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1. O0mue mMoJI0KeHUA

Meroanueckue peKOMEHAAIMU 0 MOATOTOBKE M BBHINOJHEHUIO KypCOBOM
paboThI IJI CTYJICHTOB, oOy4Jaromuxcs no HanpasiaeHuo 38.03.02 MeHeKMEHT,
npopmib MeHeHKMEHT OpraHu3aiuu (mporpaMma TOJTrOTOBKM OakajaBpHUaTa)
coJiep>kaT oOIIMe MOJI0KEHUS 10 OJATOTOBKE U BBHIMOJHEHUIO KypCOBOM pabOTHI B
COOTBETCTBUU C TpeOOBAHUSIMU denepanbHOTO roCcy1apCTBEHHOTO
o0pa3zoBaTeILHOTO cTaHaapTa 1o HarpasieHuio 38.03.02 MeHeKMEHT.

[TogrotoBka 1o HamparieHuio 38.03.02 MeHemKMeHT, TPOPIITH
MeHemKMEHT opraHu3anuu (MprcBanBaeMasi KBadudukamus — OakajgaBp) maer
BO3MOKHOCTh CTYJIEHTaM TOJIYIUTh OOITUPHBIC YKOHOMUYECKHE 3HAHUS B 00J1aCTH
TEOPHH YMPABIICHUS, a TaKKe MPOo(eCcCHOHATbHBIC U aIMUHUCTPATUBHBIC HABBIKH,
MO3BOJIAIONIME [UJIAHUPOBATh M KOOPJAMHUPOBATH JEATEIBHOCTh OpraHU3alluHu,
PYKOBOJUTD MEPCOHATIOM Ha Pa3HbIX YPOBHSIX YIIPABIICHHUS.

CTyAeHTHI BBITIOJHAIOT KYPCOBYIO pa0boTy mo AucHuIuinHe «CTpaTernuecKuii
MEHEKMEHT» Ha 4 Kypce B 7 ceMecTpe 1o ouHoi hopme 00yueHus u B 8 ceMecTpe
10 OYHO-3204HOM (hopMe 00yUeHUS.

OO6s3aTenpHbIe TPEOOBaHUS K KYpCOBO paboTe

KypcoBas paboTta He0OX01UMBIH U 00s3aTE€IBHBINA AIEMEHT Y4EOHOT O TUIaHa.
[IpoBeneHHOE CaMOCTOSITENBHOE HCCIEAOBAaHUE, CUCTEMATU3alMs MaTepHaa,
CTPYKTYPHOE€ €ro M3JI0)KEHHE, HAlMCAHWE W 3alluTa KypCOBOM pabOThl — BOT T€
3aJ1ayu, KOTOPBIE CTOST NEPEl CTYA€HTAMH B POLECCE MOATOTOBKU U BBITIOJHEHUS
KypcoBoil paboThl. M kak cineAcTBue, NpUOOPETEHHE HABBIKOB CAMOCTOSTEIBHOTO
HAyYHOT'O UCCJIEOBAHMS.

OCHOBHOI LIENBIO BBIMOJHEHUSI KypCOBOM padOTHI ABISIETCS MPAKTUYECKOE
3aKpeMICHHE TEOPETUYECKUX 3HAHMM MO JUCLHMIUIMHAM M Oojee yriayOJeHHOoe
u3ydyeHue ux pasnenoB. KypcoBas paGoTa umeer yueOHO-MCCIIENOBATENIbCKUNA
xapaktep. CTyIEHT JOJDKEH BBINOJHATH CBOIO pabOTy Ha OCHOBE MAaTepHalIOB
JICKIIUMA, TPAKTUYECKUX 3aHATHH, PEKOMEHIYyEeMOW JIHMTEepaTypbl, COOCTBEHHBIX
HaOMoIeHUH, MarepuasioB ceTd MHTepHET M CIpaBOYHO-NPABOBBIX CHCTEM
«I"apanT», «KOHCYIBTaHT+».

[Ipu BbIMIOJNIHEHUU PabOTHI MPOSIBISIETCS YPOBEHb MOJTOTOBKU CTYIEHTa K
IPOBEJCHUIO CAaMOCTOSITEIbHOTO aHaju3a, CIIOCOOHOCTb OIIEHUTh COCTOSIHUE
oOBEKTa HCCIIEOBaHUsA, CJenaTb BBIBOABI, pa3paboTaTh PEKOMEHIAIUU.
N3noxxeHne mMaTepuaioB KypcoBOM pabOThl B MPOOIEMHO-TIOJIEeMUYECKON (opme
crocoOCTBYET (HOPMUPOBAHHUIO COOCTBEHHOTO MPEICTABJICHUS MO CYIIECTBEHHBIM
BOIIPOCAaM Kypca, pa3BUTHIO CAMOCTOSTEIbHOTO MBILIICHHUS.

Tembl KypcOBBIX pabOT pa3pabaThIBalOTCS BEAYIIMM IPENojaBaTesieM,
yTBEPKIAOTC KadeApod TrocyJapCTBEHHOTO M MYHMIIMIAIBHOTO YIPABICHUS.
Pacnipenenenne TeM MeXAy CTYJEHTaMHU OCYLIECTBISIETCS NPENOAaBaTeIeM
Kaenpsl, OCYIIECTBISIOUIUM  PYKOBOJACTBO KypcoBbIMH  paboramu. He
paszperaeTcs CTyJIeHTaM OJIHOTO Kypca 3aHUMAThCs UCCIIEIOBAaHUEM U pa3paboTKoON
OJTHOM U TOM e TeMbI Ha TPUMEPE OJJTHOTO U TOTO K€ O0BEKTa UCCIEAOBAHUS.



CTyAeHT MOXET NpPeasioKUTh CBOIO TEMY, OOCYIHB IPEABApPHUTEIIBHO €€
Ha3BaHUE CO CBOMM HAay4YHBIM pyKoBojauTeneM. PykoBomutens B JIMYHOU Oecene
MOKET MHAUBUAYAJTU3UPOBATH BHIOPAHHYIO CTYIEHTOM TEMY U3 IPEAJIaracMoro
CIIUCKA B COOTBETCTBUHU C HHTEPECAMU CTY/CHTA.

HUtorom KypcoBoll pabOThl SBISETCS TOJYYEHHOE CTYACHTOM B XOJI€
CaMOCTOATENLHOTO HCCIIeIOBaHUs pellieHrne chopMyIupoBaHHOU 3amaun. PaboTa
BBITIOJIHAETCS B CPOKHU, TPETYCMOTPEHHbBIE YUEOHBIM IJIAHOM.

OO6muMu TpeboBaHUAMH K KypCOBON padoTe ABISIOTCA:

— YETKOCTh M JIOTUYECKASI MOCIIEA0BATEIEHOCTD U3JI0KEHHSI MaTeprara;

— yOequTeNnbHOCTh apryMEHTalUN;

— KPaTKOCTh U TOYHOCTH (POPMYITHPOBOK, UCKIIOYAIOIINX HEOJTHO3HAYHOCTh
TOJIKOBaHUS;

— HaJIM4KUe KOHKPETHO MOCTABJIEHHOM 3a/1a4i 1 00OCHOBAHHBII aJITOPUTM €€
peleHus;

— HOpMaTHUBHasi 000OCHOBAaHHOCTb.

Hanuune B paboTe TeOpeTHUECKUX MOJOKEHUM, CAaMOCTOSITEIbHBIX BHIBOJIOB
U pEeKOMEHJAlMi — 3TO 00s3aTelbHOE YCIOBHE KYpCOBOM pabOThl CTYAEHTA.
JIOCTOBEpHOCTh LUTUPYEMBIX HMCTOYHUKOB, Oyab ATO CHElualdbHas Hay4dHas
JUTEpaTypa, CTaTUCTUYECKUE JaHHBbIC, aHKETHBIC WJIM pPaCUETHbIE MaTepualbl,
000011IeHHE PE3yNIbTATOB MPAKTUKU — HEOOXOJUMbIE M 00S3aTeNbHBIE JIEMEHTHI
UCCJIEIOBAHHUS.

KypcoBas pabGorta nobkHa 0a3MpoBaThCS Ha 3HAHUM 3aKOHOJATEJIBHOM,
HAay4YHOM, yd4eOHOUM JaUTepaTypbl, COCTOSHUS TMPAKTUKU B paMKax IpeameTa
uccnenoBanusi. KypcoBass pabotra HocUT 000OIIAIONIMI XapakTep W JOJKHA
coJiepKaTh HEKOTOPBIE OTNEJbHBIE CAMOCTOSITEIbHBIE BBIBOJBI U PEKOMEHIAIUU.
KypcoBas paboTa 10JKHa TaKkKe IPeICTaBIsATh COO0M 3aKOHUYEHHOE TEOPETUYECKOE
U (WIK) OMNBITHO-IKCIIEPUMEHTAILHOE HCCIEAOBAaHUE OJHOW U3 aKTyalbHBIX
COIMAJIbHO-D)KOHOMHYECKHUX, YIPABICHUYECKUX M APYTHX MPoOJeM; CBSI3aHHBIX C
BOIIPOCAMH HPKOHOMHUYECKON 0€30MacHOCTH OOIEeCTBa, rOCYJapCTBA M JMYHOCTH,
CyOBEKTOB HAKOHOMHYECKON JIEATENbHOCTH, COJEpKaThb HAyYHbIA  aHaIN3
JIEUCTBYIOIIETO  3aKOHOJATENhCTBA M HAYYHO-TIPAKTUYECKOW  JIUTEPATYpHI,
COCTOSIHUS TPAKTHKH; COACPKATh CAMOCTOSITENIbHbIE HAy4YHO OOOCHOBAaHHBIC
BBIBOJIBI U TIpE/IJIOKeHUs. HayuHast HOBU3HA U MPAaKTHUYECKasi 3HAYMMOCTh KypCOBOM
pabOTHI ABJISIOTCS OCHOBHBIMU KPUTEPUSIMH KaueCTBa UCCIIEIOBAHUS.

KypcoBas paGota siBIsieTCs CaMOCTOSITEIbHBIM Hay4YHBIM HCCIEAOBAHUEM U
M0 CBOCU CTPYKTYpe U CTENEHU MPOpPabOTKH BBIOPAHHOW TEOPETUUYECKOU W/WIIU
MPaKTUYECKON MpoOsieMbl 00ECTIeUnBAET HE TOJIBKO 3aKpEIJICHUE aKaJeMUYECKON
KyJbTYpPbl, HO M HEKOTOPYI) HEOOXOAUMYIO COBOKYIMHOCTh METOAO0JOTUYECKUX
NpEJACTAaBICHUM W  TMPAKTUYECKUX  HABBIKOB B  M30paHHON  oOjacTu
poecCHOHANTEHOM NESITEIEHOCTH.

Takum obpazom:

— KypcoBasi paboTa I0JKHA HOCUTh HAYYHO-UCCIICIOBATEIHCKUN XapaKTeD;

— coJepkaHue paboThl JOHKHO OTpaKaTh HCCIEAyeMylo MpoOjeMy B
KOHTEKCT€  3HAYMMOCTHM  COBPEMEHHBIX  TOCYJAapCTBEHHBIX,  COLIMAJIBHO-
PKOHOMHYECKUX H TOJUTHYECKUX TMPOOJIEeM, COOTBETCTBOBATH COBPEMEHHOMY



COCTOSIHUIO W TIEPCIIEKTHBAM Pa3BUTUSI YIKOHOMHUYECKOW 0€30MacCHOCTH OOIECTBa,
rocyAapcTBa U JUYHOCTU, CyObEKTOB 3KOHOMUYECKOHN JESTEIBHOCTH;

— paboTa AO0KHA OTpaKaTb YMEHHS CTyAEHTa CaMOCTOSITENIbHO COOUpAaTh,
CUCTEMATU3UPOBATh MaTepuaibl U aHAIU3UPOBATH CIIOKHUBIIYIOCS CHUTYaIUIO
(TEeHIIEHLIMM) B TIPAKTUYECKON JEATEIBHOCTH OpraHu3aluuid (MpeAnpusiTHii) Wik B
cdepe obecrieyeHns: 3aKOHHOCTU U TIPABOIIOPSAKA, IKOHOMUUECKOM 0€301MacHOCTH;

— TeMa paboThl, €€ IeJU M 3a/ladyd JOJDKHBI OBbITh CBS3aHBI C PEIICHUEM
po0JIeM UCCIIeIOBAHNS,

— paboTa JOJDKHA UMETh YETKYIO CTPYKTYpPY, 3aBEpIICHHOCTb, OTBEYATh
TpeOOBaHUSIM  JIOTUYHOTO,  TOCJIEIOBATEIFHOTO  HW3JIOKEHUS  MaTepuana,
000CHOBaHHOCTH CJICJIAHHBIX BBHIBOJIOB M MPEIJIOKCHUM;

— TMOJIO)KEHUS, BBIBOJABI M PEKOMEHJIAIMU KypCOBOW palbOThl JOJKHBI
OMHPATHCS HA peasbHbIC (DAKTHYECKUE JTAHHBIC TT0 KOHKPETHBIM OPTaHU3AINsAM, a
TaKK€ HOBEWIIHNE CTaTUCTHUYECKUE TAHHBIE U JEHCTBYIOIIME HOPMATHUBHBIE AKThI,
JOCTHKEHUSI HAYKH U PE3YJIbTaThl TPAKTUKH.

KypcoBass paGora pomkHa oOTBeYaTh TPEOOBAHMSM, MPEIBSIBISIEMbIM K
YPOBHIO MOATOTOBKM 10 HampaieHuto 38.03.02 MenemxkmenT, mupoduiib
MeHeKMEHT OpraHu3aluu.

Hanucanue u odopmiieHne KypcoBod pabOThl JOHKHO TNPOBOAUTHCS B
CTPOTOM  COOTBETCTBUM C TpeOOBaHMSIMHU K  O(QOPMIICHHUIO  TEKCTOBOM
nokyMeHTtaruu. OdopmiieHre paboThl TOKHO COOTBETCTBOBATH JICUCTBYIONIEMY B
HNucTuTyTe cTangapry.

2. Bb10op Tembl KypcoBoii padoThbI

CTyneHT [OKEH BHHUMATEIIbHO O3HAKOMHUTBCS C MPUMEPHOM TEMaTUKOM
KYpCOBBIX paboT, uMerouieics Ha kadeape, BbIOpaTh TEMYy U COOOUIUTH O HEW
HAay9YHOMY PYKOBOAMTENIO. B TOM ciydae, eciau CTyJAeHT MMEeT O0OOCHOBAaHHBIN
WHTEpEeC K HHOW TeMe, CBOM BBIOOP OH JOJDKEH COTJIacoBaTh C HAYYHBIM
pyKoBoauTeNeM. BhImonHeHne paboThl HAa TeMy, M30paHHYIO MPOM3BOJIBHO, 0€3
COTJIACOBAHMSI, CUUTACTCS HEBBITIOJTHCHHOM.

3. CocTaBiieHNe IUIAHA KYPCOBOil padoThI

Br160p TeMbI U cocTaBlieHUE T7IaHa HE JOHKHBI TPOUCXOAUTH MEXaHUUYECKH.
[IpeaBapuTenbHO HEOOXOAMMO O3HAKOMUTHCS C COOTBETCTBYIOLIUM pa3aesioM
y4eOHUKa, TOHSATH COJICP)KAHUE TEMBI, OMPEACIUTh €€ MECTO U 3HAuCHHE B
M3y4aeMOM Kypce.

1o cornacoBaHuIO ¢ HAYYHBIM PYKOBOJIUTENEM OIpPEACIISIeTCs IIaH paboThI.

Jliist Gosiee YETKOTO OMpeNeneHusl Kpyra BOIPOCOB, KOTOPbIE HEOOXOAMMO
pPaccMOTPETh, KX/l pa3ziesl IlaHa MOXHO Pa3BEpPHYTh Ha Oojiee MENKue MOJ
BONpocChl. IIpu 3TOM cremyer MOMHHUTH, YTO W3JIMILHEE NEPErpPYKEHUE IUIaHa
paboOThl MHOXKECTBOM BOTIPOCOB Hellenecoo0pa3Ho. [1epBriii mpu3HaK HEMPABUIHLHO
COCTAaBJIEHHOI'O IUIAHA — MOBTOPEHHUE OJHMM M3 BONPOCOB HA3BAHUS BCEU TEMBI.
Kax b1l oTAeIpHBIA BOIPOC AOJDKEH PACKPHIBATH TOJIBKO €€ YaCTh.



[Tocne cocTtaBnenus miaaHa KypcoBOil paboThl HEOOXOIUMO COTJIACOBAThH €ro
C HAYYHBIM PYKOBOAMUTENEM. be3 Takoro coriaacoBaHus MPUCTYNATh K PACKPBITHIO
TeMbl He pekoMeHayeTcsa. CTyAEHT COBMECTHO C HAYYHBIM PYKOBOJUTEIEM
YTOUHSIET KPYr BOINPOCOB, IMOJICKANMX HM3YYEHUIO, COCTaBISIET  IUIAH
UCCJIEIOBAHUSI, CTPYKTYPY paOOThl, CPOKH BBHITIOJHEHHUS €€ 3TaloB, OMpelemseT
HEOOXOAUMYIO JIUTEPaATypy U Jpyrue MaTepuabl.

Coneprxanue KypcoBOoi pabOThI IOHKHO COOTBETCTBOBATH €€ TEME U ILJIAHY.

KypcoBas paboTa umeeT clieyronlyro CTpyKTypy:

— TUTYJIbHBIN JIUCT;

— COJZIEp)KaHME;

— BBEJICHUE;

— OCHOBHAas 4acTh;

— 3aKJIIOYCHHE;

— CHHCOK JINTEPaTyphl;

— TEPMHHOJIOTUS

— TpuIoKeHHe (B caydae He0OOXOJAUMOCTH).

Bo BBeneHnn HEOOXOAMMO OOOCHOBaTh AKTYyalbHOCTh W IPAKTUYECKYIO
3HAYMMOCTb BBIOPAHHOM TE€MBI, IPOBECTU AHAJIU3 HAYYHOU U YUEOHOU JIUTEPATYpHI,
chopMyIMpPOBATH LENb U 33/1a4l, OOBEKT U MPEIMET KypCOBOM pabOThI, THIIOTE3Y,
KpyI' paccMaTpHBAaeMbIX NPOOJEM, ONPENETUTh HOBU3HY M MPAKTHYECKYIO
3HaYUMOCTh ucciefoBaHus. OO0beM BBEIEHUS JOJDKEH ObITh B mpexaenax 4-5
CTpPaHHIL.

OcHoBHast 4acTh KypcOBOM paOOTHI BKJIIOUAET IJ1aBhl (aparpadpbl, pa3ieibl)
B COOTBETCTBUU C JIOTUYECKOW CTPYKTYpOH u30KeHusa. Ha3BaHue riaBbl He
JOJKHO JyOJIMpOBaTh HAa3BaHME TEMBbI, a Ha3BaHUE maparpadoB — Ha3BaHHUE IJIaB.
DopMyITUPOBKH TOTHKHBI OBITH JAKOHUYHBIMU U OTpaXKaTh CyTh I1aBhl (maparpada).

OcHoOBHast 4aCTh KYpCOBOM pabOThI JOJKHA COJIEPKATh JBE IJIaBHhI.

[lepBas rimaBa NOCBSIIAETCS TEOPETUYECKUM aCIEKTaM M3y4aeMoro oObeKTa
U TpeaMeTa KypcoBoM paboThl. B Heil packpblBaeTcs TeOpeTHYecKas U
METO/I0JIOTUYECKAs CYIIHOCTh MCCIETyEMOUM MPOOIEMBI, ONPEIEISIETCS COCTOSTHUE
ee pa3pabOTaHHOCTH HA OCHOBE 0030pa JUTEPATypbl U HOPMATHUBHBIX aKTOB,
U3JIaraeTcsi KOHLEMIMS €€ PpEeIIeHUs C YYETOM KOHKPETHBIX YCJIOBHUU
(GYyHKIMOHUPOBAHUS UCCIEAYEMOro 00BEKTA, IPUBOAUTCA 0030p TEOPETHUECKOTO U
METO/I0JIOTUYECKOTO TMOAXOA0B K MCCIEIOBAHUIO NPEIMETa, METOAOB aHAJIMU3a,
COJEPKUTCS 0030p UCTOIb3YEMbIX UICTOYHUKOB MH(GOPMaILlMK, HOPMATUBHON 0a3bl
0 TeME KypCOBOM pabOTHI.

Bropass rnaBa mocBsiaeTcs aHaIW3y MNPAKTUYECKOTO Marepuana. B srou
IJIaBE COIAEPIKUTCS:

— aHaJU3 KOHKPETHOTO MaTepuasa 1o u30paHHoi TeMe;

— OINKMCAHME BBISABJICHHBIX MPOOJIEM W TEHJAEHUUH pa3BUTHUA OOBEKTa U
IpeaMeTa U3y4eHUs] Ha OCHOBE aHajin3a KOHKPETHOro Marepuana mo M30paHHOM
TEME;

— OMHUCAHUE CTIOCOOOB PEIICHUS BBISIBJIECHHBIX MPOOJIEM.



Ha 6a3e mpoBeneHHOTO aHanW3a JOHKHBI OBITh MPEICTABICHBI OCHOBHBIC
HanpaBieHUs (IPOEKTUPYEMbIE MEPOTIPUATHS, Ty TH, IPETIOKEHUS, PEKOMEH AU
U T.JOI.) peHIeHWs paccMaTpuBacMOW MPOOJIEeMbl, WX OpPraHU3AIMOHHOE |
IKOHOMHUYECKOoe oOocHoBaHHWe. Bech mmdpoBoil Marepwan JODKEH OBITh
MaKCUMaJbHO CBEXHUM — TEPHOJ HCCIEAOBaHUS AN PabOThI, BBIMOJHIEMON B
TEKYIIIeM T'oJly, TOJDKEH 3aBEePIIaThCs HE paHee, YeM MPOILIBIA WU TO3aMPOILITBIA
roga. MccrienoBanue MODKHO COTMPOBOXKIATHCS AHATUTUYCCKUMHU TaOJIMIIAMHU,
rpaguKkaMu, pUCyHKaMH | T.1I.

3aBepIiaroniell 4acTbio KypcoBOil pabOThI SIBISIETCS 3aKIIIOUEHUE, KOTOPOE
COJICP>KUT BBIBOJABI M TIPEIJIOKECHUS C UX KPATKUM OOOCHOBAHHEM B COOTBETCTBHUH
C TOCTaBIICHHOW TMENbI0 W 3a JadyaMd, PACKPHIBACT 3HAYUMOCTH TOJYYCHHBIX
pe3yabTaToOB. 3aKII0YEHHUE HE TOJDKHO COCTABIATH OOJIEe MSITH CTPAHUIL TEKCTA.

B 3aximroueHnN cyMMupPYIOTCs, 0000IIIaf0TCS TEOPETHUSCKHE U TPAKTUISCKHE
BbIBOABL. OHM JOJDKHBI OTJIMYATHCA MPUKIAJHBIM XapaKTepoM, COJEpKaTh
PEKOMEHIAllMU TI0 COBEPIICHCTBOBAHUIO BRIOPAHHOM TeMbI KypCOBOU pabOTHI.

Tepmunonorus Bkitodaet B ce0s1 10-15 0CHOBHBIX TEPMUHOB, HCTIOTB3YEMBIX
B paboTe, pacmoI0KEHHbBIX B aJIpaBUTHOM MOPSIKE.

Cnucok HuCHoJIb30BaHHBIX MCTOYHUKOB OTpaXaeT IEpeueHb HCTOYHUKOB,
KOTOpbIE HCIOJIB30BAIMCh TPHU HAMHUCAHUM KypcoBoil paboTel (He MmeHee 20),
COCTABJICHHBIN B CJIEAYIOIIEM MOPSIKE:

a) HOPMaTUBHO-TIPABOBas JINTEpaATypa:

— (enepanbHbIe 3aKOHBI (B OYEPETHOCTU OT MOCJIEAHErO Irojia MPUHATUS K

PEAbIAYIIIM);

— yka3el IIpesunmenta  Poccuiickoit  @Depeparuu (B TOH ke
MOCJIEIOBATEIbHOCTH);

— mnoctaHoBieHuss IIpaBurennbctBa Poccuiickoit ®enepauuu (B TOM ke
OYEpPETHOCTH);

— UHBIC HOPMATUBHBIC MIPABOBHIC AKTHI;

—  uWHBIE  oduUIUATBHBIE  MaTepuainbl  (PE30JIOIUU-PEKOMEHIAITNU
MEXIYHAPOJHBIX OpraHu3aluii u KOH(EpeHIHH, Oo(HUIHaIbHbIE TOKJIAIbI,
oduIaIbHBIC OTYETHI U JIP.);

0) OCHOBHAs JIUTEpaTypa:

— MoHorpaduu, y4eOHUKH, y4deOHbIe mocoOus (B andaBUTHOM TMOPSIKE)
(u3manus He cTapiie 3-X JeT);

B) JIONIOJIHUTENIbHAS JTUTEpaATypa:

— MoHorpaduu, y4eOHUKH, yyeOHble mocoOusi (B andaBUTHOM MOPSAKE)
(u3manus crapiie 3-X JieT);

') HHTEPHET-PECYPCHI.

[IpunoxxeHuss MOTYT COCTOSATH W3  JIOMOJHHUTEIBHBIX  CIPABOYHBIX
MaTepHaioB, HWMEIOIIMX BCIIOMOTAaTEeIbHOE 3HAYCHWE, HalpuMep: KOmui
JIOKYMEHTOB, BBIJICPIKEK U3 OTUETHBIX MAaTEPUATIOB, CTATUCTUYECKUX JTAHHBIX, CXEM,
Ta0JIHII, TUarpaMm, IPOrpamMmM, TOJIOKEHHUH U T.I1.

O0BeM KypcoBO pabOTHI JOJDKEH COCTaBIATh 35-40 cTpaHWI] IEYaTHOTO
TekcTa (6e3 npunoxkenuit). TekcT KypcoBoi pabOThI TOJDKEH OBITH MOJATOTOBJICH C
WCITOJIb30BAaHUEM KOMIIBIOTEpa B TEKCTOBOM pemaktope Word, pacredatan Ha



OJHOM cTOopoHe Oemoii Oymaru ¢dopmara A4 (210 x 297 MM), ecaum HHOE HE
IPETYCMOTPEHO CIIEIM(DUKOIA.

4. Coop Hay4HOIl HHpOpPMALMH, OTHOCALIEHCH K TeMe UCCIAeT0BAHUSA

B ocHOBe ycnemHoro BeIMOIHEHUSI KypCOBOM pabOThI JIEKUT cOOp HayUHOU
uHpopmaruu. IloMuMo MoOHOrpaguUeckoil uUTEepaTypbl MOXKHO MOYEPIHYThH
MOJIE3HYI0 MH(POPMALIUIO U3 PA3JIUYHBIX KYPHAJIOB, TAKXKE CTYJIEHTY HEOOXOIMMO
O3HAKOMUTHCSI C HOPMATMBHBIMU TPABOBBIMU aKTaMH, MO BBIOpaHHOW Teme
KypcoBoil paboTsl. [ meneit paboThl, 3TO MOTYT OBITh KaK JACHCTBYIOLIUE aAKTHI,
TaK U yTPaTHBIINE CUITY HIIM IPOEKTHI aKTOB.

Jliist mon0opa ¥ COCTaBIEHUS CIKMCKA JIMTEPATYpPbl HEOOXOAMMO BHUMATEIBHO
O3HAaKOMHTbHCS C KaTajJoromM OMOINOTEK.

Chnmcok HMCIoNbh3yeMOl JUTEpaTyphl (CIHUCOK JTUTEPATYpPHl) MOJDKEH OBITh
MOJIHBIM U BKJIIOYATh OCHOBOIOJIAraroiue MoHorpaduueckue padoThl, yueOHbIE
1ocoOusi, HOPMATUBHBIN MaTepual U XypHajibHble cTaThH. [locie KoHCyabTalMK C
HayYHBIM PYKOBOJUTENIEM IO OTOOpPAaHHBIM HMCTOYHUKAM CTYAEHT MPUCTYHaeT K
yIi1yOJIEHHOMY W3YYEHHIO0 HEOOXOANUMOM JIUTEPaTyphl.

5. AHaJIM3 COCTABHBIX YacTel MpodJieMbl, H3JI0KeHNE TeMbI

[Tocne mogdopa COOTBETCTBYIOIIEH JINTEPATYPHI HACTYNAET CaMblidi BaXKHbBIN
Y OTBETCTBEHHBI MOMEHT B IPOIIECCE TOATOTOBKU KYpCOBOW pabOThl — UTEHUE U
KOHCHEKTUPOBAHUE JINTEPATYPHBIX HCTOYHUKOB.

Jlns Toro d4roObl TONYYUTh IEIbHOE TIpeACTaBiieHHe 00 u3ydaeMou
npo0semMe, HAaUMHATh MOATOTOBKY CIEAYET C MPOUYTEHUS 3aIMCH COOTBETCTBYIOLIEN
JeKUMM WM TrJaBbl B ydyeOHuke. Ilpexxme dvem JnenaTh  BBINMCKUA U3
MOHOTpaUYEeCKON JIUTepaTyphl, CIEAYEeT MPOUYMUTATh MPOU3BEIECHUE WIH €ro
3aKOHYEHHYIO YaCTh IMOJHOCTBIO, YJIOBUTh OCHOBHYIO MBICJIb aBTOPA, COIMIOCTABUTH
€€ C UMEIOIIMMCS Y BaC MJIAHOM padoThl, CAENATh TOMETKHU C MOMOIIbIO 3aKJIa0K,
a 3aTeM YK€ IPUCTYNATh K U3JI0KEHUIO OCHOBHBIX ITOJIOKEHU.

N3ydyeHne WHOM crienualibHOM JINTEPATYPbl, HOPMATUBHBIX IPABOBBIX AKTOB
IIPOBOJUTCSI B TAKOM XK€ TOPSJIKE.

PekomennyeMbple Hay4dHBIM PYKOBOJIWTENEM Il MHOATOTOBKM KYpPCOBBIX
paboT UCTOUYHUKH MTOI00PAHBI C YYETOM CYLIECTBYIOIIUX PA3IMYHBIX TOUEK 3PEHUS
1o n30panHoil Teme. CiaenyeT u3y4uTh U peKOMEHIyEeMbIE KYpPHAJIbHbIE CTaThH, T€
OTPa)KE€HbI HOBBIE B3TJIsA1bl. HEKOTOPBIE HCTOYHMKHN HNPOULUIBIX JIET PEKOMEHJOBAHBI
JUISL W3Y4YEHUs C 1EIbl0 BBIPAOOTKM HABBIKOB KPUTHUYECKOTO OCMBICIEHUS
OTPaXEHHBIX B HUX MO3UIMI aBTOpOB. [Ipu 3TOM HEOOXOAUMO MOMHUTH, YTO U B
CTapblX M3AAHUSX MHOTHE MPOOJEMbl M KaTEropuu pa3padoTaHbl C HAy4YHBIX
no3uii. CoNOCTaBIEHUE pA3IUYHBIX CYXICHHM — HENPEMEHHOE YCIOBHUE
BBITIOJIHEHUSI KypCOBOM paOOTBHI.

Takum oOpa3zoM, coOpaHHasi Hay4YHasi KH(POpMAIUs B MPOIECCE MOATOTOBKU
KypCcOBOIl paboThl JOJKHA OTpakaTb MMEIOIIMECS B3TJISAbl HA IMOCTABICHHYIO
npobiieMy, T.€. HEOOXOAUMBI 3JIEMEHTHI HAYYHON MOJIEMUKH.

Oco0o crnenyer MNOAYEPKHYTh 3HAYEHHE HOPMATUBHOTO MarepHana,
UCIIOJIb3yeMOT0 B KypcoBOM pabore. Kaxaplii CTyIEeHT JOJKEH MOKa3aTh CBOE



yMEeHHE pabdoTaTh C HOPMATUBHBIMH TNPaBOBbIMH akTamMu. CCBUIKM Ha HHX
HEOOXOJMMO HCIIOJIb30BATh MPU APTyMEHTALMH HAYYHBIX MOJOXKEHHUH, KOTOpbIE
HAIJIM B HUX 3aKpEIUICHUE WK TPeOyIOT HOPMAaTUBHON periaMeHTaluu.

N3n0xeHne TeMbl JOHKHO MPOBOAMTHCS B OIIPENEIICHHBIX paMKax. CHavyana
YTOYHSIETCS MOHATUMHBIN aIapar, Ha KOTOPBIM CIIEyeT ONEPEThCs MPU aHAJIM3E,
YEeTKO M KOHKPETHO M3JIaraercsi mpeaMeT HMCCIel0BaHus, Aaercs (HopMyIHpOBKa
TOTO WJIM MHOTO TEOPETHYECKOIrO IOCTYJATa B BHJE PAa3BEPHYTOIO ONPENEICHUS.
Jlanee packpbIBaeTCAd COIEPIKAHME BOIPOCA, ITOKA3bIBACTCS POJIb U 3HAYCHUE
M3y4aeMOro BOINPOCA, €ro MECTO B CHUCTEME TEOPETUYECKUX M IPAKTUYECKHUX
ITOJIO’KEHUM U KaTerOpUil.

BecbMma LIEHHBIM B KypCOBOM padoTe ABIISIETCS NOJAKPEIUIEHNE TEOPETHUECKUX
BBIBOJIOB (PaKTaMu MPaKTUYECKOW JEATEIbHOCTH, IMOJUTUYECKOM pPEaTbHOCTH,
IIPUMEPAMHU U3 IOPUINYECKON PAKTUKH.

5. O6paboTka MmaTepuaia B eJIOM

Ctuib U3J10XKEHUS KypCOBOM paboThl — Hay4yHbI. O0s3aTeNbHBIM yCIIOBUEM
KypCOBOM pabOT — 3TO MPUCYTCTBUE B HEHM AJIEMEHTOB MOJEMUKH, TaK KaK HEIb3s
pa3BUBATh HOBBIC B3IJISI/IbI MHAYE KAK MTOJIEMHYECKH.

Bce uactu kypcoBoit paOOThl JTOJDKHBI OBITH H3JIOKEHBI B CTPOTrOH
JIOTUYECKOM MOCIIEI0BATENIBHOCTH U B3aUMOCBSI3H.

6. OopMmiieHre KypcoBOil padoThl, NPeJACTABJICHHE €€ HAYYHOMY
PYKOBOIMTEIO

KypcoBas pabdora BeimosnHsieTcs Ha Oymare ¢opmata A4 Ha OJHON CTOpOHE
aucta. JIMCTBI CIIMBAKOTCS B MAIKe-CKOPOCHIMBATENIE WM TEepPerieTaroTCs.
[TomoxxuTenpbHYIO OIIEHKY KypcoBas paboTa TONydaeT MpH COONIOIEHUU
CJIETYIONTUX TPEOOBAHMIA:

— TUIaH paboThI MOJHOCTHIO PACKPHIBAET COACPIKAHNE TEMBI;

— BOMPOCHI IJIaHA COCTaBJIEHBI JIOTUYHO W TIYOOKO YBSI3aHBI C MPOQuiIeM
Ka(eapel, ¢ COBPEMEHHOCTBIO;

— B paboTe HCMOJIb30BaHbl JAMCKYCCHOHHBICE MaTepuabl M TPEJCTaBICHA
cOOCTBEHHAs MO3HIINAS aBTOPA IO MPoOeMe;

— TEOPETUYECKUE TMOJIOKEHHUsSI pabOThl MOJKPEIUIEHbl KOHKPETHBIMHU
MPAKTUYECKUMH MPUMEPaAMHU.

[locrne mpoBepkH HayyHBIM PYKOBOAMTEIEM KypcoBas paboTa BbIIAETCS
CTYACHTY JJIsi O3HAKOMJICHHUSI M1 BO3MOXKHOTO HCIIPABJIEHUSI TEKCTa. TOJIBKO MOCTe
yCTpaHEHUS YKa3aHHBIX 3aMEYaHUN U TOPaOOTKHU CTYACHT JOIYCKAETCS K 3aIHTe.

7. 3ammTa KypcoBoi padoThbl

3amnmTa COCTOUT U3 KOPOTKOTO JI0KIIaaa (3-5 MUHYT) U OTBETOB Ha BOIIPOCHI.
Bo Bpems 3amuthl KypcoBOMl paOOThl CTYJAEHT JOJDKEH MPOAEMOHCTPUPOBATH
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cBOOO/HOE BiaJeHUE TEeMOW padOThl, 3HAHUE HCTOYHHKOB, IUTEPATypbl H
HOPMATUBHOTO MaTepuana.

OkoHuaTenbHas OIICHKAa KYpCOBOM pabOThl BBICTABISETCA [0 HTOram
3alllMThI, C YYETOM BBINOJHEHUs TpeOoBaHUNH MO O(OpMICHUIO pabOTHI.
3amuIileHHbIe KypCcoBble padOThI CTYICHTaM HE BO3BpAIIAOTCSI.

CryaeHTsl, HE cllaBlllM€ KypcoBble PabOThl B CPOK WJIM TOJYyYUBIIHE Ha
3aIllMTE HEYAOBJIETBOPUTEIbHBIC OIEHKH, CUUTAIOTCS UMEIOIIMMHU aKaJEeMUYECKYIO
3aJI0JKEHHOCTD M HE JIOIYCKAKOTCs K cjaue dK3aMEeHa 0 JAHHOW JUCLUIUIMHE.

8. TpeGoBanus K 0(pOPMJIEHHIO KYPCOBBIX padoT

8.1 OOume TpeboBaHus K 0(OPMIICHHUIO TEKCTa KYPCOBOM pabOTHI.

O0BeM KypcoBOM pabOTHl JOJDKEH COCTaBIATh 35-40 cTpaHWI] EYaTHOTO
TekcTa (0e3 npunoxkeHui). TeKCT KypcoBoil pabOThI 10KEH ObITh MOJATOTOBJIECH C
UCIIOJIb30BAaHUEM KOMIIBIOTEpa B TEKCTOBOM penaktope Word, pacreyatan Ha
oJIHOM cTopoHe Oenoit Oymaru ¢opmara A4 (210 x 297 mMMm), ecnu UHOE HE
IPEAYCMOTPEHO CHEIU(DUKOM.

[TapamMeTpsl CTpaHUIIBI:

— moJis: JeBoe — 3 cM; mpaBoe — 1,5 cM; BepxHee — 2 CM; HMKHEE — 2 CM;
OTCTYI JJIs NIepBO# CTpoku ab3ama — 1,25 cMm.

— mpudt: rapautypa — Times New Roman, pazmep — 14 1T, MeKCTpOUHBII
uHtepBai — 1,5 .

BripaBHUBaHME 3arojlOBKOB MO IIEHTPY, OCHOBHOW TEKCT — MO IIUPUHE
cTpaHullbl. BHe 3aBUCMMOCTH OT cmoco0a BBINOJHEHUS pPabOThl KadyeCTBO
HaIeyaTaHHOTO TeKCTa U 0(POpMIICHHUSI UIUTFOCTPALIUM, TAOIHI], paCleuyaToK JOJKHO
YAOBJIETBOPATh TPEOOBAHMIO MX YETKOTO BOCMPOU3BeAeHUs. [Ipu BbINMOITHEHUU
KypcoBOM  palOOThl HEOOXOAMMO COOJIIOJaTh  PABHOMEPHYIO  IUIOTHOCTD,
KOHTPACTHOCTh U YETKOCTh M300paXKeHUs 10 Bcel padoTe.

3aroyioBKU CTPYKTYPHBIX 3J1eMeHTOB paboThl («Conepkanue», «Breaenue»,
«3akmtoueHue», «Tepmunonorus», «CUCOK AUTEPATYPhI»), Pa3leiOB OCHOBHOM
YacTH, a TaKKe MOAPA3AEIOB U IMMYHKTOB CJIEAYET pacrojaraTb B CEpEINHE CTPOKH,
0e3 TOYKM B KOHIIE M TIedaTaTh CTPOUYHBIMU OyKBaMH (KpOMe TIEPBOM MPOIUCHO),
HE ToT4epKuBas, 14-M monyXxupHbIM mprudToM). Eciiu 3arotoBOK COCTOUT U3 ABYX
MPEJIOKEHUM, UX PA3CISIOT TOYKOW. PaccTosiHre Mex 1y 3aroJJOBKOM M TEKCTOM,
MEK/]Ty 3aroJIOBKaMH pasjiena v mojipasjelia J0KHO COCTaBIISITh OJIHY CTPOKY.

Kaxnapiii pazgen paboThl PEKOMEHJyeTCs HayMHaTh C HOBOTO JIMCTa
(cTpanuiiel), maparpadbl pacmoJjiararoTcs Ipyr 3a apyroMm. B Tekcre ciemyer
MIPUMEHSTh KPaCHYIO CTPOKY, BBIJIEIsAA 3aKOHYEHHYIO MBIC)IL B a03ail. B mporiecce
nevaTtaHusi Wik Habopa TeKCTa NP MEepexoje Ha CICAYIONIYIO CTpaHUIly He
PEKOMEHTyeTCS:

— OTPBIBATh OJIHY CTPOKY TEKCTa WJIU CJIOBA OT MPEBIIyIIero ab3ana;

— HAYMHATH OJHY CTPOKY HOBOTO a03alla Ha 3aKaHYMBAIOIICWUCS CTpPAHUIIE
(HOBBIN ab3all ciaeayeT HauYMHATh Ha IPYTroi CTPAHUIIE);

— OTpBIBaTh Ha3BaHWE TAOJMIIBI WJIM PUCYHKA OT CaMOW TaOIMIIbI WM
pUCYHKA.
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CtpaHuilbl KypcoBOW palOThl JOKHBI HWMETh CKBO3HYIO HYMEPAIHIO
apabckumu 1udpamMu OT TUTYJIBHOTO JIMCTa JI0 TIOCJIEAHEH CTpaHUIBl C
MIPUJIOKEHUSMHU, BKJIIOUasi BCE JIMCThI C WILTIOCTPAIIUSAMHU, TaOJUIIAMH, CXeMaMHu U
T.71. Ha TUTYyIbHOM JTKCTE, JINCTE COIEpKaHUsI HOMEpPa CTPAHUIL HE CTaBITCA, HO OHU
YUYUTBHIBAIOTCS B OOIed Hymeparuu. Homep cTpaHuIlbl MPOCTABISIOT B IIEHTpE
BEpXHEW YacTH JucTa 0€3 TOUKH.

BuyTpu TekcTta KypcoBod pabOThl MOTYT OBITh NMPHUBEACHBI NEPEUUCIICHUSI.
[lepen KaXapIM MEPEUYHCICHUEM CIIEAYET CTaBUTh TUPE WU, PU HEOOXOTUMOCTH
CCBUTKM B TEKCTE JOKyMEHTa Ha OJHO W3 MEPEUYUCIICHHH, CTPOYHYIO OYyKBYy (3a
UCKJIIOYeHueM €, 3, U, 0, 4, b, bl, b), MOCIEC KOTOPOH CTaBUTCA CKOOKa. Jlis
JeTANN3aIIY TIEPEUNCICHUN HEO0X0IMMO HUCIIOIh30BaTh apabckue mudpsl, mocie
KOTOPBIX CTaBUTCS CKOOKA, a 3aIUCh MTPOU3BOAMUTCS C a03aIIHOTO OTCTYTIA.

[Ipumep

1)

a)

0)

2)

a)

8.2 OdopmiieHue pa3aenos.

Pa3gensl OCHOBHOM 4dYacTH HAa3bIBAIOTCS TIJIaBaMHM M JIODKHBI HMETh
MOPSAKOBBIE HOMEPA B MpeJeaax BCEro JOKyMEHTa, 0003HauYeHHBbIE apaOCKUMU
nudpamu 0e3 Touku. Iloapaznensl AOMKHBI MMETh HYMEpAIUMI0O B Ipeaesiax
Kaxxjoro pazzaena. Homep moapaszaena cocToUuT U3 HOMEpOB paszjiena v nojipasena,
pa3aeneHHbIX TOUKOM. B KOHIIE HOMEpa moapas3aena Touka He CTaBUTCA. Pa3nensl,
KaK M MOJpa3/iesibl, MOT'YT COCTOSITh M3 OJIHOTO WJIM HECKOJbKUX MYyHKTOB. Eciu
paboTa HE UMeEET IOJpa3/ie]IoB, TO HyMepalus IMyHKTOB B HEM JIOJKHA OBITh B
npeqesiax Kakaoro pasjeiia, ¥ HOMEp MYHKTa JOJKEH COCTOSITh W3 HOMEPOB
pazzena W MyHKTa, pa3/ieJICHHbIX TOUYKOM. B KOHIlE HOMEpa IMyHKTa TOYKa HE
CTaBUTCH.

[Tpumep:

I'maBa 1 Ha3Banwme rimass! 1

1.1 HazBanue noapasaena 1.1

1.2 Ha3Banue nogpasznena 1.2

1.3 HasBanue noapaszaena 1.3

I'nmaBa 2 Ha3zBaHue riaBbl 2

2.1 Ha3zpanue nogpasaena 2.1

2.2 Ha3anue nogpasnaena 2.2

8.3 OdopmiteHne WITFOCTpaIii, pUCYHKOB.

Wnmoctparust (4epTexu, rpaduku, CXeMbl, KOMIBIOTEPHBIE PaCIICUaTKH,
JTUarpamMmbl, POTOCHUMKH ) CIIEAYET pacioiaraTh B paboTe HeIOCPEACTBEHHO ITOCIIe
TEKCTa, B KOTOPOM OHHW YIIOMHHAIOTCSI BIIEPBBIC, WJIM Ha CICAYIOUICH CTpaHWMIIC.
Wnmoctpanuu (GOTOCHUMKH) MOTYT OBITh B KOMITBIOTEPHOM HCIIOJTHCHHUHU, B TOM
quclie W IBEeTHhIC. Ha Bce miumocTparyu JTOKHBI OBITh JaHBI CCHUTKA B padoTe.
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Nnmroctpanyy, 3a UCKIIIOYEHUEM WILTIOCTPALUHI TPUIIOKEHUH, CIIEAYET HyMEPOBATh
apabckumu 1MdpamMu CKBO3HOW Hymepanuen. PucyHok oGosznavaercss «Puc. 1
HanmMenoBanue pucynka». OO03Hau€HHE PHUCYHKA pacrojiaraioT IocepeuHe
CTPOKH.

Nnmoctpanyu, npu HEOOXOAMMOCTH, MOTYT HUMETh HAaWMEHOBAHHE U
MOSICHUTENbHBIC JaHHBIE (MMOAPUCYHOUHBIN TeKCeT). CioBo «Puc.» 1 HauMeHOBaHUe
MTOMEIIAIOT MOCJIE MOSACHUTEIBHBIX TaHHBIX.

NtrocTpanuy KaXa0ro NpuiIokeHus: 0003HAYAIOT OTAEIbHOW HyMepalHen
apabckumu 1udpamu. [lpu ccplIkax Ha WUTIOCTPAllMU CIEAYeT MHCAaTh «B
COOTBETCTBHH C PHUC. 2.

8.4 Odopmitenne TadmiI.

Tabnuipl NPUMEHSIOT ISl JIy4IIed HarIsiAHOCTH W yA00CTBa CpaBHEHHS
nokazareneil. Ha3Banwe Tabmuipl 0053aTeIPHO W JOJDKHO OTpakaTb &
coJiep)KaHue, ObITh TOYHBIM, KPATKHM.

Tabnuiel, 3a HUCKIOUEHHEM TaOJWIl TPHUIOKECHHH, CIeIyeT HyMepOoBaTh
apabckumu 1MpamMu CKBO3HOW HyMmepamueil. TaOnuIpl KaKJI0ro MPHIIOKEHUS
0003HaYaIOT OTJEILHON HyMepanuen apadbckumu 1udpamu. Hanpumep, «Tabnua
1». 3aromoBku Tpad W CTPOK TAOIHUIBI CIEAYeT HE BBIACIATH IOJYKHPHBIM
mpudTOM M TIHMCATh C MPOMUCHONW OYKBBI B €IJMHCTBEHHOM YHCJIE, a T10/13aT'0JIOBKH
rpadp — cO CTpOYHON OYKBBI, €CIIM OHHM COCTABJISIOT OJHO TMPEJIOKEHHUE C
3aroJOBKOM, WJIM C TMPONUCHOW OYKBBI, €CIM OHU HMEIOT CaMOCTOSITEIbLHOE
3HaYeHWe. B KOHIIE 3arojIoBKOB M MOJ3arojOBKOB TaOJIMI[] TOYKH HE CTaBsT.
Tabnuupl cieBa, chpaBa M CHU3Y OrpPaHUYUBAIOT JUHUSIMU. JlomyckaroTcs
IPUMEHSATH pa3mep 1mpudTa B TaOIHIe MEHbIIUN, YeM B TEKCTE. MeXCTPOUHbII
WHTEpBaa B Tabauue — 1 Or.

ITepen Tabmurieil ¢ BEIpaBHUBAaHUEM 10 TIPABOMY Kparo MOMENIASTCs CIOBO
«Tabmuma» u ee HoMep Oe3 Touku. Haszpanue TaOIMILI CleayeT MOMEIIATh Hal
Tabnuiei mo neHtpy. Hampumep:

Tabmuma 1
HasBanune TaOiuisl

HasBanue rpagsi |

HasBanue rpags 2

Ha3zpanue rpagsi 3

HaszBanue rpags 4

HaszBanue ctpoku 1 10 TeKcT TEeKCT TeKCT -
HazBanue ctpoku 2 10 To xe —
HazBanue cTpoku 3 15 — Tekcr

Tabnuiy cnegyet pacrnonarate B paboTe HEMOCPEACTBEHHO TOCIIE TEKCTa, B
KOTOPOM OHa YIOMHHAETCSl BIIEPBBIC, WM Ha Cleayromeid crpaHure. Ha Bce
TaONHIBl JOJKHBI OBITh CCHUTKH B padoTe. Ilpu cchiike ciemyeT mucath CIOBO
«Tabnuia» ¢ ykazaHueM e€ HoMepa.

TaGnuiy ¢ OOJBIIMM KOJUYECTBOM CTPOK JIOMYCKAeTCS IEPEHOCUTHh Ha
npyroit muct (crpanuily). Ilpu mepeHoce yacTu TaOMUIBI Ha3BaHUE MOMEIIAIOT
TOJILKO HAJ] TEepBOM YacTbio TaOJUIIbl, HWKHIOIO TOPU30HTAIBHYIO YEpTYy,
OrpaHUYMBAIOLIYI0 Talduily, He mpoBoiAT. Ilpu mepeHoce yacTu TabmMIBI Ha
Ipyrol aucT (cTpaHuily) ciioBo «Tabmuia» v HOMEp €€ YyKa3bIBaloT OJHMH pa3
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CripaBa HaJl MEPBOM YACThIO TAOMMIBI, HAA JPYrMMH YaCTSIMU MHIILYT CJIOBO
«IIpogomxeHne» W yKa3bIBalOT HOMep Tabmuubl, Hamnpumep: <«lIpogomxenue
tabmuibl 1». [Ipu mepeHoce Tabmuibl Ha JIpyroil JMCT (CTpaHMIly) 3arojiOBOK
MIOMEIIAIOT TOJIBKO HaJl €€ MEPBOM YaCTBIO.

Tabnuiy ¢ OONBIIMM KOJIMYECTBOM Tpad AOIMycKaeTcs AEIUTh Ha YacTH U
MOMEIIATh OJIHY YacTh MOJ APYTOM, B MpeeNax OqHON CTpaHullbl. ECiu cTpoku u
rpadsl TaOIUIBI BBIXOAAT 3a (hopMaT CTpaHUIIBL, TO B MEPBOM CIydyae B KaKJION
Y4acTH TaOJIUIBI TIOBTOPSETCS TOJIOBHAS CTPOKA, BO BTOPOM Cilydae — OOKOBUK.

Ecnu moBTOpsromuiics B pa3HBIX CTpoKax Tpadpl TaOMUIBI TEKCT
OJIMHAKOBBIM, TO MOCJIE NEPBOT0 HAMMCAHUS JOIyCKaeTcs 3aMeHa Ha cioBa «To
xey. Ludpel, 3HaKu, MaTeMaTHYECKUE W XUMUYECKAE CUMBOJIBI, MAPKH 3aMEHSThH
He nomyckaeTcs. Eciu mudpoBbie Wi HHBIE TAHHBIE B KAKOK-THO0 CTPOKE TaOTHITHI
HE MPUBOJIAT, TO B HEW CTaBSIT TUPE.

Bonbie Tabnuisl BBIHOCATCS B MPUIIOKEHUE.

8.5 Odopmiterne dhopmyi.

VYpaBuenus u GOpMyJibl CIEAYET BBICIATh U3 TEKCTa B OTIACIBHYIO CTPOKY.
Belie 1 HUke Kaxaol (GopMylibl WM YpaBHEHUS JIOJDKHO OBITH OCTaBJICHO HE
MeHee OJIHOM cBOOOAHOM cTpoku. Ecnu ypaBHEHHE HE yMenlaeTcs B OAHY CTPOKY,
TO OHO JOJKHO OBITh MEPEHECEHO MOCJIe 3HaKa PABEHCTBA (=) WM IMOCJE 3HAKOB
witoc (+), MuHyc (—), yMHOKeHus (*), nenenus (:), Wik IPYTrux MaTeMaTHYeCKUX
3HAKOB, IPUYEM 3HAK B Hadalle CIECAYIOLIEH CTpOKW MOBTOpstoT. [Ipu mepeHoce
(dbopMyIIbl Ha 3HaKe, CAMBOJIM3UPYIOIIEM ONEPALlMI0 YMHOKEHUS, IPUMEHSIOT 3HAK
«X». IloscHeHue 3HAYEHUW CHUMBOJIOB M YHCIOBBIX KOAD(PUIIMEHTOB CleayeT
MPOBOJUTH HEMOCPEACTBEHHO MOJ (OPMYJIOM B TOM K€ IMOCIENOBATEILHOCTH, B
KOTOpOH OHHU JaHbl B (opmyne. DopMyibl ciaeAyeT HyMepOBaTh MOPSIKOBOMI
HyMepallien B rpezenax Bcei padoThl apabCcKkuMu u@pamMu B KPYTIIbIX CKOOKax B
KpailHEM IIPaBOM MOJIOKEHUH HA cTpoKe. CChUIKM B TEKCTE HA MOPSIKOBBIE HOMEpa
dbopmyn naroT B ckookax. [Ipumep — B hopmyie (1).

8.6 OdopmiieHHEe CCHUIOK.

B ciyyae He0OX0IMMOCTH MOXKHO M3J1araTh Yy>KH€ MBICIU CBOUMU CIIOBaMH,
HO B TOM BapHaHTE€ HEOOXOJUMO JeJIaTh CCHIJIKY Ha NEPBOUCTOYHUK, KOTOPBIN
JOJDKEH OBITh yKa3aH B CIHMCKE HMCHOJb3yeMoM JuTepaTypbl. CcbUika aenaercs
Cpa3y IMOCJ€ OKOHYAHMS LMTATHl WA M3JI0KEHHUSI YY)KOM MBICIM B TEKCTE B
KBaJIpAaTHBIX CKOOKaX C yKa3aHMEM HOMepa MCTOYHUKA U3 CIHUCKA JUTEPaTypbl (U
cTpaHullbl) (Hampumep: [6, cTp. 32] — MIECTOM MCTOYHUK B CIHUCKE JIUTEPaTypHI,
cTpaHua 32).

8.7 OdopmiieHne criMcka JIUTepaTyphl.

Bce ncrounnku, ncmoib30BaHHbIE TTPU HAIMUCAHUH KYPCOBBIX (JAUTUIIOMHBIX )
pabot (mpoekToB) (odulUaIbHBIE JOKYMEHThI, HOPMAaTHBHBIC aKThl, MOHOTpaduH,
y4€OHUKH, CTIPABOYHBIC TTOCOOUS, CTAThH U3 MIEPUOANUECKUX U3/IaHUIi, COOPHUKOB)
JOJDKHBI ObITH onicanbl B cootBeTcTBHM ¢ [[OCT 7.1 — 2003 bubnuorpadudeckas
3amuch. bubmmorpadguueckoe omucanne. HopMaTuBHBIE JOKYMEHTHI JTOJDKHBI
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pacnoJyiaraTbCsi IO 3HAYUMOCTH (FOPUAMYECKOW CHJIE), a BHYTPHU KaxXIou
BBIJICJICHHOM TPYMIIBI — IO XPOHOJIOTHH.

OcranbHble HCTOYHUKH (MOHOTpaduM, y4eOHUKH, YIeOHBIE TTOCOOHUS, CTaThU
U JIp.) TOJKHBI pacrojaratbes B aipaBUTHOM HOPSIKE.

3AKOHOJATEJIbHBIE MATEPUAJIbI
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Poccuiickass @eneparusi. 3akoHbl. O BOMHCKON OOSI3aHHOCTH M BOEHHOM
cayx6e [Tekct]: denep. 3akon: [mpursaT ['oc. Jlymoit 6 mapra 1998 r.: 0m00p.
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KHUTU
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pea. H.. TuxonoBa. — 2-¢ u3a. — M.: ®usmartiut: Jla6. 6a3oBbix 3uanumii; CII0.:
Hes. muanekr, 2002. — 630 c.

Uctopus Poccum [Tekcer]: yueb. mocoOue sl  CTYACHTOB  BCEX
cnermanbHocteli / B.H. beikos [u ap.]; otB. pen. B.H. CyxoB; M-Bo o6pa3oBanus
Poc. ®enepanun, C.-Iletepb. roc. necotexH. akai. — 2-€ u3ll., nepepad. u Jo11. / npu
yuactun T.A. Cyxosoii. — CII6.: CII6JITA, 2001. — 231 c.

MHOTI'OTOMHBIE U3JIAHW A

I'mnmuyc, 3.H. Counnenus [Tekcr]: B 2 T. / 3unanna ['unnuyc; Poc. akan.
Hayk, H-T Hay4y. uHPopM. no obuiecTB. Haykam|. — M.: Jlakom-knura: ["abectpo,
2001.

OTnenbHBIN TOM

Kaszpmun, B.Jl. CipaBounuk nomanisero Bpava [Texcr]. B 3 u. Y. 2. JleTrckue

6one3nu / Bnagumup Kazemun. — M.: ACT: Actpens, 2002. — 503 c.
Juccepranumu

benozepos, 1.B. Penurnosnas nosuruka 3ono0toil Opasl Ha Pycu B XIII —
XIV BB. [Tekct]: auc .... kaua. uct. Hayk: 07.00.02: 3ammmena 22.01.02: yTB.
15.07.02 / benozepos MBan Banentunosuu. — M., 2002. — 215 c.
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Bumnskos, 1.B. Moaenun u MeTOAbI OIIEHKH KOMMEPYECKHX OaHKOB B
ycinoBUsiX HeompeneneHHoctu [Tekct]: auc. ... kana. skoH. Hayk: 08.00.13:
samuiieHa 12.02.02: yrB. 24.06.02 / BumnsikoB Unes Bragumuposuy. — M., 2002.
—234c.

OJIEKTPOHHBIE PECYPCBHI

XyI0KECTBEHHAs] SHIUKIIONEANS 3apyO0eKHOr0 KJIACCUYECKOrO0 HCKYCCTBA
[D5eKTpOHHBIN pecypc]. — DIEKTPOH, TEKCTOBbIE, Tpad., 3B. JaH. U MPUKIATHAS
nporp. (546 M0O). — M.: bonbmiast Poc. sunukin. [u ap.], 1996. — 1 snexktpoH. omr.
muck (CD-ROM)

Pecypcsl ynaneHHoro aocryna

HccnenoBano B Poccun [DnEeKTpOHHBIM pecypc| : MHOTONpPENMET. Hayd.
KypH. / Mock. (pu3.-TexH. uH-T. — DIeKTpoH. KypH. — Jonronpyansiit : MOTH,
1998— . — Pesxxum moctyma K xypH.: http://zhurnal. mipt.rssi.ru.

Poccuiickas rocynapctBenHas Oubiauoreka [DneKTpoHHbIN pecypc] / Lentp
unpopm. texnonoruit PI'b ; pen. Baacenko T. B. ; Web-mactep Kosnosa H. B. —
DnekTpoH. gaH. — M. : Poc. roc. 6-ka, 1997— . — Pexxum nocryna: http:// www.rsl.ru.

COCTABHBIE YACTU JOKYMEHTOB
Cratbst U3 KHUTH WIH JPYTOro pa3oBOro U3gaHus

HBunaaunoBa, [.C. Kommaument: KOMMYHUKAaTUBHBIA CTaTyc WA
ctparerusi B quckypcee [Teker] / I'.C. JIBunsaunoBa // ConpanbHasi BIACTh S3bIKA:
c0. Hayu. Tp. / BopoHex. Mexperuod. uH-T oO11ecTB, HayK, BopoHex. roc. yH-T,
dak. pomano-repman. uctopuu. — Boponex, 2001. — C. 101-106.

CraTps U3 cepuaIbHOrO U3IaHUS

boronto6oB, A.H. O BellleCTBEHHBIX pE30HAHCAX B BOJHOBOAE C
HeoqHOpOHBIM 3anoiaHeHueM [Tekct] / A.H. boromo6os, A.JI. JdenuubH, M./I.
Mansix // Becta. Mock. yu-Ta. Cep. 3, ®uzuka. Actponomus. — 2001. — Ne 5. — C.
23-25.

9. TUTYJbHBIH JUCT

TuTyJNbHBIN JUCT SBJISIETCS MEPBOM CTpaHUIEW KypcOBOUM paboOThl (HOMEp
CTpaHUIIbl HAa TUTYJIBHOM JIMCTE HE YKa3bIBAaeTCs), HA KOTOPOM MMOMeEIIAETCs
cieayroias nHpopMarus:

— Ha3BaHUE UHCTUTYTA;

— (amumnms, UMsi, OTYECTBO CTYAEHTA, HOMEP TPYIIIbL;

— BUJI TUCHbMEHHOHN PabOoTHI;

— Ha3BaHUE MUCbMEHHOU PaOOTHI;

— Ha3BaHUE JUCLUILINHBI;

— CHEUATbHOCTD (HANPaBJICHUE MOATOTOBKH ), CIIeIUaIn3anus (poQuib);

— ¢amunmsi, uMsA, OTYECTBO, YdUeHash CTEMEHb, 3BaHUE, JOJDKHOCTH
PYKOBOAMTEISA PaOOTHI,

— TOPOJ U rojl HamucaHus padoThI.
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10. Conepxanne

Conepxxanue (BTOopasi CTpaHUIa paObOThI) TaKXKe, KaK M TUTYJIbHBIA JIHCT HE
HymepyeTcs. OHO BKIIFOYAET MEPEUYEHb 3ar0JIOBKOB BCEX CTPYKTYPHBIX 3JIEMEHTOB
pa®oThl (BBEIEHUE, OCHOBHAs 4YacTb, COCTOfALIasl W3 TIJaB M Tmaparpados,
3aKJII0YEHUE, TEPMHHOJIOIUSA, CIIMCOK JIMTEPATypbl, NPHIIOKEHHUS) C yKa3aHUEM
CTPaHHIL], C KOTOPbIX OHM HAYMHAIOTCS. 3aroJjOBKU OIJIABJICHHS AOJDKHBI TOYHO
MOBTOPSITH 3ar0JIOBKH B TEKCTE: COKpallaTh, AaBaTh UX B JPYroil (OpMyIHpOBKE,
MOCJIEIOBATEILHOCTH HE JonmyckaeTcs. K HamucaHuio 3arojioBOK CTPYKTYPHBIX
AJIIEMEHTOB MPEAbIBISAIOTCS CIEAYIOINe TpeOOBaHUs: BBEJCHUE, HA3BaHUS TJIaB,
naparpadbl, 3aKIIOYEHUE, CIUCOK JIMTEpaTyphl, NMPWIOKEHUS — MepBas OykBa
Ha3BaHUS 3arjaBHbIM MIPU(TOM, OCTallbHASL YacTh CTPOUYHBIM IipudToM. Touka B
KOHIIEC HAa3BaHUs TJIaB U naparpadoB HE CTABUTCS.

11. BBenenue

BBenenue mnpencraBiser co0oil, Kak MpPaBUIIO TPEThIO CTpaHUIY pPaOOTHI,
CIIElyEeT cpasy IIOCNIE COAECpPKaHWsA, UMEHHO C HEr0 HauMHAeTCs Hymepauusa. Bo
BBEJICHUM OOOCHOBBIBACTCSI AKTYaJlbHOCTh BBIOpAaHHOW TEMBI HCCIEIOBAHUS;
OIIpEeNENsAeTCsl MpEeAMET, OOBEKT HCCIENOBaHMs, Lelb KypcoBOMl paOoThl, B
COOTBETCTBUM C KOTOPOU CTaBATCA 3aJ1a4, KOTOPbIE MPEIOIAracTCsl pEUIUTh IS
ee JIOCTIKEHHUS, a TaKkKe JUIS psjia ONpeAesIeHHBIX paldoT, TaKUX KakK KypcoBas
pabora TpeOyercs HalMuuMe XapaKTEPUCTUKH METOAOB MCCIENOBaHUS, M, Kak
IpaBUII0, 0COOEHHOCTH CTPYKTYPbI paOOTHI.

Hauunaercss BBeeHUE ¢ OOOCHOBAHMSI AKTYyaJlbHOCTH BBIOPAHHON TEMBI.
3nech HEOOXOUMO MOKa3aTh INIABHOE — CYTh MPOOJIEMBI, U3 Yero U OyJeT BUIHA
aKTyaJlbHOCTb ~TE€Mbl. YKa3bIBA€TCSl CTENEHb HAayyHOM pa3pabOTaHHOCTH
UCCJIENyEeMON TEMBI, TO €CTh €€ OCBEIICHHS B JIMTEPAType C yKa3aHUEM aBTOPOB
OCHOBHBIX HAYYHBIX UICTOUHUKOB, MOKET OBITh C IEPEUUCICHUEM HAYYHbIX IIKOJ U
HarpasieHuil. Jlamee naercs xapakTEpUCTHKA MPEAMETA UCCIEI0BAHNS M OLICHKA
COBPEMEHHOT'O COCTOSTHUS PelllaeMOoi Hay4YHOH TIPOOJIEMBI.

Ot onpezeneHus npeaMeTa U 00bEKTa UCCIEIOBaHUS HEOOXOAUMO MeperTH
K (GOpMyJIMpPOBKE KOHEYHOM II€NM, a TaKKe YyKa3aTb Ha KOHKpETHBIE 3ajauu,
KOTOPBIE MPEACTOUT PELINTh B COOTBETCTBUHM ¢ HEW. Kak mpaBuiio, OHM HAUMHAKOTCS
CO CIIOB: pPacCMOTpPETh, HW3Y4YUTh, NPOAHATIU3UPOBATh, OIHMCATh, BBIIBUTH,
UCCJIEN0BATh U T. [I.

O0bem paznena «BBegenue» JoKEH COCTaBIATh AJI KypCOBOM pabOThI — He
0onee 4-5 MalIMHONIMCHBIX JIUCTOB.

BBenenue sBisieTCsl BCTYNHUTEIBbHON 4YacThiO KYpCOBOM paOOThI, KOTOpas
MUIIETCS T10 CIEAYIOLIEN CTPYKTYpE:

1) akmyanbHocmb membi — PaCKPHIBACTCS C MOMOIIIBIO U3JIOKEHHS ACTICKTOB:

—IKOHOMHYECKOT0;

—COLMAJIBHO-I)KOHOMHYECKOT0;

—COLIMAJIBHOTO;

— IOpUINYECKOTrOo (TTPaBOBOIO)

2) meopemuueckoe uccie0oganue — aHAIU3 JIATEPATyphl MO TEMe
OoTeuecTBeHHOW U 3apybOexxHod (7-10 Hay4dHBIX TpPYAOB), OTO CTEMCHb
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pa3paboTaHHOCTU MPOPECCUOHATHHON 00IACTH TEMBI UCCIIEIOBAHMS — 3TO aHAU3
JUTEPATYPHI, TEX HAYYHBIX TPYAOB, B KOTOPBHIX U3JI0KEHBI UCCIEIOBAHUS aBTOPOB
T.€ T€X YYEHBIX, KOTOpbhle pabOTaay B HAIPaBICHUU BHIOPAHHOTO HCCIIEIOBAHUS
KypcoBoii paboThl. B 3TOM pazzene Takxke aHAJIU3UPYIOTCS HAaydHbIE pabOTHI 1O
TEME€ HCCIEOBaHus, JAETCs UX XapaKTepUCTHKa U 0003HAUAIOTCS PEIICHHbIE U
HEpEIICHHbIE BOMPOCHI U OMPEACIIAIOTCS MPOOEIIbI, YTO U JIa€T CTYJAECHTY OCHOBaHUE
JUTsL pa3pabOTKu 3asBJIEHHON TeMbl. O030p UCIOIB30BAHHBIX HAYUYHBIX HCTOYHHUKOB
U Ipo(hEeCCHOHATILHOM TUTEepaTyphl TOJDKEH OBITH CIACIAaH M0 TEMATHICCKOMY WITH
MIPEAMETHOMY TPUHITUITY, COJIEPKaTh OIEHKY (BO3MOXXHO KPUTHYECKYIO) aBTOpa,
€ro MHEHUE TI0 TIOBOIY MPOYUTAHHOU JIUTEpaTyphl. TeMaTruaeckuii 0030p yaeOHOH,
po(hecCHOHANBEHOM, CIICIIUATIEHON U HAyYHOU TUTEPaTyphl MOXKET OBITh JJOTIOTHEH
XPOHOJIOTHYECKON KIIacCU(pUKALIMEH, €CITU 3TOT0 TpeOyeT TeMa UCCIeI0BaHusl.

3) yenv uccaedosanusi — B uenu HOPMUPYIOTCS BBISIBICHHE CaMOTO BaXKHOTO,
[JIABHOTO, C TIOMOIIBIO 4YE€ro MOKHO JIOOMThCS  COBEPIICHCTBOBAHUS,
s dextuBHOCTH. Llenb nccneaoBaHus 3aKiI0YaTCs B MOUCKE MyTEH yIydIlIEHUS U
COBEPIIIEHCTBOBAHUSI 0003HAYEHHON O00JIACTH WCCIEAOBAHMS. BBISBICHUU CaMbIX
BOKHBIX MPOOJIEM, BOIPOCOB, OT PEIICHUS KOTOPHIX 3aBUCUT TIOBBIIIICHUE
7 (HEKTUBHOCTH, COBEPILIEHCTBOBAHUS JCATEIBHOCTH, T.€ B IIEJIH (HOPMYITUPYIOTCS
MMEHHO TO CaMoO€ TIJaBHOE, BaXXHOE OT 4Yero 3aBUCUT SPPEKT U KOHEUHBIN
pe3ynbTaT, MPOBOAMMOro HccienoBaHus. Lleab ucciemnoBaHust 3TO KelaeMbld
KOHCUYHBIA Pe3yJIbTaT UccienoBanus. Llens nccnenoBanus MOXET ObITh Kak OoJiee
KOHKPETHOMH, Tak 1 0oJiee oOmupHOu. Llenn padoTel MOTYT OBITH pa3HOOOPA3HBIMU,
(ompenerieHne XapaKTepUCTUKH SBJICHUH, HE M3YYCHHBIX paHee, Malo W3yYCHHBIX,
MPOTUBOPEYMBO HW3YYCHHBIX; BBISBICHUEC B3aUMOCBS3H SBIICHHUM, W3YUCHHUEC
JIMHAMUKHU SIBJIICHUS; 0000IIIEHUE, BBISIBJICHHE OOILIMX 3aKOHOMEPHOCTEH, CO3/JaHne
KJIacCU(DUKAIMY, TUTIOJIOTHH; CO3JaHue METOIWKH; aJanTallisl TeXHOJIOTHH, T.C.
MPUCTIOCOOJICHNE WMEIOIIUXCSI TEXHOJOTHHM Il MCIOJIB30BAHUSI WX B PEIICHUU
HOBBIX TIPOOJIEM).

4) 0bvexm uccredosanusi — HaAMPABICHHOCTb MCCICIOBAHUS (EATEILHOCTD,
cuctema). OOBEKTOM Kak MPaBUIIO SBISIETCS NEATEILHOCTh, T WJIM WHas, WIH
CUCTEMA JICSITEIIbHOCTH, KOTOpasi pacCMaTPUBAETCSI B TPOBOJIMMOM UCCIICIOBAHUU.

5) npeomem uccredosanusi — 3T0 CTOPOHA 00BEKTA MCCIACIOBAHUSA WM €TO0
4acTh, T.€. KOHKpeTu3anus oObEeKTa UCCIEIOBAaHUS, ACMEeKTa €ro ACSATEIbHOCTH.
Hampumep, eciini  00bEKTOM HCClIeOBaHUS ABIsIeTCs (pUpMa, TO SKOHOMUYECKUE
yciioBus €€ (DYHKIIMOHMPOBAHUS BBICTYMAIOT KaK TMPEAMET MCCIICIOBAHUS.
Bo3mokHa 1HMpokas BapUAaTUBHOCTH B OMPEICICHHH OO0BCKTA M IMpeaMeTa
ucciaenoBanus. CTYIACHT CaMOCTOSITCIIBHO HAXOAWT HWHTEPECYIOIIHUE Isa ceOs
HaITpaBJICHUS TIOMCKA U BBISBJICHUS €TI0 DJIEMCHTOB.

6) eunomeza — Hay4dHOE NPEINOJIOKCHHE KaK Teoperudeckas (opma
OTKPBITUSI UICTUHBI, HAYUHACTCS C (POPMYIUPOBAHUS TEMBI «.. OYJET TOCTUTATHCS,
€CJIM: TIEPEYUCIISIIOTCS yClIoBUA rumnoTe3a (3—4 ycinoBus).

7) 3a0auu uccredosanuss POPMUPYIOTCS U3 TUIIOTE3bI UCCIICAOBAHUS. 3a1aun
WCCJICNOBAaHMUSI  TPU3BaHbl  O0ECIEUUTh  PEIICHHE  TIOCTABJICHHOW  IIEeTHU
MOATBEPKIACHUS TUTIOTE3bl. OHM TIPEICTABIIAIOT COOOM TTOCIECIOBATENBHBIC IIIATH OT
TEOPETUYECKOT0 OOOCHOBAaHMSI K aHauu3y NPOOJEMBbI HCCIEAOBAaHUS U
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IpaKTHUEeCKOMY perieHuio mnpodbnemsl. [IpodeccronanbHas MOCTaHOBKM 3ajad
CBSI3aHAa C BBIABJICHHEM OIIMOOK, HEIOCTATKOB, OMPEACICHUEM WX MPUINHH
yKa3aHWEeM  TIyTeld  COBEPIICHCTBOBAaHUS  HCCIEAYEeMOW  JCATCIbHOCTH.
dopmyarpoBaTh 3a1a4l HEOOXOIUMO KaK MOKHO 0oJiee TIIATeIhbHO, MOCKOJIBKY
ONHMCAaHUE WX PEIICHUS TOJDKHO COCTAaBUThH COJICpPKAHHE TJIaB KYpCOBOH pabOTHI.
D710 00BIUHO nenaeTcs B hopme nepeduciieHus (yTOYHUTS ..., IPOaHATU3UPOBATh
..., OIACATH ..., YCTAHOBHUTH ..., BBISIBUTH ..., CHOPMYITHPOBATH ... U T.I1.).

8) memooonoeuueckue O0CHO8bI UCCAEO08AHUSI — ITO TEOPHH, ACIICKTHI
(B3rJIA1]1), IPUHIIMIIBI, TIOJO0XKEHHUS, MOAXO0/IbI U T.J. C yKa3aHHUEM aBTOPOB.

9) memoowvl ucciedosanusi. MeTopl — 3TO CIIOCOOBI, TPUEMBI TOTYYCHUS
HOBBIX M IPOBEPKM HA HCTHUHHOCTb CTapblX 3HAaHMM. B coctaBe MeTonoB
UCCJICIOBAHMSI PA3INYAIOT: 00IIeHAyYHbIE METO/IbI M YACTHO-HAYYHbIE (JIOKAJBHBIE,
cnenupuIecKne) METOIbI.

OOmieHay4yHble METOMBI TMOJXOJbl U METOJbl OBLIM PACCMOTPEHBI BBIIIE
(IManeKTUYeCKUl U CUCTEMHBIN MOAXObI, aHAJIN3, CUHTE3, CPAaBHEHUE, aHAJIOTHS,
WHIYKIUS, eAYKIIHsl, MOJEIUPOBAaHUE, TPEIBUICHHE).

10) npomueopeuue — STO HECOOTBETCTBHE TEOPUU TMPAKTHKE €€
GYHKIMOHUPOBAHUS, YTO TO3BOJIIET BBISIBUTH MPOOJIEMbI, CHOPMYIUPOBATH
TUIOTE3Y U MOCTaBUTh KOHKPETHBIE 3aJa4H.

11) npobrema — 310 POPECCUOHATBLHBIN KPYT pacCMaTPHUBAEMBIX BOITPOCOB,
MO3BOJIAIOIIME Oojiee JETalbHO peIlaTh KOHKPETHBIE 3a7aud. 3aKIIo4aeTcsl B
MOMCKE ONTHUMAJIBHBIX YCIOBHM, METO/I0OB, MEXaHU3MOB JIJIsi COBEPIIICHCTBOBAHUS,
spdexktuBHOCTH. [Ipobrmema  BBITEKaeT W3  yKA3aHHOTO  MPOTHUBOPEUUS
WCCIICIOBAHMSI TI0 OMPEEICHUIO METOJOB, YCIOBUN, MEXaHU3MOB 3(PPEKTUBHOTO
(YHKIMOHUPOBAHUS UCCIIEYyEMOU cephl.

11) mema — ananu3 TPOOJEMBI HCCICIOBAHUS IO3BOJISET YTOYHHTH W
chopmynupoBath Temy (W3 IelH, THUNOTe3bl, 3amad). C MOMOIbi IPOOIeMbI
MCCJIEIOBAHUSI OKOHYATEIBHO OMpenensiercsa u Gopmyaupyercs TemMa padoThl.

12) nosusna uccreoosanusi — obocuoBanue (0OBICHEHHE, T0KA3aTEILCTBA)
pe3yNbTaTOB  HCCNEAoBaHUS (C  OOBSICHEHHWEM YCIOBUW THIOTE3bI), T.C.
JI0Ka3aTeNbCTBO, OOBSICHEHHE TEX MOAXOAOB, C IMOMOIIbIO KOTOPBIX IMOITYYEHbI
pe3ynbTaThl, ToJiydeHa d(PPEeKTUBHOCTD, T/I€ 0OOCHOBBIBAIOTCS PEKOMEHIAINUA U
OPEJIOKEHUs] MO COBEPUICHCTBOBAHUIO HCCIIEOBATEIbCKON JESITENbHOCTH B
KypCOBOIi padore.

13) npaxkmuueckasn 3Hauumocms — OTBET HA 3aJla4M MCCIICIOBAHUS, a TAKKE
dbopMynupoBaHHe BHIBOJIOB, MPEIJIOKCHUN U PEKOMEHIAINH, T.€. MpaKTUYecKas
3HaYMMOCTD 3aKJIFOYAeTCs B MOJIyYEHUH OTBETOB HA HAYYHO MOCTABJICHHBIC 33/1a4U
uccienoBanus. OmnmcaHue pe3yabTaTOB HCCIEAOBAaHUSA, TMPEICTAaBICHHBIX B
KypcoBO#l paboTe OTpa’kaeT HAMpaBJICHHS WX HCIOIB30BAHMS TS JATHHEHUIIETO
pa3BUTHS OTpACiIU, NPUMEHEHUE PE3yIbTaTOB WCCIECNIOBAHUS Ha TPAKTUKE,
onpenensieT 3h(HEKTUBHOCTh MOTYYSCHHBIX OTBETOB B PE3YJIbTATE PEIICHUS 3a7a4
UCCIIETOBAHMUS.
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12. OcHoBHAdA 4acTh

OcHoBHass 4acTh pPabOTHI JIOJDKHA COJIEPKATh CYIIECTBO, METOJUKY U
OCHOBHBIC PE3yJIbTATHl BBHIMIONHSAEMON paboThl. B HEWl OOBIYHO BBINEITSIOTCS JBE
TJIaBBI 1O JIBa-TpH maparpada, B KOTOPHIX aHATU3UPYIOTCS TEOPETHIECKUE OCHOBBI
W3y4aeMbIX  BOINPOCOB, HCCIEMYEeTCS TMpakThKa pa3paboTKh  TPOOIIEMBI,
COOOIIAIOTCS Pe3ybTaThl MCCICNOBAHUNA W TPHUBOAATCS KOHKPETHBIE METOABI H
CHIOCOOBI pereHust MPOOIEMBbI.

Pexomenmyetcs, 4To0BI maparpadsl pe3ko He OTIIMYAIUCH IO 00bEMY.

ConeprxaHue TJIaB OCHOBHOM YacTH JOJDKHO TOYHO COOTBETCTBOBATH TEME
KYPCOBOM pabOTHI U MOJHOCTHIO PAacKpBIBAaTh ee. M3oxkeHne Marepuana JT0KHO
OBITh TTOCIICIOBATEIBLHBIM, B3aUMOOOYCIIOBJICHHBIM.

OO0BeM OCHOBHOM YacTH JOJ/DKCH COCTaBIIATH JIJII KYpPCOBOM paOOTHI — HE
6o1aee 30-35 MaIMHOMMCHBIX JIUCTOB.

13. 3akiarouyenue

B 3axmtouenuu coaepikarcs KpaTkue BHIBOJIBI IO PE3ybTaTaM BBIMOTHEHHOM
paboThl, OIEHKA TMOJTHOTHI PEIICHHs] TOCTABJICHHBIX B HEM 3amad. 311ech ke
OTMEUYaeTcs MpaKTUYeCKas HampaBIICHHOCTh W IIEHHOCTh paboThl, 00JacTh ee
HACTOSIIET0 WJIM BO3MOXHOTO Oyaymiero nmpumeHeHus. Kpome toro, 3akiroyeHue
CONIEPKUT  MPEJIOKEHUST 10  COBEPIICHCTBOBAHUIO  3aKOHOJATEIBHCTBA,
PEKOMEH/IAIMKY IO TaJIbHEHIIIEMY HaNpaBIECHUIO UCCIEIOBAHUIO TPOOIIEMBI.

He nomyckaercss ¢GopMyaupoBaTh BBIBOJBI, KOTOpPHIE HE SBISIOTCS
pe3yapTaTOM aHalK3a, MPOBOJUMOTO B OCHOBHOM 4acTH pabOTHI.

O0beM 3akioueHUsl JOJDKEH COCTaBIJISITH JJISI KypCOBOUM paOOThl HE Ooliee
MATH MalTHHOTIMCHBIX JINCTOB.

14. TepmuHoI0THS

Tepmunonorus Bkirouaet B ce0s 10-15 0CHOBHBIX TEPMUHOB, HCTIOTB3YEMBIX
B paboTe, pacmoioKEHHBIX B aI()aBUTHOM MOPSJIKE.

15. Cnucok ureparypbl

BaxxHo# cocTaBHOM 4acThIO KypCOBOM paOOTHI SIBISIETCS CIIMCOK JINTEPATYPHI.
OH pa3memniaercs B KOHIE paOOTHl MOCIE 3aKIOYEHHs M COCTaBIIIETCS B
COOTBETCTBHM  C  ONpPENEICHHBIMH  OuOIMorpaduueckuMu  MpaBUIIaAMHU.
YKa3bpIBarOTCs M3/1aHUS HE TOJIBKO T€, HA KOTOPBIE aBTOP CChUIAETCS TP HAIIMCAHUN
KypCOBOi1 pabOThI, HO U UHBIE, U3YUYEHHBIE UM B CBA3H C €€ HAIIMCAHUEM.

HopmaTuBHBIE TPaBOBBIEC aKThI U UHBIE HCTOYHUKH HEOOXOIUMO pacloaraTh
B CIEAYIOIIEeH MOoCIeA0BaTeIbHOCTU: HOPMAaTUBHBIE MPABOBbIE aKThl, YYEOHUKH U
yuyeOHble MocoOus, Hay4yHas JuTepatypa (MOHOrpaduu, XKypHaiabl, COOPHUKHU
HAy4YHbI TPYJOB), HAYYHbIE CTaThbH, MAaTEPHUAJIbI CyIEOHON PAKTUKH, TUCCEPTALIUN
U aBTOpedeparbl, MICTOUHUKHN CTATUCTUUECKUX JAHHBIX, SHIUKIONEANH U CIIOBAPH,
WHTEPHET PECypCHI.

CBeneHuss O HOPMAaTUBHBIX MPABOBBIX aKTaxX JOJHKHBI BKIIOYATH €r0
HAaWMEHOBAaHUE, BUJI, 1aTy, HOMEP U UCTOYHUK O(DUIIHATIBLHON TTyOIUKAIIIH.
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CBeneHusi 0 KHHUTax JOJDKHBI COJAEpX aTh (PaMUIIMIO, WHUIAAIBI aBTOPA,
3arjlaBue KHUTH (10 TUTYJbHOMY JIUCTY), MECTO H3JaHUs, H3J1aTeJIbCTBO, TOJl
W3/1aHUs, KOJUYECTBO CTPAHHUII.

Ecnu ucrouyHukoMm sBsSieTCS HE KHHMTA, a CTaThsid B COOpPHHUKE, TO IOCIe
dbaMmIMM aBTOpa MPUBOJUTCS TOJHOE HA3BAaHUE CTAaThH, a 3aTEM Ha3BaHHE
cOOpHHKA, MECTO U3/IaHMsI, U3/1aTEIILCTBO, TOJT U3JJaHNs, a TAK)Ke HOMEpa HayaIbHOMN
1 KOHEUYHOW CTPAHUII CTaThH IO TEKCTY.

[Ipu onucanuu cTaThy U3 KypHAJIa MPUBOMASITCS CIEAYIOIINE JaHHBIE: aBTOP
CTaThbU, IOJHOE HA3BaHWE CTAaThbH, HA3BaHUE MEPUOJUYECKOTO H3JIaHUS, TOI
W3/1aHus, HOMEp KypHajia, HoMepa Ha4aJlbHOW M KOHEYHOM CTpaHUI] CTAThHU.

Ecnu npuBoautcst onucaHue CTaThbU W3 Ta3eThl, 00S3aTEIbHBIMU SIBISIOTCS
CJICAYIOIINE AJIEMEHTHl OIMCAaHMS: aBTOpP CTaThbU, IIOJHOE HAa3BaHUE CTaThH,
Ha3BaHWE Ta3€eThl, TOJ U3JaHUs, JaTa BHIXO0JA ra3eThl.

KomnyecTBO HCTOYHHUKOB JIOJDKHO OBITH HE MeHee 30.

JlonyckaeTcsi MOPUBICUYCHUE MATEpUAJOB M JIAHHBIX, [OJYYEHHBIX C
odunuanbHeIX caiiToB MHTepHeTa. B 3TOM Cciiyyae HE0OXOAMMO yKa3aTh TOYHBIN
HMCTOYHUK MaTepHasoB (CaT, 1aTy oOpaIieHus).

16. IlpunoxeHus

B npunoxxeHuss BKIIOYAIOTCS MaTepHallbl, KOTOpbIE MO KaKUM-JIHOO
IPUYUHAM HE MOTYT OBITh NPEACTABICHBI B OCHOBHOM YacCTH, TAKUE KAK:

— TaOJULIBI BCIOMOTaTENbHBIX U HU(PPOBBIX JaHHbBIX;

— WIIIOCTPALMU BCIIOMOTaTEIbHOTO XapaKTepa;

— UHCTPYKLHMH, METOAMKH, pPa3pabOTaHHblE B NPOLECCE BBIOJIHEHUS
KypCOBOM pabOTHI.

[IpunoxeHus Kak 37aeMeHT paboThl 0POPMIISIFOTCS Ha MOCIEIHUX CTPaHUIAX
(He BXOAT B 00111ee KOJTMYECTBO CTPAHUI] pabOTHI).

[udposoit maTepuan B padbore opopMIIsSeTCs B BUIE€ TAOJIHII.

Tabnuubl HyMepyroTcs: apabckuMu 1udpamMu MOPSIKOBOM, HOMEP TaOJIUIIbI
MOMEILAETCs B PAaBOM BEPXHEM YIJIy HaJl €€ 3aroJIOBKOM HocJe ciioBa « Tadbmumay.
3nak «Noy mepen 1udpoit U ToUKa mociie Hee He CTaBUTCS. TEeKCTOBBIN 3aroJ0BOK
TaOJIMIBI paciioyiaraeTcs Hajl HEIO MOCEpEANHE CTPAaHULIbI U MULIETCS C 3arjaBHON
OyKBBI 0€3 TOUKU Ha KOHIIE.

I'padyixu 1 cxeMbl JOJIKHBI OBITh OPraHUYECKH CBSA3aHBI C TEKCTOM PabOTHI.
Kaxnplii BuI wWUIOCTpauuid  HyMepyeTrcs apaOCkuMu IudpamMu  CKBO3HOM
Hymepanueil. Bce rpaduku, cxeMbl, 1uarpaMmbl, WJUTFOCTPALMKU 0(OPMIISIIOTCS Kak
pucyHkH. [ToanuceIBarOTCSA PUCYHKH 10T CAMUM PUCYHKOM. TE€KCTOBBIN 3aroJIOBOK
pHUCYHKa pacroiaraercs rnocjie HomMepa pucyHKa 1 MUIIETCs ¢ 3arjiaBHON OYKBBI 0€3
TOYKHU Ha KOHIIE.

17. Hymepanusi CTpaHuIl
B pabote ucnonb3yeTcsi CKBO3HAsh HyMepalMsl CTPAHUIl MO BCEMY TEKCTY.
TUTYIBHBIA JTUCT U COJEpKAaHUE BKJIIOYAIOTCA B OONIYI0O HYMEPALMIO CTPaHUII,
OJIHAKO HOMEpA CTPAHMI] HA HUX HE IIPOCTABIISIIOTCH.
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Ctpanuiibl HyMeEpyroTCS apaOCckumu nudpamMu, HOMEp CTPAHUIIBI
MIPOCTABJISIETCS TI0 IIEHTPY BEPXHETO MOJISI CTPaHUIbI 6e3 Touku, mpudT Times New
Roman, 12 mpudr.

CrtpykTypHBIE YacTH palOTHl (BBeIEHHE, Ka)Kaas TJaBa, 3aKJIIOUYCHUE,
TEPMHHOJIOTHSI, CIHCOK JIMTEPaTyphl, NPUIOKEHHUE) HAYMHAIOTCS C HOBOM
CTpaHUIIBL.
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IIpunoxenue 1
O6pa3er; opopMeHUST TUTYIBLHOTO JIHCTa KypCOBOM pabOTHI

ABTOHOMHAas HEKOMMEpYECKasi OpraHru3alsl BbICIIEr0 00pa3oBaHuUs
«MOCKOBCKMI PErMOHAIBHBIN COLMATIBHO-3KOHOMUYECKUN UHCTUTYT

HMBanoB Ban MBanoBuu
4T'MY-21

KypcoBas padora
IPPeKTUBHOCTH CTPATETNYECKOT0 MEHETKMEHTA
(na mpumepe npennpusitus OAO « »)
VYyebnas nucuuiinaa — « CTpaTernyecKuii MEHEIKMEHT
Hanpasnenue: 38.03.02 MeHeKMEHT

[Tpoduns MeHeKMEHT opraHu3aIiiu

PykoBoaurens:

(TomucCh)

Bumnoe — 2021
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IIpunoxenue 2
O6pa3zer opopmnenust «CoaepraHue

Conep:xanue
BBEIEHUEC . ..ottt e 3
['maBa | Teopernueckue aclieKThl CTPATETUYECKOTO MEHEDKMEHTA .....veennn... ... 6
1.1 IloHATHE U CYIIHOCTh CTPATETUYECKOTO MEHEIIKMEHTA .'uvvneeennaennnn... 6
1.2 OcHOBHBIE ATAIBI CTPATETUYECKOTO MEHEIIKMEHTA . ..\veneeneeneenennenens 10
1.3 Ouenka 3¢ (HEKTUBHOCTH CTPATETUUECKOTO MEHEIKMEHTA. ... vveeneveeneeeenne 14

['naBa 2. Ctparernueckuii ananus npeanpustus Ha npumepe OAO « M. 22

2.1. Ananu3 BHyTpeHHel cpeapt OAO « S 22
2.2. Ananmus BueniHel cpensl OAO « O 30
2.3. SWOT-anamu3 OAO « SRR 35
0 72 11 01 )2 17 41
NS 0000703 (001 0] 0 £ PRSP 42

Cnucox aurepaTypbl

TIPHTTOMKEHIS. .....veeeeeeiieeeceiiieeeeitee e ettt e e ettt e e e eateeeeetaeeeeaseeeeeassseeessbbaeesasbaeeeansreeenanns 46
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IIpunoxenne 3
Oo6pazern opopmueHust « TepMUHOTOTHS

TepmuHo0rHMsI

AnMuHUCTpaTUBHAs kajgoba — 3TO oOpaleHue, I0JlaBaeMoe B
aJIMUHUCTPATUBHBIN OpraH, ¢ TpeOOBaHHWEM OJHOTO WJIM HECKOJBKHUX TPaKIaH O
BOCCTAHOBJICHMM WM 3aIMATE €ro HapyLWIEHHBIX MpaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB JIMOO MpaB, CBOOO] WJIM 3aKOHHBIX HHTEPECOB JIPYTUX JIUII.

['opojackoil OKpyr — OAMH WM HECKOJBKO OOBEIUHEHHBIX OOIIei
TEPPUTOPUEN HACENICHHBIX IIYHKTOB, HE SBIIIOUNIMXCS MYHHIIUMIIAJIbHBIMU
o0pa3oBaHMSIMM, B KOTOPBIX MECTHOE CAaMOYIIPABJICHHE OCYLIECTBISAETCS
HAacEeJIEHUEM HEMOCPEACTBEHHO U (W) Yepe3 BHIOOPHBIE U UHBIE OPTaHbl MECTHOTO
CaMOYIIPABJIEHUSA, KOTOPbIE MOIYT OCYIIECTBIIATH OTAEJIBHBIE T'OCYIapCTBEHHBIE
MOJIHOMOYHSI, IEpeaBaeMble OpraHaM MECTHOT'O CaMOYNPAaBICHUs (peAepabHbIMU
3aKOHAMHU U 3aKOHaMu cyObekToB Poccuiickoit denepanuu.

MecTHOE CcaMOyINpaBlIieHHE — OpraHu3alus JEATEIBHOCTH TPAXK/IaH,
00€eCIeynBaoIIasl CaMOCTOSTENBHOE PEIICHHE HACEJIEHUEM BOIIPOCOB MECTHOTO
3HA4YCHUsI, YIIPaBJI€HUE MYHUIUNAIBbHON COOCTBEHHOCTBIO, UCXO/I U3 MHTEPECOB
BCEX JKHUTENIEW JaHHOM TeppuTOopuu. boiiee IMMPOKOE NOHATHE MECTHOTO
CaMOYIIpaBJI€HUSl TOJPAa3yMEBAET MPABO U PEATbHYI CIIOCOOHOCTh OPraHoOB
MECTHOI'O CaMOYIIpaBJICHUs PErJaMEeHTHPOBATh 3HAUUTEIbHYIO YacTh MyOIMYHBIX
JIe]l U YIPABJIATH €10, IEMCTBYS B pAMKAX 3aKOHA, I0J] CBOKO OTBETCTBEHHOCTH U B
MHTEpeCcax MECTHOTO HACEJICHMUS.

Mynurunanurer (HeM. Munizipalitit, ¢p. municipalité, oT sat. municipium)
— caMoynpasisiemMas TOCYJAapCTBEHHas aJAMUHHCTPATUBHO-TEPPUTOPHUAIIBbHAS
€OMHHUIA C YETKO ONPEAECIEHHOW TEPPUTOPUEN M MPOKUBAOIIMM HA OSTOU
TEPPUTOPHUM HaceleHUEM (OOBIUHO TpYIINa HACEIEHHBIX IYHKTOB, TOPO/JI, MOCEIOK

WU IEPEBHS).
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IIpunoxenue 4
O6pazen opopmieHus: «CUCOK TUTEPATYPHI»
Cnucok aureparypsl
HopmatuBHo-3aKk0OHOAaTENbHAS

1. Konctutymusa Poccuiickoit ®enepanuu  (MpUHITA  BCEHAPOIHBIM
rojocoBanrieM 12.12.1993) (c ydyetom mnompaBOK, BHECEHHbIX 3akoHamu PD o
nonpaBkax Kk Koncturyuuu PO ot 30.12.2008 N 6-OK3.

2. ApOutpaxHblii mporeccyanbHblii kKojekc Poccuiickoit denepanuu ot
24.07.2012 Ne 95-®3 (pen. ot 08.12.2013) // KoHCYaBTaHT TUTIOC.

3. TI'paxnmanckuii komexc Poccuiickoit deneparuu (4acTh TiepBasi) OT
30.11.2011 Ne 51-®3 (pen. ot 30.11.2013) // KoHcynbTaHT muItOC.

4. Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2011 Ne 197-03 (pen.
ot 22.11.2012, ¢ u3m. ot 15.12.2013) // KoHCynbTaHT 1UTIOC.

5. Hanoroseiti komekc Poccuiickori ®enepanmm (4acte TmiepBas) OT
31.07.2011 Ne 146-®3 (pen. ot 03.12.2013) // KoncynbTaHT 10I10C.

6. VYronoueii konekc Poccuiickoit ®@enepanuu oT 13.06.2010 No 63-D3
(pen. ot 07.12.2011) // KoHCYnBTaHT IUTIOC.

7. ®enepanbubiii 3akoH oT 06.10.2003 N 131-®3 (pen. ot 03.07.2016) «O6
oOlMX TMPUHIIMIIAX OpPraHU3allMM MECTHOTO camoylpaBiieHus B Poccuiickoi
Oenepauuny.

8. ®denepanprbiii 3aK0H 0T 24.07.2011 Ne 209-®D3 (pen. ot 06.12.2013) «O
Pa3BUTHUH MAJIOTO M CPENHETO NpeAnpuHUMaresbeTBa B Poccniickon denepanum»
// KOHCYJIBTaHT TUTIOC.
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