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1. Heau u 321241 JUCHUNJIMHBI (MOAYJIs1)

[enpto m3ydenust mucuuruiiHbl «lIpaBoBOoe oOecriedyeHue KaJpOBOTO JACIIOMPOU3BOCTBAY
(manee — AMCIUIUIMHA) SIBISCTCS (OPMHPOBAHUE y OOYYAIONIUXCS 3HAHUN O MPABOBBIX OCHOBAX
JIOKYMEHTUPOBAHHS KaJIpOBOM pabOTHl B TOCYAAPCTBCHHBIX U MYHHMIIMIAIBHBIX OpraHaxX, a TaKke
YMEHHI ¥ HaBBIKOB B 00JACTH MOCTPOCHUS dPPEKTUBHBIX CHCTEM KaJpOBOTO JEIONPOU3BOJICTBA,
COCTaBJICHHS ¥ O(DOpPMIICHHUS JOKYMEHTOB B paMKaxX paObOThI C KaJpamH.

3a1aun TUCHMILINHbI:

— HW3y4YeHHE IMPABOBBIX OCHOB OPTraHM3allid JEJIOMPOU3BOJCTBA M JOKYMEHTOOOOpPOTa,
OCOOCHHOCTEH JOKYMEHTAI[MOHHOTO OOECTICUCHUs YIPABJICHUS, JOKYMEHTHPOBAHUS U OOPMIICHHUS
YIPABJICHUYECKUX HHHOBAIIMH, CBA3aHHBIX C KaJPOBBIM JEIOMPOU3BOICTBOM

— (hopmupoBaHUEe yMEHUN pa3TpaHUYUBATH BHJBI JTOKYMEHTOB, O(OPMIISIONINX CITyKEOHbBIS
OTHOIIEHWS W  JIOKAJBbHBIX HOPMATHUBHBIX  aKTOB, TOJIKOBaThb  OTJCIBbHBIC  IOJIOKEHUS
3aKOHOJATEIBHBIX  aKTOB, PETYIHUPYIOIIUX JTOKYMEHTAIMOHHOE OOecredeHne CiryKeOHOM
NESATEIbHOCTH, pa3Ouparbcs B MpoOJeMaxX, CBSA3aHHBIX C JOKYMEHTAIlMOHHBIM oOOecreueHueM
KaJpOoBOW pabOTHI B OpraHax MyOJUYHOM BIACTH.

2. Mecto qucuuminnsl (MmoayJs) B ctpykrype OIIOII

JlucuuiuiiHa OTHOCUTCS K JAMCLUIUIMHAM 1O BbIOOpY yacTd, (GOpMHUPYEMOHl ydacTHHUKAMU
oOpa3zoBaTenbHBIX OTHOIICHUH Onoka bl. /lucuurmimebl (MOmynM) yd4eOHOTO IUIaHA 1O OCHOBHOM
npodeccuoHaIbHOM 00pa30BaTeNIbHOM MporpaMme BbIcuIero oOpa3zoBaHus ['ocynapcTBeHHOe H
MYHHMIMIIAJIBHOE yIpaBieHWEe 1o HanpasieHuto mnoAarotosku 38.03.04 ['ocynapctBeHHOE U
MYHUIUTNAIBHOE YIPaBICHHE.

3HAaHUSI, YMEHUS, HAaBbIKHW U KOMIIETEHLMH, IIOJIyY€HHbIE OOYYaOLUMUCS MPU U3Y4YEHUU
JAHHOM JUCHMIUIMHBI, HAaXOIAT IPUMEHEHHE B TBOPYECKOW U Hay4dHO-HCCIEI0BaTEIbCKON
JESITeTbHOCTH, TIPU TIOATOTOBKE KYPCOBBIX paOOT U BHIITYCKHON KBaTH(PUKAMOHHOW PabOTHI.

Jucnunnuna u3ydaercs Ha 4 kypce B 7 cemectpe mo ouHoil ¢opme oOyueHus u B 8
CeMecTpe M0 OYHO-3a04HOH (popMme 00yueHus, popma MPOMEKYTOUHON aTTECTALIMN — 3a4ET.

3. IlepeyeHb IUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILIHHE (MOAYJII0), COOTHECEHHBIX
¢ IVIAHMPYEeMBbIMH Pe3yJIbTATAMM OCBOCHHSI 00Pa30BaTeJbHOI NPOrpaMMbl
B pesynbrare ocBoeHHs yuyeOHON IUCHUIUIMHBI OOYYaroOLIUICs JOKEH JIEMOHCTPUPOBATH
CIIEYIOINE PE3YyIbTaThI:

Kox u Haumenosanue

Kon u
Kateropus MHIIKATOpa Kon u HanMeHOBaHME pe3yibTaTa
. dhopmynupoBKa
KOMITETCHITHIA JOCTHKCHUS 00y4eHusI
KOMITETECHIHH
KOMITETCHITHH
[1K-3 Criocoben [1K-3-U-1. Yuacteyer | [1K-3.11-1.3-1. 3naeT ¢popmbl

BECTH
JIeTTOTIPOU3BOICTBO H
JIOKYMEHTOO0OPOT B
opranax
rocyIapCTBEHHOM
BJIACTH, OpraHax
MECTHOTO
CaMOYyTIpaBIICHHSI

B o0ecIieueHu
BeJICHUS
JIeJI0NPOU3BO/ICTBA U
JIOKYMEHTO000pOTa B
opraHax
roCyJ1apCTBEHHOM
BIIACTH, OpraHax
MECTHOTO
camMOynpaBIlieHus,
OpTraHHU3AIHIX 10
peanuzanuu GyHKIAN
M TIOJTHOMOYHM
rOCy/IapCTBEHHBIX U
MYHHIIHITATEHBIX
OpraHoB

BCACHU NCIIONPONU3BOJACTBA

ITK-3.11-1.3-2. 3Haer cocraB
YIpaBJIEHYECKUX TOKYMEHTOB U
oOuue TpedoBaHus K 0(OPMICHHUIO
JTIOKYMEHTOB.

[IK-3.11-1.V-1. YMmeeT
dbopMUPOBATH JOKYMEHTAIbHbBIN
(boH OpraHu3aIuu.

I1IK-3.11-1.V-2. YMmeeT
OCYILIECTBIISATh YUYET U PETUCTPALIUU
HOpMaTI/IBHLIX HpaBOBBIX aKTOB,
0(pOpPMIISITh PEKBU3UTOB
JTOKYMEHTOB

B pesynbpTaTe 0CBOCHHS TUCIUTUIMHBI 00 YJArOITUICS JOJIKEH:
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3HATh:

— OCHOBHBIE€ TIOHSTHS, TEPMHUHBI, CTAHIAPTHl B CHUCTEME KaJpPOBOrO JEJIONPOU3BOACTBA U
MIPaBOBBIE OCHOBBI €€ (POPMUPOBAHHS,

— TIOPSIIOK pabOTHI C YHU(PHUITUPOBAHHBIMH (pOpMaMU NTEPBUYHOMN YIETHOU TOKYMEHTAIUH;

YMETh:

— pa3pabaThIBaTh JIOKAJTHHBIE aKThl B COOTBETCTBHH C MPOPUIIEM JACATETHHOCTH OPTaHU3aINH;

— OOOCHOBBIBaTh W MPUHUMATHh B IMpeaenax MAODKHOCTHBIX OO0S3aHHOCTEH pEMICHUsS IO
KaJpOBOMY aJIMUHUCTPUPOBAHUIO B HECTAH/IAPTHBIX CUTYAIUSIX;

— COBEpLIATH JICWCTBHUS, CBA3AHHBIEC C PEANTU3ALMEN HOPM TPYJIOBOIO 3aKOHOJATENILCTBA MPU
COCTAaBJICHUM JIOKAJIbHBIX AaKTOB OpraHW3allid, MOATOTOBKE M JOKYMEHTUPOBAHUHU TPYIOBBIX
OTHOIIICHUH,

BIAJICTh:

— HaBBIKaMU pPa3pabOTKU U OPOPMIICHHS HOPMATHUBHBIX JOKYMEHTOB KaJpPOBOW CIYKOBI
OpraHu3allNu;

— HaBBIKAMH COCTABJICHUS U OOPMIICHUS OPTraHU3AIMOHHO-PACIIOPSTUTEIBHBIX JOKYMEHTOB,
CONPOBOXKIAIOIIUX TPYIOBBIC MPOIECCH BEICHUS YUETa KaIPOB.

4. O0beM QuCHUIIMHBI (MOAYJISA) M BUIbI y4eOHOH padoThl (pa3aensiercs no popmam
00yueHus)
OO0r11ast TPyJI0EMKOCTh TUCHHUILUTUHBI cocTaBisieT 3 3aueTHble enuuuibl (108 vacos). dopma
MIPOMEXKYTOYHOM aTTEeCTAI[UN — 3a4eT.
Ounasi popma 00yueHHs

Bup yueoHoii padoTnl Bceero CemecTpbl
4acoB 7

AyIuTOpHBbIE 3aHATHS (KOHTAKTHAas1 padoTa) 34 34
B ToMm unce: - - - -
Jlexumnm (JI) 16 16
ITpaktnyeckue 3ansatus (I13) 18 18
Cemunaps! (C)
JlaGopaTopHbie padoTsI (JIP)
CamocrosiTejibHas padora (Bcero)* 74 74
By npomeXyTo4HOU aTTeCTalluy 3ayem
OO61mast TpyA0€MKOCTb: 4achl 108 108

3a4YeTHBIE €IUHUALEI 3 3

O4Ho-3204Hasi Gpopma 00yUeHHs
Bup yueoHoii padornl Bcero CemecTpbl
4acoB 8

AyIuTOpHBIC 3aHATHS (KOHTAKTHasA padoTa) 20 20
B ToMm unce: - - - -
Jlexrum (JI) 8 8
[Ipaktuueckue 3anstus (I113) 12 12
Cemunapsl (C)
JlaGoparopusbie pabotsl (JIP)
CamocrosiTejibHasi pa6ora (Bcero)* 88 88
By npoMexxyTO4HOI aTTecTanum sauen
OO01mast TpyA0€MKOCTb: 4achl 108 108

3a4YETHBIE €IUHUALbI 3 3

*  nmuas oOyJaroImMXCs 10 WHIWUBUAYaIbHOMY VYeOHOMY IUIaHYy KOJMYECTBO YacOB KOHTAaKTHOH U

CaMOCTOSITEIbHON pabOThl YCTaHABIMBAETCS WHIANBUIYATbHBIM YIEeOHBIM IJIaHOM .

JUTA 00yYaroIuXcs 10 MHANBHIYaIbHOMY yIeOHOMY IUTaHy — y4eOHOMY IUIaHy, 00eCIeunBaIoeMy OCBOCHHE
COOTBETCTBYIOIICH 00pa30BaTeNbHONM MPOrpaMMbl Ha OCHOBE WHIMBHIyalH3allMd €€ COACPKaHUS C Y4eTOM
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JlucuuiimHa —peanu3yeTcsl TOCPEACTBOM MPOBENCHUs Y4YeOHBIX 3aHATHH  (BKIIOYAst
MPOBEACHUE TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOYHOW aTTecTanuu oOydaromuxcs). B
COOTBETCTBHUH C pabodeil mporpaMMoi U TEeMaTUYECKUM TUTAHOM M3yUeHUE AUCIHUILTUHBI TPOXOIUT B
dbopMe KOHTAaKTHOM pPabOTHI OOyYarONIUXCS C TPENoJaBarejieM M CaMOCTOATEIbHOW paboThl
oOyuatomuxcs. [lpu peanuzanuu AUCIUILIUHBI MPEAYCMOTPEHA ayIUTOpHAsS KOHTAKTHAs padoTa u
BHEAYJUTOPHAs KOHTAKTHAs paboTa MOCPEACTBOM SJIEKTPOHHOM WH(OPMAITMOHHO-00pa30BaTEILHOM
cpenpl. YUeOHBIM MpOIecC B ayAUTOPUH OCYIIECTBISACTCS B (OpMe JNEKIUHA U TPAKTHUYECKUX
3aHATUN. B JEKIUAIX pacKphIBarOTCS OCHOBHBIE TEMBI, KOTOPBIE BXOAT B pabouyro mporpammy. Ha
MPAKTUYECKUX 3aHATUAX Oojee MOAPOOHO U3ydaeTcsl NPOTPAMMHBIA MaTepual B IIIOCKOCTH
OTpabOTKHU MPAKTHYECKUX YMEHHM U HaBBIKOB U YCBOEHHUS TeM. BHeayuTopHas KOHTakTHast paboTa
BKJIFOYAET B ce0s MIPOBEJCHUE TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH B 3JIEKTPOHHON MH(POPMAITMOHHO-
o0OpasoBartesbHOU cpejie.

5. Coepskanue IMCHUILIHHBI (MOTYJIA)
Pazgennbl JMCHUIIMHBI U TPYA0EMKOCTD 110 BUAAM Y4eOHBIX 3aHATHI
(B akageMHYeCcKHX 4acax)
Ounasn ¢hopma odyuenusn

Buapl yueOHol padoThl, aKaJeMHUYeCKUX YACOB

KonTakTHasi padoTa ody4yarommuxcs ¢

®
g npenojaaBaTejieM
2
5 = o © )
Pasnen, rema o e e 5 S Z
’ ) &2 7 0 =
o Sg ) Z O = o =
o S & 3 S = & E Z E
S 2 = = = B E =
= A 5 F Cla 2 o
< < = ®
O] é o =
o =
Tema 1. [IpaBoBbIE OCHOBBI
JOKYMEHTUPOBAHUSI TPYAOBBIX 20 16 4 2 2
OTHOILIEHUH
Tewma 2. [IpaBoBo€ perynupoBaHue u
JOKYMEHTUPOBAHUE OCHOBHBIX 20 14 6 2 4

9TaINoB NpUeMa Ha paboTy

Tema 3. Bonpocs! opopmiieHust
[IEPEBOJOB U U3MEHEHHUs YCIIOBUI 20 12 8 4 4
TPYAOBOIO JOrOBOpa

Tema 4. IIpakTrueckue acieKTsl
IIPEKpaIleHUus TPYIOBBIX 24 16 8 4 4
OTHOLIEHUN

Tewma 5. PabGoTa ¢ mepconanom 24 16 8 4 4

KoHnTtpoab, npoMexyToOUHAS
aTTecTanus

OO01mMii 00LeM, YaCoB 108 74 34 16 - 18

®opMa NPOMEeKYTOUHOI aTTecTAMA 3a4er

Ouno-3aounasn popma odyuenusn

ocoOeHHOCTE M 00pa3oBaTEeNbHBIX MOTPEOHOCTEH KOHKPETHOrO oOyuarolerocs (B TOM YHCIE HPH YCKOPEHHOM
o0ydeHuH, /Uit 00yJalonMXcs ¢ OrpaHUYCHHBIMI BO3MOKHOCTSIMH 37I0pPOBbSl M MHBAINJIOB, JUIS JIMILI, 3a9HUCIICHHBIX IS
MIPOAOIDKEHNS O0y4YeHHS B COOTBETCTBHM C HacThio 5 craThm 5 demepanpHoro 3akoHa oT 05.05.2014 Ne84-03 «O6
0COOCHHOCTSIX MPABOBOTO PETYJIMPOBAHUS OTHOWIEHWH B cdepe oOpa3oBaHUS B CBS3M C NpHHATHEM B Poccuiickyro
denepanyro Pecriyonmku Kpeim 1 oOpazoBanuem B coctaBe Poccuiickoit denepan HOBBIX CyObekToB — PecyOnuku
Kpeim u toponma denepansHoro 3HaueHuss CeBacTomoisi W O BHECeHMH H3MeHeHu B DenepanbHblii 3akoH «O0
oOpazoBanuu B Poccuiickoit @enepannmy).
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Buabl yueOHo# padoThl, akaJleMU4eCKNX YacoB
= KontakTHas padoTa o0yqaromuxcsi ¢
% npenojgaBaTesieM
5 = o e g
Pa3ge, Tema 2 c 5 5 S Z
5] 3 =4 = = o R
=] = a b s B = T =
g 3 s = S = ==
S 2 = = E =
= = = % <
< S = < M
o =
Tema 1. [IpaBoBbIE OCHOBBI
JOKYMEHTUPOBAHUS TPYAOBbIX 20 17 3 1 2
OTHOLIEHUH
Tema 2. [IpaBoBO€ peryiupoBaHUe U
JIOKYMEHTUPOBAHNE OCHOBHBIX 20 17 3 1 2
JTaroB MpHemMa Ha padoTy
Tema 3. Borpocsr opopmieHus
MIEPEBOJIOB U U3MEHEHHUS yCIOBUI 20 16 4 2 2
TPYJIOBOT'O JOTOBOPA
Tema 4. [IpakTuyeckue acreKThl
MIpEKpALLEHUs TPYIOBBIX 24 18 6 2 4
OTHOIIEHUN
Tewma 5. Pabota ¢ nepconanom 24 20 4 2 2
KOHTpOJ’IL, MPOMEKYTOIHAS
arrecranmus
O0wmmii 00LeM, 4acoB 108 88 20 8 - 12
dopMa NPOMeKYTOYHOM aTTeCTALNU 3a4er

Cojnep:xanue TUCHUIINHBL, CTPYKTYPHPOBAaHHOE 110 pa3ieiaMm (TeMam)

HaumenoBanue pazzienos (Tem)
JUCITUTLTAHBI

Copepxanue pazzena (Tem)

Tema 1. [IpaBOBBIE OCHOBBI
JOKYMEHTUPOBAHUS TPYAOBBIX
OTHOIIEHUI

3akoHOJATENbHbIE, IPABOBBIE AKTHl U HOPMATUBHO-METOINYECKIE
JIOKYMEHTBI. MeXlyHapOAHbIE IIPABOBBIE AKThI
3akoHozgarenbHble akThl PO. HopMaTuBHBIE TpaBOBBIE aKThI
OoprasoB BiacTH. HopMaTHBHbBIE METOIUYECKUE AKTHI.

JloxanpHbIE HOpMATUBHBIE aKTHI paboTonarens. PaspaboTka
JIOKQJIBHBIX aKTOB. Y TBEPK/ICHUE IIPOEKTA JIOKAJIBHOIO aKTa
@®opmbl U BUABI JIOKAJIbHBIX akToB. CoJiepkaHue U CTPYKTypa
JIOKaJbHBIX aKTOB. ITopsmok 03HaKOMIIEHUS! paOOTHHUKOB C
JIOKQJIbHBIMHU aKTaMH. AHTUKOPPYILIHOHHAs 3KCIEPTU3a
JIOKAJIbHBIX aKTOB. [Ipekpalenne neficTBUs JOKAJIBHOTO aKTa

Tewma 2. [IpaBoBoe
peryjaupoBaHue U
AOKYMCHTUPOBAHUEC OCHOBHBIX
ATaroB MpHeMa Ha padoTy

[Tpouenypsl, NpeaIIecTBYIOUINE 3aKIIOYEHUIO TPYI0BOTO
norosopa. OTHoIIeHHs 10 TpyRoycTpoiicTBy. CobecenoBaHuMe.
O3HaKOMJIEHHE C MTPE/ICTaBICHHBIMU JTOKYMEHTAMH.
IIpenBapurenbHblii MEIUIUHCKUN OcMOTp. [Ipekpaienue
OTHOILIEHUH I10 TPYAOYCTPONCTBY.

3akiroueHue TpyaoBoro gorosopa. Tpynosoit norosop. Ilpukas o
npueme Ha padoTy. Coracue Ha 00pabOTKy EPCOHATBHBIX
naHHbIX. JInuHas kaprouka paboTHHKA. TpynoBast KHIKKA.
JIoroBopsI 0 MOJHOM MaTepHATLHON OTBETCTBEHHOCTH. J{oroBop 0
[IOJIHOM MHIUBUYalIbHON MaTEpUaIbHOW OTBETCTBEHHOCTH
paboTHUKa. J|oroBOp O MOJHOM KOJIJIEKTUBHOM (OpuraHoil)
OTBETCTBEHHOCTHU. Bo3menieHue yiep6a, npuYnHEHHOTO
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paboTopareinto

Tewma 3. Boripocst obhopmitennst | [TocTostHHBIE U BpeMEHHBIE TIEPEBOJIBI: TTOPSIOK 0(DOPMIICHHS.

NEpCBOJA0OB U USMCHCHUS

Oco0eHHOCTH JOKYMEHTUPOBAHHS BPEMEHHBIX IIEPEBO/IOB

YCIIOBUH TPYIOBOTO JI0TOBOPA OTJIENbHBIX KaTeropuit paboTHUKOB. BpemeHHbI niepeBo Ha

Ipyryro paboTy OepeMeHHBIX KEHIIUH U )KESHIIMH, IMEIOLITIX
JleTel B BO3pacTe J0 MOIyTopa JeT.

N3MeHeHue onpeaeneHHbIX CTOPOHAMH YCIOBUM TPYAOBOTO
JIOTOBOPA.

Tema 4. [Ipaktuyeckue acnekTsl | OOIIMEe OCHOBAHUS MIPEKPALICHHS TPYIOBOTO JOTOBOPA.

MIpeKpaleHus: TPYI0BbIX

[IpexpaieHue TpyI0BOro JOroBopa Mo COrIalieHUuI0 CTOPOH.

OTHOILICHUI [Ipekparienue Tpya0BOro A0roBopa Mo UHUIIMATUBE paOOTHUKA.
[Ipouenypa yBoJIbHEHUS 1O COKPAIICHUIO YUCICHHOCTH WU
mraTa paboTHUKOB. [Ipekparienue Tpya0Boro 10ropopa mo
00CTOSATETHLCTBAM, HE 3aBUCAIIUM OT BOJIA CTOPOH.

Tewma 5. PaboTa ¢ mepconanom Odopmienue oTmmycka pabOTHHKY: MPOIEAYyPHBIE U IIPABOBBIC
acrekTol. [IpegocraBineHne exKeroqHoro OriayuBacMoro OTITyCcKa.
[lepenecenune exerogqHoro ormiayuBaeMoro otnycka. OT3biB
pabOTHMKA U3 OTMYCKa. 3aMEHA YaCTH OTIyCKa JICHE)KHOU
KOMIICHCAIIHEHA.

JlokyMeHTanbHOE 0popMIIeHHE CITY)KEOHBIX KOMaHAUPOBOK.
[TpaBuiia opopmileHNs JUCHMILTIMHAPHBIX B3bICKAHUM.
JlokyMeHTHpOBaHKE MOOMIPEHUN paOOTHHUKOB.

6. CamocrosiTesibHasi padota cryaentos (CPC)

6.1 Buabl caMocTOATEIbHOM PadoThl 00YYAOIIUXCS 110 JUCIHUILJIMHE
Nunexc
. KonndgecTtBo yacos
WHJIMKaTOpa Bunpl camocTosTeapHOM
Tema/Pasnen dbopmupyemoit paboThl 0OyUaromuXxCst

KOMITCTCHIINU 020 0320

Tema 1. [IpaBoBbIe IloaroroBka K JIEKIIMOHHBIM

OCHOBEI Y TIPAKTUYECKUM 3aHSATHAM

JOKYMEHTUPOBAHMS 110 BOIIPOCaM YCTHOTO

TPYIOBBIX OTHOIICHHM MK-3--1. ompoca 16 17

[ToaroroBka mokjana
ITonroroBka K
TECTUPOBAHUIO

BrmosHenue 3amanni

Tewma 2. [IpaBoBoE IToaroTroBKa K I€KIIMOHHLIM

peryaupoBaHue u Y TIPAKTUYECKUM 3aHATUAM

JOKYMEHTUPOBaHUE 110 BOIIPOCaM YCTHOTO

OCHOBHEIX 3TaIlOB K-3-U-1. ompoca 14 17

nprema Ha paboTy [ToaroroBka mokjana

ITonroroBka K
TECTUPOBAHUIO

BrmosHeHMe 3amanni

Tewma 3. Borpocst [ToaroroBka K JEKIHOHHBIM

oopmMIIeHUS Y TIPAKTUYECKUM 3aHATHAM

MEepPEBOIOB U 110 BOIIPOCAaM YCTHOTO

W3MEHEHUS YCIIOBUM K-3-1-1. ompoca 12 16

TPYJOBOTO AOTOBOpA [loaroroBka mokjana

IloaroroBka x
TECTUPOBAHUIO
BrmosHenne 3amanni
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Tema 4. IToaroroska K JIEKIIMOHHBIM
[IpakTnueckue Y MPAKTUYECKUM 3aHATUSIM
ACIEKTHI 10 BOIIPOCaM YCTHOTO
MpeKpaieHus § MK-3-1-1. ompoca
TPYJOBBIX OTHOIICHHM IloaroroBka moxjaaa
IToaroroBka x
TECTUPOBAHUIO
Brimmonuenue 3aganui

16 18

Tema 5. Pabora ¢ IToaroroBka K IEKIMOHHBIM
MePCOHAIOM Y TIPAKTUYECKUM 3aHSATHAM
10 BOIIPOCaM YCTHOTO
ompoca
IToaroroBka goknanga
IToaroroBka x
TECTUPOBAHUIO
Brinmonnenue 3aganui

[1K-3-U-1. 16 20

6.2.MeToanyeckne yKa3aHus 110 OPraHU3aLHN CAMOCTOSITEIbHON PadoThl CTYIEHTOB

CamocrosrenbHass paboTa CTYAEHTOB — 3TO TPOLECC AaKTHUBHOIO, IEJIEHAIIPABICHHOIO
npuOOpEeTeHUs] CTYIGHTOM HOBBIX 3HAHWH, YMEHHMHA 0e3 HemOCPeACTBEHHOTO  Y4acTHs
IIperoiaBaTess, XapaKTepU3yIOLIMCs TPeIMETHON HaNpaBlIeHHOCTHIO, 3()(HEKTUBHBIM KOHTPOJIEM U
OLICHKOM Pe3ysIbTaTOB JAESTEIbHOCTH 00Yy4aroLerocs.

Ienu camocToATeNbHON PabOTHI:

— CUCTeMaTH3als U 3aKpelICHUE IOJYyYEHHBIX TEOPEeTHYECKHX 3HAHUM M MPaKTHUUECKUX
YMEHHH CTYJIEHTOB;

— yri1yOJieHUe U pacIliipeHHe TEOPETUUECKUX 3HAHUM;

— (opMHUpOBaHME YMEHUN HCIOJIb30BATh HOPMATHBHYIO M CIPAaBOYHYIO JIOKYMEHTALUIO,
CHELMAJIbHYIO JINTEPATYPY;

— pa3BUTHE IO3HABATEJbHBIX CHOCOOHOCTEH, AKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

— (opMHpOBAHNE CAMOCTOSATEIILHOCTH MBILUIEHUS], TBOPYECKONH MHUIIMATUBBI, CIIOCOOHOCTEN K
CaMOPAa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO M CAMOPEAIN3aLINH;

— Pa3BUTHE UCCIIEI0BATENIBCKUX YMEHUN U aKaJIeMUUYECKUX HABBIKOB.

CamocrosiTenbHast paboTa MOYKET OCYIIECTBIIATHCA MHANBUYAJIbHO WIM IPYNIaMH CTYJEHTOB
B 3aBUCUMOCTH OT LIEJIH, 00beMa, YPOBHSI CII0KHOCTH, KOHKPETHOH TEMaTHKH.

TexHosorus opraHus3alMi CaMOCTOSITENIbHON pabOThl CTYAEHTOB BKJIIOYAET HCIOJb30BAaHUE
MH(OPMAIMOHHBIX 1 MaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BaTEIbHOIO YUPEXKICHHS.

[lepen  BhIMONHEHHEM  OOYYalOUIMMHCS  BHEAYAMTOPHOM  CaMOCTOATEIbHOW  pabOThbI
IIPENoJaBaTelb MOXKET IPOBOJUTh HHCTPYKTaX II0 BBINOJHEHWIO 3aJaHus. B HMHCTpyKTax
BKJIFOYAETC:

— 1IeJIb ¥ COAEPKAHUE 3a/1aHuUs;

— CPOKH BBITIOJHEHHUS;

— OPUEHTHPOBOYHBIN 00BEM PabOTHI;

— OCHOBHBIE TpeOOBaHUs K pe3yibTaTaM paboThl U KPUTEPUU OLIEHKH;

— BO3MOJKHBIE€ TUITMYHBIE OIIMOKHU NP BHITOTHEHUH.

KoHTpoib pe3ynbTaroB BHEAyIUTOPHOM CaMOCTOSATENbHOW pabOTHl CTYIAEHTOB MOXET
MIPOXO/AUTH B MHUCbMEHHOM, YCTHON WJIM CMELIaHHOH (opme.

CTyneHThl JOKHBI MOJXOJUTh K CAaMOCTOSATEIbHON paboTe Kak K HauBa)KHEUIIEMY CPEICTBY
3aKpeIUICHUs] M PA3BUTHUS TEOPETHUECKUX 3HAHMM, BBIpAOOTKE €JMHCTBA B3IJISJIOB HA OTJENbHBIC
BOIIPOCHI Kypca, MpUOOpETEeHHs] ONpeesIEHHbIX HABBIKOB W HCIIOJIb30BaHUS MPOQecCHOHAIbHON
JIUTEPATYPHI.

[Tomemienuss uisi CaMOCTOSATENbHOM pabOThl O0YYarOMIMXCS OCHAIIEHbl KOMIIBbIOTEPHOM
TEXHUKOM C BO3MOKHOCTBIO MOJKIIOUEHUS K ceTu «VIHTepHeT» M obecreueHHeM J0CTyna B
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AJIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTEIbHYIO Cpelly OpraHU3aLnH.

[Ipu camocTosATenbsHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

— IPOCMATPUBATh OCHOBHBIEC OTNIPEICIICHUS U (DaKTHhI;

— MOBTOPUTH 3aKOHCIEKTUPOBAHHBIM HA JIEKIIMOHHOM 3aHSITHHM MaTepHall U JOMOJIHUTH €r0 C
Y4€TOM PEKOMEHOBAHHOM 110 JaHHOM TeME JINTEePaTyphl;

— W3YYUTh PEKOMEHJIOBaHHYIO JIUTEPATypy, COCTABIATH TE3HMCHI, AHHOTAIIMM U KOHCIIEKTHI
Han0oJIee BaXKHBIX MOMECHTOB;

— CAMOCTOSTEILHO BBITIOJHSATH 3a[aHMsl, aHAJOTMYHbIE MTPEIJIaraéMbIM Ha 3aHITHSIX;

— MCIIOJIb30BATh Il CAMOIIPOBEPKU MaTepHajbl (POH/A OIICHOYHBIX CPEICTB;

— BBINOJIHSATH JOMAIITHUE 331aHUS 110 YKa3aHUIO MPENo1aBaTesl.

7. Y4eOHo-MeToAuYecKOoe U MH(OPMAIIMOHHOE o0ecriedeHne JUCHUIIMHBI (MOILYJIs1)
a) OCHOBHas JuTeparypa
[TaBmoBckas, O. FO. IIpaBoBoe obecredeHUe KaapoOBOTO JEIONPOU3BOACTBA @ Y4eOHOE
nocobue st By30B / O. FO. TlaBnoBckas. — 2-e u3z., nepepad. u mom. — Mocksa : M3naTenbcTBo
Opaiit, 2024. — 288 c¢. — (Boicmiee o6pa3oBanue). — ISBN 978-5-534-17518-9. — Tekcr :
antekTpoHHbIH // O6pazoBaTenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/533234

0) nomoNHUTENbHAS IUTEPATypa

Heukun, A. B. IlpaBoBas skcriepTu3a HOPMAaTUBHBIX aKTOB : yueOHOE mocoOue Jisi By30B /
A. B. Heukun. — Mocksa : M3natensctBo FOpaiit, 2022. — 129 c. — (Bricmiee odbpa3oBanue). —
ISBN 978-5-534-12556-6. — TekcT : anexTpoHHbI // ObpazoBaTenbHas mnatdopma KOpaiit [caiir].
— URL: https://urait.ru/bcode/496344

Kysnenos, 1. H. JlokyMeHTanMOHHOE OOECIieYeHUE YIPABICHUS MEPCOHAIIOM : YYEOHUK U
npaktukyM it By3oB / U. H. Ky3nenoB. — 2-e u3n. — Mocksa : U3natensctBo FOpaiit, 2022. —
393 ¢. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-14830-5. — TekcT : 310eKTpOHHBIN //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489305

KanpoBasi momuTHKa W KaJPOBBIA ayUT OpraHu3aiuu : ydyeOHuk s By30B / JI. B. ®otuna
[ np.] ; mox obmieit penakuueit JI. B. ®otunoit. — Mocksa : M3natensctBo HOpaiit, 2022. — 478 ¢. —
(Beiciee o6pazoBanue). — ISBN 978-5-534-14732-2. — Tekcrt : anekTpoHHbIN // OOpa3oBarenbHast
wiatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/496698

B) IporpaMMHOE o0ecIieyeHue

B mpouecce wu3ydeHHs JUCHMIUIMHBI HCNONB3YIOTCS oducHbl maker MicrosoftOffice
(MicrosoftOffice Word, MicrosoftOffice Excel, MicrosoftOffice PowerPoint) mporpamma s
npocmoTpa u uteHus ¢aitnos PDF AdobeAcrobatReader, nmporpamma a1 Bocnpou3BeaeHus (Giai-
anuManuun B Opaysepax AdobeFlashPlayer, Opay3zepsr Google Chrome, Opera, AHTHBUpYC
Kacnepckoro um DrWeb, mnporpamMma kommbioTepHOro TtectupoBanus 3HaHuii MyTestXPro,
nporpamma Jijisi Co3/1aHus dieKTpoHHoro yueOnnka SunRavBookOfficeSunRav TestOfficePro.

r) 0a3bl JaHHBIX, HH)OPMAITMOHHO-CIIPABOYHBIEC U IOMCKOBBIE CUCTEMBI:

- O6pa3zoBarenbHas miargopma IOpaiit urait.ru

- Wudopmammonnas cucrema "EnnHoe OKHO JM0CTyma K oOpa3oBaTelbHBIM pecypcam’ —
http://window.edu.ru/

- CepBep opraHoB rocyapcTBeHHo# BiacTi Poccuiickoit ®enepanuu — http://www.gov.ru/

- Bomnbrras MOJIHOTEKCTOBAsI oubanoTeka PaBOBOit JIUTEPATYPHI -
https://naukaprava.ru/http://www.hr-zone.net/ — caiiT, NOCBSIICHHBIA BOMPOCaM YIPABJICHHS
HEPCOHAJIOM.

- http://www.iteam.ru — caiiT, MOCBSIIIEHHBIN TEXHOIOTHUAM KOPIIOPATUBHOTO yIIPABICHHS.
- http://www.eup.ru/ — 6ubnmoreka yrnpaBieHYECKOH U IKOHOMHYECKOH JTUTEPATYPHI

- OwunaiiH-cripaBouHHK «DHIUKIONEUs Kapbepbi» — https://planetahr.ru/

- Tlopran no Bonpocam ympasieHus nepconaiom — http://hrmaximum.ru/
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8. MaTepuajibHO-TeXHHYECKOe o0ecneyeHne TUCHUMINHBI (MOTYJI51)

HHCTUTYT pacnosiaraeT MOMEUICHUSIMH, KOTOpPbIE MIPEICTaBISIIOT cOO00H ydeOHble ayIuTOpUn
JUTSE TIPOBEJICHUST YUeOHBIX 3aHSATUH, MPETYCMOTPEHHBIX MPOrpaMMoOi OakanaBpuara, OCHAIICHHBIE
000py/IOBaHUEM M TEXHUUYECKUMH CPEICTBaMU 00yUEHUSI.

[ToMemieHust A7 CaMOCTOSITEIBHONH pabOThl OO0YYarOIIMXCS OCHAICHBI KOMITBIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTu «lMHTepHeT» U obecreyeHHeM JOCTyIa K
AJIEKTPOHHON MH(OpMaIMOHHO-00pa3oBaTenbHOM cpeae MucTuryra.

Uuctutyr oOecriedeH HEOOXOJUMBIM  KOMIUIEKTOM  JIMIIEH3MOHHOTO U CBOOOJIHO
pacrpoCcTpaHseMOro MPOrpaMMHOTO 00ECTIeUeHHsI, B TOM YHCJI€ OTEYECTBEHHOTO IIPOU3BO/ICTBA.

[Tpu ucnonp30BaHUM B 00pa30BaTEIbHOM MPOIIECcCe MEYATHBIX W3/IaHUN ONOIMOTEUHbIN QOoHT
YKOMIUIEKTOBAH IE€YaTHBIMU H3AaHUSAMHU M3 pacueta He MeHee 0,25 sK3emIuisipa KaxIoro u3s
W3JIaHuM, yKa3aHHBIX B pabouMx mporpamMmax AWCUUIUIMH (MOJyJeil), mporpamMmax MHpakTHK, Ha
OHOTO O0Oy4aromerocss W3 4YHWCla JIMI, OJHOBPEMEHHO OCBAaMBAIOIIMX COOTBETCTBYIOUIYIO
JTUCHUILTUHY (MOJYJIb), MPOXOASIIIUX COOTBETCTBYIOUIYIO TPAKTUKY.

ObyuatonmMest odecrieueH A0CTy (yIIEHHBIA JOCTYI), B TOM YHUCIIE B CIIydae IPUMEHEHUs
ANEKTPOHHOrO OOy4YeHUs, JAUCTAHIIMOHHBIX OOpPa30BATEIbHBIX TEXHOJOTUH, K COBPEMEHHBIM
npodeccuoHaTbHBIM 0a3aM JaHHBIX U WH(POPMAIMOHHBIM CIIPABOYHBIM CHCTEMaM, COCTaB KOTOPBIX
ompejenseTcs B pabouux mporpamMmax AUCHUIUIMH (MOJyJeil) M MOIJIEKUT OOHOBIEHHUIO (IIpH
HEOOXOJMMOCTH).

OO6yuvarommecs w3 uucia uHBanuAoB u junl ¢ OB3 oOecnedeHbl meyaTHBIMA U (HJIN)
AJIEKTPOHHBIMU 00pa30BaTEIBHBIMH pecypcamMu B (hopMax, aJlaiTHPOBAHHBIX K OTPAaHUYCHHSIM HX
3JI0pOBBSI.

MarepuanbHO-TEXHUYECKOE 00eCIIeUeHUE JUCITUTUTHHBI:

KaOuner nucuumimH npasa
(1S IPOBEICHUS JICKIIUH M MPAKTUICCKUX 3aHIATUN, TPYIITOBBIX U MHIWBUyaTbHBIX KOHCYJIbTAIIHA,
IPYNIOBBIX U WHAUBUAYAIbHBIX KOHCYJIbTAIMH, TEKYIIET0 KOHTPOJIS, IPOMEXYTOUYHOM aTTeCTaIiH)

40 y4eOHBIX MecT, pabouee MECTO IMPEToAaBaTelisi, MyJIbTUMEIUNHBII MPOEKTOP, HOYTOYK,
9KpaH, ydueOHasi JOCKa, HarJsgHble yuyeOHble TMOCOOUs MO AUCUMUIUIMHE, TUIaKaThl, AUJAKTUYECKUE
cpeacTBa 00y4yeHUs

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel, MS
Power Point, MS Access), ocHoBanue AKT mpenocrasieHus npaB Ne Tr035773 ot 22 wurons 2016
roga, AO «CodtJlaitn Tpeita»

[Iporpamma kKommnbrOTEpHOTO TecTUpoBaHus 3HaHUN MyTestXPro — akT npemocTaBiieHUs
mpaB Ne IT168538 or 01.10.2013

Google Chrome — Murepuer-6paysep. CBoboauoe I10 // 6eccpouno

Opera — UnTepHet-6paysep. CBoboaHoe 10 // 6eccpouno

AdobeAcrobatReader DC — IporpamMma nipocmoTpa ¢aitios B popmare PDF Coboanoe 1O
// 6eccpodHO

7-ZIP — apxuBatop. CBoboanoe I10 // 6eccpouno

HUuranbHbIN 3a1
(17151 MPOBEICHUS CaMOCTOSTENIbHON pabOThI CTY/IE€HTOB)

30 y4eOHbIX MecT,

5 HOYTOYKOB C BBIXOJIOM B HUHTEPHET

OfficeProfessionalPlus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel, MS
PowerPoint, MS Access), ocHoBanue Akt nipemoctaBienust nmpaB Ne Tr035773 ot 22 wutons 2016
roga, AO «CodtJlaitn Tpeiia»

[Iporpamma kommnbrOTEpHOTO TecTUpoBaHus 3HaHMN MyTestXPro — akT npemocTaBiieHUS
mpaB Ne IT168538 or 01.10.2013

GoogleChrome — Uureprer-6paysep. Coboanoe I10 // 6eccpouro

Opera — UuTepuer-6paysep. CBoboauoe I10 // 6eccpouno

AdobeAcrobatReader DC — ITporpamma nipocmoTpa ¢aitios B popmare PDF Co6oanoe T1O
// 6eccpovHO

7-ZIP — apxuBatop. CBo6oanoe I10 // Geccpouno
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Kabuner nadopmatuku
(17151 TPOBEICHMS CAMOCTOATEIILHON PabOThI CTYICHTOB)

16 yueOHBIX MecT, pabouee MeCTO MpenojaaBatrelns, 14 TepCOHAIBHBIX KOMIIBIOTEPOB C
BBIXOJIOM B HUHTEPHET, MAarHUTHO-MapKepHas JO0CKa, MYJIbTUMEIUIHBIA MPOEKTOp, HOYTOYK,
MIPUHTEP, PKPaH, HATJISIHBIE y4eOHbIe TOCOOUS 10 AUCIUILINHE, IIaKaThl, TUAAKTUYECKHE CPEJICTBA
oOydeHus

WindowsProfessional 7 RussianUpgradeAcademic OPEN, OCHOBaHUeE:
MicrosoftOpenLicense Jlunenszuss Ne 49155852, aBTOpM3anMOHHBIA HOMEpP JIMIICH3UAHTA
69123958Z27E1310

WindowsProfessional 8.1 RussianUpgrade OLP NL AcademicEdition, AKT npegoctaBiieHust
mpaB Ne Tr017554 ot 30.03.2015, AO "CodtJlaiin Tpeiin"

WindowsRemoteDesktopServices CAL 2012 Russian OLP NL AcademicEditionUser CAL,
ocHoBanue AKT npenocraienus npaB Ne Tr017554 or 30.03.2015, AO "CodrJlaitn Tpeiin"

Office Professional Plus 2013 Russian OLP NL AcademicEdition (MS Word, MS Excel, MS
Power Point, MS Access), ocaoBanre Akt npenoctasieaus mpaB Ne Tr017554 or 30.03.2015, AO
"CodrJlaitaTperin"

[Iporpamma komnbroTEpHOrO TecTupoBaHus 3HaHuUM MyTestXPro — akT npemocraBiieHUs
rpaB Ne [T168538 ot 01.10.2013.

GoogleChrome — Uuatepuer-opaysep. Coboanoe I10 // 6eccpouto

Opera — UnTtepuer-6paysep. Croboanoe I10 // 6eccpouno

AdobeAcrobatReader DC — INporpamma npocmoTtpa ¢aitios B popmare PDF Co6oaHoe I10
// 6eccpodHO

7-ZIP — apxuBatop. CBoboanoe I10 // 6eccpouno

9. O6pa3oBaTejibHbIE TEXHOJIOTHHU

VYuebHbII mporecc MpU NpenojJaBaHUM Kypca OCHOBBIBA€TCS Ha  HCIHOJIb30BaHUU
TPaIUIMOHHBIX, HMHHOBAIIMOHHBIX W  HMH(OPMAIIMOHHBIX  00pa30BaTENBHBIX  TEXHOJOTHH.
Tpaauuuonnele 00pa3oBaTeNbHbIE TEXHOJIOIMM HPEICTABICHbl JIEKUUSAMM W CEeMHHAPCKUMU
(mpakTHUECKUMH) 3aHATUSAMH. VIHHOBallMOHHBIE 00pa30BaTEeNbHBIC TEXHOJOTHH HCIOJB3YIOTCS B
BUJIE IIUPOKOTO TPUMEHEHHs AaKTHBHBIX W HWHTEPAKTUBHBIX (OPM IPOBEACHUS 3aHATHIL.
Wudopmanmonnple  o0pazoBaTeNbHBIE  TEXHOJNOTHH  PEATM3YIOTCS  IMyTeM  aKTUBU3AIUH
CaMOCTOSITENIbHON pabOThI CTYAEHTOB B MH(POPMAIIMOHHOIN 00pa30oBaTeNbHOM cpene.

JIeKIIMOHHBIN KypC TPEAIOoNaraeT CHCTEMATH3MPOBAHHOE H3JIOKEHHE OCHOBHBIX BOIPOCOB
y4eOHOro IJaHa.

Ha nepBoil nekuuu sekTop o0s3aH NPEayNpenuTh CTYAEHTOB, MPUMEHUTEIBHO K KaKoOMy
6a30BoMy yueOHHKY (ydeOHUKaM, yueOHbIM TOcOOUsAM) OyIeT MPOUYUTaH KypcC.

JlekMOHHBIN KypC JHODKEH AaBaTh HauOOJNIbIINM 00beM HHpOpMaIuu U obecreunBarh Oosee
ri1y0oKoe MOHMMaHUe y4eOHBIX BOIPOCOB MPH 3HAUUTEIBHO MEHbIIEH 3aTpaTe BPEMEHH, YeM 3TO
TpeOyeTcsi OOJMBIIMHCTBY CTYACHTOB HA CAMOCTOSITETIbHOE H3yUeHHE MaTepHaa.

CemuHapckue (MpakTHYECKUE 3aHATHS) MPEICTaBIAIOT COOOM JeTalu3aluio JEKIMOHHOTO
TEOPETHYECKOTO MaTepualia, MPOBOSATCS B LENAX 3aKPETUICHHUS Kypca M OXBATHIBAIOT BCE OCHOBHEIE
paszessl.

OcHoBHOIT (pOpMOIi TPOBEZICHNS CEMUHAPOB U MPAKTHYECKHUX 3aHATHH SBISIETCS 00CYKICHHUE
Haubosiee MpPOOJIIEMHBIX U CIOXKHBIX BOMPOCOB IO OT/AEIbHBIM TE€MaM, a TAaKXKe pelleHHe 3ajad U
pa3dop MPUMEPOB W CHTyallMii B ayJAMTOPHBIX YCIOBHAX. B 00sS3aHHOCTH TperomaBaTelsi BXOJST:
OKa3aHHe METOJMYECKON MOMOIIM U KOHCYJIbTHPOBAHUE CTYAEHTOB IO COOTBETCTBYIOIIMM TeMaM
Kypca.

AKTHUBHOCTB Ha MPAKTUYECKUX 3aHATUAX OLIEHUBACTCS IO CIECTYIOLIUM KPUTEPUIM:

— OTBETHI Ha BOTIPOCHI, IpeJIaraeMbIe TIPEnoaBaTesieMm;

— y4acTHe B JUCKYCCHSIX;

— BBITIOJTHEHHE TIPOCKTHBIX M WHBIX 3aJIaHUI;

— aCCHUCTHPOBAHUE MPETOAABATEINIO B IPOBEICHUY 3aHITUH.

Jloknanbl M ONIOHHPOBAHUE JOKJAJOB IPOBEPSIOT CTENEHb BIAJACHUS TEOPETUYECKUM
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MaTEpUaJIOM, a TAK)KE KOPPEKTHOCTh U CTPOIOCTh PACCYKIECHUM.

OneHuBaHue NPAKTUUECKUX 3aJJaHUN BXOAUT B HAKOIUIEHHYIO OLIEHKY.

B cmemannom o6y4yenuu ¢ npumenenreM JIOT cTyneHThl MOTYT y4acTBOBaTh B CHHXPOHHBIX
3aHATUSAX CEMMHAPCKOIo TUIA B popMaTe BeOMHAPOB U/UIM BUJCOKOH(PEPEHIIUH.

B cmemannom o0ydenun c¢ mpumeHenneM J[OT cTyneHTBHI MOTYT OCBaMBaTh JIGKIIMOHHBIH
MaTepual B ACHHXPOHHOM pE€XHME, TOTOBUTh BOMNPOCHI K CHHXPOHHBIM CEMUHApCKUM
(IpakTUYECKUM) 3aHATHUSIM.

JU1s aCHHXPOHHBIX 3aHATUH IPUMEHSETCS CIIeAYIOIIas METOANKA:

— IIOBTOPEHME U 3aKpEIUICHNUE PEbIyILel TeMbI (pa3naena);

— wu3ydeHue 0a30BOH U JONOJHHUTEIbHONH pPEKOMEHJyeMOW JIUTEepaTypbl, MPOCMOTP
(mpocayimBaHue) MeIMaMaTepuaioB K HOBOM Teme (pa3eny);

— T€3MCHOE KOHCIIEKTHPOBAHHUE KIIOYEBBIX MOJOXKEHUN, TEPMUHOJIOTUH, aJITOPUTMOB;

— CaMOCTOSITeNIbHAsI POBEPKA OCBOCHUSI MaTepHalia Yepe3 MHTEPAKTUBHBINA (DOH]T OLIEHOYHBIX
CpencTB (TeCTh);

— BBINOJIHEHUE PEKOMEHIyEMBbIX 3a/laHU;

— (uKcanys BO3HUKAIOIIUX BOIPOCOB U 3aTPYAHEHUH.

10. Ouenounsbie cpeactra (OC)
10.1 Onucanue HCHOJIb3yeMbIX 00pa30BaTeIbHBIX TEXHOJIOTHI U OLIEHKH YPOBHeE
pe3yJibTaTOB 00y4eHHs

Wunukarop \ OO06pa3oBaTeIbHBIN pe3yabTaT \ Cnioco6 n3MepeHus

[1K-3 CriocobeH BecTu AeIONPOU3BOACTBO U JIOKYMEHTOOOOPOT B OpraHax rocy/1apCTBEHHON
BJIACTH, OPTraHaXx MECTHOT'O CAMOYITPABIICHHSI

[1K-3-U-1. YgactByeT B ITK-3.1-1.3-1. 3naer hopmbl VYcrHbIl onpoc
o0ecrieueHnr BeJeHHs BEJICHUS JIETIONPOU3BO/ICTBA Jlokiaz ¢ mpe3eHTaluei
JIEJIONPOU3BOJICTBA U TecTupoBanue
JOKYMEHTOO0OpOTa B OpraHax [IK-3.1-1.3-2. 3Haer cocTaB Verssii onpoc
rocy/1apCTBEHHOMU BJIAcTH, YIPABJICHUYECKUX TOKYMEHTOB U .
OpraHax MECTHOTO oOurre TpeboBaHus K ,IF[;)(I:(TH;HOZ;I}I:;ZGHTEIHHGH
CaMOYIIPABIICHHs], OPraHu3alusaX | 0(OPMIICHHUIO JJOKYMEHTOB. P
10 peanu3anu GyHKIHUH 1 [IK-3.1-1.Y-1. VYmeer ——
MMOJTHOMOYHU I rocyaapCTBCHHBIX U (1)0pMI/IpOBaTI: ﬂoKyMeHTaJILHLIﬁ p ’ o
Brinonnenue 3aganuit
MYHULHUIAJIBHBIX OPTaHOB (dhoHa opraHu3auu.

IIK-3.1-1.YV-2. YMmeeT
OCYIIECTBISThH YUET U
peFI/ICTpaHI/II/I HOpMaTI/IBHI)IX
MIPaBOBBIX aKTOB, OPOPMIISITH
peKBI/ISI/ITOB I[OKYMGHTOB

TectupoBanue,
Brimonnenune 3amanuit

10.2 Kputepum ¥ mIKajabl HHTeTPUPOBAHHON OLIEHKH YPOBHA cOPMHUPOBAHHOCTH

KOMIIeTEeHIH
Kpurepun [Tkana ypoBHS c(pOPMUPOBAHHOCTH KOMIIETEHIINN
Onenka HE 3aYTECHO 3aYTEHO 3a4TE€HO 3a4TEHO
IlonHoTa 3HaHMi | YpoBeHb 3HaHUM | MUHMMaIbHO YpOBEHb 3HaHUII B YpoBeHb 3HaHMII B
HIXKeE JIOITYCTHMBII YypOBEHb | 00BEME, 00BEMeE,
MUHUMaJIbHBIX 3HaHUH. /lonyIIeHbl He | COOTBETCTBYIOLIEM COOTBETCTBYIOLIEM
TpeOOBaHUIA. rpyObIe OIHOKH. porpaMme porpamme
Nwmetot mecTo MTOATOTOBKH. MMOATOTOBKH
rpyObIe OMIMOKH JomymmeHsr
HEKOTOpbIE
TIOTPETIHOCTH.
Hanuuue ymenunii | Ilpu pemuenun IIponemoncTpupoBansl | [IponemoncTpupoBan | IIponemMoHcTpHpoB
CTaHJapTHBIX OCHOBHBIE YMEHUS. bl BCE OCHOBHBIE aHBI BCE OCHOBHBIE
3a/1a4 He Peniens! THIIOBBIE ymeHus. Pemiensl Bce | ymeHus. Pemenst
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IPOJEMOHCTPHPO | 337a4M C HETPYOBIMH OCHOBHBIE 33/1a4H C BCE OCHOBHBIC U
BaHbI OCHOBHBIC | OIIMOKaMH. HEKOTOPBIMHU JONIOJTHUTEIbHBIE
ymenus. Umeror | BeimonHeHs! Bce MOTPEIIHOCTSMH. 3agauu 0e3 ommOoK
MecTo rpyObIe 3a7aHusl, HO HE B BermonaeHs! Bce Y TIOTPEITHOCTEH.
OIINOKH. HOJTHOM 00BeMe. 3aaHus B TIOJTHOM Beimonaens! Bce
00BEMe, HO 3aJaHusl B TOJIHOM
HEKOTOPBIE C o0Beme 6e3
HeI0YEeTaMH. HEJI0YETOB.
Hanuuue naBbikoB | ITpu pemenuun Nmeetca IIponemounctpupoBan | [IpoaemMoHCcTpUpOB
(BMasieHuE OMBITOM) | CTaHJAPTHBIX MUHHMMANBHBIA HA00p | bl 6230BbIC HABBIKH aHbBI BCE OCHOBHBIC
3amaq He HaBBIKOB JUTS PEIICHUS | TIPH PEIICHUN yMmeHwus. PerreHst
IPOJEMOHCTPHPO | CTAHAAPTHBIX 3a/1a4 C | CTAaHJAPTHBIX 337a4 C | BCE OCHOBHBIC U
BaHbI 0a30BBIE HEKOTOPBIMHU HEKOTOPBIMHU JIOTIOJTHUTENbHBIE
HaBBIKU. FIMEIOT | HemoueTamu. HEeJI0YeTaMH. 3agaun 0e3 ommOoK
MecTO TpyObIe Y TIOTPETTHOCTEH.
omnoOKu [IponemoHCTpUpPOB
aH TBOPYECKU
HOAXOM K PEIICHUIO
HECTaHJIapPTHBIX
3ajad.
Xapaktepuctuka | Komnerenuus B ChopMupoBaHHOCTD CthopMupoBaHHOCTD CdopmupoBaHHOCT
cOpPMHUPOBAHHOCTH | TIOJIHOM Mepe HE | KOMIICTCHIINU KOMITCTEHIIMH B IIEJIOM | b KOMIIETCHIIUH
KOMIIETCHIINU chopmupoBaHa. COOTBETCTBYET COOTBETCTBYET MOJTHOCTBIO
I/IMCIOHH/IXCH MHWHUMAJIbHBIM TpC6OBaHI/IHM. COOTBCTCTBYCT
3HAHWUW, YMEHUH, | TpeOOBaHUSM. Nwmetronuxcs 3HaHU#, | TpeOOBaHUSM.
HaBBIKOB HNmMmeronmxcst 3HaHNM, YMEHUH, HABBIKOB U Nmeronmmxcst
HEIOCTATOYHO YMEHU, HAaBBIKOB B MOTHUBALIUY B IIEJIOM 3HAHUW, YMEHHUH,
JUTSL PELICHUS LEJIOM JOCTATOYHO IS | TOCTATOYHO ISt HaBBIKOB H
NPaKTHYECKUX petIeHust pemieHus MOTHBAIIH B
(npodeccronans | MpakTUYECKUX CTaHIapTHBIX IIOJIHOM Mepe
HBIX) 3a/1a4. (mpoteccroHaNbHBIX) | MPOECCHOHATBHBIX JIOCTaTOYHO JJIs1
Tpebyercs 3a/a4, HO Tpedyercs 3a/ad. PEIIeHNUs CIIOKHBIX
HOBTOPHOE JIOTIOJTHUTETbHAS npodeccrnoHaIbHbBI
00ydeHwus. MpaKTUKa 1Mo X 3aj1ad.
OONBIIMHCTBY
npodeccnoHaTbHBIX
3ajad.
YpoBeHb Husknii MuHHMaIBHO Cpennuit Bricokuii
cpOpMHUPOBaAaHHOCTH JOIYCTUMBIH
KOMITETCHITHIA (TIOpOTOBEIiT)
10.3. OneHOYHBIE CPECTBA AJsl IPOMEKYTOUHOMH ATTECTAIMH
Kon n HanmeHnoBanue
Oranbl
Konx u conepxanue WHJMKaTOpa
Pe3ynbrarel 00yueHus dbopMupoBaHus
KOMIIETEHIIUU JOCTUKEHUA .
KOMITETEHLIU I
KOMIIETEHITUA
I1K-3 Criocoben [1K-3-U-1. Yuacteyer B | IIK-3.11-1.3-1. 3Haet ¢popmbl Oran
BECTH obecrieueHnn BEICHUSI BEJICHUS JIEITONIPOU3BOICTBA dbopmupoBaHUS
JEJIONPOU3BOACTBO | IEJIONPOU3BOACTBA U 3HAHUU
1 JOKYMEHTOOOOPOT | TOKYMEHTOO00pOTa B [1K-3.1-1.3-2. 3Haer cocTaB Srar
B Oprasax } opraHax } YIPABICHUYECKUX JOKYMEHTOB e —
rOCyAapCTBEHHOU rOCyAapCTBEHHOMN u o01re TpeboBaHus K -
BJIACTH, OpraHax BJIACTH, OpraHax 0(OPMIICHUIO TOKYMEHTOB.
MECTHOTO MECTHOT'O [IK-3.1-1.Y-1. ¥YMmeer Oran
CaMOyIpaBIICHUS CaMOYIIpaBJICHHUS, (dbopmHupoBaTh dbopmupoBaHUs
OopraHu3anusax mno JIOKYMEHTAJIbHBIN (HOH]T YMEHHI
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peanu3anuu QyHKIUN U | OpraHu3aIum.
MTOJITHOMOYM I [IK-3.1-1.Y-2. Ymeer
rOCY/IapCTBEHHBIX H OCYIIECTBIISITh YUET U Oran
MYHUITUTIATBHBIX perucTpaIi HOpMaTUBHBIX dbopMupoBanus
OpraHoB MIPABOBBIX AKTOB, OPOPMIISITH YMCHHMA
PEKBU3HUTOB TOKYMEHTOB
[IepeueHb BOIPOCOB K 3a4ETy
3auer — (¢dopma TmpoBepkH |y oOydaromuxcs CPOPMHUPOBAHHOCTH  OOIMMX |

npodecCHOHABHBIX KOMIETCHIIMA WM WX COBOKYITHOCTH, IIOJIYYCHHBIX B COOTBETCTBHH C
y4eOHBIMHU IJIAHAMH B [IEPHO]] TEOPETHUECKOr0 00YUeHHsI U B X0JIe yueOHOU MpakTUku. Pe3ynbrarhl
cJa4d 3a4ETOB OIICHUBAIOTCS OTMETKOW «3aUYT€HO» WM «HE 3aUTE€HO». 3a4eT MOXET MPOBOJAUTHCS
Kak B ¢opmaTe, aHAJIOTMYHOM IPOBEACHUIO dK3aMeHa, TaK U B JAPYrux (QopmMax, OCHOBAHHBIX Ha
BBITIOJIHEHUM MHAUBUAYAJIBLHOTO WM TPYIIIOBOTO 3a/IaHUsl, MTO3BOJIAIONIETO OCYIIECTBUTh KOHTPOJIb
3HAHUN U TOJYYEHHBIX HABBIKOB.

CoNoOA~WNE

NNNNNRPRPRREPERRERRRRERE
PONPOOOONOORAWNEO

25.

26.
27.
28.
29.
30.
31.

CTOPOH
32
33
34
35

Me:x1yHapOIHbIE IPABOBBIE AKTHI TPYIOBBIX OTHOILIECHUN
3aKOHOJATENbHbIE aKThI TPYIOBBIX OTHOILIEHUIH PO

HopMaTtuBHBIE TpaBOBBIE TPYAOBBIX OTHOLICHUH aKThl OPIaHOB BJIACTU
HopMmaTtuBHbIe MeTOIMYECKNE aKThl TPYAOBBIX OTHOLIEHUM
PazpaboTka J0KaIbHBIX aKTOB paboToaaTess

VYTBepKIeHHEe MTPOEKTa JIOKATLHOTO aKkTa paboToaarers

@®opMbl U BUBI JIOKAJIBHBIX aKTOB paboToAaTeNs

Conepxkanue U CTPYKTypa JOKAIbHBIX aKTOB pab0TOAaTENs

ITopsimok o3HaKOMIJIEHUSI pAOOTHUKOB C JIOKAJIIbHBIMU aKTaMU paboToaTeNs
AHTUKOPPYNILIMOHHAS 3KCIEPTU3a JOKAJIBHBIX aKTOB pab0TO1aTesI
[Ipekpaienue neicTBUs JIOKAIBHOTO akTa paboToaaTes

OTHOLIEHUS 110 TPYLOYCTPONUCTBY

CobecenoBanue. O3HaAKOMJICHUE C MTPEICTABICHHBIMU JOKYMEHTAMU
[IpeaBapuTenbHbI MEAULIIUHCKUI OCMOTP

IIpexpamieHne OTHOEHUH 110 TPYIOYCTPOUCTBY

TpynoBoii 1oroBop

ITpuka3 o npueme Ha paboTy

Cornacue Ha 00pabOTKy IEPCOHATBHBIX TAHHBIX

JInyHast kapTOUKa pabOTHHUKA

TpynoBas kKHMKKa

Z[OI"OBOp 0 IOJIHOM HHHHBHHyaHBHOﬁ MaTepHaﬂLHOﬁ OTBE€TCTBCHHOCTH pa6OTHI/IKa

J1oroBop 0O MOJTHOM KOJUIEKTUBHOM (OpHUragHoii) OTBETCTBEHHOCTH
Bo3memenue ymep6a, MpUUUHEHHOT0 paboTOAATEINIO
[TocTosiHHBIE U BpEMEHHbIE MIEPEBO/IBI: OPSAAOK 0(HOPMIICHUS

BpemeHnHbIii epeBo Ha Jpyryo paboTy OepeMEeHHbIX KEHIIUH U JKEHIIUH, UMEIOIINX
JeTel B BO3pacTe A0 MOIyTOpa JIET

V3MeHeHue orpeieIeHHBIX CTOPOHAMH YCIIOBH TPYIOBOIO 1I0rOBOpa
OO6mre ocHOBaHUSI MPEKPaIEHUs TPYIOBOTO JOTOBOPA
[IpekpaieHue TpyA0BOro JOrOBOPa IO COTTIAIEHUI0 CTOPOH
[IpexpaieHue Tpy10BOro 10roBopa no HHUIMATHBE pabOTHUKA

[Ipouienypa yBObHEHHS 110 COKPAIICHUIO YUCICHHOCTH UJIH IITaTa pabOTHUKOB
[IpexpaiieHue TpPyIOBOrO JIOTOBOpa MO OOCTOSTENHCTBAM, HE 3aBUCALIMM OT BOJIU

IIpenocraBiieHne €XeroJHOro OIMIa4uBaeMOro OTIyCKa
IlepeHeceHne €XXeroTHOro OIIAYNBAEMOTr0 OTIIyCKa
OT3bIB paOOTHHKA U3 OTIyCKa

3aMeHa 4acTH OTIYCKa JEHEKHOM KOMIIEHcaluen
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36. JlokymeHTanbHOE 0(OpMIICHHUE CITY>)KEOHBIX KOMaHIUPOBOK
37. IlpaBuna opopMieHUs TUCITUTITIMHAPHBIX B3bICKAaHUH
38. JlokyMeHTHpOBaHHE MOOMIPEHUIH PAOOTHUKOB

0) Kpurepuu onieHuBanus:

— IPaBUJIBHOCTb OTBETA Ha BOIPOC;

— IIOJIHOTA OTBETA;

— CTETeHb MOHUMAaHHUS COJIEP)KaHU MTPEeIMETa;

— JIOTUKA U apryMEHTUPOBAHHOCTh U3JIOXKEHUS MaTepuaa;

— JIOTHKA U apTyMEHTHPOBAaHHOCTh U3JIOKEHUS;

— MPUBEICHUE TPUMEPOB, IEMOHCTPUPYIOIIUX YMEHUE U BIAJCHUE MOJTYYCHHBIMU 3HAHUSIMU

10 TEMaM AW CHUILIMHBI B PaCKPBITHH IMOCTAaBJICHHBIX BOIIPOCOB,

— KyJIbTypa OTBETA.

B) OnucaHue 1IKaJbl OLIEHUBAHMSL:

OrneHka «3a4TeHO0» CTaBUTCS, €CIIU:

— 3HAHMS OTJIMYAIOTCS TIIyOMHOM M COJepKaTeIbHOCTbIO, JAETCs MOJHBIN MCUEpPIIBIBAIOLINH

OTBCT, KaK Ha OCHOBHBIC BOIIPOCHI 6I/IJ'I€T3., TaK ¥ Ha AOIIOJIHUTCIBHBIC,

— CTYACHT CBOOOJHO Ba/ieeT HAyYHOU TEPMHUHOJIOTHEIH;

— JIOTUYHO M J0KA3aTEIBHO PACKPBIBAET MPOOIeMy, IPEUIOKEHHYIO B OHUIIETE;

— OTBET XapaKTepHU3yeTcs INIyOUHOM, MOTHOTON U HE COAECPKUT (PAKTHUECKUX OIIUOOK;

— OTBET WUIIOCTPUPYETCS PUMEPAMHU, B TOM YHCIIEC U3 COOCTBEHHOMN MPAKTUKH,

— CTYJIEHT JEMOHCTPUPYET YMEHHE apIr'yMEHTHUPOBAHO BECTU AUAJIOT U HAYYHYIO JUCKYCCHIO.
OrieHKa «HE 3aU4TE€HO» CTaBUTCS, €CIIU:

— 00HapyXKEHO HE3HAHUE WJIM HEMOHUMAaHUE CTYACHTOM CYIIHOCTHOM YacTH UCTOPUU;

— COJIEpKaHHEe BONPOCOB OMiIeTa HE PACKPBITO, JOMYCKAIOTCS CYIIECTBEHHBIE (DAaKTHUECKHE

OI_HI/I6KI/I, KOTOPBIC CTYACHT HE MOXKCET UCIIPABUTH CAMOCTOATCIIBHO,

— Ha 6OJ'II)IHYIO YaCTb AOMOJHHUTCIBHBIX BOMIPOCOB CTYACHT 3aTPYAHACTCA OAaTb OTBET UJIUM HC

AaCT BEPHBIX OTBCTOB.

TemaTtuka KypcoBbIX padoT
KypcoBas paboTa 1o JUCHHUIUIMHE HE MPEIYCMOTPEHa YIeOHBIM IJIAHOM.

10.4 OueHouHbIe cpeICTBA AJIsl OLIEHKH TeKYIlel yCcreBaeMOCTH CTY/1eHTOB
Xapaktepuctuka OC y1st obecrieyeHus TeKYIero KOHTPOJIs 0 JUCIUILINHE

Nunexc
Tema/Paznen MHIMKATOP av oC Coneprxanue 3agaHus
bopmupyemoit
KOMIETEHIIUU
Tema 1. [IpaBoBbIe YcTHBIN onpoc Bomnpocs! yctHOTO 0ompoca
OCHOBEI Jloxmnan IloaroroBka nokiana
JOKYMEHTUPOBaHUSA [1K-3-1-1. Tect TectupoBanue
TPYIOBBIX OTHOIIICHHUI [IpakTnueckue BelntonHEHNE NPAKTUYECKUX
3a/1aHus 3aIaHUI

Tewma 2. [IpaBoBoe YcrHbIi onpoc Bomnpoce! ycTHOTO 0mpoca
pEryJlupoBaHue U Joxnan ITonroroska noxmnana
JIOKYMEHTUPOBAHUE [1K-3-U-1. Tect TectupoBanue
OCHOBHBIX ITaIlOB [IpakTnueckue BrlinonHenne npakTH4ecKux
npreMa Ha paboTty 3a/IaHUS 3a1aHUI
Tema 3. Borpocst YcrHBIM onpoc Bomnpocs! yctHOTO 0ompoca
oopmMIIeHUS Jloxmnan IloaroroBka nokiana
IIEPEBOJIOB U [1K-3-U-1. Tecr TectupoBanue
W3MEHEHUs YCIIOBUU [IpaxkTnueckue BelntonHeHne npakTHYecKux
TPYJOBOTO JOr0BOpa 3aJlaHus 3aIaHuI
Tema 4. IMK-3-1-1. Y CTHBII onpoc Bomnpoce! ycTHOTO 0Ompoca
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[IpakTnueckue Jlokman IloaroroBka noknana
aCIIEeKThI Tect TectupoBanue
[peKpalleHus IIpaxkTrueckue BelntonHEHNE PAKTUYECKUX
TPYJIOBBIX OTHOIIICHHI 3a/1aHUs 3a1aHUI
Tema 5. PaGota c YcrHBIM onpoc Bomnpoce! ycTtHOTO 0ompoca
MIEPCOHAIIOM Hoxnan [TogroroBka nokinana
[1K-3-1-1. Tect TectupoBanue
[IpakTnueckue BerlnonHeHne NpakTHYECKUX
3aJaHus 3aaHui

[lepeueHp BOpPOCOB K YCTHOMY OIIPOCY

YcTHBIA ompoc mpu3BaH cPOPMUPOBATH 3HAHMS MO JUCHUILIUHE. [loaroToBKa K YCTHOMY
OIIPOCY OCYIIECTBIISIETCS B XOA€ CAMOCTOATEIBHOM paboThl M BKJIIOUAET B ce0sl M3yueHHe MaTepuaa
[0 BOMNpOCaM MpeJCcTosmero omnpoca. [IoMmMMoO OCHOBHOro marepuana CTYACHT JOJDKEH HU3YyYUTh
PEKOMEHJOBAaHHYIO JUTEpaTypy M HH(POpPMAIMIO IO TeMe, B TOM YHCIE C HCIOJIb30BAHUEM
Wntepuer-pecypcoB. Omnpoc mnpeamnonaraeT YCTHBIE OTBET HAa OCHOBHOM M HECKOJBKO
JIOTIOJIHUTENBHBIX BOIPOCOB IperojaaBareiss Wiau rpynnbl. OTBET TOJKEH HpPEACTaBIsAsTh COOOM
pa3BEpPHYTOE, CBSI3aHHOE, JIOTMUECKU BEICTPOCHHOE COOOIIECHHE.

Vxaxute cratbu TK P®, wurparomme OCHOBONONAraloUIyld poib B cdepe KaapoBOro
JeTOTIPON3BO/ICTBA.

OObBsicHUTE, B KakoM MpaBoBOM akTe P® Hamum oTpakeHHe BONPOCH NPHUMEHEHHUS
npoeCCHOHATTBHBIX CTAaHIAPTOB.

Ha3zoBuTe IsOKalbHBIE HOPMATUBHBIE aKThl, KOTOPBHIC SIBIISAIOTCS OOA3aTENBHBIMH IS
paboTomarens u mo4emy.

[NosicHuTe, B KaKOM CIIy4ae HOPMBI JIOKaJIbHOTO aKTa HE MOJUIeXKAT IIPHUMEHEHHUIO.

Packpoiite, B 4eM 3aKITI04ACTCS FOPUANICCKOE 3HAUCHHE ITATHOTO PACITUCAHUSL.

VYKaXuTe yCTaHOBJICHHBIC 3aKOHO/IATEIBCTBOM MPOIIEIYPHI, MPEIIIECCTBYIOINE 3aKITIOUCHUIO
TPYIOBOTO JIOTOBOPA.

HazoBute 00CTOSATENBCTBA, KOTOPBIE MOTYT SIBUTHCSI TIPETATCTBHEM /ISl 3aKITIOYCHUS
TPYIOBOTO JJOTOBOPA C paOOTHUKOM.

OOBsiCHUTE, Kakue YCIOBHS TPYAOBOTO JIOTOBOpA SIBISAIOTCS O0S3aTEIbHBIMH, a KaKHe
JOTIOTHUTETIbHBIMU.

HazoBute cpok, B TE€YeHHE KOTOPOTo paboToiarens 00s3aH O(GOpMHUTH C PabOTHHKOM
TPYIOBO# JOTOBOP MpH (GaKTHIECKOM JOIYCKE ero K pabore.

OObBsicHUTE, SBISETCS U  PETHCTpAlls TPYJAOBOTO JIOTOBOpa 00S3aTeNbHON  JUIst
paboTomaTens.

Ha3oBuTe JOKyMEHT B CHCTEME y4eTa JIMYHOTO COCTaBa, KOTOPBIH SBISETCSI OCHOBHBIM.

[lepeuncnure, Kakue CBEACHUS W B KAaKOM MOPSIKE BHOCATCS B TPYJIOBYHO KHHXKKY
paOoTHUKA.

Onumure mpaBuia ohOPMIICHHUS TIOCTOSIHHOTO MepeBojia pabOTHHKA Ha JPYryr padoTy y
TOTO k€ paboToaTens.

VYKaXuTe aaropuT™M JOKYMEHTHPOBAHHS IOCTOSHHOTO TepeBoja pabOTHUKA B APYTYIO
MECTHOCTb.

OOBsICHUTE, KaKOBa MPOJIOHKATEILHOCTh BPEMEHHOTO MepeBo/ia pabOTHUKA 110 WHUIIMATHBE
paboTtonares.

OOBsiCHUTE, TpPEeIyCMOTpeHa JIM JCHCTBYIOIIMM 3aKOHOJATEJIhCTBOM B  OTHOIICHUH
paboToaarens 005S3aHHOCTh B ClTy4ae HEBO3MOXKHOCTH OCYLIECTBIICHHS MTEPEBO/Ia Ha APYTYIO paboTy
KEHIIMHBI, MMEIOIIeH peOeHka B BoO3pacTe JO IOJyTopa JIET, OCBOOOIUTH €€ OT pabOThl C
COXpaHEHHEM CpeTHEro 3apaboTKa.

Paccmorpute ocoOeHHOCTH O(OPMIICHHST BPEMEHHOTO MEepeBOia OCPeMEHHbBIX KCHIIWH Ha
OCHOBaHHU MEJHIIMHCKOTO 3aKITIOUCHHS
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VYKaxuTe NpUYHHBI 1 OCHOBAaHUS U3MEHEHUS OTIPEICIEHHBIX CTOPOHAMHU YCJIOBUN TPYIOBOT'O
JI0TOBOpA.

[TosicHuTe, BHOCUTCS JIM 3aIIMCh O BPEMEHHOM TIepeBo/ie pabOTHHUKA B TPYIOBYIO KHUXKKY.

[lepeuuncnure oOmIKie OCHOBaHUS MIPEKPAILIEHUS TPYAOBOTO 1I0TOBOPA.

OObsicHUTE, 4YTO SBIISICTCS OCHOBAaHMEM Ul DPACTOPKEHUS TPYAOBOrO JOroBOpa II0
COTJIAIIEHUIO CTOPOH.

OO0ObsicHUTE, C KAKOTO MOMEHTA «3allyCKaeTcs» Mpollelypa YBOJIbHEHHSI paOOTHUKA IO €ro
WHUIKATHBE (COOCTBEHHOMY JKEJIaHUIO).

VYKaxuTe alrOpuTM OCYHIECTBICHHS IPOLEAYPhl YBOJIBHEHHS B CBSI3M C COKpAIICHUEM
YHCIIEHHOCTH WJIM IITaTa pabOTHUKOB.

Hasosute crarero TK PO, koTOpyro ciienyer ykasplBaTh B TPYAOBOW KHM)KKE IIPU BHECEHUU
3amucHu 00 YBOJILHEHHH paOOTHHKA IO €r0 HHUITUATHBE (COOCTBEHHOMY YKEJIAHHIO ).

[lepeuncnure Kareropud paOOTHUKOB, B OTHOIIEHUH KOTOPBIX 3aKOHOAATEIbCTBOM
YCTaHOBJICHO MPEUMYIIIECTBEHHOE MPABO BHIOOpA Meproia BPEMEHH ISl MPEACTOSIIETO OTIYCKA.

OOBbscHUTE, OTPAaHMYMBAETCS JH MAKCUMAaJIbHBIM IpelesoM oO0mIas MpPOIOJIKUTEIBHOCTD
OTITYCKOB (OCHOBHOT'O U JIONOJHUTEILHOTO).

VYKaxXuTe alrOpUTM COCTaBIICHHS IpauKa OTIYCKOB.

OObsicHUTe, Kakue BUIbl JUCHUIUIMHAPHBIX B3bICKAHUW OGOPMIISIOTCS MPUKA30M
(pacniopsixeHreM) paboToaaTeNs, COCTABICHHBIM 110 (hOpMe MTPHKa3a 0 OCHOBHOH JICATEIHLHOCTH.

Kakue cBegenust o HarpaxkJeHuu (IOOMIPEHUH) 32 TPYAOBbIE 3aCIyrd pabOTHUKA BHOCSTCS B
TPYJAOBYIO KHIMKKY?

Kpurepuu onenuBanus:

1) momHOTa ¥ MPaBUIBLHOCTH OTBETA,

2) cTeneHb OCO3HAHHOCTH, [IOHUMAaHUS U3y4YEHHOT0;

3) s3bIKOBOE O(hOPMIICHHE OTBETA.

Onucanue MKasabl OLICHUBAHUS:

O1eHKa «OTJIIMYHOY CTaBUTCSI, €CIIH 00YJarOIIUNCS:

— JIa€T YETKUH, OJHBIN 1 NPABUIIbHBIA OTBET 110 BONPOCAM, 3aJaHHBIM Ha JIOM;

— JJa€T UCYEPIIBIBAIOIINE OTBETHI HA TOMIOJHUTEIbHBIE BOIPOCHI IIPETOJABATENS U ayAUTOPUU
B paMKax 00CYXJIEHUs;

— JIEMOHCTPHUPYET BBICOKHI ypOBEHb BIIaJIEHUS] MAaTEpUAJIOM TI0 TeME OTBETa U 00CYXKJIEHHUS,
MIPEBOCXO/IHOE YMEHHE (POPMYIHPOBATH CBOIO MMO3ULIUIO;

— MOXET IPOJIEMOHCTPUPOBATH CBS3b TEOPUH U C MPAKTHUECKUMHU ITPOOIIEMaMHU.

OrneHka «XopoI0» CTaBUTCS, €CIIU 00yJarouiics:

— JIae€T YETKUM M TOJIHBIA OTBET, HO HEJOCTATOYHO MOJHBIE OTBETHl HA JOINOJIHUTEIIbHbBIC
BOIIPOCHI MIpenoaBaTelis U ayTUTOPUHU B paMKax 0OCYKICHHUS;

— JEMOHCTPHUPYET HE CTOJb BBICOKMI YPOBEHb BJIAJEHUS MaTepHalOM IO TEME OTBETa U
oOcyxaeHus, popMynupyeT CBOI MO3HUIMIO HEJOCTaTOYHO YETKO, Pa3MbITO, HE MOXET B MOJHOU
Mepe OTCTauBaTh €€ B CIIOPE;

— UCTBITHIBAET CIOXKHOCTU IPU JEMOHCTPALIMH TPAKTUYECKUX IPUMEPOB;

— IIOHUMAET CYThb UCMOJb3YEMBIX TEPMUHOB.

O1ieHKa «yI0BJIETBOPUTEIHHOY» CTABUTCS, €CITU O0YUarOIIHICS:

— JaeT KpaTKUW OTBET, HE PACKPBIBAIOIINI OCHOBHBIE aCMEKThI MaTepHala Mo TEME;

— IEMOHCTPUPYET HU3KHUI ypOBEHB BJIaJIEHUSI MaTepraioM [0 TeMe OTBETa U 00CYKIEHUSs, HE
TOTOB OTBEYaTb Ha JIONOJHUTENbHBIE BOMPOCHI, (HOPMYIUPYET CBOIO TO3UIHUI0 Pa3MBITO,
MTOBEPXHOCTHO, HE MOKET OTCTOSITh €€ B CIIOPE;

— HE MOXET MOAKPENUTH CBOM OTBET MPAKTUYECKUMU IIPUMEPAMH.

OrneHka «HEeyI0BIETBOPUTEIBHO» CTABUTCS, €CIIU 00yJaronuiics:

— JaeT cnalblii OTBET MO TeMe, He PACKPBIBAIOLINI CYTh BONPOCA U OCHOBHBIE aCIEKTHI
MaTepuaa 1o Teme;

— HE MOXET OTBETUTh Ha JOINOJHHUTENIbHbIE BONPOCHI MO TEME WM MPUHATH Yy4acTHE B
00CYyXIIEeHUH;
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— HE BUAMT CBSI3U TEOPUU C MIPAKTUYECKUMHU IPOOIeMaMu;
— HE BJIAJICET TEPMHUHOJIOTHUEH.

TeMbI DOKIIAIOB

Jlokiian ¢ mpe3eHTanMeil — MOATOTOBIEHHOE CTYACHTOM CaMOCTOSITEBHO ITYyOJIUYHOE
BBICTYIUICHHE TI0 TIPEACTABJICHUIO Y4EOHO-TIPAKTHYECKOTO BOIMPOCA WJIM MOJYyYEHHBIX PE3YJIbTaTOB
pElIeHUs ONpeIeeHHON Y4eOHO-HCCIeI0BATEIBCKOW TPOOJIEMbI (B COMPOBOXKICHUU JJICKTPOHHOU
MIPE3CHTAIIHH ).

[Ipy BBIMOTHEHWM JOKJIAaga CTYACHT JOJDKEH IPOJAEMOHCTPUPOBATh TIABHBIE KauyecTBa
HCCENOBATeNsA: yMEHHE IIPOBECTH HCCJICJAOBAHHME, YMEHHE NPENoJHeCTH (IIPE3EHTOBATH)
PE3YNIBTAThI UCCIICIOBAHUS CIYIIATENSIM MIPU MTOMOINU MPE3CHTAIMA U YMEHUE KBATU(UIIHPOBAHHO
OTBETUTH HA BOIIPOCHI.

Opranu3anroHHOE 00ecneyeHne KaJpoBOro Mporu3BOICTBA

Oco0OeHHOCTH KaJIpOBOM MOJIUTUKU B COBPEMEHHBIX YCIOBUAX

CocraB JOKyMEHTalluH, UCTIOIB3yEeMOH B KaJpOBOIi Ciryx0e
Oprasu3anroHHO-KaIpOBasi TOKyMEHTAIHS

JloroBopHasi TOKyMEHTaLus

Opraan3anroHHO-paCTIOPATUTEIbHAS JOKYMEHTAIUS

Hcrounuku noabopa nepcoHaia 1yisi OpraHu3aliu

Cocras nporenyp 1 JOKyMEHTHPOBaHHE IpoLecca IpueMa Ipax/iad Ha paboTy
TpynoBast KHHKKa

Cocras mporenyp ¥ JOKyMEHTHPOBaHHE IIEPEBO/I COTPYTHUKOB HA APYTYIO paboTy
JIOKyMEHTHPOBaHUE MOOIIPEHUS paOOTHUKOB M HAJIOKEHUS TUCIUIUTMHAPHBIX B3BICKAaHUN
JlokyMeHTHpOBaHUE IPOLEAYPHl YBOIbHEHHSI pAOOTHUKOB

I[pouecc oopmiteHHs U BeCHUS TUYHBIX A€

[Tpouecc 3amuThl NEPCOHAIBHBIX JAHHBIX B KaIpOBOH Cily:K0e

Opranuzanus paboThl ¢ JOKYMEHTaMHU, COAEPKALIMMU KOH(PHICHIINAIbHbIE CBEICHUS

TpeboBanus k Gpopme npeacTaBieHnss THPOPMALMU B TOKJIAJE.

1. B noknane cneayer pa3bsiCHUTh TEPMHUHBI M CUMBOJIBI TIPY IEPBOM YIIOMUHAHUU B TEKCTE.

2. Wnmoctpaiui ¥ TaOJIMIBl UCMOJNB3YIOTCS B JIOKJIAJZe TOJBKO B T€X CIIydasX, €CId OHHU
MIOMOTalOT PAaCKPBITh CO/IEP)KAHNE NCTOYHUKA.

3. Ilpu moAroToBKe 0KIaga ciaelyeT n30eraTb JUIMHHBIX, 3alTyTaHHBIX MPeI0KEeHUH, 00X
¢pa3, NOBTOPEHUH, JINITHUX CJIOB U CIIOBOCOYETAHUM, 3aTPYAHSIOIINX YTEHUE U BOCIIPUITHE TEKCTA.

4. HeobxomuMo wu30erarp INTAMIIOB M KaHLEISIPU3MOB BpOJE «3a0CTPUTH BOMIPOCH,
«BCIIEZICTBHE HAJMUHUA», «B CBETEY, «UMEET MECTO», «PAKTUUECKN», «IIPAKTUYECKU» U T.II.

5. Heobxomumo cTporo coOuojaTh €JMHOOOpa3ue TEPMHHOB, 0003HAUYEHUH, YCIOBHBIX
COKpAILEHUI U1 CUMBOJIOB.

6. Hayto u3berarp 4acTtoro nmoBTOPEHUs CJIOB, YHOTPEOIECHUS OJIMHAKOBBIX CIIOBOCOUETAaHUN U
000pOTOB, ABOMHOIO YITIOMUHAHUS MOHATHI B OJHOM (pase.

B 3akimtoueHuu nenarorcs o01ue BHIBOIBL.

[Ipeszentanust — 310 Qaitn ¢ HEOOXOTUMBIMU MaTepHalaMU JOKJIaga, KOTOPBIA COCTOHUT U3
MOCTIeI0BaTeNbHOCTH cnaiiioB. CTYAEHTY HEOOXOAUMO YMETh paclpeleNsaTh MaTepual B Mpeaenax
CTpaHHUIbl M TPaMOTHO pa3MellaTh OTHeNbHbIE OOBEKThl. B 3TOM eMy mHoMoXkeT Menblii Habop
TOTOBBIX O0BEKTOB (MMUKTOTPAMM, T€OMETPUUYECKUX (PUTYpP, TEKCTOBBIX OKOH H T.JI.).

TpebGoBaHust K Mpe3eHTAUU

OpnHOlf M3 OCHOBHBIX INPOTpPaMM MAJIs CO3/IaHUS IPE3EHTALMK SBJISETCS IporpaMMa MS
PowerPoint. TlepBblii ciaiig Mpe3eHTAMH JOJDKEH COJAEpXaTh TeMy paboThl, (GaMUIHIO, UMS H
OTYECTBO UCHOJIHUTEIN, MNP yueOHOM IpymIibl, a Takke (HaMUInio, UMs, OTYECTBO, TOJKHOCTb U
YUEHYIO CTeleHb Ipenojanatens. Ha BTopoMm cnaiizie 1ienecoo0pa3Ho IpeacTaBUTh Lelb U KpaTKoe
cozepkanue mnpeseHtauuu. [locnenyromue ciaifipl HEOOX0IUMO Pa3OUTh Ha pa3felibl COTJIACHO
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IyHKTaM IulaHa Jaoknaga. Ha 3axkirouuTenbHbIA Ciail[, BBIHOCUTCS CaMO€ OCHOBHOE, I'JIaBHOE U3
COZICpKaHUS MPE3EHTALIUH.

Kaxxaplii cnaiii JomKeH cofepKaTh 3arojoBOK. B 3aroioBkax MOMKeH OBITh OTPaXKEH BHIBOJI
W3 TIPEACTAaBJICHHOW Ha cnaije wHbopmaruu. [Ipu mo0aBiIeHHM PHUCYHKOB, CXEM, IHArpaMM,
CHUMKOB JKpaHa (CKPHHIIOTOB) HEOOXOIMMO TIPOBEPUTH TEKCT ITUX D3JIEMEHTOB HA HAIWYHE
OIIHOOK.

Kpurepuu onieHuBaHus:

OCHOBHBIMH  TpeOOBaHUSAMH K JIOKJaQay, II0 KOTOPHIM IPOMCXOAUT  OIECHUBAHMS
BEITIOTHEHHOU PaOOTHI, SIBJISTFOTCS:

— COOTBETCTBUE COJICP)KAHMS [IOKJIaJla TEME HCCIEIOBaHUSA, €€ eI W IOCTaBJICHHBIM
3aj1a4am;

— aKTYyaJbHOCTb U MPAKTUYECKAsA 3HAUUMOCTh TEMbI, B3aUMOCBSI3b MIPEIMETA UCCIETOBAHUS C
MPOOJIEMHBIMH BOIIPOCAMHU HAYKH U MTPAKTUKU;

— aHaJIM3 CTENCHU HAyYHOU pa3paO0TaHHOCTH W30paHHOM TeMbI UCCIICIOBAHUS;

— JIOTMYECKAs] IMOCIEA0BATEIbHOCTh M3JIOKEHHUS Marepualia, 4eTKas LeJieBas OpUEHTalus
paboThI, €€ 3aBEPIICHHOCTD;

— aKTyaJIbHOCTb, JOKa3aTeIbHOCTh M JOCTOBEPHOCTh MPEJACTABIEHHOTO B paboTte
SMIUPUUYECKOTO MaTepuaa, apryMeHTHPOBAHHOCTh 1 0OOCHOBAHHOCTh BHIBOJIOB M MPEJIOKEHUM 110
uccueayeMon mpo0saemMe, COOTBETCTBYIONIUX MTOCTABICHHBIM 3aJa4aM UCCIIECIOBAHUS,

— CaMOCTOSITeNIbHOE M TBOPUYECKOE BBIMOJIHEHHE PabOThl, HATMYKE y aBTOpPAa COOCTBEHHBIX
CYXKJIEHUM 10 TTPOOIEMHBIM BOIIPOCAM TEMBI;

— JJAKOHMYHOE ¥ TPaMOTHOE U3JI0’KECHUE MaTepUalia;

— BJIaJICHUE aBTOPOM MATE€pUAJIOM IPHU 3aLIUTE JOKJIAAa C UCIIOJIb30BAaHUEM IPE3CHTALIH.

Omnncanue mKaigbl OllEHUBAHUS:

O1eHKa «OTIUYHOY CTaBHTCS, €CIIH:

— COAEp)KaHUE JIOKJIaJa C IMPE3CHTAIMel COOTBETCTBYET TEME MCCIIEIOBAHUS, €€ LENsIM U
IMOCTaBJICHHBIM 3ajladaM;

— TeMmMa akTyalbHas M [PAKTUYECKHM 3HAYUMMa, BBIPAXKEHA B3aUMOCBA3b IpeaMeTa
WCCJICIOBAHMS C MTPOOJIEMHBIMH BOIIPOCAMHU HAYKH U IMPAKTUKH;

— TPOBEACH HA BBICOKOM YpPOBHE aHAIU3 CTEMEHH pa3pabOTaHHOCTH BHIOPAHHOW TEMBI
HCCIICIOBAHUS;

— IPUCYTCTBYET JIOTMYECKAs IMOCJIEN0BATEIBHOCTh U3JI0KEHUSl MaTepuaia, 4yeTKas LeljieBas
OpHUEHTaIHs pabOThI, €€ 3aBEPIICHHOCTH;

— aKTYyalbHOCTh, JOKa3aTeNbHOCTh M JOCTOBEPHOCTh MPEJICTAaBICHHOTO B pabote
AMITUPUYECKOTO MaTepuaia, apryMeHTHPOBAHHOCTh U 0OOCHOBAHHOCTD BBIBOJIOB M TIPEIJIOKEHHI 110
UCCleyeMol mpobieMe, COOTBETCTBYIONINX MTOCTABIEHHBIM 3a/ladaM UCCIIeI0BAHUS;

— TPOJIEMOHCTPUPOBAHO CAMOCTOSITEIHHOE U TBOPUECKOE BBHITIOJIHEHHE PaOOTHI, HATUYUE Y
aBTOpa COOCTBEHHBIX CYXKJIECHUH MO MPOOIEMHBIM BOIIPOCAM TEMBIL;

— JJAKOHUYHOE U TPAaMOTHOE U3JI05KEHUE MATEpUAIIa;

— CTYIEHT NPOAEMOHCTPUPOBAII BBICOKUM YPOBEHb BIIAJICHUS MaTEpPUaIoOM, OTBETHJI Ha BCE
BOIIPOCHI.

OLeHKa «XOpOIIO» CTaBUTCS, €CIH:

— coZiep KaHue TOKJIaa C MPE3EHTALMEN COOTBETCTBYET TEME UCCIEIOBAHUS;

— cnabo BBIpakeHa B3aMMOCBS3b NpeaMETa HUCCIENOBaHMs C MPOOJIEMHBIMU BOIPOCAMU
HAaYKH ¥ TPaKTHKH;

— IIPOBEJICH aHaIHN3 y4eOHOH IUTepaTyphl 0€3 CCHUIKM Ha HAyYHYIO TUTEPATYPY;

— HapylIeHa JOTHYecKas MoClIeI0BaTEIbHOCTh U3JI0KEHHSI MaTepUalia;

—  HEIOCTAaTOYHas HJMIHpUYeckas 0aza  UCCIENOBaHMS: HE  IMPOAHATU3UPOBAHA
MPaBONPUMEHUTEIIbHAS TPAKTUKA, CTATUCTUYECKUE JAHHbBIE U T.II.

— HEJIOCTAaTOYHas apryMEHTAIUsl CIEJIaHHBIX BBIBOJIOB;

— CTYJIEHT IIPOJIEMOHCTPUPOBAJ HE CTOJIb BBICOKHI YPOBEHb BJIAJICHUSI MAaTEPUATIOM, OTBETHII
HE Ha BCE BOIPOCHI.

OLneHKa «yA0BJIETBOPUTEIBHO» CTABUTCS, €CIIU:
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— CoJeprKaHUE I0KJIa/la C IPE3eHTalueN HE paCKpPbIBAET TEMY UCCIIEIOBAHMS;

— HE BbIpa)XKE€HA B3aMMOCBS3b MIPEIMETA UCCIIEOBAHUS C MMPOOIEMHBIMU BOIIPOCAMU HAyKH U
MPAKTUKH;

— HE IPOBEJIEH aHAJIM3 CTEIEeHH Pa3pab0TaHHOCTU TEMBI UCCIIEI0BAHMS;

— MaTepua U3JI0KEH HEMOCIEJ0BATENIbHO U HEJIOTUYHO;

— OTCYTCTBYET JOCTAaTOYHAs HIMIHUpHUUEcKas 0a3a;

— HET COOCTBEHHBIX BBIBOJIOB, HE ITPOJIEMOHCTPUPOBAHA CAMOCTOSITEILHOCTD CYKICHUIA;

— CTYZIEHT IIPOJEMOHCTPUPOBA HU3KUI YPOBEHb BJIaJICHHUSI MAaTEPUAIIOM.

OneHka «HEey/10BIETBOPUTEIILHOY CTaBUTCSL:

— paboTa He IpelcCTaBlieHa JMOO HE COOTBETCTBYET BCEM 3asBICHHBIM KpPUTEpPUSM,
BBIIIOJIHEHA C HApYLIEHUEM TPeOOBaHM, CTYIEHT HE BJIAJICET MaTEPHAIIOM.

[TpumepHbIe TECTOBBIC 3adaHUs

Tect — 3TO cHcTeMa KOHTPOJIBHO-U3MEPHUTENBHBIX MAaTepHAJIOB CHEHU(PHUSCKON (OPMBI,
OIIPEJICIIEHHOTO COJIEPKAHUSA, YIOPSAIOYCHHBIX B paMKaxX ONpPEICNICHHON CTpaTeruu MpeabsSBICHHS,
MO3BOJISAIONIAsE KAYECTBEHHO OLIEHUTH CTPYKTYPY ¥ 3 (EKTUBHO U3MEPUTh YPOBEHb 3HAHUH, YMEHUI
Y HaBBIKOB 10 yueOHOH aucuuiuimHe. TecTupoBaHue sIBISETCS OJHON U3 GOPM TEKYIIETO KOHTPOJIS
U TI03BOJISIET MPOBEPUTH CHOPMUPOBAHHBIA YPOBEHb 3HAHUH 110 JUCIUILIIMHE.

TecTbl MOT'YT BKJIIOUATh B CEOSI:

— BOIIPOCHI C AMHCTBEHHBIM BEIOOPOM;

— BOIIPOCHI C MHOKECTBEHHBIM BEIOOPOM;

— BONIPOCHI HA COOTBETCTBHUE;

— BOIIPOCHI, CBSI3aHHBIE JIOMTOJTHEHHEM KOHTEKCTA U T.1I.

Tema 1. [IpaBoBbIC OCHOBBI JOKYMEHTUPOBAHUS TPYAOBBIX OTHOLICHUI

1. IIpaBo Kaxaoro rpakJaHuHa Ha CHpPaBEAJIMBBIC M ONaronpusATHBIC YCIOBHS TPYZAA 3aKpEIUICHO B
CIIEYIOIIUX aKTaX:

Bribepure oanH UM HECKOIBKO NPaBUIBHBIX OTBETOB

B MeXTyHapOJHOM TaKTe 00 SKOHOMHYECKUX, COITUATBHBIX M KYJIbTYPHBIX MpaBax 1966 r.

B EBponeiickoii conmansHoi Xxaptuu 1996 .

B ctatbe 2 Konctutyuu Poccuiickoit denepanuu

B crathe 2 TpynoBoro kogekca PO

2. IlopsAnok XxpaHeHUs ¥ UCIIOJIb30BaHU IEPCOHANBHBIX JAHHBIX JOJDKEH OBITh 3aKPEIUIEH:

BribepuTe 0IMH MM HECKOJIBKO MPABUIBHBIX OTBETOB

B TPYZOBOM JIOTOBOPE

B JIOKAJILHOM HOPMAaTHBHOM aKTe

B KOJIJIEKTUBHOM JIOTOBOpE

3. HezaBrucumas onieHKa KBanuQuKauuy pabOTHUKA IPOXOAUT B popme:

npodecCHOHANBHOTO 3K3aMeHa

po(heCCHOHATIBHOTO TECTUPOBAHUS

po(heCCHOHAIBHOTO COOECeI0BaHMUS

4. CtpykTypa npodecCHOHAIILHOIO CTaHAAPTA HE OTPaXaeT:

Bribepure oarH UM HECKOIBKO NPaBUIBHBIX OTBETOB

(GYHKIIMOHAI, KOTOPBIH MOXKET BBITIOJNHATH PaOOTHUK, 3aHATHIH B KOHKPETHOH chepe AesTeNbHOCTH

HalMEHOBaHUE JIOJDKHOCTH, B pPaMKax KOTOPBIH PabOTHHUK JOJDKEH OCYIIECTBIISATH TPYIOBYIO
JESATENBHOCTD

TpeOyeMbIil ypOBEHb OCBOSHHSI KOMMYHHUKATHBHBIX KOMIETEHIINI

HaJIMYMeE OTPENeNEHHON KBaMM(pHUKAIUK, TpeOyeMblii YPOBEHb 00pa30BaHUsI H HEOOXOJMMBIH OITBIT
paboThI

5. TlpodeccroHalibHbIe CTaHIAPTHI NPUMEHSIOTCS pPabOTOAATEsIMM B KadeCTBE OCHOBBI IS
OTIpE/IeTICHHS:

Bribepute oarH UM HECKOIBKO IPaBUIBHBIX OTBETOB

TpeOOBaHM K KBaTH()UKAMH PAOOTHUKOB

0CcOOEHHOCTEH JIeTIOBBIX KadyecTB PaOOTHHWKA W BO3MOXKHOCTEH BBITIOJHEHUS YCIIOBHH TpPYIOBOTO
JIOTOBOpA U JIOKAJIBHBIX aKTOB PaboToaaTeNs
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0COOCHHOCTEH, BBHIMOIHAEMBIX PAOOTHUKAMU TPYHOBBIX (DYHKIMA, OOYCIOBIEHHBIX MPHUMEHIEMBIMH
TEXHOJIOTHSIMU M MIPUHATON OpraHn3aliei Ipou3BOACTBa U Tpyaa

6. JIOIoKHOCTH B CTPYKTYPHOM HOAPa3AeiCHUH B ITATHOM pacliCaHUU PacIioNIaraloTcs B MOPsIKe:

HauuHas ¢ MJIaamen JODKHOCTH U 3aKaHYMBAs! BHICIIMM 3BEHOM

HayMHas C BBICILETO 3BEHA M 3aKaH4MBas MJIaJIIel TODKHOCThIO

B JTFOOOM TIOPSIZIKE

7. IlITaTHOE pacnucaHue BBOAUTCS B IEUCTBUE:

C MOMEHTA YTBEP)KICHHUS PyKOBOIUTEIEM

Ha OTIPE/ICIEHHYIO KAICHAAPHYIO JaTy

C HOBOT'O KaJICHIAPHOTO To/1a

8. I3MeHeHUs B IITATHOE PACIIMCAHUE BHOCAT, KOTIA!

Bribepute oarH UM HECKOIBKO MPaBUIBHBIX OTBETOB

UCKITIOYAIOTCS CTaphle JOKHOCTH U BBOZSTCS HOBBIE

(b opMHPYIOTCS] HOBBIE OT/IEIIBI

MEHSIETCS] COCTaB COTPYIHUKOB

9. llTatHOE pacnucaHue B OpraHu3alii HeOOX0JUMO:

Bribepute oa1H UM HECKOIBKO NPaBUIBHBIX OTBETOB

Ul TIPOBENECHUS aHann3a OObEMOB BBINIOJIHEHHBIX Pa0OT, ONpeleNiCHUs YPOBHs OIUIaThl TPyHa, Ha
OCHOBaHUH KOTOPOTO OCYILECTBISICTCS HAéM COTPYIHHKOB IO TPYJOBOMY JIOTOBOPY

AJid TDOATBCPKACHUA MPAaBHUIBHOCTH OCYILICCTBIICHUA HaJIOI‘OO6J]O)KCHI/I$I, HaA4YUCJIICHUA B3HOCOB B
CTpaxoBble (POHIBI

JUTst pOPMHPOBAHUS MITATHOTO COCTaBa, OOIIEH YHCIEHHOCTH PAOOTHUKOB

Tewma 2. [IpaBoBOE perynupoBanre U TOKyMEHTUPOBAaHIE OCHOBHBIX ATAIIOB IPHUEMa Ha padoTy

1. OT™MeTbTE BEpHBIEC YTBEPXKICHHUS:

BBI6CpI/ITC OJWH WX HECKOJIbKO MMPAaBUJIbHBIX OTBETOB

JIMIIO, TIOCTYMAroIee Ha padoTy Ha yCIOBUSX COBMECTUTENHCTBA, MOXKET HE MPEABSIBISATH TPYIOBYIO
KHIKKY

TpynoBoit koxexkc Pocculickoit @enepanuy yCTaHAaBIMBAaET TMPSAMOM 3amper B OTKa3e B
TPYAOYCTPOWCTBE IpaknaHuHy Poccum, Mo KakuM-1u00 MPUYMHAM HE MMEIOIIEr0 PETUCTPAlMU 110 MECTY
KUTENHCTBA (MTPeOBIBAHMS) FITH TI0 MECTY HaXOKACHHUSI paboTomarems

B 00IIIeM ciTydae TPYyAOBOM JOTOBOP HE MOXKET OBITh 3aKITFOUEH C C IMI[aMH MOJIOke 14 et

JHUIO, TOCTynamomiee Ha paboTy, TpeabsBIsAeT pabOTOHATENIO CBEICHUS O COCTaBE CEMbU U
HUMYIIECTBEHHOM COCTOSIHUM

2. PaboronmaTtens MMeEET MPAaBOBYIO OOS3aHHOCTh €XKEMECSYHO INPENOCTaBIATh OpraHaM CIIy>KObI
3aHSATOCTH CIEAYIONIYIO HH(OPMAIINIO, KpOME:

B1)16ep1/ITe OJIWH WM HECKOJIBKO IMMPAaBUJIIbHBIX OTBETOB

MH(QOPMAIUK O BHIMOJIHEHUH KBOTHI JJIs1 IPHEMa HHBAINIOB

CBEJICHWH O NPUMEHEHWH B OTHOIIEHWH JaHHON OpraHM3alMM MPOLEAyp O HECOCTOSTEIHbHOCTH
(6ankpoTCTBE)

uHQOpMaIuK, HEOOXOAMMOW Ml  OCYIIECTBJICHHMS JAEATENILHOCTH MO  HpodecCHOHATBEHON
peadmInTaluy U COAEHCTBHIO 3aHATOCTH HHBAJIMIOB

CBEJICHUI O KOJIMYECTBE TPYLOYCTPOEHHBIX B TEKYIIEM KAJIEHIAPHOM IOty

UHQOPMAIUK 0 HAIMYUH BAKAHTHBIX PA0OYMX MECT (JIOJKHOCTEH )

3. Ecnu paboTomarens mpuHUMAeET Ha padOTy rpakIaHMHA, HAPABJIEHHOTO CIyX001 3aHATOCTH, OH
BO3BpAIllaeT B OpPTaH CIyXObl 3aHATOCTH HANpaBIeHHE C YKa3aHWEM JIHS NpueMa IpakJaHuHa Ha padoTy B
CpOK:

no 10 nueit

J0 5 nHen

no 7 nHen

10 3 nHel

4. PaboTHHKY, NPUITAIEHHOMY B TMOPSAAKE MEpeBoAa OT APYroro padoTojarens, HE MOXET OBITh
OTKa3aHO B 3aKJIIOUYEHUH TPYAOBOTO JOTOBOPa B TE€UYECHHE CO JHS YBOJBHEHHS C MPEXKHETO MecTa
paboThl

3 MecHIIEeB;

10 nHei;

14 nHei;

7 THEH;
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1 mecsna

5. PaGoTHMKM KaZpoBOHM CIyXOBI, HE COOMIOAAIOUINE TAPAaHTUHHBIX HOPM HpU O(OpMIICHUH
paboTHHKA HA PabOTY, MOTYT OBITh IPUBJICYECHBI K OTBETCTBEHHOCTH:

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

YTOJOBHOU

aJIMAHUCTPATUBHON

MaTepuabHOU

JUCHUTUTMHAPHOMN

6. Ha ocHOBaHMM KakuX HOKYMEHTOB 3amojHseTcs pazaen «CBedeHHs O BOMHCKOM YUETE» JINYHOU
KapTo4kH paboTHUKa (YHHUIMpOBaHHAs popma T-2)?

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

BOCHHBIN OMJICT MM BpeMEHHOE YAOCTOBEPEHHE, BEIIAHHOE B3aMEH BOGHHOTO Omiera (A7l TpaskaaH,
mpeOBIBAIOIINX B 3amace)

YIOCTOBEPEHHE TpakJaHMHA, IMOJIEXKALIET0 NPU3BIBY (U IpaxkIaH, MOAJEXKAIIUX IPU3bIBY Ha
BOEHHYIO CITyKO0Y)

nacropr rpaxzaanusa PO

UCTIONIB3YIOTCA BCE YKa3aHHbBIE JOKYMEHTHI

7. llpu odopmuernn Tpadpl «TPaKTAHCTBO» IJIMYHONW KApTOUKH PaOOTHHKA (YHUPHUIMPOBAHHAS
(opma T-2) He nomycKaeTCs BHECCHUE 3AITUCH:

B JINYHOM KapTOUKe paOOTHUKA HET Ipadbl «rpakIaHCTBOY

«rpaxnanuH Poccuiickoit @enepanumny

«rpaxaaanH Poccuiickoit deaeparinil ¥ MTHOCTPAHHOTO TOCYAapCTBa (IBOMHOE TPaXKTaHCTBO)»

«uIo 0e3 TpaKIaHCTBa»

«MHOCTPaHHBII Ipak TaHUH

BCE YKa3aHHbIE 3aIIMCH MOTYT OBITh CIEJIaHbI

8. TpynoBbie KHIKKH 00sI3aHBI BECTH PabOTOJATENH:

BI)I6CpI/ITC OJWH WX HECKOJIBKO MMPAaBUJIbHBIX OTBETOB

BEACHUE TPYHOBOM KHIKKH OCYIIECTBIISICTCS IO YCMOTPEHHIO paboTomaTessi U HE SIBIAETCS €ro
00513aHHOCTBIO

¢dusnueckue auna

IOPUINYECKHUE JTULA

MHIWBUAYaJIbHbBIC TPEAIPUHUMATEIIH

BCE YKa3zaHHbIe paboTomaTenu

9. Ilo nucbMEHHOMY 3asBJICHUIO pabOTHHKa paboTomaresb 00s3aH BbIIATh PAOOTHUKY TPYIOBYIO
KHIDKKY Ha PyKHU HE TI037[Hee pabouux aHeH co JHs MOJau 3TOTrO 3asBICHUS

35;

7

10

10. MarepuanbpHasi OTBETCTBEHHOCTh B IOJHOM pa3Mepe MPUUYMHEHHOTO paboTojaTento ymepoa
MOJKET OBITh YCTAHOBJICHA TPYIOBBIM JOTOBOPOM, 3aKITFOYaEMBIM:

BriOepuTe oaMH WM HECKOIBKO MPAaBUIIBHBIX OTBETOB

C 3aMECTUTEIIIMU PYKOBOJIUTEII OpraHu3alluu

C TJIaBHBIM OyXTaJITepOM

C TJIAaBHBIM 3KOHOMHCTOM

11. JToroBop 0 MOJIHOM MHAUBHIYATHHON MaTEPHAIBHONH OTBETCTBEHHOCTH MOXKET YCTAHABIMBATHCS:

BriOepuTe 01MH WM HECKOJIBKO MPABUIIBHBIX OTBETOB

HU B OJIHOM U3 YKa3aHHBIX HIKE CIy4acB

KOTJla pabDOTHUK CaMOCTOSITEIbHO OTYUTHIBACTCA Tiepe]] OyXralTeprel 3a BBEpeHHbIC eMy IIEHHOCTH

Korja paOOTHHUKY HPEIOCTABICHO OTCIBHOES M30JIMPOBAHHOE ITOMEIICHUE MIIM MECTO JIJIsl XpPaHEHUs,
MIPOJIAXKU WK TIepepabOTKH TOBApPHO-MAaTepUaIbHBIX IEHHOCTEH

KOT'JIa TOBapHO-MaTepHAIIbHBIC IIEHHOCTH BPYYalOTCS HEMOCPEICTBEHHO PA0OTHUKY MO OTYET, T.€. Ha
HEro JINYHO BO3JIaraeTcs 00A3aHHOCTH IO O0ECICUEHHUIO0 MX COXPAHHOCTH M IO BBITIOJIHEHUIO ONEparvii ¢
HUMH

BO BCEX YKA3aHHBIX CIydasx

12. B3bickaHKe ¢ BAHOBHOT'O pa0OTHHKA CYMMBbI IPUYMHEHHOT'O YIIep0a, HE MPEBBIIAIOIICH CPEeIHETO
MECSIIHOTO 3apaboTKa, MPOU3BOAUTCS IO MICHMEHHOMY PACTIOPSHKEHHUIO PAa00TOIATENsI HE TTO3THEE
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CO JHS OKOHYATENHHOIO YCTAHOBIICHHS paboTojareieM pasMepa HPUINHEHHOTO PaOOTHUKOM
yiep6a. Beibepute U3 BeINAAIOMIEro CIIMCKa MIPABUIBHBINA OTBET

13. Tlo obmemMy npaBuiry paOOTHUK 00sI3aH BO3MECTHUTH padOTOAATEIIO:

MIPSIMOH TeHCTBUTENBHBIN yIiepO (B MOIHOM pa3Mepe)

MPSIMOH TEHCTBUTENHHBIN yIiepO (B Mpeieax CBOEro CpeAHEr0 MECIHOTO 3apadoTKa)

HETOJTyYeHHbIE JOXOAbI (YIYIIEHHYIO BBITOY)

14. Pasmep ymepba, TpUYMHEHHOTO padOTONATEN0 TMPH YTpaTe WIH T[OpYe WMYIIECTBa,
OTIpeeNAeTCs 0 PAKTHYSCKUM TTOTEPSM, UCUUCIISICMBIM:

ucxos u3 (pakTHIeCKoi CTOMMOCTH YTPaueHHOTO HMYILECTBa

ucxos 13 (pakTHIEeCKOH CTOMMOCTH YTPa4eHHOT'0 UMYILIECTBA C YUETOM CTEIIEHH €T0 N3HOCA

UCXOJISl U3 PHIHOYHBIX IeH, JCHCTBYIONIMX B JAHHOW MECTHOCTH Ha JICHb NPUYUHEHUS yiiep0Oa, HO He
HW)KE CTOMMOCTH MMYIIECTBA 10 JAHHBIM OyXTalTepCKOro Y4éTa ¢ y4ETOM CTEeTeHH W3HOCA 3TOTO UMYILECTBA

15. MarepuanbHasi OTBETCTBEHHOCTh B TIOJHOM pa3Mepe NpUYMHEHHOro ymiepOa Bo3jiaraeTcsi Ha
paboTHHKA:

BribepuTe oMH WM HECKOIBKO TIPaBUIILHBIX OTBETOB

B ClIy4yae yMBIIUIEHHOTO IPHYMHEHUS yiiepoa

B Cllyyae MPUYMHEHHS yiiepOa Npy UCTIOJTHEHUH TPYIOBBIX 0053aHHOCTEH

B CllydasXx TWPUYMHEHHS yniepda B COCTOSHHM aJIKOTOJNLHOTO, HAPKOTHYECKOTO WU HMHOTO
TOKCHUYCCKOI'O OIIbSHCHUA

BO BCCX YKA3aHHBIX ClIydasax

Tewma 3. Borrpocsr oopMIteHUS TIEPEBOIOB ¥ N3MEHEHUS YCIOBUH TPYIOBOTO JOTOBOPA

1. B TpynoBYyr0 KHHXKKY PaOOTHHKA BHOCUTCS 3aIHCh:

Bribepute oanH UM HECKOIBKO NPaBUIBHBIX OTBETOB

0 MIOCTOSIHHOM TIEpPEeBOAE

0 BpEMEHHOM IIepeBo/ie

00 M3MEHEHNH YCIOBUI TPYIOBOTO IOTOBOPA

2. YTo MOXXET SBIATHCSI OCHOBAHUEM JIsI IOCTOSTHHOTO TIepeBo/ia paOOTHUKA B TOW K€ OpTaHH3aIiN?

BI)I6CpI/ITC OJWH WX HECKOJIbKO MMPAaBUJIIbHBIX OTBETOB

JTMYHOE 3asiBIICHHE PaOOTHHKA

JOIIOJTHUTENBHOE COTJIAIICHHUE

MpHUKa3 paboTONaTelNs O IepeBojie paboTHHKA

BCE NIEPEUYUCICHHOE

3. [IpomomKHUTENbHOCTE BPEMEHHOT'O IIepeBo/ia N0 MHUIMATHUBE PadOTOAATEIIs IOMyCKAETCsl Ha CPOK,
HE MPEBHIIAIOIINI:

OJIHOTO MecsIa

JIBYX MECSLIEB

TPEX MECSLEB

JIBYX HEJElb

4. Cpok BpeMEHHOIO IepeBOjia CIOPTCMEHa OT OJHOr0 paboTodaTeN0 K JIPYroMy HE MOXKET
MPEBBIILIAT!

3 Mecs1EeB

6 MecsIeB

1 roma

9 Mecs11EeB

5. OdopmiieHre BpEeMEHHOTO TIEpeBOAa CIOPTCMEHA K JPYromMy paboTolaTelio MperoiaraeT
OCYIIIECTBJIEHUE ONPEACIIEHHBIX TPOLIEAYPHBIX IeUCTBUM. B nx yuce:

Bribepure oarH UM HECKOIBKO NPaBUIBHBIX OTBETOB

COCTaBJIEHHE JOKIAHOM (CITy>KeOHOI1) 3aMCKU TIIaBHOTO TPEeHepa O LIeNeco00pa3HOCTH IePeBOAa

MoJTlydYeHNe B MHCHMEHHOM Qopme mpemsiokeHusi (MpurialmeHus) OT HOBOro paboTomarerns Ha
BpPEMEHHBIH MEePeBOJI CIIOPTCMEHa

odpopmieHne mnpukaza (pacHOpsDKEHHs) O BpPEMEHHOM IepeBoje pabOTHHUKA K  JIPYromy
pabotopaTento, UcNonb3ys yHuUIMpoanuyto popmy T-5

MOJTyYeHNE YCTHOTO COTJIACHSI CIIOPTCMEHA Ha BPEMEHHBIN NEPEBOJ

6. l3menenune onpenesi€éHHBIX CTOPOHAMH YCJIOBHH TPYIOBOTO JIOTOBOpPA 3aTparuBacT M3MEHEHUS, K
KOTOPBIM OTHOCATCA:

BBI6epI/ITe OIWH WX HECKOJIBKO MMPAaBUJIIbLHBIX OTBETOB

YCIIOBHS TIPEIOCTABJICHUS OTITyCKa
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CHATHE HaJ0ABOK K OKJIaIy

pexum paboThI

YCIIOBUS OIUIATHI TPYyJa

7. Ilpu yBONBHEHHMHM pPAaOOTHHUKOB B CIIydae H3MEHEHHUS ONpENeNEHHBIX CTOPOHAMH YCIIOBHH
TPYZIOBOTO JOTOBOpa, HPH OTKa3e pPAabOTHHKA OT MPEUIOKCHHOW eMy ApYroi padoThl, a Takxke NpH
OTCYTCTBHHU Y pabOTOAATENsI COOTBETCTBYIOIIEH pabOThl MM BBHIIIAUMBAETCS BBIXOAHOE OCOOHE B pa3Mepe:

JIBYXMECSYHOTO CPETHET0 3apadoTKa

JIBYXHEJISTLHOTO CPETHETO 3apadoTKa

TPEXMECAYHOTO CPETHETO 3apaboTKa

CpeIHEMECSIYHOT0 3apaboTKa

BBIXO/THOE ITOCOOHE HE BBHIIIAYMBACTCS

Tewma 4. [IpakTryeckue acrekThl IPEKPaIeHUs] TPYAOBBIX OTHOILICHUI

1. OcHOBHBIE 3Tambl MpPEKpaIleHHs TPYJOBOTO [OTrOBOpa HE IIPEIyCMaTPHBAIOT B KadecTBE
00s13aTeNbHBIX AEHCTBUM:

Bribepute oa1H UM HECKOIBKO MPaBUIBHBIX OTBETOB

MOJTrOTOBKY JJOKYMEHTOB, HA OCHOBaHUH KOTOPBIX MPEKpaIiaeTcst TpyI0BOH TOTOBOP

BBIZIaYy paOOTHHKY TPYIOBON KHIKKH

BbIJIa4y PaOOTHUKY JOKYMEHTOB O paboTe

MOJy4eHHEe IMUCbMEHHOTO corjlacusi paboTHHWKa Ha oQopmiieHHe 3amuceld B TPYAOBOW KHHKKE,
y4ETHON TOKYMEHTAIUH 110 Kaapam

U3/IaHHe TIPHKa3a (pacropsHKEHUS) O MPEKPaIeHUH TPYI0BOTO JOrOBOpA M 03HAKOMIIEHHE PaOOTHUKA
C MPHUKA30M 10T POCIIUCH

2. Ilpu yBOnbHEHHH 1O COOCTBEHHOMY JKETAHHIO PAOOTHUK 00s3aH MpeaynpeanTs padboTomarems o

MIPENICTOSIIEM YBOJIPHEHUW B CPOK HE Mo3gHee ueM 3a 1 JI0 TATHl YBOJBHEHHS, & TEYCHHUE HTOTO
CpOKa HauMHaeTcs ___ 2
1 2

14 nmuei; CO JHS TMOAa4Yu paOOTHUKOM 3asBIICHUS;
1 mecs; Ha CJICAYIOUIUH JIeHb TOCIIe ojau PA0OTHUKOM 3asBICHHUS
2 Mecs1a;
10 guen

3. Echm «CoKpamieHuo» MoaeXuT paboTHUK, HAHATHIM HAa CE30HHBIE pabOTHI, TO €r0 HEOOXOIUMO
YBEIOMUTH 3a KaJICHJIapHBIX JTHEH /10 HA3HAYCHHOM aThl YBOJIBHECHUS

7

5

10;

14

4. O mpeacrosiieM YBOJBHEHHH B CBSI3M C COKPALIEHUWEM YHCICHHOCTH WM IITaTa PaOOTHHKOB
OpTraHu3aly KaX]Iblii paOOTHHK JIOJKEH OBITh MPenypexaEH padoToaaTeleM IepCOHAIBLHO U TIOJ] POCIIUCH,
HE MEHee 4eM 3a 710 YBOJIbHEHHUS

2 Henenw,

1 mecs;

2 MecsIa;

3 Mecsna

5. Ilpu mpoBemeHMHM MPOLELyphl COKPALICHHUS YHUCIEHHOCTH (IuTaTta) paOOTHUKOB MpPHU DPaBHOU
MPOM3BOUTEIBHOCTH TPYAa U KBATU(PHUKAINHY MPEIIOYTEHIE B OCTaBICHHH Ha PabOTe HE HMEIOT:

pabOTHUKM, TMONYYUBIIWE B TEpUOJ] PabOTHl y JaHHOTO paboTojaTeist TPYAOBOE YBEUbE WIIH
npoeccuoHaabHOE 3a00I€BaHNe

JIMIA, B CEMbE KOTOPBIX HET IPYTUX PAOOTHUKOB C CAMOCTOSITENILHBIM 3apab0TKOM

ceMeliHbIe — TIPU HAIMYHH JIBYX WU O0Jiee WK IMBECHIICB

paOOTHUKH, TOBBIMIAIONINE CBOIO KBAIM(HUKALMIO [0 HANpPAaBICHUIO paboTojarens Oe3 OTpbIBa OT
paboThI

JIMIIa, IMEIOIINE HHBAIUAHOCTD, HE CBSI3aHHYIO C y4acTUEM B OOCBBIX JICHCTBHUIX

6. Ilpexpamienne TpyAOBOTO IOTOBOpa IO OOCTOSTENBCTBAM, HE 3aBHCALINM OT BOJH CTOPOH,
pernmameHTupyercs crateell  TpyznoBoro xonekca PO

78;

83;

80;
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Tema 5. Pabora ¢ nmepconanom

1. Ilpu wucymciIeHNH cTaka padOTHI, JAIOIIETO IPABO Ha E€XETOAHBIM OCHOBHOW OIUTAYMBAEMBIi
OTITyCK, B HETO HE BKJIFOYAETCS:

BpeMs1, Korza pabOTHUK He padoTall, HO 38 HUM COXPaHsIOCh MECTO PaOOTHI (OIKHOCTH)

BpeMs (DaKTUIECKOH pabOThI

BpEMsI BBIHYKICHHOTO IPOTyJia

BpEMsI OTITYCKOB I10 YXOy 32 peOEHKOM JI0 TOCTHXKEHHSI UM YCTaHOBJICHHOTO 3aKOHOM BO3pacTa

2. Y AnuHEHHBIN OCHOBHOM OTIYCK HE MPEO0CTaBIISIETCA:

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

rOCy/apCTBEHHBIM U MYHHUILIMIIAIIBHBIM CITyKallluM

paboTHUKaM 00pa30BaTEIbHBIX YUPEIKICHUN

WHBaJIAIaM

pabOTHUKAM roCyJapCTBEHHBIX U MyHULMIIAJIBHBIX YHUTAPHBIX IPEAIIPUATHH

WHBaIWIaM

3. [IpaBo Ha KCHONB30BaHKME OTIYCKA 3a MEPBBI To paboThl BO3HUKAET y paOOTHHKA 110 UCTCUCHUHU

€0 HEMPEePHIBHOM padOTHI B TAHHON OpraHU3aIliN

3 MecHIIeB;

6 MecHIIeB;

9 MecHIIEeB;

1 rona

4. B ciryyae mpeaocTaBICHHUS €KETOJHOTO OTUIaunBAaEMOT0 OTITyCKa JICHEXKHBIE CPENICTBA PaOOTHHKY
JOJKHBI OBITH TIEPEYUCIICHBI HE TIO3JHEE YeM 3a 710 yX0Za pabOTHHKA B OTILYCK

3 mHS;

5 nHe;

7 nHew;

10 nuei;

14 nueni

5. T'epou Coserckoro Coro3a, I'epou PO u nonneie kaBanepsl opaeHa Ciassl, BeTepaHbl Bemmkoit
OTtedecTBEeHHON BOWHBI M BeTepaHbl O0EBBIX JACHCTBUN HAa TEPPUTOPUU JAPYTUX TOCYNAPCTB, BETEPAHbI TPYAa,
nuua, HarpaxaéHuble 3HakoM «llou€tHelil toHOp Poccumny, UMEroT mpaso:

HAa TOBBIIIEHHBIE OTITYCKHBIE

MCIIOJIb30BaTh OTITYCK B JII000€ YA0OHOE AJIs1 HUX BpeMs

Ha JOIIOJTHUTEJIBHBIN OTIYCK, HO 0€3 COXpaHeHHUs 3apaO0THOI I1aTh

Ha JOTIOJIHUTEIIBbHBIHN OIIIa4UBAEMBINA OTITYCK

6. YTBepxkeHre rpaduka OTIyCKOB JIOJDKHO TMPOM3BOAMTHLCS €XKETOAHO HE T03/IHEE YeM 3a
710 HACTYIUIEHHSI HOBOTO KJIEHJAPHOr0 roja

1 venemo;

2 HeJllely,

3 Henenw;

4 genenu

7. He nomyckaeTcst OT3bIB U3 OTILyCKa:

BribepuTe 0IMH MM HECKOJIBKO MPABHIBLHBIX OTBETOB

paboTHUKOB MostOXe 18 et

pabOTHUKOB, 3aHATHIX HAa PabOTax ¢ BPEJHBIMH U OMACHBIMHU YCIIOBHAMH TPYAa

OepeMEeHHBIX JKESHIITUH

pabOTHUKOB — BETEpaHOB TPyAa

8. Ilopsimox HOKyMEHTaNbHOTO O(OPMIIEHHS CIYXEOHBIX KOMAHIMPOBOK B KaKJOW KOHKPETHOM
OpraHM3all{ yCTaHABIMBAETCS:

JIOKaJIbHBIM aKTOM paboToaaTens

TpynoBbeM KofekcoMm PO

ITocranoBnennem IIpaButensctBa PO «O06 0COOEHHOCTSX HAIpaBIEHUS PAOOTHHKOB B CITy)KEOHBIE
KOMaHIHPOBKI»

9. Henb3s HanpaBisATh B KOMAHAUPOBKU PaOOTHHUKOB, JaKe PU HAJIMYMH UX COTJIACHUS, OTHOCSILIUXCS
K CTIEIYIOIIAM KaTerOpHAM:

Bribepute 01MH WM HECKOJIBKO TPaBHIIBHBIX OTBETOB

pabOTHUKH, UMEIOLIHE JeTeH-HHBATUI0B
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OepeMeHHBIC )KCHIITMHBI

paboTHuKH B Bo3pacTe 10 18 ner

JKCHILIHBI, UMEIOLIHE ACTeH A0 TPEX JIeT

paOOTHUKH, OCYLIECTBIIOIINE yXOJ 32 OOJIBHBIM YIEHOM CEMbU B COOTBETCTBHU C MEAUIMHCKHUM
3aKJII0YEHUEM

10. IucuuruinHapHOe B3bICKaHUE HE MOXKET OBITh IPUMEHEHO TO3JHEe CO JHS COBEPILCHHS
npocrynka. 1 mecsua;

3 MecsILEB;

6 MecHIIeB;

1 rona

11. K Buay AWCHWIUIMHAPHBIX B3BICKAHWN, YCTAHABIMBAEMBIX [pYyIOBBIM KoaekcomM PO, He
OTHOCHUTCSL:

JHUIICHUE TIPEMHUN

3aMeqaHue

BBITOBOD

YBOJIBHEHHE M0 COOTBETCTBYIOIINM OCHOBaHHSAM

12. PaGoTonarens UMeeT MpaBo CHATH C Pa0OOTHHUKA AUCIUILTHHAPHOE B3BICKAHHE:

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

YK€ IPUMEHEHHOE JUCIUTUTUHAPHOE B3bICKAHUE CHATH HEJIb35

Mo Mpock0e caMoro paboTHHKA

10 IPOCb0E PYKOBOIAUTEINS CTPYKTYPHOT'O ITOAPa3AEICHUs

10 COOCTBEHHON MHUIIMATUBE

0 MPOChOe MPO(hCOK3HOTO OpraHa

BO BCEX yKa3aHHBIX CIIy4asx

13. C npuka3oM 0 IPUMEHEHUH AUCLUITIMHAPHOTO B3bICKAHUS PA0OTHHUK OJDKEH OBITH O3HAKOMIICH
MO/JI TIOATNUCH B TEUCHHE pabouux AHEH co AHS €T0 U3JaHUs

3;

35;

7

10

14. PaboTonarens nMeeT PaBO CHATH C paOOTHHUKA TUCITUILTHHAPHOE B3BICKAHNE!

JI0 UCTEUEHUS roJja co JHS IPUMEHEHHS JUCIUIUIMHAPHOTO B3bICKAHUS

JI0 UCTEUYEHUS IIECTH MECSIIEB CO AHS MPUMEHEHUS! JUCIUILTHHAPHOTO B3BICKAHHMS

JI0 UCTEUYEHUS TPEX MECSLEB CO AHA NPUMEHEHUS TUCLUILTMHAPHOTO B3BICKAHUS

JUCLHUIUIMHAPHOE B3BICKAHHE CHSTH HEINb35

15. PaboTomaTtens MMeeT MpaBo MPUMEHSATh HECKOIBKO BUIOB MOOIIPEHHH OJHOTO MIIM HECKOJIBKUX
paboTHUKOB. UTO K TAKOBBHIM HE OTHOCHUTCS?

Bribepure oarH UM HECKOIBKO NPaBUIBHBIX OTBETOB

NpeJICTaBIeHUE K 3BAHUIO JTYUIIETO M0 Mpodeccuu

HarpaxjaeHue eHHbIM OJapKOM

BBIIIJIATA IPEMHH, BKIIFOYEHHON B CUCTEMY OILIAThI TpyAa

00BsIBIICHHE OJIar0JapHOCTH

HarpaxjaeHue Mo4ETHOM rpaMoToi

16. JokyMeHTaIbHBIM OCHOBaHMEM JUTS M3[aHUS TPUKa3a O TOOUIPEeHNH (HarpaxKJIeHNH) pabOTHUKA
SIBIISTIOTCSL:

BribepuTe 01IMH MM HECKOJIBKO MPABHIBLHBIX OTBETOB

MTOCTAHOBJIEHUE

JOKJIa/IHas 3a11cKa

NpUKa3

citykeOHas 3arucKa

npeAcTaBIeHUE

3asBJICHNE

17. 3amucm O TOOUIPEHUH BHOCATCS B TPYAOBYI0 KHIKKY paOOTHHKAa HAa OCHOBAHHH
COOTBETCTBYIOIIETO MTPHKa3a (PactopsDKEHHUsT) paboToaaTe sl HE O3 THEE:

7 nuen

14 nuei

3 nHel

10 mueit
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5 mHen

Kputepun orieHuBaHus:

OcHoBHBIM KpuTepreM 3(PQPEKTUBHOCTH YCBOCHHUS YUYAIIUMHCS COJEPKaHUS Yy4eOHOTO
Marepuana cuyuTaeTcss Ko HUIIMEHT YCBOSHHUS y4eOHOTO MaTepuajia, KOTOPBIM ONpeaesseTcs Kak
OTHOIICHHE MTPABUIILHBIX OTBETOB yUYAIIUXCS K 00IIEMY KOJIMYECTBY BOIIPOCOB.

Onucanye MKaJIbl OLEHUBAHHUS:

— OIICHKA «OTJIMYHOY CTABUTCA MPH BHITIOJIHEHUH HE MeHee yeM 80% 3agaHuii;

— OIIEHKA «XOPOIIIOY» CTAaBUTCA MPHU BBHIMOJHEHUHU HE MeHee ueM 70% 3ananuii;

— OIICHKA «YJIOBJIETBOPUTEILHO» CTABUTCS MPH BBINOIHEHUU HE MeHee ueM 60% 3aianuif;

— OIICHKAa «HEYAOBJICTBOPUTEILHO» CTABUTCS NPH HEMPABUILHOM OTBeTe Oosee uyeM Ha 40%
BOIIPOCOB TECTa WM HEBBINONHEHHH Ooee ueM 40% 3anaHuii.

[IpakTrueckue 3aganus

[TpakTHyeckoe 3aJjaHUEe OCHOBAHO HA IPAKTUYECKH 3HAYMMBIX CUTyalUsAX M HAIPaBJICHO Ha
(dbopmMHupoBaHHE y CTYACHTOB NPO(PECCHOHAIBHBIX YMEHMH WM HABBIKOB, YMEHHs JEHCTBOBaTh B
ycIoBHsIX Oyayiied npodeccuoHanbHOM aedrenbHOCTU. Ilpu pemeHun 3afgaHus CTYAEHT JOJKEH
YUUTBIBATh, YTO 33JJaHUE COJACPKUT JBE YACTU: ONMCAHUE U CHEIHAIbHBIE BOIIPOCHI, (POPMUPYIOLINE
HEOO0XO/AMMBbIE YMEHMS M HaBbIKU. [Ipexae ueM NpUCTYNUTh K PpEIICHUIO 3a/aHus, CleayeT
BHHUMATEIbHO O3HAKOMUTHCA C cojaepxkaHueM. HeoOXoaumMo ySACHHUTH CMBICI 3aJadd U YCJIOBHS,
UCXOJS U3 KOTOPBIX, HY’)KHO J1aTh OTBETHI Ha IIOCTABJICHHBIE BOIIPOCHI.

OO01uii anropuT™ pelIeHust 3a1a4i MOKHO U3JIOKUTH CIIEAYIOLUM 00pa3oM:

— IIPOYMTATh U MOHATH TEKCT 3a7a4u;

— OIIPEeAETIUTh TEMY, pa3/iell, BOIPOC 110 KOTOPOMY COCTaBJICHA 33/1a4a;

— NIPOBECTH AHAJIU3 CUTYAIMH, OTIMCAHHOH B 3a/1a4e, U pa3peluTh Ipodaemy.

3anmanue 1. I'paxknanka M. Oblia mpuHATa IO CPOYHOMY TpynoBomy aorosopy B OO0 «T.»
IUIs 3aMEIIEeHUs] Ha MEepUoJl OTIYCKAa B CBS3HM C POXKIEHHEM peOeHka riaBHOro Oyxranrepa. [lpm
npruemMe Ha padoTy ¢ Hel ObUl 3aKIIOYeH TPYAOBOH JOTOBOpP, B KOTOPOM OrOBAapUBAIHCH BCE
o0si3aTeNbHBIC YCIOBUS TPyAa, B TOM 4YHCIEe 3apaboTHas Iulata W pexkuM padboTel. CoriacHo
noroBopy, M. ycranaBnuBaics okiajg 45 Teic. py0. M pexuM MoiHOM paboueit Heaenu. OHa ObLTa
O3HAaKOMJICHA C TPUKAa30M U TPYAOBBIM JOTOBOpOM. llepen OKOHYaHWEM CpoKa JIOTOBOpa
COTpYIHHIIA CIy4ailHO yBHJIeNa MITaTHOE paclHcaHue, B COOTBETCTBUU C KOTOPBIM OKJIAJ TJIaBHOTO
Oyxranrepa cocTaBiisii 75 Teic. py0. M. oOpatunacek B cya ¢ uckom k OOO «T.» 0 B3bICKaHUU C
OTBETYMKA PA3HHIIBI MEXAY 3apab0THON TIaTOW, YCTAHOBIEHHOW INTATHBIM paclHCaHUEeM, U
(hakTUYECKU BBIMJIAYEHHON 3apabOTHOM TIaTol 3a Bech Mepuoj ee paboThl B TaHHOM OpraHU3aluy.
KaxoBo Bo3zMorxHOe pemienue cyna? Jlaiite MOTUBUPOBaHHBIN OTBET.

3amanue 2. PaGoromarens JI., sBASASCH CYOBEKTOM Majoro MpearnpUHUMATENhCTBA
(MHKPOTIPEIMIPUATHE) OTKA3aJICd OT MPHHSTHS JIOKAJBHBIX HOPMATHUBHBIX AaKTOB, COJCpKAIIUX
HOPMBI TPYAOBOTO IpaBa, BKIIOYWUB BOIMPOCH], KOTOPBIC MOJDKHBI PErYIHPOBATHCS YKa3aHHBIMHU
JIOKaJIbHBIMU aKTaMH, B TPYJOBBIE JOTOBOPHI ¢ paborHukamu. [IpaBomepHbl mu aeiictBust JI.?
OO6ocHyiiTe CBOIO MPABOBYIO MO3ULHIO.

3amanne 3. ['paxmanka JI. oOparunack C 3asBICHHMEM O TpueMe Ha paboTy B JIETCKOE
yUpeKJIeHUE Ha JIOJDKHOCTh MY3BIKalbHOTO paboTHHKA. OHA mpeAcTaBuiia CiaeayIonue JOKYMEHTHI:
3asBIICHHE O TIpUeMe Ha paboTy, KOIHUIO TaclopTa, KOHIO CBUAETENBCTBA O TIOCTAHOBKE HA y4ET B
HasioroBoM oprane (MMHH), xomuio cTpaxoBOro CBHIETENLCTBA O00s3aTE€IBHOIO IEHCHOHHOTO
CTpaxoBaHUs (CTpaxoBOW HOMEp WHAMBUAyalbHOTO JmmneBoro cdera - CHUWIIC), xomwmio
CBHUJIETENILCTBA O Opake, KONHMIO CBUIETENbCTBA O POXKIECHUM peOCHKa, KOMMIO AMUIUIOMA IO
CTEMANBHOCTH, TPYAIOBYIO KHUXKKY. B pe3ynbprare paccMoTpeHust paboromaTeneM KaHaunaTypsl C.
Ha yKa3aHHYIO JIOJDKHOCTD, €l OBIJIO OTKa3aHO B IPUHATUU Ha PadOTy ¢ GOPMYITUPOBKOMN: «B CBS3ZH C
HETIpeCTaBICHUEM HEOOXOIUMBIX TOKYMEHTOBY. [IpaBomepen i oTka3 pabotogatens B mpueme JI.
Ha paboTy? PaccmoTtpuTe Bopoc 1o CyIIEeCTBY.
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3ananue 4. I'paxnanka H. mpu npueme Ha pa®oTy He MpelnCcTaBHiA TPYAOBYIO KHUXKKY,
3asBUB 0 ee nmorepe. Kak 10mkeH mocTynuTh paboTonaTesb B CJI0KUBIICHCS CUTYyaIlun?

3aganue 5. I'paxnanun Y. ObuUl yBemomileH paboTojaTesieM B NHCbMEHHOH (opme o
NPECTOSIINX B OpraHU3allMM M3MEHEHUSAX TEXHOJIOTMYECKUX YCIOBUM Tpyna. B yBemomienuu
COJZIepKAJIOCh YKa3aHWE Ha TO, YTO YCIOBHS TPYIOBOTO JOTOBOpa Y., 0OYyCJIOBJCHHBIE IpPU €ro
3aKJIFOYEHHUH, HE MOTYT OBITh COXPaHEHbI, MOATOMY TPYAOBOH JOroBop ¢ Y. MpeKkpauiaercs yepes
Mecal B cootBerctBuM ¢ 1. 7 4. 1 cr. 77 TK P®. IlpaBomepnsl i nelcTBUs paboTonaTelsis B
oTHomeHuu Y.? PaccMOTpUTe CUTYyaIuIo U JaiiTe 000CHOBAHHBIN OTBET.

3aganue 6. B CBsI3M ¢ IPOM3OLICAIIMM TOXAPOM B apXMBOXPAHHWIIHILE BEIOMCTBEHHOTO
apxuBa paOOTHMKHM aJIMUHHCTPATUBHOIO aIrapara MPHUKa30M PYKOBOJUTENS AAHHOTO YUPEKICHMS
ObUIM BPEMEHHO IEpPEeBEICHBl Ha paboTy MO JUKBUAALMU €ro mocieAcTBuid. [IpaBomepHbl Jn
JNEUCTBUS PYKOBOAMTENS YUPEKACHUS B OTHOLICHMM YKa3aHHbIX DPAOOTHUKOB, INPUHHUMAs BO
BHUMaHHE TOT (haKT, YTO TaKOW MepeBoJ ObUT ocymiecTBieH 0e3 ux cornacus? OOGocHyHTe CBOM
OTBET.

3apmanune 7. I'paxpanka P. oOpatunace B cya ¢ uckoBbiM 3asBieHneM k OOO «C.» o
BOCCTAHOBJICHMHM Ha paboTe, B3bICKAHUM 3apabOTHOM IUIaThl 3a BpeMs BBIHYXJIEHHOIO IpOryJa,
JICHEeKHON KOMITEHCAIIM MOPaJIbHOTO Bpena. B 0o00ocHOBaHME 3asBICHHBIX TPEOOBAaHUH yKa3aia, 4To
Obula yBOJIEHA IO coriameHuio cTopoH no m. 1 4. 1 cr. 77 TK P®. Ognako cuutaer yBOJbHEHUE
HE3aKOHHBIM, TaK KaK TOANHKCANa COTJIallleHne 00 YBOJBHEHWH TOJ JaBJICHHEM paboTomareds,
KOTOpOE 3aKJII0YalIoCch B yrpo3e YBOJIUTH €€ 3a Iporyi. Ha ee oT3bIB cornamenus paboTonaTeib He
MIPOpearupoBaji ¥ yBOJIHI €€ MO BBINICYKa3aHHOMY OCHOBAHHUIO. Y IOBJIETBOPUT JIM CYA TpeOOBaHMUS,
3asgBieHHbIe P.? PaccMoTpuTe CUTYyaluio 1o CyLecTBY U JaiiTe 000CHOBAHHBINH OTBET.

3amanue 8. I'paxxnanun U. paGotan mHxkenepoMm-nporpammuctoM. [locie cokparieHus: ero
JOJDKHOCTH paboTojaTeb MPEeAIoKUII eMy HEepeBOJ Ha BCE JPYrMe MMEIOIIMECs B OpraHU3aliu
BaKaHTHBIE JOJDKHOCTH. M. 0TKa3aics oT mepeBoAa u ObLI MPeAyNpexkieH 00 yBOJIBHEHUH 10 1I. 2 4.
1 cr. 81 TK P®. Jlo wucredyeHus ABYXMECSUYHOIO CpPOKAa MPEOYNpPEXKACHHUS B OpPraHU3aLUU
ocBoOo/IMIACh eIIe OJHAa JOJDKHOCTh - CTap-illlero KiIagoBIIMKa. M. mMpocwi mepeBecTH ero Ha
BaKaHTHYIO JOJDKHOCTh CTapIlero kiajosuiuka. Paboronarens oTkazan B IepeBoje, CCbUIAsACh Ha TO,
gyro V. He 3HaeT MpaBWJI MpUEMa U OTITYCKa MaTEePHAIbHBIX IIEHHOCTEH M HE CMOXKET HaJJIeKaIluM
00pa3oM BBIIOJIHATH 003aHHOCTHU cTapiero kiagosuika. [Tockonbky M. oTkazancs ot nepeBojia Ha
Jpyrue BaKaHTHBIE JOJDKHOCTU (paboThl), paboTomatens yBomua M. mo cokpamienuto mrara. M.
oOpatumiics 3a KOHCyabTanMen Kk aaBokaty. IIpaBomepHsb! nu aelictBust pabortomarens? Uto MoxeT
nocoseToBath WM. agBokar?

3aganue 9. CornacHo rpaduky oTmyckoB TIp-ke O. ObUI TNPeNOCTaBIEH €KEeroaHbIN
OTUIAYMBAEMBIH OTIYCK B KOJIMUECTBE 28 KaneHaapHbIX AHei. OgHako Ha padoty O. BhIILIA Yepe3
HECKOJIbKO JHEeW mocie AaThl OKOHYAaHMS OTIYCKa, MPEAbSIBUB PabOTONATENI0 IO BO3BPALICHUHU
JIMCTOK BPEMEHHOM HETpynocrocoOHOCTH. B 3T0 ke BpeMs oHa Obljia M3BELIEHA O TOM, 4TO Oblia
yBOJIeHa 3a mporyil. MokHo M cuutath yBoibHeHHe O. He3akoHHbIM? KakoBa mpouenypa
IIPOJUIEHUS OTITYCKa B cilydae 0oJje3HH paboTHHUKA?

3aganue 10. Menemxkep nmo npogaxkam C. ObUT yBOJIEH 3a OJIHOKpaTHOE Tpyboe HapylleHHe
TpYIOBbIX 00s3aHHOCTEH (mporyn). OH oOpartuics B cyd. B cyaeOHOM 3acenaHuu B 00OCHOBaHUE
CBOEro TpeOOBaHUS O BOCCTAHOBJIEHUH Ha paboTe UCTell 3asiBIJI, YTO AUCIMITIMHAPHOE B3bICKaHHE B
BUJIE YBOJIBHEHMSI 3a MPOTyJ ObLIO MPUMEHEHO paboroaareneM 0e3 cOOMIOEHUS yCTaHOBIIEHHOM
3aKOHOJATEIbCTBOM Hpouenypsl. O kakoil mpoleaype B JaHHOM cilyyae ujaeT peub? M3noxute ee
AIITOPHUTM.

Kpurepun oneHnBanus:

[Ipu oueHuBaHUU YpPOBHS C(HOPMHUPOBAHHOCTU KOMIIETEHLUH YYUTHIBACTCS MPABUIBHOCTD
peuieHus, MoJHOTa OTBETA, UCIIOIb3YEMbIE UCTOYHHUKHU, CTPYKTYPHUPOBAHHOCTh OTBETA U BIIAJICHHE
TEPMUHOJIOTHEH, OTBET Ha BOMPOCHI K 3ajiaue, BBINOJIHEHHE 3aJaHuil. PemieHue NOMKHO OBITH
CaMOCTOSITENIbHBIM M MOJHBIM. OTBEeTbl Ha BONPOCHI JIOJDKHBI  OBITh  Pa3BEPHYTBIMU H
apryMEHTHPOBAaHHBIMH, BHIBOJIbI JIOTUYHBI U TOYHO CPOPMYIUPOBAHBI.

Onucanue MIKaabl OLICHUBAHUS
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OreHKa «OTJIMYHO» CTABUTCS, €CIH 00YUaIOIIUNACS:

— IPaBUJILHO PEIIN 33/1a4y;

— J1aJl OTBETHI HA KaXK/IbIi U3 MOABOMPOCOB, 00OCHOBAB MIPU ATOM XOJI CBOETO PEIICHUS;

— IPaBUJILHO BBIMIOJIHWII BCE 3aJIaHUs K 3a/aue (IIpU HAJIUYUN);

—  XOpOWIO  CTPYKTYpPHUpOBal  OTBET, BBIOpA] HYXHYIO  HUHPOPMALUIO, OTCESB
HenH(OMATUBHBINA MaTepua;

— MPaBWJIBHO HCIOIH30BAJ TEPMUHOJIOTHIO.

OreHka «XOpoI0» CTaBUTCS, €CIIU 00yJaronuiics:

— MPaBWJIBHO PELIWI 33/1a4Yy;

— JlaJl KpaTKue OTBETHl Ha Ka)/IbIi U3 MOJIBOIIPOCOB, HO MPHU 3TOM HE 0O0CHOBAJ XOJI CBOETO
peleHus;

— 000CHOBAJI pelIeHHe 3a/1a4i, HO OCTaBUJI 0€3 BHUMAHUS OJIMH U3 MOJIBOIIPOCOB 3aJaHHUsI, HE
PacKphbL ero;

— BBITOJIHUWII HE BCE 3a/IaHus K 3a/1adye JUOO0 BBIMOIHIII C OIIMOKaMHu (ITPHU HaJIHYKK );

— nogo0pai Marepuai, KOTOPBIH He 3aTparuBaeT TEMBI 3a/1a4X WIM HE JaeT MPEJCTaBICHHUE O
MO3UIUU aBTOPA;

— MCIIOJIb30BAJI TEPMUHOJIOTHIO C OITHOKaMHU.

OreHKa «y0BIETBOPUTENBHOY» CTABUTCS, €CIIU 00yYaroUIHiics:

— J1aJT OTBET HE Ha BCE MOJIBOTIPOCHI 3a/1aHMS;

— Jan OTBET Ha BCE MOJBOMPOCH, HO OOJBIIMHCTBO OTBETOB HEOOOCHOBaHHBIC WIIH
OIIIMOOYHBIE;

— He MpeACTaBUII BHIMOJIHEHHOTO 3aJJaHusl K 3a7a4e (Mpu HAIU4YHH );

— HE CMOT CJIeNIaTh TOJDKHBIE BBIBOJIBI HA OCHOBE MMEIOLIETOCS MaTepHaa;

— HE HUCIIOJIb30BaJl TEPMUHOJIOTHUIO UITH HCTIOIB30BAJl C OIIHOKAMH.

OlieHKa «HEYAOBJIETBOPUTEIBLHO» CTABUTCS, €CITM 00YJarOITUNCS:

— He pelui 3a7auy,

— Jan KpailHe KOPOTKHH OTBET, PELIMJI HEKOTOpPbIE ITYHKTHI 3a/la4d, MPHU 3TOM HHUKAK He
000CHOBAJI CBOE PEIlICHUE, HE BHIMOIHIII 33 JaHUSI.

11. Opranuszanus o6pa3oBaTe/ibHOrO NMpoLecca ISt JHI ¢ OFPAHMYEHHBIMH BO3MOKHOCTSIMH

OOyyeHue Mo AMCUUIUIMHE O0YYaroIIMXCS C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBbS
OCYILIECTBIISIETCI C Yy4YeTOM OCOOEHHOCTeH ICUXO(pHU3UYECKOr0 pa3BUTHUS, WHAMBHYaTbHbBIX
BO3MOXKHOCTEH U COCTOSIHUSA 3/I0POBBSI TAKUX 00YYArOIIHUXCS.

Conepxanne o00Opa3oBaHUST M YCJIOBUS OpraHu3anuu OOydyeHUs OOydaroluxcs C
OTPaHUYEHHBIMU BO3MOYKHOCTSMU 37I0POBbsSI ONpPEACINAIOTCA aJalTUPOBaHHON 00pa3oBaTenbHOM
IIPOrpaMMO#, a M1 HHBAJIUIOB TAaKXE B COOTBETCTBUM C WHIUBUAYAJIBHONH IPOrpaMMON
peadmIUTai HHBAIH/IA.

OcBoeHHe AUCHUIUIMHBI OOYYarOIIMMHUCS C OTPAHWYEHHBIMH BO3MOKHOCTSMHU 3]I0POBbS
MOXKET OBITh OPraHM30BaHO KaK COBMECTHO C JPYIMMM OOYy4YalolIIMMHUCS, TaK U B OTAEIbHBIX
rpynmnax. Ilpeanonaratorces crenuaibHble YCIOBUS JUIsS OTy4YeHHUs 00pa3oBaHMs 00ydyarolIUMUCs C
OTrpaHUYEHHBIMUA BO3MOXKHOCTSIMH 3710POBbSI.

[Tpodeccopcko-niearornyeckuif  COCTaB 3HAKOMHUTCS € ICHXOJIOr0-(pH3UOIOrMYECKUMHU
O0COOCHHOCTSIMU OOYYaroOIMXCsl MHBAIWJOB M JIUIl C OFPAaHUYEHHBIMU BO3MOKHOCTSIMH 3710POBbS,
WH/IMBUYaJIbHBIMU NIpOrpaMMaMM peabuiuTanuy HHBaIUA0B (npu Hanuuun). [Ipu HeoOxoaumocTu
OCYILIECTBIISIETCSl  JIONOJHUTENIbHAS MOJJEp’KKa MpernojaBaHusl ThIOTOpAMH, IICHXOJIOTaMH,
COLIMAJIbHBIMU PaOOTHUKAMHU, MPOLIEAIIMMHU MOATOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBHM ¢ MeTOAMYECKMMHU pekoMeHAauusmMu MuHoOpHayku P® (ytB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce Mpenmnojaraercs HCHOIb30BaTh COLUMAIBHO-aKTUBHBIE U
pediieKCUBHBIE METOAbI OOy4YeHHUs, TEXHOJIOTMHM COIMOKYJIbTYPHONH peadMIMTAalUd C LENblo
OKa3aHUs TIOMOIIM B YCTaHOBJIEHUHU IIOJHOLEHHBIX MEXJIMYHOCTHBIX OTHOLIEHUH C APYrUMHU
CTYJEHTaMHU, CO3aHUHU KOM(OPTHOTO NICUXOJIOTMYECKOT0 KIMMaTa B cTyieHdeckoit rpymmne. [Togdop
U pa3paboTka Y4eOHBIX MaTepHajoB MPOM3BOIATCS C YYETOM IMPEJOCTABJICHUS MaTepuana B
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pa3nuYHBIX (QopMax: aydualbHOW, BU3YalbHOM, C HMCIOJIH30BAHUEM CIEIHAIBHBIX TEXHHYECKUX
CpencTB U UHPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl  TakkKe  CleAyeT MCHOJIb30BaTh M aJalTUpPOBaTh C  YYETOM
WHIMBHIYAIBHBIX 0COOEHHOCTEH oOyuenus nui ¢ OB3.

OcBoenue auctuiuinHbel jguiamMu ¢ OB3 ocyiiecTBiseTcss ¢ HUCHOJIB30BAHUEM CPEJICTB
oOy4yeHHs: OOIIEr0 W  CHCIHAIBHOTO Ha3HauYeHHUs] (IEPCOHATBLHOTO M KOJUIGKTUBHOTO
WCIOJIb30BaHUs). MaTepualbHO-TEXHUYECKOE O00ECIeUeHHe TMPeIyCMaTPUBACT TMPUCIIOCOOJICHUE
ayauTopuil Kk Hyxaam jui ¢ OB3.

®opma MpoOBEACHUS aTTECTAlMU JJIsi CTYJECHTOB-WHBAIUJIOB YCTAHABJIMBACTCS C YYETOM
WHJIMBHIYAIBHBIX McuXopu3ndeckux ocobeHnocred. [[ns crymentoB ¢ OB3 mpemgycmarpuBaeTcs
noctymHas popma MpeIoCTaBICHUS 3a/IaHUi OLIEHOYHBIX CPEJCTB, 8 UMEHHO!

— B IEYATHON WJIM AJEKTPOHHOU dopme (I JIUIl C HAPYHICHUSIMH OTIOPHO-ABUTATEIIBHOTO
amnrmnapara);

— B TIeyaTHOM ¢opMe WM DJIEKTPOHHOHW ((opMe C YBEIWYEHHBIM ImpudTOoM U
KOHTPACTHOCTBIO (JJIs JTUI] C HAPYIICHUSIMU CITyXa, PeUH, 3pEHHUs);

— METOJ/IOM YTEHHS ACCUCTEHTOM 3aJ]aHus BCIIYX (IS JIUII C HAPYIICHUSMH 3PSHUS ).

CrygeHTaM ¢ WHBaJIMJAHOCTBIO YBEJIMYMBACTCS BpeMs Ha TMOATOTOBKY OTBETOB Ha
KOHTPOJbHBIE BONPOCHL. JIJif TakuX CTYIEHTOB NpeaycMaTpuBaeTcss JAOCTymHas (opma
MPEAO0CTaBIICHUS] OTBETOB Ha 3a/IaHMsI, @ UMEHHO:

— MUCHbMEHHO Ha Oymare WM HaOOpOM OTBETOB Ha KOMIBIOTEpE (Il UL C HAPYIICHUSIMHU
ciryxa, peumn);

— BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C UCIOJIb30BAHUEM YCIYT aCCUCTEHTA (ISl JIUIL
C HapYIICHUSIMU OMTOPHO-ABUTATEIILHOTO aIiapara);

— YCTHO (U141 JIUI] C HAPYUICHUSIMH 3PEHHUS, OTIOPHO-IBUTaTEIBHOTO anmnapara).

[Ipu HeoOxomumocTH i OOYYAIONMIUXCA C WHBAIMIHOCTHIO TPOLEAypa OICHUBAHMS
PE3yNIbTaTOB O0YUYEHUSI MOXKET MPOBOJUTHCS B HECKOJIBKO ATAIOB.
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12. JIuct perucTpauuu u3MeHeHuii

Jlata BBeieHUS

Ne PekBu3uTHI TOKyMeHTa 00 N
CO,I[ep)KaHI/IC HU3MCHCHUA B ICHUCTBUC
n/n YTBEPKACHUU U3MCHCHUA
/n3meHeHus
VYTBepKIcHa U BBEJICHA B JICHCTBUE PEILICHUEM
KadeIpsl IOPUCIPYIEHIIMN HA OCHOBaHUH
(benepaabHOro TOCYAapCTBEHHOTO [Iporokoi 3acenanust
00pa30BaTeNbHOTO CTaHJapTa BHICILIETO Kadenpsl
«30» urons
1. | oOpa3zoBaHus — OakajgaBpHaT IO HAIIPABJICHUIO ropucnpyzaesunu Ne 10
2021 roga
noarotoBku 38.03.04 'ocynapcTBeHHOE U oT «30» utons 2021
MYHUIIUIIAJILHOE YIIPaBJICHUE, YTBEPKACHHOTO rojaa
IpuKa3oM MUHHCTEPCTBA HAYKU U BBICLIETO
obpazoBanust PO ot 13 aBrycra 2020 r. Ne 1016
AKTyanu3upoBaHa U BBEICHA B JICHCTBHUE pEIICHUEM
Kaeapsl IOPUCTIPYACHIIMN HA OCHOBAaHUN
benepanbHOro rocy1apCTBEHHOTO [Iporokoun 3acenanus
00pa30BaTENbHOIO CTAHIAPTa BHICILIETO Kadeperl
«30» urons
2. | obpazoBaHMs — OaKkalaBpyaT M0 HAIIPABJICHHUIO topucnpynesuun Ne 10
2022 rona
noarotoBku 38.03.04 'ocynapcTBeHHOE U ot «30» utons 2022
MYHUIIUIIAJIBHOE YIIPaBJICHHE, YTBEPKIACHHOTO rojaa
puKa3oM MHHHCTEPCTBA HAYKU U BBICLIETO
oOpazoBanust PO ot 13 aBrycra 2020 . Ne 1016
AKTyanu3upoBaHa U BBEICHA B JICHCTBUE peIICHUEM
Kadeapsl IOPUCIPYICHIUN HA OCHOBAaHUH
(denepanbHOIro rocy1apCTBEHHOIO [Iporokou 3acenanus
00pa30BaTeNbHOTO CTaHJapTa BHICILIETO Kadenpsl
«30» urons
3. | obpa3oBaHus — OakamaBpHar 10 HANPaBICHUIO ropucnpyzaenuuu Ne 10
2023 rona
noarotoBku 38.03.04 I"'ocynapcTBeHHOE U ot «30» nrous 2023
MYHUIIMIIAJIbHOE YIIPABJICHUE, YTBEPKIAECHHOTIO roja
pUKa30oM MHUHHUCTEPCTBA HAYKU U BBICIIETO
oOpazoBanust PO ot 13 aBrycra 2020 . Ne 1016
AKTyanu3upoBaHa U BBEICHA B JCHCTBUE PEILIEHUEM
KadeIpsl IOPUCTIPYIEHIIMN HA OCHOBaHUU
€1€paJIbHOTO TOCYJaPCTBEHHOTO
benep yrap [Iporokon 3aceganus
00pa30BaTeNbHOTO CTaHIaPTa BHICILIETO
Kageapsl
4. | obpa3oBaHus — OakaaBpUaT 110 HANIPABICHHIO 22.05.2024 r.
noarotoBku 38.03.04 'ocynapcTBeHHOE U iopucnpynentmu Ne 10
T ot 22.05.2024 r.
MYHUIIMIIAJIBHOE YIIPABJIEHUE, YTBEPKICHHOTO
npuKa3oM MHHHCTEpPCTBA HAYKU U BBICIIETO
oOpaszoBanusi PO ot 13 aBrycra 2020 r. Ne 1016
5.
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