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1. OBIIASI XAPAKTEPUCTUKA TIPUMEPHOM PABOYEH ITPOI'PAMMBbI
MNPO®ECCHUOHAJIBHOI'O MOAYJIAA
«IIM.03 Opranu3aluOHHO-TeXHN4YeCKOe o0ecreueHue padoThl Cy10B»

1.1. Heab 1 niIaHupyeMble pe3yJbTaThl 0CBOEHUSI MPO(eCCHOHATIBLHOT0 MOTYJIsI

B pesynbraTe n3ydeHus mpoPecCHOHATBHOTO MOIYJsS O0ydYaroUIuXcs JOHKEH OCBOUTH
OCHOBHOU BHJ JEATEILHOCTH «OPTaHU3alMOHHO-TEXHUYECKOe oOecreueHue paboThl CyHIOB»
U COOTBETCTBYIOIIHME €My oOIue KoMIeTeHIuu U mpodeccronanbubie komnereHuu: OK 01,
OK 02, OK 05, OK 09, IIK 3.1, I1K 3.2, IIK 3.3, IIK 3.4, [IK 3.5

1.1.1. ITepeyenn 00X KOMIETEHITUI

Koxa HaunMeHoBaHHe 001X KOMIIETEHIIUA

OK 01. BreiOupats crocoObl  pemieHHs 3agad  MpoQecCHOHAIBHON  esSTeIIbHOCTH
IMPUMCHHUTCIIbHO K pa3JIMYHbIM KOHTCKCTaM

OK 02. Hcnonp30BaTh COBpEMEHHBIE CpEICTBA IMOMCKA, aHalM3a U WHTEpIpeTaluu
uHpopManui, U HUHPOPMAIIMOHHBIE TEXHOJOTMM JJIsS BBINOJHEHUS 3a7ad
poecCHOHANBHOM NesTeNbHOCTH

OK 05. OcCyIIecTBISITh YCTHYIO M TUCBMEHHYI0O KOMMYHUKAILIMIO HAa FOCYAapCTBEHHOM
s3pike  Poccuiickoit @Dexpepanun ¢ yd4€TOM OCOOEHHOCTEH COLMUAIBHOTO U
KyJIbTYPHOI'O KOHTEKCTa

OK 09. [Tonmb30BaTbess TPOGECCHOHATBHONW JOKYMEHTAIIMEeH Ha TOCYJAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

1.1.2. Tlepeyenn nmpodecCHOHATIEHBIX KOMIETEHITUN

Koxn HanmeHoBaHHMEe BUIOB JeATEJIbHOCTH M NNPO(PECCHOHATBHBIX KOMIIETEHIIHI

BJ/I 03 Oprann3annoHHO-TeXHHYeCKoe ofecneyeHne padoTsl CyJ10B

IK 3.1. OcymiecTBIISTh BECHUE CY1e0HOTO ACIOMPOU3BOICTRA.

MK 3.2. | OcymecTBasATh ASHCTBHS MO IIAHUPOBAHUIO U PeaTU3allui MEPONPUATHIA 1O
o0ecrieueHno paboThl apXuBa Cy/a.

IK 3.3. CocTaBisTh MPOEKTHI NPOLIECCYATbHBIX U CIYXKEOHBIX TOKYMEHTOB CyJia

IK 3.4. OcymiecTBIATh paboTy ¢ 00paIIeHUSIMU TPAKIAaH U OpTraHU3aAINI

IIK 3.5. OcymecTBiATh paboTy MO PEruCTpalyy, y4€Ty U TEXHUYECKOMY O(OPMIICHUIO
VCTIOJTHUTENBHBIX JIOKYMEHTOB 10 CYZCOHBIM JIeTIaM.

1.1.3. B pe3ynbTaTte ocBOeHHS MPOPECCHOHATEHOTO MO 00 yJaIOITUICS TOJKEH:

Baaners Benenus paboTsl ¢ 00palieHus MU IpaXkaaH, MOCTYIAOIUMU B Cy/l B
HABBIKAMH | DJIEKTPOHHOM BHUJI€ U HA OYMa)KHOM HOCHUTEJIE.

Benenus npuéma KOppeCTIOHACHITUH U €T B COOTBETCTBUHU C WHCTPYKIIUSIMHU
10 CyZeOHOMY JIEIIOTIPOU3BO/ICTBY.

OcymiecTBICHUST MEPOTIPUATHIA TIO TIOJTOTOBKE CYJAEOHBIX JIEN K
pazOupaTeNbCTRY.

[ToaroToBKH, BBIJAUM M HANPaBJICHUS KOMHHA CyJeOHBIX aKTOB M TOKYMEHTOB
U3 CyJIeOHBIX JIe.

[ToaroToBkH cyneOHBIX aKTOB K ONMYyOJIMKOBAHUIO Ha caiiTe cyna.
OOpareHus cy1eOHbIX aKTOB K HCIOJIHEHUIO.

OcymecTBiaeHus: paboThI ¢ CyIeOHBIMH JieTIaMi, HapSJaMu B JOKyMEHTaMH




apxXUBHOTO (OHIA Cy/a.
CocraBneHus ciryxKeOHbIX JOKYMEHTOB Cya.

YMmeThb

Bectu npuém rpaxxian, KOppeCIOHIEHIIUH U €1 B COOTBETCTBUH C
HOPMATHUBHBIMH aKTaMH.

OcymiecTBiIATh padoTy Mo MpUéMyY 0OpalleH A, TOCTYNAIOIINUX B CY/l B
AJIEKTPOHHOM BUJIC.

OcCymIeCTBIATh PETUCTPALNIO, YIET ABIKEHHSI, 0POpPMIICHHE CYACOHBIX JEII.
OcymiecTBIATh U3BEUICHNE YIaCTHUKOB Cy/I€OHOTO pa30npaTenbCTBa.
OcymecTBisTh 0OpMIICHUE, HATTPABJICHNE U BBIJAYY KOMHH CyIeOHBIX aKTOB
U JIOKYMEHTOB U3 CYI€OHBIX JeII.

OcymecTBISATh 00palieHne Cy1IeOHBIX aKTOB K HCIIOJTHCHUIO.
OCYHIGCTBJISITB IMOATOTOBKY TCKCTOB CYI[€6HI)IX AKTOB K PasMCIICHHUIO HAa
caiiTe cy/a B CETH HHTCPHET.

OcyiecTBisITh paboTy ¢ CyIeOHBIMU AeTIaMU U IOKYMEHTaMU,
nepeIaBaeMbIMU Ha apXUBHOE XPAaHCHUE M HAXOISIIMMHUCS B apXHBE Cy/Ia.
CocTaBnsTh cy)eOHbIE IOKYMEHTHI Cya.

OcymmecTBIATh paboTy MO OOPANICHHUIO K UCTIOTHEHHIO CYICOHBIX aKTOB.

3HaTh

CopeprxaHue MPaBOBBIX aKTOB, PETYIUPYIONIUX BOIIPOCHI CYI0YCTPOUCTBA U
CYJOIPOU3BO/ICTBA.

[TpaBoBbIE aKThI MO Cy1€0HOMY JAETONPOU3BOICTRY.
HopMmaTuBHO-MeTOAMYECKHE JOKYMEHTHI IO 00€CTIeYeHHIO paboThI Cy/a.
Knaccudukanuio cayxeOHbIX JOKYMEHTOB B TpeOOBaHUs, K HUM
npenbsiBisiembie B cooTBeTCTBUU ¢ ['OCT 1 mpaBOBBIMU aKTaMHU.
HupopMalinoHHO-KOMMYHHUKAIIHOHHBIE CUCTEMBI B Cy/I€OHON AESITENEHOCTH.
OCHOBBI OXpaHbI TPYy/la U TEXHUKUA 0€30M1aCHOCTH.

CucreMy 10KyMEHTOOOOpOTA B CYyJIE.

[TonsiTHE M BUIBI JOKYMEHTOB, TPEOOBAHUS, K HUM IIPEIbSBIISIEMBIC.

OO0m1re BOmpoCkl OpraHu3aIuy paboThl Cy/ia: OCHOBHBIEC HANPaBICHUS
NEeSTENIbHOCTH CTPYKTYPHBIX MOAPA3ICICHUN Cy1a, 00eCTIeYnBAOIIUX
CYIOTIPOM3BOICTBO; MIPaBHJIa TIOBEICHUSI paOOTHUKOB ammapara cy/a;
JOJKHOCTHBIE PETJIAMEHTHI paOOTHUKOB armapara cy/a; IpaBuiia
BHYTPEHHETO pacropsaka cyaa u T.II.

[Topsimok y4éTa MOCTYMUBIINX B CyJl OOpaIeHni, TOKYMEHTOB U JIe ’
PETUCTpAIMH CYICOHBIX JIEN, TPUHSATHIX K IPOU3BOJICTBY.

Opranu3anuio 1 BeJIeHUE CyIe0HOr0 JISITOMPON3BOICTBA HA CTaIHH
MIOJITOTOBKH JIeJIa K Cy/IeOHOMY pa3OupaTesCTBY: HAIIPaBICHUE W3BEIICHUN U
BBI30BOB, 0OpMIICHHE Cy1eOHBIX JIeT.

Opranuzaiuio 1 IopsI0K BeIeHUs CyIeOHOTO 3aceJaHusl U BeJICHUE
MIPOTOKOJIA CYZeOHOTO 3aceqaHMsl.

[Mopsimox odopmiteHus CyIeOHBIX I B IIEPUOT U TIOCIIE UX PACCMOTPEHUS:
BbIJIaya U HaIlpaBJIeHUE KOMUil Cy1e0HBIX aKTOB M JOKYMEHTOB; OPSAIOK
03HAKOMJICHHUS C MaTepualaMy JieJia; HalpaBlieHue CyJeOHbIX Jel B
BBIIIECTOSIIINE MHCTAHIIUHU C aeJUISIIUHOHHBIMH, KaCCAllMOHHBIMU U
HAJ30PHBIMH Kano0aMH, YaCTHBIMHU Kalo0aMH.




[Topsimok oOpaleHus: K UCTIOIHEHUIO IPUTOBOPOB, PEIICHU, ONpeieIeHU 1
IOCTaHOBJICHUH Cya.

[Topsi10K TOATOTOBKYU U Nepefadn CyAeOHBIX JIE) U TIOKyMEHTOB K Ilepeaaye B
apXHuB Cyza.

[Topsinok obecnieyenus ocTyna K HH(GOPMALMU O AESITEIbHOCTH CYIOB:
HOJTrOTOBKY CY/1€0HBIX aKTOB K pa3MEIlEHUI0 Ha OpULIMAIBHOM caiiTe cy/Ja B
UH(POPMALMOHHO-TEIIEKOMMYHUKAIL[MOHHON CETH UHTEPHET.

[Topsinok ocyiecTBICHUsI KOHTPOJIS CY1€0HOr0 1€0IPOU3BOICTBA U
KOHTPOJIb UCIIOTHEHHUS: 1IeTTU U 3314, CyOBEKTHl KOHTPOJIS U MX
IIOJIHOMOYHS.

1.2. KoainuecTBO 4yacoB, 0TBOAUMOC HA 0CBOCHUC npocbeccuona.nbnoro MOAYJIsA

Bcero uacos — 324,
B TOM 4YHCJIC B (popMe MPaKTUUECKOU MOATOTOBKH — 228.

N3 Hux Ha ocBoeHue MJIK — 204,
B TOM YHCJIe caMocTosTeNbHas pabota — 0.
MIPAKTUKH, B TOM 4Hclie yacOHas — 36,
MIPOU3BOICTBEHHAS — /2.
[TpomesxyTouHnas arrectanus — 12.




2. CTPYKTYPA U COAEPKAHUE NTPOPECCHUOHAJIBHOI'O MOAYJIA
2.1. CrpykTypa npoecCHOHAIBLHOT0 MORYJISI

.

O6beM npodeccuoHamTbHOTO MOAYJIS, aK. yac.

o
4
E O6yuenue mo MJIK o —
Konsr HaumeHnoBanus Beer c% % Beer B Tom uncie
npodeccHoHaIbHBI paszesos o gel © JlaboparopHer KypcoBbix § .
X 1 00IHx npogeccHoHaBHOT gac. % g{ 2 pabor 3 % Vuebna | IIpousBoacTBeHHa
KOMITETEHIIHA 0 MOyt g S npaKTquchHx (poexTos CamocTtosiTenpbHa % 5 g .
2 3aHATHH s paborta 5 9
5 ) Z E
: 5
2]
1 2 3 4 5 6 7 8 9 10 11
IIK 3.1-TIK 3.5 Paznmen 1 102 | 36 69 36 12 21
OK 01, OK 02, OK | MJIK. 03.01
05, OK 09 CyneGHoe
JIEIIOTIPOU3BOICTBO
IIK 3.1, 11K 3.4, Paznmen 2 66 24 42 24 X 18
IIK 3.5, MJIK 03.02
OK 01, OK 02, OK | Obecneuenue
05, OK 09 paccMoTpeHus
CyeOHBIX JIeT
IIK 3.1 -TIK 3.5 Paznen 3 60 20 31 20 X 11
OK 01, OK 02, OK | MJIK 03.03
05, OK 09 OCHOBBI
OpTaHU3aIMOHHO-
TEXHHYECKOTO




obecrieueHns
NEATEIbBHOCTH
CyJIOB

IIK 3.1-1IK 3.4
OK 01, OK 02, OK
05, OK 09

Paznen 4

MJIK 03.04
ApXHUBHOE €O B
cyne

60

20

31

20

11

YueOHast mpakTUKa

36

36

IIpou3sBoaCcTBEHHAsA
IPaKTHKa

72

72

72

72

IIpomexxyrounas
aTTecrauus

12

Bcero:

408




2.2. TemaTn4yeckui IJIaH U coaepxxkanue npodeccuonaabuoro moaysas (IIM)

HaunumenoBanue
pa3jaeiioB U TeM

Conep:xxanue y4ye0OHOro MmaTepuaJa,

O0beM, akaj. 94
/ B TOM 4HCJIE B

npogdeccuoHaIbLHOr0 dopme
JadopaTopHbie padoThl U NPAKTHYECKHE 3aHATHS, CAMOCTOSITe/IbHAs ydyeOHas1 padoTa .
moayJsa (ITM), NMPaKTHYEeCKOMH
00y4yarIuxcsi, KypcoBasi padora (MpoekT) (eciu npedycmompenvt)
MEeKIUCHUTITHHAPHBI NOATOTOBKH,
x kypcoB (M/IK) akaj. 4.
1 2 3
Paznen 1. MJAK. 03.01. Cyne0OHoe 1e710pOM3BOACTBO 102
Tema 1.1. Conep:xkanue
CyneoHoe 1. TlonsiTHe u BUIBI CyIe€OHOTO EIOMPOU3BOICTBA.
J1€eJ0NPOU3BOACTBO: 2. 3ajayu ¥ NPUHIUIBI Cy1eOHOTO JEIONPOU3BOICTBA.
o01He MosI0KeH s 3. CyOBeKTsl Cy1e0HOro JeI0IpOu3BOICTBA. 1
4. IlpaBoBoe peryiarpoBaHHUE JI€JIONPOU3BOJICTBA B CY/IE.
5. Craauu cyne6HOro JeI0MpOr3BOJICTRA.
6. Hcropus pa3Butus cyaeOHOTO AeIONPOU3BOACTBA.
B ToM unciie B (popMe NpakTHUYECKON MOATOTOBKHU 2

1. AHanu3 MHCTPYKIUI MO CyJeOHOMY €IONPOU3BOJCTBY CY/I0B PA3JIMYHBIX CYA€OHBIX 3BEHBEB.

perynupyomux cyaednoe aenompou3BoAcTBo: DK3 u D3,
pacnopsbkeHuss u ykasel lIpesupenta PP, nocranosnenus IIpaButenscrBa PO,

2. Tlombop TpaBOBBIX aKTOB,

a TaKKe
MHUHHCTEPCTB U BEJOMCTB, BEJOMCTBEHHbIE HOPMAaTHUBHBIE AKTHI B 00JIaCTH:

- OCYILIECTBIIEHUS pabOTHI C 3asBICHUSIMH, 5ka100aMu, OOpaIIeHUsIMH IPaX/1aH U OpraHU3aluii;

- BeZIeHUs ipuéma B Cy/Ie;

- OCYILIECTBIIEHUS BeJIEHHs Cy/1eOHOM CTaTUCTUKU Ha OYMa)kKHBIX HOCUTEISX U B 3JIEKTPOHHOM BUJIE;

- OCYIIECTBIICHHS TpuéMa, pPETHCTpalud, y4€Ta W XpaHEHUs CyAeOHbIX Jed, JOKYMEHTOB |

BEIIECTBEHHBIX JOKA3aTEIbCTB;

- OCyIIEeCTBIICHHS 0(pOPMIIEHHS JIeTl, HA3HAYCHHBIX K CyeOHOMY pa30npaTesbCTBY;

- OCYIIECTBIICHHSI N3BEIICHHS JINI], yYaCTBYIOIINX B CyAeOHOM pa30upaTebCTBe;




- OCYHICCTBJICHUA PpCrucTpanuu, yqéTa U TEXHUYECCKOI'O O(i)OpMJIeHI/ISI HCIIOJIHUTCIIBHBIX JJOKYMCHTOB I10
CyZIeOHBIM JIeTIaM.

Tema 1.2.
IMousiTne v BUABI

Conep:xanue

1. Wudopmanus: noHsATHE, BUABI, HOCUTEIH.

JTOKYMEHTOB, 2. TloHsTHE TOKyMEHTA.
TpeOOBaHUsl, K HUM 3. Bujbl JOKyMEHTOB.
npeabsBIseMbIe. 4. JIOKYMEHT B 3JIEKTPOHHOM BHJIE: SJICKTPOHHBIN JOKYMEHT U 3JICKTPOHHBIA 00pa3 TOKYMEHTa
Jl0OKYMeHTO00G0poT 5. TpeboBanus, mpeabsiBisieMble K 0)OPMIICHUIO JOKYMEHTOB CyJIa.
(>AeKTPOHHBIiE 6. JlokyMeHTOO0OOpOT U 3JIEKTPOHHBIN JOKYMEHTOOOOPOT B Cy/ie: OHATHE, 337a4i U (PYHKIHH.
7. VHdopmMalimoOHHO-KOMMYHHUKAIlMOHHbBIE CUCTEMBI B CYI€OHOM 1€ATEIbHOCTH.
JOKYMEHT0000pOoT)
8. Cucrema 'AC «IIpaBocyauey: NOHITHE, 3a/1a41, OCHOBHBIE IOJICUCTEMBI.
B ToM unciie B (popMe NpakTHYECKON MOATOTOBKHU
1. CocraBieHue JOKYMEHTOB CyJla HA OyMa)KHOM HOCHUTEJIE: 3alpOChl, COMPOBOIUTENBHBIE TUCbMA U
np.
2. WzroroBneHue IEKTPOHHBIX JOKYMEHTOB H MEPEBOJI JOKYMEHTOB B JJIEKTPOHHBIN BU/I.
3. Benenue 10kyMeHTOOO0POTA B Cy/I€ MOCPEACTBOM 3aIl0JIHEHUS YCTAHOBIECHHBIX (hOpM.
Tema 1.3 Conep:xkanue

O0mme BOnpocsl
OpraHu3anuu padéorsl
cyaa no cyaedoHomy
J1eJI0TPOU3BO/ICTBY

1. PykoBOJCTBO /1€ATENBHOCTBIO anmapara cyJa o cy1e0HOMY JIeJI0NPOU3BOJICTRY.

2. OCHOBHBIE HAaIlpaBIICHU JEATEIBHOCTH CTPYKTYPHBIX TMOJpa3/esIeHHI armapara CyI0B 10
CyZeOHOMY JIeJIONPOU3BOJICTBY.

3. Benenne HOMEHKJIATYPHI 1€l CyAa.

4. CnyxeOHble 0053aHHOCTH PaOOTHUKOB amrmapara cyia Mo cyAeOHOMY JeJIONpPOU3BOICTBY:
MIPaBOBOE PETyJIUPOBAHUE, TOCIIEICTBUS HAPYIICHHUSL.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1. CocraBieHue JIOKaJIBHBIX AaKTOB CyZAa: JOJDKHOCTHBIX PpErjJaMEHTOB CHENMalIncTa CyAa,
cekperapsl CyJleOHOro 3aceaHusi U T.II.; HA OCHOBAHUHU THIOBOM (hOPMBI COCTaBJIECHUE MPABUII
BHYTPEHHETO paclopsaka cyaa, Jp.

2. Ha ocHoBanuu mosio>xeHuil 00 anmapare QenepaibHbIX Cy10B OOIIel IOPUCAUKINY U anmnapaTe
apOUTpaXHBIX Cyl0B, yTBepKAEHHbIX CyneOHbIM nenapramenToMm npu BepxoBHom Cyne PO,
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COCTaBJIIGHHE TIpUKa3a TpeAcenareist cyda O paclpeAeieHUHd OOS3aHHOCTEH MEeXIy
paboOTHHKAMU arrapara cyja.

3. Pacmpenenenue cimyXeOHBIX JOKYMEHTOB CyJa M WHBIX HEMPOLECCYAIbHBIX JOKYMEHTOB IO
HapsJaM HOMEHKJIATypel Jiel cyAa (KagpoBble, OpPraHU3alMOHHO-PACIOpAIUTEIbHbIE,
(buHaHCOBBIE, IEPENUCKA C PA3INYHBIMU OpraHaMu U IIp.).
Tema 1.4. Copnepxanue
IIpuém rpaxkaan, 1. Bepaenue npuéma moceruteneit cyna: npuéM oOpalieHnid, 03HaKOMJICHHE C MaTeprajaMH Jea,
KOpPEeCNOHAECHIINH H BbIJ]a4a KOIIMM TOKYMEHTOB.
aet. Yuér 2. Tlopsnok npuéma BXonsiied KOppeCOHICHIIMU U JIeJT: 00IIHe TOJI0KEHHUS.
MOCTYIIMBIIUX B CyJ{ 3. YVuér u peructpanys YrojIOBHBIX, TpaXJIaHCKHX W aJIMHUHMCTPATUBHBIX J€I, JCJ 00
oOpameHui, aJIMUHHUCTPATUBHBIX [IPABOHAPYIICHUIX.
AOKYMCHTOB M JI€JI. 4. IlpuéM m yuyé€T BEIIECTBEHHBIX JI0KA3aTENbCTB, MOCTYNUBLIMX B CYJ BMECTE C JIEJIOM HWIH
Perucrpauus HPUOOIIEHHBIX CYIOM.

cyae0HBbIX e,
NPUHATHIX K
NPOU3BOACTBY

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1. OrpaboTka anroput™a JAeHCTBHI paOOTHHKA MPUEMHON cyAa MO MpUEMY OOpaIleHUl U MHBIX
JIOKYMEHTOB.

2. OrpaboTka anropuTMa JEHCTBUU pabOTHUKA NTPUEMHON Cyda MO O3HAKOMIICHHIO C
MaTepuaiamMH U CyJeOHBIMH JIeTIaMHU.

3. OtpaboTka anropuTMa JeWcTBHN pabOTHWUKA TNPUEMHOW Cyla IO BbAaYe KOMUH
MPOIIECCYaTbHBIX TOKYMEHTOB M MHBIX JOKYMEHTOB U3 CY/I€OHBIX JE.

4. OcymectBieHue paboTel MO MNpuUEMy KOppecmoHAeHIMH (oOpallieHuil, 3asBICHUH,
JIOKYMEHTOB), MOCTYIMHUBIINX IO MOYTE.

5. Vuér u peructpamusi oOpaileHuil U 3asBIEHUI, MOCTYIUBIINX B CyJ MOCPEICTBOM MOYTOBOTO
OTIIPABIICHUS U HAPOUHBIM.

6. Tlopsmok yu€Ta BEMECTBEHHBIX JIOKA3aTEIbCTB MPH MOCTYIUICHUH B CYJ M TIPH MOCTYIUICHUH B

KaMCpPy XpaHCHUA BCUICCTBCHHBIX TOKA3aTCIbCTB.
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7. Benenue paboTsl o mpuémy oOpaleHnid, TOCTYHAIOIIUX B Cy/l B 3JICKTPOHHOM BH/IE.

8. OcymiecTBiIeHUE PETHCTPALNU CYACOHBIX Jell, MPUHATHIX K MPOU3BOJCTBY Cyla Ha OyMa)KHOM
Hocurene U ¢ ucnoaszoBanuem [1C I'AC «lIpaBocynue».

Tema 1.5
Opranuszanus u
BeJleHue Cy1e0HOoro
J1eJ0NPOU3BOACTBA HA
CTA/INU MOATOTOBKHU
Aesa K cyieOHOMY
pa30upaTeibCTBY

Conep:kanue

1. TlomHomouusi cekpeTapsi CyneOHOTO 3acelaHHs Ha CTaauW IMOATOTOBKH Jejla K CyaeOHOMY
pazOupaTeNnbCTBY.

2. TlonHOMOYMS MOMOITHUKA CYJBH HA CTAINH IMOATOTOBKH JIea K CyIe0HOMY pa30oupaTelIbCTBY.

3. CyneOHbIe U3BEIICHUS U BBI3OBHI.

4. OdopmieHue aen Ha CTaIuu MOATOTOBKHU K CyJeOHOMY pa30upaTeIbCTBY.

B ToM unciie B (popMe NpakTHYECKON MOATOTOBKHU

1. HampaBnenue nuiiaM, y4acTBYIOIIUM B Jiesie, Cy/€OHBIX M3BEIICHHUI U BHI30BOB, KOIUMN
JIOKYMEHTOB.

2. OdopmieHue TOKYMEHTOB, HANPABIISIEMBIX NPH MPUMEHEHUH CYIOM 00€CIeUNTEIbHBIX
Mep (MCTIONHUTENBHBIC JIMCTHI, KOIMU OINpeNeleHud W mocraHoBieHui). OdopmieHue u
HarnpasiieHue cy1eOHbIX nopydeHuil. CocTaBiieHUE CONPOBOAUTENBHBIX ITMCEM, 3aIIPOCOB.

3. Odopmienue cyneOHbIX Aen (pacmojioKeHHWE IOKYMEHTOB, MPOIIMBKA M HyMeEpalus
JTUCTOB, odopmiieHHEe OOJOXKKH, cocTaBieHue omucu). OdopmieHne CIpaBOYHOTO JHUCTA IO

JeIy.

Tema 1.6
Opranuszanus
cyaeOHOro 3ace aHusA
U BejleHHe MPOTOK0JIa
cy1e0HOro 3aceaHus

Conep:xanue

1. Opranuzamust npoBeqeHus CyneOHOTo 3aceqanus. Vcnonb3oBaHne TEXHUYECKUX CPENICTB MPH
IIPOTOKOJIMPOBAHNH XOJa Cy/1Ie0HOr0 3ace/laHusl, BEACHUS ayIM03aluCcH CyJeOHOr0 3aceaHusl.

2. HOpHI[OK BCACHUA U COCTABJICHUS IIPOTOKOJIA Cy,He6HOFO 3aCCaaHusd.

3. Tlopsaok o3HaKOMIIEHUSI C IPOTOKOJIOM M ayJHO3aMKChi0 CyJeOHOTO 3acelaHusl U BBIAAYU UX
KOITHIA.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1. CocraBieHue anropuTMa JEWCTBHH CeKpeTapsi CyaeOHOro 3acelaHusl MO TIOJATOTOBKE 3aia
CyneOHOro 3aceJaHus K CIYIIAHUIO JIeNa C UCTIOIb30BaHUEM TEXHUYECKUX CPEICTB.

2. IlpoBepka sBKM YYaCTHMKOB CyHeOHOro pa3OuparenbcTBa I10 YrOJOBHBIM, Tpa)KIaHCKUM,
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AIMUHUCTPATUBHBIM U ap61/ITpa)KHBIM AcliaM: JOKYMCHTAJIbHBIC IHOATBCPIKACHHUA HAIJICKAIICTO

U3BEIICHUS YIaCTHUKOB Cy/1IeOHOTO pa30npaTenbCTBa.

3. OO6mue TpeOoBaHuUs, MPEIBIBIIEMbIE K COACPIKAHUIO MPOTOKONA cyaeOHoro 3aceqanus. [lopsaaok

BCACHUA U U3IOTOBJICHUSA IIPOTOKOJIA cyz[e6Horo 3accaaHus.

4, OpFaHI/I3aHI/IH IMPOTOKOJUPOBAHUSA C UCITIOJIB30BAHUEM TEXHUYCCKUX CPCACTB.

5. Tlopsiok BeIIaYM KOMUM MPOTOKOJIA M ayAHU03aIMCH Cy1IeOHOTO 3ace1aHmsl.

Tema 1.7

Y4éT 1BUKEHNA
Cy1e0HBbIX J1el.
Odopmienue
cyae0HBIX JIe] nmocJie
HX PaccCMOTPEHHSsI.

Conep:xanue
1. VYuér nBuxeHus cyacOHBIX JEIL.
2. Od¢opmieHue M CpOKH BPYYEHHUS KOMNUN HUTOTOBBIX CYIEOHBIX aKTOB (HE BCTYNMBILUX B
3aKOHHYIO CHITY).
3. OdopmieHne cyneOHbIX Jie] B IEPHO U IIOCIE UX PACCMOTPEHUSI.
4. OOmue TmpaBWia BCTYIUICHHS CYACOHBIX TIOCTAHOBJICHMH B 3akoHHYyI cwmiy. Ciydan

HEMCAJICHHOT'O MCIIOJIHCHHUA CYI[66HI)IX IIOCTaHOBIICHHI.

B ToM unciie B popMe NpaKTUHYECKO OATOTOBKHU

1. Tlopsmok y4éra IBUKEHHS U UTOI'OB PAaCCMOTPEHUS Cy1eOHbIX Jedl.
2. Tlopsnox BpydeHHMs M HampaBlieHHs KONMM CydeOHBIX aKTOB [0 PACCMOTPEHHBIM JejlaM U
JieniaM, IPOM3BOJICTBO IO KOTOPBIM OKOHYEHO (YrOJIOBHBIE, IPAXXJaHCKHE, aIMUHUCTPATUBHbIE
Jiena v iena 00 aIMUHUCTPATUBHBIX TPaBOHAPYIIEHUSIX ).
3. Tlopsinok oOpamieHus: K HeMeUICHHOMY MCTIOJTHEHHUIO TIPOMEXYTOYHBIX M UTOTOBBIX CyJIEOHBIX
aKTOB I10 BCEM BUJaM CYAOIPOU3BOJICTBA.
4. OdopmieHue cyneOHbIX Jel MOCiIe UX PACCMOTPEHUS.
5. Tlopsinok HanpaBieHUs A€l ¢ aneUIALIHOHHBIMU U KaCCallHOHHBIMU )KaJ00aMHu.
6. Ilopsaok yuéra aen, HanpaBisieMbIX B BBILIECTOSIIUE CY1€OHbIE HHCTAHLIUY.
Tema 1.8 Conep:xanue
IMopsinok o0pamenus 1. Opranuzanus U NopsAoK oOpallieHusl K UCIIOTHEHHUIO Cy/1e0HBIX MOCTAaHOBIEHUH, BCTYIUBIINX
K HCIIOJIHEHHIO B 3aKOHHYIO CHITY.
NPUTOBOPOB, 2. Tlopsnok odopmieHus, BpyuyeHHs U HANpaBJIeHHUs HA UCIOJHEHNUE MCIIOMHUTEIbHBIX JIUCTOB U
peLIeHNH, JPYTUX UCIOJHUTENIBHBIX JOKYMEHTOB cyna (CyleOHbIX TIPUKa30B, IOCTAHOBJICHMIA,
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omnpeaeeHul U
MOCTAHOBJICHUI Cya

onpeeNeHul).

3. OcoOeHHOCTH B3BICKaHUS € (e1epaTbHOrO OI0KETA.

B ToMm unciie B popMe MOATOTOBKH

1. Tlopsnox oOpaiieHusi K MCIIOJHEHUIO IPUTOBOPOB CY/Ia.

HOpHI[OK O6paH_IeHI/ISI K UCIIOJTHCHHUIO peH_IeHI/Iﬁ 110 I'pa’X1aHCKHUM JCJIaM.

2
3. Tlopsinok oOpameHus K UCIIOTHEHUIO PEHICHUH 110 aIMUHUCTPATUBHBIM JICTaM.
4

[Topsimok oOpareHns K WCHOJHEHHWIO ITOCTAHOBICHWHM MO JeiaM 00 aJIMHUHHCTPATUBHBIX

MIpaBOHAPYILICHUAX.
5. OdopmieHue HCITOJIHUTEIBHBIX JIOKYMEHTOB 3 (0) YTOJIOBHBIM, TPaKIaHCKHM,
aIMUHHCTPATUBHBIM JIeNla U JieJaM 00 aJMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.
Tema 1.9 Conep:xkanue
IToaroroBka 1. TlpaBuna oopmiieHHs JOKYMEHTOB, IIEPEIaBAEMbIX B apXUB Cy/Ia.

CcyaeOHBIX e U
JTOKYMEHTOB K
nepeaaye B apXuB
cyaa

IMopsinok nmepenavun
Ccyae0HBIX J1eJ U
JOKYMEHTOB B apXUB
cyaa

2. TlpaBuna criucanusi CyJeOHBIX JICNT B apXHUB.

3. Tlopsaok nepenaun cyaeOHBIX 1€l U JOKYMEHTOB B apXUB Cy/Ia.

B ToM unciie B popMe NpakTHYECKON MOATOTOBKH

1. Odopmnenue TOKyMEHTOB U CyACOHBIX A€l AJis epeauu B apXUB Cy/a.

2. Odopmiienne nepeaadu cyaeOHBIX el M TOKYMEHTOB B apXHB Cy/Ia.

Tema 1.10
O0ecneuenne qocTyna
K MHGopManuu o
NeATe1bHOCTH Cy10B

Conep:xanue

1. IIpaBoBoe perynupoBaHue JOCTYyNa K UHPOPMAIUH O I€ATEIbHOCTH CY/OB.

2. HOpHI[OK IIOATOTOBKU Cy,[[e6HI>IX AKTOB K pa3MCIICHUIO Ha caiTax CYIOB.

3. HOpHI[OK B3aHMOJCHCTBUSA CyAOB CO CpeACTBaMU MacCOBOM I/IH(l)OpMaI_[I/II/I.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1. TloaroroBka CyneOHBIX aKTOB K pa3MEIICHUIO HA CaliTaX CY/OB.

Tema 1.11
CyneoHoe

Conep:xanue

1. OpFaHI/BaHI/Iﬂ pa60TBI IO BEACHUIO cyz[e6Horo ACJIOIIPOU3BOJCTBA B 00JIACTHBIX M PaBHBIX UM
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A€J0IMPOU3BOJACTBO B
00JIACTHBIX B PaBHBIX
HM CcyJaax,
ANCJIJIAINHOHHBIX U
KaCcCallMOHHBIX cyaax

cyJax.

2. Opraamzarus padOTBl TO BEACHUIO CYACOHOTO JCIOMPOM3BOACTBA B ANCIUISIIUOHHBIX H
KaCCAIMOHHBIX Cy/IaX O0IIel FOPUCTUKITIH.

3. Opranuzanusi paboTbl MO BEACHHUIO CYIEOHOTrO JEIONPOM3BOJCTBA B apOMTPa)xKHBIX CyAax
(Brirovast CyJ1 MO MHTEIJIEKTYaJIbHBIM [IpaBam).

o0ulei IOPUCAUKIUHA, | B Tom uncie B popMe NPAKTHUECKOH MOATOTOBKH 4
ANC/IHIUOHHBIX U 1. Tlopsmox yuéra Jen, TOCTYNHUBIIMX C aneUIIUOHHBIMU/KACCALIMOHHBIMH KajJo0aMu |
OKPYKHBIX (dbopMHpOBaHKE aNeUIAUOHHBIX/KACCALIMOHHBIX IIPOU3BO/ICTB.
apOMTpaKHBIX CyaaxX
2. Tlopsimok mpoBeneHus aneuISIHOHHOT0 PACCMOTPEHUS JIea.
Tema 1.12 Conep:xanue 2
Ocobennoctu 1. Ocobennoctu cyaebHoro aenonpousBojactsa B BepxoBnom Cyne Poccuiickoit denepanui.
JeJIONPOU3BO/JACTBA B 2. OcobenHoctu cynebHoro nenonpousBojactBa B Koncturynuonnom Cyne Poccuiickoit
Bepxosaom Cyne denepanuu.
Poccniickoii B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 4
Denepanuu u 1. Tlopsmox HampaBieHus cyneOHbIX fei mo 3anpocy BepxoBuoro Cyna Poccuiickoii @eneparmn
KoHcTHTYHHOHHOM
Cyne Poccuiickoii 2. Opranusanus pabots cekperapuara Koncturyrmontoro Cyma PO
Denepanun
Tema 1.13 Copnepxanue 2
KonTpous cyne6Horo 1. TloHsTHe U BUABI KOHTPOJIS CyAeOHOTO AEIOMPOU3BO/ICTRA.
AeJONIPOU3BOACTBA H 2. llenu m 3a1a4M KOHTPOJIS BECHHSI CyI€OHOTO J1EIONPOU3BO/ICTBA.
KOHTPO.JIb 3. TlomHOMOUMSsT OpPraHOB M JOJDKHOCTHBIX JIMII B OPTaHM3allid BEIEHHs] KOHTPOJS CyaeOHOTro
HCIIOJTHEeHHU S JIETIOTIPOU3BOJICTBA.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 4
1. CocraBieHue TOKyMEHTOB, CBI3aHHBIX C OpraHU3alel U BeICHUEM KOHTPOJIS.
2. JlucuuruiiHapHasi OTBETCTBEHHOCTH 3a HapYIIEHUE CyAe0HOr0 AeI0MPON3BOICTRA.
KypcoBas pa6ora 12
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IK3aMeH

IIpumepHasi TeMaTHKa CaMOCTOSITEIbHOM Yy4eOHOI padoThl IPU U3y4YeHUM pa3jesa 1

21

1. CamocrosTenbHas paboTra oOydaromUXcs: HCTOpUs CyneOHoro penomnpom3BojactBa B Poccun. IlpukasHoe
nenonpousBogctBo  XV-XVII  BB. Cucrema  KOJUIEKCKOTO  Aeionpou3BojcTBa. CucrtemMa  MHHHCTEPCKOTO
nenonpousBoactBa XIX- Hauanma XX BB. Mcropus ynpasieHus W aenornpousBoictBa B 1917-1941 rr. Hcropus
yIpaBiieHus U aenonpousBojctsa B 1945-1990 rr.

2. H3ydeHue TUIOBOIO IMOJIOKEHHUS O MPUEMHOM CyJa, TUIOBBIX MPaBWJI BHYTPEHHErO paclopsjika cyia, NMpaBuil
MOBe/IeHUs PAOOTHHUKOB arapara Cy/ia, UHCTPYKIUHU 0 CyIeOHOMY JIeTIONPOU3BOICTBY B pAHOHHOM CY/IE, MOJOXKEHUS 00
anmapare ¢eepaTbHOro Cya O0IIeH FOPUCTUKITIH.

Opranu3anus CTaTUCTUYECKOTO yu€Ta B CyJax.
Opranuzanus padoThl 0 00ECTICUSHHIO A0CTyNa K MH(POpMAIIUU O AESITEIILHOCTH CYJIOB.
Opranu3zanus cyeOHOro JeONPOU3BOCTBA Ha yUACTKAaX MUPOBBIX CYACH.

3
4
5
6. Opranu3zaius BeJeHHUs CTATUCTUYECKOTO yuéTa Ha Cy/1e0HBIX y4acTKaX MUPOBBIX CY/IEH.
7.  BeneHue HOMEHKJIATYPHI JIeJT MUPOBBIMH CYJIbSIMHU.

8.  Opranuzanus cyqeOHOro 3acefjaHusl ¢ y4acTHEM MPUCSKHBIX 3ace1aTenei

9. Tlopsaok OCYIIECTBIICHUS OTUIATHI TPY/a MPUCSKHBIX 3aCCIaTEICH.

10. Opraam3amnus cyaeOHOTO 3aCeTaHUs C y4aCTHEM apOUTPAKHBIX 3aCeIaTEICH.

11. Tlopsiok OCYIIECTBICHHS OIUIATHI TPYIa apOUTPAKHBIX 3aceaTeNIeH.

Y4yeOHas NpaKTHKa
Buasl pador:

1. O3HakoMJIEHHE CO CTPYKTYpPOH cyna, pyHKIUSMH CyIeOHBIX KOJIJIETHH, CyJeOHBIX COCTaBOB, OCHOBHBIX
NOJpa3JelICHN anmnapara cyJa M HOPMAaTHBHBIMU IIPABOBBIMHM aKTaMH, PETYIMPYIOIIMMH HX JACSITEIBHOCTb,
IpaBUJIaMU BHYTPEHHETO TPYJOBOTO paclopsika, MpaBuIaMi TEXHUKH 0€3011acCHOCTH

2. O3HakOMJIEHHE C JOJDKHOCTHBIMHU pErjaMeHTaMH CIeHUalNucTa CyJa, CeKperaps cyna, CeKperaps
CyneOHOTro 3aceanusl.

3. O3HakOMJIEHHE ¢ OopraHu3anuel npuéma, yuéra u OTIpaBKU CyAE€OHBIX JeNl U JPYrodl KOppecHOHIEHIUH.
O3HaKOMJIEHHE C MOPSAKOM M3TOTOBIIEHUS M PACCBUIKM KOMHM CcyaeOHbIX pemieHuid. O3HaKOMJIEHHE C IMOPSIKOM
puémMa IOCETUTEIIEH.

36
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4. O3HakoMJICHHE ¢ TIOPSIKOM MHPOPMALMOHHOTO 00eCIIeUeHUs ICATEIIbHOCTH Cy/a, UCIIOIb3yEMBIMHU B CyJIe
npaBoBbIMU 0azamu u nporpammamu I'AC «IIpaBocynue».

5. O3HaKOMJICHHE C apXUBHBIM U CTATUCTUYECKUM JEJIONPON3BOJACTBOM.

6. O3HakoMIJIEHHE C OpraHU3alMe YyroJIOBHOIO CYAONPOU3BO/ICTBA B paiioHHOM cyze. (ITopsnok HazHaueHus
CyneOHOro 3acelaHusi, H3BEIIECHUS YYAaCTHUKOB IIpoliecca, oOecrneueHuss JOOCTaBKM B CyI MOACYAUMOTO,
coJlepKallerocsi IMoj CTpaked, MOATOTOBKM 3aja CcyaeOHOro 3acenaHusi, pa3MenieHuss Ha HHrepHer-caiiTe u
MH(OPMAILIMOHHBIX CTEHAAX CyJa MHPOPMAIIMK U MECTe U BpEMEHH CyAeOHOTO 3ace/IaHus)

7. O3HakOMJICHHE C OpraHu3aluel TrpakJaHCKOro cyaonpousBojacTtBa B paioHHoM cyne. (Ilopsmoox
NOATOTOBKU JIelNa K PAacCMOTPEHMIO, Ha3HA4Y€HUs CyAeOHOro 3acefaHMs, M3BEIICHHUsS YYacTHHMKOB IIpoIiecca.
OcHOBHBIE CTaINH CYJEOHOTO MPOIecca U CyeOHbIC TOCTAHOBIEHUS, UX MPOIECCyaIbHOE 3HAUCHHUE. )

8. O3HakOMJIEHHE C OpraHu3aluedl U 3ajjayaMu aIMUHUCTPATUBHOIO CYAOIPOU3BOJCTBA B PAlOHHOM CY/JE.
(ITopsimok  MOATOTOBKM J€la K PAcCMOTPEHHIO, HA3HAUYEHUS CyIAeOHOro 3acelJaHus, W3BEUICHHUS YYAaCTHHKOB
nporecca.)

9. O3HaKOMJIEHHE C OpraHM3alMel CyJ0IpPOU3BOJCTBA B apOUTpakHOM cyne nepBoil uHcranuuu. (Ilopsgok
MOJATOTOBKU JIela K PAacCMOTPEHUI0, Ha3HAueHHUs CyAeOHOro 3aceqaHus, HW3BEUICHHS YYaCTHHKOB IIpoIecca.
OcHOBHBIE CTaIMH CYJEOHOTO MPOIEcca U CyeOHbIC OCTAHOBIEHUS, UX MPOIECCyaIbHOE 3HAUCHHUE. )

10.  OsnakomiieHue ¢ paboYNMH MeCTaMU paOOTHUKOB armapara cy/a, paBuiaMu TEXHUKU 0€30M1aCHOCTH.

11.  O3HakomileHHE C HOMEHKJIATYPOU JIell, COCTaBJICHHUE U 0OPMIICHHE HOMEHKIIATYPHI JIEN B CY/IC.

12.  OsnakomjeHME C OpraHu3alueil MmpaBuia yd€Ta Jell M WX PETUCTpaluu; pojib cyla B 0oOecredeHuu
3aKOHHOCTH TIPH PACCMOTPEHHH JIeJa; B3aMMOOTHOIICHHS Cy/Ia U APYTUX MPaBOOXPAHUTEIHHBIX OPTaHOB.

13. O3HakoMJeHHE C MOPAJKOM HCHOIb30BaHUS MHPOPMALMOHHOTO 00eCreueHHsl JeSTEIbHOCTH CyJla B BHJIE
CIPaBOYHO-UH(OPMALIMOHHBIX CUCTEM M MOAYJEH, BXoaa1uX B mporpaMMHbIi kommieke I'AC «IIpaBocynue».

14.  O3nakomieHHE C OPSIKOM (popMUPOBaHUS cyaeOHOrO Aesna (0010kKKa J1el, ONUCh JOKYMEHTOB Cy/1e0HOTro
nena, popMUpoBaHUE JIUCTOB JIETa).

15. OsnakomieHue ¢ opraHuzanued Jgen o0 aJIMUHHCTPATUBHBIX IPaBOHAPYIIEHUSX B pailoHHOM
(rapHU30HHOM BOEHHOM) Cyjie, Ha MHUPOBBbIX ydacTkax. ([lopsmox Ha3zHaueHHs CyneOHOTO 3aceTaHUs, U3BEIICHHS
YYaCTHHMKOB TIpoliecca, IMOJrOTOBKM 3ajla CyJIeOHOro 3acelaHus, pasMmelleHus Ha VIHrepHer-caiite u
WH(POPMAIMOHHBIX CTEHIAX Cy/la MHPOPMAIIMU H MECTE U BpEMEHH CyJIeOHOTO 3aceaaHus)

16. OsnakomjeHHME C OpraHU3alMell YTrOJIOBHOI'O CYAONPOHM3BOJCTBA B pallOHHOM (FapHU30HHOM BOEHHOM)
cyne. (Ilopsnok Ha3HaueHuUs cy1eOHOTO 3ace/laHusl, U3BEIICHNs YYaCTHUKOB Ipoliecca, 00eCrieueHns JOCTaBKU B CYy/l
NOJCYAMMOTO, COAEPIKAIIErocs MoJI CTpa)kel, MOJrOTOBKH 3aJla CyJeOHOro 3acelaHus, pa3MenieHus: Ha MHTepHeT-
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caiire 1 MH(QOPMALIMOHHBIX CTEHIAaX CyJa HH(OPMAIMK U MECTE U BPEMEHU CYA€OHOI0 3ace/laHus)

17. OsnakomiieHHE C OpraHM3alMell I'PakJaHCKOIO CYJIONPOU3BOJACTBA B PallOHHOM (FapHU30HHOM BOEHHOM)
cyne. (Ilopsmox mOAroTOBKM Jefla K PAaCCMOTPEHHUIO, Ha3HAuUeHMs CyleOHOro 3acelaHusi, U3BELICHHUs YYaCTHUKOB
nporecca. OCHOBHBIE CTaIuU CyI€0HOTO Mpolecca U CyJeOHbIe TOCTAHOBJICHHUS, UX MPOLECCyaTbHOE 3HAUYCHHE. )

18. OsnakomieHue C opraHu3anMeidl M 3ajadaMyd aJMUHUCTPATUBHOTO CYIONPOU3BOJCTBA B PAiOHHOM
(rapau3oHHOM BoeHHOM) cyze. (ITopsaok MoAroTOBKH Jefia K pacCMOTPEHHIO, Ha3HAYeHHs CyAeOHOro 3aceiaHus,
U3BELICHUS YYaCTHUKOB IIpoLecca.)

19. OsnakomieHHE C OpraHM3aLUEH CyJONPOHM3BOJCTBA B apOMTpakHOM cyne nepBoil uHcranimu. (Ilopsimox
HOJArOTOBKM [eJla K PAacCMOTPEHMIO, HA3HA4YeHUs CyAeOHOro 3acelaHus, W3BELICHUS YJYacTHHUKOB IIpoliecca.
OcHOBHBIE cCTaAuM CyAeOHOrOo Tpolecca W CyneOHble IOCTAaHOBJCHMS, MX MpOIecCyalbHOE 3HAYCHUE.)
O3HakoMJIEHHE ¢ OpraHU3allMOHHO-PACIOPSIANTEILHBIMU TIOKYMEHTAMHU CY/Ia.

20.  O3HaKOMJICHHE C TIOPSAKOM PabOThI CAaTOB CY/IOB.

21. O3HakoOMJIEHHE C JeSTEeNBHOCTBIO MO OO0ECIEYEeHUIO0 CYAOB KaJpaMH TOCYJapCTBEHHBIX I'PaXXIAHCKUX

CITyKallluX.

Paznea 2. 66
MJK. 03.02. Ob6ecnieuenne paccMOTpeHUsI Cy1eOHBIX /1€
Tema 2.1. Conep:xkanue 4
Obecneyenne 1. BBeaeHue B IUCHMILIMHY: IPEIMET U METOA JUCUUIUTUHBL. CBS3b TUCUUIUIMHBI C IPYTUMU
PaccMOTpeHHus JUCLUIUIMHAMU; IPaBOBasi OCHOBA JUCLUILIMHBI.
CyAeOHBIX /1eJ1 KaK 2. Opranuzanus paboThl anmnapara cyja 1o o0ecredeHuIo OTIPaBICHUS MPaBOCYIHS.
rapaHTus 3. ITloMOIIHMK CyOpuM M CEKpeTapb CyneOHOro 3acefaHusi Kak CyOBeKThl, OOecHeunBarolne
pcajin3alium mpaBa Ha | pacCCMOTpPEHHUE eI U MaTE€pHUajloB B Cyle.
CyAe0HyI0 3aIuTy 4. Opranuzanus paboyero MecTa B CyJie.
5. KommbloTepHass TeXHHKa U COBpPEMEHHbIe MH()OPMAIMOHHBIE TEXHOJOIMH, MX NPHUMEHEHHE Npu
JOKYMEHTHPOBAaHUM U OpraHU3alK paboThl ¢ JOKYMEHTaMH.
B Tom unciie B popMe NpaKTHYECKOM MOATOTOBKH 4

1. lloxGop u aHamM3 NPABOBBIX aKTOB MO OOECHEYEHHUIO PACCMOTPEHHUS CYAOM OTIENIbHBIX
KaTeropuii CyAeOHBIX eI

2. CocraBieHue IMPOCKTOB MPOUECCCYAIbHBIX U UHBIX TOKYMCHTOB I10 3aJaHHOMY YCJIOBHIO.
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Tema 2.2.
Oobecneuyenue
paccMoTpeHust
YTOJIOBHBIX J1€J1

Conep:xanue

1. PaGoTa anmapara cyza no npuemMy, perucTpaiuu, y4eTy U XpaHEHHUIO YTOJIOBHBIX JIeJl U MAaTEpPUAJIOB,
BEILIECTBEHHBIX JI0KA3aTEIbCTB

2. Oco0eHHOCTH JeIONPOU3BOCTBA 110 IPUEMY, YUETY, PETUCTPALIUU JOKYMEHTOB, TOCTYIUBIINX B
CYyIl B 3JIGKTPOHHOM BUJIE

3. Opranu3zanus paboThI IO YrOJIOBHOMY JI€Ty Ha CTa/IMU MOJATOTOBKHU K Cy/1e0HOMY 3aCEeIaHUIO

4. Opranuzanus padoThl IO YTOJIOBHOMY JI€Ty B MPOLIECCE MTPOBEACHUS CyAeOHOro pa3duparenbeTBa U
[I0CJIE paCCMOTPEHUS Aesa

5. OOparieHye K UCIIOJIHEHUIO IPUTOBOPOB, ONIPEIETICHUN U TOCTAHOBJIEHUM 110 YTOJIOBHBIM JIEaM

6. [Ipuem u obecnieueHre pacCMOTPEHHUS aNEIUISIIUOHHBIX KaI00 U MPeICTaBICHUI TPOKypopa Ha
cyneOHbIe peUIeHHs 10 YTOJIOBHBIM JeJilaM

7. OcoOeHHOCTH ATOMPOU3BOICTBA MO OTACIBHBIM KaTETOPUSAM YIOJOBHBIX Jiel (IIPH PAaCCMOTPEHHUH
JIeJ ¢ yJacTHEM IPUCSHKHBIX 3aceaTeseil; B 0c000M MOpsJIKE; B OTHOIICHUN HECOBEPIIICHHOJIETHUX; B
OTHOILIEHUU BOCHHOCTYXAIIUX U Jp.).

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1. [[OKYMCHTaLII/IOHHoe obOecrieueHue npuemMa, perucTpau, yucTta yroJOBHbIX ACI U
MaTCpHajIoB.

2. CocraBieHHe IMPOCKTOB IMMPOLECCCYAIbHBIX U UHBIX JOKYMCHTOB 110 3aJaHHOMY YCJIOBHIO.

Tema 2.3.
Ooecneuenue
paccMoTpeHust
rpaIAHCKUX U
aIMHHUCTPATUBHBIX
hi (N

Conep:xanue

1. 1. TIlpuem, peructpanus v ydeT IrpaxkJaHCKUX U aIMUHUCTPATUBHBIX eIl

2. 2. HOpSII[OK nogavu, nNprueMa U perucrpanuu B Cyaax JOKYMCHTOB B 3JICKTPOHHOM BHUIC

3. 3. ITloaroroBka TIpakJaHCKOrO M aJMHUHUCTPATHBHOTO Jeia K CyldeOHOMY pa3OupaTesbCTBY.
[Topsimok hopmMupoBaHUs Aeia HA CTaJHH MOJTOTOBKH K CyJ1IeOHOMY pa30upaTesIbCTBY.

4. 4. ]JletictBusi paOOTHUKOB ammapara cylda B XOJe CyIeOHOTO pa30ouparenbCcTBa U TIOCHE €ro
paccmotpenust. [lopsiiok opopmiieHus aena nocjae ero pacCMOTPEHUS B Cy/1€ IEPBON MHCTAHIIUH.

5. 5. [IpaBuna BeneHUs MPOTOKOJA CyNEeOHOrO 3aceaHMsI U HCIOJIb30BAHUS TEXHUYECKHX CPEJCTB.
Opranu3zanus paboTsl IO BEJACHHIO CyAeOHOTO 3aceaanus ¢ ucnoib3oBanneM BKC.

6. 6. HOpH,Z[OK ACJIOMPONU3BOACTBA I1O O6paH_IeHI/IIO K HCIIOJJHCHHUIO peH_IeHI/Iﬁ o rpaxaaHCKuM H
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AIMUHUCTPATUBHBIM ACJIaAM.

7.

7. Oco0eHHOCTH AENONPOU3BOACTBA IIPU PACCMOTPEHUH IPAKIAHCKUX U aIMUHUCTPATUBHBIX A€l
MHUPOBBIM CYIbEH.

B ToM unciie B hopMe NpakTHYECKON OATOTOBKHU

1. JloxymeHTanmoHHOE o0ecrieueHre nprueMa, perucTpaluy, yuera rpak1aHCKUX U
aJIMMHHUCTPATUBHBIX JIeJ U MAaTEPHUAJIOB.

2. CocraBieHue IMPOCKTOB MPOLCCCYAIbHBIX U HHBIX JOKYMCHTOB I10 3aJaHHOMY YCJIOBHUIO.

3. OdopmiieHue aena mocjae ero pacCMOTPEHUS B CyI€OHOM 3acelaHuU.

4, O6pameHHe K UCIIOJIHCHHUIO pCHICHUA CyJa I10 TPAXKJAAHCKUM U aAMHUHUCTPATUBHBIM JICJIAM.

Tema 2.4. Conep:kanue
Obecneyenue 1. 1. TlonsTue u BUABI 171 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX. YUET U pErUCTparys JIe.
paccmorpenus Aes 00 | 2. 2. Iloaroroeka jena 00 agMHHHCTPATHBHOM ITPABOHAPYIICHHH K CyIeOHOMY pa3OHMpaTreiibCTBY.
aIMUHUCTPATHBHBIX [Mopsimox hopmupoBaHUS Aeiia HA CTAJAWH MPUHATHS U Ha3HAYCHUS K CyJIcOHOMY PAaCCMOTPCHHIO U
NMPaBOHAPYIIEHUAX MOCJIE PACCMOTPEHHS.
3. 3. Ilopsamox HampaBiieHus Jena 00 aAMHHHCTPATUBHOM IPABOHAPYIIEHUU B BBIIIECTOSIIYIO
WHCTAHIIMIO TIPH OCTIAPUBAHUHU ITOCTAHOBJICHHUS.
4., 4. OOpameHue K HCHOJHCHHUIO IIOCTAHOBJICHHS II0 JejdaM 00 aJMUHUCTPaTHUBHBIX
MpaBOHAPYIICHUSX.
B ToM unciie B popMe NpaKTHYECKOH MOATOTOBKH
1. JloxkymeHTannoHHOE oOecrieueHre MpueMa, perucTpaiuu, ydera Aell 00 aJMHUHUCTPATUBHBIX
MpaBOHAPYLIEHUSAX.
2. CocraBneHue MPOEKTOB MPOIECCYATbHBIX U UHBIX TOKYMEHTOB.
3. OOpamenne K UCHOTHEHUIO TIOCTAHOBIGHUS TIO Jedy 00  aJIMUHUCTPAaTUBHOM
MpaBOHAPYIIECHUH.
4. Opraaumzanust paOoTel Cyaa Mo jkajmo0e Ha TMOCTAaHOBJICHHE Cyla O NPHUBJICUCHHUM JIMIA K
aQIMUHUCTPATUBHON OTBETCTBEHHOCTH.
Tema 2.5. Conep:xanue
Oobecneuenue 1. 1. TlonsiTHe 1 BUJIBI SKOHOMHYECKUX CTIOPOB U UHBIX JIeJI, OTHECEHHBIX K MOJICYIHOCTH
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paccMOTpeHus JaeJi 1o apOUTPaXKHBIX CYI0B. YUET U PErUCTPAIUs JIe)T; 0COOCHHOCTH 00ECIIeUeHUs I0Ka3aTEeIbCTB.

pa3penieHuIo 2. 2. Opranuzanus NOArOTOBKH Jefia K cyieOHoMy pa3duparennctBy. [IpaBuia BegeHus
IKOHOMHYECKUX IPOTOKOJIA CY1€OHOr0 3aceJaHUs M UCIIOJIb30BAHUS TEXHUUECKHUX cpeacTB. Opranusanus
CIOpPOB paboTHI IO BEJCHUIO Cy1eOHOr0 3aceqanus ¢ ucrosnpzoBannem BKC.

3. 3. Odopmienue apOUTPaKHOTO JIeJIa MOCIE €ro PACCMOTPEHHUS B Cy/IeOHOM 3aceJaHHH.

B ToM unciie B popMe NpakTHYECKON OATOTOBKHU 4
1. Tlopsanok y4é€ra qBUKEHMS JI€]1 110 pa3pelIeHUI0 SKOHOMUUECKHUX CIIOPOB.
2. Tlopsimok oOpalieHus K UCIIOJIHEHUIO PEIICHUN apOUTPaKHBIX CY/IOB.
MuddepeHunpoBaHHBII 3a4eT 2
IIpumepHas TeMaTHKA CAMOCTOATEIbLHON y4eOHO# padoThI NPH U3yYEeHHH pa3esa 2 18
1. TloarotoBuTh JOKJIAL O Ppa3IUYHBIX KAHIENSAPCKUX MPUCIOCOONICHUSAX, TO3BOJSIONIMX HaJJIekKAIIUM 00pazoM
OpraHM30BBIBATH CHEIUAIUCTY Cy1a pabouee IPOCTPaHCTBO.
2. Oxka3aHue 1mepBoi OMOIIH MPH HECUYACTHBIX CIIydasiX B CyJe U CyJeOHBIX 3aCeTaHHsIX.
3. Opranusamus paboTHI B X0/1€ CyIOHOT0 pa30oMpaTeIbcTBa el 00 aIMIHUCTPATHBHBIX MPABOHAPYIICHUSX.
4. Vcnonp3oBaHue HMHPOPMAIMOHHO-TCICKOMMYHUKAIIMOHHOW  ceTH  VIHTepHET TmpW  pacCMOTPEeHUH  Jed 00
aIMUHHCTPATUBHBIX MPABOHAPYILICHUSX.
5. OcobGeHHOCTH eTONPOU3BOJICTBA MO MPUEMY, YUETY, PETHCTpalli JOKYMEHTOB, MOCTYMUBIIMX B CyJ B 3JEKTPOHHOM
BUJIE B paMKax YrOJOBHOIO CyIONPOU3BOCTBA.
6. Opranuzaiiys MOArOTOBKU YTOJOBHOIO JeNa K cyZeOHOMY pa30npaTenbCcTBY: ASHCTBHS CyAa; NeHCTBUS CTOPOH; NEHCTBUS
ceKpeTaps Cy1eOHOro 3aceJaHus; 1eUCTBUS TOMOIIIHUKA CY/IbU.
7. Opranuzanus paOoTbl B Cy[e IO OOpAIEHUI0 K HCHOJHEHUIO IPUTOBOPOB, OINpPEAEICHUI U IOCTAaHOBJIEHHH IO
YTOJIOBHBIM JIEJIaM.
8. Opranmzanus pacCMOTPEHHs B CyA€ MaTEpHUaIOB, MOCTYIMUBIIMX B CyJ B MOPSAIKE CyAeOHOTO KOHTPOJIS U WCIOTHEHUS
IIPUTOBOPOB.
9. Opranuzaiys paboThl B Cy/ie MO 0OpAIIeHUIO K UCMIOTHEHUIO CyIeOHBIX PEIIeHUH M0 TpakJaHCKUM, aIMUHUCTPATUBHBIM
Jenam
10. INonHOMOUMS clierranucTa cyaa o 00ecrneuyeHno pacCMOTPEHHSI IE]T M MaTepUalIoB B Cy/i€ TIEpBOM HHCTAHLIMY.
Paznen 3. 60
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MK 03.03. OcHOBBI OPraHU3alHOHHO-TEXHNYECKOT0 00ecnevyeHus 1esiTeJIbHOCTH Cy10B

Tema 3.1
BBenenue B
AUCUUIJINHY

Conep:xanue

1.

B3anmocBsi3p auciuiuimHbl «OCHOBBI OPTaHU3AIMOHHO-TEXHUYECKOTO 00CCIICYCeHUs JACATEIbHOCTH
CyIOB» C APYTMMH JUCUUIUIMHAMH TPO(ECCHOHATBLHOTO MOIYJs H 00menpodecCHOHaTbHBIX
JMCIIUTUINH.

N

Ilousarue OPraHrU3allMOHHO-TCXHUYCCKOI'O obecnieyeHus JACATCIIbHOCTU CYIOB.

HGJII/I, 3ala4yi, TIMPUHOUIIBI W  HAIIPABJICHHUA OpPraHU3aAllMOHHO-TCXHHUYCCKOI'O obecrneucHUs
ACATCIIBHOCTH CYZIOB.

Hctounukn (UHAHCHPOBAHUS MEPONPUATHI  OPraHU3alMOHHO-TEXHHYECKOTO  O0ecredYeHus
NesITeIbHOCTH CY/I0B. I 1aBHbIE paCHIOPSIAUTENN U PACHOPSAUTENN OIO/PKETHBIX CPE/ICTB: MOHATHE U
IIOJIHOMOYHUSI.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1.  Pabora co cnpaBO4YHO-IIPAaBOBBIMHM CHCTEMAaMH 110 MOUCKY IPABOBBIX aKTOB U CyICOHOMN
IPAaKTUKU IO BOIIPOCAM TEMBI.

Tema 3.2
AJMMHUCTPATUBHO-
NnpaBoBoe
odecreyeHue
NesiTeJIbHOCTHU Cy/10B

Conep:xanue

1. Ilousarue u COACPIKAHUC aIMUHHUCTPATHBHO-IIPABOBOI'O obecneyeHus ACATCIIBHOCTH CYJIOB.

CyObeKTbl aIMUHUCTPATUBHO-TIPABOBOT0 00ECIEUEHUs AESITEIbHOCTH CYI0B.

Opranuzanus paboTsl (efepanbHbIX CYI0B.

2

3

4. Homenkiarypa nen.

5. Odopmienue ciayxeOHBIX TOKYMEHTOB CY/IOB.

6. OcoOEHHOCTH aJIMIHUCTPATHBHO-TIPABOBOTO 00ECIIEYEHUS] MUPOBBIX CYyIeH

B ToM unciie B popMe NpaKTUHYECKO OATOTOBKHU

1. CocraBieHrne OpraHU3alMOHHO-PACIIOPATUTENBHBIX JOKAIBHBIX aKTOB CyJa: MpaBHIa
BHYTPEHHETO pACIOPSAAKA, MOJIOKEHUE O NPUEMHOM CyAa, NPUKa3bl U PACHOPSKEHUS IO
pactpefieieHuI0  JOHKHOCTHBIX — OOS3aHHOCTEeW pabOTHUKOB ammapata CyAa, MPOTOKOIBI
COBEILlaHUH y IpesiceaaTens cyaa u ap.

2. CocraBiieHHE COMTPOBOIUTEIBHBIX MMHCEM.
3. CocraBiieHre HOMEHKJIATYpHI JIeJT Cyaa
4. OdopmieHne perucTpalioOHHBIX KYPHAJIOB MO y4Y€Ty BEIIECTBEHHBIX JI0Ka3aTENbCTB,

BPYYCHHA U HAITPABJICHUA UCITOJIHUTCIIBHBIX JIMCTOB H TIP.
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Tema 3.3

Kanpogsoe
o0ecrneuyeHue
AeATEeJILHOCTH CY/10B

Conep:xanue

1. [ocymapcTBeHHass TpakJaHCKas Cly)kOa B Cyde: CTaTyCc TOCYJapCTBEHHOTO
IPaXXIAHCKOTO CITYXKAaIero Cyna, NOpsA0K MpuéMa Ha JIOJDKHOCTh PaOOTHUKOB ammapara cyjaa Hu
IIOMOIIIHUKOB CyJIell; arTecTarusl.

2. [IpodeccuonansHoe pa3BUTHE TOCYJAPCTBEHHBIX TPAXAAHCKUX  CIYXallUX  —
pabOTHUKOB ammapaTa cyAa/lIOMOIIHUKOB Cy/Iei: TPaBOBblE OCHOBBI, (HOPMBI, CPOKH, OpraHU3alusl.

3. KoH}uuKT MHTEpecOoB: MOPAJOK yperyiupoBaHus. JMcUUIUIMHApHAS OTBETCTBEHHOCTh
pabOTHUKOB amnmnapara cyja.

B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU

1.  CocraBneHue JOHKHOCTHOTO perjamMeHTa paboTHHKA amlmnapara cyaa.

2.  CocraBieHue ciyeOHOro KOHTpakTa pabOTHHKA arnmapara cyjaa

3. OdopmieHue 3anuceil B TpyI0BOM KHIDKKE 0 pUEMe Ha CIyxOy, epeBojie Ha APYTyro
JOJDKHOCTB, YBOJIBHEHUH U JIP.

4. CocrapieHue MPUKa30B O IPUME Ha CIIYX Oy U TIp.

5. CocraBieHue yBeIOMJICHHS O BO3HUKIIEM KOH(IUKTE HHTEPECOB.

6. Ilopsmok ocymiecTBieHUs: TPOHECCHOHATBFHOTO Pa3BUTHS TOCYIAPCTBEHHBIX CIYXKAIIMX

CYJIOB: INOBBILICHNE KBaJU(PHUKALMU U IpoQecCuoHanbHas MepernojroToBka, 00pa3oBaTesIbHbINH
cepTU(UKaAT, HACTAaBHUYECTBO (0hopMIIeHHE TPUKA30B, 3asIBOK, 3asBJICHUN, HAIIPaBJICHHUH U TIp.)

Tema 3.4

PecypcHoe
odecreyeHue
AeATeJILHOCTH CY10B

Conep:xanue
1.  TlonsaTue u copepkaHNe PECypCHOTO o0ecTiedeHns CyeOHOM AesTeTbHOCTH.
2. Oprasbl 4 JOMKHOCTHBIE JIMIIA, OCYIIECTBISIONINE PECYPCHOE 00eCTIeYeHHE CYI0B.

3. Ilomnomouus CynebHoro nenapramenta npu Bepxosaom Cyne Poccuiickoit deneparyu
B PECYPCHOM 00€CIEUEHUU JIESTENBHOCTH CYI0B.

4. TpeboBaHMsl K apXuBaM CYAOB, KaMepaM XpPaHEHHUS BELECTBEHHBIX JOKAa3aTEJIbCTB U
MHBIM TOMEIIEHUSAM CYJIOB IO 00ECIIEUEHHIO MOXKAapHOM, CAHUTAPHO-TUTUEHUYECKON U JAPYTUX
BHUIOB O€30MMaCHOCTH.

B Tom unciie B popMe NpaKTHYECKOHM MOATOTOBKH

1. CocrapicHue 3asBOK Ha 00ECIICUCHHE cylaa (HOI[paB,Z[CHCHI/ISI cyz[a) pPacxXoJHbIMH CPEACTBAMU U T.II.
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Tema 3.5 Conep:xanue 4
OtnenbHble 1. Obecneuenue noctyna K HGOPMALUU O ACATEIBHOCTU CYJOB: MIOHATHE U HOPMAaTHBHOE
HaNpaBJICHUS perynupoBanue. Opranuzainusi padoThI 10: BEACHUIO CAWTOB CYJI0B; ONMYOJINKOBAHHIO CY/I€OHBIX
OpPraHu3alMOHHO- aKTOB; B3auMoielicTBrIo co CMU.
TEeXHHYECKOI 0 2. DONEKTPOHHBIM JAOKYMEHTOOOOPOT B (elepalbHbIX Cydax: IOHSATHE, HOPMAaTHUBHOE
odecrneyeHus peryivpoBaHue, MOpsAoK BedeHus. Opranuzanus paboTel 1Mo npuéMy OOpaIleHHid,
NAeATeIbHOCTH Cy/10B MIOCTYIAIOIINX B CYZ B JIEKTPOHHOM BHJIE.
3. [Topsimox pasmenieHrss B HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON ceT MHTepHeT
MH(pOpPMaLIMU O BHENIPOLIECCYaTIbHBIX OOPALLEHUAX.
B Tom 4nciie B popMe NpakTHYECKOH MOATOTOBKH 4
1.TToaroToBka cyeOHBIX aKTOB K Pa3MEIICHHUIO Ha cailTe cya.
2.1loaroroBka BHEMPOIECCYATbHBIX OOpAIICHHH K pa3MEelIeHUIO Ha CalTe cyaa
3.0dopmieHme IPOITyCKa Ha MPOHOC ammapaTypsl npencrasuterneid CMU.
JK3aMeH 9
IIpumepHas TeMaTHKa CAMOCTOATEILHON Yy4eOHOH padoThl NpH U3yYeHnHu pa3aena Ne 3 11

1.

Ponp MeXIyHapoIHBIX akTOB, B (OPMHUPOBAHMU NPUHIMIIOB OPraHU3aLMOHHO-TEXHUYECKOTro OOecredeHus
JeSITEIbHOCTH CY/I0B.

[Tonsatne u kinaccuuKauss NPUHIMIIOB OPraHU3allMOHHO-TEXHUUYECKOTOo OOeCHeyeHHsl JesTeIbHOCTH CYJIOB:
3aKOHHOCTB, JOCTYIHOCTh, HEBMEUIATEIHCTBO B OCYIIECTBICHHE TPABOCYIUS, CO3AaHUE YCIOBUH [UIS TIOJHOTO
HE3aBUCHMOTO OCYIIECTBJICHUSI CYIEOHBIX (YHKIMH, IOJIHOE BCECTOPOHHEE YAOBIETBOPEHHE CYJOB B KaJPOBBIX
pecypcax, nmpohecCuOHATBHON CITy)KeOHOW ATHUKH, (PMHAHCOBBIX, MATEPHAIILHBIX U HMHBIX PECypcax, €IWHON CHCTEMbI
OpraHu3aIly U TIOPsIIKA BEACHUS CyAeOHOTO AETIOMPON3BO/ICTRA.

CopneprkaHue MPUHLIUIIOB MaTePHATIBLHO-TEXHUUECKOT0 00eCIeueH sl Cy/10B.

OCHOBHBIE TMPHUHLUIBI KaIpOBOro obOecredyeHus: CyqeOHOW NesATeNbHOCTH: NPUHIMMBI oOecneueHusl CyAeHCKUMHU
KaJpamMH, Kaapamu ammapara cyfoB u CyneOHOro jemnapraMeHTa, BKJIKOYas HPUHIUMBI CIYKEOHOTo MOBEIEHHS
rpaxJIaHCcKuX ciyxamux. CUMBOJIBI TOCYIapCTBEHHON BIIACTH: MOHATHE; MOPSIOK obecrieueHus (3aKylKH), 3aMEHBI,
YTHJIM3AIHAN; TIPaBUIIa Pa3MEIICHHUS.

ObecnieueHne 6€30MAaCHOCTH CyJell W COTPYIHUKOB amrmapaTa Cyja: MOHSATHE OEe30MaCHOCTH CyAeH M COTPYIHUKOB
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12.
13.
14.
15.

16.

17.

18.

19.

20.
21.
22.
23.

anmapara cyzaa; (GopMbl U MeToabl obOecrieueHHs] O€30MacHOCTH CylIed M COTPYAHMKOB ammapara Cyzia; MpaBOBbIC
OCHOBEHI 00ecrieueHus: 6€30MacHOCTH Cy/iel U paOOTHUKOB Cy/a.

Obecneuenne paboThHI apXuBa Cy/a: MoXkapHasi 0€30acHOCTh; o0ecrieueHre 6€30MaCHOCTH MPU pUEMe IpaxiaH.
Oco0eHHOCTH OpPTaHU3aIOHHO-TEXHUUECKOTo 00eCIeueH s esITeIbHOCTH MUPOBBIX Cy/IEH.

OO0mue mpaBuiIa BEICHHUS CATOB CY/IOB.

DNEKTPOHHBIN JOKYMEHTOO0OPOT B (peiepabHbIX CyJaX: MOHSATHE, TOPSIOK BEACHHUS.

DNEKTPOHHOE JIEIOMPOU3BOJCTBO MUPOBBIX CYACH.

Hanpasnenust ontumuzanuu cyaeOHOM JesTenbHOCTH: MHopMaTu3auus, aBToMmaruszauus u 1p. [IpaBoBas ocHOBa
ONTUMU3AIMH CyIeOHON NI TETHHOCTH.

Opranu3anus padoThl IO OCYIIECTBICHUIO ayIM0- M BUICO3aNUCce Cy1eOHbIX 3aceIaHui.

Pecypchoe obecnieueHre MUPOBBIX CyJIEH.

Hcnonp30BaHue CripaBOYHBIX MPaBOBBIX cucteM «I apanT», «KOHCYIbTaHT» MPH COCTABICHUH MPOCKTOB TOKYMEHTOB.
Hanpapnenus AesTenbHOCTH MO CO3IaHUI0 €AMHOT0 NHPOPMAITMOHHOTO IPOCTPAHCTBA (heiepaabHBIX CYJJOB U MUPOBBIX
cyaen.

Opranuzanusa ['AC «lIpaBocyaue» u apyrux HHGOPMAIMOHHO-KOMIBIOTEPHBIX TEXHOJOTHH B JIESATENBHOCTH CYJIOB:
opraubl, ocymectsisitorre UKT; nonstus, npumensiemsie npu nons3oBannu UKT.

Hanpapnenus AesITeNbHOCTH MO CO3[aHUI0 €AMHOTO MHPOPMAIMOHHOTO MIPOCTPaHCTBa (hefepaibHbIX CYA0B U MUPOBBIX
cyaen.

Opranuzanys B3auMOJEUCTBUS CO CPEICTBAMH MacCOBOW MH(pOpPMAIUH B 1ENiX HHGOPMUPOBaHUS OOIIECTBEHHOCTH U
(bopMHpOBaHUS TIOJOKHUTEITHHOTO OOIIECTBEHHOTO MHEHHS O ICATEIBHOCTH CYJOB B IIEJNISX IOBBIIICHUS aBTOPUTETA
cyneOHOM BiacTu U npectuxa npodeccun cynpu. MapopmaTuzanus cyaos.

Opranuzanus paboThl MO OCYIIECTBICHUIO NMPUEMA, PETUCTPALMU, YU€Ta U XpaHEHUs CyAeOHBIX Jell, BEIeCTBEHHBIX
JI0Ka3aTeIbCTB U JIOKYMEHTOB.

B3anmoneiicTBue Cy0B ¢ OpraHaMu IPOKypaTypbl, afiBokaTypsl, BHyTpeHHux nen, ®CCII u ap.

[TpuHIMIBl POPMHUPOBAHUS KAJAPOBOTO pe3epBa CyJI0B.

[IpoTuBOICHICTBHE KOPPYITLIHH.

JucuurmHapHass OTBETCTBEHHOCTh pPa0OTHHKOB —ammapaTa CyJa: OCHOBAaHUS M TOPSAIOK TPHUBICUYEHHUS K
OTBETCTBEHHOCTH.
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Pazngea 4.

MJK. 03.04 ApxuBHoe 1eJ10 B cyae 00
Tema 4.1 Conep:xanue 2
OCHOBBI apXHBHOTI'0 1. Hcropus pa3BuTHS apXUBHOTO JEJa.
neja B Poccuiickoit 2. Ilpeamer, 0OBEKT M OCHOBHBIC OHSITHSI apXUBHOTO JIeJa.
Denepanuu 3. IIpaBoBoe peryanpoBaHHe apXHBHOTO JIeJa B CYJE.
4. OcHoBHbIEe TpeOOBaHUs, IPEIbsIBIIEMbIE K PAOOTHUKY apXUBa Cy/a.
B ToM unciie B popMe NpakTHYECKON OATOTOBKHU 2
1. CocraBienne JOKHOCTHOTO periiaMeHTa paboTHUKA apXuBa Cy/a.
Tema 4.2 Conep:xanue 2
Opranusanust 1. OG6mwmit NopsAI0K KOMIUIEKTOBAHUS apXUBa.
apXHBHOI'O 2. Y4ér eAMHUI apXUBHOI'O XpaHEHHUS.
ACJIONPOM3BOACTBA U 3. Krnaccudukanus u cucreMaTu3anus JOKYMEHTOB, 00pa3yIONMXCs B JCSTCILHOCTH CYJIOB.
NOAT0TOBKA 4. Tlopsanox odopmiieHuss JOKYMEHTOB JUIsl IEpeiayl B apXHB CyJa.
AOKYMEHTOB K 5. OmpeneneHre CpOKOB XpaHEHUs el (HapsiioB).
apXUBHOMY 6. OnudpoBKka apXHBHBIX MaTEPHAIIOB. DIIEKTPOHHbIE 0a3bl JTaHHBIX.
XPaHEHMIO B CyNie B ToM umnciie B (popMe NPAKTHYECKOH MOATOTOBKH 2
1. Pemenue npaktuyeckuil 3a1aHUN IO ONPEEICHNUIO CPOKOB XPAHEHHUS JJOKYMEHTOB.
Tema 4.3 Conep:xaHue 4
JKcnepTusa 1. Dxcneprusa HEHHOCTH JOKYMEHTOB.
LEHHOCTH 2. Opranusanus paboThl 10 YHUYTOXKEHUIO JOKYMEHTOB.
AOKYMCHTOB 3. Ilepenaua TOKyMEHTOB Ha XpaHEHHE B TOCYJIAPCTBEHHBIN apXUB.
B ToM 4uc/ie NpaKTHYeCKUX 3aHATHI 4
1. CocraBneHue JOKYMEHTOB: IPOTOKOJIA 3aCE€AAHUs SKCIIEPTHOW KOMUCCHUHU CYyJIa, aKTa O BbIIEICHUU
JOKYMEHTOB K YHUUYTOXEHHUIO.
Tema 4.4 Conep:xanue 4
Obecneyenne 1. TpebGoBauus, npeabsBIsieMbIE K 31aHUSAM U MOMELICHUSM apXHBOB.
COXPAHHOCTH 2. YcioBus XpaHEHHS apXUBHBIX JJOKYMEHTOB.
JOKYMEHTOB 3. IlpoBepka HAJIMYMS U COCTOSHUS IOKYMEHTOB (3JIEKTPOHHBIX JTOKYMEHTOB) B apXMBE.

26




apxuBHOTO (poHIA 4. Co3zganue cTpaxoBoro (hoHaa apXUBHBIX JOKYMEHTOB.

Cyl10B B ToM unciie B popMe NpakTHYECKON OATOTOBKHU 4
1. CocraBnenue nepeunsi TpeOOBaHUM K MOMEIIEHUIO apXUBa Cya.
Tema 4.5 Conep:xanue 4
HUcnoan3oBanue 1. ®opmbl UCIIOJIB30BAHUS APXUBHBIX JOKYMEHTOB.
apXMBHBIX 2. TlopsioK MCTIONHEHHsI 3aIIPOCOB MOJIb30BATEIICH.
AOKYMEHTOB 3. IlpaBuia Bbljauu JOKYMEHTOB, HAXOISAUINXCS HA ApXHUBHOM XPaHEHUHU.
B ToM unciie B popMe NpaKTHYECKO OATOTOBKHU 4
1. Cocrasienue 3anpoca o0 Bbljaue JOKYMEHTOB U3 Ji€ja, HaXOIALIErocsl Ha apXUBHOM XPaHEHHH.
Tema 4.6 Coaep:xaHue 4
ApXMBHBIE ONIMCH 1. Onucanue TOKYMEHTOB U JIeT B apXHUBE CyAa.
2. Bnusnue knaccudpukaluu JOKYMEHTOB W JeN B Mpelesiax apXuBHOro (OHAA Ha COCTaBJICHHE
apXHWBHOMW OTIHCH.
3. CocraBreHue CipaBOYHOTO MaTepHala K OMUCH.
B ToM unciie B popMe NpaKTUHYECKO OATOTOBKHU 4
4. CocraBineHUe OMUCU HAPAIOB, MOIJICKAIIUX MOCTOSHHOMY XpaHEHHI0, 0(OpMIICHHE BHYTPEHHEH
ONUCH JOKYMEHTOB.
IIpumepHas TeMaTHKA CAMOCTOSATEIbHON y4eOHOMH padoThI IPH U3y4YeHUH pasaesa 4
1. HUcropus pa3BuTHs apXUBHOTO Jieja.
2. OmpeneneHne MOHATHE APXUBHOE €0, U3yYSHHE PUHITUIIOB TIOCTPOCHUSI COBPEMEHHOTO apXHUBOBEICHUSI.
3. OcHOBHBIE TpeOOBaHUS K paOOTHHUKY apXHBa.
4. OObenuHEHHBIN apXUBHBIA (HOHA.
5. ApxXuBHBIH (OHJ TUYHOTO IPOUCXOKIACHUS.
6. DnexkTpoHHBIE 0a3bl JAHHBIX.
7. Omnpenenenue GyHKIHMH apXUBOB, ONIpeIeNIeHUE CIIOCOO0B U CPOKOB XPaHEHHUSI.
IIpon3BoacTBeHHAsI IPAKTHKA:
Buasbi pador: 72

1. OsnakomiieHHE C JOKaJbHBIMM aKTaMU CyJa: MpaBuia BHYTPEHHErO paclopsjika Cyna, MOJoXKeHHe O padore
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NpUEMHOH CyJa, peraaMeHT paboThl MPUEMHON Cyaa.

2. V3yueHue JOKAIBHBIX AaKTOB CyJa MO BOMPOCY OpraHu3aluud padoThl ero caiTta (TMOpSAOK Ha3HAYCHHS
OTBETCTBEHHOTO JIMI[A U €T0 JOHKHOCTHBIX 00sS3aHHOCTEN).

3. Os3HakOMIICHHE C JIOKAIBHBIMH aKTaMH CyIa 110 BOIPOCY KaIpoBOro obecrieueHust (IMITaTHOE PaclUCaHMe, JOJDKHOCTHBIE
periaMeHTHl, MPUKa3bl 110 TMIHOMY COCTaBy U TIp.)

4. O3HakOMJIEHHE C JOJDKHOCTHBIMU KOMIIETEHIIMSIMU CHElMalucTa CcyAa M apxuBapuyca cynaa. M3ydeHnue
MHCTPYKLUHUU 1O CyAeOHOMY JEJOMPOU3BOJCTBY U IEPEUHs CPOKOB XPaHEHHUs JeJ B CyJe, MOJOXKEHUS O MOCTOSHHO
JIEUCTBYIOLIEH SKCIIEPTHOM KOMUCCHUH CY/Ia.

5. O3HakOMJIEHHE C TOPSAKOM Iepefaud el B apXWMB CyAa M MOPSAIKOM KOMIUICKTAllMM €I U HapsIoB Ui
MTOCTOSIHHOTO XPaHEHUS

6. V3yuenue mopsjaka paboOThI Cy/a IO MPUEMY HACEIICHHS U TIOPSAIOK BBIAYX JOKYMEHTOB M3 apXHUBa Cy/a.

7. VI3yueHue m OCYIIECTBICHHE PAbOT IO OTOOPY JOKYMEHTOB Ha YHHUTOKEHUE U O(DOPMIICHUE X YHUUYTOKCHHUS.

8. V3yueHue mopsaka v OCYIIECTBICHHE PadOT MO 0(hOPMIICHUIO JIE), COCTABICHUIO BHYTPEHHUX OINMKMCEH, BHECSHUIO
M3MEHEHUN B PEKBU3UTHI OOJI0KKH.

9. OsnakomiieHue ¢ paboTOI aIMUHUCTpATOpa Cy/ia MO OPraHU3aIH TEXHHUYECKOTO 00eCcTieueH sl apXuBa Cy/a.

IIpomeskyTouHas arrecTaums

12

Bcero

408
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3. YCJIOBUSA PEAJIMBAIIMU TPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. Jas peaju3anuu NporpaMmbl NpPodecCHOHAIBHOT0 MOIYJsl JO0LKHBI ObITh

NpeaycMOTPEeHbI cJieAyIolue crielHalbHble MOMelleHUs:
KaGuneT npodeccuoHanbHbIX TUCIHUILINH

CreunanusupoBaHHasi MeOesb U CUCTEMbl XpaHEHUSI:

VYuebHas nocka, pabouee MECTO MpenogaBareisi, MOCaA0YHbIe MECTa s 00YJatoIIXCs
— 68 mect. MeGenb uid pasMelCHHs M XpaHEHHs Y4eOHOH JHUTEpaTypsl M HArJIsIHOTO
Marepuaa.

TexHuueckue cpeacTna:

MynbTUMEAUIHBINA POSKTOP, HOYTOYK, IKpaH,

JleMOHCTpallnOHHbIe Y4eOHO-HATTISAHbIE TTOCOOUS:

[1nakaThl, AMIAKTUYECKUE CPEACTBA OOyUCHUS

[lepeuenr HEOOXOIUMOTO KOMIUIEKTA JIMIIEH3UOHHOTO U CBOOOJIHO PACIpPOCTPAHIEMOrO
IPOTPAMMHOTO 00ECTIeUeHHsI, B TOM YHCJIe OTEYECTBEHHOTO IPOM3BOJICTBA:

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocHoBanue Akt npeaoctaBieaus npaB Ne Tr035773 ot 22 urons
2016 roga, AO «CodtJlaiin Tpeia»

[IporpaMmMa KOMITbIOTEpHOTO TecTUpoBaHus 3HaHu My TestXPro — akt npegocraBieHus
npaB Ne [T168538 ot 01.10.2013

Google Chrome — Uutepuet-6pay3ep. Coboauoe I10 // 6eccpouro

Opera — UnTepuet-6paysep. CBoboaHoe 110 // 6eccpouno

AdobeAcrobatReader DC — IIporpamma npocmotpa (daiios B popmare PDF CroboHOe
10O // 6eccpouno

7-ZIP — apxuBartop. CBoboanoe I10 // 6eccpouno

3.2. NudopmanuonHoe odbecrneyeHue peaau3aluy NporpaMmbl
Jis peanu3anuu mporpamMmbl OMOIMOTEUHBIH (QOHA 00pa3oBaTENbHOM OpraHU3aLUU
JIOJDKEH MMETh MeYaTHbIe W/UJIH 3JIEKTPOHHBIE 00pa3oBaTesbHble M HH(OPMALMOHHbBIE PECYPCHI
JUI KCIIOJIb30BaHUs B 0Opa3oBatesnbHOM mnporuecce. [Tpu popmupoBanuu 6ubanorednoro Gonaa
0o0pa3oBaTeNbHONW OpraHU3alM BbIOMpPAETCsl HE MEHEe OJHOTO M3JIaHUs U3 MEepeYHCICHHBIX
HUKE TEYaTHBIX W (MJIM) SJIEKTPOHHBIX M3/IaHUN B KAa4eCTBE OCHOBHOTO, NPHU 3TOM CIIHCOK
MOJKET OBITh IONOJHEH IPYTUMH U3IaHUSIMU.

3.2.1. OcHOBHBIE NTEYaTHbIC U JJICKTPOHHBIC H31aAHUS
1. Kysnenos, B.A., OGecrnieueHre pacCMOTPEHHs CyJJaMH YTOJIOBHBIX, TPAXKAAHCKUX
Jien ¥ el 00 aIMUHHUCTPAaTUBHBIX MpaBOHApYLIEHUX : yueOHoe nocobue / B.A. Ky3HenoB. —
Mocksa : KnoPyc, 2022. — 179 ¢. — ISBN 978-5-406-09119-7. https://book.ru/book/942453
2. [TpaBooxpanuTenbHble opransl : yaueOHuk 17 By30B / H. I'. Croiiko [u ap.] ; mox

penakuueit H. I'. Croiiko, H. II. Kupminosoit, . U. JlonepkeHckoil. — 5-e u3a., nepepad. u
nor. — Mocksa : U3natenbctBo FOpaiit, 2022. — 601 c. — (Bricmiee o6pazoBanue). — ISBN
978-5-534-11907-7. — TexcT : anexTpoHHBIN // OOpa3zoBarenbHas miaardopma KOpaiit [caiir].
— URL.: https://urait.ru/bcode/504276.

3. [IpaBooxpanuTenpHbIe Opranbl Poccutickoit denepanuy : yueOHUK 171 By30B / B.
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M. bospos [u np.] ; mox pemaknueir B. M. bozpoBa. — 4-¢ u3n. — Mocksa : U3mparenbcTBo
FOpaiit, 2022. — 362 c¢. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-14380-5.

4. [IpaBooxpanutenbHbie opranbl Poccuiickoit denepanuu. [Ipaktukym : ydeOHOe
nocobue s By3oB / A. B. I'purenko [u ap.] ; mox pemakmueir A. B. I'purenko, O. B.
XumnueBoil. — 3-e 3., nepepad. u gorn. — Mocksa : U3narensctBo HOpaiit, 2022. — 211 c.
— (Bpicmiee oOpazoBanme). — ISBN 978-5-534-13436-0. — Tekct : 3neKTpoHHBIA //
O6pasoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489410.

3.2.2. JlonoJIHUTEIbHbIE eYaTHbIE U 3JIEKTPOHHbIE U3IAHUSA

1. HlyBanoBa, H. H. OcHOBBI nenompou3BOACTBA : Y4eOHMK M NTPAKTUKYM IS
cpennero npodeccuonansHoro obpasosanmsi / H. H. lllyBamosa, A. 0. MBanoBa ; mox oOmei
penakmueii H. H. [llyBaoBoit. — 3-¢ u3x., mepepad. u gon. — Mocksa : M3natenscTBo FOpaiit,
2022. — 384 c¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-15488-7. — Tekcr :

3JIEKTPOHHBIN / ObpazoBarenbHast mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/507981 .
2. Bunkogsa, T. I0. CynoycTpoiicTBO U MpaBOOXpaHUTEIbHbIC OpraHbl : YUeOHUK U

npaktukyMm st By30B / T. FO. Bunkosa, C. A. Haconos, M. A. XoxpsikoB. — 3-¢ u31., mepepao.
u yorn. — MockBa : M3narensctBo HOpaiit, 2022. — 351 ¢. — (Bsicmiee o6pazoBanue). — ISBN
978-5-534-11575-8. — Texkcr : anmexktponHbIi // OOpa3oBarenbHas miargopma FOpaiiT [caiir].
— URL: https://urait.ru/bcode/489698.

3. [Tonmagenko, E. B. Cyn mpucsxHbIX : ydeOHOoe mocodbue s By3oB / E. B.
[Tonanenko, E. B. KpacuneHukoBa. — Mocksa : M3parenscrBo IOpaiit, 2022. — 169 c. —
(Boiciee obOpazoBanue). — ISBN 978-5-534-09733-7. — TekcT : 3J€KTpOHHBIA //

O6pazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/494872.

3.2.2. JlonoJiHUTEIbHbI€ HCTOYHUKH.
Me:xkayHapoaHble HOPMATHBHbIE TPABOBbIE AKTHI H I0TOBOPbI:

1. banramopckue NpPUHIMIBI  TOBENEHUS  Cyned  (0J00peHbl  pe3osroluen
OxoHomuueckoro u ConuansHoro Coera OOH 2006/23 ot 27 wmions 2006 r.) // CIIC
«Koncynsrantlmoc».

2. KoHBeHIMs NpOTHB Koppymuuu (mpusta B T. Hero-HMopke 31.10.2003

Pe3omonmeit 58/4 na 51 muienapuom 3acenanuu 58 ceccun I'enepanbHoit Accambiaen OOH). //
CIIC «Koncynprantlimroc».

3. Hexmaparmuss MOT 06 ocHOBOTMOJNararonux MpUHIKIAX U TIpaBax B chepe Tpyaa
(KeneBa, 19 wmrons 1998 r.) // Poccmiickas razera. 1998. 16 gexabps. // CIIC
«Koncynprantllirocy.

4. OCHOBHBIC TIPUHIMITEI HE3aBUCHMOCTH CYIEOHBIX OPTraHOB, TPHUHSATHIE Ha
cenpMoM Konrpecce Opranmnzannn O6veannéHHbIX Hatuii mo npenynpeskaeHnto MpecTymHOCTH
¥ OOpaIIeHUIO C MPaBOHAPYIIUTENIMH, IPOXOUBILIEM B I. Munane ¢ 26.08.1985 mo 06.09.1985
u onobpennsie Pesomonueit 40/146 I'enepanvHoii accambien OOH ot 13.12.1985. // CIIC
«Koncynsrantllmoc».

5. EBpormeiickas KOHBEHIIMS O 3allUTe MPaB U OCHOBHBIX CBOOO (3akifoueHa B T.
Pume 04.11.1950) (Bmecte ¢ «lIporokosom Ne 1» (Ilommucan B 1. Ilapmxe 20.03.1952),
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«IIporokonom Ne 4 06 oOecrieueHNH HEKOTOPBIX MPaB M CBOOOJ MOMHMO TEX, KOTOPHIE YyXkKe
BKIItoueHbl B KonBeHnwro u nepseiil [IpoTokon k Hei» ([Toamucan B r. CtpacOypre 16.09.1963),
«[Iporokonom Ne 7» (ITonmucan B T. CtpacOypre 22.11.1984)) //C3 P®. 2001. No2. Ct. 163.

6. «KoHBeHIHSI 0 TUKBUIAIMH BCeX (HOPM TUCKPUMHUHAIIMHA B OTHOIICHUY JKCHIIITHY
(Baxmouena 18.12.1979) Bceobmast apeknmapanusi npaB yenoBeka 1948 1. Ilpunara u
npoBo3riamnieHa reaepanbHoit Accambiieeit OOH 10 nexabpst 1948 r. // COOpHHK JOKYMEHTOB.
M.: HOPMA-UH®PA-M. 1998.

7. BceoOmas aexnapamus mpaB denoBeka 1948 r. IlpuHATa M mpoBo3riamieHa
renepanibHor Accam6bieeit OOH 10 nexabps 1948 r. // CIIC «KoncynsranTtlLmrocy.

HopmaTuBHbie npaBoBble akThl Poccuiickoii degepauuu, aKTbl MUHHCTEPCTB M
BE€/JIOMCTB, BBICHIHX Cy/1e0HbIX OPraHOB, MATEPHUAJIBI CY/1e0HOI NMPAKTUKH:

1. Koncrurynus Poccuiickoii ®@enepanmu (mpuHATa BCEHAPOIHBIM T'OJIOCOBAHUEM
12.12.1993 r.). Poccuiickas razera, 25 nexadbpst 1993 r. Jlro6oe n3nanue ¢ 4 urons 2020 r. //
CIIC «Koncynprantliroc».

2. ®enepalibHbIl KOHCTUTYLMOHHBINA 3akoH OT 14 ¢deBpans 2011 r. Ne 1-OK3 «O
cynax obmei ropucaukmumn» // C3 P®. 2011. Ne 7. C1.298.

3. ®denepanbHbli KOHCTUTYIIMOHHBIA 3aK0H OT 31 mexabpst 1996 r. Ne 1-OK3 «O
cynebnoi cucreme Poccuiickoit ®deneparun» // C3 PO. 1997. Ne 1. Cr.1.

4. ®enepalibHbIl KOHCTUTYIMOHHBINA 3akoH oT 28 ampens 1995 r. Ne 1-©K3 «O06
apOuTpaxkubix cynax B Poccuiickoit @enepanun» // C3 PD. 1995. Ne 18. C1.15809.

S. Oenepanbubiii 3ak0oH 0T 18.04.2018 Ne 76-®3 «O BHeceHUM HW3MEHEHUW B

OTJIeNbHBIC 3aKOHOJaTeNbHble akThl Poccuiickoii denepannuu B CBS3U C COBEPIICHCTBOBAHHUEM
IIPaBOBOTO PETYIUPOBAHUS B chepe OPraHU3alMOHHOTO 00ECIeUeHUs AEITETbHOCTH MUPOBBIX
cyneit»// CIIC «Koncynbrantllmocy.

6. Oenepanbubiii 3akoH 0T 23.06.2016 Ne 220-®3 «O BHeceHWH H3MEHEHHI B
OTJeNbHBIE 3aKOHOJAATeNbHBle akThl Poccuiickoit ®dexepanuu B 4YacTM NpPUMEHEHHUS
AIIEKTPOHHBIX JOKYMEHTOB B JIESITEITLHOCTH OPTaHOB CYI€OHOMN BIIACTH.

7. ®enepanbubiil 3akoH 0T 02 Mas 2006 1. Ne 59-03 «O nopsinke pacCMOTpPEHMS
oOpatenuii rpaxaan Poccuiickoit @enepaunn» // C3 PO. 2006. Ne 19. Cr. 2060.

8. ®enepanbubiii 3akoH oT 27 wutong 2004 r. Ne 79-®3 «O rocyaapcTBEeHHOM
rpaxaaHckoi ciyx0e Poccuiickoit @enepanun» // C3 PO. 2004. Ne 31. Cr. 3215.

9. ®denepanbHblil 3akoH 0T 17 nexadps 1998 r. Nell8-d3 «O MHUpPOBBIX CyIbsX B
Poccuiickoit deneparum» // C3 PO. 199. Ne 51. Ct1.6270.

10. ®enepanbHblil 3akoH 0T 08 suBapst 1998 r. Ne 7-03 «O CyneOHom nenapTaMeHTe
npu Bepxosaom Cyne Poccuiickoit @eneparuny // C3 PO. 1998. Ne 2. Cr. 223.

11. ®enepanbhblil 3akoH 0T 21.07.1997 Ne 118-®3 «O06 opranax MpUHYAUTEIHLHOTO

ucniomHeHus: Poccuiickoit @enepanuny // C3 PD. 1997. Ne 30. Ct. 3590.

12. Vka3 Ilpesunenta P® ot 16.08.2021 Ne 478 «O HauumoHanbHOM IIaHE
npotuBojelicTBug koppynuuun Ha 2021 - 2024 roxae» // OduumanbHbBli UHTEpHET-TIOpPTA
npaBoBoi uHpopmanuu http://pravo.gov.ru, 16.08.2021 // C3 P®. 23.08.2021. Ne 34. Cr. 6170.

13. Vka3 IIpesunenta PO ot 21.02.2019 Ne 68 «O mpodeccruoHanbHOM pa3BUTUU
rOCyJapCTBEHHBIX IMPaXIaHCKUX cinyxammx Poccuiickoit @eneparun» (Bmecre ¢ «Ilomoxennem
0 TOPSAJKE OCYILECTBICHHUS MPO(EecCHOHANBHOTO Pa3BUTHSA TOCYJAPCTBEHHBIX TI'Pa)KIaHCKHUX
cinyxkamux Poccuiickoit  @eneparun») //  OduuuanbHbIi  MHTEPHET-TIOPTAl  MPAaBOBOU
uHpopmanuu http:// www.pravo.gov.ru. 21.02.2019. C3 P®. 25.02.2019. Ne 8. Cr. 765.

14, VYka3 Ilpesumenta P® or 01.03.2017 Ne 96 (pem. or 06.10.2020) «O6
yrBepkaeHnu [lonokeHns o KaapoBoM pesepBe (eaepalbHOrO0 TOCYAapCTBEHHOTO OpraHay//
OdunmansHbI UHTEPHET-TIOPTAN MpaBoBOi nHpopManuu http://www.pravo.gov.ru. 02.03.2017.
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// C3 P®. 06.03.2017. Ne 10, Cr. 1473.

15. Vka3 [Ipesunenra PO ot 16.01.2017 Ne 16 «O kBanupuKamoHHBIX TPeOOBaHUIX
K CTaXy TOCYJapCTBEHHOM Tpa)KIaHCKOW CIYXKObl HIIM CTaxKy pabOThl MO CHEIHUaTbHOCTH,
HAIPAaBJICHUIO MOATOTOBKH, KOTOPBIM HEOOXOAUM JUIs 3aMellleHus TOJLKHOCTEH deaepanbHON
TOCYJapCTBEHHON TpaXIaHCKOW CiykOb» // OduuuanbHblii MHTEPHET-TIOPTAJ IPABOBOM
uHpopmanuu http:// www.pravo.gov.ru. 16.01.2017., C3 P®. 23.01.2017. Ne 4. Crt. 640.

16. VYka3 [Ipesunenta Poccuiickoiit @enepamuu ot 31 nexadps 2005 r. Ne 1574 (pen.
ot 24.10.2022) «O peectpe nmoMKHOCTEH (emepanbHON TOCYIapCTBEHHON Tpa)KIaHCKON
ciyx0b» // C3 PD. 2006. Ne 1. Cr. 118.

17. VYka3ssl [Ipesuaenta Poccuiickoit @enepanuu ot 1 depans 2005 r.:

- Ne 110 (pen. ot 31.12.2020) «O npoBeileHUH aTTECTALMU TPAXKAAHCKUX ciayxkaiux Pdy
// C3 P®. 2005. Ne 6. Cr. 437;

- Ne 111 «O mopsinke cpaud KBaJHM(HUKAIMOHHOTO 5K3aMEHA TOCYAapCTBEHHBIMU
rpaXXAAaHCKUMHU ciy>Kaiumu P® 1 o1ieHKN UX 3HaHUH, HABBIKOB U YMEHUH (po¢eCCHOHATBHOTO
ypoBH:)» // C3 PD. 2005. Ne 6 Cr. 438;

- Ne 112 «O koHKypce Ha 3aMellleHHE BAaKAHTHOW JOJKHOCTU TOCYJAapCTBEHHOTO
rpaxaaHckoro ciyxamero POy // C3 PO. 2005. Ne 6. Cr. 439;

- No 113 (pen. ot 14.02.2023) «O mnopsiike IPUCBOSHUS U COXPAHEHMS KIACCHBIX YHHOB
TOCYyJapCTBEHHOH  TpakgaHCKoil  cimyxObi  P®  ¢denepanbHbIMH  TOCYIapCTBEHHBIMH
rpaxaanckumu ciayxkamumuy // C3 PD. 2005. Ne 6. Ct. 440.

18. Vka3 Ilpesunenta Poccuiickoit ®eneparuu ot 30 mast 2005 r. Ne 609 (pen. ot
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3.2.4. UnTepHeT - pecypchbl
1) www.book.ru
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

INPOPECCHUOHAJIBHOI'O MOJAYJIA

MeToabl OIeHKH

Koa IIK n OK,
(opMHpyeMBbIX B paMKax Kpurtepuu oueHku
MOy

[IK 3.1. Pemenune mnpakTHUEeCKMX CHUTyallMd IO
npUEMyY, PErucTpali U y4YETY IBUXKEHUS
KOPPECTIOHICHIINH U JIeII.

Pemienne  mpakThyeckux — 3amad 1o
o opMIICHHUIO CyIeOHBIX Te u
MaTepHalIoB.
Pewenne PaKTUYECKUX CUTYyalui
oOparieHus CyneOHBIX aKTOB K
VCTIOJTHEHUIO.

K 3.2. JlemoHcTpanus paboThl C HOPMATHUBHO-
MPAaBOBBIMU  aKTaMH, ONPEICISIONIMMU
NOPSAAOK  XpaHEHHs  JOKYMEHTOB U
CyAeOHBIX JIeJI B apXUBE Cy/a.

Pemienne mnpakTUYEeCKUX CUTyallMid IO
MOJITOTOBKE CYIEOHBIX JIeN U TOKYMEHTOB
JUIs TIepe/iayy B apXUB CyJia.

[1K 3.3. Pemenne  mpakTHdyeckux — 3agad 1o
COCTABJICHUIO CIYXEOHBIX JOKYMEHTOB
cyza.

1K 3.4. Pemenune mnpakTHUEeCKMX CHUTyallMid IO
npuémy oOpalieHni, MOCTYNAOIUX B CY/.

1K 3.5. JleMOHCTpalusl HaBBIKOB pabOTHI 110
00pallleHUIO K UCIIOJIHEHUIO CYIeOHBIX
aKTOB.

OK 01. 00O0CHOBAHHOCTb IMOCTaHOBKH LIeJIH,
BbIOOpa W TNPUMEHEHUS METOJOB M
CIOCO0OB pemeHus MpodecCHOHATBHBIX
3ajau

OK 02. - HCIONB30BaTh OPHUIHATHHBIE HCTOUHUKI

OITyOJIMKOBAaHUS HOPMAaTHBHO-TIPABOBBIX
U HOPMAaTHBHBIX AaKTOB, CIIPaBOYHO-
MIPAaBOBBIE CHCTEMBI
OK 05. - IPaMOTHOCTh YCTHOM M HHChMEHHOM
peuu;
- SICHOCTh (DOPMYTUPOBAHMS U H3JI0KEHUS
MBICJICH;
- MPOSIBJICHHE BBIJEPKKH B Tpolecce
OOIIEeHUSI.
OK 09. HCIIOJIb30BAHUS

= IPaBUJIBHOCTH
npodeccHoHATEHON TePMUHOJIOTHHY;

- 4€TKOCTh (DOPMYIHUPOBOK.

Ouenka
BBIIIOJIHEHUS
MPaKTUYECKUX
pabor.
TectupoBanue.
Ouenka 3agaHui
IIPOMEKYTOUYHON
aTTECTaIUH.
Ouenka
pe3yabTaToOB
MPOXOKICHUS
yueOHOU u
MPOU3BOACTBEHHOMN
MPaKTHUK.
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