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1. OBIAS XAPAKTEPUCTHUKA ITPOT'PAMMBI IIPAKTUKHU
1.1. O01mue MoJI0:KeHHsI MPOrPAMMBI NPAKTUKHU

[Iporpamma  ydeOHON  mpakTuku 1o  npodeccmoHampHOMy  Moaymo  [IM.03
OpranuzaloHHO-TEXHUYECKOe obecrieueHre paboThl Cy10B SBISIETCS 4YacThiO 00pa30BaTeIbHON
nporpammbl B cootBeTcTBUU ¢ PI'OC CIIO nmo cnemumansaoctu 40.02.04 KOpucnpyneHuus B
4acTH OCBOEHHUS KBaJTM(UKALMU - IOPUCT U OCHOBHOTO BHIa MPOoheCCHOHATBHON AeATeIbHOCTH
Opranu3anroHHO-TEXHUYECKOe obecrieueHue paboThl Cy/10B.

1.2. Hean u 3aga4n y4eOHOMH NPAKTHKH
[lpakTka MMeeT IeIbI0  KOMIUIEKCHOE  OCBOGHHE  OOyuaroluMucs  BUza
npo(ecCHOHANBHON  JEATENFHOCTH 10  CIEIHAIbHOCTH  CPETHEro  MpOoQecCHOHAIBLHOTO
oOpa3oBaHus, (GopMupoBaHHE OOMUX ¥ NPO(YECCHOHATBHBIX KOMIICTCHIMH, a TaKKe
npuoOpeTeHne HeOOXOJMMBIX YMEHHH U OTBITa PAKTHYECKOH PadOTHI 110 CHEIUAIBHOCTH.

1.3. KotnyecTBO 4acoB Ha 0CBOEHHME IPOrPAMMBI PAKTHKH:
Pabouas mporpamma paccurTaHa Ha MPOXOXKJIEHHE CTYIEHTAMU MPAKTUKUA B 00beme 36
4acoB.
dopma IpoMexyTouHOU aTTecTanuu: AuddepeHnnpoBaHHbBII 3aUeT.

1.4. TpeOoBaHus K pe3yJibTATAM OCBOCHHMSI: KOMIIETEHIUSIM, IPHOOpeTaeMOMY
NPaKTHYECKOMY ONBITY, Y4CHHUAM

VYuebnas npaktuka no [IM.03 OpraHu3anmoHHO-TEXHHYECKOe oOecreueHue padboThl
CyJIOB HampaBieHa Ha (GOpMHpOBaHHE Yy OOydYaloLIMXCs YMEHHMH, HpHoOpeTeHue
NEPBOHAYAJILHOTO IPAKTHMYECKOTO OMNbITa M OCBOCHHS OOMMX U MHpodhecCHOHATBHBIX
KOMIETEHIINI

1.4.1. TlepeueHp mnpodecCHOHANBHBIX KOMIETEHIMH U IO0Ka3aTeld HMX OCBOEHUS,
pean3yeMbIX Ha MPaKTUKE:

Buabl aesiTeIbHOCTH Koa u HauMeHOBaHMe IToka3aTenn ocCBOeHHSI KOMIIETEHIIUH

KOMIIeTeHIIUH
OpranuzanroHHO- IIK 3.1. OcymectBnate | HaBbIku:
TEXHUYECKOE BeJICHUE Cy1e0HOTO BEJICHUS PaOOTHI C 0OpaIleHUSIMU
obecnieueHre paboThl JIeJIONPOU3BOICTBA. rpa)<aaH, NOCTYMAOIIMMHU B Cy/l B
CyII0B (10 BBIOOPY) ANEKTPOHHOM BHJIE ¥ HA OYMaKHOM

HOCHTEIIE.

BeJIeHUS MprUéMa KOPPECTIOHICHITNH U
A€ B COOTBETCTBHUH C HHCTPYKIUAMMU 110
CyZeOHOMY JIJIONPOU3BOJICTBY.
OCYIIECTBJIEHUS MEPOIPHUATHH 110
MOJITOTOBKE CYJIEOHBIX €T K
pazoupaTeabCTBy.

MOATOTOBKH, BBIIAYU M HAIIPABJICHUS
KOIIUH Cy21€6HI)IX AKTOB U TOKYMCHTOB M3
CyneOHBIX JIe.

IIOATrOTOBKHN CYI[G6HBIX dKTOB K
OnyOJIMKOBAaHUIO Ha CaiiTe Ccy/a.
Ymenus:




BECTH MPUEM TPAXKIAH,
KOPPECCIIOHACHIIUN U 1€JI B COOTBECTCTBUHA
C HOPMAaTHBHBIMH AKTaMHU.

OCYILECTBIATH padOTy 10 NPUEMY
oOpalleHui, IOCTYNAIUX B Cy/ B
2JIEKTPOHHOM BHJIE.

OCYIIECTBIISITh PETUCTPALINIO, YUET
JBYDKEHUS, 0OpMIICHHE CYIeOHBIX JIeII.

OCYIIECTBIIATH U3BEIICHHE YIACTHUKOB
CyneOHOro pa3doupaTesbCTBa.

OCYILLECTBIATh 0(OpMIICHHE,
HaIlpaBJIEHUE U BbIJauy KOMMH Cy1e0OHBIX
aKTOB U JIOKYMEHTOB U3 CYJEOHBIX JIe.

OCYHICCTBJIATDH MIOATOTOBKY TCKCTOB
CyZeOHBIX aKTOB K Pa3MEIIECHUIO Ha
CalTe CyJla B CETU UHTEPHET.

OCYIIECTBIISITH pabOTy MO 0OPAIICHHUIO K
UCIIOJTHEHUIO CYZICOHBIX aKTOB.

3HAHUA:

COZIEPKAHUE HOPMATUBHO-IIPABOBBIX
aKTOB, PETYJIUPYIOUIUX BOIIPOCHI
CyJIOYCTPOMCTBA U CYJIOIIPOU3BOJCTBA.

HOPMAaTUBHO-IIPABOBBIC AKThI U
HOPMAaTUBHBIC JJOKYMEHTBI 110 CyJIcOHOMY
JICTIONPOM3BOJICTRY.

HOPMAaTHUBHO-METOIUYECKUE JOKYMEHTHI
110 00eCIIeYeHu o0 paboTHI Cy/a.

COBpPCMCHHBIC I/IH(l)OpMaI_II/IOHHI)Ie
TCXHOJIOTHH.

OCHOBBI OXpaHbl TpyJa U TEXHUKU
0€30I1aCHOCTH.

oO111e BOIIPOChl OpraHu3aluu paboThl
CyJla: OCHOBHBIE HAaIIPABJICHUS
JeSITEIbHOCTH CTPYKTYPHBIX
noJpasJiesieHuil cyia, o6ecrneunBaroImx
CYJOIIPOU3BOJICTBO;

IpaBuJia OBeIeHUsI paOOTHUKOB
amnmnapara cyJa;

JOJIKHOCTHBIE PEerjaMeHThl paOOTHUKOB
amnmnapara cyJa;

IIpaBHJia BHYTPEHHETO pacropsiaka cyaa
U T.IL.

MOPSAZIOK y4ETA MOCTYMUBIIUX B CY]T
oOparieHuit, JOKyMEHTOB U JIeN U
perucTpanuu cyeOHbIX 1€, MPUHATHIX K
MTPOU3BOJICTBY.

OpTraHMU3AINIO U BeJIeHHE CyAeOHOTO
JICIIONPOU3BO/ICTBA HA CTAINH
MOATOTOBKH JIeNIa K Cyie0HOMY
pa3oupaTeIbCTBY: HANPaBICHUE
W3BEIICHUH U BBI30BOB, 0(hOpMIICHUE




CyJIeOHBIX JIeTI.

OpraHU3aINIO U TOPSIOK BEICHUS
Cy1eOHOTO 3ace/laHus U BEICHHE
MIPOTOKOJIA CYyJeOHOTO 3acCeIaHus.

opsAI0K 0hopMIICHHS CYACOHBIX JCIT B
MIEPHO/T ¥ TTOCJIC UX PACCMOTPCHHSI:
BbIJIaYya M HaIlPaBJICHUE KOIHUH CyIeOHBIX
aKTOB M IOKYMCHTOB;

MOPSIJIOK O3HAKOMJICHUS ¢ MaTepHaIaMu
Jena;

HaIpaBJIeHUE CYJACOHBIX T B
BBIIIECTOAIINE MHCTAHIIUHU C
aleJIAIMOHHBIMH, KaCCAllMOHHBIMU H
HA/I30PHBIMH KAII00AMH, YaCTHBIMH
JKato0aMu.

MOPSIIOK OCYIIECTBIICHUS KOHTPOJISI
CyIneOHOro AeNONpON3BOICTBA U

KOHTPOJIb UCIIOTHEHUS: TSI U 3a/1a4H,
CYOBEKThI KOHTPOJISI U UX TIOJTHOMOYHS.

[IK 3.2. OcymiecTBasiTh
IEUCTBUA 110
TUTAHUPOBAHUIO
peanuzanuu
MEPONPHUATHI 110
o0ecreyeHnto padoThl
apxuBa cyJa.

HaBbIku:

OCYIIIECTBIECHUS pabOTHI C Cy1eOHBIMU
JenaMu, HapslaMyd U JOKyMEHTaMu
apXUBHOTO (OHJA CyHa.

YMmenuns:

OCYILIECTBIISATH paboTy C CyAeOHBIMU
JielaMH U TOKYMEHTaMH,
nepcaaBacMbIMH Ha apXUBHOC XPAaHCHHUEC
Y HaXOJSIIIMMUCS B apXUBE Cy/ia.

3HaAHUA:

NOPSZIOK MOATOTOBKH U NEpeadun
CyIeOHBIX JIe U JOKYMEHTOB K Iepeaue
B apXMB CyJia.

IIK 3.3. CocraBnsth
MIPOEKTHI
MPOLECCYaJIbHBIX U
CITy>KEOHBIX
JOKYMEHTOB Cy/Ia.

HaBbpiku:

COCTABJICHUS CITYKEOHBIX JIOKyMEHTOB
cyna.

YMmenus:

COCTAaBJISITh CJ'IY)KC6HBIC JOKYMEHTBI
cyaa.

3HAHUA:

coJiep;KaHue HOPMaTUBHO-TIPABOBBIX
aKTOB, PETYIHUPYIOLIMX BOIPOCHI
CYJIOYCTPOMCTBA U CY/IOIPOU3BOJICTBA.

HOPMAaTUBHO-IIPABOBBIE aKThI U
HOPMAaTUBHBIE TOKYMEHTHI 110 CyZIeOHOMY
JEJIONPOU3BOJICTBY.

KJIaCCU(UKALINIO CITYKEOHBIX
JIOKYMEHTOB M TpeOOBaHUs K HUM
npeabasiasieMblie B cooTBeTcTBUM ¢ ['OCT
nu HOpMaTI/IBHBIMI/I aKTaMU.

crcTeMa JOKyMEHT0000poTa B CyJIE.

TIOHATUC U BUJIbI TOKYMCHTOB,




Tpe6OBaHI/I${, K HUM NPEOBABIISICMBIC.

IIK 3.4. OcymectBisaty | HaBbIkH:

paboTy ¢ oOpaleHUsAMHU | BeAeHUs pabOThI C OOpaIeHUSIMH

rpancz[aH 158 rpancnaH, HOCTYHaIOH_II/IMI/I B CYI[ B
OpraHu3aIyi. 3JICKTPOHHOM BHJIE U Ha OYMa)KHOM
HOCHTEIIC.

Ymvennsn:

BECTH NPUEM I'PAKJIAH,
KOPPECIOHEHIIMH U J€JI B COOTBETCTBUU
C HOPMAaTUBHBIMH AKTaMHU.

OCYIIECTBIISATH PabOTy MO PHEMY
oOpalieHui, MOCTYMaIUX B Cy/ B
AJICKTPOHHOM BHJIC.

3HaHuA:

MOPSAJOK Y4E€Ta TOCTYHNUBIINX B CYy]l
oOpailieHu#, TOKyMEHTOB U JIe] U
pEeTHCTpaIyy CyIeOHBIX JIeT, MPUHATHIX K

IPOU3BOJICTBY.

[IK 3.5. OcymectBnsate | HaBbIkm:

paboty 1o oOpaiiieHus CyJIeOHBIX aKTOB K
perucTpanyu, y9eTy 1 | UCIIOJIHEHHUIO.

TEXHUYECKOMY YMeHus:

o(popMIEHHIO OCYIIECTBIISITH pabOTy MO OOPAIICHHUIO K
HCIIOJTHUTETbHBIX UCIIOJIHEHUIO CY/1I€0HBIX aKTOB.
JOKYMCHTOB I10 B3HaHuga:

Cy/IeOHBIM JieTiam. TOPSIIOK OOpAIIeHHs K UCTIOJTHEHHUIO

IPUTOBOPOB, PELIEHUH, ONIPEACIICHUN U
IMOCTAHOBJIEHUH CyZa.

1.4.2. Ilepeyenb 0OMMX KOMIETEHIUH:

Kon
Dopmy/MpOBKa
KOMITeTEHII 3HaHMA, yMeHHS
. KOMIIETEHIIUH




OK 01

Br16upats criocoOsI
peleHus 3a1aq
npodeCcCuOHATBHON
JESITEIIbHOCTH
NPUMEHHUTEIBHO K
pa3INYHbIM
KOHTEKCTaM

YMeHusi: pacrno3HaBaTh 3a/1a4y W/ WK MPoOIeMy B
poheCCHOHATLHOM H/HIIH COIIMAIbHOM KOHTEKCTE;
aHAJIM3UPOBATH 33a4y U/ UK MPoOIeMy U BbIIEHATH €€
COCTaBHBIC YaCTH;

OTIpEeEIISATH ATAIbI PEHICHUS 3a/1a4H;

BBISIBJIATH ¥ 3()(HEKTUBHO UCKATh UH(OPMAIIHIO,
HEOOXOUMYIO IS PEIICHUS 3a/1a4d U/WUIH TIPOOJIEMBI;
COCTaBHUTH ILJIaH JICHCTBHUS,

OTpeeTUTh HEOOXOAUMbIE PECYPCHI;

BBISIBJIATH M 9()(HEKTUBHO UCKATh UH(OPMAIIHIO,
HEO0OXOIUMYIO JUIsl pElICHHS 3a1a4u

W/WIH IPOOITIEMBL;

COCTaBJIATH IJIaH ACHCTBUS,

OTIpeNIeNIATh HEOOXOIMMBIE PECYPCHI;

BIIQ/IETh aKTyaJIbHBIMH METOAaMU PabOThI

B IPOeCCHOHATILHON B CMEKHBIX cepax;
peali30BbIBATh COCTABICHHBIN TIaH;

OLICHHUBATh PE3YJbTAT U MOCIEACTBUSA CBOUX JACHCTBUI
(caMOCTOSITETTHHO MJTM C TOMOIIBIO HACTABHUKA).

3HaHUA: aKTyaIbHBIA TPO(PECCHOHATBHBIN U
COL[MAJIbHBIA KOHTEKCT, B KOTOPOM IPUXOAUTCS
paboTaTh U KUTB;

OCHOBHBIE HCTOYHHUKH UH(OPMALIMU U PECYPChI IS
pelieHus 3a/1a4 ¥ npodsieM B IpodeccuoHaIbHOM
W/WIN COLMAIBHOM KOHTEKCTE;

QJITOPUTMBI BBITIOJTHEHUS paboT B IpO(EeCCUOHATILHON U
CMEXKHBIX 00J1acTAX;

MeTObI pabOTHI B TPO(PECCHOHATTEHON U CMEKHBIX
chepax;

CTPYKTYpY IJIaHa JUIsl peleHus 3a/1a4;

MOPAJIOK OLIEHKH PE3YJIbTAaTOB PEIICHNUS 3a1a4
poeCCUOHAIBHON JIEATEITHLHOCTH.

OK 02

Hcnonp3oBathb
COBpPEMEHHBIC
Cpe/cTBa MOUCKA,
aHajau3a u
MHTEpIpeTaLu
uH(pOpMaluu U
uH(GOpPMaIMOHHBIE
TEXHOJIOTHH JIJIst
BBITIOJIHEHHUS 337124
npodecCHOHATbHON
JeATETbHOCTH

YMeHust: onpenensTh 3aJauu s IoMcKa
nH(popManuu;

OTIpeNIeNIATh He0OX0IMMble HICTOUHUKU HH(OpMaIuy;
TUTAHUPOBATh MPOIECC TTOUCKA;

CTPYKTYpPUPOBATh MOIy4aeMyt0 HH(POPMAIIHIO;
BBIJIENIATH HanOoJiee 3HAYMMOE B TIEPEYHE
uH(pOpMaINH;

OILIEHUBATh MPAKTHYECKYIO 3HAYMMOCTb PE3YJIbTaTOB
MIOUCKA;

oopMIATH pe3yIbTaThI TOUCKA, IPUMEHSTH CPEACTBA
MH(POPMAIIMOHHBIX TEXHOJIOTHH IS PELIeHUs
npodeccnoHanbHbIX 3a/a4;

HCIOJIb30BATh COBPEMEHHOE TPOTPAMMHOE
o0OeclieyeHue;

UCIOJIb30BATh Pa3IMyUHbIE IIM(PPOBHIE CPENICTBA

JUTsL pelIeHust TpoQeCcCHOHATBHBIX 3ajad.




3HaHMsA: HOMEHKJIAaTypa HH()OPMALIMOHHBIX
WCTOYHUKOB, IPUMEHSAEMBIX B MPO(HECCHOHATLHON
JeSATEIbHOCTH;

MIPUEMBI CTPYKTYPUPOBaHUS WH(OPMAIINH;

¢dbopmat oopmiieHHs pe3yabTaTOB MMOMCKA
nH(pOpMaINY, COBPEMEHHBIE CPENICTBA

U ycTpoicTBa nHGOpMaTU3alnu;

MOPAJIOK MX IPUMEHEHUS U IPOrpaMMHOE o0ecrieueHne
B IpoheccnoHaNbHOM 1eSATEIBHOCTH B TOM YHUCIIE C
MCIIOJIH30BAHNEM IH(POBBIX CPEACTB.

3HaHus: cofepKaHuE aKTyaJIbHOM HOpMaTUBHO-
[PaBOBOM JOKYMEHTALINY;

COBpPEMEHHAasl Hay4Has U MpodeccCruoHaIbHas
TEPMUHOJIOTHS;

BO3MOJKHBIE TPACKTOPUHU MPOPECCHOHAIBHOTO Pa3BUTHS
¥ caMo00pa3oBaHus;

OCHOBBI ITPEANPUHUMATEIBCKOU JIESITEILHOCTH;
OCHOBBI (DMHAHCOBOW IPAMOTHOCTH;

npaBujia pa3paboTku OM3HEC-TIAHOB;

MOPSIIOK BBICTPAWBAHUS MPE3CHTAIUY;
KpeaUTHbIE OAHKOBCKHE MPOTYKTHI

3HaHUA: IICHXOJIOTHYECKHE OCHOBBI JICATCIBHOCTH
KOJIJICKTHBA, IICUXOJIOTHYCCKHE OCOOCHHOCTH
JINIHOCTH,

OCHOBBI ITPOEKTHOW JIEATENILHOCTH

OK 05

OcymiecTBISITh
YCTHYIO U
MMMCbMEHHYIO
KOMMYHUKAIUIO Ha
roCyJapCTBEHHOM
si3pIke Poccuiickoi
denepanui C
Y4ETOM
0COOCHHOCTEH
COLMAJILHOTO U
KYJIbTYPHOTO
KOHTEKCTa

YMeHusi: TpaMOTHO U3JIaraTh CBOM MBICTH U

0 OpMIISTH TOKYMEHTHI 10 MpodeCCHOHATBHON
TEMaTHKe Ha TOCY/IapCTBEHHOM SI3BIKE, MPOSIBIIATH
TOJIEPAHTHOCTH B pab0yeM KOJUIEKTHBE

3HaHusA: 0COOCHHOCTH COIMAIIBHOTO U KYJIbTYPHOTO
KOHTEKCTa;

npaBujia OPOpMIIEHUS JOKYMEHTOB M TIOCTPOCHHMS
YCTHBIX COOOIIEHU.

3HaHMSA: CYIIHOCTh IPAKIAHCKO-TTaTPUOTUYECKON
MO3UIIMHU, O0IIeUETOBEYECKUX IEHHOCTEH;
3HAYUMOCTD MTPO(PEeCcCHOHATBHOM 1€ TENbHOCTH 110
CIELUAJIbHOCTH;

CTaHJAapThl aHTUKOPPYINLIMOHHOTO TIOBEACHUS U
IIOCJIEICTBUS €TI0 HAPYILIEHUs.

3HaHMsA: TpaBUIIa SKOJIOIMYECKOl 0€3011acHOCTH MPH
BEJICHUHU NPO(PECCUOHATBHOI IeITENbHOCTH;
OCHOBHBIE PECYPCHI, 33J1€1ICTBOBAHHBIE B
npoecCUOHATILHOMN 1eATEIbHOCTH;

MyTH 00ECIIeUeHUsI PECypCOCOepeKeHNS,

MPUHIUIIBI O€PEKIIUBOTO MPOU3BOICTBA;

OCHOBHBIE HaIlPaBJIEHUS U3MEHEHUS KIIMMaTHYECKUX
YCJIOBH peruoHa




3HaHusA: posib PU3NYECKON KYIbTYPHI B
OOIIEKyIBTYPHOM, TPO(HECCHOHATTEHOM M COITHATEHOM
Pa3BUTUU YETIOBEKA;

OCHOBBI 3/I0POBOTO 00pa3a KU3HH,

ycloBus Ipo(heCcCUOHATBLHON JeSTeIbHOCTH U 30HbI
pucka GU3HIECKOTO 37J0POBbBS IS CIICIIMATLHOCTH;
cpeacTBa NpOopUIAKTHKY MepeHANPSKEHUS

OK 09 [Tonb3oBaThCs YMeHusi: TOHUMATH OOLIUNA CMBICI YETKO
po(hecCHOHANBHOM | MPOU3HECEHHBIX BHICKA3bIBAHUIN HA U3BECTHBIE TEMbI
JOKyMeHTaruel Ha | (mpodeccruoHabHBIE H OBITOBBIC), IOHUMATh TEKCTHI Ha
rocy/1apcTBEHHOM U | 0a30BbIe MPOPECCUOHANBHbBIE TEMBI;

WHOCTPAaHHOM y4acTBOBATh B IMAJIOrax Ha 3HAKOMBIC O0OITHE U
A3BIKAX npodeccuoHanbHbIE TEMBI,;

CTPOUTH MPOCTHIC BHICKA3bIBAHUS O ceOE M O CBOCH
npodeccnoHalbHO 1eATENbHOCTH;

KpaTKO OOOCHOBBIBATh U OOBSCHSATH CBOH JICHCTBUS
(Tekyuue U MIaHupyeMbIe);

MHCATh TPOCTHIE CBSI3HBIC COOOIICHHS HA 3HAKOMBIS
WJIM UHTEpEeCYIoNe NpoQecCuOHANbHbBIE TEMbI
3HaHus: IpaBUIIA IOCTPOCHHUS MPOCTHIX U CIIOKHBIX
MpeIIoKEeHUH Ha MpodeccuoHaNbHbIE TEMBI,
OCHOBHBIC 00IIEYITOTPEOUTEIIBHBIC TI1aroJibl (OBITOBAS U
npodeccuoHalIbHAs JICKCUKA);

JIEKCUYECKUI MUHUMYM, OTHOCSIIIUMCS K OMTUCAHHIO
MPEeIMETOB, CPEICTB U MPOIECCOB MpodeccnoHanbHOI
NeSATEIILHOCTH,

0COOCHHOCTH MPOU3HOIICHHUS;

MpaBWJIa YTEHUS TEKCTOB MPOPECCHOHATBHON
HaIMpPaBJICHHOCTH

1.4.3 Tlpouemypa OIIEHKH pe3ylbTaTOB OCBOEHHUS OOIMUX U TPO(HecCHOHATBHBIX
KOMIIETCHITUM

[Ipouienypa OolleHKH pe3ynbTaTOB OCBOEHHS OOIIMX U MPOPECCHOHATBHBIX KOMIETSHIIHIMA
OCYILIECTBJISICTCS MO PE3YIbTAaTaM BBIIIOJIHEHHOTO WHIWBUAYAJIBHOTO 3aJaHUs U OTPAKECHUE B
JTHEBHUKE IIPAKTUKH.

PykoBoauTens TpakTUKH ONpenenser 3aJaHueM CTYACHTY, KOHTPOJHPYET €ro
BBITIOJIHEHUE U OTPAKECHUE B JTHEBHUKE IPAKTUKHU, IPOBEPSET THEBHUK ITPAKTUKH.

PykoBoauTens MNpakTUKKA OCYHIECTBIISIET OLEHUBAHME YMEHHM W NEPBOHAYAIBLHOIO
MIPAKTUYECKOTO OMBITA CTYAEHTA.

OrneHuBaHWEe TPOM3BOAUTCA B BHUAE JU(PGEpPEHIIMPOBAHHOTO 3a4eTa C OTBETaMH Ha
BOIIPOCHI IO COJICPKAHUIO ITPOIPAMMBI IPAKTUKH.

2. CTPYKTYPA U COAEP)KAHUE ITPAKTUKHU

Ne Copepxxanue MaTepuajia y4eOHON NPaKTHKH Oo0bem
4acoB
1 Conep:xanue: 9

1. TloaroroBka MHIUBUIYaIbHOTO IJIaHA

2. BoimonHeHUs MPOrpaMMBbI PAKTUKH,

3. Omnpenenenue Kpyra 00s13aHHOCTEH B MEPHOJ] MPOXOKICHUS TPAKTUKU
C YKa3aHHEM CPOKOB BBITTOJTHEHUS

9




2 Conep:kanue: 9

1. 3HaKOMCTBO C METOAAMH CTATUCTHKH AJisE 00pabOTKH pe3yIbTaToOB
HCCIeI0BaHuM, U poBOK HHDOpMAIUU

2. 3HAKOMCTBO C 0OCOOCHHOCTHIO OPTaHU3AIIMOHHOM

CTPYKTYpPHbI YIIpaBJICHUS

3. TlonmydyeHue TeOpEeTUYECKUX HABBIKOB TIOCTAHOBKU IIENIeH, MyTEeH HX
JOCTHKEHUS, 0000IIeHUs U aHalIM3a UH(OPMALIUK; TOCTPOCHUS
MEKIIMIHOCTHBIX OTHOIICHUH M pabOThI B KOJUICKTHBE.

3 Conep:kanue: 9

1. 3HaKOMCTBO C TEOPETUYECKUMU ACTICKTaAMH JIEATEIIHHOCTH OPTaHOB
BHYTPEHHUX JIEIT

2. 3HaKOMCTBO CO CTeUn(UKOHN U IPAKTUKOW PabOThI UX
(G YHKIIMOHATIBHBIX CTPYKTYP

3. Pabota ¢ KOMITBIOTEpOM, UCIIOJIL30BAHUE PECYPCOB

4. HHTepHET JJIs MOMCKa HEOOX0IMMOM HH(GOPMAITHH.

5. 3amnonHeHue JHEBHHUKA

4 Conep:kanue: 9

1. Pabora B kauecTBEe MOMOITHUKA B OJJHOM U3 ()YHKIIMOHAIBHBIX chep
JIEATEIbHOCTH BHYTPEHHUX JEII.

2. BrimonHenue nopyyeHuid U 331aHUH PyKOBOIUTEIS IPAKTUKH,
CBSI3aHHBIX C MTPO(HECCUOHATLHON NESTEIIbHOCTHIO

3. Hammcanwue otuera

36

PykoBoauTenbs MNPakTUKM OT OPraHM3alUU TMPOBOAMT KOHCYJIbTAlMM (3aHATHS) IO
BOIIPOCaM IMpPAaKTUKH, TJ€ KOHKPETU3UPYIOTCA €€ Ledd U 3ajadd, o0Cyxkaaercs BbIOOp
CTYJIEHTOM MHJUBHUYAIBHOTO 3aJaHus Ul IPOXO0XKACHUS IIPAKTUKH.

CryneHT 00s13aH €KeHEBHO (KpOMe BBIXOJHBIX U MPa3IHUYHBIX JHEH) MOocemarb MeCTo
MPAKTHKH.

B xone npoxoxaeHus yueOHOM NpPaKTHUKU CTYAEHThl OCMBICIMBAIOT M YSICHSIOT PSI
I0JIO’KEHUH, BBITEKAIOIINX U3 3a7a4 IPAKTUKU:

1. Kakue HOpMaTUBHBIE NPABOBBIE AKThl COCTABJIIOT IIPABOBYIO OCHOBY OpraHM3aluu U
JEATEIIBHOCTH NPABOOXPAHUTENBHOIO OpraHa.

2. B kakoif Mepe B MpakTHYECKOW paboTe MPaBOOXPAHUTELHOTO OpraHa UCHOJIb3YIOTCS
CUCTeMaTHU3UpOBaHHbIE MTpaBoBbie cucTteMsl ("T'apant”, "KoHcynpTaHT mitoc” U T.11.).

3. BersicHeHMe Hanu4usl BO3MOKHBIX BHYTPUBEJIOMCTBEHHBIX, XapAKTEPHBIX ISl JAHHOTO
MIPaKTUYECKOT0 MOAPA3ACIICHUS], YIETOB IIPABOBBIX aKTOB U JOKYMEHTOB.

4. TlpmoOpeTeHue HaBBIKOB pabOTHI C BXOAIIEH W HMCXOAAIMICH JOKYMEHTAIIHCH;
MO3HAHUE MPUHIIUIIOB U TPUOOPETEHHE OTBITa CEKPETHOTO M HECEKPETHOTO JeNONPOU3BOICTBA.

5. BoisBienue, aHanu3 U cOOp B XOJ€ NPAKTUKH TMPABOBBIX aKTOB U JIOKYMEHTOB,
KOTOpbIE MOTYT OBbIThb HCIOJb30BaHBl B JajbHEWIIed paboTe MO M3YYEHUIO IOPUINYECKUX
KYpCOB, JJIsl HAMMCAHHsI KYPCOBBIX U AUIJIOMHOTO MIPOEKTa (paboThl).

J1J1s 3TOTO CTY/IEHTHI JOJHKHBI BBIIOJIHUTD CIIEyIOIINe padoThl:

-03HAaKOMHUTBHCS C HOPMATUBHO-TIPABOBBIMM aKTAMM, IIPUKA3aMH, PACIIOPSIKEHUAMY, YKAa3aHUSAMU
Y MHCTPYKLUSIMU, PErJIAMEHTUPYIOIIMMHU IEATENbHOCTD IIPABOOXPAHUTEIbHBIX OPTaHOB;
-03HAKOMHUTBCS CO CTPYKTYPOM NaHHBIX OPraHoOB;

-IPHOOPECTH HABBIKH PAOOTHI C MPOLIECCYATbHBIMHA U MHBIMH JJOKYMEHTAMU;

-coOpatb MaTepHal, HeOOXOJUMBIH I COCTaBJICHUS OTYETa O MPAKTHKE
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CTyneHT BBINOJNHSAET HMHAMBUAYAJIBHOE 3aJaHUE MU IPOXOXKACHHUS IPAKTUKU H
(dopmupyeT OTUETHBIE MaTepHajbl B COOTBETCTBHH C IPOTPAMMON MPAKTHKH, MHIUBUIYaTIbHBIM
3aIaHUEM PYKOBOIUTEIS MPAKTUKH, IIPOXOAUT aTTECTALUIO 10 PAKTHUKE.

3. YCJIOBUS PEAJIM3ALIUU ITPOT'PAMMBI ITIPAKTUKH
3.1. TpeGoBaHusl K MaTEPUAIbHO-TEXHHYECKOMY 00ecCe4YeHH IO POrPpaMMBblI
NPaKTHKHU

Kabuner npodeccrnoHanbHBIX TUCIUTUINH

CreunanusupoBaHHasi MeOesIb U CUCTEMbl XpaHEHUSI:

VYuebHas nocka, pabouee MECTO MpenoJaBaressi, MOCaA0YHbIe MECTa JJIs 00YJarOINXCs
— 68 mectr. Mebenp s pa3MellleHUs M XpaHEHHs Y4YeOHOW JMTepaTypbl M HaIrJBSLIHOTO
MaTepuaia.

TexHnuueckue cpeacTna:

MynpTUMeAUIHBIN TPOEKTOP, HOYTOYK, dKpaH,

JleMOHCTpallMOHHbIE Yy4eOHO-HATTISAHbIE TTIOCOOUS:

[1nakaThl, AMAKTUYECKUE CPEACTBA O0YUEHUS

[lepeuenb HEOOXOIUMOTO KOMIUIEKTA JIMIEH3MOHHOTO M CBOOOJIHO PACIPOCTPAHSEMOTO
IPOTPAMMHOTO 00ECTIeUeHHsI, B TOM YHCIIe OT€YECTBEHHOTO TIPOU3BO/ICTBA:

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocHoBanue Akt npeaoctaBieaus npaB Ne Tr035773 ot 22 urons
2016 roga, AO «CodrJlaiin Tpeiia»

[Iporpamma KOMIBIOTEpHOTO TecTHpoBaHus 3HaHUN MyTestXPro — akT npenocraBieHus
npaB Ne [T168538 ot 01.10.2013

Google Chrome — HUurepuer-opaysep. CBodoanoe I10 // 6eccpouro

Opera — UnTepuet-6paysep. CBoGoaHoe 110 // 6eccpouno

AdobeAcrobatReader DC — IIporpamma npocmotpa (daiiios B popmare PDF CroboHOe
IT1O // 6eccpouno

7-ZIP — apxuBartop. CBoboanoe I10O // 6eccpouno

VYyeOHasi mpakTHKa MOKET MPOBOAUTHCS Ha Kadenpe FOpucnpyneHnu, B Opranu3ammsx
IOPUTUTYECKOTO npodus, obecreunBaronux JIeATeTbHOCTh o0ydJaronmxcs B
npodeccuonanbHoi obmactu 09 FOpucnpyzaeHus Ha OCHOBaHUM JOTOBOPOB O MPAKTUYECKOH
MOATOTOBKE, 3aKII0YAEMBIX MEXIy MHCTUTYTOM M Kaxaoi Mpo(rIbHOW OopraHU3aluel, Kyaa
HarnpaBJIAI0TCs 00yJaromuecs.

3.2. UudgopmanuoHHoe o0ecredeHre peaan3aluuu NPOrpaMMbl MPAKTUKHA

Jlnst peanmuzani POrpaMMbl OMONMMOTEYHBIM (OHA HHCTUTYTa HWMEET IeYaTHhIE |
DIIEKTPOHHBIE OOpa3oBaTeNbHbIE W WH(POPMAIMOHHBIE PECYpChl, HJs HCIOIb30BAaHUS B
00pa3oBaTeIbHOM MpoIiecce.

3.2.1 lleyaTHbIE ¥ 3JIEKTPOHHbIE H3TAHUS
HopMmaTtuBHas qureparypa
1.  Koucrutynus Poccuiickoit ®enepanuu. Ilpunsra BcenapoaHeiM royiiocoBaHueMm
(pedepennymom) 12 nexabps 1993 r.
2. Yronosubii koaekc Poccutickoit ®enepanum ot 13.06.1996 N 63-D3.
3. VYronoBHO-TpoueccyanbHbli konekc Poccuiickoit @eneparun ot 18.12.2001 N 174-

@3.

4. OcHoBbl 3akoHonaTenscTBa Poccuiickoit ®enepauuu o Hotapuare. [IpUHATHI
BepxoBubim CoBerom P® 11 deBpans 1993 r.

5.  ®@enepanbubiii Koncrutynuonusiii 3akon «O cymax oOmiel ropucaukuum» ot 07

despans 2011 r.
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6.  @enepanbHblii KOHCTUTYIMOHHBIH 3akoH P® «O Koncrurynmonnom Cyne
Poccuiickoit ®enepanun» ot 21 uroist 1994 r.

7. @denepalibHBIl  KOHCTUTYIIMOHHBIH 3ak0OH P® «O0 apOuTpakHBIX Ccyldax B
Poccuiickoit ®enepanmm» ot 28 anpens 1995 r.

8.  ®enepanbHBIi KOHCTUTYHHOHHBIA 3akoH PD «O cynebHoit cucteme Poccuiickoii
®denepanun» ot 31 nexadbps 1996 r.

9.  @enepanbHblii KOHCTUTYHHOHHBIH 3akoH P® «O BoenHbIx cymax Poccuiickoii
®enepauun» ot 25 utons 1999 r.

10. ®epepanbnsiii 3akoH PO «O cratyce cyneit B Poccuiickoit @eneparum» ot 26 UoOHSI
1992 r.

11. ®epepanbubiii 3akoH PO «O denepanbHoil ciyxxbe Oe3onmacHoctu Poccuiickoit
®enepanun» ot 3 anpens 1995 r.

12. ®epepanbubiii 3akoH PD «OO6 omnepaTUBHO-PO3BICKHON JAEATENBHOCTH» OT 12
aBrycra 1995 r.

13. ®epepanbnsiii 3akoH PO «O mpokyparype Poccuiickoit denepannn» ot 17 HOSOps
1995 r.

14. ®enepanbHbiii 3akoH PO «O [OMOMHUTENBHBIX TapaHTUSIX COLMAIBHON 3allUTHI
cynei u paboTHUKOB anmnapata cynoB Poccuiickoit denepanun» ot 10 staBaps 1996 r.

15. ®enepanbublii 3akoH PO «O BHemHel pa3Beake» ot 10 suBaps 1996 r.

16. ®enepanbhsblii 3akoH PO «O rocynapctBeHHOi oxpane» ot 27 mas 1996 r.

17. ®enepanbubiii 3akoH P® «O Boiickax HauMOHAIBHOM TBapauu Poccuiickoit
®enepauun» ot 3 uroiisg 2016 r.

18. ®depepanbhbiii 3akoH PO «O06 opranax mpuHyAHTENBHOTO HcmonHeHus PDy» ot 21
utoHs 1997r.

19. ®epepanphbiii 3ak0H PO «O0 HCIIOTHUTETHLHOM MTPOU3BOACTBEY OT 2 KTA0ps 2007

20. ®@enepanbubnii 3akoH PO «O Cynebnom nemapramente npu BepxosHom Cyne
Poccuiickoit @enepanumn» ot 8 stHBaps 1998 r.

21. ®@enepanbHblii 3akoH PO «O MupoBbix cyabsx B Poccuiickoit @eneparnum» ot 17
nexadps 1998 r.

22. ®@enepanbHblii 3akoH P® «OO0 anBOKaTCKOW NEATENFHOCTH W aJBOKaType B
Poccuiickoit @enepanun» ot 31 mas 2002 r.

23. ®@epepanbHblii 3ak0H P® «O06 opramax cymelickoro coobmiectBa B Poccuiickoii
®enepauyn» ot 14 mapra 2003 T.

24. ®epnepanbHblil 3ak0H PO «O NpHCSHKHBIX 3acefarelsaX (enepalbHBIX CyI0B OOIIeH
ropucaukiuy B Poccuiickoit denepanum» ot 20 aBrycra 2004 r.

25. ®@enepanbHblii 3akoH «OO0 apOWTpakHBIX 3acemaTeisX apOUTPaKHBIX CYIOB
cyobekToB Poccuiickoit denepauun» ot 11 anpens 2001 r.

26. ®epnepanbHBIi 3ak0H «O0 apOuTpaxe (TpereiickoM pasdupatenberse) B PO» ot 29
nexadps 2015 r.

27. ®denepanbHblid 3ak0H PO «O 6e3omacHocTr» oT 28 nexadps 2010 .

28. ®epepanbublil 3ak0H PO «O CrnenctBenHoM komutere Poccuiickoit @enepamnum ot
28 nexabps 2010 r.

29. ®@enepanbhblii 3akoH PO «O nomauuuny» ot 7 dpespans 2011 r.

30. Vka3 [Ilpesmmenta P® «Bompocsl MmuHHCTEpcTBa IOoCcTUIMK  Poccuiickoit
®epnepaunn» oT 2 aBrycra 1999 r.

31. Vxa3 Ilpesugenta P® «O Mepax IO COBEPIICHCTBOBAHUIO T'OCYIAapPCTBEHHOTO
ynpasieHus B obnactu 6e3onacHoct Poccuiickoit @enepanun» ot 22 mapta 2003 .

32. VYxka3 llpesunenra PO «O06 yrBepxkaenun I[lomoxxenuss o depepanbHO ciaykOe
6e3onacuoctu Poccuiickoit @enepanuun» ot 11 aBrycra 2003 r.

33.  Vka3 Ilpesuaenra PO «Bompockr denepanbHoil cyKObI UCIIOJHEHUS HaKa3aHUI»
ot 13 oxTs6ps 2004 r.
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34. Vxa3 Ilpesupenta PD® «O cucreme u cTpykType denepaibHbIX OpraHoB
WCIIOJIHUTENIbHOM BiacTu» oT 9 mapta 2004 r.

35. Vka3 Ilpesunenra PO «O6 yrBepxknenuu [lonmoxenus o DepepanbHON CciyxoOe
oxpansl Poccuiickoit @exnepanun» ot 7 aBrycra 2004 r.

36. T'apant: cipaBOYHO-TIPaBOBasi CUCTEMA.

37. Kouncynbrant [lntoc: cipaBouHO-TIpaBOBasi CUCTEMA.

3.2.2. OcHoBHas1 JIUTEpaATYypAa:

1. Kysnenos, B.A., OGecrnieueHre paccCMOTPEHHS CyJJaMH YTOJIOBHBIX, TPAXKAAHCKUX
JeN U Aen o0 aMUHUCTPATUBHBIX MpaBOHApyIIeHUsIX : yuyebHoe nocodue / B.A. Ky3Heno. —
Mocksa : KnoPyc, 2022. — 179 c. — ISBN 978-5-406-09119-7. https://book.ru/book/942453

2. [IpaBooxpanuTeabHBIC OpraHbl : yaeOHuK juist By3oB / H. I'. Crotiko [u ap.] ; mox
penakuueit H. I'. Croiiko, H. I1. Kupmnosoii, . U. JlonepkeHckoi. — 5-e u3a., nepepad. u
nomn. — Mocksa : U3natenbctBo FOpaiit, 2022. — 601 c. — (Bricmee o6pazoBanue). — ISBN
978-5-534-11907-7. — Texkcr : anmexktponHbI // OOpa3oBarenbHas miargopma FOpaiiT [caiit].
— URL.: https://urait.ru/bcode/504276.

3. [TpaBooxpanuTenbHble opranbl Poccuiickoit denepany : yueOHUK 1 By30B / B.
M. bo3pos [u np.] ; mox penakuueir B. M. bospoBa. — 4-¢ u3n. — Mocksa : M3mparenbcTBo
FOpaiit, 2022. — 362 ¢. — (Bsicmee oopazoBanue). — ISBN 978-5-534-14380-5.

4, [TpaBooxpanutensubie opranbl Poccuiickoit deneparuu. [Ipaktukym : yueOHOE
nocobue s By3oB / A. B. I'puaenko [u ap.] ; mox pemakuumedr A. B. I'punenko, O. B.
XumuaeBoil. — 3-¢ u3l., nepepad. u gorn. — Mocksa : M3natenscTBo IOpaiit, 2022. — 211 c.
— (Beiciiee oOpaszoBanme). — ISBN 978-5-534-13436-0. — Tekct : AneKTpOHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/489410.

3.2.3. DJIeKTPOHHBIE pecypchI:
1) www.book.ru
2) https://urait.ru

3.2.4. JlonoJtHUTEIbHbIE HCTOYHHKH:
1. [yBanoBa, H.H. OcHOBBI AenONpoW3BOACTBA : YYEOHHK U MPAKTUKYM IS

cpennero mpodeccuonansHoro obpazosanusi / H. H. lllyBanosa, A. 0. MBanoBa ; moa oOmieit
penakmueit H. H. [llyBaoBoit. — 3-¢ u3x., mepepad. u gon. — Mocksa : M3natensctBo FOpaiit,
2022. — 384 c. — (Ilpodeccnonanproe oopazoBanne). — ISBN 978-5-534-15488-7. — Tekcr :
AJIEKTPOHHBIN // OO6pazoBaTenbHas matdopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/507981 .

2. Bunkosa, T. }0. CynoycTpoiCTBO UM IpaBOOXpaHUTENbHbIE OPraHbl : YY€OHUK U
npaktukyMm Juist By30B / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpskoB. — 3-€ u31., nepepao.
u gon. — Mocksa : U3narensctBo KOpaiit, 2022. — 351 c. — (Bricmiee o6pa3oBanue). — ISBN
978-5-534-11575-8. — Tekct : anexkTpoHHBIN // OOpa3zoBarenbHas miaatdopma FOpaiit [caift].
— URL: https://urait.ru/bcode/489698.

3. [Tonmanenko, E. B. Cyn mpucspkaeix : yyeObHoe mocoOue st By3oB / E. B.
[Tonmanenko, E. B. KpacunsaukoBa. — Mocksa : M3narensctBo FOpaiit, 2022. — 169 c. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-09733-7. — Tekct : OJCKTpOHHBIA //

Oo6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/494872.

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB IIPAKTUKH
KoHTpob 1 O11eHKa pe3yabTaTOB MPAKTUKU OCYILECTBISAETCS B XOA€ TEKYLIETO KOHTP OJIs
U IIPOMEKYTOUHOM aTTECTAL[UU.
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OI_IGHKa PE3YyJIbTATOB BBIMMOJIHACTCA Ha OCHOBC (1)0H,Ha OLCHOYHLIX CPCACTB IO INPAKTUKC

M OT4YCTa CTyJACHTA.

®opmMoil TPOMEKYTOUHOW aTTECTallMU MO NpaKTUKe sBisieTcs auddepeHnnpoBaHHbII

3a4CT.

IIpodeccrnonanbHble KOMIIETEHIUH:

Kox v nanmenoBanue
KOMIIeTeHITHH

IToka3aTein ocBOeHUSA
KOMIIETeHIMH

MeToabI OIIeHKH

IIK 3.1. OcyiecTBisTh
BEJICHHE Cy/1e0HOTO
JIEJIONPOU3BO/ICTBA.

HaBbiku:

BeJICHUSI paObOTHI C
oOpallleHusIMU TpaXk/iaH,
MIOCTYIAIOUIUMHU B CYJ B
3JIEKTPOHHOM BH/JIE U HA
OyMa)XHOM HOCHTEJIE.
BEJICHUS IPUEMA
KOPPECIOHICHIIUY U JIEN B
COOTBETCTBUH C
UHCTPYKLHUSMHU IO Cy1e0HOMY
JIeJIONPOU3BO/ICTBY.
OCYLIECTBJICHUS MEPONIPUITHI
IO MOATOTOBKE CyA€OHBIX el
K pa30upareiabCTBy.
MOATOTOBKH, BbIIaYH U
HanpaBJICHUS KOMUI
CyIneOHBIX aKTOB U
JIOKYMEHTOB M3 CYJ€OHBIX
Jell.

MIOJAITOTOBKU CY/1€OHBIX aKTOB
K OIyOJMKOBAHHUIO Ha caiiTe
cyna.

Otyer mo yueOHO# paKTHKE.

YMeHusi: BeCTU NPUEM
rpakJiaH, KOPPECTIOHICHITNH U
Jie7T B COOTBETCTBHH C
HOPMATHBHBIMH aKTaMH.
OCYILECTBIIATH paboTy MO
npuéMy oOpaleHui,
MOCTYTAIOUIMX B CYI B
AJIEKTPOHHOM BHJIC.
OCYILECTBISATH PETUCTPALHIO,
y4€T ABMKEHUSI, 0POpMIICHHE
CyneOHBIX JIe.
OCYIIECTBIISITH H3BEIICHUE
YYaCTHHUKOB CyA€OHOTO
pazOupareapCcTBa.
OCYILLIECTBIATH O(OpMIICHHE,
HaTpaBJICHUE U BbIIAYy KO
CyneOHBIX aKTOB U
JIOKYMEHTOB U3 CYJeOHBIX
Jell.

OCYILECTBIATh MOATOTOBKY
TEKCTOB CYZIeOHBIX aKTOB K
pa3MEIICHHIO Ha CaliTe Cy/ia B

Texymuii KOHTPOJIb B (popme:
-YCTHOT'O U TUCbMEHHOIO
omnpoca;

- OLICHKHU PE3yJIbTaTOB
IIPAKTUYECKUX 3aHATUM;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM PabOTHI.
[IpomexxyTouHast arrecTanus:
- no MJIK B popme
nrudepeHITPOBaHHOTO
3aueTa;

- 110 Y4eOHOI1 MpaKkTHKE B
dbopme
nrudepeHIPOBaHHOTO
3aueTa;

- 110 TIPO(eCCHOHATBHOMY
MOJyJI0 B (popMe IK3aMeHa
(KBaTM(pUKALMOHHOTO).
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CETH UHTEPHET.
OCYUIECTBISATh paboTy MO
00pallleHUIO K UCIIOJIHEHUIO
CyJ1IeOHBIX aKTOB.

3Hanus: coaepxaHue
HOPMAaTHUBHO-TIPABOBBIX aKTOB,
PETYIHUPYIOMIUX BOPOCHI
CyZI0YCTpOMCTBa U
CYIOTIPOU3BO/ICTBA.
HOPMAaTHUBHO-TIPABOBBIC AKThI
Y HOPMATUBHBIE JJOKYMEHTBI
o CyJ1IeOHOMY
JIeJIONPOU3BO/ICTBY.
HOPMAaTUBHO-METOIHUCCKUC
JIOKYMEHTBI [0 00EeCTIeUeHUI0
paboThI cyna.

COBpEMEHHBIE
WH(POPMAIOHHBIE
TEXHOJIOTHH.

OCHOBBI OXpaHbI TpyJa U
TEXHHUKH 0€30MacHOCTH.
oO11re BOIIPOCkl OpraHu3aluu
paboThI Cy/la: OCHOBHBIE
HaIpaBJICHUS ACSITSILHOCTH
CTPYKTYPHBIX TIOJIpa3AeeHui
cyna, 00ecreunBaronux
CYAOIPOU3BOJICTBO;

MIpaBHJIa TIOBEICHUS
pabOTHUKOB amnmapara cy/a;
JIOJIKHOCTHBIC PETIIAMEHTHI
pabOTHUKOB amnmapara cy/a;
MIpaBWJIa BHYTPEHHETO
pacrnopsiaka cyaa u T.11.
MOPSIAO0K YYETA MOCTYITUBIIAX
B cyJl oOpalieHuH,
JOKYMEHTOB H JIeN U
perucTpanuu CyaeOHbIX AeII,
MIPUHSTHIX K IIPOU3BOJICTBY.
OpTaHU3aINIO M BEJICHHE
CyAeOHOTo JeoNpPOn3BOICTBA
Ha CTaJMH TOJTOTOBKH JeJia K
CyneOHOMY pa3OupaTenbCTBY:
HanpaBJI€HUE U3BEIICHUN 1
BBI30BOB, 0()OpMJIICHHE
CyneOHBIX JIeTl.

OpTaHM3AIIIO U MTOPSIIO0K
BEJICHUSI CYJeOHOTO
3aceaHus U BeJICHUE
MPOTOKOJIA Cy/IeOHOTO
3aceaHusl.

nopsiAoK oopmieHuUs
CyAeOHBIX JIeJl B IepUOJ U

Tekymuii KOHTpOJIb B hopme:
-YCTHOTO ¥ TUCHBMEHHOTO
orpoca;

- OLICHKH PE3YJIbTaTOB
MPAKTUYECKUX 3aHATUH;

- OLICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomesxyTouHas aTTecTalus:
- mo MJIK B popme
TdGepeHITPOBAHHOTO
3aueTa;

- 110 y4eOHO MPaKTHKE B
dbopme
TdGepeHITTPOBAHHOTO
3ayeTa;

- 110 PO ECCHOHATHPHOMY
MOJYIIIO B popMe dK3aMeHa
(kBaJIM(hUKAITMOHHOTO).
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MIOCJIE UX PACCMOTPEHHS:
BbIJIa4a ¥ HAINIPABJICHUE KO
Cy/IeOHBIX aKTOB H
JOKYMEHTOB;

HOPSIIOK 03HAKOMIICHHS C
MaTepHaaMH Jena;
HarpaBJIeHHE CyIeOHBIX JeTT
B BBIIIECTOSIIINE MHCTAHIIUN C
aneJuIIIMOHHBIMH,
KacCallMOHHBIMU U
HaJI30pHBIMH Kajl00aMu,
YaCTHBIMU JKaJ00aMHu.
HOPSIIOK OCYIIIECTBICHHS
KOHTPOJISI Cy1€0HOTr0o
JEeTONPOU3BOICTBA U
KOHTPOJIb UCIIOJTHEHHUS: TIeTTH
U 3a/1a4H, CyObEKThl KOHTPOIIS
Y VX TIOJTHOMOYHSL.

1K 3.2. OcyuiecTBisATh
JeMCTBUS IO TUTAHUPOBAHHIO
U pealin3alui MepOIpUsTHI
1o o0ecTieyeHnto paboThI
apxuBa cyJa.

HaBbiku:
OCYILIECTBIIEHUS pabOTHI C
CyAeOHBIMU JIeTaMHu,
HapsAgaMd U JOKYMCHTaMH
apXUBHOro oHAA CyJa.

Otuer 1o yueOHOI npakTHKe.

YMeHusi: OCylIECTBIATh
paboTy ¢ cy1eOHBIMHU JeaMH
U JOKyMEHTaMH,
IepelaBaéMbIMHM Ha apXHUBHOE
XpaHEHHUE U HaXOJALUIMMUCS B
apxuBe CyJa.

Texkymuii KOHTpoOIIb B hopme:
-YCTHOT'O ¥ MTUCbMEHHOTO
oIpoca;

- OLIGHKH PE3YJIbTaTOB
MPAKTUYECKUX 3aHATHUIH;

- OLIGHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[TpomesxyTouHas arTecTanus:
- no M/IK B popme

TG hepeHIIIPOBAHHOTO
3ayera;

- 110 y4eOHO MpaKTHKE B
dbopme

TG GepeHIIPOBAHHOTO
3aqera;

- 110 PO ECCHOHATHHOMY
MOAYJIO B (popMe HK3amMeHa
(kBaJIM(PUKAITMOHHOTO).

3HaHUA: TOPAAOK
MOATOTOBKH U TIEpeavn
CyZIeOHBIX JIeT ¥ IOKYMEHTOB
K Iepeaye B apXuB Cya.

Texkymuit KOHTpoIb B hopme:
-YCTHOT'O U TUCBMEHHOIO
orpoca;

- OLICHKHU PE3yJIbTaTOB
MIPAKTHUYECKUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
IIpomexxyTouHast arrecTanus:
- mo MJIK B popme

TG GepeHIIPOBAHHOTO
3a4era;
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- 10 y4eOHOM MPaKTHKE B
dbopme
nudepeHIMPOBaHHOTO
3a4era;

- 110 TIPO(hEeCCHOHATLHOMY
MOIYIIO B popme IK3amMeHa
(xBaTM(PUKAIIMOHHOTO).

I1K 3.3. CocTaBisTh IPOEKTHI
IpOLIECCYaTIbHBIX U
CIIy’)K€OHBIX JJOKYMEHTOB
cyaa.

HaBpIkn:
COCTABJICHHS CITYKEOHBIX
JIOKYMEHTOB CyJa.

Otuer 1o yueOHOM ITpaKTHKE.

YMeHusi: COCTaBIATh
CITyeOHBIC JOKYMEHTHI Cya.

Tekymuii KOHTpOJIb B hopme:
-YCTHOTO ¥ TUCHBMEHHOTO
orpoca;

- OIICHKH PE3YJIbTaTOB
IPAKTUYECKHUX 3aHATUH;

- OIICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOU PabOTHI.
IIpomexxyTouHast arrecTanus:
- mo MJIK B popme

QG GepeHITPOBAHHOTO
3ayera;

- 110 y4eOHO MPaKTHKE B
dbopme
TdGepeHITPOBAHHOTO
3ayera;

- 110 TTPOECCHOHAITBHOMY
MOJyJIO0 B (popMe IK3aMeHa
(KkBaTM(pUKALMOHHOTO).

3HaHus: copepKaHue
HOpMaTI/IBHO-HpaBOBI)IX aKTOB,
PETYIHUPYIOMIUX BOPOCHI
CyI0YCTpOICTBA U
CyJIOIPOU3BOCTBA.
HOpMaTI/IBHO-HpaBOBI)Ie AKThI
Y HOPMATUBHBIE JJOKYMEHTBI
o CyJIeOHOMY
JIEIONPOU3BOJICTBY.
KJIACCU(PUKAIINIO CITYKEOHBIX
JIOKYMEHTOB M TpeOOBaHUS K
HHUM HpG,H"bS[BJ'[S[eMBIe B
cootBercTBun ¢ 'OCT 1
HOpMaTI/IBHBIMI/I aKTaMMH.
cCUCTeMa JOKYMEHT0000poTa B
cyne.

MOHATHE U BUJBI JOKYMEHTOB,

Texymuii KOHTPOIIb B popme:
-YCTHOT'O U TUCbMEHHOIO
omnpoca;

- OLICHKHU PE3yJIbTaTOB
IIPAKTUYECKUX 3aHATUM;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
IIpomexyTouHast arrecTanus:
- no MJIK B popme
nrudepeHIPOBaHHOTO
3aueTa;

- 110 y4eOHOI1 MpaKkTHKE B
dbopme
nrudepeHITPOBaHHOTO
3aueTa;

- 10 TTPOECCHOHATTBHOMY
MOJyJI0 B (popMe IK3aMeHa

TpeOOBaHMs, K HUM (KBaTM(pUKALMOHHOTO).
IIPEIbSBISIEMBIE.
I1K 3.4. OcymecTBasaTh HaBbiku: OTuer 1o yueOHOM MpaKTHKE.

paboTy ¢ oOpalieHusIMu
rpakaaH U OpraHu3arui.

BEJICHUS pabOTHI C

oOpaIeHus MU TPaK/IaH,
MOCTYNAIOIINMH B CY/I B
9JICKTPOHHOM BHJIE M HA
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OyMa)KHOM HOCHTEIE.

YMeHusi: BECTH IPUEM
rpaXxi1aH, KOPPECIOHAEHIIUHU U
JIeJ1 B COOTBETCTBUH C
HOPMAaTUBHBIMH aKTaMH.
OCYILIECTBIATH paboTy MO
npuéMy oOpaleHui,
MOCTYHAIOUINX B CY/ B
JJIEKTPOHHOM BHJIE.

Tekymuii KOHTpOJIb B opme:
-YCTHOTO ¥ TUCHBMEHHOTO
orpoca;

- OLICHKH PE3YJIbTaTOB
MPAKTUYECKUX 3aHATUH;

- OLICHKH PE3YJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
[IpomMexxyTouHast arrecrauus:
- mo MJIK B popme

TG GepeHIIIPOBAHHOTO
3ayeTa;

- 110 y4eOHO MpaKTHKE B
dbopme

TG GepeHITPOBAHHOTO
3ayeTa;

- 110 PO ECCHOHATHPHOMY
MOIYIIIO B popMe dK3aMeHa
(kBaJIM()UKAITMOHHOTO).

3HaHuA: NOPSIOK yu€Ta
MOCTYIIMBIIUX B CYJ]
oOparlieHui, TOKyMEHTOB U
JIeJT U PErUCTPALNH CYICOHBIX
JieJ1, IPUHATHIX K
MIPOU3BO/ICTBY.

Texymuii KOHTPOJIb B popme:
-YCTHOI'O U TUCbMEHHOIO
orpoca;

- OLICHKHU PE3yJIbTaTOB
MPAaKTUYECKHUX 3aHATUH;

- OLICHKHU PE3yJIbTaTOB
CaMOCTOSITENIbHOM pabOTHI.
IIpomexyTouHast arrecTanus:
- no MJIK B popme

T depeHIpOBaHHOTO
3ayera;

- 110 Y4eOHOI MpaKTHKE B
dbopme

T depeHIpOBaHHOTO
3ayera;

- 110 TIPO(eCCHOHATBHOMY
MOJyJIO B (popMe IK3aMeHa
(kBaM(UKALMOHHOTO).

I1K 3.5. OcyiiecTBasiTh
paboTy 1O PErUCTPaIINH,
y4eTy ¥ TEXHUYECKOMY
0hOpMIICHHUIO
HCTIOTHUTENbHBIX
JIOKYMEHTOB 10 CyJeOHBIM
Jienam.

HaBbiku:
oOpareHus cy1eOHbIX aKTOB K
VICTIOJTHEHUIO.

Otuer 1o yueOHOIl paKkTHKe.

YMeHusi: OCyIIECTBIATh
paboTy 1o 0OpaIIeHNIo K
UCTIOJHEHUIO CYAeOHBIX
aKTOB.

Texymuii KOHTPOIb B popme:
-YCTHOT'O U TUCHbMEHHOIO
ornpoca;

- OLICHKHU PEe3yJIbTaTOB
MIPAKTUYECKUX 3aHATUM;

- OLICHKHU PEe3yJIbTaTOB
CaMOCTOSITENIbHOM PaOOTHI.
[IpomMexyTouHast aTTecTanus:
- mo MJIK B popme
ndhepeHITPOBAaHHOTO
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3a4eTa;

- 110 y4eOHO MpaKTHKE B
dbopme

TG GepeHIIPOBAHHOTO
3a4eTa;

- 110 PO ECCHOHATBHOMY
MO0 B OpMe IK3aMeHa
(kBaJIM()UKAITMOHHOTO).

3HaHuA: TOPSAAOK OOpaIIeHus
K MCTIOJIHEHHUIO MIPUTOBOPOB,
pELIEHHH, ONpeIeICHUI 1
IMOCTAHOBJIEHUH CyZa.

Tekymuii KOHTpOJIb B hopme:
-YCTHOTO ¥ TUCBMEHHOTO
orpoca;

- OLICHKH PE3YJIbTaTOB
IPAKTUYECKUX 3aHATUH;

- OIICHKH PE3YJIbTaTOB
CaMOCTOSTENIbHOU PabOTHI.
IIpomexyTouHast arrecTanus:
- mo MJIK B popme
TdGepeHITTPOBAHHOTO
3ayera;

- 110 y4eOHO MpaKTHKE B
dbopme
TdGepeHIIPOBAHHOTO
3ayera;

- 110 PO ECCHOHATHPHOMY
MOJyJII0 B (popMe IK3aMeHa
(kBaTM(UKALMOHHOTO).

OO01ue KOMIIETEHIINH

Koa u HauMeHOBaHMe
KOMIICTCHUI MU

IToka3aTeqn ocCBOCHUSA
KOMIIETeHINH

MeToanbl OIEHKH

OK 01 Bri6upatsb criocoOsl
penreHus 3a1a4y
npodeccuoHanbHOM
JeATENILHOCTH
NPUMEHHUTEIBHO K Pa3TUUHBIM
KOHTEKCTaM

YMeHusi: pacrio3HaBaTh
3aady u/uim npobiemy B
po¢eCCUOHAIBHOM U/WITH
COLIMAJIbHOM KOHTEKCTE;
aHAJIM3UPOBATh 33/1a4y U/UIU
npoOJIeMy U BBIIEIATD €&
COCTaBHBIE YACTH; OTIPENICIISTh
9Tambl PeIeHUs 3a0a4u;
BBISIBJIATH U () PEKTUBHO
MCKaTh WH(OPMAIIHUIO,
HEO0OXOIUMYIO JUISl pELIeHHS
3a/la4¥ U/ MU MPOOIEMBL;
COCTaBHUTh INIAH JICHCTBHS,
OTIpeIeNIUTh HEOOXOJUMBbIe
pecypcesr;

BIIA/IETh aKTYaJIbHBIMU
MeToAaMH pabOTHI B
npodeccrnoHaNbHOMN 1
CMEXHBIX chepax;
peanu30BaTh COCTABICHHBIN
IJIaH; OLIEHUBATh PE3yNbTaT U

Texkymuii KOHTpOIJIb B popme
IIPOBEPKHU PE3YIbTATOB
BBIIIOJIHEHM S 3aJJaHUI
IIPAKTUKH.

OTuer 1o yueOHOM MpaKTHKE.
JeMoHncTpanus
c(OpMUPOBAHHBIX YMEHHUIA.
[IpoMexxyTouHas arrectanus
B (hopme
nrudepeHITPOBaHHOTO
3ayeTa
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HOCJIENCTBUS CBOUX JIEHUCTBUU
(caMOCTOSITETEHO WITH C
TTOMOIIIbIO0 HACTABHUKA)

3HAHMA: aKTyaJIbHBIN
poeCCUOHATBLHBIN U
COLIMANIbHBIN KOHTEKCT, B
KOTOPOM TPUXOUTCS
paboTaTh U KUTh; OCHOBHBIC
WUCTOYHHUKH WHPOPMAIIAU U
pecypcehl Ui pelIeHus 3a1a4
U po0JieM B
npodeccnoHaTEHOM H/HITU
COIMAJIbHOM KOHTEKCTE;
QJIITOPUTMBI BBITIOJTHEHUS
pabot B nmpodecCHOHATBHON H
CMEKHBIX 00JIACTSIX; METOJIbI
paboThl B IpodeCCHOHAIBHON
U CMEXHBIX chepax;
CTPYKTYpY ILIaHa JJIst
peleHus 3a/1a9; TOPSII0K
OLICHKHU PE3yJIbTAaTOB PEIICHUS
3a/1a4 MpoQecCHOHATBHON
JIeSITeIIbBHOCTH

OK 02 HUcnonp30BaTh
COBPEMEHHBIE CPEJCTBA
ITOMCKa, aHaJIN3a U
UHTEpIpEeTauu HHHOpMaIun
¥ MHPOPMAIMOHHBIE
TEXHOJIOTHH JIJI1 BBIIIOJTHEHUS
3a/1a4 npodeccuoHaIbHON
JEeATENLHOCTH

YMeHusi: onpeacisaTh 3a1a4u
U1 IOUCKa MH(pOpMaLUY;
OTIpeIeIATh HEeOOXOAMMbIC
UCTOYHUKH MH(POPMALINY;
IJIaHUPOBAThH MPOILIECC
MIOUCKA; CTPYKTYPUPOBATh
M0JIy4aeMyro HHPOpPMaIHIO;
BBIJIENIATh HanOoJiee 3HaYMMOoe
B [lepeyHe UHPOpMaIUY;
OLIEHUBATh MIPAKTUYECKYIO
3HAYUMOCTb PE3YJIbTATOB
MIOUCKA; OPOPMIIATH
pe3yJbTaThl MOMCKA

3HaHUSA: HOMEHKIIATypa
MH(POPMaITMOHHBIX
HCTOYHHUKOB IPUMEHSIEMBIX B
npodecCuoHATBHON
NesITeIbHOCTH; TPUEMBI
CTPYKTYpHUPOBaHUS
uHpopmanuy; popmar
oopMmIIeHHs Pe3yIbTaTOB
NOMCKa UHPOPMALIUU

3HaHus: coaepKaHue
aKTyaJbHOW HOPMATUBHO-
MPaBOBOM JOKYMEHTAIINY;
COBpEMEHHAasl Hay4Has U
npodeccuoHabHas
TEPMUHOJIOTUST; BO3MOKHBIE
TPACKTOPUH

Texkymuii KOHTpOJIb B popme
IIPOBEPKHU PE3YyIbTATOB
BBIIIOJIHEHMS 3aJJaHUI
IIPAKTUKH.

OTuer 1o yueOHOM MpaKTHKE.
JemoncTpanus
c(OpMUPOBAHHBIX YMEHHI.
[IpomexxyTouHas arrecranus
B (hopme

T depeHIPOBaHHOTO
3ayeTa
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po¢eCCUOHATBHOTO
pa3BHUTHS U
camMo00pa30BaHusl; OCHOBBI
MPEANPUHUMATEIbCKON
JeSITeIbHOCTH; OCHOBBI
(uHAHCOBOW TPAaMOTHOCTH;
npaBujia pa3paboTku Ou3Hec-
TUTAHOB; TIOPSIOK
BBICTpAaMBaHUs MIPE3CHTALINH;
KpeUTHBIE OAHKOBCKHE

MIPOJTYKThI

3HaHMA: ICUXOJIOTHYECKHUE
OCHOBBI JI€SITEJIbHOCTH
KOJUICKTHBA,
MICUXOJIOTHYECKHUE
O0COOCHHOCTH JINYHOCTH;
OCHOBBI ITPOCKTHOM
JEeITEIbHOCTU

OK 05 OcyuiecTBiATh
YCTHYIO ¥ TUCBMEHHYIO
KOMMYHUKAIUIO Ha
TOCYJIaPCTBEHHOM SI3bIKE
Poccuiickoit denepainu ¢
Y4€TOM OCOOEHHOCTEMN
COIIMAIBHOTO U KYJIbTYPHOTO
KOHTEKCTa

YMeHusi: rpaMOTHO HU3J1araTh
CBOY MBICIIA ¥ 0OPMIISATH
JIOKYMEHTBI 110
npodeccHoHATLHON TeMaTHKe
Ha rOCYapCTBEHHOM SI3bIKE,
IMPOABJIATH TOJICPAHTHOCTD B
paboueM KOJIEKTUBE

3HaHusA: 0COOEHHOCTH
COIMATILHOTO U KYJIbTYPHOTO
KOHTEKCTa;

npaBmi1a 0pOPMIICHHUS
JIOKYMEHTOB H TIOCTPOEHUS
YCTHBIX COOOIIEHUH.

3HaHMA: CYILIHOCTb
IPAKIaHCKO-TTATPUOTHYECKON
MO3UIIMHU, 00IEYETOBEYECKUX
IIEHHOCTEH;

3HAYUMOCTb
npodecCuoHATBHON
NESATEIILHOCTH 110
CHEIHaIbHOCTH;

CTaHIapThI
AHTUKOPPYILUOHHOIO
MOBE/ICHUS U TIOCTIE/ICTBUS €T0
HapyLICHHUS.

3HaHMA: TpaBUIIa
9KOJIOTMYECKOl 0e30macHOCTH
TP BEICHUHU
npodecCuoHATBHON
NesATEIbHOCTH;

OCHOBHBIE PECYPCHI,
3aJ1€ICTBOBAaHHBIE B
npodeCcCuOHATBHON

Texymmii KOHTpPOJb B hopme
IIPOBEPKHU PE3YyIbTATOB
BBITIOJIHEHUS 3a1aHUN
MPAKTUKU.

Otuer 1o yueOHOI pakTHKe.
JemoncTpanus
c(OPMHUPOBAHHBIX YMEHHH.
[IpomexxyTouHas arrecranus
B (hopme

T depeHIpOBaHHOTO
3ayeTa
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NeSTeNbHOCTH;

IyTH 00ecreYeHUsI
pecypcocOepexeHus;
MPUHIUIIBI OEPEHKITUBOTO
IIPOU3BO/ICTBA;

OCHOBHBIE HaIlPABICHUS
W3MEHEHMsI KITMMaTHYeCKUX
YCJIOBH peruoHa

OK 09 Ilonp30BaThCs
npohecCHOHATBLHOM
JIOKYMEHTalMEH Ha
rOCYy/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

YMeHnus: IOHUMATh OOLIMIA
CMBICJ YETKO MPOU3HECECHHBIX
BBLICKa3bIBaHMI Ha U3BECTHEIC
TeMbI (TIpodeCCHOHATBHBIC U
OBITOBBIC), TOHUMATh TEKCTHI
Ha 0a30BEIC
poeCCUOHATBHBIC TEMBI;
y4acTBOBATh B JIMAJIOTaX Ha
3HAaKOMBIE OOIIHE U
npodeccrnoHaATbHBIC TEMBI,
CTPOUTH MPOCTHIC
BBICKA3bIBaHHS O ce0€ U O
cBoel mpodeccroHanbHOM
JESATEIILHOCTH; KPATKO
00OCHOBBIBATE U OOBICHATH
CBOM JICHCTBUSA (TEKYLIUE U
IJTAaHUPYEMBIE); THCATh
MIPOCTHIC CBS3HBIC COOOIIECHUS
Ha 3HAaKOMBIE UJIN
WHTEPECYIOIIHE
npodeccroHaNbHbBIE TEMBI

3HaHusA: paBuia
IIOCTPOEHHUSI IPOCTHIX U
CJIOKHBIX IPEUIOKEHUN Ha
npo¢eccCHOHATIbHBIE TEMBI;
OCHOBHBIE
o0meynoTpeouTenbHbIe
ryarojsl (ObITOBas U
npogeccuoHaabHast JEKCHKA);
JIEKCUYECKUI MUHUMYM,
OTHOCSIIIMNCA K OIUCaHUIO
MIPEeIMETOB, CPE/ICTB U
IIPOLIECCOB
npodecCuoHATBHON
JesITeIbHOCTH; OCOOCHHOCTH
MIPOU3HOLICHHUSI; paBUia
YTEHUSI TEKCTOB
npodecCuoHATBHON
HaIPaBJIEHHOCTH

Tekymuit KOHTPOJBL B hopme
IIPOBEPKHU PE3YyIbTATOB
BBITIOJTHEHUS 331aHUN
MIPAKTUKHU.

OTtyer Mo yueOHO# paKTHKE.
JemoncTpanus
c(hOpMUPOBAHHBIX YMEHHI.
[TpomexyTouHas aTTecTalus
B (hopme
nudepeHITPOBaHHOTO
3ayeTa
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Ipuioxkenus

[Ipunoxenue 1

ABTOHOMHas HCKOMMCPUYCCKasA OpraHu3anunAa BbICHICTO 06p3,30BaHI/IH
«MoCKOBCKHUM peFHOHaHBHLIﬁ COHI/IaJIBHO-BKOHOMI/I‘ICCKI/If/'I HHCTUTYT»

Hanpasiaenue
[Ipocum NpuHATH CTyAEHTA
Kypc rpynmna JUISL TIPOXOXKJIEHUSI y4eOHOM MpaKkTUKH IO
npodeccuoHaATLHOMY MO/LYJIIO 1IM.03 Opeanuzayuonno-mexnHuyeckoe
obecneuenue pabomoli cy008
CPOKOM Ha HEJEIb C «___ » 200 . mo«__ » 20 r.

(HaMMEeHOBaHUE OpraHU3alyuy, TPEANPUATHS)

PykoBoauTeNh MPAKTUKK OT HHCTUTYTA
/ / /Ten.
JlomKHOCTD MOJIMHUCH ®.1.0.

CTyneHT-IpaKTUKAHT / /Tem.
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ABTOHOMHAsI HEKOMMEpUECKasi OpraHU3aIvs BBICIIEro 00pa3oBaHUs
«MOCKOBCKHI perHOHAIBHBIN COILMATBbHO-?PKOHOMUYECKUN MHCTUTYT»

3AJAHHUE
Ha Y4eOHYIO IPAaKTUKY
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecreyeHue padoThl Cy10B

(DHUO obyuarowezocs nornocmoio)
oOydaromerocsi  kypca no cneruansaoctu 40.02.04 FOpucnpynenuus;

ydeOHasl rpyrmma

Mecto MMPOXOKACHUA ITPAKTUKU:

aJipec OpraHu3aIiu:

(VKaszvieaemcs noiHoe HaUMeHO8aHue CmpyKmypHo2o noopaszoeienuss Mncmumyma /
NPOUILHOU OpeaHu3ayuU U eé CMpYKmMypHo2o noopazoeienus, a makice ux GakmuyecKkull
aopec)

Cpox IpOoX0XKIE€HUS IPAKTUKU C € » 20 r.mo«_» 20 1.

OOyuarommiicsi B X0/1€ OCBOCHHUS POPECCHOHATHHOTO MOIYJIIS JIOJDKEH:
HMeTh MPAKTUYECKHIl ONbIT:
— BeAeHUs paboThI ¢ OOpANICHUSIMU TPaXK/IaH, TOCTYNAIOIMINMHU B CY/ B JJIEKTPOHHOM BHJIE
¥ Ha OyMa)KHOM HOCHTEIE.
— BeIeHUs TpuéMa KOPPECTIOHJCHIMM W JeJI B COOTBETCTBHH C WHCTPYKIUSIMH TIO
CyZIeOHOMY JIeIOTIPOU3BOJICTBY.
—  OCYUIECTBIJICHUS MEPOIPHUATHIH 1O MOATOTOBKE CYJEOHBIX JIEN K pa30MpaTeNnbCTBY.
— TMOATOTOBKH, BBIIAYM M HAIpPaBICHUS KOMUN CyAeOHBIX aKTOB U JIOKYMEHTOB U3
CyIeOHBIX JIe.
— TIOJITOTOBKU CYJIEOHBIX aKTOB K OITYOJIMKOBAaHHUIO HAa CalTe Cy/a.
— OCYIIECTBIICHHUS pabOTHI ¢ CyAeOHBIMHU JellaMH, HapsAaMd W JOKYMEHTAaMH apXHBHOTO
donga cyna.
— COCTaBIIEHUS CIIYKEOHBIX JOKYMEHTOB CYa.
— BeeHUs paboTHI ¢ OOPANICHUSIMA TPaXK/IaH, TOCTYNAIOIINMHU B CY/ B JJIEKTPOHHOM BHJIE
1 Ha OyMa)KHOM HOCHTeEJIE.
— oOparieHus cy1eOHBIX aKTOB K HCIIOJTHEHUIO.
yMeThb:
—BECTH NPUEM TpaxkJaH, KOPPECIOHICHIIMM H JeJI B COOTBETCTBUU C HOPMATHBHBIMHU
aKTaMH.
—OCYIIECTBIATh paboTy Mo mpuéMy OOpalleHHid, MOCTYMAIONMX B CyJ B AJIEKTPOHHOM
BUJIE.
—OCYUIIECTBIISTh PETUCTPAIIHNIO, YUET IBIKEHUS, 0(OpPMIIEHUE CYICOHBIX JIeI.
—OCYIIECTBIISTh N3BEIICHHE YIACTHUKOB CyIeOHOTO pa30MpaTeNIbCTRa.
—OCYIIECTBIATh OGOpMJICHHE, HAMpaBlICHHE U BbIAAYy KOMUN CyIeOHBIX AaKTOB U
JOKYMEHTOB M3 CyI€OHBIX eIl
—OCYIIECTBIIATh MOJATOTOBKY TEKCTOB CYACOHBIX aKTOB K Pa3MEIICHUIO Ha CalTe cyna B
CETH UHTEPHET.
—OCYIIECTBIATH pa0dOTy MO OOPAIEHUIO K UCIIOTHEHUIO CYICOHBIX aKTOB.
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—OCYIIECTBIATh paboTy ¢ CyneOHBIMH JelaMd M JIOKYMEHTaMH, TepelaBacMbIMU Ha
apXMBHOE XpaHEHHE U HaXOMAAIIUMUCS B apXUBE CyAa.

—COCTaBIISITh CIYXeOHBIE JOKYMEHTHI Cy/Ia.

—BCCTHU HpI/ICM rpaxxzaad, KOPpCCHOHACHIHMU U ACJT B COOTBCTCTBUU C HOPMATHBHBIMU
aKTaMH.

—OCYILECTBIATh paboTy Mo mpuéMmy oOpalleHud, MOCTYHAIOUIMX B CYI B 3JIEKTPOHHOM
BUJIE.

—OCYIIECTBIATH padoOTy MO OOPAIIEHUIO K UCIIOJIHEHUIO CYJICOHBIX aKTOB.
3HATh:
- coJlep’KaHHe HOPMATHBHO-TIPABOBBIX AaKTOB, PETYIUPYIOUIMX BONPOCHI CYJOYCTPONCTBA H
CyJIOTIPOM3BOCTBA.
- HOPMaTUBHO-TIPABOBBIE aKThl 1 HOPMATHUBHBIE JIOKYMEHTHI 10 CyJIeOHOMY JI€TIOIPOU3BOJICTBY.
- HOPMaTUBHO-METOANYECKHE JOKYMEHTHI 10 00ecTeueHUI0 paboThl cyaa.
- COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH.
- OCHOBBI OXPaHbI TPYy/la ¥ TEXHUKU OC30IMACHOCTH.
- o0mue BONpPOCHl OpraHu3aluu pabOThl CyJa: OCHOBHBIE HANpaBICHUS JAEATEIbHOCTH
CTPYKTYPHBIX IOJIpa3/iesieHuH cy/a, 00eCIeurBaIOUX CY10IPOU3BOICTBO;
- IpaBUJIa MOBEICHUS PaOOTHUKOB armapaTa cyaa;
—  JIOJDKHOCTHBIE perjiaMeHThI paOOTHUKOB armapaTa Cy/a;

—TpaBWJia BHYTPEHHETO paclopsKa Cy/ia u T.I1.
— MOPSAIOK Yy4€Ta MOCTYNUBLIMX B CyH OOpalleHuid, HOKYMEHTOB U JEl M PErucTpaiuu
CyIeOHBIX JIeN, MPUHSITHIX K IPOU3BOJICTBY.
— OpraHu3alliio0 M BEJCHHE CyAeOHOro IENONPOU3BOJICTBA HA CTAJIMU TOATOTOBKH Jieia K
cyneOHOMY pa30MpaTenbCTBY: HANpaBICHHWE W3BEUICHUH M BBI3OBOB, O(OpMIICHHE CYAEOHBIX
JEII.
- OpraHM3aIHI0 U NOPAIOK BeIeHUs Cy1e0HOTO 3ace/laHus U BEJIEHHE MPOTOKOIA CyAe0HOrOo
3aceaHusl.
- HOPSI0K OQOpPMIICHHSI CyJeOHBIX Jiel B MEpUOJ U MOCie MX PACCMOTPEHUs: BblJada U
HarpaBJIeHUE KOMUH Cy/1Ie0HbIX aKTOB U JOKYMEHTOB;
- MOPSAIOK O3HAKOMJIEHUS C MaTeprallaMu JIeJia;
- HaIpaBJICHUEC Cy21€6HI)IX JACJI B BBINICCTOSAIIIME HWHCTAHIIMK C allC/JIIIIMOHHBIMU,
KacCaIllMOHHBIMU M HaJJ30pPHBIMH Ka00aMu, YaCTHBIMU jKao0aMHu.
- HOPSIOK  OCYIIECTBICHUST KOHTPOJI CyIeOHOro JIeNONpOU3BOACTBA U KOHTPOJIb
HUCIIOJIHCHU: IICJIN U 3a/1a4H, CY6’I)GKTI>I KOHTPOJIA U UX TOJTHOMOYUA.
- HOPSI0K OATOTOBKHU U Nepejau cyAeOHBIX JIeJl U IOKYMEHTOB K Iiepe/iade B apXuB Cy/a.
- coJiepKaHne HOPMATHUBHO-IIPABOBBIX aKTOB, PETYIMPYIOUIMX BOMPOCH! CYAOYCTpOICTBa U
CyJIOTIPOM3BOACTBA.
- HOPMAaTUBHO-IIPABOBLIC AKTBhI u HOPMAaTUBHBIC JAOKYMCHTBIL 110 Cy,lIG6HOMy
JIEJIONPOU3BO/ICTBY.
- KJacCU(UKALUIO CIY)KeOHBIX JOKYMEHTOB M TpeOOBaHUS K HHUM IpEAbSABIsIEMble B
cootBercTBUM ¢ ['OCT 1 HOpMaTHUBHBIMH aKTaMHU.
- CUCTEMa JOKYMEHTO00O0pOTa B Cy/IE.
- IMOHATHUEC U BUJbI JOKYMCHTOB, Tpe60BaHI/I5[, K HUM OPEAbABIISACMBIC.
- HOPS/IOK y4€Ta MOCTYNMUBIIMX B CyJ OOpalleHUH, JTOKYMEHTOB M €l M PErucTpaIiu
CyIeOHBIX J1e]1, IPUHATHIX K IPOU3BOJICTRY.
- NOpSAOK OOpalieHus: K HCIOJIHEHWIO IPUTOBOPOB, pEUICHWH, ONpeAeNeHudl U
MOCTAHOBJICHUH Cya.

3ananue Ha y4eOHYIO IPAKTHKY
IIM.03 Opranu3anMoOHHO-TeXHUYeCKoe odecneyeHne padoThl Cy10B

1. TloxaroroBka MHAMBUIYATBLHOTO TIIaHA
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N

BrinonHenus mporpaMMsl PaKTUKH;

3. Ompenenenue kpyra OOS3aHHOCTEH B MEpUOJ MPOXOXKICHHS MPAKTUKU C yKa3aHUEM
CPOKOB BBITIOJTHEHUS

4. 3HaKOMCTBO C METOJIaMU CTAaTUCTHKU JUIsi OOpaOOTKM pe3yabTaTOB HCCIIECIOBAHUIA,
¢ poBoi HHPOpMALUU

5. 3HaKOMCTBO ¢ OCOOCHHOCTBIO OPTraHU3AIMOHHON CTPYKTYPHI YIIPABICHUS

6. ITlomydeHwe TEOPETUYECKUX HABBIKOB IIOCTAHOBKHM IIeJiel, TyTed WX JOCTHIKCHHUS,
00001IeHnss W aHaiau3a WHGOPMALUU; MOCTPOCHUS MEXKINYHOCTHBIX OTHOLICHHH H
paboThI B KOJIEKTUBE.

7. 3HAKOMCTBO C TEOPETHUECKUMHU aCIIEKTaMU AESITeIbHOCTH OPraHOB BHYTPEHHUX JIE

8. 3HaKOMCTBO cO crieuu(UKON U MPAKTUKOW PabOTHI X (PYHKIIMOHAIBHBIX CTPYKTYP

9. PaboTta ¢ KOMIBIOTEPOM, HCIOIB30BAHHE PECYPCOB

10. UHTepHEeT /I MOMCKA HEOOXOAMMON UH(POPMAITUH.

11. 3anonHeHune THEBHUKA

12. Pabora B KadecTBe MOMOIIHWKA B OJHOW W3 (YHKIMOHATHHBIX Chep NeATeIbHOCTH
BHYTPEHHUX JIEJI.

13. BeimosiHeHWe  TOpYYEHWH ¥ 33JaHUil  PYKOBOAMTENS TPAKTHKH, CBS3aHHBIX C
npodeccuoHaNbHOM NeSTeNbHOCTHIO

14. O¢opmiienue oTyera o NpakTUKE.

COI'JTACOBAHO YTBEPXIAIO
(D.U.O. pyxosooumens npakmuku om (D.U.0. pykosooumens npakmuku om
npounbHOU opeanuzayuy, NOONUCH) Hucmumyma, noonucw)
« _» 20 1. «_ » 20 T
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ATTECTAIIAOHHBIN JIUCT MO YYEBHOM IMPAKTHUKE

10 MOJYJII0
IIM.03 Opranu3anMoHHO-TeXHUYeCKoe o0ecneyeHre padoThl Cy10B

QbaMuﬂu}Z, UuMA, omyecmeo 06yqaiou;eeoc;z

rpyIra , Kypc , crienranibHOCTh 40.02.04 YOpucnpyneHus.
Mecro npoBeicHUsT IPAKTUKU:
CpoKH IPOXOXKJICHUS IPAKTUKU:

Caeennst 00 ypoBHe 0CBOCHHS 00y4al0IIUMCs NPo(ecCHOHATbHBIX KOMIIeTEeHIIHI

Konx n HanmeHoBaHue Bunael u 00bem pabdor, YpoBeHb OCBOCHUS
npodeCcCHOHATBHBIX BBINOJIHEHHBIX 00y4aromuMes npogecCHOHATIBHBIX
KOMIIETEHII I BO BpEMs IIPAKTUKU KOMITETCHIINI

2 3 4 5

I1K 3.1. OcyuiecTBisATh BeeHUE
Cye0HOTO JIeTIONPOU3BOICTBA.

1K 3.2. OcymiecTBasTh AEHCTBUS
10 MJIAHUPOBAHUIO U peain3aluu
MEPOTIPUATHI 110 00ECTICUCHUIO
paboThI apXuBa CyJa.

I1K 3.3. CocTaBisATh NPOEKTHI
MIPOIIECCYATbHBIX U CITYKEOHBIX
JIOKYMEHTOB CyZa.

1K 3.4. OcymiecTBasTs paboTy ¢
oOpalleHus MU TpaxkiaH u
OpraHu3aIum.

1K 3.5. OcymiecTtBisath paboTy
M0 PETUCTPALNH, YIETY U
TEXHUYECKOMY O(POPMIICHUIO
UCTIOJTHUTEIIBHBIX JOKYMEHTOB IT0
CyJIeOHBIM JIeTIaMm.

[IporpamMma yueOHON MPaKTUKU OCBOEHA C OL[EHKOM

PykoBoauTens NpakTUKHA OT OPraHU3ALNU PykoBoauTens MpakTUKH OT
0)5(0) MHCTUTYTa
ITonmmce dOUO
JlaTa Iloamuce
MII [ara
MIT
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XapakTepucTHKa Ha 00y4YaroLerocs o 0CBOCHUI0 001KX U NpodeccHoOHATbHBIX
KOMIIeTeHIIMid B IePUO MPOX0KACHUS Y4eOHOH NPAKTHKHA
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B

Gdamunus, ums, omuecmeao 06yyaOUe2ocs.
rpynmna , Kypc , cnenuanbHOcTh 40.02.04 FOpucnpyaeHuus.
MecTo npoBeieHHS MPAKTUKH:

Cpoku pOXOKACHUS TPAKTUKH:
Bo BpeMst nmpoxoxaeHus1 yueOHOM MPaKTUKHA 00YyYaromUNCs

(D.1.0)
BBITIOJIHSIT CJICZIYIOIIII/IC BUIbI pa60T

B nepuon npoxoxaeHus yaeOHON IPaKTUKU 00y4aroluics

(®.1.0)
IIpOABUIIL CC6$I KaK

B npomecce mnpoxokaeHuss yueOHONW MpakTUKU OblIM  CcPOpPMHUPOBaHBI  00IIKE
KOMIIETEHIINH

OK 01 BeiOupars crnocoObl pemieHus 3anad  NOpo(ecCHOHATBHOM  AeATEeIbHOCTH
IIPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02 Vcnonb30BaTh COBpPEMEHHBIE CpEACTBa IIOHMCKA, AaHaIW3a WU HMHTEpPHpPETaluu
uHpOpMaLMd U UH(POPMALMOHHBIE TEXHOJOTMM JJs BBIIOJIHEHHUS 3a/1a4 NpodecCHOHATbLHON
JESATEIBHOCTH

OK 05 OcymiecTBisiTh yCTHYIO M NMHUCbMEHHYI0 KOMMYHHUKAILIMIO Ha TOCYJapCTBEHHOM
a3bike  Poccuiickoit ®exepaunu ¢ yuyeToM OCOOEHHOCTEH COLMAIBHOTO U KYJIBTYpHOIO
KOHTEKCTa

OK 09 ITonp3oBatbess Mpo(ecCHOHANBHOM JOKyMEHTallMed Ha TOCYylapCTBEHHOM MU
MHOCTPaHHOM $SI3bIKax

U ipoecCuOHANbHbIE KOMIIETEHIUH:

IIK 3.1. OcymecTBasTh BeIeHHE CYACOHOTO IeTOMPOU3BOICTBA.

IIK 3.2. OcymiecTBisaTh ACHCTBUS MO IUIAHUPOBAHUIO U PEaIU3alUU MEPONPUATUH MO
obecrieueHno pabOThI apXHuBa Cy/a.

1K 3.3. CocTaBisTh NPOEKTHI MPOIECCYaTbHBIX U CIYKEOHBIX TOKYMEHTOB Cy/JIa.

I1K 3.4. OcyuiectBnaTh paboTy ¢ 0OpaleHUSIMH IpaskJjaH U OpraHu3aluil.

I1K 3.5. OcyuiecTBasTh paboTy MO PEerucTpalny, y4eTy U TEXHHUYECKOMY O(OPMIIEHUIO
VCIIOJTHUTENIbHBIX JJOKYMEHTOB I10 CYZ€OHBIM JIeaM.
[IporpaMmMa npakTHKHU BBIIOJTHEHA

(noanocmuio /ne nonnocmoio)

OOyuaromuiics 3acy>KUBaeT OLEHKH

PykoBoauTeNnb NpakTUKU

OT OpraHHu3aIu dUO
IIOAIUCH

Jara
MII

28



ABTOHOMHAsI HEKOMMeEpUecKasi OpraHu3alus BbICIIEro 00pa3oBaHUs

«MOCKOBCKHI pErMOHAIIBHBIN COLMAIBHO-3KOHOMUYECKUA HHCTUTYT

JHEBHUK
0 NPOXO0KICHNHU Y4eOHOM NPAKTHKH
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B

oOyyaromuMmcst O4HOH GpopMbI 00ydeHus Kypca

015(0)

CrnenmansHocTs 40.02.04 IOpucnpyneHmms

HaTBI IPOXOKACHUSA ITPAKTUKHU

C « » 20 1. 10 « » 20 T

Ha 0a3e opraHu3anuu

(nonnoe wpuouieckoe Hazeauue)

PykoBoauTeNh MPAaKTUKH OT HHCTUTYTA
(0ama, noonucyw) (dondcHocms, ©.H.0.)

PykoBoauTens nmpakTuKu
OT OpTraHHu3aluu

(mara, moamnucek) (momkHocTh, O.J1.0.)

Bugnoe 20
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JHEBHUK

MMPOXOXJIEHWS YUYEBHOM ITIPAKTUKHA

Jara Coaeprxanue 3TanoB NPaKTHKH OTMeTKa 0 BBINOJTHEHUH
/He BBINOJIHEHUH
ITonroroBka MHAMBUAYAIBHOIO IUIAHA Beinosnneno
BrinonHeHus nporpaMmsl IPaKkTUKY;
Omnpenenenue Kpyra o0s3aHHOCTEH B IEPUO.T Beinosnneno
IIPOXO’KJEHUSI IPAKTUKU C YKa3aHHUEM CPOKOB
BBITIOJTHEHUS
3HAKOMCTBO C METOJIAMH CTaTUCTUKH IS Boinonneno
00pabOTKH Pe3ysIbTaTOB UCCIIEIOBaHUMH,
1 poBoii HHPOPMALTUU
3HaKOMCTBO C 0COOEHHOCThIO OPraHM3alMOHHON | Brinonneno
CTPYKTYpPBI YIIPaBJICHUS
[losydyeHne TEOpETUUECKUX HABBIKOB Boinonneno
IIOCTAHOBKH LIEJIEH, ITyTEeH UX JOCTHKEHUS,
000011IeHHS ¥ aHaJIM3a HHPOPMAIIIH;
IIOCTPOECHHSI MEXJIMYHOCTHBIX OTHOIIEHUN U
paboThHI B KOJUICKTHBE.
3HaKOMCTBO C TEOPETUYECKUMU aCIEKTaMH1 Beinonneno
NeSITEIbHOCTH OPraHOB BHYTPEHHUX 1€
3HAKOMCTBO CO CHEU(PUKON U MPAKTUKOM
palboThI UX (PYHKIIMOHAIBHBIX CTPYKTYP
Pabota ¢ KOMIIbIOTEPOM, HCIIOTIB30BAHNE Boinonneno
pecypcoB
WNuTtepHer a1 morucka HEOOX0IMMOM Brimonneno
uHpOpMaLUu.
3anojHeHne JTHEBHUKA Boinonueno
Pabora B kauecTBE MOMOIIHUKA B OHON U3 BrinmonaeHo
(GYHKIIMOHATIBHBIX Cep AeSITeNbHOCTH
BHYTPEHHUX JIEI.
BelnonHenue nopy4eHuii U 3agaHui Brinonneno
PYKOBOJUTENS IPAKTUKH, CBSI3aHHBIX C
poeCCUOHATTLHON 1EATENIbHOCTHIO
Odopmienue oTdera 1o MpaKkTUKE. Brinonneno
[IpakTUKaHT

DOUO, noanuck
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ABTOHOMHAsI HEKOMMEpUECKasi OpraHU3aIvs BBICIIEro 00pa3oBaHUs
«MOCKOBCKHI perHOHAJIbHBIN COIMATbHO-D)KOHOMUYECKUA HHCTUTYT

OTYET
0 NPOXO0KICHNHU Y4eOHOM NPAKTHKH
10 MOJYJII0
IIM.03 Oprann3anoHHO-TeXHUYeCKoe odecneyeHue padoThl Cy10B
oOy4JaronuMcst 04HOU (POpMBI 00yUEHUS Kypca

0)5(0)

Crneuunansaocts 40.02.04 FOpucnpynenus

I[aTI)I MMPOXOXKIACHUA TPAKTUKHA

C « » 20_r. 10 « » 20 r.

Ha 0ase OpraHu3anuu

(nonnoe rpuouueckoe HazeaHue)

PykoBoauTeNnb MpakTUKU OT UHCTUTYTA
(0Oama, noonucw) (Oonsxcnocmo, ©.1.0.)

PYKOBOI[I/ITCJ'IB IMPAKTHUKN
OT OpraHu3alnun

(mara, moamnucs) (momkHoCcTh, ©.1.0.)

Bugnoe 20
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