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1. Heau u 321241 JUCHUNJIMHBI (MOAYJIs1)

[enpto m3ydenust mucuuruiiHbl «lIpaBoBOoe oOecriedyeHue KaJpOBOTO JACIIOMPOU3BOCTBAY
(manee — AMCIUIUIMHA) SIBISCTCS (OPMHPOBAHUE y OOYYAIONIUMXCS 3HAHUN O MPAaBOBBIX OCHOBAX
JIOKYMEHTUPOBAHHS KaJIpOBOM pabOTHl B TOCYAAPCTBCHHBIX U MYHHMIIMIAIBHBIX OpraHaxX, a TaKke
YMEHHI ¥ HaBBIKOB B 00JACTH MOCTPOCHUS dPPEKTUBHBIX CHCTEM KaJpOBOTO JEIONPOU3BOJICTBA,
COCTaBJICHHS ¥ O(POpPMIICHHUS JOKYMEHTOB B paMKaxX paOOTHI C KaJpamH.

3a1aun TUCHMILINHbIL:

— HW3y4YeHHE IMPABOBBIX OCHOB OPTraHM3allid JEJIOMPOU3BOJCTBA M JOKYMEHTOOOOpPOTa,
OCOOCHHOCTEH JOKYMEHTAI[MOHHOTO OOECTICUCHUs YIPABJICHUS, JOKYMEHTHPOBAHUS U OOPMIICHHUS
YIPaBJICHYECKUX UHHOBAIUM, CBSI3aHHBIX C KaJIPOBBIM JEIOMPOU3BOICTBOM

— (hopmupoBaHUEe yMEHUN pa3rpaHUYUBATH BHJIBI JTOKYMEHTOB, O(OPMIISIONINX CITyKEOHBIC
OTHOIIEHUS U  JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, TOJKOBaTh  OTACJIbHBIE  MOJIOKECHHS
3aKOHOJATEIBHBIX  aKTOB, PETYIHUPYIOIIUX JTOKYMEHTAIMOHHOE OOecredeHne CiryKeOHOM
NEeATEIbHOCTH, pa30uparbcs B MpoOjeMax, CBSA3aHHBIX C JIOKYMEHTAIlMOHHBIM oOecreuyeHneM
KaJpOBOW pabOTHI B OpTraHax MyOJUYHON BIACTH.

2. Mecto qucuuminnsl (MmoayJs) B ctpykrype OIIOII
JlucuuiuiiHa OTHOCUTCS K JAMCLUIUIMHAM 1O BbIOOpY yacTd, (GOpMHUPYEMOHl ydacTHHUKAMU
oOpa3zoBaTenbHBIX OTHOIIEHWH Onoka bl. Jlucuurmimebel (Moaynn) yd4eOHOTO IUIaHA 1O OCHOBHOM
npodeccuoHaIbHOM 00pa30BaTeNIbHOM MporpaMme BbIcuIero oOpa3zoBaHus ['ocynapcTBeHHOe H
MYHHMIMIIAJIBHOE yIpaBieHWEe 1o HanpasieHuto mnoAarotosku 38.03.04 ['ocynapctBeHHOE U
MYHHUIMIIAJIBHOE YIIPABJICHUE.

3HaHI/I$I, YMCHHA, HABbIKM W KOMIICTCHIMU, ITOJIYUYCHHBIC 06y‘~IaIOHII/IMI/IC$I IIpyu HU3Yy4YCHUU

JaHHOH JUCLUIIINHEI,

HaxoIdAT IIPUMCHCHHUC B TBOpquKOﬁ n Hay‘IHO'HCCHG,Z[OBaTCHLCKOﬁ

JESITeTbHOCTH, TIPU TIOATOTOBKE KYPCOBBIX paOOT U BHIITYCKHON KBaTH(PUKAMOHHOW PabOTHI.
JucnuniuHa n3ydaercss Ha 4 kypce B 7 cemecTpe MO O4HOW ¢opme oOydeHHs U B 8
ceMecTpe M0 OYHO-3a04HOU (hopme 00yueHus, opMa IPOMEKYTOUHOM aTTeCTalluM — 3a4erT.

3. [lepeuyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHs M0 JMCHUIIHHE (MOAYJII0), COOTHECEHHBIX
¢ IVIAHUPYEMBIMH pe3yJIbTATAMH OCBOCHHS 00pa30BaTeIbHOI MPOrpaMMbl

B pesynbrare ocBoeHHs yueOHOW IUCHUIUIMHBI OOYYarOLIUICS JOJKEH JIEMOHCTPUPOBATH

CIIEYIOINE PE3YyIbTaThI:

Kox u Haumenosanue

Kox u
Kareropus (OpMYIHPOBKa WHJIMKaTopa Kon n HanmeHoBaHue pe3ynbrara
KOMIIETEHITHI PMYIIP TOCTUXKEHUS o0y4eHus
KOMIIETEHIINHU
KOMIIETEHIINU

ITK-3 Criocoben
BECTHU
JIEJIONIPOU3BOJICTBO U
JIOKyMEHTOO00O0pOT B
opraHax

[1K-3-U-1. YuacTByer
B o0ecreyeHnn
BEJICHHUSI
JEeTONPOU3BOICTBA U
JIOKYMEHTO000pOoTa B

[1K-3.11-1.3-1. 3naer ¢popmbl
BEJICHUS I€TIONPOU3BOICTBA

I1K-3.11-1.3-2. 3naet cocraB
YIpaBJIEHYECKUX TOKYMEHTOB U
oOuue TpedoBaHus K 0(OPMIIEHHUIO

rocyJapCTBEHHON oprasax JOKYMEHTOB.

BJIACTH, OPraHax rOCyJ1apCTBEHHOM I[IK-3.1-1.V-1. YmeeT

MECTHOI'O BJIACTH, OpraHax (dbopMHpOBaTh JOKYMEHTAIbHBIH

CaMOYIIpaBIICHUS MECTHOTO (GoHJ opraHu3anuu.
CaMOyIIpaBJICHNA, I1K-3.1-1.Y-2. Ymeer

OpTaHu3aIHsIX 10
peanu3anuu GyHKIUHA
Y ITOJTHOMOYM I
rOCYJapCTBEHHBIX U
MYHUIUIATBHBIX
OpraHoB

OCYILIECTBIISATh YUYET U PETUCTPALIUU
HOPMATUBHBIX TIPABOBBIX aKTOB,
0(pOpPMIISITh PEKBU3UTOB
JIOKYMEHTOB

B pesynbpTaTe 0CBOCHMS TUCIUIUIMHBI 00YJarOITUIHCS JOJIKEH:
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3HATh:

— OCHOBHBIC TOHSTHUSA, TEPMUHBI, CTAHAAPTHl B CHCTEME KaJpPOBOrO AEJIONPOU3BOJCTBA U
MIPaBOBBIE OCHOBBI €€ (POPMUPOBAHHS,

— TIOPSIIOK pabOTHI C YHU(PHUITUPOBAHHBIMH (pOpMaMU NTEPBUYHOMN YIETHOU TOKYMEHTAIUH;

YMETh:

— pa3pabaThIBaTh JJIOKAJTHHBIE aKThl B COOTBETCTBHH C MPOPUIIEM ACITEIPHOCTA OpPTraHU3aIliu;

— OOOCHOBBIBaTh W MPUHUMATHh B IMpeaenax MAODKHOCTHBIX OO0S3aHHOCTEH pEMICHUsS IO
KaJpOBOMY aJIMUHUCTPUPOBAHUIO B HECTAH/IAPTHBIX CUTYAIUSIX;

— COBEpLIATH JICWCTBHUS, CBA3AHHBIEC C PEANTU3ALMEN HOPM TPYJIOBOIO 3aKOHOJATENILCTBA MPU
COCTAaBJICHUM JIOKAJIbHBIX AaKTOB OpraHu3aluy, MOATOTOBKE W JOKYMEHTHPOBAHUU TPYIOBBIX
OTHOIIICHUH,

BIAJICTh:

— HaBBIKaMU pPa3pabOTKU U OPOPMIICHHS HOPMATHUBHBIX JOKYMEHTOB KaJpPOBOW CIYKOBI
OpraHu3allNu;

— HaBBIKAMH COCTABJICHUS U OOPMIICHUS OpTraHU3AIMOHHO-PACIIOPSTUTEIBHBIX JOKYMEHTOB,
COMPOBOXKAAOIINX TPYIOBbIE MPOLECCH] BEACHUS yueTa KaJIpoB.

4. O0beM QuCHUIIMHBI (MOAYJISA) M BUIbI y4eOHOH padoThl (pa3aensiercs no popmam
00yueHus)
OO0r11ast TPyJI0EMKOCTh TUCHHUILUTUHBI cocTaBisieT 3 3aueTHble enuuuibl (108 vacos). dopma
MIPOMEXKYTOYHOM aTTEeCTAI[UN — 3a4eT.
OuHnasi popma 00yueHHus

Bup yueoHoii padoTnl Bceero CemecTpbl
4acoB 7

AyIuTOpHBbIE 3aHATHS (KOHTAKTHAas1 padoTa) 34 34
B ToMm uncie: - - - -
Jlexumm (JI) 16 16
ITpaktnyeckue 3anstus (I13) 18 18
Cemunaps! (C)
JlaGopartopusbie pabotsl (JIP)
CamocrosiTejibHas padora (Bcero)* 74 74
By npomeXyTo4HOU aTTeCTalluy 3ayem
OO61mast TpyA0€MKOCTb: 4achl 108 108

3a4YeTHBIE €IUHUALEI 3 3

O4Ho-3204Hast popma 00yueHHs
Bup yueoHoii padornl Bcero CemecTpbl
4acoB 8

AyauTOpHBIE 3aHATHS (KOHTAKTHAs padoTa) 20 20
B ToMm uncre: - - - -
Jlexrum (JI) 8 8
[Ipaktuueckue 3anstus (I113) 12 12
Cemunaps! (C)
JlaGoparopusbie pabotsl (JIP)
CamocrosiTejibHasi pa6ora (Bcero)* 88 88
By npoMexxyTO4HOI aTTecTanum sauen
OO61mas Tpy10€MKOCTb: 4achl 108 108

3a4eTHBIE €UHUIILI 3 3

* s oOydalommuxcss TO0 WHAWBHAYalbHOMY YyYeOHOMY IUTaHYy KOJHMYECTBO YacOB KOHTAKTHOW W

CAMOCTOSITENBHO PAGOTH yCTAHABIMBACTCS MHIMBH/IYaTbHEIM YUCOHBIM [IAHOM .

JUTA 00YYaroIuXcs 10 MHANBHIYaIbHOMY yIeOHOMY IUTaHy — y9eOHOMY IUIaHy, 00eCIeunBaIOMIeMy OCBOCHHE
COOTBETCTBYIOIICH 00pa30BaTeNbHONM MPOrpaMMbl Ha OCHOBE WHIMBHIyalH3allMd €€ COACPKaHUS C Y4eTOM
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JlucuuiimHa —peanu3yeTcsl TOCPEACTBOM MPOBENCHUs Y4YeOHBIX 3aHATHH  (BKIIOYAst
MPOBEACHUE TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOYHOW aTTecTanuu oOydaromuxcs). B
COOTBETCTBHUH C paboYeil MporpaMMoi U TEeMaTUYECKUM TUTAHOM M3yUeHUE JUCIUILTUHBI TPOXOIUT B
dbopMe KOHTAaKTHOM pPabOTHI OOyYarONIUXCS C TPENoJaBarejieM M CaMOCTOATEIbHOW paboThl
oOyuatomuxcs. [lpu peanuzanuu AUCIUILIUHBI MPEAYCMOTPEHA ayIUTOpHAsS KOHTAKTHAs padoTa u
BHEAYJUTOPHAs KOHTAKTHAs paboTa MOCPEACTBOM SJIEKTPOHHOM WH(OPMAITMOHHO-00pa30BaTEILHOM
cpenpl. YUeOHBIM MpOIecC B ayAUTOPUH OCYIIECTBISACTCS B (OpMe JNEKIUHA U TPAKTHUYECKUX
3aHATUN. B JEKIUAIX pacKphIBarOTCS OCHOBHBIE TEMBI, KOTOPBIE BXOAT B pabouyro mporpammy. Ha
MPAKTUYECKUX 3aHATUAX Oojee MOAPOOHO U3ydaeTcsl NPOTPAMMHBIA MaTepual B IIIOCKOCTH
OTpabOTKHU MPAKTHYECKUX YMEHHM U HaBBIKOB U YCBOEHHUS TeM. BHeayuTopHas KOHTakTHast paboTa
BKJIFOYAET B ce0s MIPOBEJCHUE TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH B 3JIEKTPOHHON MH(POPMAITMOHHO-
o0OpasoBartesbHOU cpejie.

5. Coepskanue IMCHUILIHHBI (MOTYJIA)
Pazgennbl JMCHUIIMHBI U TPYA0EMKOCTD 110 BUAAM Y4eOHBIX 3aHATHI
(B akajleMHYeCKHX Yacax)
Ounasn ¢hopma odyuenusn

Buapl yueOHol padoThl, aKaJeMHUYeCKUX YACOB

KonTakTHasi padoTa ody4yarommuxcs ¢

®
g npenojaaBaTejieM
2
5 = o © )
Paznen, Tema o g5 g S Z
7} &2 2 o =
o Sg ) Z O = o =
R 5 a 3 S E S E =
S 2 = = = B E =
= R 5 F Cla 2 o
< < = ®
O] é o =
o =
Tema 1. [IpaBoBBIE OCHOBBI
JOKYMEHTUPOBAHUS TPYAOBBIX 20 16 4 2 2
OTHOLIEHUH
Tema 2. [IpaBoBoe perynupoBaHue u
JOKYMEHTUPOBAaHHUE OCHOBHBIX 20 14 6 2 4

9TaINoB NpUeMa Ha paboTy

Tema 3. Bonpocs! opopmiieHust
[IEPEBOJOB U U3MEHEHHUs YCIIOBUI 20 12 8 4 4
TPYAOBOIO JOrOBOpa

Tema 4. IIpakTrueckue acieKTsl
IIPEKpaIleHUus TPYIOBBIX 24 16 8 4 4
OTHOLIEHUN

Tewma 5. PabGoTta ¢ mepconanom 24 16 8 4 4

KonTpoJsb, npomexyTouHast
arrecTanus

OO0mMii 00LeM, YaCOB 108 74 34 16 - 18

®opMa MPOMEKYTOUHOI aTTecTAlMA 3auer

Ouno-3aounasn popma odyuenusn

ocoOeHHOCTE M 00pa3oBaTEeNbHBIX MOTPEOHOCTEH KOHKPETHOrO OOydaromierocsi (B TOM YHCIE HPH YCKOPEHHOM
00yUYeHNH, JUTS 00YJIAIOIIUXCS ¢ OTPAHHYCHHBIMH BO3MOKHOCTSIMHU 3I0POBbsI 1 WHBAIUIOB, JUIS JIUI, 3aYHCICHHBIX IS
MIPOJIOJKCHHSI O0yUIeHHSI B COOTBETCTBHH C YacThio 5 crathul 5 PexmepanbHoro 3akoHa ot 05.05.2014 Ne84-d3 «O06
OCOOCHHOCTSIX MPABOBOTO PEryJIMPOBaHUS OTHOUICHHW B cdepe oOpa3oBaHHS B CBSA3HM C NPHUHATHEM B Poccuiickyro
Oenepanuro Pecniyonmku Kpeim 1 oO6pa3zoBanueM B coctaBe Poccuiickoit denepariin HOBBIX CYOBEKTOB — PecmyOmnuku
Kpem m Toponma denepamsHoro 3HaueHuss CeBacTomoisi W O BHECeHMH H3MeHeHud B DenepanbHbiii 3akoH «0O0
oOpazoBanuu B Poccuiickoit @enepaunmy).
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Buabl yueOHo# padoThl, akaJleMU4eCKNX YacoB
= KontakTHas padoTa o0yqaromuxcsi ¢
% npenojgaBaTesiemM
5 = o e g
Pa3ge, Tema 2 c 5 5 S Z
5] 3 =4 = = o R
=] = a b s B = T =
g 3 s = S = ==
S 2 = = E =
= = = % <
< S = < M
o =
Tema 1. [IpaBoBbIE OCHOBBI
JOKYMEHTUPOBAHUS TPYAOBbIX 20 17 3 1 2
OTHOLIEHUH
Tema 2. [IpaBoBO€ peryiupoBaHUe U
JIOKYMEHTUPOBAHUE OCHOBHBIX 20 17 3 1 2
JTaroB MpHeMa Ha padoTy
Tema 3. Borpocsr opopmiieHus
MIEPEBOJIOB U U3MEHEHHUS yCIOBUI 20 16 4 2 2
TPYJIOBOT'O JOTOBOPA
Tema 4. [IpakTuyeckue acreKThl
MIpEKpALLEHUs TPYIOBBIX 24 18 6 2 4
OTHOIIEHUN
Tewma 5. Pabota ¢ nepconanom 24 20 4 2 2
KOHTpOJ’IL, MPOMEKYTOIHAA
arrecranmus
O0wmmii 00LeM, 4acoB 108 88 20 8 - 12
dopMa NPOMeKYTOUHOM aTTeCTALNHU 3a4er

Cojnep:kanue TUCHAIINHBL, CTPYKTYPHPOBAaHHOE 110 pa3ieiaMm (TeMam)

HaumenoBanue pazzienos (Tem)
JUCITUTLTAHBI

Copepxanue pazzena (Tem)

Tema 1. [IpaBOBBIE OCHOBBI
JOKYMEHTUPOBAHUS TPYAOBBIX
OTHOIIEHUI

3akoHOJATENbHbIE, IPABOBBIE AKTHl U HOPMATUBHO-METOINYECKIE
JIOKYMEHTBI. MeXlyHapOAHbIE IIPABOBBIE AKThI
3akoHozgarenbHble akThl PO. HopMaTuBHBIE TpaBOBBIE aKThI
OoprasoB BiacTH. HopMaTHBHbBIE METOIUYECKUE AKTHI.

JloxanpHbIE HOpMATUBHBIE aKTHI paboTonarens. PaspaboTka
JIOKQJIBHBIX aKTOB. Y TBEPK/ICHUE IIPOEKTA JIOKAJIBHOIO aKTa
@opMbI U BUBI JIOKATBHBIX akTOB. CoAep:KaHuE U CTPYKTypa
JIOKaJIbHBIX aKTOB. [Topsmok 03HaKOMIIEHUS! pAOOTHUKOB C
JIOKaJIbHBIMHU aKTaMH. AHTUKOPPYITIHOHHAS SKCIEPTH3a
JOKaJIbHBIX aKkTOB. [Ipekpalienne neficTBUs JOKAJIBHOTO aKTa

Tema 2. ITpaBoBo€
peryaupoBaHue 1
JIOKYMEHTUPOBAHUE OCHOBHBIX
ATaroB MpHeMa Ha padoTy

[Tpouenypsl, NpeaIecTBYIOUINE 3aKII0YEHUIO TPYI0BOTO
norosopa. OTHoIIeHHs 1o TpyRoycTpoiicTBy. CobecenoBaHuMe.
O3HaKOMJIEHHE C MTPEICTaBICHHBIMU JTOKYMEHTAMH.
IIpenBapurenbHblii MEIUIUHCKUN OcMOTp. [Ipekpaienue
OTHOILIEHUH I10 TPYAOYCTPONCTBY.

3akyro4eHne Tpy1oBoro porosopa. Tpynosoii norosop. Ilpukas o
npueme Ha padoty. Cornacue Ha 00pabOTKy EPCOHATBHBIX
naHHbIX. JInunas kaprouka paboTHuKa. TpynoBas KHUKKA.
JloroBopbl 0 MOJIHOW MaTEepUaIbHOW OTBETCTBEHHOCTH. J[OroBOp 0O
MOJHON MHAMBUAYAJIBHON MaTEpUaJIbHOW OTBETCTBEHHOCTH
paboTHHKa. J[OrOBOp O MOTHOM KOJIIICKTUBHOU (OpUTaTHOM )
OTBETCTBEHHOCTU. Bo3menienue yiep6a, npuInHEHHOTO
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paboTopareinto

Tewma 3. Boripocst obhopmitennst | [TocTostHHBIE U BpeMEHHBIE TIEPEBOJIBI: TTOPSIOK 0(DOPMIICHHS.

MEpCBOJA0OB U USMCHCHUS

Oco0eHHOCTH JJOKYMEHTUPOBAaHUSI BPEMEHHBIX [1€PEBOJIOB

YCIIOBUH TPYIOBOTO JI0TOBOPA OTJIENbHBIX KaTeropuit paboTHUKOB. BpemeHHbI niepeBo Ha

Ipyryro paboTy OepeMeHHBIX KEHIIUH U )KESHIIMH, IMEIOLITIX
JleTel B BO3pacTe J0 MOIyTopa JieT.

N3MeHeHue onpeaeneHHbIX CTOPOHAMH YCIOBUM TPYAOBOTO
JIOTOBOPA.

Tema 4. [Ipaktuyeckue acnekTsl | OOIIMEe OCHOBAHUS MIPEKPALICHHS TPYIOBOTO JOTOBOPA.

MIpeKpalleHus: TPYIOBbIX

[IpexpaieHue TpyI0BOro JOroBopa Mo COrIalieHUuI0 CTOPOH.

OTHOILICHUI [TpekpaieHue TpyI0BOro JOTOBOPA MO HHUITHATHBE PaOOTHHUKA.
[Ipouenypa yBoJIbHEHUS 1O COKPAIICHUIO YUCICHHOCTH WU
mraTa paboTHUKOB. [Ipekparnienue Tpya0Boro 10rosopa mno
00CTOATETHLCTBAM, HE 3aBUCAIIAM OT BOJIA CTOPOH.

Tema 5. PaboTta ¢ mepconanom Odopmnenue oTnycka pabOTHUKY: IPOIEAYPHBIE U IPAaBOBBIC
acrniekTsl. [IpenocraBienne exeroJHoro omiayuBaeMoro OTIycKa.
[lepeHecenue exXeroqHoro oriaYuBaeMoro ornycka. OT3biB
pabOTHMKA U3 OTMYCKa. 3aMEHA YaCTH OTIyCKa JICHE)KHOU
KOMIICHCAIIHEHA.

JlokyMeHTanbHOE 0popMIIeHHE CITY)KEOHBIX KOMaHAUPOBOK.
[TpaBuiia opopmileHNs JUCHMITIMHAPHBIX B3bICKAHUM.
JlokyMeHTHpOBaHKE MOOMIPEHUN paOOTHHUKOB.

6. CamocrosiTesibHasi padota cryaentos (CPC)

6.1 Buabl caMocTOATEIbHOM PadoThl 00YYAOIIUXCS 110 JUCIHUILJIMHE
HNupexc
. KonndgecTBo yacos
WHJIMKaTOpa Bunpl camocTosSTeapHOM
Tema/Pasnen bopmupyemoii paboThl 0OyUarOIIMXCs

KOMITETCHIINU 020 0320

Tema 1. [IpaBoBbIe IToaroroBka K JIEKIIMOHHBIM

OCHOBEI Y TIPAKTUYECKUM 3aHSATHAM

JOKYMEHTUPOBAHMS 110 BOIIPOCaM YCTHOTO

TPYIOBBIX OTHOIICHHM MK-3--1. ompoca 16 17

[ToaroroBka mokjana
ITonroroBka K
TECTUPOBAHUIO

BrmosHenue 3amanni

Tewma 2. [IpaBoBoe IToaroroBKa K 1€KIIMOHHBIM

peryaupoBaHue 1 Y TIPAKTUYECKUM 3aHATHAM

JIOKYMEHTUPOBaHUE 110 BOIIPOCAaM YCTHOTO

OCHOBHEIX JTAaIlOB K-3-U-1. ompoca 14 17

nprema Ha paboTy [loaroroBka mokiana

IloaroroBka x
TECTUPOBAHUIO

BrmosHeHMe 3amannii

Tewma 3. Borpocst [ToaroroBka K JEKIHOHHBIM

oopmMIIeHUS Y TIPAKTUYECKUM 3aHATHAM

MEepPEBOIOB U 110 BOIIPOCAaM YCTHOTO

W3MEHEHUS YCIIOBUM K-3-U-1. ompoca 12 16

TPYJIOBOTO AOTOBOpa [loaroroBka mokjana

IloaroroBka x
TECTUPOBAHUIO
Brimonuenue 3aganui
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Tema 4. IToaroroska K JIEKIIMOHHBIM
[IpakTnueckue Y MPAKTUYECKUM 3aHSATHUIM
ACIEKTHI 10 BOIIPOCaM YCTHOTO
MpeKpaieHus § MK-3-1-1. ompoca
TPYJOBBIX OTHOIICHHM IloaroroBka moxjaaa
IToaroroBka x
TECTUPOBAHUIO
Brimmonuenue 3aganui

16 18

Tema 5. Pabora ¢ IToaroroBka K IEKIMOHHBIM
MePCOHAIOM Y TIPAKTUYECKUM 3aHSATHAM
10 BOIIPOCaM yCTHOTO
ompoca
IToaroroBka goknanga
IToaroroBka x
TECTUPOBAHUIO
BrinonHeHnue 3amaHuii

[1K-3-U-1. 16 20

6.2.MeToanyeckne yKa3aHus 110 OPraHU3aLHN CAMOCTOSITEIbHON PadoThl CTYIEHTOB

CaMmocrtosTenbHass paboTa CTYIEHTOB — 3TO MIPOLECC AaKTUBHOTO, IIeJIEHANPaBIEHHOTO
NpUOOpPETeHUs] CTYAIGHTOM HOBBIX 3HAHWH, YMEHHHA 0€3 HEMOCPEACTBEHHOIO  YYacCTHS
MpenojaBaTelis, XapakTepU3yIOIIUicsa MPeAMETHON HANPaBIEHHOCTHIO, 3()(PEKTUBHBIM KOHTPOJIEM U
OLICHKOM Pe3ysIbTaTOB JAESTEIbHOCTH 00Yy4aroLerocs.

Ienu camocToATeIbHON PabOTHI:

— CHCTEMATHM3alUs U 3aKPEIUICHUE ITOJYYEHHBIX TEOPETHYECKUX 3HAHMM M INPAKTUYECKUX
YMEHUH CTYJIEHTOB;

— yri1yOJieHUe U pacIliipeHHe TEOPETUUECKUX 3HAHUM;

— (GopMHUpOBaHME YMEHHUN HCIOJIb30BATh HOPMATHBHYIO M CIPABOYHYIO JIOKYMEHTALHUIO,
CIELUATIBHYIO JINTEPATYPY;

— pa3BUTHE IMO3HABATENbHBIX CHOCOOHOCTEH, AKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMHpOBAHNE CAMOCTOSATEIILHOCTH MBILUIEHHS], TBOPYECKONH MHUIIMATUBBI, CIIOCOOHOCTEN K
CaMOPAa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO M CAMOPEAIN3aLINH;

— Pa3BUTHE UCCIIEN0BATENILCKMX YMEHUN U aKaJIeMUUECKUX HABBIKOB.

CamocrosiTenbHast paboTa MOKET OCYHIECTBIATHCS UHAMBUAYAIBHO WM TPYNIIAMU CTYAEHTOB
B 3aBUCUMOCTH OT LIEJIH, 00beMa, YPOBHSI CII0KHOCTH, KOHKPETHOH TEMaTHKH.

TexHosorus opraHu3alii CaMOCTOSITENIbHON paboOThl CTYAEHTOB BKJIIOYAET MCIIOJIb30BaHHE
MH(OPMAIMOHHBIX 1 MaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BaTEIbHOIO YUPEXKICHHS.

[lepen  BhIMONHEHHEM  OOYYaIOUIMMHCS  BHEAYAMTOPHOM  CaMOCTOSATEIbHOW  pabOThbI
IIpenojaBaTellib MOXKET IPOBOJUTh HHCTPYKTaX 110 BBINOJHEHWIO 3aJaHus. B HMHCTpyKTax
BKJIKOYAETCS:

— LeNb U COAEPIKAHNE 3a1aHNS;

— CPOKH BBINOJHEHUS;

— OPUEHTHPOBOYHBIN 00BEM pabOTHI;

— OCHOBHBIE TPeOOBaHUS K pe3yibTataM pabOThl M KPUTEPUH OLIEHKU;

— BO3MOJKHBIE€ TUITMYHBIE OIIMOKHU NP BHITOTHEHUH.

KoHTpoib pe3ynbTaroB BHEAyTUTOPHOM CaMOCTOSATENbHONW padOThl CTYAEHTOB MOXKET
MIPOXO/AUTH B MHUCbMEHHOM, YCTHON WJIM CMELIaHHOH (opme.

CTyneHTsl JOKHBI MOJXOJUTh K CAaMOCTOSATEIbHON paboTe Kak K HauBaXKHEHIIEMY CPEACTBY
3aKpeIUICHUs] M PA3BUTHUS TEOPETHUECKUX 3HAHMM, BBIpAOOTKE €JMHCTBA B3IJISJIOB HA OTJENbHBIC
BOIIPOCHI Kypca, MpUOOpETeHHs] ONpeAesIeHHbIX HABBIKOB W HCIOJIb30BaHUS MPOQecCHOHAIbHOMN
JIUTEPATYPHI.

[Tomemenust 111 caMOCTOSITEIBHOM PAaOOTHI  OOYYAIOIIMXCS OCHAIIECHBI KOMIBIOTEPHOM
TEXHUKOM C BO3MOKHOCTBIO MOJKIIOUEHUS K ceTu «VHTepHeT» M obOecreueHueM [0CTyna B
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AJIEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTEIbHYIO Cpe/ly OpraHU3allny.

[Ipu camocTosATenbsHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

— MIPOCMAaTPUBATh OCHOBHBIE OIIPEIeIICHUS U (DaKTHL;

— MOBTOPUTH 3aKOHCIEKTUPOBAHHBIM HA JIEKIIMOHHOM 3aHSITHHM MaTepHall U JOMOJIHUTH €r0 C
Y4€TOM PEKOMEHOBAHHOM 110 JaHHOM TeME JINTEePaTyphl;

— W3YYUTh PEKOMEHJIOBAaHHYIO JUTEPATypy, COCTABJIATH TE3HMCHI, AHHOTAIIMM M KOHCIIEKTHI
Han0oJIee BaXKHBIX MOMECHTOB;

— CAMOCTOSTEILHO BBITIOJHSATH 3a[aHHsl, aHAJIOTMYHbIE MTPEJIaraeéMbIM Ha 3aHITHSIX;

— MCIIOJIb30BATh Il CAMOIIPOBEPKU MaTepHajbl (POH/A OIICHOYHBIX CPEICTB;

— BBINOJIHATH JOMAIITHUE 33aHUS 110 YKa3aHHIO MPEro1aBaTesl.

7. Y4eOHOo-MeTOoAHYecKOoe U HH(OPMAIIMOHHOE o0ecTiedeHne JUCIUNIHMHBI (MOTYJIs)
a) OCHOBHas JuTeparypa
[TaBmoBckas, O. FO. IIpaBoBoe obecredeHUe KaapoOBOTO JEIONPOU3BOACTBA @ Y4eOHOE
nocobue uist By30B / O. 1O. IlaBnoBckas. — 2-e u3z., nepepad. u mom. — Mocksa : M3naTenbcTBo
Opaiit, 2024. — 288 c. — (Boicmee oOpazoBanue). — ISBN 978-5-534-17518-9. — Tekcr :
antekTpoHHbIH // O6pazoBaTenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/533234

0) nomoNHUTENbHAS IUTEPATypa

Heukun, A. B. ITlpaBoBas skcriepTU3a HOPMaTHUBHBIX aKTOB : ydeOHOE mocoOue Juis By30B /
A. B. Heukun, A. B. bremuk. — 2-¢ usn., nepepad. u gon. — Mocksa : U3narensctBo FOpaiir,
2024, — 166 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-15741-3. — TekcT : 31EKTPOHHBIN
/I ObpazoBaresnbHas mwiatdopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/543192

Kysnenos, 1. H. JlokyMeHTanMOHHOE OOECIieYeHUE YIPABICHUS MEPCOHAIIOM : YYEOHUK U
npaktukyM s By3oB / . H. Ky3nenos. — 3-e uzn., nepepad. u gon. — MockBa : M3narenscTBo
HOpaiit, 2024. — 397 c. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-16692-7. — Tekcr :
anteKTpoHHbIHN // O6pazoBatenbHast miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536192

KanpoBasi momuTHKA W KaJPOBBIA ayTUT OpraHu3anuu : yueOHuK s By30B / JI. B. ®oTuna
[u np.] ; mox obmieit penakmueit JI. B. ®otunoit. — Mocksa : M3natensctBo FOpaiit, 2024. — 478 c.
— (Boicmiee oOpazoBanme). — ISBN 978-5-534-14732-2. — Tekct : DdIEKTpOHHBIA //
OopasosarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543981

B) IporpaMMHOE o0ecIieyeHue

B mpouecce wu3ydeHHs JUCHMIUIMHBI HCNONB3YIOTCS oducHbl maker MicrosoftOffice
(MicrosoftOffice Word, MicrosoftOffice Excel, MicrosoftOffice PowerPoint) mporpamma s
npocmoTpa u uteHus ¢aitnos PDF AdobeAcrobatReader, mporpamMma [uis Boclipou3BeeHUs (IIdI-
anuManuun B Opaysepax AdobeFlashPlayer, Opay3zepsr Google Chrome, Opera, AHTHBUpYC
Kacnepckoro um DrWeb, mnporpamMma KommobloTepHOro TecTupoBanus 3HaHuii MyTestXPro,
nporpamma Jijisi Co3/1aHus deKTpoHHoro yueOnnka SunRavBookOfficeSunRav TestOfficePro.

r) 0a3bl JaHHBIX, HH)OPMAITMOHHO-CIIPABOYHBIE U TIOMCKOBBIE CHCTEMBI!

] ObpazosarenbHas miatdopma KOpaiit urait.ru

[l Uadopmanmonnas cucreMa "EnmHoe OkHO gocTyna K oOpa3oBaTelbHBIM pecypcam" —
http://window.edu.ru/

1 CepBep opraHoB rocyJaapcTBeHHoi Bnactu Poccuiickoit ®eneparuu — http://www.gov.ru/

71 Bonbiast MOJIHOTEKCTOBAsI oubanoTeka PaBOBOit JIUTEPATYPHI -
https://naukaprava.ru/http://www.hr-zone.net/ — caiiT, NOCBSIICHHBIA BOMPOCaM YIPABJICHHS
HEPCOHAJIOM.

O] http://www.iteam.ru — caiiT, MOCBSIICHHBIH TEXHOJOTHIM KOPIIOPATHBHOTO YIIPABJICHHUS.
) http://www.eup.ru/ — 6ubmmoTeka yrnpaBIeHYECKOH U SKOHOMHYECKOM JIUTEPATyphI

[ OnnaitH-cripaBoYHUK «DHIMKIONEANs Kapbepsl» — https://planetahr.ru/

] TTopran mo Bompocam yrpasieHus nepconaiom — http://hrmaximum.ru/
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https://urait.ru/bcode/543192
http://window.edu.ru/

8. MaTepuajibHO-TeXHHYECKOe o0ecneyeHne TUCHUMINHBI (MOTYJI51)

HHCTUTYT pacnonaraer NOMEUIeHUsIMH, KOTOpPbIe MIPEICTaBISIIOT cO00H ydeOHble ayIuTOpUn
IUIsL TIPOBEJCHUS y4eOHBIX 3aHATUH, MPEIYCMOTPEHHBIX MporpaMMoi OakanaBpuara, OCHAILICHHBIC
000py/IOBaHUEM M TEXHUUYECKUMH CPEICTBaMU 00yUEHUSI.

[ToMemienust A7 CaMOCTOSITEBHOH pPabOThl OOYYArOMIMXCS OCHALICHBI KOMITBIOTEPHON
TEXHUKOM C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTu «lMHTepHeT» U obecreyeHHeM JOCTyIa K
AJIEKTPOHHON MH(POPMaIMOHHO-00pa3oBaTenbHoi cpeae MucTuryra.

Uuctutyr oOecriedeH HEOOXOJUMBIM  KOMIUIEKTOM  JIMIIEH3MOHHOTO U CBOOOJIHO
pacrpoCcTpaHsIeMOro MPOrpaMMHOTO 00ECTIEYCHHS, B TOM YUCIIE OTEUECTBEHHOTO MPOU3BOCTBA.

[Tpu ucnonp30BaHUM B 00pa30BaTEIbHOM MPOIIECcCe MEYATHBIX W3/IaHUN ONOIMOTEUHbIN QOoHT
YKOMIUIEKTOBAH TEYaTHBIMU H3IaHUSAMH M3 pacueta He MeHee 0,25 sk3emIuisipa KaxIoro us
W3JlaHuM, yKa3aHHBIX B pabodMx MporpamMmax IUCUUIUIMH (MOAYJei), MmporpaMMax IMpakTUK, Ha
OHOTO O0Oy4aromerocss W3 4YHWCla JIMI, OJHOBPEMEHHO OCBAaMBAIOIIMX COOTBETCTBYIOUIYIO
JTUCHUILTUHY (MOJYJIb), MPOXOASIIIUX COOTBETCTBYIOLIYIO IPAKTHUKY.

OO6yuarommmcst odecrieueH A0CTyM (yAaaeHHbINA JOCTYII), B TOM YKCJE B CIIy4ae PUMEHEHUS
ANEKTPOHHOrO OOyuYeHUs, AUCTAHIIMOHHBIX OOpPa30BATEIbHBIX TEXHOJOTUH, K COBPEMEHHBIM
npodeccuoHaTbHBIM 0a3aM JaHHBIX U WH(POPMAIMOHHBIM CIIPABOYHBIM CHCTEMaM, COCTaB KOTOPBIX
ompejenseTcs B pabouux mporpamMmax AUCHUIUIMH (MOJyJeil) M MOIJIEKUT OOHOBIEHHUIO (IIpH
HEOOXOIUMOCTH).

OO6yuvarommecs w3 uucia uHBanuAoB u junl ¢ OB3 oOecnedeHbl meyaTHBIMA U (HJIN)
ANEKTPOHHBIMU 00pa30BaTENBLHBIMH pecypcamMu B (opmax, aJaiTHPOBAHHBIX K OTPAaHUYCHHSM HX
3JI0pOBBSI.

MarepuanbHO-TEXHUYECKOE 00eCIIeUeHUE JUCITUTUTHHBI:

KaOuner nucuumimH npasa
(1St IPOBEICHUS JICKIIUH ¥ MPAKTUICCKUX 3aHATUN, TPYIITOBBIX U WHINBUYyaTbHBIX KOHCYJIBTAIIHA,
TPYMIOBBIX U MHAUBUAYAIBHBIX KOHCYJIbTAIN, TEKYIIET0 KOHTPOJIS, IPOMEKYTOYHON aTTECTAIIUN)

40 yyeOHBIX MecT, pabouee MeCTO NMpenojaBaTels, MyJIbTUMEIUWHBIN MPOEKTOpP, HOYTOYK,
9KpaH, ydeOHasi JOCKa, HarisAHble y4yeOHble MOCcOoOUs MO AWCHUIUIMHE, TUTaKaThl, NUJAKTUYECKHUe
cpeacTBa 00y4yeHus

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel, MS
Power Point, MS Access), ocnoBanue Akt npenoctaBieHusi npas Ne Tr035773 ot 22 uronsa 2016
roga, AO «CodtJlaitn Tpeita»

[Iporpamma kKommnbrOTEpHOTO TecTUpoBaHus 3HaHUN MyTestXPro — akT npemocTaBiieHUs
mpaB Ne IT168538 or 01.10.2013

Google Chrome — Murepuer-6paysep. CBoboauoe I10 // 6eccpouno

Opera — UnTepHet-6paysep. CBoboaHoe 10 // 6eccpouno

AdobeAcrobatReader DC — Iporpamma nipocmoTpa ¢aitios B popmare PDF Co6oanoe T1O
// 6eccpouHO

7-ZIP — apxuBarop. Coboanoe I10 // 6eccpouno

HUuranbHbIl 3a1
(17151 MPOBEICHUS CaMOCTOSATENBHON PabOTHI CTY/IE€HTOB)

30 y4eOHBIX MecT,

5 HOYTOYKOB C BBIXOJIOM B HHTEPHET

OfficeProfessionalPlus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel, MS
PowerPoint, MS Access), ocHoBanue Akt npeaocraBinenus npaB Ne Tr035773 ot 22 wutonsa 2016
roga, AO «CodtJlaitn Tpeiia»

[Iporpamma kKommnbrOTEpHOTO TecTUpoBaHUs 3HaHUN MyTestXPro — akT npemocTaBiieHUs
mpaB Ne IT168538 or 01.10.2013

GoogleChrome — Uureprer-6paysep. Coboanoe I10 // 6eccpouro

Opera — UuTepuer-6pay3ep. CBoboauoe I10 // 6eccpouno

AdobeAcrobatReader DC — ITporpamMma nipocmotpa ¢aitnos B popmare PDF Co6oanoe 1O
// 6eccpouHO

7-ZIP — apxuBatop. CBoboanoe I10 // Geccpouno
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Kabuner nadopmatuku
(17151 TPOBEICHMS CAMOCTOATEIILHON PabOThI CTYICHTOB)

16 yuebHBIX MecT, pabouee MecTO mpenojaaBarens, 14 TepCOHAIBHBIX KOMIIBIOTEPOB C
BBIXOJIOM B HHTEPHET, MarHUTHO-MapKepHas JOCKa, MYJIbTHMEIUHHBI IPOEKTOp, HOYTOYK,
MIPUHTEP, PKPaH, HATJISIHBIE y4eOHbIe TOCOOUS 10 AUCIUILINHE, IIaKaThl, TUAAKTUYECKHE CPEJICTBA
oOydeHus

WindowsProfessional 7 RussianUpgradeAcademic OPEN, OCHOBaHHE:
MicrosoftOpenLicense Jlunenszuss Ne 49155852, aBTOpM3anMOHHBIA HOMEpP JIMIICH3UAHTA
69123958Z27E1310

WindowsProfessional 8.1 RussianUpgrade OLP NL AcademicEdition, AKT npegoctaBiieHust
mpaB Ne Tr017554 ot 30.03.2015, AO "CodtJlaiin Tpeiin"

WindowsRemoteDesktopServices CAL 2012 Russian OLP NL AcademicEditionUser CAL,
ocHoBanue AKT npenocrasienus npaB Ne Tr017554 ot 30.03.2015, AO "CodtJlaita Tpeiig"

Office Professional Plus 2013 Russian OLP NL AcademicEdition (MS Word, MS Excel, MS
Power Point, MS Access), ochoBanmne Akt mpenocrasienus npas Ne Tr017554 or 30.03.2015, AO
"CodrJlaitaTperin"

[Iporpamma KommnbrOTEpHOTrO TecTUpoBaHus 3HaHUNM MyTestXPro — akT npemoctaBiieHUsS
rpaB Ne [T168538 ot 01.10.2013.

GoogleChrome — Uuatepuer-opaysep. Coboanoe I10 // 6eccpouto

Opera — UnTtepuer-6paysep. Croboanoe I10 // 6eccpouno

AdobeAcrobatReader DC — INporpamma nipocmoTtpa ¢aitios B popmare PDF Co6oanoe 10
// 6eccpodHO

7-ZIP — apxuBatop. CBoboanoe I10 // 6eccpouno

9. O6pa3oBaTejibHbIE TEXHOJIOTHHU

VYuebHbII mporecc MpU NpPenoJaBaHMM Kypca OCHOBBIBAeTCS Ha  MCIIOJIb30BAaHUM
TPaJULIMOHHBIX, WHHOBAI[MOHHBIX U  HH(OPMAIMOHHBIX  OOpa30BaTENbHBIX  TEXHOJOTHUH.
TpaauumonHsle 00Opa3oBaTeNbHbIE TEXHOJIOIMHM NPEACTABICHbl JIEKIUSAMM W CEMHUHApPCKUMHU
(mpakTUyeckuMu) 3aHATUSAMU. HHOBalMOHHBIE 00pa3oBaTENIbHBIE TEXHOJIOTUU HCIOJB3YIOTCS B
BUJIE IIUPOKOTO TPUMEHEHHUs] AaKTHBHBIX W HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATHIL.
Nupopmanvonnsle  oOpa3oBaTeiabHble  TEXHOJIOTUHM  PEATU3YIOTCSl  MYTEM  aKTUBH3ALUU
CaMOCTOSITENIbHON pabOThI CTYAEHTOB B MH(POPMAIIMOHHOIN 00pa30oBaTeNbHOM cpene.

JIeKMOHHBIN KypcC MpEArnonaraeT CUCTEMATU3MPOBAHHOE H3JI0KEHHE OCHOBHBIX BOIPOCOB
y4eOHOro IJaHa.

Ha mnepBoil siekuuu jieKTOp 00s3aH MPEAYNpPEeNnuTh CTYIEHTOB, IPUMEHUTENbHO K KaKOMY
6a30BoMy yueOHHKY (ydeOHUKaM, yueOHbIM TOcOOUsAM) OyIeT MPOUYUTaH KypcC.

JlexIMOHHBIN KypC JTODKEH AaBaTh HauOONIbIINK 00beM HH(pOpMAIMU U 0becreunBaTh Oosee
riy0oKoe MOHMMaHUe y4eOHBIX BOIPOCOB NPH 3HAUYUTEIBHO MEHBIIEH 3aTpaTe BPEMEHH, YeM 3TO
TpeOyeTcst 00JBIIMHCTBY CTYJEHTOB Ha CAMOCTOSITENIbHOE U3yUeHHE MaTepHara.

CemuHapckue (MpakTHUYECKUE 3aHATHS) MPEACTABIAIOT COOOM JeTaln3aluio JIEKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaa, MPOBOJATCS B IEJIAX 3aKPEIJICHHUsS Kypca U OXBaThIBalOT BCE OCHOBHbBIE
pasaensl.

OcHoBHOH (popMOlt TPOBEECHUS CEMUHAPOB U MPAKTUYECKUX 3aHATUN ABIISETCS 00CYKIEeHUE
Haubosiee MPOOJIEMHBIX U CIOXKHBIX BOMPOCOB IO OTAEIBHBIM TE€MaM, a TAaKXKe pelleHue 3a1ad U
pa3zbop MpuUMEpOB U CUTyalluld B ayAMTOPHBIX YCIOBHUSX. B 00sf3aHHOCTH mpenojaBaTens BXOIMAT:
OKa3aHUE METOAMYECKON TMOMOIIM M KOHCYJIBTHUPOBAHHME CTYJEHTOB II0 COOTBETCTBYIOLIUM TEMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHIATHUSX OLIEHUBAETCS IO CIEIYIOIIUM KPUTEPHUSIM:

— OTBETHI Ha BOIIPOCHI, Ipe/jIaraeMble MpenogaBaTesieM;

— y4acTHE B JUCKYCCHSIX;

— BBIIIOJITHEHHUE IIPOEKTHBIX U MHBIX 3a/1aHUil;

— aCCHUCTHPOBAHME IIPETOAABATEINIO B IPOBEICHUY 3aHATUH.

Jloxiagpl M ONIOHMPOBAHME JAOKJIAI0B IPOBEPSIOT CTENEHb BIAJEHUS TEOPETUUYECKUM
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MaTEpUaJIOM, a TAK)KE KOPPEKTHOCTh U CTPOIOCTh PACCYKIAECHUM.

OneHuBaHue NPAKTUUECKUX 3aJJaHUN BXOAUT B HAKOIUIEHHYIO OLIEHKY.

B cmemannom o6y4yennu ¢ npumenenneM JJOT cTyeHThl MOTYT y4acTBOBaTh B CHHXPOHHBIX
3aHATUSAX CEMMHAPCKOIo TUIIA B popMare BeOMHAPOB U/MIHM BUIEOKOH(DEPEHIIUH.

B cmemannom o0ydenun c¢ mpumeHenneM J[OT cTyneHTBHI MOTYT OCBaMBaTh JIGKIIMOHHBIH
MaTepual B ACHHXPOHHOM pE€XHME, TOTOBUTb BONPOCHI K CHHXPOHHBIM CEMHHAPCKUM
(IpakTUYECKUM) 3aHATHUSIM.

JU1s aCHHXPOHHBIX 3aHATUH IPUMEHSETCS CIIeAYIOIIas METOANKA:

— IIOBTOPEHUE U 3aKPEIUICHUE NIPEbIYyILEH TeMBI (pa3iena);

— wu3ydeHue 0a30BOH U JONOJHHUTEIbHONH pPEKOMEHJyeMOW JIUTEepaTypbl, MPOCMOTP
(mpocayimBaHue) MeIMaMaTepuaioB K HOBOM Teme (pa3ieny);

— T€3MCHOE KOHCIIEKTHPOBAHHUE KIIOYEBBIX MOJOXKEHUN, TEPMUHOJIOTUH, aJITOPUTMOB;

— CaMOCTOSITeNIbHAsI POBEPKA OCBOCHHUSI MaTepHalla Yepe3 MHTEPAKTUBHBINA (DOH]T OLIEHOYHBIX
CpencTB (TeCTh);

— BBINOJIHEHUE PEKOMEHTyEMBbIX 3a/1aHU;

— (uKcanys BO3HUKAIOIIUX BOIPOCOB U 3aTPYAHEHUH.

10. Ouenounsbie cpeactra (OC)
10.1 Onucanue HCHOJIb3yeMbIX 00pa30BaTeIbHBIX TEXHOJIOTHII 1 OLIeHKH YPOBHeil
pe3yJibTaTOB 00y4eHHs

Wunukarop \ OO06pa3oBaTeIbHBIN pe3yabTaT \ Cnioco6 n3MepeHus

[TK-3 CriocobeH BecTH JETOMPON3BOACTBO U JIOKYMEHTOOOOPOT B OpraHax rocy1apCcTBEHHON
BJIACTH, OPTraHaXx MECTHOT'O CAMOYITPABIICHHSI

[1K-3-U-1. YgactByeT B ITK-3.1-1.3-1. 3naer hopmbl VYcrHbIl onpoc
o0ecrieueHnr BeJeHHs BEJICHHUSI JI€TIONPOU3BOICTBA Joxnan ¢ npe3eHTanuei
JIEJIONPOU3BOJICTBA U TecTupoBanue
JOKYMEHTO00OpOTa B OpraHax [IK-3.1-1.3-2. 3Haet cocTaB VerEsii onpoc
rocy/1apCTBEHHOMU BJIAcTH, YIPaBICHYECKUX TOKYMEHTOB U .
opraHax MECTHOTO oOrmrre TpeboBaHuUs K ’%lgéi?ﬂoi;f;zel{mumﬂ
CaMOYIIPABIICHUS], OPraHU3alUAX | 0(OPMIICHHUIO JTOKYMEHTOB. P
10 peanu3auu QyHKIMH 1 [IK-3.1-1.Y-1. VYmeer TecTHDOBAHIC
MMOJTHOMOYHU I rocyaapCTBCHHBIX U (1)0pMI/IpOBaTI: ﬂoKyMeHTaJILHLIﬁ p ’ o
Brinonnenue 3aganuit
MYHULHUIAJIBHBIX OPTaHOB (dhoHa opraHu3auu.

IIK-3.1-1.YV-2. YMmeeT
OCYIIECTBISThH YUET U
peFI/ICTpaHI/II/I HOpMaTI/IBHI)IX
MIPaBOBBIX aKTOB, OPOPMIISITH
peKBI/ISI/ITOB }IOKYMeHTOB

TectupoBanue,
Brimonnenune 3amanuit

10.2 Kputepum 1 miKajabl HHTETPUPOBAHHON OLIEHKH YPOBHS ¢(hOpMHPOBAHHOCTH

KOMIIeTEeH I
Kpurepun [Tkana ypoBHS chOPMUPOBAHHOCTH KOMIIETEHIINN
Onenka HE 3a4TEHO 3a4TEHO 3a4TEHO 3a4TEHO
IlonnoTa 3HaHuit | YpoBeHb 3HaHUH | MUHMMaIbHO YpoBeHb 3HaHUII B YpoBeHb 3HaHMII B
HIXKeE JIOITYCTHMBII YypOBEHb | 00BEME, 00BEMeE,
MHUHHUMAJBbHBIX 3HaHUH. /lonyIIeHbl He | COOTBETCTBYIOLIEM COOTBETCTBYIOILLIEM
TpeOOBaHUIA. rpyObIe OmHOKH. porpaMme porpamme
Nwmetot mecTo MTOATOTOBKH. MMOATOTOBKH
rpyObIe OMIMOKH JomymmeHsr
HEKOTOpbIE
IIOTPELIHOCTH.
Hanuuue ymennit | Ilpu pemenuu IIpoaemoncTpupoBansl | [Iponemonctpuposan | IIpogemMoHCTpUpOB
CTaHJapTHBIX OCHOBHBIE YMEHUS. bl BCE OCHOBHBIE aHBI BCE OCHOBHBIE
3a/1a4 He Pemiens! THIOBBIE ymeHus. Pemiensl Bce | yMeHus. Pemenst
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IPOJEMOHCTPHPO | 337a4M C HETPYOBIMH OCHOBHBIE 33/1a4H C BCE OCHOBHBIC U
BaHbI OCHOBHBIC | OIIMOKaMH. HEKOTOPBIMHU JONIOJTHUTEIbHBIE
ymenus. Umeror | BeimonneHs! Bce MOTPEIIHOCTSMH. 3agauu 0e3 OmMOoK
MecTo TpyObIe 3a7aHusl, HO HE B BermonaeHs! Bce Y TIOTPEITHOCTEH.
OIINOKH. HOJTHOM 00BeMe. 3aaHus B TIOJTHOM Beimonaens! Bce
00BEMe, HO 3aJaHusl B TOJIHOM
HEKOTOPBIE C o0Beme 6e3
HeI0YEeTaMH. HEJI0YETOB.
Hanuuue naBbikoB | ITpu pemenuun Nmeetca IIponemounctpupoBan | [IpoaemMoHCcTpUpOB
(BMasieHuE OMBITOM) | CTaHJAPTHBIX MUHHMMANBHBIA HA00p | bl 6230BbIC HABBIKH aHbBI BCE OCHOBHBIC
3amaq He HaBBIKOB JUTS PEIICHUS | TIPH PEIICHUN yMmeHwus. PerreHst
IPOJEMOHCTPHPO | CTAHAAPTHBIX 3a/1a4 C | CTAaHJAPTHBIX 337a4 C | BCE OCHOBHBIC U
BaHbI 0a30BBIE HEKOTOPBIMHU HEKOTOPBIMHU JIOTIOJTHUTENbHBIE
HaBBIKU. FIMEIOT | HemoueTamu. HEI0YETaMH. 3agaun 0e3 ommOoK
MecTO TpyObIe Y TIOTPETTHOCTEH.
omnoKu [IponemoHcTprpOB
aH TBOPYECKHI
MOAXOM K PEIICHUIO
HECTaHJIapPTHBIX
3ajad.
Xapaktepuctuka | Komnerenuus B ChopMupoBaHHOCTD CthopMupoBaHHOCTD CdopmupoBaHHOCT
cOpPMHUPOBAHHOCTH | TIOJTHOM Mepe HE | KOMIICTCHIINU KOMITCTEHIIMH B IIEJIOM | b KOMIIETCHIIUH
KOMIIETCHIINU chopmupoBaHa. COOTBETCTBYET COOTBETCTBYET MOJTHOCTBIO
I/IMCIOHH/IXCSI MHWHUMAJIbHBIM Tpe6OBaHI/IHM. COOTBCTCTBYCT
3HAHWUW, YMEHUH, | TpeOOBaHUSM. Nwmetronuxcs 3HaHU#, | TpeOOBaHUSM.
HaBBIKOB HNmMmeronmxcst 3HaHNM, YMEHUH, HABBIKOB U Nmeronmmxcst
HEIOCTATOYHO YMEHU, HAaBBIKOB B MOTHUBALIUY B IIEJIOM 3HAHUW, YMEHHUH,
JUTSL PELICHUS LEJIOM JOCTATOYHO IS | TOCTATOYHO ISt HaBBIKOB H
HPaKTHYECKUX penIeHust pemeHus MOTHBAIMH B
(npodeccronans | MPakTUYECKUX CTaHIapTHBIX IIOJIHOM Mepe
HBIX) 3a/1a4. (mpoteccroHaNbHBIX) | MPOECCHOHATBHBIX JIOCTaTOYHO IS
TpeOyercs 3a7a4, HO Tpedyercs 3ajad. PELIeHUSI CIIOMKHBIX
HOBTOPHOE JIOTIOJTHUTEbHAS npodeccrnoHaIBHbBI
00ydeHwus. MpaKTUKa 1Mo X 3aj1ad.
OONBIIMHCTBY
npodeccnoHaTbHBIX
3ajad.
YpoBeHb Husknii MuHHMaIBHO Cpennuit Bricokuii
cpOpMHUPOBAaHHOCTH JOIYCTUMBIH
KOMITETCHITHIA (TIOpOTOBEIiT)
10.3. OueHouHbIE CpeaCTBA /ISl MPOMEKYTOYHON aTTECTALUH
Kon n naumenoBanue
Oranbl
Konx u conepxanue WHJIMKaTOopa
Pe3ynbrarel 00yueHus dbopMupoBaHus
KOMIIETEHLIUU JOCTUKEHUSA .
KOMIIETEHLIU I
KOMIIETEHITUA
I1K-3 Criocoben [1K-3-U-1. Yuacteyer B | IIK-3.11-1.3-1. 3Haer ¢popmbl Oran
BECTH obecrieueHnn BEICHUSI BEJICHUS JIEITONIPOU3BOICTBA dbopmupoBaHUS
JEJIONPOU3BOACTBO | IEJIONPOU3BOACTBA U 3HAHUU
1 JOKYMEHTOOOOPOT | TOKYMEHTOO00pOTa B [1K-3.1-1.3-2. 3Haer cocTaB Srar
B Oprasax } opraHax } YIPABICHUYECKUX JOKYMEHTOB e —
rOCyAapCTBEHHOU rOCyAapCTBEHHOMN u o01re TpeboBaHus K -
BJIACTH, OpraHax BJIACTH, OPraHax 0(OPMIICHUIO TOKYMEHTOB.
MECTHOTO MECTHOTO [IK-3.1-1.Y-1. ¥Ymeer Oran
CaMOyINpaBIICHUS CaMOYIIpaBJICHHUS, (dbopmupoBaTh dbopmupoBaHUs
OopraHu3anysax mno JIOKYMEHTAJIBHBIN (OHT YMEHHI
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peanu3anuu QyHKIUN U | OpraHu3aIum.
MTOJITHOMOYM I [IK-3.1-1.Y-2. Ymeer
rOCY/IapCTBEHHBIX H OCYIIECTBIISITh YUET Oran
MYHUITUTIATBHBIX perucTpaIi HOpMaTUBHBIX dbopMupoBanus
OpraHoB MIPABOBBIX AKTOB, OPOPMIISITH YMCHHMA
PEKBU3HUTOB TOKYMEHTOB
[IepeueHb BOIPOCOB K 3a4ETy
3auer — (¢dopma TmpoBepkH |y oOydaromuxcs CPOPMHUPOBAHHOCTH  OOIMMX |

npodecCHOHABHBIX KOMIETCHIIMA WM WX COBOKYITHOCTH, IIOJIYYCHHBIX B COOTBETCTBHH C
y4eOHBIMHU IJIAHAMH B [IEPHO]] TEOPETHUECKOr0 00YUeHHsI U B X0JIe yueOHOU MpakTUku. Pe3ynbrarhl
cJa4d 3a4ETOB OIICHUBAIOTCS OTMETKOW «3aUYT€HO» WM «HE 3aUTE€HO». 3a4eT MOXET MPOBOJAUTHCS
Kak B ¢opmaTe, aHAJIOTMYHOM IPOBEACHUIO dK3aMeHa, TaK U B JAPYrux (QopmMax, OCHOBAHHBIX Ha
BBITIOJIHCHUH WHAUBUAYAJIBLHOTO WM TPYIIIOBOTO 3a/IaHUs, TO3BOJIAIOIIETO OCYIIECTBUTH KOHTPOJIb
3HAHUU U TIOJTYYEHHBIX HABBIKOB.

CoNoOA~WNE

NMNNNNNNRPRPRREPERRERRERRRE
PWONPOOOONOORAWNEO

25.

26.
27.
28.
29.
30.
31.

CTOPOH
32
33
34
35

Me:x1yHapOIHbIE IPABOBBIE AKTHI TPYIOBBIX OTHOILIECHUN
3aKOHOJATENbHbIE aKThI TPYIOBBIX OTHOILIEHUIH PO

HopMaTtuBHBIE TpaBOBBIE TPYAOBBIX OTHOLICHUH aKThl OPIaHOB BJIACTU
HopMmaTtuBHbIe MeTOIMYECKNE aKThl TPYAOBBIX OTHOLIEHUM
PazpaboTka J0KaIbHBIX aKTOB paboToaaTess

VYTBepKIeHHEe MTPOEKTa JIOKATLHOTO aKkTa paboToaarers

@®opMbl U BUBI JIOKAJIBHBIX aKTOB paboToAaTeNs

Conepxkanue U CTPYKTypa JOKAIbHBIX aKTOB pab0TOAaTENs

ITopsimok o3HaKOMIJIEHUSI pAOOTHUKOB C JIOKAJIIbHBIMU aKTaMU paboToaTeNs
AHTUKOPpYNIIMOHHAS 3KCIIEPTU3a JIOKAJIBHBIX aKTOB paboToIaTelNs
[Ipekpaienue neiicTBUs JIOKAIBHOTO akTa paboToaaTes

OTHO1IEHUS 110 TPYAOYCTPONUCTBY

CobecenoBanue. O3HaAKOMJIEHHE C MTPECTABICHHBIMHU JOKYMEHTAMU
[IpeaBapuTenbHbI MEAUIUHCKUI OCMOTP

IIpexpamieHne OTHOEHUH 110 TPYIOYCTPOUCTBY

TpynoBoii 1oroBop

ITpuka3 o npueme Ha paboTy

Cornacue Ha 00pabOTKy IEPCOHATBHBIX TAHHBIX

JInyHast kapTOUKa pabOTHHUKA

TpynoBas kKHMKKa

Z[OI"OBOp 0 IOJIHOM HHHHBHHyaHBHOﬁ MaTepHaanoﬁ OTBCTCTBCHHOCTH pa6OTHI/IKa

J1oroBop 0O MOJTHOM KOJJIEKTUBHOM (OpHUragHoOi) OTBETCTBEHHOCTH
Bo3memenue ymep6a, IpUUUHEHHOTO paboToAATEIN O
[TocTosiHHbIE M BpeMEHHbIE MEPEBO/IbI: OPSAIOK 0(hOpMIICHUS

BpemeHHBII TTepeBoI Ha JAPYryr0 paboTy OCpEMEHHBIX XKCHIIUH U YKCHIIUH, UMEIOIIHX
JIeTel B BO3pacTe 10 MOJIyTopa JIeT

W3MmeHeHne onpeaeneHHbIX CTOPOHAMU YCIIOBUH TPYAOBOIO JOIOBOPA
OO01u1rie OcHOBaHMS MTPEKpAILEeHs TPYAOBOrO JOrOBOpa
IIpexpaienue Tpy10BOro JOroBopa o COraleHuIo CTOPOH
[IpexpaieHue Tpy10BOro 10roBopa no HHUIMATHBE pabOTHUKA

[Ipouienypa yBOIbHEHHS 110 COKPAIICHUIO YUCICHHOCTH UJIH IITaTa paOOTHUKOB
[IpexpaiieHue TpPyIOBOrO JIOTOBOpa MO OOCTOSTENHCTBAM, HE 3aBUCALIMM OT BOJIU

IIpenocrasiieHne €KEroIHOTO OIJIAYNBAEMOTO OTITyCKa
IlepeneceHune exXeroqHoro OIIa4yuBaeMoro OTIycKa
OT3bIB pabOTHHUKA U3 OTIIYCKa

3aMeHa 4acTH OTIYCKa JEHEKHOM KOMIIeHcaluel
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36. JlokymeHTanbHOE 0(OpMIICHHUE CITY>)KEOHBIX KOMaHIUPOBOK
37. IlpaBuna opopMieHUs TUCITUTITIMHAPHBIX B3bICKAaHUH
38. JlokyMeHTHpOBaHHE MOOMIPEHUI PAOOTHUKOB

0) Kpurepuu onieHuBanus:

— IPaBUJIBHOCTb OTBETA Ha BOIPOC;

— IIOJIHOTA OTBETA;

— CTETeHb MOHUMAaHHUSI COJIEP)KaHUS MTPEeIMETa;

— JIOTUKA U apryMEHTUPOBAHHOCTh U3JIOXKEHUS MaTepuaa;

— JIOTHKA U apTyMEHTHPOBAaHHOCTh U3JIOKEHUS;

— MPUBEICHUE TPUMEPOB, IEMOHCTPUPYIOIIUX YMEHUE U BIAJCHUE MOJTYYCHHBIMU 3HAHUSIMU

10 TEMaM AMCHHUILIMHBI B PaACKPBITHH IMOCTABJICHHBIX BOIIPOCOB,

— KyJIbTypa OTBETA.

B) OnucaHue 1IKaJbl OLIEHUBAHMSL:

OrneHka «3a4TeHO0» CTaBUTCS, €CIIU:

— 3HAHMS OTJIMYAIOTCS TIIYOMHOM M COJlepKATeIbHOCTbIO, TAETCs MOJHBIN MCUEpPIIbIBAIOLINHA

OTBCT, KaK Ha OCHOBHBIC BOIIPOCHI 6I/IJ'I€T3., TaK ¥ Ha AOIIOJIHUTCIBHBIC,

— CTYACHT CBOOOJIHO BIIaJIe€T HAyYHOW TEPMHUHOJIOTHENH;

— JIOTUYHO M J0KA3aTEIBHO PACKPBIBAET MPOOIeMy, IPEUIOKEHHYIO B OHUIIETE;

— OTBET XapaKTepHU3yeTcs INIyOUHOM, MOTHOTON U HE COAECPKUT (PAKTHUECKUX OIIUOOK;

— OTBET WLTIOCTPUPYETCS MPUMEPAMH, B TOM YHCIIE U3 COOCTBEHHOU MIPAKTHKH;

— CTYJIEHT JEMOHCTPUPYET YMEHHE apIr'yMEHTHUPOBAHO BECTU AUAJIOT U HAYYHYIO JUCKYCCHIO.
OrieHKa «HE 3aU4TE€HO» CTaBUTCS, €CIIU:

— 00HapyXKEHO HE3HAHUE WJIM HEMOHUMAaHUE CTYACHTOM CYIIHOCTHOM YacTH UCTOPUU;

— COJIEpKaHWEe BONPOCOB OMiIeTa HE PACKPBITO, JOMYCKAOTCSA CYIIECTBEHHBIE (haKTHUYECKHE

OI_HI/I6KI/I, KOTOPBIC CTYACHT HE MOXKCET UCIIPABUTH CAMOCTOATCIIBHO,

— Ha 6OJ'IBHIYIO YaCTb AOMOJHHUTCIBHBIX BOMPOCOB CTYACHT 3aTPYAHACTCA OAaTh OTBET WUJIU HC

AacT BEPHBIX OTBCTOB.

Temaruka KypcoBBIX paboT
KypcoBas paboTta no AUCHUIIIMHE HE MPEIyCMOTpEHa YUeOHbBIM IIJIaHOM.

10.4 OueHouHbIe cpeICTBA AJIsl OLIEHKH TeKYIlel yCcreBaeMOCTH CTY/1eHTOB
Xapaktepuctuka OC y1st obecrieyeHus TeKYIero KOHTPOJIs 0 JUCIUILINHE

HNunexe
Tema/Paznen MHIMKATOP av oC Coneprxanue 3agaHus
bopmupyemoit
KOMITETCHIINH
Tema 1. [IpaBoBbie YcrHBIM onpoc Bomnpocs! yctHOTO 0ompoca
OCHOBEI Jloxmnan IloaroroBka nokiana
JOKYMEHTUPOBAHUS [1K-3-1-1. Tect TectupoBanue
TPYIOBBIX OTHOIIEHHM [IpakTnueckue BelIntonHeHne NpakTUYECKUX
3a/laHusl 3aIaHuI

Tema 2. [TpaBoBo€ YcTHBIN onpoc Bomnpocs! ycTHOTO 0mpoca
peryaupoBaHue 1 Hoxnan [ToaroroBka noknana
JIOKYMEHTUPOBAHUE [1K-3-U-1. Tect TectupoBanue
OCHOBHBIX ATaroB [IpakTrueckue BrlinonHenne npakTH4ecKux
npreMa Ha paboTty 3aJlaHus 3aJlaHuI
Tema 3. Borpocst YcrHBIM onpoc Bomnpocs! yctHOTO 0ompoca
oopmMIIeHUS Jloxmnan IloaroroBka nokiana
IIEPEBOJIOB U [1K-3-U-1. Tect TectupoBanue
W3MEHEHUS YCIOBUH [IpakTrueckue BrinosiHeHnE MpakTHYECKUX
TPYAOBOI'O JOrOBOpa 3a/laHusI 3aIaHuI
Tewma 4. I1K-3-U-1. YcTHBIN onpoc Bormpocs! ycTHOTO 0Ompoca
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[IpakTnueckue Jlokman IloaroroBka noknana
aCIIEeKThI Tect TectupoBanue
[IpeKpalleHus [IpakTrueckue BellnonHEHNE IPAKTUYECKUX
TPYJIOBBIX OTHOIIICHHI 3a/1aHUs 3a1aHUI
Tema 5. PaGota c YcrHBIM onpoc Bomnpoce! ycTtHOTO 0ompoca
MIEPCOHAIIOM Hoxnan [TogroroBka nokinana
[1K-3-1-1. Tect TectupoBanue
[IpakTnueckue BerlnonHeHne NpakTHYECKUX
3aJaHus 3aaHui

[lepeueHp BOpPOCOB K YCTHOMY OIIPOCY

YcTHBIA ompoc mpu3BaH cPOPMUPOBATH 3HAHMS MO JUCHUILIUHE. [loaroToBKa K YCTHOMY
OIIPOCY OCYIIECTBIISIETCS B XOA€ CAMOCTOATEIBHOM paboThl M BKJIIOUAET B ce0sl M3yueHHe MaTepuaa
[0 BOMNpOcaM MpeacTosImero omnpoca. [IoMmMMo OCHOBHOrO marepuasia CTYACHT JOKEH HU3yYUTh
PEKOMEHJOBAaHHYIO JIUTEpaTypy W HH(POPMAIUMIO IO TeMe, B TOM YHCIE€ C HCIOJIH30BAHUEM
Wntepuer-pecypcoB. Omnpoc mnpeamnonaraeT YCTHBIE OTBET HAa OCHOBHOM M HECKOJBKO
JIOTIOJIHUTENBHBIX BOIPOCOB IperojaaBareis Wiau rpynnbl. OTBET TOJKEH HPEICTaBiIsITh COOOM
pa3BEpPHYTOE, CBSI3aHHOE, JIOTMUECKU BEICTPOCHHOE COOOIIECHHE.

VYxaxure cratbi TK P®, wurparonme OCHOBONIOJArarollyld pojb B cdepe KaJIpoBOro
JeTOTIPON3BO/ICTBA.

OObsicHUTE, B KakoM MpaBOBOM akTe P® Hamum OTpakeHHWE BOMPOCHI MPUMEHCHHS
poeCCHOHATBHBIX CTAHIAPTOB.

Ha3zoBuTe JOKalibHBIC HOPMATHBHBIC AaKThl, KOTOPBIC SBISIFOTCS OOS3aTEIbHBIMH IS
paboTomarens u mo4emy.

[NosicHuTe, B KaKOM CITy4ae HOPMBI JIOKaJIbHOTO aKTa HE MOJUIeXkKAT MPHUMEHEHHIO.

PackpoiiTe, B 4eM 3akiIrodaeTCs OPUANIECKOE 3HAUSHHE ITaATHOTO PACIICAHUSI.

VYKaxuTe yCTaHOBJIEHHBIE 3aKOHOIATEILCTBOM MPOLEAYPHI, MPEALIECTBYIOIINE 3aKII0OUEHHIO
TPYAOBOTO JIOTOBOPA.

HazoBute 00CTOSATENBCTBA, KOTOPBIE MOTYT SIBUTHCSI TIPETATCTBHEM ISl 3aKITIOYCHUS
TPYAOBOTO JIOTOBOPa C paOOTHUKOM.

OOBbsicHUTE, KaKHe YCIOBHS TPYJIOBOIO JOrOBOpa SIBISAIOTCS OO0S3aTENIbHBIMU, a Kakue
JOTIOJTHUTETHHBIMH.

Ha3zoBute cpok, B TedeHHE KOTOpOro paboTomarenb 00s3aH OPOPMHUTH C PAOOTHUKOM
TPYAOBOM JOTOBOP MPH (PaKTHUECKOM JOMYyCKe eTo K padoTe.

OObscHUTE, SBISETCS JIM PErucTpalus TPYJOBOTO JIOTOBOpa 00s3aTenbHOM  Juid
paboTomaTens.

HazoBuTte JOKyMEHT B cUCTEME yueTa JMYHOTO COCTaBa, KOTOPBIH SIBJISIETCS] OCHOBHBIM.

[lepeuncnure, Kakue CBEIACHHWS W B KAKOM TOPSJAKE BHOCATCS B TPYIOBYIO KHHWXKKY
paboTHHKA.

Onwumute mpaBuiaa opOpMIICHHS TTOCTOSHHOTO MEepeBoAa padOTHUKA Ha JPYryro padory y
TOTO e paboTonaTens.

VYkaxuTe anropuT™M IOKYMEHTHPOBAHHs IOCTOSHHOTO TIepeBoja pPaOOTHUKA B JAPYTYIO
MECTHOCTb.

OOBsicHUTE, KaKOBa MPOIOJKUTEIHHOCTh BPEMEHHOTO TIepeBoja paOOTHUKA 110 HHUITHATHABE
paboTtonares.

OO®bsicHUTE, TpEeAyCMOTpEHA JIM JCHCTBYIONIMM 3aKOHOJATEILCTBOM B  OTHONICHHH
paboTtonarelns 0043aHHOCTb B CIIy4ae HEBO3MOXHOCTH OCYIIIECTBIICHHUS MEPEBOJIa Ha IPYT'YI0 paboTy
KCHIIIMHBI, WMEIOIe peOeHKka B BO3pacTe M0 TOIYTOpa JIEeT, OCBOOOIUTH €€ OT pPadOTHI ¢
COXpaHEHHEM CpPEIHEro 3apadoTKa.

PaccmoTpuTe 0coGeHHOCTH OGOpMIIEHHS BPEMEHHOTO TEpeBoja OepeMEHHBIX JKCHIIUH Ha
OCHOBAHUU MEJIUIIMHCKOTO 3aKII0UEHUS
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VYKaxuTe NpUYHHBI 1 OCHOBAaHUS U3MEHEHUS OTIPEICIEHHBIX CTOPOHAMHU YCJIOBUN TPYIOBOT'O
JI0TOBOpA.

[TosicHuTe, BHOCUTCS JIM 3aIIUCh O BPEMEHHOM IIepeBo/ie pabOTHHKA B TPYIOBYIO KHUXKKY.

[lepeuucnure oOuIrie OCHOBaHMSI IPEKPAILCHUs TPYAOBOTO I0TOBOPA.

OObsicHUTE, 4YTO SBIISICTCS OCHOBAaHMEM Ul DPACTOPKEHUS TPYAOBOrO JOroBOpa II0
COTJIAIIEHUIO CTOPOH.

OO0ObsicHUTE, C KAKOTO MOMEHTA «3allyCKaeTcs» Mpollelypa YBOJIbHEHHSI paOOTHUKA IO €ro
WHUIKATHBE (COOCTBEHHOMY JKEJIaHUIO).

VYKaxuTe alrOpuT™M OCYHIECTBICHUS NPOIEIyphl YBOJBHEHHUS B CBSI3M C COKpAlleHHUEM
YHCIIEHHOCTH WJIM IITaTa pabOTHUKOB.

Hasosute crarero TK PO, koTOpyro ciienyer ykasplBaTh B TPYAOBOW KHM)KKE IIPU BHECEHUU
3amucHu 00 YBOJILHEHHH paOOTHHKA IO €r0 HHUITUATHBE (COOCTBEHHOMY YKEJIAHHIO ).

[lepeuncnure Kareropud paOOTHUKOB, B OTHOIIEHHMH KOTOPBIX 3aKOHOAATEIbCTBOM
YCTaHOBJICHO MPEUMYIIIECTBEHHOE MPABO BHIOOpA Meproia BPEMEHH ISl MPEACTOSIIETO OTIYCKA.

OOBbscHUTE, OTPAHMYMBACTCS JH MAKCHUMAJIbHBIM IIpENesoM OoO0mas MpPOIOJIKUTEIBHOCTD
OTITYCKOB (OCHOBHOT'O U JIONOJHUTEIHHOTO).

YKaxuTe allrOPUTM COCTaBIICHHS Irpauka OTIYCKOB.

OObsicHUTe, Kakue BUIbl JUCHUIUIMHAPHBIX B3bICKAHUW OGOPMIISIOTCS MPUKA30M
(pacniopsixeHreM) paboToaaTeNs, COCTABICHHBIM 110 (hOpMe MTPHKa3a 0 OCHOBHOH JICATEIHLHOCTH.

Kakue cBenenust o HarpaxkJaeHuu (IOOIMIPEHNH) 3a TPYAOBbBIE 3acTyru pabOTHUKA BHOCATCS B
TPYJAOBYIO KHIKKY?

Kpurepuu onenuBanus:

1) momHOTa ¥ MPaBUIBLHOCTH OTBETA,

2) cTeneHb OCO3HAHHOCTH, [IOHUMAaHUS U3y4YEHHOT0;

3) s3bIKOBOE O(hOPMIICHHE OTBETA.

Onucanue mKasabl OLICHUBAHUS:

OreHka «OTJIMYHO» CTaBUTCS, €CIM 00yUYarOMIMNCS:

— JTa€T YETKUH, OJHBIN 1 MPaBUIIbHBIA OTBET MO BOIIPOCAM, 3aJJaHHBIM Ha JIOM;

— JIaeT MCYEPIIBIBAIOIINE OTBETHI HA JOTIOJHUTEIbHBIE BOIPOCHI ITPENOABaTENs U ayIUTOPUN
B paMKax 00CYXJIEHUs;

— JIEMOHCTPHUPYET BBICOKHI ypOBEHb BIIaJIEHUS] MAaTEpUAJIOM TI0 TeME OTBETa U 00CYXKJIEHHUS,
MIPEBOCXO/IHOE YMEHHE (POPMYITHPOBATH CBOIO MO3UIINIO;

— MOXET IPOJIEMOHCTPUPOBATH CBS3b TEOPUH U C MPAKTHUECKUMHU ITPOOIIEMaMHU.

OrneHka «XopoI0» CTaBUTCS, €CIIU 00yJarouiics:

— JJaeT YETKHUH W TIOJIHBIM OTBET, HO HEIOCTATOYHO IOJHBIE OTBETHl HA JONOJIHUTEIbHBIC
BOIIPOCHI MIpenoaBaTelis U ayJUTOPUHU B paMKax 00CYKICHUS;

— JIEMOHCTPHUPYET HE CTOJb BBICOKMM YpPOBEHb BJAJECHUS MaTepHaloM IO TEME OTBETa U
oOcyxaeHus, popMynupyeT CBOK MO3UIMIO HEJOCTaTOYHO YETKO, Pa3MbITO, HE MOXET B IMOJHOU
Mepe OTCTauBaTh €€ B CIIOPE;

— UCTIBITHIBAET CIOXKHOCTU IIPU JEMOHCTPALIMU MPAKTHUYECKUX TTPUMEPOB;

— IIOHUMAET CYTh UCNOJIb3YEMBIX TEPMUHOB.

OrneHka «y0BIETBOPUTEIBHO» CTABUTCS, €CIIU 00yYaronIuiics:

— J1aeT KpaTKUM OTBET, HE PAaCKPBIBAIOIINI OCHOBHBIE aCIIEKTHI MaTepHala o TEME;

— IEMOHCTPUPYET HU3KHUI ypOBEHB BJIaJIEHUS MaTepraioM [0 TeMe OTBETa U OOCYKACHHUs, HE
TOTOB OTBEYaTb Ha JIONOJHUTENbHBIE BOMPOCHI, (HOPMYIUPYET CBOIO TO3UIHUI0 Pa3MBITO,
MTOBEPXHOCTHO, HE MOKET OTCTOSITh €€ B CIIOPE;

— HE MOXET MOAKPENUTH CBOM OTBET MPAKTUYECKUMU IIPUMEPAMH.

OrneHka «HEeyI0BIETBOPUTEIBHO» CTABUTCS, €CIIU 00yJaroUuiics:

— Jaer cnalblii OTBET MO TeMe, HE PACKPBIBAIOLINKI CYTh BOIPOCA U OCHOBHBIC ACIEKTHI
Marepuana 1o Teme;

— HE MOXET OTBETUTh Ha JONOJHUTEIbHBIE BOIPOCHI IO TEME WIM INPHUHATH Y4acTue B
o0CyXIeHUH;
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— HE BUAMT CBSI3U TEOPUU C MIPAKTUYECKUMHU IPOOIeMaMu;
— HE BJIAJICET TEPMHUHOJIOTHUEM.

TeMbI DOKIIAI0B

Jlokiian ¢ mpe3eHTanMeil — MOATOTOBIEHHOE CTYACHTOM CaMOCTOSITEBHO ITYyOJIUYHOE
BBICTYIUICHHE TI0 TIPEACTABJICHUIO Y4EOHO-TIPAKTHYECKOTO BOIMPOCA WJIM MOJYyYEHHBIX PE3YJIbTaTOB
pElICHUs ONpeIeTeHHON Y4eOHO-HCCIeI0BATENbCKOM TTPOOJIEMBI (B COMPOBOKICHUH JJICKTPOHHON
MIPE3CHTAIIHH ).

[Ipy BBIMOTHEHWM JOKJIAaga CTYACHT JOJDKEH IPOJAEMOHCTPUPOBATh TIABHBIE KauyecTBa
HCCENOBATeNsA: yMEHHE IIPOBECTH HCCJICJAOBAHHME, YMEHHE NPENoJHeCTH (IIPE3EHTOBATH)
PE3yNIbTAThl UCCIICIOBAHUS CITYIIATENSIM MPU TIOMOIIU MPE3SHTAINA U YMEHHUE KBATU(UIIMPOBAHHO
OTBETUTH Ha BOIIPOCHI.

Opranu3annoHHoe obecrieueHre KaJpoBoro Nporu3BOICTBA

Oco0OeHHOCTH KaJIpOBOM MOJIUTUKU B COBPEMEHHBIX YCIOBUAX

CocTtaB JOKyMEHTAIMH, UCIIOJIb3YEMOM B KaJIpoBOil ciryx0e
OpranuzanvoHHO-KaIpoBasl JOKYMEHTaUs

JloroBopHas 1OKyMEHTaLHs

OpraHuzanroHHO-pACIIOPIUTENbHASL JOKYMEHTALUs

Hcrounnku nogdopa nepcoHala ajsi OpraHu3anuu

Cocras nporenyp 1 JOKyMEHTHPOBaHHE IpoLecca IpueMa Ipax/iad Ha paboTy
TpynoBas KHMKKa

Cocras mporenyp ¥ JOKyMEHTHPOBaHHE IIEPEBO/I COTPYTHUKOB HA APYTYIO paboTy
JlokyMeHTupOBaHHE MOOIIPEHHUs PAOOTHUKOB U HAJIOKEHHSI JUCLUIUIMHAPHBIX B3bICKAaHUN
JlokyMeHTHpOBaHUE IPOLEAYPHl YBOIbHEHHSI pAOOTHUKOB

ITponecc ohopmieHns U BeICHUsI TMUHBIX JI€JT

[Tporuecc 3amuThI NEPCOHATBHBIX JAHHBIX B KaJIpOBOH CIly:k0e

Opranuzanus paboTsl ¢ JOKYMEHTaMH, COAEPKAIMMU KOH(PHUIECHIINATbHbIE CBEICHUS

TpeboBanus k Gpopme npeacTaBiIeHnss THPOPMALUMHU B TOKJIAJE.

1. B noknane cneayer pa3bsiCHUTh TEPMHUHBI M CUMBOJIBI TIPY IEPBOM YIIOMUHAHUU B TEKCTE.

2. Wnmoctpaiui ¥ TaOJIMIBl UCMOJNB3YIOTCS B JIOKJIAJZe TOJBKO B T€X CIIydasX, €CId OHHU
IIOMOTal0T PAaCKPBITh CO/IEP)KAHUE NCTOYHUKA.

3. Ilpu moAroToBKe 0KIaga ciaelyeT n30eraTb JUIMHHBIX, 3alTyTaHHBIX MPeI0KEeHUH, 00X
¢pa3, NOBTOPEHUH, JINITHUX CJIOB U CIIOBOCOYETAHUM, 3aTPYAHSIOIINX YTEHUE U BOCIIPUITHE TEKCTA.

4. HeobxomuMo wu30erarp INTAMIIOB M KaHLEISIPU3MOB BpOJIE «3a0CTPUTH BOIPOCH,
«BCIIEZICTBHE HAJMUHUA», «B CBETEY, «UMEET MECTO», «PAKTUUECKN», «IIPAKTUYECKU» U T.II.

5. Heobxomumo cTporo coOuojaTh €IUHOOOpa3ue TEPMHHOB, 0003HAUYEHUH, YCIOBHBIX
COKpAIllEHU 1 CUMBOJIOB.

6. Hazto uzberarp 4acToro nmoBTOPEHUS CIIOB, YIOTPEOIEHUS OJJUHAKOBBIX CIIOBOCOYETAHUHN U
000pOTOB, ABOMHOIO YIIOMUHAHUS MOHATHI B OJHOM (pase.

B 3akiouennu aenaroTcs o0IIre BbIBOJBI.

[Ipesentanmst — 310 Qaitn ¢ HEOOXOTUMBIMU MaTepHalaMU JTOKJIaaa, KOTOPBIA COCTOHWT W3
MOCTIeI0BATENbHOCTH ClaiiioB. CTYAEHTY HEOOXOAUMO YMETh paclpelesiTh MaTepuai B Mpeaenax
CTpaHHUIbl M TPaMOTHO pa3MellaTh OTHeNbHbIE OOBEKThl. B 3TOM eMy mHoMoXkeT Menblii Habop
TOTOBBIX O0BEKTOB (MMUKTOTPAMM, T€OMETPUUYECKUX (PUTYpP, TEKCTOBBIX OKOH H T.JI.).

TpebGoBanus K Mpe3eHTALUN

OpnHOlf M3 OCHOBHBIX INPOTpaMM MJIsl CO3/IaHUs NPE3EHTALMH SBISETCS HporpamMMa MS
PowerPoint. TlepBblii ciaiig Mpe3eHTAMH JOJDKEH COJAEpXaTh TeMy paboThl, (GaMUIHIO, UMS H
OTYECTBO MCHOJIHUTEINA, MNP yueOHOM IpymIibl, a Takke (HaMUInIo, UMs, OTYECTBO, TOJDKHOCTD U
yUEHYIO CTeleHb npenojasarens. Ha Bropom cnaiife nenecoodpa3Ho MPeACTaBUTh LETIb U KPATKOe
cozepkanue mpeseHtauuu. [locnenyrommue ciaipl HEOOXOIUMO Pa3OUTh HA pa3Jelbl COTJIACHO
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IyHKTaM IulaHa Jaoknaga. Ha 3axkirouuTenbHbIA Ciail[, BBIHOCUTCS CaMO€ OCHOBHOE, I'JIaBHOE U3
COJIepKaHus IIPE3CHTALNN.

Kaxnplii cnaii 1omKeH colepKaTh 3aroJIOBOK. B 3aroioBkax J0KeH OBITh OTPAXKEH BBIBOJ
U3 MpeJCTaBICHHONM Ha crnaine uHopManuu. IIpm no0aBIeHMH PHUCYHKOB, CXEM, JAMarpamm,
CHMMKOB JKpaHa (CKPMHIIOTOB) HEOOXOJWMO TIPOBEPHUTH TEKCT 3THUX 3JEMEHTOB Ha HAIU4HE
OLINOOK.

Kpurepuu onieHuBaHus:

OCHOBHBIMU ~ TpeOOBaHUSIMM K JOKJaxy, IO KOTOPbIM HPOUCXOIUT OLEHUBAHUSA
BBITTOJIHEHHON pabOTHI, SIBISIOTCS:

— COOTBETCTBHE COACpXKAaHMWS NOKIaJa TEME MCCIEAOBAaHUA, €€ LEeJIU U IOCTaBICHHBIM
3a/1ayam;

— aKTYaJIbHOCTb U ITPAKTUYECKAs 3HAYMMOCTb TEMBI, B3aUMOCBS3b IPEAMETA HUCCIEIOBAHUS C
POOJIEMHBIMH BOIIPOCAMHU HAYKHU U MTPAKTHKH;

— aHaJIM3 CTEIIeHU Hay4YHOH pa3paboTaHHOCTH N30paHHON TEMbI UCCIIE0BAHUS;

— JIOTMYECKas IOCIEAOBATEIBHOCTh M3JI0KEHUs Marepuasna, 4eTKas LeseBas OpUeHTalus
paloThl, e 3aBepIICHHOCTD;

— aKTYyaJlbHOCTb, JOKa3aTeIbHOCTb U JOCTOBEPHOCTb IIPEJCTaBICHHOIO B pabote
SMIIMPUYECKOr0 MaTepualla, apryMEeHTUPOBAaHHOCTh U 00OCHOBAaHHOCTb BBIBOJIOB U MPEAJIOKEHUN MO
uccieyeMon npobiemMe, COOTBETCTBYIOLIMX [TOCTABJIEHHBIM 3a/la4aM UCCIIEI0BaHUs;

— CaMOCTOSITEJIbHOE M TBOPYECKOE BBINOJHEHHE PAadOThl, HAIMYHME y aBTOpa COOCTBEHHBIX
CYXJAEHUH 110 MPoOJIEMHBIM BOIIPOCAM TEMBI;

— JIJAKOHNYHOE U TPaMOTHOE HU3JI0KEHHE MaTepuaa,

— BIIQJICHUE aBTOPOM MaTEpPUAJIOM IIPH 3aIUTE AOKJIAIA C UCIIOJIB30BAHUEM IIPE3CHTALINH.

Onucanue mKasl OLICHUBAHMS:

OrneHka «OTJIIMYHOY CTABUTCSI, €CIIU:

— CcOoJep)KaHue JOKJIaJa C IPE3CHTALMENd COOTBETCTBYET TEME HCCIIENOBaHMS, €€ LEIsIM U
ITOCTABJICHHBIM 3aJa4aM;

— TeMa axkTyajdbHas M NPAKTUYECKH 3HAa4MMa, BBIPAKEHA B3aMMOCBA3b IIpEAMETa
UCCIIEIOBaHMs ¢ MPOOIEMHBIMHU BOIIPOCAMU HAYKHU U MPAKTUKH;

— TIPOBEJIEH Ha BBICOKOM YPOBHE aHAIMU3 CTENEHU pa3pabOTaHHOCTH BBIOPAHHOW TEMBI
HCCIIEA0BAHUS;

— NPUCYTCTBYET JIOTUYECKAs MOCIIENI0BAaTEIbHOCTh U3JI0OKEHUsT MaTepuasa, 4eTKas IiejieBas
OpHUeHTaIMs paboThl, €€ 3aBEPILIEHHOCTb;

— aKTyaJbHOCTb, JOKa3aTeIbHOCTb M JIOCTOBEPHOCTh NPEJCTABICHHOT0O B paboTe
SMIMPUYECKOTO MaTepuaa, apryMeHTHPOBAHHOCTh 1 0OOCHOBAHHOCTb BBIBOJIOB M MPEIJIOKEHUHN 110
ucclieayeMon npodiemMe, COOTBETCTBYIOIIMX ITOCTABICHHBIM 33/jauaM MCCIIeI0OBAHNUS;

— MPOJIEMOHCTPUPOBAHO CAMOCTOSITEIbBHOE U TBOPYECKOE BBHIMOJHEHHE PaOOThl, HATMYUE Y
aBTOpa COOCTBEHHBIX CYXJIEHHUH O MPOOIEMHBIM BOIIPOCAM TEMBI;

— JJAKOHUYHOE U IPAMOTHOE U3JI0’KEHHE MaTepraa;

— CTYZIEHT IPOJIEMOHCTPUPOBAJ BBICOKMI YPOBEHb BJAJIEHUS MAaTE€pHAIOM, OTBETUJ Ha BCE
BOITPOCBI.

OrneHka «XopoIl0» CTaBUTCS, €CIIU:

— coJiepKaHue JOKIIAIa ¢ IPE3EHTANEN COOTBETCTBYET TEME MCCIIEIOBAHNS;

— c1abo BBIpaKEHA B3aUMOCBS3b NpPEAMETa HCCIEAO0BaHHUS C MPOOJIEMHBIMH BOIPOCAMH
HayKH U MPaKTUKU;

— MPOBEJCH aHAIN3 Y4eOHOI IUTepaTyphl 6€3 CChUIKM Ha HAyYHYIO JIUTEPATYpPY;

— HapylIeHa JIOTHYECKas MOCIEN0BATEIbHOCTD U3JI0KEHHS MaTEpHUAIIa;

—  HEJOCTaTOYHas  HMIMpHuYecKas 0a3a  HWCCIENOBaHMA: HE  MPOAHAIM3UPOBaHA
MIPaBONPUMEHUTENbHAS IPAKTUKA, CTATUCTUYECKHUE JAHHBIE U T.II.

— HEI0CTaTOYHAsl apryMEHTAIMsI CIEIaHHbIX BBIBOJIOB;

— CTYJEHT IPOAECMOHCTPUPOBAII HE CTOJIb BBICOKUI YPOBEHb BIIAJICHUS MATEPHATIOM, OTBETHII
HE Ha BCE BOIPOCHL.

OrneHka «yA0BIETBOPUTENBHO» CTABUTCS, €CIIU:
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— CoJeprKaHUE I0KJIa/la C IPE3eHTalueN HE paCKpPbIBAET TEMY UCCIIEIOBAHMS;

— HE BbIpa)XKE€HA B3aMMOCBS3b IIPEIMETA UCCIEJOBAHUS C TPOOJIEMHBIMU BOIIPOCAMHU HAyKH U
MPAKTUKH;

— HE IPOBEJIEH aHAJIM3 CTEIEeHH Pa3pab0TaHHOCTU TEMBI UCCIIEI0BAHMS;

— MaTepua U3JI0KEH HEMOCIEJ0BATENIbHO U HEJIOTUYHO;

— OTCYTCTBYET JOCTAaTOYHAs HIMIHUpHUUEcKas 0a3a;

— HET COOCTBEHHBIX BBIBOJIOB, HE ITPOJIEMOHCTPUPOBAHA CAMOCTOATEIBHOCTD CYXKACHUI;

— CTYZIEHT IIPOJEMOHCTPUPOBA HU3KUI YPOBEHb BJIaJICHHUSI MAaTEPUAIIOM.

OneHka «HEey/10BIETBOPUTEIILHOY CTaBUTCSL:

— paboTa He IpelcCTaBlieHa JMOO HE COOTBETCTBYET BCEM 3asBICHHBIM KpPUTEpPUSM,
BBIIIOJIHEHA C HApYIIEHUEM TpeOOBaHU, CTYIEHT HE BJIAJEET MaTEPUATIOM.

[TpumepHbIe TECTOBBIC 3adaHUs

Tect — 3TO cHcTeMa KOHTPOJIBHO-U3MEPHUTENBHBIX MAaTepHAJIOB CHEHU(PHUSCKON (OPMBI,
OTIPEJICIIEHHOTO COJIEPKAHUS, YIOPSAIOYCHHBIX B paMKaxX ONpPEICIICHHON CTPAaTeruy MpeabsSBICHHS,
MO3BOJISIONIAsE KAYECTBEHHO OLIEHUTH CTPYKTYPY ¥ () (EKTHBHO U3MEPUTh YPOBEHb 3HAHU M, YMEHUHN
Y HaBBIKOB 10 yueOHOH aucuuiuimHe. TecTupoBaHue sIBISETCS OJHON U3 GOPM TEKYIIETO KOHTPOJIS
U TI03BOJISIET MPOBEPUTH CHOPMUPOBAHHBIA YPOBEHb 3HAHUH 110 JUCIUILIIMHE.

TecTbl MOT'YT BKJIIOUATh B CEOSI:

— BOIPOCHI C €AMHCTBEHHBIM BEIOOPOM;

— BOIIPOCHI C MHOKECTBEHHBIM BEIOOPOM;

— BONIPOCHI HA COOTBETCTBHUE;

— BOIIPOCHI, CBSI3aHHBIE JIOMTOJTHEHHEM KOHTEKCTA U T.1I.

Tema 1. [IpaBoBbIC OCHOBBI JOKYMEHTUPOBAHUS TPYAOBBIX OTHOLICHUI

1. IIpaBo KaxOOro rpakJaHuHa Ha CHOPABEATIMBBIE M OJAarONpPHUSATHBIC YCIOBHS TPYyZa 3aKPEIyICHO B
CIIEYIOIINX aKTaX:

Bribepure oarH UM HECKOIBKO NPaBUIBHBIX OTBETOB

B MeXTyHapOTHOM TaKTe 00 SKOHOMHUYECKUX, COITUAIBHBIX U KYJIbTYPHBIX IIpaBax 1966 r.

B EBpomneiickoii conmanpHo# Xaptuu 1996 .

B crathe 2 Korcrurymuu Poccuiickoit denepammm

B crathe 2 TpynoBoro kogekca PO

2. IlopsAnok XxpaHEeHUS U UCIIOIB30BaHUS IEPCOHANBHBIX JAHHBIX JOJDKEH OBITh 3aKPEIUIEH:

BribepuTe 0IMH MM HECKOJIBKO MPABUIBHBIX OTBETOB

B TPYJOBOM JIOTOBOPE

B JIOKQJIbHOM HOPMAaTHBHOM aKTe

B KOJIJIEKTUBHOM JIOTOBOpE

3. HezaBrucumas oneHKa KBanuQuKauuy pabOTHUKA IPOXOAUT B hopme:

npodecCHOHANIBHOTO 3K3aMeHa

podeCCUOHATEHOTO TECTUPOBAHUS

npodecCHOHATLHOTO cobeceI0BaHus

4. CtpykTypa npodecCHOHAILHOIO CTaHAAPTa HE OTpaXKaeT:

Bribepute oarH UM HECKOIBKO IPaBUIBHBIX OTBETOB

(GYHKIIMOHAI, KOTOPBIH MOXKET BBHITIOJHATH PAOOTHUK, 3aHSATHIN B KOHKPETHOH cepe AesTeIbHOCTH

HalMEHOBaHUE JIOJDKHOCTH, B pPaMKax KOTOPBIA pabOTHHUK JOJDKEH OCYIIECTBIISATH TPYIOBYIO
JESTENBHOCTh

TpeOyeMbIil ypOBEHb OCBOSHHSI KOMMYHHUKATHBHBIX KOMIETEHIINI

HaJIM4Me OTPEICIEHHON KBalM(UKAIWU, TPeOYyEeMbIil YPOBEHb 00pa30BaHUs M HEOOXOJUMBIH OIBIT
paboThI

5. TlpodeccroHanbHble CTaHAAPTHI MPUMEHSIOTCS paboToNATENsIMH B KadyecTBE OCHOBBI IS
OTIpE/IeTICHHS:

Bribepute oarH UM HECKOIBKO IPaBUIBHBIX OTBETOB

TpeOOBaHU K KBaTH()UKAH PAOOTHHKOB

0COOEHHOCTEH JEJIOBBIX KauecTB pabOOTHHMKA M BO3MOXKHOCTEH BBIIOJIHEHHs YCIOBHUH TpPYIOBOTO
JIOTOBOpA U JIOKAJIBHBIX aKTOB PadoTOaaTeNs
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0COOCHHOCTEH, BBHIMOIHAEMBIX PAOOTHUKAMU TPYHOBBIX (DYHKIMA, OOYCIOBIEHHBIX MPHUMEHIEMBIMH
TEXHOJIOTHSIMU M MIPUHATON OpraHn3aliei Ipou3BOACTBa U Tpyaa

6. JIoIoKHOCTH B CTPYKTYPHOM TOAPa3AeiICHUH B LITATHOM PAcIMCaHUU PACIIONAraloTcs B MOPSAKE:

HauuHas ¢ MJIaamen JODKHOCTH U 3aKaHYMBAs! BHICIIMM 3BEHOM

HayMHas C BBICILETO 3BEHA M 3aKaH4MBas MJIaJIIel TODKHOCThIO

B JTFOOOM TIOPSIZIKE

7. IlITaTHOE pacnucaHue BBOAUTCS B IEUCTBUE:

C MOMEHTA YTBEP)KICHHUS PyKOBOIUTEIEM

Ha OTIPEe/ICNEHHYIO KAICHAAPHYIO JaTy

C HOBOT'O KaJICHIAPHOTO To/1a

8. I3MeHeHUs B IITATHOE PACIIMCAHUE BHOCAT, KOTIA!

Bribepute oarH UM HECKOIBKO MPaBUIBHBIX OTBETOB

UCKITIOYAIOTCS CTaphle JOKHOCTH U BBOZSTCS HOBBIE

(b opMHPYIOTCS] HOBBIE OT/IEIIBI

MEHSIETCS] COCTaB COTPYIHUKOB

9. lllTatHOE pacnucaHue B OpraHu3alii HEOOXOIUMO:

BI)I6CpI/ITC OJWH WX HECKOJIbKO MMPAaBUJIIbHBIX OTBETOB

Ul TIPOBEIECHUS aHann3a OObEMOB BBINOJIHEHHBIX Pa0OT, ONpeleNiCHUs YPOBHS OIUIaThl TPyHa, HA
OCHOBaHUH KOTOPOTO OCYILECTBISICTCS HAéM COTPYIHHKOB IO TPYJOBOMY JIOTOBOPY

AJ1d TDOATBCPKACHUA MPAaBUIBHOCTH OCYIICCTBICHUA HaJ'IOFOOGJIO)KCHI/IH, Ha4yHuCJICHUA B3HOCOB B
CTpaxoBble (POHIBI

JUTst pOPMHPOBAHUS MITATHOTO COCTaBa, OOIIEH YHCIEHHOCTH PAOOTHUKOB

Tewma 2. [IpaBoBOE perynupoBanre U TOKyMEHTUPOBAaHIE OCHOBHBIX ATAIIOB IPHUEMa Ha padoTy

1. OT™MeTbTE BEpHBIC YTBEPXKICHHUS:

Br1OepuTe 01MH WM HECKOJIBKO MPABUIBHBIX OTBETOB

JIUIIO, TIOCTYIAIONIee Ha paboTy Ha YCIIOBUSX COBMECTUTENIbCTBA, MOXKET HE MPEIbABIATH TPYAOBYIO
KHIDKKY

TpynoBoit koxexkc Poccuiickoit @enepanuu ycTaHAaBIMBAeT TMPSIMOM 3amper B OTKa3e B
TPYJAOYCTPOMCTBE TpaxkaaHuHy Poccuu, Mo KakuM-inu0o MPUUMHAM HE HMMEIOIIEr0 PErUCTPalldU 10 MECTY
KUTENHCTBA (ITPeObIBAHMS) HITK TI0 MECTY HaXOKIAeHHS paboTomarems

B 00IIIeM CiTy4ae TPyAOBOM JOTOBOP HE MOXKET OBITh 3aKIFOUEH C C JIMI[aMH MOJIOke 14 met

JIMII0, TIOCTYMAIoIIee Ha paboTy, MPEIbSABISET PabOTOAATENI0 CBEACHHS O COCTaBE CEMbU U
MMYIIECTBEHHOM COCTOSIHUU

2. PaGoromatens mMeeT MPaBOBYIO OOS3aHHOCTh €XKEMECSYHO IPEAOCTABIAT, OpPTraHaM CIyXKObI
3aHATOCTH CJICIYIOILYI0 HH(POPMAIIHIO, KpOME:

Bri0epuTe 0/1MH WM HECKOJIBKO MPaBUIIBHBIX OTBETOB

WH(GOPMAITUH O BBITTOIHEHUH KBOTHI JUISI ITPHEMa WHBAIHIOB

CBEIICHWY O TPWMCHEHHHM B OTHOIICHHWH JaHHOW OpraHW3allud NPOIEAYpP O HECOCTOSTEIHHOCTH
(6ankpoTCTBE)

uHpOpMaIMK, HEOOXOAMMOW IS  OCYIIECTBICHHS JESATENFHOCTH TIO0  MpOo(dhecCHOHATBHON
peabuIuTany 1 COACHCTBUIO 3aHATOCTH MHBAITUIOB

CBEIICHUU O KOJMYECTBE TPYAOYCTPOCHHBIX B TEKYIIEM KaJICHIAPHOM TOIy

WHQOPMAITUK 0 HAIMYUH BAKAHTHBIX PA00OYMX MECT (JIOJKHOCTEH )

3. Ecniu paGoTtonaTens npuHUMaeT Ha paboTy TpakJaHWHA, HAPABICHHOTO CIyX00H 3aHATOCTH, OH
BO3BpalllaeT B OpraH CIIy>KObl 3aHSATOCTH HANpaBJICHWE C yKa3aHHUEM JIHS NPHEMa IrpaKIaHWHA Ha paboTy B
CpOK:

1o 10 ouen

o 5 mHen

no 7 nHen

o 3 pHen

4. PaboTHHKY, TIPUTVIAIEHHOMY B TOPSJIKE MEPEeBOJa OT JPYroro padoTomarens, HE MOXKET OBITh
OTKa3aHO B 3aKIIOYEHUH TPYIOBOTO JIOTOBOpA B TEUCHHE CO TTHS YBOJBHEHUS C MPEKHETO MECTa
paboThl

3 MecsIEeB;

10 gueit;

14 nueii;

7 THEH;
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1 mecsna

5. PaGoTHMKM KaZpoBOHM CIyXOBI, HE COOMIOAAIOUINE TAPAaHTUHHBIX HOPM HpU O(OpMIICHUH
paboTHHKa HA PabOTY, MOTYT OBITh IPUBJICYECHBI K OTBETCTBEHHOCTH:

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

YTOJOBHOU

aJMHHHUCTPATUBHOM

MaTepuabHOU

JUCHUTUTMHAPHOMN

6. Ha ocHOBaHMHM KaKMX JOKYMEHTOB 3amojHserca pasfen «CBeaeHHs 0 BOMHCKOM Yy4€Te» JMYHOU
KapTo4kH paboTHUKa (YHHUIMpOBaHHAs popma T-2)?

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

BOCHHBIN OMJICT MM BPEMEHHOE YAOCTOBEPEHHE, BBIIAHHOE B3aMEH BOCHHOTO OmjeTa (s TpaskaaH,
mpeOBIBAIOIINX B 3amace)

YIOCTOBEPEHHE TpakJaHMHA, IMOJIEXKALIET0 NPU3BIBY (U IpaxkIaH, MOAJEXKAIIUX IPU3bIBY Ha
BOEHHYIO CITyKO0Y)

nacropr rpaxzaanuta PO

HCIIOJIB3YIOTCS BCE YKa3aHHbIE TOKYMEHTBI

7. llpu odopmuennn Tpadsl «TPaXKTAHCTBO» JIMYHOW KApPTOYKH paboTHHKA (YHHUDUIIUpOBaHHAS
(opma T-2) He nomycKaeTCs BHECCHUE 3AITUCH:

B JINYHOM KapTOUKe paOOTHUKA HET Ipadbl «rpakIaHCTBOY

«rpaxnanuH Poccuiickoit @enepanumny

«rpaxaaanH Poccuiickoit deneparinl 1 MTHOCTPAHHOTO TOCYAapCTBa (ABOWHOE TPaXKIAHCTBO)»

«uIo 0e3 TpaKIaHCTBa»

«MHOCTPaHHBII Ipak TaHUH

BCE YKa3aHHbIE 3aIIMCH MOTYT OBITh CIEJIaHbI

8. TpynoBbie KHIKKH 00sI3aHBI BECTH PabOTOJATENH:

BribepuTe 0IMH MM HECKOJIBKO MPABHIBLHBIX OTBETOB

BEJCHUE TPYAOBON KHIKKH OCYILECTBIISICTCA IO YCMOTPEHHIO paboTomaTesist U HE SIBISETCS €ro
00513aHHOCTBIO

¢busnueckue aua

IOPUINYECKHUE JIULA

WMHIWUBUAYaJIbHbIE TPEAIPUHUMATEIIH

BCE yKa3aHHbIE paboTOaaTEeTH

9. Ilo nucbMEHHOMY 3asBJICHUIO pabOTHHKa paboTomaresb 00s3aH BbIIATh PAOOTHUKY TPYIOBYIO
KHIDKKY Ha PyKHU HE TI037[Hee palouux aHel co JHS MOJauH 3TOTO 3asBICHUS

35;

7

10

10. MarepuanpHasi OTBETCTBEHHOCTh B IOJHOM pa3Mepe NPUYMHEHHOro paboTojaTento yiiepda
MOJKET OBITh YCTAaHOBJIEHA TPYAOBBIM IOTOBOPOM, 3aKITI0UAEMbIM:

Bribepute oarH UM HECKOIBKO IPaBUIBHBIX OTBETOB

C 3aMECTHUTEISIMHI PYKOBOAUTENS OpTraHU3aIIH

C TTIaBHBIM OyXranrepom

C TJIaBHBIM 9KOHOMHUCTOM

11. JToroBop o MOJIHON MHAWBHIYAITHPHON MaTEPHAIBHONH OTBETCTBEHHOCTH MOYKET YCTAHABIMBATHCS:

BribepuTe 01MH WM HECKOJIBKO TIPaBHIIBHBIX OTBETOB

HU B OJJHOM U3 YKa3aHHBIX HIKE CIydacB

KOTJa pabOTHHUK CaMOCTOSITENIbHO OTYUTHIBAECTCS Tepe]] Oyxraiarepueil 3a BBEpEHHBIE €My LIEHHOCTH

KOTJ]a paOOTHHKY MPEJOCTABICHO OTJCIHbHOE N30JUPOBAHHOE ITOMEIICHUE WIIM MECTO JJIsl XpaHCHUS,
MPOAaXH WK TepepaboTKHU TOBAPHO-MAaTEPHATBbHBIX IEHHOCTEH

KOTJ]a TOBapHO-MaTepHalibHbIe LIEHHOCTH BPY4YaIOTCsl HEMOCPEACTBEHHO paOOTHUKY MO OTYET, T.€. Ha
HETO JIMYHO BO3JIaraeTcsi 0OS3aHHOCThH MO O0ECTIEYCHUIO MX COXPAHHOCTH W IO BBIMOIHEHHIO OIEPAINi C
HUMH

BO BCEX YKa3aHHBIX CIydasix

12. B3pickaHne ¢ BAHOBHOTO pabOTHHKA CyMMBI IPHYMHEHHOTO yIepOa, He MPEeBBIIIAIOIIEH CpeHero
MECSIYHOI'0 3apaboTKa, IPOU3BOAUTCS 110 MUCbMEHHOMY PaCIOPSDKEHUIO Pad0TOAaTesNs He [03/1Hee

23



CO JHS OKOHYATENHHOIO YCTAHOBIICHHS paboTojareieM pasMepa HPUINHEHHOTO PaOOTHUKOM
yiep6a. Beibepute U3 BeINAAIOMIEro CIIMCKa MIPABUIBHBINA OTBET

13. Tlo obmemy npaBuity pabOTHUK 00s13aH BO3MECTHTH padOTOAATEIIO:

MIPSIMOH TeHCTBUTENBHBIN yIiepO (B MOIHOM pa3Mepe)

MPSIMOH TEHCTBUTENHHBIN yIiepO (B Mpeieax CBOEro CpeAHEr0 MECIHOTO 3apadoTKa)

HETOJTyYeHHbIE JOXOAbI (YIYIIEHHYIO BBITOY)

14. Pasmep ymepba, TpUYMHEHHOTO pabOTONATEN0 IPH yTpaTe WIM TIOpYe HWMYIIECTBa,
OTIpeeNAeTCs 0 (PAKTHYSCKUM TTOTEPSM, UCUUCIISICMBIM:

ucxos u3 (pakTHIeCKoi CTOMMOCTH YTPaueHHOTO HMYILECTBa

ucxos 13 (pakTHIEeCKOH CTOMMOCTH YTPa4eHHOT'0 UMYILIECTBA C YUETOM CTEIIEHH €T0 N3HOCA

UCXOJISl U3 PHIHOYHBIX IeH, JCHCTBYIONIMX B JAHHOW MECTHOCTH Ha JIeHbh NPUYUHEHUS yiiepOa, HO He
HW)KE CTOMMOCTH MMYIIECTBA 10 JAHHBIM OyXTalTepCKOro Y4éTa ¢ y4ETOM CTEeTeHH W3HOCA 3TOTO UMYILECTBA

15. MarepuanbHasi OTBETCTBEHHOCTh B TIOJHOM pa3Mepe NpUYMHEHHOro ymiepOa Bo3jiaraeTcsi Ha
paboTHHKA:

BribepuTe oMH WM HECKOIBKO TIPaBHIILHBIX OTBETOB

B ClTy4yae yMBIIUIEHHOTO PUYMUHEHUS yiepoa

B Clly4ae MPUYMHCHHUS yilepOa Py UCIIOIHCHUHU TPYIOBBIX 00sI3aHHOCTEH

B CllyyasX TPUYMHEHHS yniepda B COCTOSHHM aJIKOTOJNLHOTO, HAPKOTHYECKOTO MU HHOTO
TOKCHUYCCKOI'O OIIbSHCHUA

BO BCCX YKA3aHHBIX ClIydasaXx

Tewma 3. Borrpocsr oopmIteHUS TIEPEBOIOB ¥ U3MEHEHUS YCIOBUH TPYIOBOTO JOTOBOPa

1. B TpynoBYyr0 KHHXKKY PaOOTHHKA BHOCUTCS 3aIHCh:

Bribepute oanH UM HECKOIBKO NPaBUIBHBIX OTBETOB

0 MIOCTOSIHHOM TIEpPEeBOAE

0 BpEMEHHOM IIepeBo/ie

00 M3MEHEHHH YCIOBUI TPYIOBOTO IOTOBOPA

2. YTo MOXET SBIATHCSI OCHOBAHUEM [l IOCTOSIHHOTO TIEpeBoia paOOTHUKA B TOU K€ OpraHH3aIin?

BI)I6epI/ITe OJIWH WM HECKOJIbKO MMPAaBUJIIbLHBIX OTBETOB

JTMYHOE 3asiBIIeHHE Pa0OTHHKA

JOTIOJTHUTENBHOE COTJIAIlICHHE

npurKa3 padoTonarens o nepeBoje padOTHUKA

BCE IEPEUYUCICHHOE

3. [IpomomKHUTENbHOCTE BPEMEHHOT'O IIepeBo/ia M0 MHUIMATUBE PabOTOAATeNs IOMYCKAaeTCsl Ha CPOK,
HE MPEBHIIAIOIINI:

OJIHOTO MecsIa

JIBYX MECSLIEB

TPEX MECSLEB

JIBYX HEJElb

4. Cpok BpeMEHHOIO IepeBOjia CIOPTCMEHa OT OJHOr0 paboTodaTeN0 K JIPYroMy HE MOXKET
MPEBBIILIAT!

3 MecsueB

6 MecsIeB

1 roma

9 MecsLeB

5. OdopmiieHre BpEMEHHOTO TIEpeBOAa CIIOPTCMEHA K JPYromMy paboTolaTelNio Mpeiroiaraet
OCYIIIECTBJIIEHUE ONPEACIIEHHBIX MPOIIEAYPHBIX IeUCTBUM. B nx uucie:

Bribepute oarH UM HECKOIBKO IPaBUIBHBIX OTBETOB

COCTaBJICHHE JOKIAIHOMH (CITy»KeOHOM) 3aIMCKH IJIaBHOT'O TPEHEpa O LesIeco00pa3HOCTH MepeBoa

MoJTlydYeHNe B MHCHMEHHOM Qopme mpemsiokeHusi (MpurialmeHus) OT HOBOro paboTomarerns Ha
BPEMEHHBIH NEPEBO]] CIIOPTCMEHA

odpopmieHne mnpukaza (pacHOpsDKEHHs) O BpPEMEHHOM IepeBoje pabOTHHUKA K  JIPYromy
pabotoparento, ucnonb3ys yHuduimposanuyto popmy T-5

MOJTyYeHNE YCTHOTO COTJIACHSI CIIOPTCMEHA Ha BPEMEHHBIN NEPEBOJ

6. 3MeHeHue onpene€HHBIX CTOPOHAMH YCIOBUH TPYJIOBOIO JOTOBOpa 3aTparuBaeT M3MEHEHMs, K
KOTOPBIM OTHOCATCSI:

Bribepure oa1H UM HECKOIBKO IPaBUIBHBIX OTBETOB

YCIIOBHUS TIPEIOCTABJICHUS OTITyCKa
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CHATHE HaJOABOK K OKJIaIy

pexum paboThI

YCIIOBUS OTUIATHI TPya

7. Ilpu yBONBHEHHMHM pPAaOOTHHUKOB B CIIydae H3MEHEHHUS ONpENeNEHHBIX CTOPOHAMH YCIIOBHH
TPYZIOBOTO JOTOBOpa, HPH OTKa3e pPAabOTHHKA OT MPEUIOKCHHOW eMy ApYroi padoThl, a Takxke NpH
OTCYTCTBHHU Y pabOTOAATENsI COOTBETCTBYIOIIEH pab0Thl UM BBITNIAYMBACTCS BBIXOAHOE MOCOOHE B pa3Mepe:

JIBYXMECSYHOTO CPETHET0 3apadoTKa

JIBYXHEJISTLHOTO CPETHETO 3apadoTKa

TPEXMECAYHOTO CPETHETO 3apaboTKa

CpeIHEMECSIYHOT0 3apaboTKa

BBIXO/THOE ITOCOOHE HE BBHIIIAYMBACTCS

Tema 4. [IpakTryeckue acreKThl NPEKPALICHUs TPYAOBBIX OTHOILICHUH

1. OcHOBHBIE 3Tambl MpPEKpaIleHHs TPYJOBOTO [OTrOBOpa HE IIPEIyCMaTPHBAIOT B KadecTBE
00s13aTeNbHBIX AEHCTBUM:

BI)I6CpI/ITC OJWH WM HECKOJIbKO MMPAaBUJIIbHBIX OTBETOB

MOATrOTOBKY JIOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX MPEKpaIaeTCs TPYI0BOM JOTOBOP

BBIZIaYy PaOOTHHKY TPYJIOBOH KHIKKH

BbIJIa4y PaOOTHUKY JOKYMEHTOB O paboTe

MOJy4eHHEe IMUCbMEHHOTO corjlacusi paboTHHWKa Ha oQopmiieHHe 3amuceld B TPYAOBOW KHHKKE,
y4ETHON TOKYMEHTAIUH 110 Kaapam

U3/IaHHe TIPHKa3a (pacropsHKeHUS) O MPEKPaIeHHH TPYI0BOTO JOTOBOpA M O3HAKOMIIEHHE PaOOTHUKA
C MPHUKA30M 10T POCIIUCH

2. Ilpu yBOnbHEHHH 1O COOCTBEHHOMY JKETAHHIO PAOOTHUK 00s3aH MpeaynpeanTs padboTomarems o

MIPENICTOSIIEM YBOJIPHEHUW B CPOK HE Mo3gHee ueM 3a 1 JI0 TATHl YBOJBHEHHS, & TEYCHHUE HTOTO
CpOKa HauuWHaeTcst 2
1 2

14 nmuei; CO JHS TMOAa4Yu paOOTHUKOM 3asBIICHUS;
1 mecs; Ha CJICJYIOUIUH JIeHb TOCIIe Nojau PAOOTHUKOM 3asBJICHHUS
2 Mecs11a;
10 quen

3. Ecnm «cokpaliienntoy mojIeKuT pabOTHUK, HAaHATHIA Ha Ce30HHBIE PabOTHI, TO €ro HeoOXO0IUMO
YBEIOMHUTH 3a KaJICHIAPHBIX JTHEU 10 Ha3HAYCHHOH JaThl YBOJbLHEHUS

7

5

10;

14

4. O mpeacrosiieM YBOJBHEHHH B CBSI3M C COKPALIEHUWEM YHCICHHOCTH WM IITaTa PaOOTHHKOB
OpTraHu3aly KaX]Iblii paOOTHHK JIOJKEH OBITh MPenypexaEH padoToaaTeleM IepCOHAIBLHO U TIOJ] POCIIUCH,
HE MEHee 4eM 3a 710 YBOJIbHEHHUSI

2 Henenw,

1 mecsi;

2 MecsIa;

3 mecsma

5. Ilpu mpoBemeHMHM MPOLENyphl COKpALICHHUS YHUCIEHHOCTH (IuTarta) pabOOTHUKOB MpPHU DPaBHOU
MIPOM3BOJUTEIBHOCTH TPY/a U KBATU(PUKAIINY TPEIIOYTEHIE B OCTABICHHH Ha PabOTe HE UMEIOT:

pabOTHUKM, TONYYUBIIHE B TEpPUOJ] PabOTHl y JaHHOTO paboTojaTeNns TPYJAOBOE YBEYbE WIIH
npodeccuoHanbHoe 3a005IeBaHHE

JIMIA, B CEMbE KOTOPBIX HET IPYTUX PAOOTHUKOB C CAMOCTOSITENILHBIM 3apab0TKOM

ceMeliHbIe — TIPU HAIMYHH JIBYX WU O0Jiee WK IMBECHIICB

paOOTHUKM, MOBBIMIAIONINE CBOIO KBAIM(HUKALMIO 10 HANPaBICHUIO padoTonarens 0Oe3 OTpbIBa OT
paboThI

JIMIIa, IMEIOIINE HHBAIUAHOCTD, HE CBSI3aHHYIO C y4acTUEM B OOCBBIX JICHCTBHUIX

6. TlpexparieHue TPyIOBOTO JIOTOBOpA IO OOCTOSATENHCTBAM, HE 3aBUCSINHM OT BOJH CTOPOH,
pernameHTupyercs crateell  Tpyznooro xonekca PO

78;

83;

80;
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Tema 5. Pabora ¢ nmepconanom

1. Tlpn wcunciaeHUH cTaka PabOTHI, MAIOMIETO TPAaBO HAa EKETOMHBIH OCHOBHOW OIJIAYMBACMBIA
OTIIYCK, B HET'O HE BKJIFOUAETCS:

BpeMs1, Korza pabOTHUK He padoTall, HO 38 HUM COXPaHsIOCh MECTO PaOOTHI (OIKHOCTH)

BpeMs (DaKTUIECKOH pabOThI

BpEMs BBIHYIEHHOT'O IIPOryJia

BpEMsI OTITYCKOB I10 YXOy 3a peOEHKOM JI0 JOCTHXKEHHSI UM YCTaHOBJICHHOTO 3aKOHOM BO3pacTa

2. Y AnuHEHHBIN OCHOBHOM OTIYCK HE MPEO0CTaBIISIETCA:

Bribepure oanH UM HECKOIBKO IPaBUIbHBIX OTBETOB

rOCy/apCTBEHHBIM U MYHHUILIMIIAIIBHBIM CITyKallluM

paboTHUKaM 00pa30BaTEIbHBIX YUPEIKICHUN

MHBaJINIaM

pabOTHUKAM roCyJapCTBEHHBIX U MyHULMIIAJIBHBIX YHUTAPHBIX IPEAIIPUATHH

WHBaIUIaM

3. [IpaBo Ha KMCNONB30BaHKE OTIYCKA 3a MEPBBI TO/ paboThl BO3HUKAET y paOOTHUKA 10 UCTCUCHUH

€ro HeTpephIBHON pabOoThl B JaHHON OpraHU3aIiun

3 MecHIIeB;

6 MecHIIeB;

9 MecHIIEeB;

1 rona

4. B ciryyae mpeaocTaBICHHUS €KETOJHOTO OTUIaunBAaEMOT0 OTITyCKa JICHEXKHBIE CPENICTBA PaOOTHHKY
JOJKHBI OBITH TIEPEYUCIICHBI HE TIO3JHEE YeM 3a 710 yX0Za pabOTHHKA B OTILYCK

3 mHS;

5 nHe;

7 nHew;

10 nuei;

14 nueii

5. T'epou Coserckoro Coro3a, ['epou PO n nonnsie kaBanepsl opaeHa CnaBel, BeTepaHbl Bemukoit
OteyecTBEHHOI BOWHBI U BeTE€paHbl OOEBBIX ACHCTBHI Ha TEPPUTOPUH APYTHX TOCYAAPCTB, BETEpaHbl Tpy/a,
nmua, Harpaxaéanele 3HakoM «llou€tHbiil toHOp Poccumy», umMeroT npaso:

HAa TIOBBIIIEHHBIE OTITyCKHBIE

MCIIOJIB30BaTh OTITYCK B JII000OE y100HOE AJIsl HUX BpeMs

Ha JOIIOJTHUTEJIBHBIN OTIYCK, HO 0€3 COXpaHeHHUs 3apaO0THOI I1aTh

Ha JOTIOJIHUTEIIBbHBIHN OIIIa4UBAEMBINA OTITYCK

6. YTBepxkeHre rpaduka OTIyCKOB JIOJDKHO TMPOM3BOAMTHLCS €XKETOAHO HE T03/IHEE YeM 3a
710 HACTYIUIEHHUS] HOBOT'O KaJIEHIAPHOTO To/1a

1 venemo;

2 Helenw;

3 Henenw;

4 wenenu

7. He nomyckaercs OT3bIB U3 OTIIYCKa:

BribepuTe 01MH WM HECKOJIBKO TIPaBHIIBHBIX OTBETOB

paboTHUKOB MoJioxke 18 ner

pabOTHUKOB, 3aHATHIX HAa Pa0OTaxX ¢ BPEJHBIMH U ONACHBIMHU YCIIOBHSMH TPy

OepeMEeHHBIX JKCHITUH

pabOTHUKOB — BETEpaHOB TPyAa

8. Tlopsaok OOKYMEHTAJIBHOTO O(OPMIICHHUS CIIy>KEOHBIX KOMaHAWPOBOK B Ka)IOW KOHKPETHON
OpraHM3all{ yCTaHABIMBAETCS:

JIOKaJIbHBIM aKTOM paboToaaTens

TpynoBbeM KofekcoMm PO

[ocranosnenuem IlpaButenbcrBa PO «O6 0coOEHHOCTSIX HampaBieHUs] PAOOTHHKOB B CITY>KEOHBIC
KOMaHIHPOBKI»

9. Henb3s HanpaBisATh B KOMAaHAWPOBKU PaOOTHHUKOB, TaKe IPU HAJTMUMH UX COTJIACHUS, OTHOCSIIIUXCS
K CIIEIYIOIIUM KaTeropusM:

Bribepure oa1H UM HECKOIBKO IPaBUIBHBIX OTBETOB

paboTHUKY, UMEIOIINE eTeH-NHBANINIOB
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OepeMeHHBIC )KCHIITMHBI

paboTHuKH B Bo3pacTe 10 18 ner

JKSHIIIHBI, UMEIOLIHE ACTeH A0 TPEX JIeT

pabOTHHKH, OCYIIECTBISIONINE yXOJ 32 OOJBHBIM WIEHOM CEMBH B COOTBETCTBHH C MEIUIIMHCKUAM
3aKJTIOYEHUEM

10. IucuuruinHapHOe B3bICKaHUE HE MOXKET OBITh IPUMEHEHO TO3JHEe CO JHS COBEPILCHHS
npocrynka. 1 mecsna;

3 MecsILEB;

6 MecHIIeB;

1 rona

11. K Buay AWCHWIUIMHAPHBIX B3BICKAHWN, YCTAHABIMBAEMBIX [pYyIOBBIM KoaekcomM PO, He
OTHOCHUTCSL:

JHUIICHUE TIPEMHUN

3aMedaHue

BBITOBOP

YBOJIBHEHHE M0 COOTBETCTBYIOIIUM OCHOBAHHSAM

12. PaGoTonarens KMeET PaBO CHAThH C paOOTHHKA TUCITUILUIMHAPHOE B3bICKAHUE!

BribepuTe oauH WM HECKOIBKO MPAaBUIIBHBIX OTBETOB

YK€ IPUMEHEHHOE JUCIUTUTUHAPHOE B3bICKAHUE CHATH HEJIb35

Mo Mpock0e caMoro paboTHHKA

IO MTPOCHOE PYKOBOAMTENS CTPYKTYPHOTO ITOAPa3eIeHIs

10 COOCTBEHHOW WHUITNATHBE

0 MPOCh0e MPO(COK3HOTO OpraHa

BO BCEX YKa3aHHBIX CITyJasix

13. C mpukazom o MpUMEHEHUH AUCUIUIUTMHAPHOTO B3BICKAHHS PA0OTHHK JOJKEH OBITh 03HAKOMIICH
MO/JI TIOATNUCH B TEUCHHE pabouux AHEH co AHS €T0 U3JaHUs

3;

35;

7

10

14. PaboTonarens ©MeeT PaBO CHATH C paOOTHUKA TUCITUILTHHAPHOE B3bICKAHUE!

JIO ICTEYEHUS TO/1a CO JTHS MPUMEHEHHUS AUCIUIUTMHAPHOTO B3BICKAHUS

JIO UCTEUYEHUS [IIECTH MECSIIEB CO JHS MPUMEHEHUS! JUCIUTLTNHAPHOTO B3BICKAHHMS

JIO UCTEYCHUS TPEX MECSIEB CO JHS MMPUMEHEHUS TUCIUTLTHHAPHOTO B3BICKAHUS

JTUCITUTLTHHAPHOE B3BICKAHUE CHSTH HENb3S

15. PaGoTonarens uMeeT MpaBo MPUMEHATh HECKOJIILKO BHJIOB MOOIIPEHUI OJHOTO MM HECKONBKHX
paboTHUKOB. UTO K TAKOBBHIM HE OTHOCHUTCS?

BriOepuTe oaMH WM HECKOIBKO MPaBUIIBHBIX OTBETOB

NpeJICTaBIeHUE K 3BAHUIO JTYUIIETO M0 Mpodeccuu

HarpaxjaeHue eHHbIM OJapKOM

BBITIJIATa MPEMUH, BKIFOYEHHON B CHCTEMY OTLIATHI TPYyIa

0o0BsIBIICHHE OJIar0JapHOCTH

HarpaxjaeHue Mmo4ETHON rpaMoToi

16. JlokyMeHTaNbHBIM OCHOBAaHWEM ISl M3JAAHUA MPHKa3a O MOOUIPEHUH (HarpakJeHu#n) paboTHHKA
SIBIISTIOTCSL:

BribepuTe 01MH WM HECKOJIBKO TIPaBHIIBHBIX OTBETOB

MOCTaHOBJICHHUE

JOKJIaIHas 3armcKa

NpUKa3

citykeOHas 3arucKa

npeAcTaBIeHUE

3asBJICHNE

17. 3amucm O TOOUIPEHUH BHOCATCS B TPYAOBYI0 KHIKKY paOOTHHKAa HAa OCHOBAHHH
COOTBETCTBYIOIIETO MTPHKa3a (PactopsDKEHHUsT) paboToaaTe sl HE O3 THEE:

7 nuen

14 nueit

3 mHel

10 mueit
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5 mHen

Kpurepuu onienuBanus:

OcHOBHBIM KpuTepueM 3((PEKTHUBHOCTH YCBOSHHS YYalIUMHCSA COJAEpKaHHUS Yy4eOHOro
MaTtepuaga cyuTaercsa Kod(pQGUIUEHT YCBOCHUS Y4eOHOro marepualia, KOTOPbIH Oompenensercs Kak
OTHOIICHHE MTPABUIILHBIX OTBETOB yUYAIIUXCS K 00IIEMY KOJIMYECTBY BOIIPOCOB.

Onucanue mKasabl OLICHUBAHUS:

— OIICHKA «OTJIUYHOY» CTABUTCS MPU BBIOTHEHUHN HE MeHee ueM 80% 3a1anuii;

— OIIEHKA «XOPOIIIOY» CTAaBUTCA MPHU BBHIMOJHEHUHU HE MeHee ueM 70% 3ananuii;

— OIICHKA «YJIOBJIETBOPUTEILHO» CTABUTCS MPH BBINOIHEHUU HE MeHee ueM 60% 3aianuif;

— OLIEHKA «HEYIOBJIETBOPUTEIILHO» CTABUTCS MPHU HENMPABHILHOM OTBeTe Oojee yeM Ha 40%
BOIIPOCOB TECTa WM HEBBINONHEHHH Ooee ueM 40% 3anaHuii.

[IpakTrueckue 3aganus

[TpakTHyeckoe 3ajaHMEe OCHOBAHO HA IPAKTUYECKH 3HAUYMMBIX CUTYyalUsAX M HAIPaBJICHO Ha
(dbopMHUpOBaHHE y CTYACHTOB NPOQPECCHOHATIBHBIX YMEHHHA W HAaBBIKOB, YMEHHS JI€HCTBOBaTh B
ycaoBuAX Oynyueil npodeccuoHanbHO nesTenbHOCTH. [Ipu perieHuun 3a1aHust CTYAEHT JOJIKEH
YUUTBIBATh, YTO 33JJaHUE COJACPKUT JBE YACTU: ONMCAHUE U CHEIHAIbHBIE BOIIPOCHI, (POPMUPYIOLINE
HEOO0XO/AMMBbIE YMEHMS M HaBbIKU. [Ipexae ueM NpUCTYNUTh K PpEIICHUIO 3a/aHus, CleayeT
BHHUMATEIbHO O3HAKOMUTHCA C cojaepxkaHueM. HeoOXoaumMo ySACHHUTH CMBICI 3aJadd U YCJIOBHS,
UCXOJS U3 KOTOPBIX, HY’)KHO J1aTh OTBETHI Ha IIOCTABJICHHBIE BOIIPOCHI.

OO01uii anropuT™ pelIeHust 3a1a4i MOKHO U3JIOKUTH CIIEAYIOLUM 00pa3oM:

— IIPOYMTATh U MOHATH TEKCT 3a7a4u;

— OIIPEeAETIUTh TEMY, pa3/iell, BOIPOC 110 KOTOPOMY COCTaBJICHA 33/1a4a;

— IIPOBECTH AHAJINU3 CUTYAIMH, OTIMCAHHOH B 3aJ1aue, U pa3pelnTh Ipodaemy.

3aganue 1. I'paxkpanka M. ObU1a mpUHATA 110 CPOYHOMY TpynoBoMy foroopy B OOO «T.»
JUIS 3aMEIlleHUs] Ha NEepuoj OTIyCKa B CBSI3U C POXKIAEHHEM peOeHka riaBHoro Oyxranrtepa. [Ipu
npueMe Ha paboTy ¢ Hel ObLI 3aKiO4eH TPYAOBOW JIOrOBOp, B KOTOPOM OrOBapUBAJIUCh BCE
oOsi3aTenbHBIE YCIOBHUS TpyJda, B TOM uucie 3apabdoTHas Iulata U pexuMm pabotsl. CorjacHo
noroBopy, M. ycraHaBnuBaisicsi okiaj 45 TeIC. py0. M pexuM noiHoi paboueit Henenu. OHa Oblia
O3HaKOMJIEHa C TPUKa3oM M TPYIOBBIM JoroBopoM. llepen OKOHYaHMEM CpoKa J10roBopa
COTpYIHHIIA CIy4YailHO yBHJI€]a MITATHOE PAaclMCAHNE, B COOTBETCTBUU C KOTOPBIM OKJIAJ IJIaBHOTO
Oyxranrepa cocTaBiisii 75 Teic. py0. M. oOpatunacek B cya ¢ uckom k OOO «T.» 0 B3bICKaHUU C
OTBETYMKA PA3HUIBI MEXAYy 3apab0THOIM IUIaTOW, YCTaHOBIIEHHOM INTATHBIM paclUCaHUEM, U
(akTHUECKU BBIIUIAYEHHOW 3apabOTHON MIIATOH 3a Bech MEpUOJl €€ paboThl B JAaHHOM OpraHu3alluH.
KaxoBo Bo3zMorxHOe pemienue cyna? Jlaiite MOTUBUPOBaHHBIN OTBET.

3aganue 2. PabGotomarens JI., sBifAsAch CyOBEKTOM Majoro IpearnpUHUMATEIbCTBA
(MHKpOIIpEeIPUATHE) OTKa3aJiCs OT MPHUHATHS JIOKAJbHBIX HOPMATUBHBIX AaKTOB, COZEpXKallux
HOPMBI TPYAOBOTO IIpaBa, BKJIIOUMB BOIIPOCHI, KOTOPBIE MOJIKHBI PErYIMPOBATHCS YKa3aHHBIMHU
JIOKAJIbHBIMU aKTaMH{, B TPYAOBbIE JOroBopbl ¢ paboTHukamu. [IpaBomepnbl nu aeiictBust JI.?
Ob6ocHyiiTe CBOIO MPABOBYIO MO3UIHIO.

3amanme 3. I'paxmanka JI. oOparmimack C 3asBICHHEM O TMpueMe Ha paboTy B JETCKOE
yUpeX/IeHUE Ha JODKHOCTh MY3BbIKaJIbHOTO paboTHHKA. OHA MpeCcTaBuia CIEAYIOUINE TOKYMEHTHI:
3asiBJIEHHE O MpHEME Ha paboTy, KOIHUIO MacrnopTa, KOMHI0 CBUIETENILCTBA O MOCTAHOBKE HA yYET B
HasioroBoM oprane (MMHH), xomuio cTpaxoBOro CBHJIETENLCTBA 00s3aTE€IBHOIO MEHCHOHHOTO
CTpaxoBaHUs (CTpaxoBOW HOMEp WHAMBUAyalbHOTO JmmneBoro cdera - CHUWIIC), xomwmio
CBHUJIETENILCTBA O Opake, KONHMIO CBUIETENbCTBA O POXKIECHUM peOCHKa, KOMMIO AMUIUIOMA IO
CHeIHaIbHOCTH, TPYJIOBYIO KHIKKY. B pesynbrare paccMorpenust paboronarenem kanauaatrypsl C.
Ha YKa3aHHYIO TOJDKHOCTD, €if ObIJIO OTKa3aHO B MPUHATHU HA pabOTy ¢ (GOPMYIHPOBKOM: «B CBS3ZH C
HENpeACTaBICHUEM HEOOXOIMMBIX TOKyMEHTOBY. [IpaBoMepeH au oTka3 paboroaarens B npueme J1.
Ha paboTy? PaccmoTpuTe BOmpoc 1o CyIiecTBy.
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3ananue 4. I'paxnanka H. mpu npueme Ha pa®oTy He MpelnCcTaBHiA TPYAOBYIO KHUXKKY,
3asBUB 0 ee nmorepe. Kak 10mkeH mocTynuTh paboTonaTesb B CJI0KUBIICHCS CUTYyaIlun?

3amanue 5. I'paxmanwH Y. Obul yBeoMJeH paboTojareneM B IMHCBMEHHOH (opme o
NPECTOSIINX B OpraHU3allMM M3MEHEHUSAX TEXHOJIOTMYECKUX YCIOBUM Tpyna. B yBenomieHuu
COJZIepKAJIOCh YKa3aHWE Ha TO, YTO YCIOBHS TPYIOBOTO JOTOBOpa Y., 0OYyCJIOBJCHHBIE IpPU €ro
3aKJIFOYEHHUH, HE MOTYT OBITh COXPaHEHbI, MOATOMY TPYAOBOH JOroBop ¢ Y. MpeKkpauiaercs yepes
Mecsiy B coorBercTBUM ¢ 1. 7 4. 1 ct. 77 TK P®. IlpaBomepHbl 1 AeiicTBusi paboronaTens B
oTHomeHuu Y.? PaccMOTpUTe CUTYyaIuIo U JaiiTe 000CHOBAHHBIN OTBET.

3aganue 6. B CBsI3M ¢ IPOM3OLICAIIMM TOXAPOM B apXMBOXPAHHWIIHILE BEIOMCTBEHHOTO
apxuBa paOOTHMKM aJIMUHHCTPATUBHOIO ammapara IpHUKa3oM PYKOBOIUTENS AAHHOTO YUPEKICHHUS
ObUIM BPEMEHHO IEpPEeBEICHBl Ha paboTy MO JUKBUAALMU €ro mocieAcTBuid. [IpaBomepHbl Jn
JNEUCTBUS PYKOBOAMTENS YUPEKACHUS B OTHOLICHMM YKa3aHHbIX DPAOOTHUKOB, INPUHHUMAs BO
BHUMaHHE TOT ()aKT, YTO TaKOW MepeBoj ObUT ocymiecTBieH 0e3 ux cornacus? OOGocHyHTEe CBOM
OTBET.

3amanne 7. I'paxmanka P. obpatunace B cya ¢ uckoBeiM 3asBieHneM k OOO «C.» o
BOCCTAQHOBJICHMHM Ha paboTe, B3bICKAHUM 3apabOTHOM IUIaThl 3a BpeMs BBIHYXJIEHHOIO NpOryIa,
JICHEeKHON KOMITEHCAIIMA MOPAJIbHOTO Bpena. B o0ocHOBaHME 3asBICHHBIX TpeOOBaHUH yKazaia, 4To
Obula yBOJIEHA IO coriameHuio cTopoH no m. 1 4. 1 cr. 77 TK P®. Ognako cuutaer yBOJbHEHUE
HE3aKOHHBIM, TaK KaK TOANHKCANa COTJIallleHne 00 YBOJBHEHWH TOJ JaBJICHHEM paboTomareds,
KOTOpOE 3aKJII0YalIoch B yrpo3e YBOJIUTH ee 3a mporyi. Ha ee oT3bIB cornamenus pabotogareib He
MIPOpearupoBaji ¥ yBOJIHI €€ MO BBINICYKa3aHHOMY OCHOBAHHUIO. Y IOBJIETBOPUT JIM CYA TpeOOBaHMUS,
3asgBieHHbIe P.? PaccMoTpuTe CUTYyaluio 1o CyLecTBY U JaiiTe 000CHOBAHHBINH OTBET.

3amanue 8. I'paxxnanun U. paGotan mHx)eHepoM-niporpaMMmuctoM. [locie cokparienus ero
JOJDKHOCTH paboTojaTeb MPEeAIoKUII eMy HEepeBOJ Ha BCE JPYrMe MMEIOIIMECs B OpraHU3aliu
BaKaHTHBIE JOJDKHOCTH. M. 0TKa3aics oT mepeBoAa u ObLI MPeAyNpexkieH 00 yBOJIBHEHUH 10 1I. 2 4.
1 cr. 81 TK P®. Jlo wucredyeHus ABYXMECSUYHOTO CpPOKAa MPEIYNpPEXKACHUS B OpraHU3alUM
ocBOOOJMIACh €€ OJHAa JOJDKHOCTh - CTap-illero Kiagoliuka. M. mpocun mepeBecT €ro Ha
BaKaHTHYIO JOJDKHOCTh CTapIlIero Kiajosiiuka. Paboronarens oTkaszan B epeBoje, CCbUIAsACh Ha TO,
gyro V. He 3HaeT MpaBwWiI MpUeMa U OTITYCKa MaTepUATbHBIX IIEHHOCTEH M HE CMOXKET HaJ[IeKAIUM
00pa3oM BBIIOJIHATH 003aHHOCTHU cTapiero kinagosuika. [Tockonbky W. oTkazancs ot nepeBojia Ha
Jpyrue BaKaHTHBIE JOJDKHOCTU (paboThl), paboTomatens yBomua M. mo cokpamienuto mrara. M.
oOpatuiics 3a KOHCyabTanMen Kk aaBokaty. IIpaBomepHsb! nu aedictBust padoronarens? Uto MoxeT
nocoseToBath WM. agBokar?

3aganue 9. CornacHo rpaduky oTmyckoB TIp-ke O. ObUI TNPeNOCTaBIEH €KEeroaHbIN
OTUIAYMBAEMBIH OTIYCK B KOJIMUECTBE 28 KaneHaapHbIX AHei. OgHako Ha padoty O. BhIILIA Yepe3
HECKOJIbKO JHEeW mocie AaThl OKOHYAaHMS OTIYCKa, MPEAbsSBUB pabOTONATENI0 MO BO3BPALICHUU
JIMCTOK BPEMEHHOM HETpynocrocoOHOCTH. B 3T0 ke BpeMs oHa Obljia M3BELIEHA O TOM, 4TO Oblia
yBOJIeHa 3a mporyil. MokHo M cuutath yBoibHeHHe O. He3akoHHBIM? KakxoBa mpouenypa
MIPOJUIEHUS OTITYCKa B cilydae 0oJje3HH paboTHHUKA?

3amanue 10. Menemxkep mo npogaxkam C. ObUT YBOJIEH 3a OJIHOKpaTHOE TpyOoe HapylIieHHe
TPYIOBBIX oOs3aHHOCTEH (Tporyn). OH oOpartuics B cyd. B cyaeOHoM 3acenaHuu B 00OCHOBaHHUE
CBOEro TpeOOBaHUS O BOCCTAHOBJIEHUH HA paboTe UCTell 3asiBIJI, YTO AUCIMITIMHAPHOE B3bICKaHHUE B
BUJIE YBOJBHEHMSI 3a MPOTyJl ObLJIO MPUMEHEHO paboroparenemM 0e3 cOoOJII0/IEHUsI YCTaHOBIEHHOM
3aKOHOJATEILCTBOM Hpouenypbl. O Kakoil mpoueaype B JaHHOM cllydae UaeT peub? M3noxure ee
AIITOPHUTM.

Kpurepun oneHnBanus:

[Ipu oueHuBaHUU YpPOBHS C(HOPMHUPOBAHHOCTU KOMIIETEHLUH YYUTHIBACTCS MPABUIBHOCTD
peuieHus, MoJHOTa OTBETA, UCIIOIb3YEMbIE UCTOYHHUKHU, CTPYKTYPHUPOBAHHOCTh OTBETA U BIIAJICHHE
TEPMUHOJIOTHEH, OTBET Ha BOMPOCHI K 3ajade, BBINOJIHEHHE 3aJaHuil. Pemienne MOMKHO OBITH
CaMOCTOSITENIbHBIM M NOJAHBIM. OTBEThl Ha BOMNPOCHI JOJDKHBI OBITh  Pa3BEpPHYTBIMH U
apryMEHTHPOBAHHBIMH, BHIBOJIBI JIOTUYHBI U TOYHO CPOPMYIUPOBAHBI.

Onucanue MKaabl OLICHUBAHUS
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OreHKa «OTJIMYHO» CTABUTCS, €CIH 00YUaIOIIUNACS:

— IPaBUJILHO PEIIN 33/1a4y;

— J1aJT OTBETHI HA KaXK/IbII M3 MOABOMPOCOB, 00OCHOBAB MIPU ATOM X0/l CBOETO PEIICHUS;

— IPaBUJILHO BBIMIOJIHWII BCE 3aJJaHUs K 3a/1aue (IIpU HaJIN4YUN);

—  XOpOWIO  CTPYKTYpPHUpOBal  OTBET, BBIOpA] HYXHYIO  HUHPOPMALUIO, OTCESB
HenH(OMATUBHBINA MaTepua;

— MPaBWJIBHO HCIOIH30BAJ TEPMUHOJIOTHIO.

OreHka «XOpoI0» CTaBUTCS, €CIIU 00yJaronuiics:

— MPaBWJIBHO PELIWI 33/1a4Yy;

— JlaJl KpaTKue OTBEThl Ha KaXK/IbIil U3 MOJIBOIIPOCOB, HO MPHU 3TOM HE 000CHOBAJ XOJI CBOETO
peleHus;

— 000CHOBAJI pelIeHHe 3a/1a4i, HO OCTaBUJI 0€3 BHUMAHUS OJIMH U3 MOJIBOIIPOCOB 3aJaHHUsI, HE
PacKphbL ero;

— BBITOJIHUWII HE BCE 3a/IaHus K 3a/1adye JUOO0 BBIMOIHIII C OIIMOKaMHu (ITPHU HaJIHYKK );

— ogo0pai Marepuai, KOTOPBIH He 3aTparuBaeT TEMBI 3a/1a41 WIH HE JaeT MPEICTABICHHUE O
MO3UIIUHU aBTOPA;

— MCIIOJIb30BAJI TEPMUHOJIOTHIO C OITHOKaMHU.

OreHKa «y0BIETBOPUTENBHOY» CTABUTCS, €CIIU 00yYaroUIHiics:

— J1aJT OTBET HE Ha BCE MOJIBOTIPOCHI 3a/1aHMS;

— Jan OTBET Ha BCE MOJBOMPOCH, HO OOJIIIMHCTBO OTBETOB HEOOOCHOBaHHBIC WIIH
OIIIMOOYHBIE;

— He MpeACTaBUII BHIMOJIHEHHOTO 3aJJaHusl K 3a7a4e (Mpu HAIU4YHH );

— HE CMOT CJIeNIaTh TOJDKHBIE BBIBOJIBI HA OCHOBE MMEIOLIETOCS MaTepHaa;

— HE HUCIIOJIb30BaJl TEPMUHOJIOTHUIO UITH HCTIOIB30BAJl C OIIHOKAMH.

OlieHKa «HEYAOBJIETBOPUTEIBHOY» CTABUTCS, €CIIA 00YJarOIIUNCS:

— He pelui 3a7auy,

— Jan KpailHe KOPOTKHH OTBET, PEIIMJI HEKOTOpPbIE ITyHKTHI 3a/la4d, MPH 3TOM HHUKAaK He
000CHOBAJI CBOE pEIIEHUE, HE BHITOIHIII 331aHUSI.

11. Opranuszanus o6pa3oBaTe/ibHOrO Mpouecca Il JHI ¢ OFPAHMYEHHBIMH BO3MOKHOCTSIMH

OOyyeHne Mo AMCUMIUIMHE OOYYaromMXCS C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbS
OCYILIECTBIISIETCI C Yy4YeTOM OCOOEHHOCTeH ICUXO(pHU3UYECKOr0 pa3BUTHUS, WHAMBHYaTbHbBIX
BO3MOXKHOCTEH U COCTOSIHUSA 3/I0POBBSI TAKUX 00YYArOIIHUXCS.

Conepxanne o00Opa3oBaHUST M YCJIOBUS OpraHu3anuu oOydeHHs OOydarolmxcs C
OTPaHUYEHHBIMU BO3MOYKHOCTSMU 37I0POBbsSI ONpPEACINAIOTCA aJalTUPOBaHHON 00pa3oBaTenbHOM
IIPOrpaMMO#, a M1 HHBAJIUIOB TAaKXE B COOTBETCTBUM C WHIUBUAYAJIBHONH IPOrpaMMON
peadmIUTai HHBAIH/IA.

OcBoeHHe AUCHUIUIMHBI OOYYarOIIMMHUCS C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH 370pOBbS
MOXKET OBITh OpPraHM30BaHO KaK COBMECTHO C JPYIMMH OOYy4YaloIIMMUCS, TaK U B OTAEIbHBIX
rpynmnax. [lpeanonaraiorcs crienuaibHble YCIOBUS U OTy4YeHHUs 00pa3oBaHMs 00ydYaroIUMUCS C
OTrpaHUYEHHBIMUA BO3MOYKHOCTSIMH 3710POBbSI.

[Tpodeccopcko-niearornyeckuif  COCTaB 3HAKOMHUTCA C  TICHXOJIOr0-(pH3UOIOTMUYECKUMHU
0COOCHHOCTSIMU OOYYaIOIIMXCsl MHBAIUJIOB M JIUIl C OFPAaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS,
WHMBUYAIIbHBIMU NIPOrpaMMaMi peabuiuTaui HHBanuA0B (npu Hanuuun). [Ipu HeoOxoaumocTu
OCYILIECTBIISIETCSl  JIONOJHUTENIbHAs MOJJEp’KKa MpernojaBaHHsl ThIOTOpaMH, IICHUXOJIOTaMH,
COLIMAJIbHBIMU PaOOTHUKAMHU, MPOLIEAIIMMHU MOATOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBHM ¢ MeTOAMYECKMMHU pekoMeHAauusmMu MuHoOpHayku P® (ytB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce Mpenmnojaraercs HCHOIb30BaTh COLUMAIBHO-aKTUBHBIE U
pediieKCUBHBIE METO/Ibl OOy4YeHHUs, TEXHOJOTMH COIMOKYIbTYPHOH peadWiIuTallud C UENblo
OKa3aHUsl TIOMOIIM B YCTAHOBJIEHUHU IIOJHOLEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C APYruMHU
CTYZIEHTaMH, CO3JJaHUH KOM(pOPTHOIO IICUXOJIOrMYECKOro KJIMMara B cTyeHdeckoi rpynmne. Ilogdop
U pa3paboTka Y4eOHBIX MaTepHuajoB IMPOU3BOIATCS C YYETOM IMPEJOCTABJICHUS MaTepuana B
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pa3nuYHBIX (QopMax: aydualbHOW, BU3YalbHOM, C HMCIOJIH30BAHUEM CIEIHAIBHBIX TEXHHYECKUX
CPEICTB U UHPOPMAIIIOHHBIX CUCTEM.

Menuamarepuanbl — Takke  CleAyeT  MCHOJIb30BaTh M aJalTUpPOBaTh C  YYETOM
WHIMBHIYAIBHBIX 0COOEHHOCTEH 00ydenus ymi ¢ OB3.

OcBoenue auctuiuinHbel jguiamMu ¢ OB3 ocyiiecTBiseTcss ¢ HUCHOJIB30BAHUEM CPEJICTB
oOyueHuss 0OWIEro W  CHEUAIBHOIO Ha3HAa4YeHHs] (MEPCOHAJIBHOIO U KOJUIEKTUBHOIO
WCIOJIb30BaHUs). MaTepualbHO-TEXHUYECKOE O00ECIeUeHHe TMPeIyCMaTPUBACT TMPUCIIOCOOJICHUE
ayauTopuil kK Hyxaam aui ¢ OB3.

®opma MpoOBEACHUS aTTECTAlMU JJIsi CTYJECHTOB-WHBAIUJIOB YCTAHABJIMBACTCS C YYETOM
WHIUBUAYAIBHBIX Tcuxodusznyeckux ocobennocteil. Jns crynentoB ¢ OB3 mpenycmarpuBaercs
noctymHasi popma npeaoCcTaBICHHS 3aIaHUN OIICHOYHBIX CPEJICTB, 8 UMEHHO:

— B II€YaTHOM WJIM DJEKTPOHHOU dopMe (i UL ¢ HApYUICHUSIMU OMOPHO-JBUTATEIHLHOTO
amnrmnapara);

— B rmeyaTHOW (¢opMe WIM DIIEKTPOHHOH QopMe ¢ yBEIUYEHHBIM MIPpUGTOM U
KOHTPACTHOCTBIO (JJIs JTUI] C HAPYIICHUSIMU CITyXa, PeUH, 3pEHHUs);

— METOJIOM YTEHHSI aCCUCTEHTOM 3aJaHus BCIYX (AJIs1 JTUI] C HAPYIICHUSIMH 3PEHUS).

CrygeHTaM ¢ WHBaJIMJAHOCTBIO YBEJIMYMBACTCS BpeMs Ha TMOATOTOBKY OTBETOB Ha
KOHTPOJbHBIE BONPOCHL. JIJif TakuX CTYIEHTOB NpeaycMaTpuBaeTcss JAOCTymHas (opma
MPEAO0CTaBIICHUS] OTBETOB Ha 3a/IaHMsI, @ UMEHHO:

— MUCHbMEHHO Ha Oymare WM HabOpOM OTBETOB Ha KOMIIbIOTEpE (ISl JIUI C HAPYIICHUSMHU
ciryxa, peumn);

— BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C UCIOJIb30BAHUEM YCIYT aCCUCTEHTA (ISl JIUIL
C HapYIICHUSIMU OMTOPHO-ABUTATEIILHOTO aIiapara);

— YCTHO (U141 JIUI] C HAPYUICHUSIMH 3PEHHUS, OTIOPHO-IBUTaTEIBHOTO anmnapara).

[Ipu HeoOxomumocTh i OOYYAIOMIUXCA C WHBAIMIHOCTHIO TPOLIEAypa OICHUBAHMS
PE3yNIbTaTOB O0YUYEHUSI MOXKET MPOBOJUTHCS B HECKOJIBKO ATAIOB.
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12. JIuct perucTpauuu u3MeHeHuii

n/m

Conep:kaHve U3MEHEHHUS

PexBu3uTh JOKyMeHTa 00
YTBEPKJICHUN U3MEHEHHUS

Jlata BBeieHUS
B JIcHiCTBHE
/M3MeHeHus

VYTBepKIcHa U BBEJICHA B JICHCTBUE PEILICHUEM
Ka(eapsl FOPUCIIPYACHLMN HA OCHOBAaHUU
denepanbHOro TOCYIaPCTBEHHOTO
00pa30BaTEILHOrO CTaHJApTa BHICILIETO

[Iporokon 3acenanust
Kadeapol

«30» nroHs

1. | oOpa3zoBaHus — OakajgaBpHaT IO HAIIPABJICHUIO ropucnpyzaesunu Ne 10
2021 roga
noarotoBku 38.03.04 'ocynapcTBeHHOE U oT «30» utons 2021
MYHUIUNAIBHOE YIPABICHHUE, YTBEPHKAECHHOTO rozaa
IpuKa3oM MUHHCTEPCTBA HAYKU U BBICLIETO
obpazoBanust PO ot 13 aBrycra 2020 r. Ne 1016
AKTyanu3upoBaHa 1 BBEJICHA B JICHICTBHUE PELICHUEM
Kaeapsl IOPUCTIPYACHIIMU Ha OCHOBAHUU
(benepaabHOro rocyAapCTBEHHOTO IIpoTokoun 3acenanus
00pa30BaTeNbHOIO CTAHJAaPTa BHICILIETO Kadenpsl
«30» urons
2. | obpazoBaHMs — OaKkalaBpyaT M0 HAIIPABJICHHUIO topucnpynesuun Ne 10
2022 rona
noarotoBku 38.03.04 'ocynapcTBeHHOE U ot «30» utons 2022
MYHUIUNAIBHOE YIPABICHHUE, YTBEPHKAECHHOTO rozaa
puKa3oM MHHHCTEPCTBA HAYKU U BBICLIETO
oOpazoBanust PO ot 13 aBrycra 2020 . Ne 1016
AKTyanu3upoBaHa U BBEICHA B JICHCTBUE peIICHUEM
Ka(eapsl FOPUCIIPYACHLIMU Ha OCHOBAHUU
(denepanbHOIro rocy1apCTBEHHOIO [Iporokou 3acenanus
00pa30BaTEeILHOTO CTaHJApTa BHICILIETO Kageapsl
«30» utoHs
3. | obpa3oBaHus — OakamaBpHar Mo HANPaBICHUIO ropucnpyaesuuu Ne 10
2023 roga
noaroroBku 38.03.04 I'ocynapcTBeHHOE 1 ot «30» utons 2023
MYHUIIMIIAJIBHOE YIIPaBJICHHUE, YTBEPKIAECHHOTO roja
IpuKa3oM MHHHCTEPCTBA HAYKU U BBICLIETO
oOpazoBanust PO ot 13 aBrycra 2020 . Ne 1016
AKTyanu3upoBaHa U BBEICHA B JCHCTBUE PEILIEHUEM
KadeIpsl IOPUCTIPYIEHIIMN HA OCHOBaHUU
€1€paJIbHOTO TOCYJaPCTBEHHOTO
benep yrap [Iporokon 3aceganus
00pa30BaTeNbHOTO CTaHIaPTa BHICILIETO
Kageapsl
4. | obpa3oBaHus — OakaaBpUaT 110 HANIPABICHHIO 22.05.2024 r.
noarotoBku 38.03.04 'ocynapcTBeHHOE U iopucnpynentmu Ne 10
o o1 22.05.2024 1.
MYHUILIMIIAJIBHOE YIIPABJIEHUE, YTBEPAKIECHHOTO
puKa3oM MHHHCTEPCTBA HAYKU U BBICIIETO
oOpazoBanusi P® ot 13 aBrycra 2020 r. Ne 1016
AKTyanu3upoBaHa U BBEICHA B JICHCTBHUE pelIEeHUEM
Kaeapsl IOPUCTIPYACHLIMN HA OCHOBAaHUU
€/1epaJIbHOT0 TOCYIaPCTBEHHOTO
(enep yAap [Iporokoun 3acenanus
00pa30BaTeNLHOTO CTaHJapTa BHICILIETO Kadepb!
5. | oOpa3oBaHus — OakamaBpHar Mo HANPaBICHUIO P 22.05.2025 .

noarotoBku 38.03.04 'ocynapcTBeHHOE U
MYHUIIUIIAJIBHOE YIIPaBIE€HUE, YTBEPKIEHHOTO
MpUKa30M MHUHHUCTEPCTBA HAYKU U BBICIIETO
oOpazoBanust PO ot 13 aBrycra 2020 . Ne 1016

ropucnpyzaeHuuu Ne 10
o1 22.05.2025 1.
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