHHUS;

MpaBWJIa YTEHUS TEKCTOB MPOPECCHOHATBHON
HaIMpPaBJICHHOCTH

1.4.3. Tlpouemypa OIEHKHM pE3yIbTaTOB OCBOCHHUS OOMUMX U MpodeccCHOHATBHBIX
KOMIIETEHLIN I

[Tponienypa oreHKH pe3yabTaTOB OCBOSHHUS OOIIUX U MPOQPECCHOHAIBHBIX KOMITETCHITHI
OCYIIECTBIISIETCS MO PE3yJIbTaTaM BBINOJHEHHOTO WHJUBHUAYAIBHOTO 33JlaHUSI M OTPaKEHHUE B
JTHEBHHUKE TTPAKTUKH.

PykoBoguTens MpakTHKKA oOMNpeneiseT 3aJaHueM CTYIEHTY, KOHTPOJHMPYET €ro
BBITIOJIHEHHE U OTPAKEHHE B JIHEBHUKE MPAKTUKU, IPOBEPSET JHEBHUK MPAKTUKHU.

PykoBoguTenb NpakTUKH OCYHIECTBISET OLEHHWBAHME YMEHUH W IEepPBOHAYAIBHOTO
MPaKTUYECKOTO OMbITa CTYACHTA.

OneHuBaHue pe3yabTaTOB MPAKTUKH MPOBOAUTCS B BUJE AU(PHEPESHIIMPOBAHHOTO 3aUeTa
MOCJIe C/Jaud OT4YeTa MO TMpakTHKe B (OpPME 3amUThl OTYETa C OTBETaMHU Ha BOIPOCHI IO
mporpamMme pPaKkTUKH.

2. CTPYKTYPA U COAEP KAHUE ITPAKTUKHU

Ne | Coaepxanne NPpaKTUKHU Oo6bem
4acoB
1. | BeiGop MecTa mpoXoxKACHUS TIPAKTUKH, 24

3HAKOMCTBO C MECTOM MPOXOXKICHUS MTPAKTUKH;
odopMIIeHHE WHIUBHUIYAIBHOTO 3aaHusl IS IPOXOXKIACHUS TPAKTUKH

9




2. | BeimonHeHne Mpou3BOACTBEHHON PAKTUKH, 24
BBIITOJIHCHHUC MHAWBUAYAJIBHOI'O 3aJlaHUA; COCTABJICHHUC OTUCTA O IMPOXOKIACHUH
MPAKTUKH;

MOJIYYCHUE XaPAKTEPUCTUKH PYKOBOIUTEISI IPAKTHKU

3. | ObpaboTka u aHANKM3 MOJIYYeHHOU HH(OpMAIIUH; 24
MMOATOTOBKA OTYETA TI0 MPAKTUKE;

npencraBicHue Ha kKadeapy u npukperuieHne B COO «Demuma» OTYETHBIX
JTOKYMEHTOB;

MOATOTOBKA K 3aIUTE MPAKTHKH:

3al[iTa OTYETa M0 TPAKTHKE;

BCEI'O 72

3. YCJIOBUS PEAJIMZALIUU ITPOT'PAMMBI ITPAKTUKH
3.1. TpeGoBaHNs K MAaTEPHATbHO-TEXHHYECKOMY 00eCIeYeHUI0 POrpaMMbl
NPaKTHKHU

KabuneT mpodeccHoHaNbHBIX TUCITUTUINH

CreunanusupoBanHasi MeOesb U CUCTEMbI XpaHEHUS:

VYuebHas nocka, pabouee MECTO MpenoJaBaressi, MOCaA0YHbIE MECTa ISl 00YJatOIIXCs
— 68 mect. Mebenp s pa3MelieHUST W XpaHEHUs Y4eOHOW IUTepaTypbl M HArJISAHOTO
Marepuaa.

TexHnuueckue cpeacTna:

MynpTUMeAUIHBINA TPOEKTOP, HOYTOYK, 3KpaH,

JleMOHCTpallMOHHbIEe Y4eOHO-HATTISAHbIE TTIOCOOUS:

[TnakatTel, AMJAKTHYECKUE CPENICTBA O0YICHUS

IlepeueHb HEOOXOAMMOr0 KOMIUIEKTA JUIIEH3MOHHOTO M CBOOOJHO PAaCIpPOCTPAHSIEMOIO
IPOTPAMMHOTO 00eCTIeueH s, B TOM YHCJI€ OT€YECTBEHHOT'O IIPOU3BO/ICTBA:

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocHoBanue AKT npenoctasienus npas Ne Tr035773 ot 22 utons
2016 roga, AO «CodtJlaiin Tpeiia»

[Iporpamma komnbrOTEpHOTO TecTHpoBaHus 3HaHUH MyTestXPro — akT npenocraBieHus
npaB Ne IT168538 or 01.10.2013

Google Chrome — HUurepuer-opaysep. CBodoanoe I10 // 6eccpouro

Opera — UnTepuet-6paysep. CBoGoHoe 110 // 6eccpouno

AdobeAcrobatReader DC — IIporpamma npocmotpa (daiiios B popmare PDF CBoboaHoe
IT1O // 6eccpouno

7-ZIP — apxuBartop. CBoboanoe I10 // 6eccpouno

[Ipou3BoACTBEHHAs MpaKTHKa MOXXET HPOBOJUTHCS B OPraHMU3ALUAX FOPUANYECKOTO
npoduisi, 00eCIeUnBAOIINX AEITEIBHOCTh 00yJaromuxcs B mpodeccuoHanbHoi obmactu 09
IOpucnpyzaeHus Ha OCHOBaHUH JIOTOBOPOB O MPAKTHUECKON MOJTOTOBKE, 3aKII0YAEMbIX MEXKIY
HNucTUTyTOM 1 KaXKa0i TpodUIbHON opraHu3aieil, Kyaa HallpaBIsitoTCsl 00yJaronifecs.

3.2. UndopMmanmnoHHoe obecrniedeHHne peajn3alui NPOrpaMMbl PaKTHKHU

Jns peanu3anuu mporpamMMmbl OMOIMOTEYHBIH (DOHA HHCTUTYTa HMEET IeYaTHbIE WU
AJICKTPOHHBIE 00pa3oBaTelibHbIE W WH()OPMAIMOHHBIE PECYpChl, IS HWCIOJIb30BaHHUS B
00pa3oBaTEIbHOM MIPOLIECCE.

3.2.1 TlleyaTHbIE U 3JIEKTPOHHbIE U3TAHUS
HopmaTuBHas Jureparypa
1.  Koucrutynus Poccuiickoit @enepauuu. Ilpunsata BceHapoIHBIM To0JI0COBaHHEM
(pedbepenmymom) 12 mexadbpst 1993 r.
2. Yronosusiil koaekc Poccuiickoit @enepanuu ot 13.06.1996 N 63-D3.
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3. VYronoBHO-poueccyanbHbli kKonekc Poccuiickoit @eneparun ot 18.12.2001 N 174-
D3.

4. OcHoBbl 3akoHonarenbcTBa Poccuiickoit ®enepauuu o Horapuare. IIpuHATHI
BepxoBubim CoBetom P® 11 deBpans 1993 r.

5.  ®epepanbublii Konctutynnonusiii 3akoH «O cynax oOmeil ropucaukuuu» ot 07
despans 2011 r.

6.  @enepanbHblii KOHCTUTYIMOHHBIH 3akoH P® «O Koncrurynmonnom Cyne
Poccuiickoit ®enepanun» ot 21 urosst 1994 r.

7.  ®DepnepanbHBIA KOHCTUTYIMOHHBIM 3akoH P® «0OO0 apOUTpaxHBIX Cyaax B
Poccuiickoit denepanmn» ot 28 anpens 1995 r.

8.  ®DepepanbHBIi KOHCTUTYHHOHHBIA 3akoH PD «O cynebHoit cucteme Poccuiickoii
®denepanun» ot 31 nexadbps 1996 r.

9.  @enepanbHbli KOHCTUTYHHOHHBIH 3akoH P® «O BoenHbix cynax Poccuiickoit

®denepauun» ot 25 utons 1999 r.

10. ®epepanbnbiii 3akoH PO «O cratyce cyneit B Poccuiickoit @eneparum ot 26 UIOHSI
1992 r.

11. ®epepanbubiii 3akoH PO «O @PenepanbHoil ciayxbde Oe3omacHocTH Poccuiickoit
®enepanun» ot 3 anpens 1995 r.

12. ®epepanbubiii 3akoH PD «OO6 omnepaTHBHO-PO3BICKHON JAEATENBHOCTHY» OT 12
aBrycra 1995 r.

13. ®epepanbnsiii 3akoH PO «O mpokyparype Poccuiickoit denepannn» ot 17 HOSOps
1995 r.

14. ®enepanbHbiii 3akoH PO «O [OMOMHUTENBHBIX TapaHTUSIX COLUAIBLHON 3allUTHI
cynei u paboTHUKOB anmnapata cynoB Poccuiickoit @enepanun» ot 10 suBaps 1996 r.

15. ®enepanbublii 3akoH PO «O BHemHel pa3Beake» oT 10 suBaps 1996 r.

16. ®depepanphblii 3akoH PO «O rocymapcTBeHHOM oxpaHe» ot 27 mas 1996 .

17. ®enepanbHbiii 3akoH P® «O Boiickax HalmMOHAIBHOM TBapauu Poccuiickoit
®epnepaunny» ot 3 utons 2016 r.

18. ®depnepanbhbii 3akoH PO «O06 opranax NpuUHYAUTEIBHOTO UcTONHEeHUs PDy» ot 21
utoHsa 1997r.

19. ®epepanbhbiii 3ak0H PO «O0 HCIIOTHUTETHLHOM MPOU3BOACTBEY OT 2 KTA0ps 2007

20. ®epepanpublii 3akoH P «O CynebHom npemapramente mnpu BepxosHom Cyme
Poccuiickoit @enepanumn» ot 8 stHBaps 1998 r.

21. ®enepanbublii 3akoH PO «O MupoBeix cyapsx B Poccuiickoit @eneparum» ot 17
nexadps 1998 r.

22. ®epepanbHbli 3akoH P® «OO0 agBOKATCKOW JEATCIILHOCTH W aJBOKAType B
Poccuiickoit @enepanum» ot 31 mas 2002 r.

23. ®epepanbHbli 3aKk0H P® «O06 opramax cymelickoro coo0miectBa B Poccuiickoii
®enepauun» ot 14 mapra 2003 1.

24. ®epnepanbHbIid 3aKk0H PO «O NpHCSHKHBIX 3acefareliax (eaepabHbIX CYI0B OOIIeH
topucaukinu B Poccuiickoit @eaepannn» ot 20 aBrycra 2004 r.

25. ®@enepanbHblii 3akoH «OO0 apOWTpakHBIX 3acemaTeisX apOUTPaKHBIX CYIOB
cyobekToB Poccuiickoit @enepanun» ot 11 anpens 2001 r.

26. ®epnepanbHBId 3ak0oH «O0 apOuTpaxe (TpeTeiickoM pa3dmpatenbere) B PO» ot 29
nexadps 2015 .

27. ®denepanbHblid 3ak0H PO «O 6e3omacHocTr» oT 28 nexadps 2010 .

28. ®epepanbublil 3ak0H PO «O CrnenctBenHoM komutere Poccuiickoit @enepamnum ot
28 nexabps 2010 r.

29. ®@enepanbhblii 3akoH PO «O nomummmy» ot 7 pespans 2011 r.

30. Vka3 [IIpesunenta P® «Bompocst MunucrepctBa toctunuu Poccuiickoit
®epnepauun» oT 2 aBrycra 1999 r.
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31. Vxka3 Ilpesugenta P® «O Mepax MO COBEPIICHCTBOBAHUIO TOCYIAPCTBEHHOIO
yrnpasieHus B obiactu 6e3onacHoct Poccuiickoit deneparumy» ot 22 mapra 2003 r.

32. Vxa3 Ilpesunenta P® «O6 yrBepxkaenun Ilomoxenus o denepanbHoil ciayxOe
6e3onacHocT Poccuiickoit denepanumy» ot 11 aBrycra 2003 T.

33.  Vka3 Ilpesunenta PO «Bonpocsl @enepanbHOil CiTy>KObI NCHIOTHEHUSI HAKa3aHUI»
ot 13 okTs6ps 2004 1.

34. Vxa3 Ilpesupenta PP «O cucreme u cTpykType (¢eaepaabHbIX OpraHoB
WCIIOJIHUTENIbHOM BiacTu» oT 9 mapta 2004 r.

35. Vka3 IIpesunenra PO «O6 yrBepxknenuu [lonoxenus o DepepanpHON CciyxoOe
oxpansl Poccuiickoit @enepanun» ot 7 aprycra 2004 r.

36. T'apant: cnpaBOYHO-TIPaBOBasi CUCTEMA.

37. Kouncynbrant [lntoc: cipaBouHo-TIpaBOBasi CUCTEMA.

3.2.2. OcHOBHas JqHUTEpaTypa:

1. Ky3nenos, B.A., ObecnieueHue paccCMOTpPEHUSI CyJJaMH YTOJIOBHBIX, MPaXXIaHCKUX
JeN U Aen o0 aIMUHUCTPATUBHBIX MpaBOHApYIIeHUIX : yuyeObHoe nocodue / B.A. Ky3HenoB. —
Mocksa : KuoPyc, 2022. — 179 c¢. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

2. [TpaBooxpaHuTenbHble Opranbl : yueOHuK 11 By30B / H. I'. Croiiko [u ap.] ; mon
penakuueit H. I'. Croiiko, H. I1. Kupmmnosoii, . U. JlonpokeHckoil. — 5-e¢ u3j., nepepad. u
nomn. — Mocksa : U3natenbctBo FOpaiit, 2022. — 601 c. — (Bricmee o6pazosanue). — ISBN
978-5-534-11907-7. — Texkcr : anmexktpoHHbI // OOpa3oBarensHas miargopma FOpaiiT [caiir].
— URL.: https://urait.ru/bcode/504276.

3. [TpaBooxpanutenbHble opranbl Poccuiickoit denepanyu : yueOHUK 1 By30B / B.
M. bo3pos [u mp.] ; mox pemakuuerr B. M. bo3poBa. — 4-¢ u3n. — Mocksa : M3mparenbcTBo
FOpaiit, 2022. — 362 ¢. — (Bsicmee oopazoBanue). — ISBN 978-5-534-14380-5.

4. TlpaBooxpanutenbHble opranbl Poccuiickoit ®denepaumu. IIpakTukym : yueOHOE
nocodue ms By3oB / A. B. I'punenko [u ap.] ; mox penmakmmeit A. B. I'punenko, O. B.
XumnueBoil. — 3-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2022. — 211 c.
— (Beiciiee oOpazoBanme). — ISBN 978-5-534-13436-0. — TekcTt : dneKTpOHHBIA //
OopazoBarenpHas miatdopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/489410

3.2.3. DJIeKTPOHHBIE pecypChl:
1) www.book.ru
2) https://urait.ru/

3.2.4. JlonoJTHUTEIbHbIE€ HCTOYHUKM:
1. [lyBanoBa, H.H. OcHOBBI AenONpPOM3BOACTBA . YYEOHWK U MPAKTUKYM IS

cpennero mpodeccuonansHoro obpazosanusi / H. H. lllyBanosa, A. 0. MBanoBa ; moa oOmieit
penakmueit H. H. llyBamoBoit. — 3-e u3j., mepepad. u gon. — Mocksa : M3natensctBo HOpaiiT,
2022. — 384 c. — (Ilpodeccnonanproe oopazoBanue). — ISBN 978-5-534-15488-7. — Tekcr :
AIIEKTPOHHBIN /l OO6pazoBaTenpHas maTdopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/507981 .

2. Bunkosa, T. 10. CynoycTpoiCTBO U NpaBOOXpAaHUTEIbHbIE OpraHbl : yYeOHUK U
npaktukyMm Juist By30B / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpskoB. — 3-€ u31., nepepao.
u gon. — Mocksa : U3narensctBo KOpaiit, 2022. — 351 c. — (Bricmiee o6pa3oBanue). — ISBN
978-5-534-11575-8. — Tekct : anexkTpoHHBIN // OOpa3zoBarenbHas miaatdopma FOpaiT [caift].
— URL.: https://urait.ru/bcode/489698.

3. [Tonagenko, E. B. Cyn npucsokapix : ydebHOe mocobue s By3oB / E. B.
[Tonanenko, E. B. KpacunsaukoBa. — Mocksa : M3narensctBo FOpaiit, 2022. — 169 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-09733-7. — Tekct : dIeKTpOHHBIN //
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https://urait.ru/bcode/489410
http://www.book.ru/
https://urait.ru/bcode/507981

O6pasosarenbHas wiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/494872.

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB IIPAKTUKH
KoHTpob 1 O11eHKa pPe3yIbTaTOB IPAKTUKU OCYILECTBISAETCS B XOAE TEKYLIET0 KOHTPOJIA
U TPOMEXYTOYHOM arrectanuu. OIlEeHKa pe3yJlbTaTOB BBHIMONHAETCS HAa OCHOBE (oHAA
OLICHOYHBIX CPEJICTB 110 NPAKTUKE U OTYETA CTYICHTA.
®opmMoil TPOMEKYTOUHOW aTTECTallMU MO NpaKTUKe sBisieTcs auddepeHnnpoBaHHbII

3a4CT.

ITpodeccrnonanbHbIe KOMITETEHITUN:

Kox v nanmenoBanue
KOMIIeTeHITHH

IToka3aTein ocBOeHUSA
KOMIIETeHIMH

MeToabI OIIeHKH

IIK 3.1. OcyiecTBisTh
BEJICHHE Cy/1e0HOTO
JIEJIONPOU3BOICTBA.

HaBbikn:

BeJICHUSI paObOTHI C
oOpaleHUs MU TPAXKAaH,
MIOCTYHAIOUIUMHU B CY/ B
3JIEKTPOHHOM BUJIE€ U HA
OyMa)XHOM HOCHTEJIE.
BEJICHUS IPUEMA
KOPPECIOHICHIIUY U JIEN B
COOTBETCTBUM C
UHCTPYKLHUSMHU IO Cy1e0HOMY
JIeJIOTIPOU3BO/ICTBY.
OCYLIECTBJICHUS MEPONIPUITHI
10 MOJITOTOBKE CYJEOHBIX /1€
K pa30upareabCTBy.
MOJITOTOBKH, BBIJAUU U
HANpaBJI€HUS KOMUN
CyIneOHBIX aKTOB U
JIOKYMEHTOB M3 CYJ€OHBIX
Jell.

MIOJAITOTOBKU CY/1€OHBIX aKTOB
K OIyOJMKOBAHHUIO Ha caiiTe
cyza.

OTuyer no ITPAKTHUKE.

YMeHusi: BeCTU NPUEM
rpakJiaH, KOPPECTIOHICHITNH U
Jie7T B COOTBETCTBHH C
HOPMATHBHBIMH aKTaMH.
OCYILECTBIIATH paboTy MO
npuéMy oOpaleHui,
MOCTYTAIOUIMUX B CYI B
AJIEKTPOHHOM BHJIC.
OCYILECTBISATH PETUCTPALHIO,
y4€T ABMKEHUSI, 0POpMIICHHE
CyneOHBIX JIe.

OCYIIECTBIISITH H3BEIICHUE
YYaCTHHUKOB CyA€OHOTO
pazOupareapCcTBa.
OCYIIECTBIATH 0(OpMIICHHE,
HalpaBJIeHUE U Bbl1ady KON
CyneOHBIX aKTOB U
JOKYMEHTOB M3 Cy1€0OHbIX
Jell.

Texymuii KOHTPOJIb B (popme:
-YCTHOT'O U TUCbMEHHOIO
omnpoca;

- OLICHKHU PEe3yJIbTaTOB
MIPAKTUYECKUX 3aHATUM;

- OLICHKHU PEe3yJIbTaTOB
CaMOCTOSITENIbHOM PabOTHI.
[IpomexxyTouHast arrecTanus:
- no MJIK B popme
nrudepeHITPOBaHHOTO
3aueTa;

- 110 TIpaKTUKe B hopme

TG GepeHIIPOBAHHOTO
3ayeTa;

- 110 MIPO(heCCHOHATTEHOMY
MOAYJIO B (hopMme rK3amMeHa
(kBaJIM(PUKAITMOHHOTO).

13




OCYIIECTBISTH MOATOTOBKY
TEKCTOB CYJCOHBIX aKTOB K
pa3MeIleHHIO Ha caiiTe cyia B
CETH UHTEPHET.
OCYIIECTBIISATH paOOTy 1O
00paIeHuIo K UCIIOJTHEHUIO
CyJ1IeOHBIX aKTOB.

3HaHusA: conepxKaHue
HOPMAaTUBHO-TIPABOBBIX aKTOB,
PETYIHUPYIOMIHUX BOPOCHI
CYIOYCTpOICTBA U
CYAOIPOU3BOJICTBA.
HOPMAaTUBHO-TIPABOBBIE AKThI
Y HOPMATUBHBIC JJOKYMEHTBI
o cyAe0HOMY
JIeTIOTIPOU3BOICTBY.
HOPMAaTUBHO-METOANYECKUE
JIOKYMEHTBI 110 00€CTICUeHUI0
paboThI cyna.

COBPEMEHHBIC
nH(pOpPMaLIMOHHBIE
TEXHOJIOTHH.

OCHOBBI OXpaHbl TpyJa U
TEXHUKHU 0€30I1aCHOCTH.
o011re BOMPOCHl OpraHu3aluu
paboThI Cy/1a: OCHOBHBIE
HampaBJIeHUs AeSITeTbHOCTU
CTPYKTYPHBIX MOJIpa3AeICHUI
cyna, 00ecreynBaroxX
CYAOIPON3BOJICTBO;

MpaBHJIia IOBEICHUS
pabOTHHKOB afmapara cy/a;
JOJI’KHOCTHBIE PETIaMEHTHI
pabOTHHKOB afmapara cy/a;
MpaBHJia BHYTPEHHETO
pacrnopsiaka cyaa u T.11.
MOPSIAOK YUETA NOCTYITUBIIAX
B CyJl oOpartieHuH,
JOKYMEHTOB H JIeN U
perucTpanuu cy1eOHbIX e,
MIPUHSATHIX K IPOU3BOJICTBY.
OpTaHM3AINIO U BEICHUE
CyZ1Ie0OHOTO JEIOMPOU3BOCTBA
Ha CTaJIMU TIOJITOTOBKY JIeTia K
cyneOHOMY pa3OoupaTeabCTBY:
HaIpaBlieHUE U3BEUICHUH U
BBI30BOB, 0()OpPMIICHHE
CyneOHBIX JIe.

OpTraHM3aIHI0 U MOPSII0K
BeJICHUS CyIeOHOTO
3acejaHus U BeJleHUE
MPOTOKOJIA CYyAeOHOTO

Texymuii KOHTPOIb B popme:
-YCTHOTO M TUCbMEHHOTO
oIpoca;

- OLICHKH PE3YJIbTaTOB
IIPAKTUYECKUX 3aHATUH;

- OLICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomexxyTouHast aTTeCTalus:
- no M/IK B popme
nudepeHITMPOBaHHOTO
3a4era;

- TI0 TIPaKTHKE B opme
TudGepeHIIPOBAHHOTO
3ayera;

- 110 PO ECCHOHATBHOMY
MO0 B OpMe IK3aMeHa
(kBaJIM(hUKAITMOHHOTO).
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3aceaHusl.

ops0K opopmMIIeHUs
CyIeOHBIX JIeN B IEPHOJ U
MoCJIe UX PACCMOTPEHHUS:
BbIJIaya U HallpaBJICHUE KOMUI
Cyl1IeOHBIX aKTOB U
JIOKYMEHTOB;

MOPSI0K O3HAKOMJICHUS C
MaTepuagamHu Jiena;
HarpaBJIeHUE Cy1eOHBIX JeT
B BBIIIECTOSIIIINE HHCTAHIINH C
aneJuIALMOHHBIMHY,
KacCallMOHHBIMU U
HaJ[30PHBIMH KaJl00aMH,
YaCTHBIMHU KaJo0aMHu.
MOPSIOK OCYIIECTBICHUS
KOHTPOJIS cyAe0HOTro
JIeTIOTIPON3BOICTBA U
KOHTPOJIb UCIIOJTHEHHUS: 1IeTTH
U 3371a4d, CyObEKThl KOHTPOJIS
Y VX TIOJTHOMOYHSL.

1K 3.2. OcymiecTBasiTh
JCUCTBHSA 1O TUITAHUPOBAHUIO
U pealIn3aluy MEpPONPUATHN
1o o0ecreyeHnIo paboThI
apXxuBa cyja.

HaBbiku:
OCYIIIECTBIECHUS pabOTHI C
Cyl1IeOHBIMU JIeJIaMU,
HapsiiaMd U TOKyMEHTaMH
apXuBHOTO (pOHJIA Cy/Ia.

OT4eT 1o nmpakTUKe.

YMeHus: OCYIIECTBIAT
paboty ¢ Cy/1eOHBIMU JIeJIaMU
U JOKYMEHTaMH,
repegaBacMbIMU Ha apXUBHOE
XpaHeHHUe U HaXOJISAIIIMICS B
apXxuBe cyJa.

Texymuii KOHTPOIb B popme:
-YCTHOT'O U TUCbMEHHOIO
orpoca;

- OLICHKHU PE3yJIbTaTOB
NPAKTUYECKHUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[IpomexyTouHast arrecTanus:
- no MJIK B popme

T depeHIpOBaHHOTO
3ayera;

- 110 MpaKkTUKe B hopme

TG GepeHIIPOBAHHOTO
3a4era;

- 110 PO eCCHOHATIEHOMY
MOAYJIO B (popMme rK3amMeHa
(kBaJIM(PUKAITMOHHOTO).

3HaHUA: TOPAAOK
MOATOTOBKH U TIEpeIavn
CyZIeOHBIX JIe] ¥ IOKYMEHTOB
K Iepeaye B apXuB Cy/a.

Texkymuit KOHTpoOIb B hopme:
-YCTHOTI'O U TUCbMEHHOIO
oIpoca;

- OLICHKHU PE3yJIbTaTOB
MIPAKTHUYECKUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITEIIbHON PabOTHI.
IIpomexxyTouHas arrecTanus:
- mo MJIK B popme
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nudepeHITPOBaHHOTO
3a4era;

- 110 TIPaKTHKE B (hopme
TG GepeHIIPOBAHHOTO
3ayera;

- 110 PO ECCHOHATBHOMY
MOJyJTIO B popMe IK3aMeHa
(kBaJIM()UKAITMOHHOTO).

I1K 3.3. CocTaBasTh NPOEKTHI
IIPOLECCYaIbHBIX U
CITy’keOHBIX JOKyMEHTOB
cyna.

HaBbikn:
COCTaBJICHUS CIYKEOHBIX
JOKYMEHTOB Cy/1a.

OTuyer no IMPpaKTHUKCE.

YMeHnus: cocTaBiIsITh
CITyXeOHBIC IOKYMEHTHI Cya.

Texymmii KOHTPOIb B popme:
-YCTHOT'O ¥ TUCbMEHHOTO
oIpoca;

- OLIGHKH PE3yJIbTaTOB
IIPAKTHUYECKUX 3aHATUH;

- OLICHKH PE3yJIbTaTOB
CaMOCTOSITENILHOM paOOTHI.
[TpomesxyTouHas arTecTalus:
- no M/IK B popme
nudepeHIIMPOBaHHOTO
3a4era;

- 10 IIPaKTHUKe B (hopme
TdGepeHITPOBAHHOTO
3ayera;

- 110 TTPOECCHOHAITBHOMY
MOJyJIO0 B (popMe IK3aMeHa
(KkBaTM(pUKALMOHHOTO).

3HaHus: copepKaHue
HOPMAaTHUBHO-TTPABOBBIX aKTOB,
PETYIHUPYIOMIUX BOPOCHI
CyI0YCTpOICTBA U
CYIOTIPOU3BO/ICTBA.
HOPMATHUBHO-TIPABOBBIC AKThI
Y HOPMATUBHBIE JJOKYMEHTBI
o CyJIeOHOMY
JIEIONPOU3BOJICTBY.
KJIACCU(PUKAIINIO CITYKEOHBIX
JIOKYMEHTOB M TpeOOBaHUS K
HUM TIPEIbSIBIISIEMBIC B
cootBercTBuu ¢ ['OCT n
HOPMATHUBHBIMH aKTaMH.
cCUCTeMa JOKYMEHT0000poTa B
cyne.

MOHATHE U BUJBI JOKYMEHTOB,
TpeOOBaHMs, K HUM
MIpeIbSBIsSEMBIC.

Texymuii KOHTPOIIb B popme:
-YCTHOT'O U TUCbMEHHOIO
orpoca;

- OLICHKHU PE3yJIbTaTOB
MPAaKTUYECKHUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM PabOTHI.
IIpomexyTouHast arrecTanus:
- no MJIK B popme

U depeHIpPOBaHHOTO
3ayera;

- 110 MpaKkTUKe B hopme

TG GepeHIIPOBAHHOTO
3a4era;

- 110 PO eCCHOHATIEHOMY
MOAYJIO B (popMme rK3amMeHa
(kBaJIM(PUKALTMOHHOTO).

IIK 3.4. OcyiecTBisiTh
paboTy ¢ oOpaieHuIMHU
rpakJaH u OpraHu3arui.

HaBbIikn:

BEJICHUS pabOTHI C
oOpaIeHus MU TPaK/IaH,
MOCTYNAIOIINMH B CY/I B
AJICKTPOHHOM BHJIE U Ha

OTtyer 1o mpakTHKe.
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OyMa)KHOM HOCHTEIE.

YMeHusi: BECTH IPUEM
rpaXxi1aH, KOPPECIOHAEHIIUHU U
JIeJ1 B COOTBETCTBUH C
HOPMAaTUBHBIMH aKTaMH.
OCYILIECTBIATH paboTy MO
npuéMy oOpaleHui,
MOCTYHAIOUINX B CY/ B
JJIEKTPOHHOM BHJIE.

Tekymuii KOHTpOJIb B opme:
-YCTHOT'O U TUCBMEHHOTO
orpoca;

- OLICHKH PE3YJIbTaTOB
MPAKTUYECKUX 3aHATUH;

- OLICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpoMexyTodHast aTTeCTAIHS:
- mo MJIK B popme

TG GepeHIIPOBAHHOTO
3ayeTa;

- 10 TpaKkTUKe B hopme
nudepeHITMPOBaHHOTO
3a4era;

- 110 MPOGECCHOHATHHOMY
MOJYJIIO B (hopme IK3aMeHa
(kBaTM(PUKAIIMOHHOTO).

3HaHMA: IOPSIOK yuéTa
MOCTYNHUBLINX B CYJ
oOpallieHul, T0KyMEHTOB U
JIeJ1 U pEerucTpaliu CyJeOHbIX
JeT1, IPUHSTHIX K
IIPOU3BOJICTBY.

Texkymuii KOHTpoIIb B (hopme:
-YCTHOT'O ¥ TUCbMEHHOTO
oI1poca;

- OLICHKH PE3yJIbTaTOB
IIPAKTUYECKUX 3aHATUM;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomesxyTouHas arTecTanus:
- no M/IK B popme

TG hepeHIIIPOBAHHOTO
3a4era;

- 110 MIpaKTHKe B (hopMme

T depeHIPOBaHHOTO
3ayera;

- 110 TPOECCUOHAIIBHOMY
MOJyJII0 B (popMe IK3aMeHa
(kBaM(UKALMOHHOTO).

I1K 3.5. OcyiiecTBasiTh
paboTy 1O PEruCTpaINH,
y4eTy U TEXHUYECKOMY
0hOpMIICHHUIO
HCTIOTHUTENbHBIX
JIOKYMEHTOB 10 CyJeOHBIM
Jienam.

HaBbiku:
oOparieHus cy1eOHbIX aKTOB K
VICTIOJIHEHUIO.

Ortuet o IMPpaKTHUKE.

YMeHusi: OCyLIECTBIATh
paboTy 1o 0OpaIIeHnIo K
UCTIOJHEHUIO CYAeOHBIX
aKTOB.

Texymuii KOHTPOIb B popme:
-YCTHOT'O U TUCbMEHHOIO
ornpoca;

- OLICHKHU PEe3yJIbTaTOB
MIPAKTUYECKUX 3aHATUM;

- OLICHKHU PEe3yJIbTaTOB
CaMOCTOSITENIbHOM PabOTHI.
[IpomexxyTouHast arrecTanus:
- mo MJIK B popme
nudepeHITPOBaHHOTO
3ayeTa;

- 110 TIPaKTUKE B hopme
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nudepeHITPOBaHHOTO
3a4era;

- 110 TIPO(heCCHOHATLHOMY
MOIYIIIO B popme dK3aMeHa
(kBaTM(PUKAIIMOHHOTO).

3HaHuUA: NOPAA0K 00palleHUs
K HCIIOJIHEHUIO IIPUTOBOPOB,
peuIeHu!, ONpEeEeICHUN U
IIOCTAaHOBJICHUH CyJ1a.

Texymmii KOHTPOIb B popme:
-YCTHOTO M TUCbMEHHOTO
oIpoca;

- OLICHKH PE3YJIbTaTOB
IIPAKTUYECKUX 3aHATUH;

- OLICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM paOOTHI.
[TpomexxyTouHast aTTeCTanus:
- no M/IK B popme
nudepeHITIPOBaHHOTO
3a4era;

- TI0 TIPaKTHKE B opme
TdGepeHITTPOBAHHOTO
3ayera;

- 110 PO ECCHOHATHPHOMY
MO0 B OpMe IK3aMeHa
(kBaJIM()UKAITMOHHOTO).

OO01me KOMITETEHITNH

Koa u HauMeHOBaHMe
KOMIICTCHUI MU

IToka3aTequ ocBOCHUSA
KOMIIETeHIMH

MeToabl OIEHKH

OK 01 Bri6upatsb criocoOsl
penreHus 3a1a4y
npodeccuoHaNbHOM
JeATEILHOCTH
NPUMEHUTETBHO K Pa3TUUHBIM
KOHTEKCTaM

YMeHusi: pacno3HaBath
3aady u/uim npobiemy B
npo¢eCCUOHAIBHOM U/WITH
COLIMAJIbHOM KOHTEKCTE;
aHAJIM3UPOBATh 33/1a4y U/UIU
npo0eMy U BBIIEATh €€
COCTaBHBIE YACTH; OTIPENIEISTh
JTambl peIeHUs 3aa4u;
BBISIBIIATH U 3D PEKTUBHO
UCKaTh UH(OpMAIHIO,
HE0OXOIUMYIO JUISl pELIeHHS
3a/1a4¥ U/ MU MPOOIEMBL;
COCTaBHUTh INIAH JICHCTBHS,
OTIpeIeNIUTh HEOOXOJUMBbIe
pecypchl;

BIIA/IETh aKTYaJIbHBIMU
MeToAaMH pabOTHI B
npodeccroHaNbHON 1
CMEXHBIX cepax;
peanu3oBaTh COCTaBIEHHBIN
TUTaH; OLIEHUBATh PE3yIbTaT U
MOCJIEACTBUS CBOUX JAEHCTBUI
(camMOCTOATENTLHO WITH C
MOMOIIIbIO HACTABHUKA)

3HaHMsI: aKTyaJIbHBII

Texkymuii KOHTpOJIb B popme
IIPOBEPKHU PE3YyIbTATOB
BBIIIOJIHEHMS 3aJJaHUI
IIPAKTUKH.

OTuer 1o npaxkTHUKe.
JemoncTpanus
c(OpMUPOBAHHBIX YMEHHI.
[IpomexxyTouHas arrecranus
B (hopme
nrudepeHIPOBaHHOTO
3ayeTa
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npo¢eCCUOHAIBHBIN U
COLIMANIbHBIN KOHTEKCT, B
KOTOPOM TPUXOJUTCS
paboTaTh U KUTh; OCHOBHBIC
WCTOYHUKH WHPOPMAIIUU U
PECYPCHI JJIs PEIIeHUs 3aa49
u ipo0JieM B
npodeccnoHaTLHOM H/HITU
COIMAILHOM KOHTEKCTE;
QJIITOPUTMBI BBITIOTHEHUS
pabot B nmpodecCHOHATBHON H
CMEKHBIX 00JIACTSIX; METOJIbI
paboThl B IpodeCCHOHAIBHON
U CMEXHBIX chepax;
CTPYKTYpY ILIaHa JJIst
pelICHUs 3a/1a4; MTOPSI0K
OLICHKHU PE3yJIbTAaTOB PEIICHUS
3a/1a4 MpoQecCHOHATBHON
JeSATCIIEHOCTH

OK 02 HUcnonp30BaTh
COBPEMEHHBIC CPE/ICTBA
MOMCKa, aHaAJIN3a U
WHTEpIpeTay HHHOPMAITHI
1 “H()OPMAITMOHHBIC
TEXHOJIOTHH JIJI BBIIIOJTHEHUS
3a/1a4 npodeccuoHaIbHON
EeATENLHOCTH

YMeHusi: onpeacssaTh 3a1a4n
JUIS IOMCKa MH(POPpMAIUH;
OTIPECIISATH HEOOXOMMBIE
WCTOYHUKU WH(OpMALIUH;
TUTAHUPOBATH MPOIIECC
MIOMCKA; CTPYKTYPUPOBATh
M0JIy4aeMyro HHPOpPMaIHIO;
BBIJIENIATh HanOoJiee 3HaYMMOoe
B [lepeyHe UHPOpMaIuy;
OLIEHUBATh MIPAKTUYECKYIO
3HaYMMOCTbH PE3yJIbTaTOB
MOUCKA; OPOPMIIATH
pe3yIbTaThl TOUCKA

3HaHuUs: HOMEHKIJIATypa
MH(OPMALIMOHHBIX
HCTOYHHUKOB IPUMEHSIEMBIX B
npogecCuoHaANIbHON
NesITeIbHOCTH; TPUEMBI
CTPYKTYpHUPOBaHUS
uHpopmanuu; popmar
odopMmIIeHHs Pe3yIbTaTOB
NOMCKa UHPOPMALIUU

3HaHus: coaepKaHue
aKTyallbHOW HOPMAaTHUBHO-
MPaBOBOM JOKYMEHTAIINY;
COBpEMEHHasl Hay4Has U
npodeccuoHaIbHas
TEPMUHOJIOTUST; BOBMOKHBIE
TPaCKTOPUH
npodeccrnoHaIbHOTO
pa3BUTHUS U
camMo00pa3oBaHusI; OCHOBHI
MPEINPUHUMATETbCKON

Texkymuii KOHTpOJb B popme
IIPOBEPKHU PE3YyJIbTATOB
BBIIIOJIHCHUS 3aJJaHUI
IIPAKTUKH.

OTuer 1o npaxkTUKe.
JemoncTpanus
c(OpMUPOBAHHBIX YMEHHI.
[IpomexxyTouHas arrecranus
B (hopme

T depeHIPOBaHHOTO
3ayeTa
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JESITeTbHOCTH; OCHOBBI
(uHAHCOBOW TPAaMOTHOCTH;
npaBujia pa3paboTku Ou3Hec-
TUTAHOB; TIOPSIOK
BBICTPAaWBaHUs MPE3CHTAIINY;
KpeUTHBIE OAHKOBCKHE

MIPOJTYKThI

3HaHMA: ICUXOJIOTHYECKHUE
OCHOBBI I€SITEJIbHOCTH
KOJLJIEKTHBA,
MICUXOJIOTHYECKUE
0COOEHHOCTH JTUYHOCTH;
OCHOBBI ITPOCKTHOM
JIEATEIbHOCTH

OK 05 OcyuiecTBisATh
YCTHYIO U TUCbMEHHYIO
KOMMYHHUKAIUIO Ha
roCy/1apCTBEHHOM $I3bIKE
Poccuiickoit denepaiyiu ¢
y4eToM 0COOEHHOCTEN
COLIMAIILHOTO U KYJIBTYPHOTO
KOHTEKCTa

YMeHusi: rpaMOTHO HU3J1araTh
CBOY MBICIIH ¥ 0OPMIISATH
JOKYMEHTBI 110
npodeccHoHATbHOM TeMaTHKe
Ha rOCYapCTBEHHOM SI3bIKE,
IMPOABJIATH TOJICPAHTHOCTD B
paboyeM KOJICKTHBE

3HaHuA: 0COOCHHOCTHU
COLIMAJILHOTO U KYJIBTYPHOTO
KOHTEKCTA;

npaBmia 0pOPMIICHUS
JIOKYMEHTOB H TIOCTPOEHUS
YCTHBIX COOOIIEHUH.

3HaHMA: CYILHOCTb
IPaKIaHCKO-TTATPUOTHYECKON
MO3UIINHU, 00IEYETOBEYECKUX
IIEHHOCTEH;

3HAYUMOCTD
npogecCuoHaANIbHON
JESATEIIBHOCTH 110
CHEIHAIbHOCTH;

CTaHapThI
AHTUKOPPYIMIUOHHOTO
IIOBE/ICHHUS U TIOCIIEICTBUS €TI0
HapyIICHHUS.

3HaHMA: IpaBUIIa
HKOJIOTUIECKOI 0€301macHOCTH
TP BEICHUHU
npodecCuoHATBHON
NesITeNbHOCTH;
OCHOBHBIE PECYPCHI,
3a/IeiCTBOBaHHbBIC B
npodecCuoHATBHON
NeSITebHOCTH;

MyTH o0ecreyeHus
pecypcocOepexeHust;
MIPUHIIMITBI OEPEKITNBOTO

Texkymuii KOHTPOJIb B hopme
IIPOBEPKHU PE3YyIbTATOB
BBIIIOJIHEHUS 3aJJaHUI
MPAKTUKU.

OTyer 1no nmpakTUKe.
JemoncTpanus
c(hOpMUPOBAHHBIX YMEHHIA.
[IpomexxyTouHas arrecrauus
B (hopme
TdGepeHITPOBAHHOTO
3ayeTa
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IIPOU3BOJICTBA;

OCHOBHBIE HaIIpaBJICHUS
U3MEHEHHUS KIIMMaTUYECKUX
YCJIOBH peruoHa

OK 09 Ilonp30BaThCs
npodhecCHOHATBLHOM
JIOKYMEHTalMEW Ha
rOCY/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

YMeHus: IOHUMATh OOLIMIA
CMBICH YETKO MPOU3HECECHHBIX
BBLICKa3bIBaHMI Ha U3BECTHEIC
TeMbI (TIpodeCCUOHATBHBIC U
OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BEIC
po¢eCCUOHATBHBIC TEMBI;
y4acTBOBATh B JIMAJIOTaX Ha
3HAaKOMBIE OOIIHE U
npodeccnoHabHBIC TEMBI,
CTPOUTH MPOCTHIC
BBICKA3BIBaHHS O ce0€ U O
cBoel mpodeccroHanbHON
NESATSIILHOCTH; KPATKO
00OCHOBBIBATE U OOBIACHATH
CBOM JICHCTBUSA (TEKYLIUE U
IJIAaHUPYEMBbIE); THCATh
MIPOCTHIC CBS3HBIC COOOIICHUS
Ha 3HAaKOMBIE UJIN
WHTEPECYIOIIHE
npodeccroHaNbHbBIE TEMBI

3HaHMsA: paBuiIa
IIOCTPOEHHUSI IPOCTHIX U
CJIOKHBIX IPEUIOKEHUN Ha
npo¢eccCHOHATIbHBIE TEMBI;
OCHOBHBIE
o0meynoTpeouTenbHbIe
ryarojsl (ObITOBas U
npogeccuoHaIbHast JEKCHKA);
JIEKCUYECKUI MUHUMYM,
OTHOCSIIIIMNCA K ONTUCAHUIO
MIPEeIMETOB, CPE/ICTB U
IIPOLIECCOB
npodecCuoHATBHON
JesITeIbHOCTH; OCOOCHHOCTH
MIPOU3HOLICHHUSI; TpaBUia
YTEHUSI TEKCTOB
npodecCuoHATBHON
HaIPaBJIEHHOCTH

Texymuit KOHTPOJBL B hopme
MIPOBEPKH PE3yIHTATOB
BBITIOJTHEHUS 33/1aHUN
MIPAKTUKHU.

OT4er 1o mpaxkTUKe.
JeMmoncTpanus
c(hOpMUPOBAHHBIX YMEHHII.
[TpomexyTouHas aTTecTalus
B (hopme
nudepeHIIMPOBaHHOTO
3ayeTa

21




Ipuioxkenus

[Ipunoxenue 1

ABTOHOMHas HCKOMMCPUYCCKasA OpraHu3anunAa BbICHICTO 06p3,30BaHI/IH
«MoCKOBCKHUM peFHOHaHBHLIﬁ COHI/IaJIBHO-BKOHOMI/I‘ICCKI/If/'I HHCTUTYT»

Hanpasiaenue

IIpocuM npuHATH CTyIeHTA

Kypc rpymnmna JUI TIPOXOKJIEHUSI TPOU3BOJCTBEHHON MPaKTUKU
(mo mnpodumo cHenuanbHOCTH) MO mnpodeccuoHanbHOMY Moayiao [IM.03
OpeanuzayuoHno-mexHuueckoe obecnedenue pabomol cyo0os

CPOKOM Ha HEJEIb C «___ » 200 . mo«__ » 20 r.

(HaMMEeHOBaHUE OpraHU3alyuy, TPEANPUATHS)

PykoBoauTeNh MPAKTUKK OT HHCTUTYTA
/ / /Ten.
JlomKHOCTD MOJIMHUCH ®.1.0.

CTyneHT-IpaKTUKAHT / /Tem.
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[Tpunoxenue 2

ABTOHOMHAsI HEKOMMEpUECKasi OpraHu3aIis BBICIIEro 00pa3oBaHUs
«MOCKOBCKHI perHOHAIBHBIN COLMATBbHO-?PKOHOMUYECKUN MHCTUTYT»

3AJAHHUE
Ha NMPOU3BOACTBEHHYIO IPAKTUKY (110 MPOPUITIO CHEIMATHLHOCTH)
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B
IS
(DHUO obyuarowezocs nornocmoio)
obOywatomerocs _ kypca no crneruanbHoctu 40.02.04 Opucnpynenuus;
yueOHas rpymnmna

Mecto IMPOXOKACHHUA IIPAKTUKHN:

aJI[p€C opraHu3aluu:

(YKa3vleaemcs noiIHOe HAUMEeHOB8AHUe CIMPYKMYPHO20 noopazoenenus Mncmumyma /
NPOGUILHOU Opeanu3ayuu U e€é CMpyKmypHo20 NOOPA30eeHus, d makKice ux gaxmuyeckuil
aopec)

Cpox IpoX0XKIE€HUS IPAKTUKU C € » 20 r.mo«_» 20 1.
OO6yuaromuiicst B X0Jie 0OCBOEHUS MPOGeCCHOHATHFHOTO MOJTYJIS IOJKEH:
HMeTh MPAKTHYECKHUI ONBIT:
— BeAeHUs paboThl ¢ OOpANCHUSIMU TPaX/IaH, TOCTYNAIOIMINMHU B CY/ B DJIEKTPOHHOM BHJIE
1 Ha OyMa)KHOM HOCHTEJIE.
— BeleHus TnpuéMa KOPPECTOHIEHIMM U Jell B COOTBETCTBHH C WHCTPYKUHUSMHU IO
CyZeOHOMY JIeIOIPOU3BO/ICTBY.
—  OCYIIECTBIICHHS MEPOIIPHUATHH T10 TIOATOTOBKE CYI€OHBIX JIe K pa3OHpaTeNbCTBY.
— TIOATOTOBKH, BBIJAYM W HANpaBJICHUS KOMUH CyNeOHBIX aKTOB W JIOKYMEHTOB U3
CyneOHBIX JIeT.
— TOATOTOBKH CYyA€OHBIX aKTOB K OMyOJUKOBAHUIO HA CaiiTe Cy/a.
— OCYIIECTBIICHHS PabOTHI C CyNeOHBIMH JAeNaMH, HapsSJAaMH U JOKYMEHTaMH apXHBHOTO
donmga cyna.
— COCTaBJIEHUS CIYXeOHBIX TOKyMEHTOB Cy/Ia.
— BeleHus paboThl C 0OpallleHUsIMU TPaKIaH, OCTYMAIIUMU B CY/ B SJICKTPOHHOM BUIE
¥ Ha OyMa)kKHOM HOCHUTEJIE.
— oOpamieHus CyJIeOHBIX aKTOB K UCTIOJTHEHUIO.
yMeThb:
—BECTH MPUEM TpaxkJaH, KOPPECTOHICHIIMM U el B COOTBETCTBUU C HOPMATHUBHBIMHU
aKTaMH.
—OCYIIECTBIATh paboTy Mo MpuéMy OOpaIIeHHU, TOCTYNAIOMNUX B Cy/l B JJEKTPOHHOM
BUJIC.
—OCYUIECTBIIATh PETUCTPALIHIO, YUET JBUXKEHUS, 0(OopMIIeHHE CYIeOHBIX /€.
—OCYIIECTBIISTH N3BEIICHHE YIACTHUKOB CYy/I€OHOTO pa30MpaTesbCTBa.
—OCYILECTBIATh 0GOpMJICHHE, HAMpaBiIeHHE U BblAauy KOMUN CyAeOHBIX AakTOB U
JIOKYMEHTOB U3 CYJeOHBIX JIeI.
—OCYUIECTBIATh MOJATOTOBKY TEKCTOB CYJEOHBIX aKTOB K Pa3MELICHHIO Ha caiiTe cyna B
CEeTH UHTEPHET.
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—OCYIIIECTBIATH padoOTy MO OOPAIIEHUIO K UCIIOIIHEHUIO CYJICOHBIX aKTOB.

—OCYIIECTBIIATh PaboTy ¢ CyAeOHBIMU JIelaMd M JOKYMEHTaMH, IepeaBacMbIMU Ha
apXMBHOE XpaHEHUE U HAXOJISIIMMUCS B apXUBE Cy/Ia.

—COCTaBIISITh CIyXeOHbIE JOKYMEHTHI Cy/a.

—BECTH MPUEM TpaxkJaH, KOPPECHOHICHIIMM U el B COOTBETCTBUU C HOPMATHBHBIMHU
aKTaMH.

—OCYIIECTBIATh paboTy Mo NpuéMy oOpalieHHid, MOCTYMAIOUIMX B CYIl B 3JCKTPOHHOM
BUJIC.

—OCYIIECTBIATH padoOTy MO OOPAIIEHUIO K UCIIOJIHEHUIO CYICOHBIX aKTOB.
3HATh:
- COJepKaHWE HOPMATHBHO-TIPABOBBIX AKTOB, PETYIHMPYIONIMX BOIPOCHI CYIOYCTPOHCTBA W
CYZOIIPOU3BO/ICTBA.
- HOPMATHUBHO-TIPABOBbIC AKThl U HOPMATHUBHBIC JIOKYMEHTHI 110 CYI€OHOMY JICIIONPOU3BOICTBY.
- HOPMaTUBHO-METOANYECKHE JOKYMEHTHI 10 00ecTeueHnto paboThl cyaa.
- COBpEMEHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH.
- OCHOBBI OXPaHBI TPYZla ¥ TEXHUKH O€30MaCHOCTH.
- oOmme BOMPOCHI OpraHW3aluyd Pa0OThI CyJda: OCHOBHBIC HANPABJICHUS JEATEIbHOCTH
CTPYKTYPHBIX TOZpa3aeNieHHH cya, 00ECIIeYNBAIOINX CYIOTPOU3BO/ICTBO;
- IpaBUJIa MOBeIeHHsI pa0OTHUKOB armapara cyia;
—  JOJDKHOCTHBIE perjiaMeHThI paOOTHUKOB armapaTa Cy/a;

—IpaBWia BHYTPEHHETO PaclopsIKa Cyia v T.I1.
—  TOpSAAOK y4éra MOCTYNUBIIMX B CyJ OOpalleHWH, JOKYMEHTOB M JeJl M PETHUCTPAIUU
CyIeOHBIX JIeJ, IPUHATHIX K IPOU3BOJICTRBY.
—  OpraHu3alfio W BEJCHHE CyAEeOHOTrO JETONPOM3BOJICTBA HA CTAJWU TOATOTOBKHU Jeia K
cyneOHOMY pa30WpaTenbCTBY: HANpaBICHWE W3BEHICHWH W BBI3OBOB, O0(OpMIIEHHE CYyIeOHBIX
Jel.
—  OpraHu3aIyio ¥ MOPSIOK BEJCHUS CyIeOHOTO 3acelaHusl U BEACHUE TIPOTOKOJIA CY1e0HOTO
3aceIaHusl.
—  mopsaok odopMieHHs CyAeOHBIX J1ed B MEpPUOJ M TOCIe MX PAcCMOTPEHUs: BblAaua U
HarpaBJICHUE KOMUH Cy/IeOHBIX aKTOB U JJOKYMEHTOB;
—  TIOPSJIOK O3HAKOMJICHUS C MaTepHallaMH JIelia;
—  HampamJIeHWE CYJCOHBIX JeNl B BBINICCTOSINIAE WHCTAHIUH C aneIUBSIIIMOHHBIMH,
KaCCaIlMOHHBIMH U HaJI30PHBIMU )KaJI00aMHU, YaCTHBIMH JKaI00aMH.
—  TIOPS/IOK  OCYIIECTBICHUS KOHTPOJIA CyA€OHOTO JIENIOTPOM3BOJACTBA M KOHTPOJb
WCTIOTHEHUS: TIeJIH U 33/1a4H, CyObEKTHI KOHTPOJIS M X TTOJIHOMOYHSI.
—  TOPSIOK MOJATOTOBKU U TIepeaau CyIeOHbBIX JIed U JOKYMEHTOB K Tepeaue B apXuB Cy/a.
—  coJepKaHHWE HOPMATHBHO-IIPABOBBIX aKTOB, PETYJIHPYIONIMX BOMPOCH! CYJI0YCTPONCTBA H
CYJIOIIPOU3BO/ICTBA.
—  HOPMATHBHO-TIPABOBBIE  aKTBl M  HOPMATHBHBIC JIOKYMEHTBI TI0  CyJeOHOMY
JIeTTOTIPOU3BO/ICTBY.
—  xiaccu(UKAIUIO CIY)KEOHBIX JOKYMEHTOB M TpeOOBaHUS K HHUM TPEABABISICMbIC B
cootrBercTBUM ¢ ['OCT ¥ HOpMATHUBHBIMH aKTaMHU.
—  cucTeMa JOKyMeHToo0opoTa B Cy/e.
—  TIOHSATHE U BUJBI TIOKYMEHTOB, TPEOOBaHHMS, K HUM MIPEIbSIBIIICMbIC.
—  TOpSAAOK y4éra MOCTYNUBIIMX B CyJ OOpaIIeHWH, JOKYMEHTOB M JeJl M PETHUCTPAIUU
CyJeOHBIX JIeJI, IPUHATHIX K TPOU3BOJICTRY.

MOPSZIOK  OOpaleHUsi K WCIOJNHEHHWIO TPHUTOBOPOB, PEIICHHN, ONpEICIeHHH U

MOCTAaHOBJICHUH Cyna

3agaHue Ha NPOU3BOACTBEHHYIO NPAKTHKY (110 MPOQUIII0 CTIENHATBHOCTH)
IIM.03 Opranu3anMoOHHO-TeXHUYeCKoe o0ecneyeHne padoThl Cy10B
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HO,HFOTOBKa HHANBHUAYAJIBHOTO IIJIaHa

2. BrpimonHeHus mporpaMMbl IPAKTUKH;

3. Omnpenenenue Kpyra OO0S3aHHOCTEH B MEpPUOJ MPOXOXKIACHHS MPAKTUKU C YKa3aHHEM
CPOKOB BBITIOJTHEHUS

4. 3HaKOMCTBO C METOJIaMU CTAaTUCTHKU JUIsi OOpaOOTKM pe3yabTaTOB HCCIIEIOBAHUIA,
¢ poBoi HHPOpPMALUU

5. 3HaKOMCTBO ¢ OCOOCHHOCTBIO OPTraHU3AIMOHHON CTPYKTYPHI YIIPaBICHUS

6. ITlomydeHwe TEOPETUYECKUX HABBIKOB IMOCTAHOBKHM IIeJIel, TyTed WX JOCTHKCHHS,
00001IeHnss W aHaiau3a WHGOPMALUU; MOCTPOCHUS MEXKINYHOCTHBIX OTHOLICHHH H
paboThI B KOJIEKTHUBE.

7. 3HAKOMCTBO C TEOPETHUYECKUMHU aCIIEKTaMU JI€ATEeIbHOCTH OPraHOB BHYTPEHHUX JIElT

8. 3HaKOMCTBO cO crienu(pUKON U MPAKTUKOW PabOTHI X (PYHKIIMOHAIBHBIX CTPYKTYP

9. PaboTta ¢ KOMIBIOTEPOM, HCIIOIB30BAHHE PECYPCOB

10. MHTEpHET I TOMCKA HEOOXOAMMON NH(POPMAITUH.

11. 3amonHenue THEBHUKA

12. Pabora B KadyecTBEe MMOMOINHWKA B OJHOW W3 (YHKIIMOHAIBHBIX Chep NeATeIhbHOCTH
BHYTPEHHUX JIEJI.

13. BeimosiHeHWe MOpYyYeHWH ¥ 3aJlaHUl  PYKOBOAMTENS TPAKTHKH, CBSI3aHHBIX C
npoheccuoHaNbHOM NeSTENbHOCTHIO

14. O¢opmiienue oTyera 1o NpPaKkTUKE.

COT'JTIACOBAHO YTBEPX/IAIO
(D.U.0. pykosooumens npakmuku om (D.U.0. pyrosooumensi npaKkmuku om
npoGUILHOU OpeaHu3ayUU, NOONUCD) Hncmumyma, noonucw)

« _» 20 T «_» 20 T
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ATTECTAIIAOHHBIN JINCT IO IMTPOU3BOJCTBEHHON MPAKTUKE
10 MPOPNJIIO CIIEHUAJBHOCTH)

10 MOJYJII0
IIM.03 Opranu3anMoOHHO-TeXHUYeCKoe o0ecneyeHre padoThl Cy10B

QbaMuﬂu}Z, UuMA, omyecmeo 06yqaiou;eeoc;z

rpynna , Kypc , cnenuanbHOCTh 40.02.04 FOpucnpynennus.
MecTo npoBeeHHs MPAKTUKH:
Cpoxu npoxX0K/1eHUs TPAKTUKH:

Caeennst 00 ypoBHe 0CBOCHHS 00y4al0IIUMCs NPo(ecCHOHATbHBIX KOMIIeTEeHIIHI

Konx n HanmeHoBaHue Bunst 1 06bem pador, YpoBeHb OCBOCHUS
npodeCcCHOHATBHBIX BBINOJIHEHHBIX 00y4aromuMes npogecCHOHATIBHBIX
KOMIIETEHII I BO BpEMs IIPAKTUKU KOMITETCHIINI

2 3 4 5

I1K 3.1. OcyuiecTBisATh BeeHUE
Cye0HOTO JIeTIONPOU3BOICTBA.

1K 3.2. OcymiecTBasTh AEHCTBUS
10 MJIAHUPOBAHUIO U peain3aluu
MEPOTIPUATHI 110 00ECTICUCHUIO
paboThI apXuBa CyJa.

I1K 3.3. CocTaBisATh NPOEKTHI
MIPOIIECCYATbHBIX U CITYKEOHBIX
JIOKYMEHTOB CyZa.

1K 3.4. OcymiecTBasTs paboTy ¢
oOpalleHus MU TpaxkiaH u
OpraHu3aIum.

1K 3.5. OcymiecTtBisath paboTy
M0 PETUCTPALNH, YIETY U
TEXHUYECKOMY O(POPMIICHUIO
UCTIOJTHUTEIIBHBIX JOKYMEHTOB IT0
CyJIeOHBIM JIeTIaMm.

[Iporpamma TpOW3BOJACTBEHHON MPAKTUKH (MO TPO(IIIIO CHENUaaIbHOCTH) OCBOEHA C
OILIEHKOU

PykoBoauTens IpakTUKKU OT OpraHUu3au PykoBoauTens NpakTUKH OT
0)4(0) WHCTUTYTA
IToamuce dUO
Jara Iloanuck
MII ara
MII
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XapakTepucTiKa Ha 00y4aK0IIErocs Mo 0CBOEHHUI0 00IIUX U MPO(decCHOHAIBHBIX
KOMIIeTEeHIIUI B ePHO MPOXO0KAEHUS NPOU3BOJACTBEHHON NPAKTUKHU (110 MPOoduJiio
CIEeNUATBLHOCTH)

10 MOJYJII0
IIM.03 Opranu3anMoHHO-TeXHUYeCKoe o0ecneyeHre padoThl CyJ10B

gbamwzuﬂ, UM, omdyecmeo 06)/’{61}01(48206'}1

rpynna , Kypc , cnenuanbHOCTh 40.02.04 FOpucnpynennus.
MecTo npoBeieHHS MPAKTUKH:
CpokH POXOKACHUS TPAKTUKH

Bo Bpemst mpoxosk1eHust IPOU3BOJACTBEHHON MPAKTUKK 00yJaroIIuiics

(®.1.0)
BBITTIOJIHSIT CJICZIYIOIIII/IC BUIbI pa60T

B nepuon npoxoxieHust Ipou3BOJCTBEHHON IPAKTUKU 00yJaromuics

(®.1.0)

MIPOSIBUTL ceds KaK

B mponecce npoxoxaeHus NPOU3BOICTBEHHON MPAaKTUKK ObUIM CPOPMHUPOBAHBI 00IIKE
KOMIIETEHIIUU

OK 01 BeiOupare cnocoObl pemeHus 3aaad  Npo(ecCHOHANBHON  J1eATeIbHOCTH
MPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

OK 02 HMcnonp3oBaTh COBPEMEHHBIE CpEACTBA IIOMCKA, AaHAIW3a WU HHTEPIpPETALUuU
uHpopMaluu ¥ HH(DOPMALIMOHHBIE TEXHOJIOTMU MJI BBINOJIHEHMS 3a/1ad MpodeccuoHaNIbHON
JESATEIIBHOCTH

OK 05 OcyniecTBisTh yCTHYIO M NHCBbMEHHYKO KOMMYHHUKAIIMIO Ha TOCYJApCTBEHHOM
s3pike  Poccuiickoit ®enepanvu ¢ ydyeToM OCOOEHHOCTEH COIMANBHOIO M KYJIBTYpHOTO
KOHTEKCTa

OK 09 ITonbp3oBatbess Mpo(ecCHOHANBHOM JOKyMEHTAllMeld Ha TOCYyIapCTBEHHOM H
MHOCTPaHHOM $SI3bIKaxX

U poecCuOHaNbHbIE KOMIIETEHINH:

[IK 3.1. OcymiecTBasTh BeIeHHE CyA€OHOTO JIeTOMPOU3BOJICTBRA.

IIK 3.2. OcymecTBisATh ACUCTBUSI 10 IUIAHUPOBAHUIO U PEATM3ALUN MEPOIPUATHI T10
obecrieueHno pabOThI apXHuBa Cy/a.

1K 3.3. CocTaBisTh NPOEKTHI MPOIECCYaTbHBIX U CIYKEOHBIX TOKYMEHTOB Cy/JIa.

I1K 3.4. OcymecTBasaTh paboTy ¢ 0OpaIeHUsIMU TPaXKAaH U OPraHU3aIIM.

I1K 3.5. OcymiectBasTh paboTy MO PErucTpaluy, yUueTy U TEXHHYECKOMY O(hOpPMIICHUIO
UCTIOJIHUTEIIBHBIX IOKYMEHTOB IO CYACOHBIM JIE€IaM.
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[IporpaMMa npakTHKHU BBIOJTHEHA

OO0yuaromuiicst 3acIy)KUBaeT OIEHKU

PykoBoauTenb nmpakTUKu
OT OpraHu3aluu

[ara
MIT

IIOAIIUCH
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ABTOHOMHAsE HEKOMMEpUECKasi OpraHu3alys BbICIIET0 00pa3oBaHus
«MOCKOBCKHH PETMOHAIBHBIN COLMAIEHO-2KOHOMUYECKUA HHCTUTYT»

JHEBHUK
0 NPOXO0KICHNHU NPOU3BOICTBEHHON NMPAKTHKH (110 NPOPUIIIO CIIeNUATbHOCTH)
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B

oOyyaromuMmcst O4HOH GpopMbI 00ydeHus Kypca

015(0)

CrneunansHocts 40.02.04 YOpucnpynenuus

HaTBI MIPOXOKACHUA ITPAKTUKHU

C « » 20 1. 10 « » 20 .

Ha 0a3e opraHu3aIu

(nonnoe wpuouieckoe Hazsauue)

PykoBoauTeNh MPAKTUKH OT HHCTUTYTA
(0ama, noonucyw) (dondxcHocms, ©.H.0.)

PykoBoauTenb mpakTUKu
OT OpTraHHu3aluu

(mara, moamnucek) (momkHocTh, O.1.0.)

Bunnoe 20
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THEBHHK

MPOXOXKJAEHUA IPOU3BOJICTBEHHOM ITPAKTHKH (IIO ITPOD®UITIO

CIIEHUAJIBHOCTH)
Jara Coaeprxanue 3TanoB NPaKTHKH OTMeTKa 0 BBINOJTHEHUH
/He BBINOJIHEHUH
ITonroroBka MHAMBUAYAIBHOIO IUIAHA Beinosnneno
BrinonHeHus nporpaMmsl IPaKkTUKY;
Omnpenenenue Kpyra o0s3aHHOCTEH B IEPUO.T Beinosnneno
IIPOXO’KJEHUSI IPAKTUKU C YKa3aHHUEM CPOKOB
BBITIOJTHEHUS
3HAKOMCTBO C METOJIAMH CTaTUCTUKH IS Boinonneno
00pabOTKH Pe3ysIbTaTOB UCCIIEIOBaHUMH,
1 poBoii HHPOPMALTUU
3HaKOMCTBO C 0COOEHHOCThIO OPraHM3alMOHHON | Brinonneno
CTPYKTYpPBI YIIPaBJICHUS
[losydyeHne TEOpETUUECKUX HABBIKOB Boinonneno
IIOCTAHOBKHM LIEJIEH, ITyTEeH UX TOCTHIKEHUS,
000011IeHHS ¥ aHaJIM3a HHPOPMAIIIH;
IIOCTPOECHHSI MEXJIMYHOCTHBIX OTHOIIEHUN U
paboThHI B KOJUIEKTHBE.
3HaKOMCTBO C TEOPETUYECKUMU aCIEKTaMH1 Beinonneno
NeSITEIbHOCTH OPraHOB BHYTPEHHUX 1€
3HAKOMCTBO CO CHEU(PUKON U MPAKTUKOM
palboThI UX PYHKIIMOHAIBHBIX CTPYKTYP
Pabota ¢ KOMIIbIOTEPOM, HCIIOTIB30BAHNE Boinonneno
pecypcoB
WNuTtepHer a1 morucka HEOOX0IMMOM Brimonneno
uHpOpMaLUu.
3anojHeHne JTHEBHUKA Boinonueno
Pabora B kauecTBE MOMOIIHUKA B OHON U3 BrinmonaeHo
(GYHKIIMOHATIBHBIX Cep AeSITeNbHOCTH
BHYTPEHHUX JIE.
BelnonHenue nopy4eHuii U 3agaHui Brinonneno
PYKOBOJUTENS IPAKTUKH, CBSI3aHHBIX C
poeCCUOHATTLHON 1EATENIbHOCTHIO
Odopmienue oTdera 1o MpaKkTUKE. Brinonneno
[IpakTUKaHT

DOUO, noanuck
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ABTOHOMHAsI HEKOMMEpUECKasi OpraHU3aIvs BBICIIEro 00pa3oBaHUs
«MOCKOBCKHI perHOHAIbHBIN COLMATIbHO-D)KOHOMUYECKUA HHCTUTYT

OTYET
0 MPOXOKIEHUY NMPOU3BOACTBEHHOM NMPAKTUKH (110 NPOPUIII0 CIIENHATBHOCTH)
10 MOJYJII0
IIM.03 Opranu3anMOHHO-TeXHUYeCKoe o0ecreyeHue padoThl CyJ10B

oOyJaronuMcst O9HOU (POpMBI 00yUEHUS Kypca

0)5(0)

CrneuunansHocts 40.02.04 FOpucnpynenus

I[aTI)I MMPOXOXKIACHUA ITPAKTUKHA

C « » 20 r. 1m0 « » 20 1.

Ha 0ase OpraHu3anuu

(nonnoe rpuouueckoe HazeaHue)

PykoBoauTeNnb MpakTUKU OT HHCTUTYTA
(0Oama, noonucw) (Oonxcrnocmo, ©.1.0.)

PYKOBOI[I/ITCJ'IB IMPAKTHUKN
OT OpraHu3alnun

(mara, moamnuce) (momkHoCcTh, ©.1.0.)

Bunnoe 20
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