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1. OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOT'PAMMBI YYEBEHOM
JUCHUIIJINHBI
«OI1L1.08 NudopManinoHHbBIE TEXHOJIOTHH B TPOPECCHOHATILHON JAEATETHHOCTH

1.1. MecTo IuCUMILIMHBI B CTPYKTYP€E OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI:

VYyeonas gucrumnHa «OI1L.08 MubopmarimoHHbIe TEXHOIOTHU B TPOdheCcCHOHATBHOMN
NEeSITEILHOCTH SIBIIIETCSL 00s3aTEIIbHOM YacThiO OOMIENPO(PECCHOHATBHOTO IIMKJIA OCHOBHOM
obpasoBarenbHOl Tporpammbl B cooTBeTcTBUM ¢ DPI'OC mno cnemumanpHocTn 38.02.01
DKOHOMHUKA M OyXTalNTepCKHUil yueT (110 OTpacisim).

Ocoboe 3HaueHHe AUCHUIUITMHA UMeeT Tpu hopmupoBannu U pazsutun OK-01, OK-02,
K 1.1, TIK 1.2, TIK 1.3.

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax mporpamMmbl y4eOHOW IHUCIUTUITHHBI 00YUYaIONUMUCS OCBAMBAIOTCS YMEHUS U
3HAHUS

Konx OK, YmMenus 3HaHus
I1K

OK-01 | pacmo3HaBaTh 3aaqy W/WIK IpodIeMy B aKTyaJbHBINA TPOGECCHOHATBHBIN U
npodeccnoHaTbHOM H/UIH COLMAIBHOM COLIMANILHBIA KOHTEKCT, B KOTOPOM
KOHTEKCTE; aHATM3UPOBATh 3a/1a4y H/WITH MPUXOAUTCS paboTaTh U )KUTh; OCHOBHBIC
npoOJIeMy U BBIIENIATH €€ COCTaBHBIC YaCTH; | MCTOYHHKH MH()OPMAIMU U PECYpPCHI LIS
OTIPEAEIATH ITAIBI PEIICHNUS 3a0a4H; pemIeHus 3a/1a4 ¥ mpooieM B
BBISBIISITH U 3()()EKTUBHO HCKAThH npo¢ecCHOHATEHOM /TN COLMAIEHOM
WHGOPMAITHIO, HEOOXOTUMYIO IS PEIICHUs] | KOHTEKCTE;
3a/1a4¥l W/WIHN IPOOIIEMB, aJITOPUTMBI BHITIOIHEHUS pa0oT B
COCTaBUTH TIAH JICHCTBUS; ONPEICITUTh npogecCHOHANBEHON M CMEKHBIX 00J1aCTSIX;
HEOOXOIUMEIE PECYPCHI; MeTOABI paboThl B IpodecCHOHaTbHOMN 1
BJIAJIETh aKTYaJbHBIMU METO/IaMH PAOOTEI B | CMEKHBIX chepax; CTpyKTypy IUIaHa JUIs
npodecCHOHATLHON B CMEKHBIX cdepax; peleHus 3a1a4; MOpsSA0K OLEHKH
peann3oBaTh COCTABICHHBIN IIaH; pe3yiIbTAaTOB PEHICHUS 3a/1a4

OIICHWBATh PE3YJITAT U MOCIEACTBHSI CBOMX | MPOPECCHOHAILHOU AesITeThHOCTH
JIEHCTBHH (CaMOCTOSATEIHHO UIH C IIOMOIIBIO

HACTABHHKA)

OK-02 OTIPECIIATh 3a1a4H ISl TOMCKa HOMEHKJIaTypa HH()OPMAaIIMOHHBIX
UHPOPMAITUH; OTIPENIENIATH HEOOXOAUMbBIE HUCTOYHUKOB MPUMEHSIEMBIX B
HCTOYHUKH MH(POPMAIINH; IIAHUPOBATD podeCCHOHANTBHON TeATETBHOCTH;
MPOIIECC MOKMCKA; CTPYKTYPHUPOBATH MIPUEMBI CTPYKTYPHPOBAHUS HH(POPMAIINH;
MOJTyYaeMyt0 UHPOPMAIHIO; BBIICIAThH dbopmar ohopmIteHHS PE3yJILTATOB MOKCKA
HaunboJiee 3HAUNMOE B MIEPEUHE HHpOpMAITUH

WHQOPMAITUH; OIIEHUBATH PAKTHUECKYIO
3HAYUMOCTB PE3yJIbTaTOB ITOUCKA,;
0 OPMIISITH pe3yNbTaThl IOUCKA

MK 1.1 | obmue TpeboBaHUS K OyXTAITEPCKOMY YUETY | IPUHUMATh MPOU3BOJIBHBIC IEPBUYHBIC

B YaCTH JOKYMEHTHPOBAHHUS BCEX Oyxrantepckue JOKYMEHTHI,
XO3SIICTBEHHBIX AEHCTBUH U ONEpaluii; paccMaTpuBaeMble KaKk MMCbMEHHOE
MOHSITHE IEPBUYHON OyXraiaTepcKoi JIOKa3aTeNIbCTBO COBEPILECHMS
JIOKYMEHTAIHH; XO3SIICTBEHHOM OTIepaIliy UK TTOJTy9IeHUE
orpeJiesIeHNe NEPBUYHBIX OyXTaJITepCKUX pa3peleHus Ha ee POBEJICHUE;
JIOKYMEHTOB; MPUHUMATH IEPBUYHBIE OyXTaJITEPCKUE
(OpMBI EPBHYHBIX OYXTaITEPCKHX JIOKyMEHTHI Ha OyMa)KHOM HOCHTENE U
JIOKYMEHTOB, COJIEpKaIINX 00s13aTeNbHbIE (vnm) B BHJIE DJIEKTPOHHOTO IOKYMEHTA,
PEKBHU3UTHI IEPBUYHOTO YUETHOTO MOAMUCAaHHOTO 3JIEKTPOHHON TOIHUCHIO;
JIOKYMEHTa; MPOBEPSTH HAJTMYUE B MPOU3BOIBHBIX
TIOPSIIOK TPOBEICHUS IPOBEPKU NIEPBUYHBIX | MIEPBHYHBIX OYXTalTePCKHUX JIOKYMEHTAX
OyXranTepcKuX JOKYMEHTOB, HhOpMaIbHON 00s13aTeNbHBIX PEKBU3HUTOB;

MIPOBEPKH TOKYMEHTOB, IPOBEPKHU T10 MPOBOJUTH (OPMAJILHYIO IPOBEPKY
CYLIECTBY, apU(pMETUUECKON IIPOBEPKY; JIOKYMEHTOB, IIPOBEPKY IO CYIIECTBY,

MIPUHLMIIB U IPU3HAKH TPYIITHPOBKH apuQMETHIECKYIO ITPOBEPKY;




MEPBUYHBIX OyXTalNTepCKUX JOKYMEHTOB;
HOPSAIOK MPOBEJICHNS TAKCUPOBKH 1
KOHTHUPOBKH MEPBUYHBIX OYXTaITePCKUX
JOKYMEHTOB;

HOPSIOK COCTaBIICHHSI PETHCTPOB
OyXTalTepCcKOro y4dera;

MpaBUiIa U CPOKU XpaHEHUsI IEPBUYHON
OyXranTepcKol JOKyMEHTAIIH;

MIPOBOAUTE TPYNIIUPOBKY EPBUUYHBIX
OyXTrajaTepcKUX JOKYMEHTOB II0 PsLy
MIPU3HAKOB;

MIPOBO/IUTH TAKCUPOBKY U KOHTUPOBKY
NEPBUYHBIX OyXTalTepPCKUX JOKYMEHTOB;
OpPraHU30BbIBATh JOKYMEHTOOOODOT;
pa3duparhCcs B HOMEHKIIATYpe A€,
3aHOCHUTH JJaHHBIE 110 CTPYIIHPOBAHHBIM
JOKYMEHTaM B PETHCTPbI OyXTaJITepCKOro
y4era;

nepeaaBaTh NEPBUYHbBIE OyXTalTepCKue
JIOKYMEHTHI B TEKYIIUH OyXranTepCcKui
apXxWuB;

nepeaaBaTh NEPBUYHbBIE OyXTalTepCKUE
JOKYMEHTBI B TIOCTOSTHHBIM apXHB IO
HCTEYEHNHU YCTaHOBJICHHOTO CPOKa
XpaHeHus;

UCTIPABJISATH OMIMOKH B IEPBUYHBIX
OyXTranTepcKUX JOKYMEHTaX;

I[IK 1.2 | aHamu3upoBaTh IUIAH CUETOB OYXTaITEPCKOTO | CYIIHOCTH IUIaHA CYETOB OyXTalTePCKOTO
yueTa (PMHAHCOBO-XO03SIHCTBEHHOM yueTa (PMHAHCOBO-X03sIHCTBEHHOM
JesITeIbHOCTH OpraHn3aluii; JeSITeIbHOCTH OpraHr3aluii;
000CHOBEIBaTh HEOOXOIMMOCTH pa3paboTKH | TEOPETUIECKIE BOIIPOCH pa3pabOTKU U
pabouero riaHa c4eTOB HA OCHOBE TUIIOBOTO | TIPUMEHEHHS TUIaHa CYETOB
TUTaHa CYETOB OYXTaJITEPCKOTO y4yeTa OyXranTepcKkoro yuera B QUHaAHCOBO-
(hMHAHCOBO-XO3SMICTBEHHOU NIESTEILHOCTH; XO03UCTBEHHOH AESITEIIbHOCTH
KOHCTPYHPOBATH IMO3TAITHO pabounii mian OpraHu3aluy;

CYETOB OYXTaJITepCKOTO Y4eTa OpraHnu3aliy;, | HHCTPYKIHIO IO IPUMEHEHHIO IIJIaHa
CYETOB OYXTaITEPCKOTO yUeTa,;
TIPUHIIMIIBEL U el pa3paboTKu pabodyero
TUTaHa CYETOB OYXTAITEPCKOTO ydeTa
OpraHu3aluH;

KJIacCU(UKALHMIO CUETOB OyXIaJTePCKOro
ydeTa 10 3JKOHOMHYECKOMY COJIepKaHuIo,
Ha3HAYEHUIO U CTPYKTYPE;

JIBa M0/IX0/1a K Ipo0JIieMe ONTUMaTbHON
OpraHu3alyy paboyvero mjiaHa CueToB —
ABTOHOMUIO (PMHAHCOBOTO U
YIPaBJIEHYECKOr0 yueTa 1 00beITMHEHNE
(h)MHAHCOBOTO U YIPABJIEHYECKOT0 yUeTa;

I[IK 1.3 | mpoBOUTH Y4eT KacCOBBIX ONepaIuii, Y4eT KaCCOBBIX OIlepaluil, TEHEXKHBIX

JICHEe)HBIX JIOKYMEHTOB U MIEPEBOJIOB B MYTH; | JOKYMEHTOB U [IEPEBOJIOB B MY TH;
MPOBOJMTH YUET ACHEKHBIX CPEJCTB Ha yUeT JeHEXHBIX CPEICTB Ha PACUETHBIX U
PacyeTHBIX U CIIEHUATIbHBIX CUETAX; CHEHANbHBIX CUETaX;
YYUTBIBaTh OCOOCHHOCTH yUeTa KaCCOBBIX OCOOEHHOCTH y4eTa KaCCOBBIX OIEpanuii B
orepanuii B THOCTpaHHOM BaJIIOTE U WHOCTPaHHOH BAJIIOTE M ONEpaluil o
orepauuii Mo BaJIOTHBIM CUETAM; BaIOTHBIM CUETAM;

0 OPMIISITE ICHEKHBIE H KACCOBBIC MOPSIOK 0OPMIICHHS JCHEKHBIX H

JIOKYMEHTBI; KaCCOBBIX IOKyMEHTOB, 3aITOJTHEHUS

3aIOJHATh KaCCOBYIO KHUTY M OTYET KacCHpa | KacCOBOW KHUTH;

B OyXrantepuro. MpaBwJia 3aII0JTHEHHSI OTYETa Kaccupa B
OyXraiTepuio;

[imannpyemble TMYHOCTHBIE PE3YIbTAThI
JIP20 | CriocoGHBIN (opMUPOBATH TPOCKTHBIEC UJIEU U 00ECTIeYnBaTh X

PECYPCHONTPOTPAMMHOM 1€ATEIbHOCTHIO




2. CTPYKTYPA U COAEP KAHUE YUYEBHOU JUCHUITIIUHBI
2.1. O0beM y4eOHOM TMCHUIIMHBI U BUAbI YU4eOHOIl padoThI

Bupn yueoHoil1 paGoThI O0bem B yacax

O01bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI THCIUTLINHBI 102

B T.4. B JOPME MPAKTUICCKOH MOATOTOBKU

BT. U..
TEOpEeTHIeCKoe 00yIeHHe 4
71a00paTOPHBIC 3aHATHUSL 82

KypcoBasi pabora (IpoeKT) —

Camocmosamenvras paboma 16

IIpome:kyTOoUuHas1 aTTeCTALMSA — KOHTPOJIbHAs1 padoTa,

Au(pdepeHIUPOBAHHBIN 3a4eT




2.2. TemaTH4ecKuii IUVIaH U CO/lep:KaHUe Y4eOHOU AU CHMIIIMHBI

Koanl
KOMITeTeH I
U JIMYHOCTHBIX
O0bem | pe3yabTaToB,
HaunmeHoBaHue
pa3enos | Tem Conep:xkanue y4eOHOro Marepuasa u GopMbl OPraHU3aAMUM AeSITeJILHOCTH 00y4a0IIMXCS B ¢popmupoBanu
yacax 10 KOTOPBIX
Crmocoo0cTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3 4
BBenenue Llemn, 3amaum, crpykrypa aucnumuinabl. Mecto muctumumbbl B OITOIL. WubopmanmonHOE OK -01, OK -
obmectBo. IIpencraBnenue 00 aBTOMAaTH3UPOBaHHBIX cucTtemax ympasieHus (ACY), 4 02, IIK 1.1, I[IK
uHpopmannonusix cucremax (MC), ananTuBHBIX HTHPOPMAIIMOHHBIX CUCTEMAX. 1.2,TIK 1.3,
JIP 20
Pa3nea 1. bazoBble nporpammubie npoayKThl (50)
Tema 1.1. Coaep:xanue yueOHOro MaTepHaJia OK -01, OK —
Texnonorus TekcToBbIE PEAAKTOPHI, KaK OJAMH U3 BUJIOB MIPUKIAIHOrO IporpaMMHoro odecneuenus. Co3nanue, 02, IIK 1.1, I[IK
o0padoTkn pelakTupoBaHue U (hpopMaTHpOBaHHE JAOKYMEHTOB, MOAroTOoBKa K medaTH. Co3JlaHHe TEKCTOBBIX 1.2,1IK 1.3,
TEKCTOBOM JIOKYMEHTOB CJIO’KHOM CTpyKTyphl. Hymepanus prcyHkoB u Tabaun. Co3aaHue orjaBieHUs, CIUCKA JIP 20
uHpopmanuu WJUTFOCTPALINA.
JlabopaTropHble 3aHATHUS 12
KonrtekcTHbIi nouck 1 3ameHa. OdopmiieHne T0KyMEHTOB CIIMCKaMHU, KOJIOHKaMH, OyKBHUIIEH.
CHockH, 3anuch Hopmyi.
Pa6ota ¢ Tabnuuamu. OdopmiieHue T0OKyMEHTOB rpapuueckumMu o0bekTaMu. KoJOHTUTYIIBI.
Hywmepanus crpanuil.
Wcnonb3zoBanue cruselt, madaoHoB. DOpMUPOBAHNUE OTJIABJICHUS M CIIMCKA WILTIOCTPALIAA.
Tema 1.2. Copepxanue y4eOHOIro MaTepuaJa OK -01, OK -
TexHosorus [TpeseHTanuu, Kak MHCTPYMEHT NPOPECCUOHATBHON ASITENbHOCTH. BO3MOXKHOCTH, MOPSIOK 02, IIK 1.1, T[IK
CO3IaHMS CO3JIaHMsl, pelakTUpoBaHus, opopmienus. Hactpoiika v 3ammyck B aBBTOHOMHOM pEXHME. 1.2,T1IK 1.3,
npe3eHTanui JlaGopaTopHublie 3aHATHS 8 JIP 20
['padmyeckue 0OBEKTHI, TEKCT, TAONIHUIIBI, TUarpaMmbl, SMartArt, kak 2J1eMeHTHI Pe3eHTaIUH.
Br16op nu3zaiina, g pexTsl, aHuMaIus. 3aMeTKH K ciiaiijaM, Kak KOHCIIEKT BBICTYIIEHUS. 3BYKOBOE
COINPOBOKACHHE, HACTPOIKA IIOKa3a: BPEMsl, YaCTUYHBIN MTOKa3.
CamocrosiTeibHass padoTa 00y4yalommxcst 8




[TonGop undopmMaiuu 1 cozgaHue NPe3eHTAUN Ha YKa3aHHYIO MPENoiaBaTeseM TEMY, CBSI3aHHYIO
¢ Mpo(hecCHOHAIBHOM eI TEeNbHOCTHIO.

Tema 1.3. Conep:kanue y4eOHOT0 MaTepuaJia OK -01, OK —
TexHoJIOTHS Hasnauenue 3nexkTpoHHbIX Tabmu1l. CBs3b TUCTOB U KHUT. PacueTsl, HCTIOIh30BaHUE (PYHKITHIA. 02, IIK 1.1, IIK
HCI0JIbL30BaAHMS O6paboTKa TaHHBIX. 1.2, 11K 1.3,
3JIEKTPOHHBIX JlaGopaTopHble 3aHATUS JIP 20
Ta0JIUI .Co3nanue u peakTupoBanue Tadauil: GopmMyi, UCIOIb30BaHNE MATEMAaTHYECKHUX, CTATUCTUYECKUX 14

u ¢uHancoBbIX ¢yHKuui. [Toctpoenue nuarpamm. 3ammra HHGOpMAIUK B TaOIHUIIAX.

OO0OpaboTka NaHHBIX: COPTUPOBKA, (PUIBTpALIHS, TOCTPOCHUE CBOAHBIX Ta0muil. O0padoTKa NaHHBIX:

CTPYKTYPUPOBaHUE TAOJUI], TOJIBEACHNUE HTOTOB, KOHCOJIHIUPOBAHNUE JAHHBIX.

PerieHne IMHEWHBIX 3a/1a4, JIOTIOJIHUTEIbHBIC BO3MOXKHOCTH EXCel.
Tema 1.4. Coaep:xxanue yue0HOro MaTepHaJia OK -01, OK —
Texnonorus Pensiumonnsie 6a3pl manHbIX. CTpykTypa 0a3sl qaHHbIX. OCHOBHBIC THUIBI MH(OpPMAIHH, CIIOCOOBI 02, IIK 1.1, I[IK
HCNOJIb30BaHMA 0a3 | 3anonHenus Tabmun Cosnanue W penaktupoBaHue Tabnui. dopmupoBaHHE 3alPOCOB BHIOOPKHU. 1.2, 11K 1.3,
AAHHBIX BriBog nH(OpMaIum Ha SKpaH ¥ 1e4aTh. 8 JIP 20

JlabopaTopHble 3aHATHSA

Crpykrypa Tabmumbel: mosis U 3amucu. Co3maHue 0a3bl JaHHBIX: TOJS CO CIHUCKAMH, IPABUIO

MIPOBEPKHU JAHHBIX MIPH BBOJIE, COOOIIEHHE 00 OmMOKe, 3HAYCHHE 110 — YMOJTYaHHUIO.

dopmupoBaHue 3anpocoB BbIOOpKU. PacueTHble nosst. @opMbl, OTYETHI.

KonTtpoJsabHasi pabora 2 yaca
Pa3nes 2. Ucnojib30BaHHe NPUKJIAJHBIX IPOrPaMM B NPOG¢ecCHOHAIBHOI 1esiTe1bHOCTH (28)

Tema 2.1. Conep:xanue yueOHOTro MaTepHaJia OK -01, OK —
Nudopmanuonno — | CrnpaBouno-npaBoBsle cucteMbl (CIIC) B mpodeccnoHanbHOM JesSTeNbHOCTH OyxranTepa. 02, IIK 1.1, I[IK
NnpaBoBbIe OcHoBuble QyHknuu u npasuia pabotel ¢ CIIC. Iouckossie Bo3MmoxxkHocTH CIIC. OGpaboTka 1.2,TIK 1.3,
CHCTEeMbI pe3ybTaToB norcka. PaboTa ¢ cogep>kKUMbIM JOKYMEHTOB. 10 JIP 20

JlaboparopHble 3aHATHUS

OcymectBienne cbopa HMHGpOpMAIMKU MO KapTOYKE IOMCKA, CJIOBAapI0 TEPMUHOB, CIPAaBOYHOMN

uHpopmanuu. Ilpecca M KHMrM, KOJEKChl, MyTeBOAUTENU. Vcnonb3oBaHue HalIeHHON

uH(OpPMAaIIUU B TEKCTOBOM PEAAKTOPE.

CamocrosiTeibHas paGora

[Touck HeoOxoaumoi uHpopmanuu B Hekommepueckoil Bepcuu CIIC. dopmupoBaHue oTyeTa MO 8

IPOBEpPEHHOMN padoTe.
Tema 2.2. Conep:xanue yueOHOro MaTepuaJia OK -01, OK —
Byxraarepckue CpenctBa  aBTOMaTM3alMU  NMPO(ECCHOHAIBHOW  JEATENbHOCTH: OOIIME BO3MOXHOCTH U 10 02, IIK 1.1, I1IK
CHCTEMBI OCOOCHHOCTH OTHEJNbHBIX NPUKIAAHBIX pemeHuil. HacTpoiika KoHurypauuu mpUKIaIHOTO 1.2, 11K 1.3,

pelLIeHHs] B COOTBETCTBUU € TPOGECCHOHATBHBIMH LIEISIMU U 3a/1a4aMHU. JIP 20




JlabopaTtopHble 3aHATHSA

Pab6ora co CIIPpaBOYHUKAMHU, IIJIAHOM CUCTOB, ICPBUYHBIMH JOKYMCHTAMMU.

O(l)OpMJ'IHTB INIATCXKHBIC IOPYUYCHUA JJIA IEPEBOJA JCHEKHBIX CPEACTB U KACCOBBIC JOKYMCHTHI.

Pa3znen 3. Ucnosib30BaHHE TeJ1eKOMMYHHKAIMOHHBIX TEXHOJIOTHIT B podeccnona bHoi nesTeabHocTH. UHpopManmonnas 6e3onacuocth (16)

Tema 3.1. Conep:kanue y4eOHOT0 MaTepuaJia OK -01, OK —
KomnbioTepHbie Hcnonp3oBanue rno0aibHBIX U JOKAIBHBIX CETeH B MPo(ecCHOHaAbHOM e TeIbHOCTH. 02, TIK 1.1, TIK
cetu. UHTEpHET DNEKTPOHHAS MTOYTA M TeJICKOMMYHUKAIIMOHHBIX TEXHOJOTHH. 8 1.2, TIK 1.3,
JIaGopaTopHbIe 3aHITHS JIP 20
CerteBble pecypchl. Mcnonb30BaHHEe IPOTpaMM B peXKUME yJaIEHHOTO TTOIb30BaHUSI.
VM crosp30BaHue JICKTPOHHOM 1MOUTHI, ON-line ceMuHapoB 1 KOH(EpEHIHH.
Tema 3.2. Coaep:xanue yueOHOTr0 MaTepHaJia OK -01, OK —
Obecneuenue Wudopmanmonnas 6ezonacHocts. Knaccuduxanms cpeacTB 3alnThI. 02, IIK 1.1, I[IK
uH(popmManuonHoii | JlaGopaTopHble 3aHATHS 8 1.2,1IK 1.3,
0e30MacHOCTH 3amuTa nHGOpPMaIMU IPU XpaHEHUHU (pe3epBHOE KOMUPOBAaHKE) U B KaHajaX cBs3u (mudpoBaHue). JIP 20
Ouznueckas (3ammra jpocryna k I[IK) u mporpammnas 3ammura (Paspenenue mpas jpoctyna,
AHTUBUPYCHBIC IPOTPAMMBI).
IIpome:xkyTouHas arrecranus — 1M pepeHIUPOBAHHBIN 3a4eT 2
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3. YCJIOBUS PEAJIM3AIIMA ITPOTPAMMBI YUEBHOM JTUCIUIIINHBI
3.1. lnsg peanuzamnuu mporpaMmbl Y4eOHOU TUCIMIUIMHBI JOJKHBI OBITh MIPEAYCMOTPEHBI

CJIEIyIOIINE CIIEIUAIbHbIC TOMEIICHHUS:

KabuneTr MexIuCIUIIMHAPHBIX KYPCOB, OCHALIIEHHBIH 000pYyA0BaHUEM:

68 yuyeOHBIX MecT, pabouee MecTO NpenojaBaTess, MYJIbTUMEAHWHBIA IMPOEKTOP,
HOYTOYK, JKpaH, y4deOHas OCKa, HATJSIAHBIE Y4eOHbIEe MOCOOWs IO JMCUIUIUIMHE, IJIaKaThI,
TUIAKTHYECKHE CPENICTBA OOYUCHUS;

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ochoBanre AKT rpeaoctasienus npaB Ne Tr035773 ot 22 urons
2016 rona, AO «CodtJlaita Tpeiiay;

[Iporpamma KOMIbIOTEpHOrO TecTUpOBaHUs 3HaHU MyTestXPro — akt npegocraBieHus
npaB Ne IT168538 ot 01.10.2013;

Google Chrome — HUurepuer-opaysep. CBodoanoe I10 // GeccpouHo;

Opera — UnTepuer-6paysep. Croboauoe I10 // 6eccpouno;

AdobeAcrobatReader DC — IIporpamma npocmortpa (daiiioB B popmare PDF CBoboaHoe
10O // 6eccpouno;

7-ZIP — apxuBatop. CBoboanoe I10 // 6eccpouHo.

Jlaboparopus nH(HOPMALIMOHHBIX TEXHOJIOTUI B MPOPECCHOHANBHON B ACSITEIbHOCTH

13 mepcoHanbHBIX KOMIBIOTEPOB C BHIXOJIOM B HHTEPHET, aBTOMAaTU3UPOBaHHOE pabouee
MECTO IMpernojaBaTesisa (CepBep), MarHUTHO-MapKepHas JOCKa, MPHUHTEp, CKaHep, HarlsaHbIe
y4eOHbIe TOCOOUs IO AUCUUIUIMHE, TUTAKATHI, JUIAKTHUYECKUE CPEICTBA 00yIEeHUS

Windows Professional 10 Russian Upgrade OLP NL AcademicEdition, ocHoBanue AKT
npenocrasienus npas Ne Tr035773 ot 22 uronsa 2016 roga, AO "CodtJlaiin Tpeiia"

Office Professional Plus 2016 Russian OLP NL AcademicEdition (MS Word, MS Excel,
MS Power Point, MS Access), ocHoBanre AKT mpemocraBieHus mpaB Ne Tr086973 ot 26
nekadbps 2017 roga, AO "CodtJlaiin Tpeiin"

ITporpamma koMnbrOTepHOTO TecTUpoBaHus 3HaHU MyTestXPro — akt npenocrasienus
npas Ne IT168538 or 01.10.2013.

Google Chrome — HUurepuer-opaysep. CBodoanoe I10 // Geccpouro

Opera — UnTepret-Opay3ep. Croboauoe I10 // 6eccpouno

AdobeAcrobatReader DC — IIporpamma npocmotpa (daiios B popmare PDF CBoboHoe
10O // 6eccpouno

7-ZIP — apxuBatop. CBoboanoe I10 // 6eccpouno

3.2. UupopmannoHHoe o0ecniedeHre peajn3anuu NpPorpaMmbl

Jis peanu3anuu mporpamMmbl OMONIMOTEYHBIH (OHA 00pa3oBaTENbHOM OpraHU3aLUU
UMEeT TeYaTHble W/WIK JJIEKTPOHHbIE O0pa3oBaTeibHble M HHPOPMAIIMOHHBIE PECYPCHI,
pexomennoBanHple  OYMO, s wucnonb3oBaHHMs B oOpaszoBarenbHOM mporecce. [lpu
dbopmupoBanny OnbMOTeYHOr0 (PoHIa 00pa30BaTEIHLHON OpTraHU3aIel BEIONpaeTCs HE MEHEe
OIHOTO U3JaHuA U3 MECPCUHUCIICHHBIX HUXKC IICYATHBIX I/ISHaHI/II\/’I n (I/IJ'II/I) OJICKTPOHHBIX I/I3)IaHI/II71 B
Ka4€CTBC OCHOBHOI'O, ITPU 3TOM CITMCOK, MOXKCT OBLITH JOITOJIHEH HOBBIMU U3 TaHUSIMU.

3.2.1. OcHoBHasi IUTEpaTYpa
1. ®unumonoga, E. B., UndopManmoHHbie TEXHOIOTUHU B PO ecCHOHATBHON

JesATeIbHOCTH : yaeOHuK / E. B. ®unmMonoBa. — Mocksa : KHoPyc, 2023. — 482 ¢. — ISBN
978-5-406-11493-3. — URL.: https://book.ru/book/948895



2. ndopmarimoHHbIe TEXHOJIOTHH B DKOHOMHKE U yrpaBiieHud B 2 4. YacTs 1 : yueOHUK
Ui cpenHero npodeccuonanbHoro oopasosanus / B. B. Tpodumos [u ap.] ; mox penakuueii B.
B. Tpopumona. — 3-e u3n., nepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2022. — 269
c. — (IIpodeccuonanvuoe obOpazoBanue). — ISBN 978-5-534-09137-3. — Tekcr
aekTpoHHBIH  //  OOpaszoBarenpHass ~ mmatdpopma  HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/494765

3. MadopmanoHHbIe TEXHOJIOTUU B SKOHOMHKE M yIIpaBieHU! B 2 4. YacTh 2 : yueOHHUK
IUIs cpeaHero npodeccruoHanbHOro oopazoanus / B. B. Tpodumos [u ap.] ; mox penakuueit B.
B. Tpodumoa. — 3-e u3g., mepepad. u qon. — Mocksa : M3natensctBo KOpaiit, 2022. — 245
c. — (IIpodeccuonanvuoe obOpazoBanue). — ISBN 978-5-534-09139-7. — Tekcr
aekTpoHHBIH  //  OOpaszoBarenpHas  matdpopma  HOpaiit  [caiir]. —  URL:
https://urait.ru/bcode/494766

3.2.2. lonoJHUTeIbHAS JIUTEPaTypa

1. [IIpoxopckuii, I'. B., HWHpopmarnka u uHPOPMAIMOHHBIE TEXHOJIOTHU B
npoeCCUOHATBLHON JeaTeNbHOCTH : ydeOHoe mocobue / I'. B. Ilpoxopckuit. — Mocksa :
KuoPyc, 2023. — 271 ¢. — ISBN 978-5-406-11333-2. — URL.: https://book.ru/book/948626

2. Yrpunosuy, H.JI. Uudopmaruka. [Ipaktukym : yueGHoe mocobue / Yrpunosuu H.JI.
— Mocksa : KnoPyc, 2020. — 264 c. — (CIIO). — ISBN 978-5-406-07320-9. — URL.:
https://book.ru/book/932058

3. Hetécoma, O. FO. HMuHpopMannoHHBIE TEXHOJIOTHH B 3KOHOMHUKE : y4eOHOE 1mocodue
TSt cpenHero npodeccnonanbHoro oopazosanus / O. 0. HerécoBa. — 3-e u3., ucnp. U JI0m. —
Mocksa : M3zgarensctBo IOpaiit, 2022. — 178 c. — (IlpodeccuonanbHoe oOpa3oBaHue). —
ISBN 978-5-534-09107-6. — Texkct : anmektponHsblii // Obpa3oBatenbHas 1iardopma FOpaiit
[caiir]. — URL.: https://urait.ru/bcode/491753

3.2.3. UnTepHeT-pecypcesbl

1. https://book.ru

2. https://urait.ru



https://urait.ru/bcode/494765
https://urait.ru/bcode/494766
https://book.ru/book/932058
https://book.ru/
https://urait.ru/

4. KOHTPOJIb 1 OIIEHKA PE3YJbTATOB OCBOEHUA YYEBHOM

TACIATITAHBI

Pesynomamul 00yuenus

Kpumepuu OUECHKU

Memoowl ouenku

Y CBOEHHBIE 3HAHUS:

aKTyaJbHBIA PO ECCHOHATBHBIA 1
COIMATIHLHBIA KOHTEKCT, B KOTOPOM
MPUXOIUTCS pabOTaTh U KUTh;
OCHOBHBIE NCTOYHHUKHN HH()OPMAIINHU H
PECYpPCHI JIJIs pEIICHUs 3a1a9 U
mpooJieM B IpOoQecCHOHATLHOM U/ WK
COIMAJIbHOM KOHTEKCTE;

aITOPUTMBI BHITIOTHEHHUS paboT B
po(heCCUOHANBHON B CMEKHBIX
00nacTsx; MeToIbI paboTHI B
pohecCHOHATBHON 1 CMEKHBIX
cepax; CTpyKTypy IUIaHa JJIs
pellIeHus 3a1a4; MOPSIIOK OLEHKU
pe3yIbTaTOB PemIeHUs 3a/1a4
pohecCHOHATPHOMN NEATENbHOCTH
HOMEHKJIaTypa HH()OPMAaIMOHHBIX
WMCTOYHHUKOB ITPUMEHSEMBIX B
pohecCHOHATBHON NeATENbHOCTH;
MPUEMBI CTPYKTYPUPOBAHUS
uHpopmaium; hopmar ohopmIIeHUS
pe3yIbTaTOB TTOUCKA WH(OPMAITIH
MPUHUMATH POU3BOJILHBIC
NepBUYHBIC OyXTralnTepcKue
JIOKYMEHTBI, PacCCMaTprUBaeMBbIe KaKk
MUCHMEHHOE JI0KA3aTEIbCTBO
COBEpILIEHUS XO3SIIICTBEHHOU
oTIepaIiyl UK IMOTy9IeHUe
paspelieHus Ha ee IPOBeICHUE;
MPUHUMATH TICPBUYHBIC
OyxrajirepcKkue JOKYMEHTHI Ha
OyMaXHOM HOCHUTele U (WIIN) B BUJIE
AJIEKTPOHHOTO JIOKYMEHTA,
MOJIIMCAHHOTO 3JIEKTPOHHOU
MOJIITUCHIO;

MIPOBEPSITh HATMYUE B IPOU3BOIBHBIX
MEPBUYHBIX OyXTaJITEPCKUX
JIOKyMEHTaX 00s13aTeIbHbIX
PEKBHU3HTOB;

MPOBOAUTH (HOPMANTBHYIO TIPOBEPKY
JIOKyMEHTOB, ITPOBEPKY 110 CYIIECTRY,
apuQMeTUIECKYIO ITPOBEPKY;
MPOBOJIUTH TPYIIITUPOBKY EPBUYHBIX
OYXTaJITepCKUX JOKYMEHTOB IO Py
MPU3HAKOB;

MPOBOJIUTH TAKCUPOBKY U KOHTHPOBKY
MEPBUYHBIX OyXTaJITEPCKUX
JIOKyMEHTOB;

OpPTraHHU30BEIBATH JOKYMEHTOO0OPOT;
pa3duparhcs B HOMEHKIIATYPE JIeT;
3aHOCHTD JaHHBIC [10
CTpYIMIAPOBAHHBIM JJOKYMEHTaM B
PETHUCTPHI OYXTAITEPCKOTO YUeTa;

OTnn4HO:

— JTaHbI HCYEPITBIBAIOIINE
000CHOBaHHBIC OTBETHI HA BCE
MTOCTABJICHHBIE BOIIPOCHI,
MIPaBUILHO M PAITHOHAIBHO (C
HCIOJIb30BaHUEM
PaIMOHATBHBIX METOJIHK)
PEIIeHBI COOTBETCTBYIOIIHE
3a/1a4w;

— B OTBETaX BBIICISIIOCH
[JIABHOE, BCE TCOPETUYCCKUC
TOJIOXKEHHUS yMEJIO
YBSI3BIBAIUCH C TPEOOBAHHUAMU
PYKOBOIAIINX JOKYMEHTOB;

— OTBETHI OBUTH YETKUMH U
KpaTKAMH, a MBICTTH
M3JIaraJIuCh B JIOTHYCCKOH
[TOCIIEI0BATENNEHOCTH;

— TIOKa3aHO yMEHHUE
CaMOCTOSITETTLHO
aHaM3UPOBATh (PAKTHL,
COOBITHSA, SIBICHUS, TIPOIIECCHI B
HUX B3aNMMOCBA3U U
JTMAJICKTUYECKOM Pa3BUTHHU.
Xopouio:

— JIaHHbI MOJTHEIE, JOCTATOYHO
000CHOBaHHBIC OTBETHI HA
MTOCTaBJICHHBIE BOIIPOCHI,
MIPaBUIIEHO PEIIEHBI
MIPaKTHUYECKUE 3aaHHS;

— B OTBETaX He BCerjaa
BBLJIETISUIOCH TJIaBHOE,
OT/IENBbHBIE TTOJIOKEHUS
HEAOCTATOYHO YBA3BIBAJIUCH C
TpeOOBaHHUSIMH PYKOBOISTIIX
JIOKYMEHTOB, TIPH PEIICHUH
MPaKTUYECKUX 3a/1a4 He BCera
HCTOJIB30BAINCH
paIoHaIbHBIE METOIUKH
pacuéTos;

— OTBETHI B OCHOBHOM OBIIH
KpaTKAMHU, HO HE BCerJia
YETKUMH.

Y 10BJIETBOPUTEIBHO:

— JIaHbI B OCHOBHOM
MIPaBUIILHBIC OTBETHI HA BCE
ITOCTaBJICHHBIC BOIIPOCHI, HO
0e3 ToKHOU TITyOHHBI U
000CHOBaHUSI, PU PEIICHUU
NMPAKTUYCCKUX 3aaa4 CTYJACHT
HCIIONb30BaJ NPEXKHUHI OIBIT U
HE TIPUMEHSUT HOBBIE METOINKHI
BBITIOJTHEHHS PACYETOB, OJTHAKO

YcrHbli ompoc,
TECTHPOBAHHE.




nepeaaBaTh EPBUYHbIC
OyxraiaTepckue JOKyMEHTHI B
TEKYINH OyXTaaTepCKUI apXuB;
nepeaBaTh EPBUYHbIC
OyxranTepckue JOKyMEHTHI B
MOCTOSIHHBIN apXUB 110 UCTCUCHUN
YCTaHOBJICHHOTO CPOKa XpaHCHUS;
WCTIPABJISATH OMNOKH B IEPBUYHBIX
OyXxraaTepcKux JOKyMEHTax;
CYLIHOCTD IUIaHA CYETOB
OyXranTepckoro ydera UHAHCOBO-
XO3SIIICTBEHHOM IEATENBHOCTH
OpraHu3alnii;

TEOPETUUECKUE BOMPOCH Pa3paboTKu
Y IPUMEHEHHUS IUIaHa CUETOB
OyXTaiTepcKoro ydera B (pHHAHCOBO-
XO3SHMCTBEHHOH JIeATEILHOCTH
OpraHu3alyH;

MHCTPYKLHIO 110 IPUMEHCHUIO IJIaHa
CYETOB OYyXTalITepPCKOTO YUeTa;
MIPUHIIMIIEL ¥ eI pa3paboTKu
pabodero ruraHa c4eToB
OyXrajaTepcKoro ydera OpraHu3alum;
KJIACCH(UKAIIMIO CYCTOB
OyXTaiTepcKoro ydera 1mo
9KOHOMHUYECKOMY COAEPKaHHMIO,
Ha3HAYCHHIO U CTPYKTYPE;

JIBa TI0JIX0/1a K Ipo0JieMe
ONTUMAJILHOM OpraHu3anuu padodero
TUIaHa CYETOB — aBTOHOMUIO
(MHAHCOBOTO U YIPaBIEHYECKOTO
yueTa u 00beAnHEeHNE PUHAHCOBOTO U
YIIPaBJIEHYECKOTO yUETa;

YUET KaCCOBBIX OIEPaIHid, IEHEKHBIX
JIOKYMEHTOB U TIEPEBOJIOB B MyTH;
YUYeT JeHEXHBIX CPE/ICTB Ha
pacUYeTHBIX U CIICIUATILHBIX CUETAaX;
OCOOCHHOCTH yueTa KaCCOBBIX
omnepanuii B ”HOCTPAHHOU BaJIOTE U
orepauuii Mo BaJIOTHBIM CUETAM;
MOPSAZIOK O(OPMIICHHUS JICHEKHBIX U
KaCCOBBIX JIOKYMEHTOB, 3aII0JTHEHUS
KacCOBOW KHUTH;

TIpaBHJIa 3aNIOJTHEHHS OTUeTa Kaccupa
B OyXrajiTepuio;

OCBOCHHBIE YMEHHUS:

pacro3HaBaTh 3a/1a4y W/WIK IpodsieMy
B IPO(heCCHOHATIBHOM H/HJTH
COLIMAJIEHOM KOHTEKCTE;
aHAJTM3UPOBATH 337144y U/WUIN
npoOJeMy U BBIJICTSATH €€ cOCTaBHbIE
YacTH; ONPEICISITh 3TAIbl PEIICHUS
3a[a4u; BBISIBIATE U 3PPEKTUBHO
MCKaTh HHPOPMALIHIO, HEOOXOAUMYO
JUTSL PEILICHUS 3a1a4 W/ UIH
npo0IeMBl;

COCTaBHTb IJIaH JCHCTBUS,

Ha YTOYHSIOIIUE BOMPOCHI
JIaHbI B TICJIOM TIPaBHIILHBIC
OTBETHI;

— TIIpY OTBETaX HE BBIICISIIOCH
IJ1aBHOE;

— OTBETHI OBUTH
MHOT'OCJIOBHBIMH, HEYETKUMH U
0e3 TOKHOM JIOrHYeCKOM
M0CJIEN0BATEIHLHOCTH;

— Ha OTAC/IbHBIC
JIOTIOJTHUTENIBHBIC BOIIPOCHI HE
JIaHbI IOJIOKUTEIbLHBIE OTBETHI.
HeynoBaeTBOpUTEIBHO:
BricraBnsercs
oOyJaromemMycs, eciii He
BBITIOJTHEHBI TPEOOBAHUS,
COOTBETCTBYIOIIIUE OIICHKE
«YZOBJICTBOPUTEIILHO.

Brinonnenue mabopaTopHBIX
pabor.




OTIpEICIUTh HEOOXOIUMBIE PECYPCHI;
BJIQ/IETh aKTyaJIbHBIMH METOIaMHU
paboThI B IPpOeCCHOHATLHOM 1
CMEXHBIX chepax; peann3oBaTb
COCTaBJICHHBIH IIJIaH; OI[EHUBAThH
pe3yabTaT U MOCIEICTBHUS CBOUX
JIEHCTBUI (CAaMOCTOSTENBHO HITH C
MOMOIIBI0 HACTABHUKA)

OTIpEAETISATH 33/1a4M ST TONCKA
MH(QOPMAIUK; OTIPENIENIATh
HEOOXOIUMBIE HCTOYHUKHU
nH(pOpPMAINH; ITIAHIPOBATH MTPOIIECC
MONCKA; CTPYKTYPHUPOBATh
MOJy4aeMyto HHPOPMAINIO; BBIIEIAThH
HanOoJIee 3HAYUMOE B TIEPEIHE
WH()OPMAITIH; OIICHUBATH
MPaKTUIECKYI0 3HAYMMOCTh
Pe3yNbTAaTOB OUCKA; OPOPMIISITH
pe3ynbTaThl IOKUCKA

o0miye TpeOoBaHus K OyXralTepCKOMY
YUETY B YaCTH IOKYMEHTUPOBAHHUS
BCEX XO3SIIICTBEHHBIX ACUCTBUI U
OnepaLunii;

MIOHSTHE IEPBUYHON OyXTraaTepcKoi
JIOKyMEHTAITHH;

ompezieNieHNe TePBUIHBIX
OyXTaJTepCKUX JOKYMEHTOB;

(OpMBI IEPBUYHBIX OYXTaITEPCKUX
JTOKYMEHTOB, COJIEPKaIIIX
00s13aTeNbHBIE PEKBU3HUTHI
MEPBUYHOTO YYETHOTO JJIOKYMEHTA;
MOPSZIOK TPOBEICHUSI IPOBEPKU
MIEPBUYHBIX OyXTalTEPCKHUX
JIOKYMEHTOB, (hOpMaJIbHO MTPOBEpKU
JIOKYMEHTOB, TIPOBEPKH IO CYLIECTBY,
apudMeTHnIecKor IPOBEPKH;
MIPUHIIUIIBI U TIPU3HAKH TPYIITAPOBKH
MEPBUYHBIX OyXTaJITEPCKUX
JIOKyMEHTOB;

MOPSZIOK MPOBEICHUS TAKCUPOBKH H
KOHTHUPOBKHU NIEPBUYHBIX
OyXTalTepCcKuX JOKYMEHTOB;
MOPSZIOK COCTABIIEHUS PETHCTPOB
OyXrajaTepcKoro ydera;

NpaBWIa U CPOKU XPaHEHHUS
NEPBUYHON OyXTranTepcKon
JIOKYMEHTAIVH;

aHAJTM3UPOBATH TUIAH CUETOB
OyxranTepckoro ydera (UHAHCOBO-
XO03UCTBEHHOH JESITEIbHOCTH
OpraHu3allnii;

000CHOBBIBaTh HEOOXOAMMOCTh
pa3paboTKu paboyero riaHa C4eToB
Ha OCHOBE TUIIOBOTO TJIaHa CUETOB
OyXraiaTepckoro yuera (MHaHCOBO-
XO035UCTBEHHOH JESITEbHOCTH;
KOHCTPYHPOBATH IMO3TAITHO pabounii




TUTaH CYETOB OYyXTalITEpPCKOrO ydeTa
OpraHH3aIlNy;

MIPOBOJIUTH YUET KACCOBBIX OMEpalnid,
JIEHEKHBIX JOKYMEHTOB U TIEPEBOJIOB
B ITyTH;

MPOBOJIUTH yUET JEHEKHBIX CPEJICTB
Ha PacUETHBIX U CHEHUATBHBIX CUETaX;
YYUTBHIBATh OCOOCHHOCTH yUeTa
KacCOBBIX OIepaluii B MTHOCTPAHHOU
BaJIIOTE U OTEpalliii IO BAIIOTHBIM
cyeTam;

0OpPMIIATH ICHEKHBIE  KACCOBBIC
JIOKYMEHTBI;

3aMOJIHATH KACCOBYIO KHUTY U OTYET
Kaccrpa B OyXTaiaTepHio. .




