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1. Heab 1 3a1a4u JUCHUNIMHBI (MOXYJIS), Pe3yJbTaThl 00yYeHHUs

[enpro m3ydenust AUCIUIUITHHBL «THOOpPMAITMOHHBIC TEXHOJIIOTUH B yIPABICHUN
SBISICTCS  OBJIAJICHWE CTYJCHTAMH OCHOBaMHM 3HaHWMH B  oO0jacTH  0a30BBIX
nH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, a TakkKe WX TMPUMCHCHHE B
ynpasieHun. Kypc HampaBieH Ha CHCTEMHOE M3y4YeHHEe WH(POPMAIIMOHHBIX TEXHOJIOTHUN
JUISL TIOJTYYEHHUS JOCTYIa K uHGOpMaIliy J000r0 BHIA 10 Pa3IMYHBIM KaHajaM CBSI3U U
00paboTKH €€ MOCPEICTBOM BBIYUCIUTEIHLHON TEXHUKH.

3ajgauaMu TUCIUATIIINHEI SIBJISIIOTCS

— ¢opmupoBaHHe YMEHUHW TPUMEHATh U  A(OPEKTUBHO  HCIOJIH30BAThH
WH(POpPMAIIMOHHBIE TEXHOJIOTHH M HWH(POPMAIMOHHBIE pecypchl B MpodeccuoHaIbLHON
JIEATEIILHOCTH;

— BBIpa0OTKAa YMEHHMSI TPaMOTHO CTaBUTh 3aJlaud MNpPHU CO3JaHUM U Pa3BUTHUU
MH()OPMAIIMOHHBIX CUCTEM NPEANPUSITUI U OpraHu3aIui;

—'CO3/IaHUE€ YCIIOBUM 11 OBJAJCHHS HABBIKAMU MCIIOJb30BAHUS COBPEMEHHBIX
TEXHUUYECKUX U MPOTrPaMMHBIX CPEJICTB, XpaHEHUs, OUCKA U 00paboTKu UH(GOpMAILIUU B
po¢heCCUOHATIBHON JIEATEIIBHOCTH.

B pesynbrare 0CBOCHMS AUCIUILIMHBI (MOJYJIsI) O0y4YaroIuics JTOJKEH OBJIAJIETh
CIICIYIOIINMHU PE3YJIbTATAMU:

Konpl Pesynbrarsl ocBoenus OOII [TepeueHb IaHUPYEMBIX PE3YJIbTATOB
KOMIIETEHITHH Coneprxanne KOMIETECHITH 00y4YeHHsI 110 TUCIUTUTHHE
OIIK-6 CHOCOOHOCTH pellaTh CTaHAAPTHBIE | 3HATh:
3a7a4u IpoQecCHOHATbHOM — BHUJIBI OTIEPAIIHOHHBIX CUCTEM, HCTOPHUIO H
NeSITeIbHOCTH HAa OCHOBE TEH/ICHIIMH UX Pa3BUTHSL, COCTAB
MH(}OPMALIMOHHON U POTpaMMHOTO obecnieueHus, haiioBbie
6ubnuorpadguueckont KyJabTyphl C CHCTEMBI, pa3/iesibl HH(POPMATHUKH;
npUMeHeHHeM MH()OPMaIMOHHO- — TOJXOABI M CIOCOOBI OPTaHM3ALUN CUCTEM

KOMMYHHUKAIIUOHHBIX TEXHOJOTUIM | MOJNy4eHUsl, XpaHEHUs U  IepepadoTKu
U C YYETOM OCHOBHBIX TpeOOBaHUN | MH(pOpMAIUH;

UH(POPMALIMOHHOM 0€30M1aCHOCTH — TEXHUYECKHE CpPeACTBa, HEOOXOAMMBIE IS
CO3/1aHMsI KOMITBIOTEPHBIX CETEH, aKTyaJbHBbIE
XapaKTEepUCTUKH OCHOBHBIX HepUEepUtHBIX
YCTPOWCTB KOMIIBIOTEPOB.

YMmeTs:

— IIOHUMATh U MPUMEHSATH Ha PAKTUKE
KOMIIBIOTEPHBIE TEXHOJIOTUH ISl PEILICHUS
Pa3IMYHBIX 33]]a4 KOMIUJIEKCHOTO U
rapMOHMYECKOT0 aHaJIN3a, UCII0JIb30BaTh
CTaH/JapTHOE IPOrpaMMHOE 0OecTieyeHHe;

— co3laBaThb OaHKM JaHHBIX, OIPEIENIATh
TpeOoBaHUs u XapaKTePUCTUKU
KOPIIOPAaTUBHBIX HMH(OPMAIIMOHHBIX CHUCTEM
MOJIyUYEHUsl, XpaHeHHs U  IepepadoTKu
uHpOpMaINH;

— cO3/aBaTh KOMITBIOTEPHYIO CeTh
npocTteinie  KOH(QUrypanuu, OHpeaessTh
XapaKTepUCTUKHU NeprudepuitHbIX YCTPOICTB.
Bnaners:

— HaBBIKaMH pEIICHUs TPAaKTUUYECKHX 3ajad,
rpaduuecKkuM UHTepdercoM moabp30BaTeNs,
nHTephericoM KOMaHIHON CTPOKH,




CTaHJapTHBIMU IIPOrpaMMaMH,
AHTUBHUPYCHBIMU [TPOTPAMMaMHU, CEPBUCHBIM
MIPOrpaMMHBIM 00€CIIEYEHUEM OTIEPAIIMOHHON
CUCTEMBI;

— METOJaMH U CPEICTBAMU NOJyUEHUS,
XpaHeHus U rnepepadoTku HHPpOpMaIHH;

— HaBBIKAMM HACTPOMKH KOMIIBIOTEPHOU CETH,
HaBbIKaMU paboThl ¢ nH(pOpMaLuel B
KOPITOPAaTHBHBIX HHPOPMALIMOHHBIX CHCTEMAX.

[K-8

CIOCOOHOCTH MPUMEHSATh
UH(POPMALIMOHHO-
KOMMYHHKAIIHOHHBIC TEXHOJIOTUH B
po(heCcCHOHATTLHOM e TEIIbHOCTH
C BHJICHHEM UX B3aUMOCBSI3CH 1
HEPCIIEKTUB MCIOIb30BAHMUS

3HaTh: MECTO U 3HAYEHUE COBPEMEHHBIX
UH(OPMAIIMOHHBIX TEXHOJIOTHH B
OpraHU3aINH KU3HEIEATEIIbHOCTH
IPENIPUATHH (OpraHU3alMii); OCHOBHBIE
BO3MO>XHOCTH, IIPEIOCTABIISIEMbIE
COBPEMEHHBIMH HH()OPMAITMOHHBIMU
TEXHOJIOTUSIMU, UHCTPYMEHTAIbHBIMU
CpeICTBaMU pa3padOTKH HH(POPMAIIMOHHBIX
CHUCTEM.

YMeTh: caMOCTOATENBHO (POPMYITUPOBATH
nH(OPMaLMOHHBIE TOTPEOHOCTH: BBITIOIHATh
MIpeIBAPUTEIILHBIN aHaIN3, OPMYITUPOBATH
TpeOOBaHUS 110 CO3/IAHUIO (PA3BUTHIO)
MH(OPMAIIMOHHBIX CUCTEM B CBOEH
npodeccuoHaNbHON e TEIILHOCTH U
OLICHUBATh PE3YJIbTAThI IIpeJIaraéMblx
MPOEKTHBIX PEIIeHUH, ISl BHEAPEHUS U
MCII0JIb30BaHuUs NPO(ECCUOHATILHOTO
IPOrPaMMHOT0 00eCTIeueHHS.

Brnanets: HaBbIKaM# pabOTHI C TEKCTOBBIMU
MPOLIECCOPaMH | AJIEKTPOHHBIMU TabIUIIaMH,
rpaduyecKuMu peJakTopaMu,
MH(OPMAIIMOHHO-CIIPABOYHBIMU CPEICTBAMH,
cpencTBamMu pa3paboOTKH AIEKTPOHHBIX
Mpe3eHTalMii, CUCTeMaMHt yIpaBlIeHus 6a3amu
JTAHHBIX, BHOCUTH KOPPEKTUBEI B Web-
CTpaHMIbI IPU UCIIOJIB30BAaHUU PECYPCOB
WNutepner.

[IK-26

BJIaJICHUE HaBBIKaMH cOopa,
00paboTky HHGOpPMALIUU U Y4aCcTUS
B MH(pOpMaTU3ALIUN ACSITETbHOCTH
COOTBETCTBYIOIINX OPTaHOB BJIACTH
Y Opra”Hu3anuin

3HaTh: KOPHOPAaTUBHBIE U MH()OPMAIIMOHHBIE
CUCTEMBI U 0a3bl TaHHBIX, CTPYKTYPY,
MPUHIUIBI paOOTHI, U OCHOBHBIE BO3MOKHOCTH
9BM;

YMeTh: NpUMEHSATh HH(OPMAIIMOHHBIE
TEXHOJIOTUH IS PEIICHHS yIIPABICHICCKUX
3aJlay OPraHoB BJIACTH M OpraHU3aLuUi,
OCYIIECTBIISITh TEXHOJIOTHYECKOE 00eCIIeueHne
CIIY’K€OHOH J1eITeTbHOCTH CIIEI[MATUCTOB,
cobupatb, 00pabaTeIBaTh U aHATH3UPOBATH
UHpOPMAILIHUIO;

Brnaners: makeTom 0(UCHBIX U APYTUX
MPUKJIAJHBIX IPOTpaMM JUIst paboThI ¢
JIeT0BOM MH(OPMAITUEH 1 OCHOBAMH CETEBBIX
TEXHOJIOTHi pu cOope u 00padoTke
nH(OpMallMU U HABBIKAMU YYaCTHS B




I/IH(l)OpMaTI/ISaI_[I/II/I ACATCIIBHOCTHU OpFaHOB
BJIACTH W OpTraHU3alNI

2. Mecro nucuuniannsl B cTpykrype OIIOII 6akanaspuara

«HpOopMaLIMOHHBIE TEXHOJIOTUHU B YIIPABICHUMY SIBISETCS AUCIUIUIMHON 0a30BOM
yactu (b1) yueGHoro miana o HampapieHuto noarotoBku 38.03.04 I"'ocygapcTBEHHOE U
MYHHUIIUNIATBHOE YNpaBIE€HUE, B paMKaX KOTOPOUW M3y4aroTCs MPUHIIMIBI OPraHU3aluU U
(GYHKIMOHUPOBAHUS  MEPCOHAIBHOTO  KOMIIBIOTEpPA, OCHOBBI  JIEJIOMPOU3BOJICTBA,
3G (HEKTUBHOTO HCMONB30BaHUS MHGOPMAIIMOHHBIX PECYPCOB (JIaHHBIX M CPEICTB HX
00pabOTKH, OCHOBAHHBIX Ha COBPEMEHHBIX MH(DPOPMAITMOHHBIX TEXHOJIOTHUSX ).

Jlo u3yyeHuss JaHHOW JUCUMIUIMHBI  CTYJE€HTaM HEOOXOAUMBI  3HAHUS
UHPOPMATUKU U MAaTEMAaTHKH B 00BbEME IIKOIBHOTO Kypca. 3HaHUs, YMEHUS, HABBIKH U
KOMIIETEHLIUH, TOJIyYCHHbIE OOYyYarOUIMMUCSA IpPU HM3YyYEHUU JAHHOW IUCUMILIUHBI,
HaxoJAT IIMPOKOE TMPUMEHEHHE B TBOPUYECKOW M HAYYHO-HCCIIEIO0BATEIbCKON
NEeSATEIbHOCTH, MPU MOATOTOBKE KYPCOBBIX PabOT M BBIMTYCKHON KBaJIU(PUKALUOHHOU
paboThl OakanaBpa.

JucuuminHa nzydaercsa Ha 2 kypce (3 u 4 cemectpsl), hopma KOHTpoJIs — 3a4eT (3
CeMecTp) U dK3aMeH (4 cemectp).

3. O0beM AUCHMIUIMHBI B 3a4YeTHBIX €IMHMIAX ¢ YKa3aHMEeM KOJIHYeCTBa
aKaJleMU4eCKNX 4YaCOB, BbIICJCHHBIX HA KOHTAKTHYI0 padoTy oO0y4armommuxcsi ¢
npemnoaaBarejeM (M0 BHAAM 3aHATHH) W HAa CAMOCTOSITEJIbHYIO PpadoTy
o0y4Jammuxcsi
3.1. O0béM IMCHUILVIMHBI IO BUIAM Y4eOHBIX 3aHATHI (B Yacax)

OO6mas TpyA0€MKOCTb (00BEM) JUCHUIIIMHBI COCTABIISIET 6 3aUeTHBIX eauHuIl (216
aKaJIeMUYECKHUX YaCOB).

3.1. Ounas ¢popma 00yueHust

Bun yuedHoili paGoTsl E:::;z 3 CeMeZTpM

AyIMTOpHBIE 3aHATHA* (KOHTAKTHasi paboTa) 104 50 54
B Tom uncie: - - -
Jlexumn (JI) 34 16 18
[Tpaktueckue 3anstus (I13) 70 34 36
Cemunapsl (C)
Jlaboparopusie pabots (JIP)
CamocrosiTesbHas padora* (Bcero) 76 40 36
B ToMm uucne: - -- -
KypcoBoii npoekt (pabota)
PacuetHo-rpaduueckue paboTb
Pedepat (mpu Hamuuun)
pyaue 6udvl camocmosmenvroll pabomol 76 40 36
Bun npomexxyTouHoil arrecTanuu — (3auem, 9Kk3amen) 36 3a4eT JK3aMeH 36
OO01mas TpyA0€MKOCTh: | Yachl 216 90 126

3a4eTHEIE €TUHUIIE] 6 2,5 3,5




3.2. 3aounas popma o00y4eHHs

Bun yuedHoil paGoTsl E:gg 3 CeMeZTpM
AyIMTOpHBIE 3aHATHSA* (KOHTAKTHasi paboTa) 18 8 10
B tom uncie: - - -
Jlexuu (JI) 6 2 4
ITpaktuueckue 3ansatus (I113) 12 6 6
Cemunapsl (C)
Jlaboparopusie paboTsl (JIP)
CamocTosiTesibHasi padbora* (Bcero) 185 78 107
B ToM uncne: - -- -
KypcoBoii npoekt (pabota)
PacuetHo-rpaduueckne paboTsl
Pedepar (nmpu Hanmmumnn)
pyaue 6udvl camocmosamenvroli pabomol 185 78 107
Bun npomMexyTouHoil arrectaiiu — (3auem, 9Kk3amen) 13 3aueT 4 | 5K3ameH 9
OO01mast TpPyA0€MKOCTh: | Yachl 216 90 126

3a4ETHBIE €IUHHUIIE] 6 2,5 3,5

* JUIA 06yqa}0m1/1xcs[ 110 THANBUAYAJIbHOMY yT-Ie6HOMy IJIaHy KOJIMYCCTBO 4aCOB KOHTaKTHOH U
CaMOCTOSTCILHOM pa6OTI)I YCTAHABJIMBACTCA MHANBUAYAJIbHBIM y‘~I€6HBIM HHaHOMl.

JUIT  OOydaroIuXcsl 10 WHAWBUIyaJlbHOMY y4deOHOMY IUlaHy — y4eOHOMY IUIaHy, OOECIICUMBAIOLIEMYy OCBOCHHE
COOTBETCTBYIOIIEH 00pa30BaTENIbHON MPOTPaMMbI Ha OCHOBE MHIMBHUIYAJH3AINN €€ COACP)KaHMU C YIeTOM OCOOCHHOCTEH 1
00pa3oBaTeNbHBIX IMOTPEOHOCTEl KOHKpeTHOro oOydaromerocs (B TOM 4YHCIE€ NpPU YCKOPEHHOM OOydYeHMH, JUIst
00y4Jalomuxcsi ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI M MHBAJIWJIOB, JUISl JIML, 3a4WCICHHBIX JUI IPOIOJDKEHHMS
0o0y4eHHsT B COOTBETCTBHHM C 4acThio 5 crathu 5 DenepambHoro 3akoHa oT 05.05.2014 Ne84-d3 «O6 0CoOEHHOCTIX
NPaBOBOTO PEryJMPOBAaHMS OTHOIICHWH B cdepe oOpa3oBaHMs B CBA3M ¢ IpuHATHEM B Poccuiickyio ®eneparnmio
Pecnyoimkn Kpbim u oOpazoBanueM B coctaBe Poccuiickoit dexneparyn HOBbIX cyObekToB — Pecry6nuku Kpeim u ropona
(dhenepanpHOTO 3HaYeHUsT CeBacTONONsI U 0 BHECEHHH M3MeHeHnH B denepanbubiii 3akoH «O06 obpa3oBannu B Poccuiickoii
Ddenepauny).




4. Copep:kaHue JAUCHUILIMHBI, CTPYKTYPHMPOBaHHOe MO TeMaMm (pasgejaM) C
YKa3aHHEM OTBEJCHHOI0 HA HHMX KOJHYECTBA AKAJAEMHYECKHX YacOB M BHIOB
Y4eOHbIX 3aHATHH

4.1. Pa3genbl AUCHMIUVIMHBI M TPYAOEMKOCTH IO BHAaM Y4eOHbIX 3aHATHH (B

aKaJeMHYECKHUX Yacax)
Ounas dhopma 00yueHus

A Bupl yueOHBIX 3aHATHH,
5 BKJII0YAs CAMOCTOSATENILHYIO
= O
g = >§ paboTy OOyJarOIIMXCSI U g =
N 8 23 TPYJIOEMKOCTb (B yacax) DOpPMBI TEKYIIETo z 5
0 /il Paznen qucuummmHb §¥ ayJIMTOPHBIC YIeOHbIE KOHTPOJIS § %
= 3aHATHUSA yCIIeBaeMOCTH S E
CPC g2
CEMHUHApBHI, & =2
BCETO | JIGKIIUU | MPAKTHUYECKUE
3aHATHS
3 cemecTp
1 Pazpen 1.
Teoperuueckue 18 8 10 Hoxuan, Tect OIIK-6
OCHOBBI HH(POPMATHKH
2 Paznen 2.
Nudopmanmonnas Otuer no OTIK-6
TEXHOJIOTHS PaOOTHI 12 2 2 8 BBITIOJIHEHHBIM K-8 ’
B cpene OC 3aJIaHUSIM, TECT
Windows
3 Pazpnen 3.
Nudopmannonnas
TEXHOJIOTHS Ortuet 1o OITK-6
MHOJITOTOBKU 26 2 16 8 BBIIIOJIHEHHBIM K-8 ’
TEKCTOBBIX 3aJaHusIM, TECT
JOKYMEHTOB B MS
Word
4 | Paznen4.
WNudopmanronnas
TEXHOJIOTHS Otuer 1o OTIK-6
o0paboTKu 34 4 16 14 BBITIOJTHEHHBIM K-8 ’
TaOJIUYHBIX 3aaHUSIM, TECT
JTOKyMEHTOB B MS
Excel
5 | 3auer
6 | Urtoro 3a 3 cemectp 90 16 34 40
4 cemecTp
7 | Pa3nen 5. BBenenne B OIIK-6,
nH(pOpMalOHHbIE I1K-8,
TEXHOJOTHHU U 14 6 2 6 Jlokman, TecT TIK-26
nH(pOpMaLOHHbIE
CHCTEMBI
8 | Pa3nen 6. OcHOBEI OIIK-6,
MIPOEKTUpOBaHUs 0a3 Order 110 K-8,
AQEHBDE M 42 6 22 14 BBIIIOJIHEHHBIM T1K-26
nH(popMalMOHHAs
TEXHOJIOTUSA UX SalaHuAM, TCCT
peanuzanuu
9 | Pazmen?7. 34 6 12 16 OrtueT 1o OIIK-6,
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Bunbl yaeOHBIX 3aHATHH,
BKJTIOYAs] CAMOCTOSITEIIbHYIO

¥a]
H
S~
§ = g paboty oOydaronmxcs u o -
4]
© 38 S TPYAOEMKOCTh (B yacax) DOpMbI TEKYLLETO s 5
Ne o= 2.z
i Pazien nucuumnimHb 2 ayJTUTOPHBIC YU4eOHBIC KOHTPOJIS e 8
a 3aHATUA yCIeBaeMOCTH S E
CPC 52
CEMUHApHI, & =
BCEro | JIGKIIMH | TPaKTHYECKUE
3aHSTHS
Pacnpenenénnas BBITTOJTHEHHBIM I1K-8,
00paboTKa JaHHBIX 3aJIaHUsM, TECT ITK-26
10 | Dx3ameH 36
12 | Urtoro 3a 4 cemecTp 126 18 36 36
13 | Utoro no AMCUUILIUHE
Amet 216 | 34 70 76
(6 3a4ETHBIX €IMHMII)

3aounas ¢hopma 00yyeHuUs

Bupl yueOHBIX 3aHATHH,
BKJIFOYAsi CAMOCTOATENIbHYIO

[¥a)
H
S
§ g g paboTy 0OyJaroImuXxcs u 2 5
Q
o 8 Qé( g TPYAOEMKOCTb (B yacax) DOpPMbI TEKYLLETO = E
0 /;1 Pazen nucuumimHbL 2 ayJUTOPHBIC YUeOHBIC KOHTPOJISI § L
= 3aHATHUS yCIeBaeMOCTH S 2
CPC &z
CEeMHHApBHI, 8 2
BCEro | JIGKIIUU | MPAKTHYCCKUE
3aHATHUS
3 cemecTtp
1 | Pazmen 1.
Teopetnueckue 18 0,5 0 17,5 Jlokman, TecT OIIK-6
OCHOBBI HHPOPMATHKHU
2 | Pazmen 2.
Wudopmanronnas Otuer no
OIIK-6,
TEXHOJIOTHUS pabOThI 12 0,5 2 9,5 BBITIOJIHEHHBIM
ITK-8
B cpene OC 3aJIaHUsM, TECT
Windows
3 | Pazgen 3.
Nudopmannonnas
TEXHOJIOTHUS OT4er 1o OIK-6,
MOJATOTOBKH 26 0,5 2 23,5 BBITTOJTHEHHBIM K-8
TEKCTOBBIX 3aJIaHUSAM, TECT
JOKYMEHTOB B MS
Word
4 | Paznen 4.
WNudopmannonnas
TYET 1T
TEXHOJIOTHS Otuer no OIIK-6,
o0paboTku 30 0,5 2 27,5 BBITIOJTHCHHBIM K-8
TaOJIMYHBIX 3aJaHusIM, TECT
JIOKYMEHTOB B MS
Excel
5 | 3ager 4
6 | Urtoro 3a 3 cemectp 90 2 6 78
4 cemecTp
7 | Pasnen 5. Beemenue B | 31 1| 2 | 28 |  Jloxman, Tect OIIK-6
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A Bunbl yaeOHBIX 3aHATHH,
5 BKJTFOYAs] CAMOCTOSATEIbHYIO
= O
g E g paboTy oOyJaroImuxcs 1 o -
Q 2=
N 8 23 TPYJIOEMKOCTh (B yacax) DOpMbI TEKYILEro = =
0 2
i Paznen nucuminHel 2 ayJTUTOPHBIC YU4eOHBIC KOHTPOJIS § s
&)
& 3aHATHUSA yCIIEBaeMOCTH S =
CPC &z
CEMUHApBHI, & =
BCErO | JIGKIIUH | MPAKTHYECCKUE
3aHATUS
nH(pOpMaIMOHHBIE [1K-8
TE€XHOJIOTUU U T1IK-26
nH(pOpMaIMOHHBIE
CHCTEMBI
8 | Pa3nen 6. OcHOBEI
MPOCKTHUPOBaHUS 0a3 Oryer 1o OIIK-6
aHHBIX U
a 42 1 2 39 BBIIIOJIHEHHBIM IIK-8
nH(pOPMAIMOHHAS
3aJIaHUSIM, TECT T1K-26
TEXHOJIOTHS UX
peanu3anuu
9 | Pa3gen 7. OTuer no OIIK-6
Pacnpenenénnas 44 2 2 40 BBITTOJTHEHHBIM [IK-8
00paboTKa HaHHbBIX 3aJIaHUSAM, TECT IIK-26
10 | Dx3ameH 9
12 | Uroro 3a 4 cemectp 126 4 6 107
13 | MToro no aucCIUNINHE
et 216 6 12 185
(6 3a4eTHBIX €IMHMUII)

4.2. Conep:kaHue JUCUUILINHBI, CTPYKTYPHUPOBAaHHOE 110 TeMaM (pa3aesiam)

Ne
n/n

HaumenoBanue
pasaeJa (Tem)
JTUCIHUIIINHEI

Conepxanue

Pasnen 1. Teopernueckue

OCHOBBI HH()OPMATHKH

Tema 1.1. ITpeamer
U 3a7ja4n
MH(OPMATUKH

WHupopmarinoHHbIE peBOITIOIUH B cpepe 00paboTKu HHPOPMAIUH, UX
poJb ¥ 3HaueHue. Mcropust pa3BUTHS CPELICTB BEIYNCIUTEIBHON TEXHUKH.

[TonsiTre nHGOPMALIMOHHOTO 00IIECTBa. XapaKTEPHbBIE YEPThI
uH(pOpMaLMOHHOTO ob1ecTBa. MHpopMamonHas TeXHOIorus,

TEJIeKOMMYHUKALUU, THPOPMAIIMOHHBIE PECYPChl, HHPOPMAIIMOHHBIH
HPOAYKT, HH(OpMAMOHHBIHN peIHOK. [losiBIEHNE U pa3BUTHE
uHpopmaruku. Onpenenenue nHpopmaruku. MHpopmaTika Kak oTpacib
HapoHOTo Xo3sicTBa. MH(popmaTuka Kak QpyHIaMeHTaIbHAs HAYyKa.
WNnpopmarrka kak npukiagHas rucuuruivba. Lens gyHnaMeHTanbHbIX
UcclieIoBaHi B MHpOpMaTuke. 3a1a4u HH(POPMATUKH KaK MPUKIIATHON
quctuminHbel. CocTaBHBIE YacTU MH(OPMATUKU: TEXHUYECKHE CPEICTBA,
IIPOrpaMMHBIE CPENICTBA, AITOPUTMHUYECKHE cpencTBa. Mx

XapaKTepUCTHKA.

2 Tema 1.2.

Undopmanus u
JTaHHBIE.
Knaccudukanms u
KOAUPOBaHUE
uH(popMalun

[Tonstue nnpopmayu u JaHHBIX. [IoHATHE SKOHOMHYECKON
uH(popmanuu. AnekBaTHOCTh HHPopMai. GopMbl aIeKBATHOCTH
uHpOpPMAaIIMU: CHHTAaKCUYECKasi, CEMaHTHUECKas, IparMaTudeckas. Mepsl

I/IH(l)OpMaHI/II/II CHUHTAaKCHUYCCKasA, CCMaHTUYCCKas, IIparMaTuiccKas.

[TonsATHS: KOTMUECTBO HHPOPMALIUHU, 00BEM JJAaHHBIX B COOOIIEHNUH,
SHTPOIUSI CUCTEMBI, Te3aypyc. [lokazarenn kadecTBa HHpOpMAITUH.
Knaccugukarus, MeToas! Kiaccupukanuu nHpopManuu (MepapXxuyecKuii,

(daceTHbIH, TeckpunTOpHLIN). KogupoBaHue u CHCTEMBbI KOJUPOBAHUS
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HanmenoBanue

Ne
w/n pasaena (Tem) Conep:xanue
AUCUMITUHBI

uHpopmauuu. Kinaccuduxanus nHGopmanuy 1o pa3HelM IpU3HAKaM.
[TonsTue nnpopmanroHHoro npouecca. OCOOeHHOCTH UHPOPMALTMOHHOTO
npolecca B BBIYUCIUTENbHOM TexHuke. [IpencraBnenue nupopmaiuu B
KommbroTepe. CUCTeMbI CUMCICHHS (IeCATHYHAs, TBOUYHAS,
niecTHaauarepuyuHas). @opmel npeacTaBiaeHus yncen. EauHues
u3MepeHus nHpopmaruu B KomnbioTepe. Jlornyeckre OCHOBBI
HOCTpOeHUs KoMmIbtoTepa. OCHOBBI anredpa jgoruku. [lonsarue morudeckoit
dopmynbl. O01mas XapakTepuCcTUKa MPoIeccoB cOopa, mepeaayn,
00pabOTKH M HAKOIUICHUSI HH(MOpMAIUH.

3 | Tema 1.3. [Toustue nnpopmarroHHoi 6ezonacnoctu. MHdopMaroHHbe yrpo3ssl,
NudopmanunonHas | ux Buabl. [loHsTHE KOHPUIECHINATBHOCTH U LIEJIOCTHOCTH HH(POPMALINHY,
0€301aCHOCTb. NPUYHHBI UX HapymeHus. OrpaHrndeHne J0CTyna K HH)OpMaIi:
OCHOBBI U METO/BI | UACHTU(PUKALINS, aBTOPU3ALINS, AyTEHTU(DHUKALMS, KpUITOrpaduyueckue
3allUTHI npeoOpa3oBanusi. OcHOBHBIE TpeOOBaHUS HH(POPMAITHOHHON
uHpOopMaLUn 6e3onacHoctd. [lonsTHE KOMIBIOTEpHOTO BUpyca. OCHOBHBIE THIIBI

KOMITBIOTEPHBIX BUPYCOB: IPOTPAaMMHBIE BUPYCHI, 3aTPY304HbIE BUPYCHI,
MakpoBUpPYCHl. PyOexu 3aiuTsl OT BUPYCOB: MPEA0TBpaIEHUE
MOCTYIUICHUSI BUPYCOB, MIPEIOTBPAIICHUE BUPYCHON aTaKH,
HPEJOTBPALEHUE Pa3pyLIUTEIbHBIX OCIEICTBUI BUPYCHOM aTaKu.
MeTobl peanu3aliy 3alliThl: IPOTrPaMMHBIE METOIbI, allllapaTHbIC
METO/Ibl, OpraHU3aLMOHHbIE METObl. OCHOBHBIE U BCIIOMOTaTEIbHbIE
CpeZCTBa 3aUThHl HHpopManuu (pe3epBHOE KOMTMPOBAHHUE, aHTUBUPYCHEIE
IIPOTrpaMMbl, CPEJCTBA allapaTHOM 3alllUThI).

4 | Tema 1.4. Knaccudukanus u xapakTepucTuka COBPEMEHHBIX KOMIIBIOTEPOB 10
TexHuueckue u (YHKLINOHATIBHBIM BO3MOKHOCTSIM: TIEPCOHAJIbHBIE KOMITBIOTEPHI,
IPOTPaMMHBIE MOPTaTUBHBIE KOMITBIOTEPEI, CEPBEP, CETh KOMIbIoTepHas. CocTaB
cpezicTBa BBIYUCIIUTENLHON CUCTEMBI (arnapaTHoe o0ecredeHne, IporpaMMHOe
peanuzanuu obecnieuenue). Apxurektypa pon Heitmana. CtpykTypa nepcoHaabHOTO
MH(POPMALIMOHHBIX | KoMmmbloTepa. bazoBas koHpuryparus [IK. Cucremsl, pacrosiokeHHbIE HA
IPOIIECCOB MaTEpPUHCKOH TIaTe: MUKPOIPOIIECCOp, CHCTEMHAsI IIMHA, OTIepaTHBHAS

namaTs. COBMECTUMOCTh MUKPOITpOLIECCOPOB. OCHOBHBIE TapAMETPBI
npoueccopos. [lepudepuiinbie ycrpoiicta IIK (ycTpoiicTBa BBOIA-
BBIBOJIa JJAHHBIX, YCTPOWCTBA XPaHEHUS JITaHHBIX, YCTPOicTBa 0OMeHa
naHHbIMK ). OCHOBHBIE XapaKTEPUCTUKHU MEPCOHATILHOTO KOMITBIOTEpA!
ObIcTpOJIelicTBUE, Pa3psIHOCTh, EMKOCTh ONIEPATUBHOM U BHEIIHEH
namsaTi. OCHOBHBIE MOHATHSI MPOrpaMMHOro odecnieuenus DBM:
nporpamma, 3aj1a4a, IpuioKeHue, npeameTHas oonacts. Knaccudukanus
IPOrpaMMHOr0 odecrieueHus 1o chepe NCIOoIb30BaHUS: CHCTEMHOE,
IIPUKIIATHOE, MHCTPYMEHTAPUHU TEXHOJIOTUU IIPOTPaMMHUPOBAHUS.
XapakTepHucTUKa HHCTpYMEHTapus penieHus: GQyHKIMOHAIbHBIX 3a/1a4.
CocTtaB U QYHKIIUU CUCTEMHOTO ITPOrpaMMHOT0 obecrieueHus (6a30BbIii
YpOBEHb, OllepallMOHHas CUCTeMa, JApaiiBepsl, yTUiInThl). CocTaB U
XapaKTepUCTHUKA CIIY>KeOHBIX POTpaMMHBIX cpeacTB. Kitaccuduxanms
MPUKJIATHBIX TPOrPAMMHBIX CPEJICTB.

Paznea 2. Ungopmannonnas TexHosorus padorsl B cpexe OC Windows

6

Tema 2.1. OcHOBEBI
paboThI ¢
OnepanrvoOHHON
CHCTEMOM
Windows

[TonsiTrie 1 GYHKIIUH ONIEPAIMOHHON CUCTEMBI. MICTOpHsI BOSHUKHOBEHUS U
pa3BUTHUS OTMEPAITMOHHBIX CUCTEM. XapaKTePUCTUKA U (YHKITMOHATILHBIC
BO3MOKHOCTH ornepaninonHoi cuctembl Windows. [Tons3oBarenbekuit
untepdeiic cpeast MS Windows. OcHoBHble 00bekTHl Windows 1
crocoObI paboThl ¢ oObekTamu. [lanens 3agau. Daiinel u nanku Windows.
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e HanmenoBanue
w/n pasaena (Tem) Conep:xanue
AUCIHUTLTUHBI

[Tonsitue aitmoBoit cTpykTypsl. Apnbiku. Pabora ¢ okHamu. Oneparuu ¢
GaitioBoil CTpyKTYpOo. YCTaHOBKA U yJAICHHUE IPHIIOKEHUH. Y CTaHOBKA
obopynoBanus. Hacrpoitka OC Windows (HacTpoiika 3J1eMEHTOB
oopMIICHHS U 3TIEMEHTOB YIPaBJICHUS HACTPOIKa MPU(TOB U CPEACTB
aBroMatuzanuu). CrnpaBounas cucrema OC Windows.

7 | Tema2.2. CranjapTHble IPUKIIaJHbIe TpOorpaMMbl. [IpuHIIMIIBI BHEAPEHUS U
CepBucHoe cBs3bIBaHUA 00beKTOB. CityxeOnble npunoxenuss Windows. [lonstue
IPOTPaMMHOE apxuBa (aiinos. Cpena apxuBatopa WinRar, WinZip. Coznanue
obecnieuenne OC apXHMBHBIX KONUH (aiisia, rpynmsl GailyioB, caMopacakOBBIBAIOIIHUX CS
Windows apxuBoB. M3Bneuenue ¢aitioB u3 apxuBoB. [Iporpammel 006CcTyKUBaHHS

JUCKOB. AHTHUBHUPYCHBIE IPOrpaMMHbIe cpeAcTBa. [lonsaTue MmynbTumenua.
CranpaptHble cpeacTBa MyabTuMeana. CTaHIapTHBIE CPeACcTBa padOTHI B
ceTH ornepannoHHoi cucteMbl Windows.

Pa3nen 3. UndopmanmoHHasi TEXHOJI0TUsI MOATOTOBKHU TEKCTOBBIX 10KyMeHTOB B MS Word

8

Tema 3.1.
Haznauenue
TEKCTOBBIX
MIPOIIECCOPOB.
OO01Iue CBEACHUS O
TEKCTOBOM
nporeccope Word

Cdepsl rcrionb30BaHMs TEKCTOBBIX JOKyMeHTOB. Kiaccudukarus
TEKCTOBBIX JOKYMEHTOB I10 Ha3HaueHNI0. OyHKIIMOHAIbHBIE BO3MOKHOCTH
TEKCTOBBIX IIpoLeccopoB. OYHKIIMOHATIbHbIE BO3MOKHOCTH TEKCTOBOTO
nporeccopa Word. MaTepdetic TekcToBoro mporeccopa Word. Hactpoiika
TEKCTOBOTO mporieccopa. Padora ¢ okaamu. CriocoObl paboThI €
o0wvekTamu TekcTa. CTpoka riaaBHOro MeHro. [lanenb HHCTPYMEHTOB.
Hacrpoiika nanenu nHCTpyMeHTOB. KoHTEekCTHOE MeHI0. Mcnonp30Banue
«rOpSAYNX KIIABUIID». PexKUMBI 0TOOpaKeHUS TOKYMEHTA, UX
xapaktepucTtuka. [Ipuémel paboThl ¢ TEKCTOM (CO3/1aHUE JOKYMEHTA, BBOJ
U peJaKTUPOBaHUE TEKCTa, (popMaTUpOBaHKE TEKCTa, pEelIEH3UPOBAHHE
TEKCTa, COXpaHEHUe U rnevyarh JoKkymMeHTa). Co31aHue JOKyMEHTa Ha
ocHOBe 11a0noHa. PazpaboTka CTpyKTYpbl TEKCTOBOT'O JTOKYMEHTA.
CTpyKTypHBIE €IMHHULIBI TEKCTOBOTO JIOKYMEHTA — CUMBOJI, CJIOBO, ab3all,
pas3fell, JOKyMEHT.

Tema 3.2.
PenaktupoBanue u
dbopmaTupoBaHue
texcta B TII Word

OOBeKTHI TEKCTa — CUMBOJI, a03all, CIUCOK, KOJIOHKH U UX IapaMeTphl.
BBox TekcTa ¢ ki1aBuaTypsl (Ha OCHOBE CYIECTBYIOLIETO JJOKYMEHTA, Ha
ocHoBe mabiona). CkaHupoBaHUE U pacrio3HaBaHue TekcTa. [lonstue
«penaktupoBanue». PenaktupoBanue o0beKTOB TekcTa. [lepemerienue u
KONMpPOBaHNE 00bEKTOB TeKcTa. [Tonck n 3aMeHa 00BEKTOB TEKCTA.
ABTOTEKCT, aBTO3aMeHa. BBOJI crielinanbHbIX M TPOU3BOJIBHBIX CHMBOJIOB.
[TonsTHe Te3aypyca. ABTOMaTH3anus MpoBepKy npaBonucanus. [lonstue
«hopmatupoBanue». @opmarupoBaHue MPUPTOB (TAPHUTYPA, KETJIb,
mpudroBsie 3¢ dexTs 1 HauepTanus). DopMatupoBanue adb3aia (OTCTYIbI
U MHTEPBAJIbI, IOJIOKEHUE HA cTpaHule). PopMaTUpOBaHHE PA3/IEIIOB.
dopmarupoBaHue KoJoHOK. Co3laHe HyMEPOBaHHBIX U MApPKUPOBAHHBIX
cnrckoB. OOpamiieHHe U 3aJIUBKa 00BEKTOB TEKCTA.

10

Tema 3.3. BcraBka
TaOJIHIL U
rpaduueckux
00BEKTOB B
TEKCTOBBIHA
JOKYMEHT

Tabnuna xak Gopma rmpecTaBiIeHus CTPYKTYPHUPOBAHHONW MH(OpMAaLIUK.
OneMeHTapHbIe 00BbEKTHI TAOIUIIBI M UX cBOMcTBAa. CriocoOBI cO3/1aHuUs
(BCTaBKM) TaOIHUITBI B TEKCTOBBIN IOKYMEHT. 3allOJTHEHNE U
penaktupoBaHue Tabauibl. @opMaTUpoBaHHE CTOIOIOB U CTPOK TAOIHUIIBI.
O0beauHeHue siueek Tadmipl Co3manne u popmaTupoBaHue TabIUIL B
TEKCTOBOM JIoKyMeHTe. ABTodopmar Tabauibl. BetaBka ¢popmyin B
tabnuny. O6pamuenue Tabnuubl. Buasl rpagpudeckix o0ObeKTOB U
CHocoOBl X BHEAPEHHSI B TEKCTOBBIN JOKyMeHT. [loHsATHE pacTpoBOii U
BekTOpHOU Tpaduku. @opmatel rpaduyeckux (aiinos. [lomoxxeHune
rpaduueckoro oobekra B Tekcre. Coznanue U popMaTHpoBaHHE
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e HanmenoBanue
w/n pasaena (Tem) Conep:xanue
AUCHMILINHBI

BEKTOPHBIX U300paKeHUil B cpejie TEKCTOBOTO npoiieccopa. Bueapenue B
TEKCTOBBIM TOKYMEHT OOBEKTOB, CO3JJaHHBIX B IPYT'HX MPOTrPAMMHBIX
cpenax. BeraBka u popmarupoBanue arodpuryp. BeraBka u
dbopMaTupoBaHue HAAMKUCEH, PUCYHKOB M JUarpamMm. THIIBI Juarpamm.
Cozllanue opraHn3allMOHHBIX UarpaMM.

11 | Tema 3.4. Cnusnue | Ilanens uHcTpymMeHTOB ciausiHUS. OCHOBHOM JOKYMEHT. MIcTOUHMK
JIOKYMEHTOB JTAHHBIX. BUIbI OCHOBHBIX TOKYMEHTOB U UICTOYHHKOB JIaHHBIX.

Opranuzanus nosieit ciustaus 1 nojieit Word. OTGop JaHHBIX B IIpoliecce
CITMSIHHUSL.

12 | Tema 3.5. XapakTepucTrKa MHCTPYMEHTOB aBTOMAaTU3aIlMU PEAAKTUPOBAHUS.
ABTOMaTH3aIUA ABtoTekcT. OOpaboTKa CKaHUPOBAHHOTO TEKCTA. XapaKTePUCTUKA
00paboTkH MHCTPYMEHTOB aBTOMaTH3anuu ¢popmarupoBanus. Hymepanus crpanmi.
TEKCTOBOTO [Tonsitue ctuns. Mcnonb3oBanue CTHIIEBOrO (hOpMaTUPOBAHUS TTPU
JIOKyMEHTa [IOJIFOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB. KonoHTUTY B, HyMepanus

ctpanui. Co3gaHue OrjaBiIeHUs U IPEIMETHOro yKa3aTens. BcraBka
CHOCKH. ABTOMaTH4ecKast Hymepanus 00beKTOB TEKCTOBOTO JOKYMEHTA
(pucyHkoB, Tabnui u 1p.). [lepekpecTHbIe CCBUTKH B JOKYMEHTE Ha
PHUCYHKH, TaOJIHIIBI, CIUCOK JIUTEPATYPHI. 3aKiIaaku B Tekcte. [lonsTue
6maHkoBoro 1okymeHTa. Co3aganue OJaHKOBBIX TOKYMEHTOB C
ucnonp3oBanueM noiueit popmer. [lonstus 6xank, nosue, popma. Turmbl
nosnieit hopMel (TEKCTOBBIC, IIaXKKH, CIUCKK). [[aHeTh HHCTPYMEHTOB
¢dopwmsl. [Topsnok paszpadotku ¢popmel. [Ipuémel BcTaBku mosneit popmel.
3amura GopMbl OT U3MEHEHUH.

Pa3nes 4. UngopMannoHHas TeXHOJIO0rHsA 00padoTKu Ta0JuM4YHbIX JOKYyMeHTOB B MS Excel

13 | Tema 4.1. DyHKIIMOHATBHBIE BO3MOXKHOCTH TabimuHOTOo Tporieccopa MS Excel.
OcHoBHbIE Pabouas oGnactk TabnmyHoro npoueccopa. CTannapTHas naHelb, MaHeb
MOHSTHS U MHCTpYMEHTOB (hopmatupoBanus. Ctpoka coctosHus. CripaBouHas
00BEKTHI cucrema. OCHOBHBIE TOHATHUSA: KHUTA, JIUCT, STYeiika, CTON0EI, CTPOKa,
Ta0JIMYHOTO nuana3oH. [IpucBoeHne MEH suelikaM U Juana3zoHaM. Beiienenue sueek
nporueccopa u uana3oHoB. CTpoka ais BBoja Gpopmyi, mosie umeHu. Onepanuu ¢

¢aitnamu (co3nanue, coxpaHeHue, oTkpoitue). [louck gaitnos.
CoBmecTHOE ucnonb3oBaHue (GainoB. OCHOBBI pabOTHI € TUCTOM. THIIBI
naHHbIX. BBOA manubIX. PenaktupoBanue naHHbix ssiueiku. Konnposanue
JTaHHBIX, popmaroB. ABTo3anosnHeHue. Mcnonb3oBanue Gopmyi.

14 | Tema 4.2. Hcnonws3oBanue popMya aiist BbranciaeHui. CCbUIKM Ha SYeHKu
ABTOMaTH3aLUsA (abGCoMIOTHBIE, OTHOCUTEINIbHBIE, CMEIIAHHBIE), CCBUIKU Ha JJPYTUE JIUCTHI.
BBIYMCIICHHUN B Martepunckas crpoka. Konuposanue ¢popmyi. Mcnonab3oBanue pa3nuyHbIX
cpeze TabauyHOro | KaTeropuil pyHKIHA.
npoleccopa

15 | Tema 4.3. Paner nannbix u kareropuu. Co3nanue BHEAPEHHBIX auarpaMM. Co3nanue
Jnarpammsl. JUarpamMM Ha OTAEIbHBIX JIncTaxX. Tumsl AuarpaMm. Mactep auarpamm.
[TpuHLIMIIBI IIpencraBnenue qaHHbIX Ha quarpammax. Iloctpoenue u pegakTupoBaHue
MOCTPOCHUS U 00BbekToB AuarpamMm. @opmaTrupoBaHre 0ObEKTOB AarpaMMbl. 3aluTa u
pENaKTUPOBAHMS 11€4aTh JUarpamm.

16 | Tema 4.4. Cnucku. | [lonsarue crincka. Coznanue u BeieHne clucKoB. COPTUPOBKA CIIUCKOB U
O6paboTka, Juana3zoHoB. Mcnonp30BaHNE MPOMEKYTOUHBIX UTOTOB Ul aHAIN3a
COpPTUpPOBKa U cnucka. opmyibl IpoMeKyTOUHBIX UTOroB. Vcnonb3oBanue GuibTpoB
bubTpanus JUIS aHAJIM3a CIIMCKA: aBTO(UIBTP, MOJIB30BaTEIbCKUH, PACIIMPEHHBIH
TaOTMYIHBIX ¢unsTpsl. Mcnons3oBanne GyHKImii s ananusa crnucka (CUETECIIN,
JAHHBIX. CYMMECIJIN, ¢pyakumu 6a3 nanabix). CTpyKTypupOBaHHE TaOJIHII.
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e HanmenoBaHme
w/n pasaena (Tem) Conep:xanue
JUCIMILINHDBI
CrpykrypupoBanu | OO0beIMHEHHE TaHHBIX U3 Pa3HBIX UCTOYHUKOB. KOHCOMMIaIus qaHHBIX.
€ Ta0JIuIL VcnoBrS KOHCOIUIAIMY JAHHBIX.

17 | Tema 4.5. Coansie | OnpeeneHre CBOIHON TabIUIIBI U €€ BO3MOXHOCTH. OCHOBHBIE TIOHATHS
TaOJIMIIEI, KaK (pa3pe3 JaHHBIX, MTOJIE CBOIHOM TAOJHIIBI, 3ar0JIOBOK TOJIS, SJIEMEHT ITOJIA,
WHCTPYMEHT utorosas GpyHkius). Cozmanrue CBOJHBIX TAOJHII ¢ TOMOIIBI0 MacTepa.
aHaJIn3a JaHHBIX Maket cBojiHOM Tabyuibl. PaboTa co cBoHOM TabnuIleil: HacTpoika

rapameTpOB IOJICH, TPYNIUPOBKA JIEMEHTOB, OTOOPAKEHHE U CKPBITHE
OTIENBHBIX JIeTalel, J0OaBICHNE U YAaJIeHHE TI0JIeH, COPTUPOBKA
AJIEMEHTOB, HCTIOJIb30BaHKNE (PYHKIIUI B CBOJHBIX TAOJIMIIAX,
UCIIOJIb30BaHUE OOMIMX, POMEKYTOUHBIX M TPYIIIOBBIX HTOTOB.
AtodopMaTrupoBanue cBoAHOM TabauIel. Co3aaHue 1uarpaMMbl Ha
OCHOBE CBOJHOM Ta0uIbl. Co3/1aHKMe CBOAHOMN TaOIMIbI HA OCHOBE
BHCIITHUX JaHHBIX.

18 | Tema 4.6. Ananus ®uHaHCOBBIN aHanu3. OyHKUNM U aHAIN3a UHBECTULIMN. DYHKIUU JJIs1

Y ONTUMU3ALIUA.
MoaenupoBanue u
SKOHOMHYECKHE
MOJIENH

aHanu3a ckopoctu 000opoTa. OYHKIMH JIJIs BBIYUCICHUSI aMOPTU3aIUH.
OyHKIMK T aHaIu3a IMeHHBIX Oymar. Cratuctudeckuit anamus. JlocTym
MakeTy aHanu3a. AHanu3 pacnpeaeneHus Aanubix. Mactpyment Boibopka.
Brrunciienne ckoap3smero cpeanero. JInneHas u SKCOHEHIUAJIbHAS
perpeccusi. AHaiIU3 «4To ecnu». Tabmuubl nanubix. Komanna Tabouma
nojacraHoBku. Jlucnerdep cuenapueB. Komanna [Togbop mapamerpa.
[Touck pemenus. MonenupoBanue. Kinaccupukanus moaeneii. Cxema
aHaJIN3a MOJEIUPYEMON cuTyaluuu. BXoIHbIE U BBIXOJHBIE ITAPAMETPHI.
OnTtumansHoe penienue. Llenesast pyHkuus.

Pa3pnen S. Beenenue B MHHPpOPMALMOHHBIE TEXHOJIOTHH H MHGOPMAIMOHHbIE CHCTEMBI

19 | Tema 5.1. Ilonstue | Iloroku mHpopMaiuu B cucreMax ynpasieHus. [lonsarue
u Buas UT. uHpOpMaLMOHHOM TexHonoruu. HoBas nHpopMannoHHas TeXHOIOTHS
Unctpymentansubl | (HUT). Buasl unpopmanmonssix Texnonoruid. Ocodennoctu UT
e cpeacrea UT ynpasneHus. Opranusanus 1 HHCTpyMEHTalIbHbIE cpenctsa UT

yhpaBiieH4YeCcKOU AesTenbHocTH. Knaccudukanus u xapakTepucTiuka
[IAKETOB MPUKIIAIHBIX IPOrpaMM, Ucnoab3yemsix B UTY.
WupopmarinoHHast TEXHOJIOTUS TOJTOTOBKH TEKCTOBBIX IOKYMEHTOB.
O06paboTka SKOHOMUYECKOH HH(pOopMaMK B MHPOPMAITMOHHON
TEXHOJIOTHH TaOIMYHOrO Ipoleccopa. MIHpopMaImoHHbIE TEXHOIOTUI
CHCTEM YIpaBieHHUs 0a3aMM JaHHBIX. DKCIEPTHBIE CUCTEMBI U 06a3bl
3HaHUH. OCHOBHBIE KOMIIOHEHTBI SKCIIEPTHBIX cUcTeM. Pacnipenenennas
00paboTKa JaHHBIX.

20 | Tema5.2. UT OcHOBHBIE IIPaBUJIa OPTaHU3ALMU JOKYMEHTOO00pOTa B KOMIAHUH.
JOKYMEHTaMoHHO | CriocoObl TOKyMEHTHPOBAHUS JOKYMEHTOB. MaTepuaibHble HOCUTENN
ro obecreyeHus uHpopmanuu. Knaccuduxamus u crangapTusanus J0KyMEHTOB.
yIpaBIEHYECKON [TpuHIMIB TOKyMEHTO00O0pOTA. JJOKYMEHTONOTOKH OpraHU3alluy.
JESITeIbHOCTH VYnpasnenue 10kyMeHT0000poTOM. KOMIIOHEHTHI yIipaBiieHus

opranu3zaiueil. [lonstie aBromatuzanuu fokymenToodopora. Habop
00s13aTeNnbHbIX (YHKIIMOHAJIBHBIX U TEXHUUECKUX TPEOOBaHUMN K
COBPEMEHHBIM CUCTEMaM YIPABJICHUS AJIEKTPOHHBIMU JIOKYMEHTAMHU:
MOJJIEPKKA Pa3ITuIHBIX () OPMATOB, BBOJI U 00paboTKa 00pa3oB OyMaKHBIX
JIOKYMEHTOB, UHTETpalus ¢ O(UCHBIMH MPUIIOKEHUAMH, YIPABICHUE
BEPCHUSIMH U aTpuOyTaMU, COCTaBHbIE TOKYMEHTBHI, TIOJTHOTEKCTOBBIA MOUCK
U aHaJIM3 JOKYMEHTOB, YIPaBJICHUE 3TallaMH KHU3HEHHOTO LIUKJIa
JIOKYMEHTa, YIpaBJIeHHEe OU3HEC-IIPOLIECCaMH, YIIPABICHUE COJIEPKAHUEM.
Knaccugukaius cuctem 3J1eKTPOHHOTO JOKYMEHT0000pOoTa.
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e HaumeHnoBaHue
w/n pasaena (Tem) Conep:xanue
JUCIHIIINHBI
OYHKIIMOHATBHBIC U TEXHUYECKUE XapPaKTEPUCTUKU CUCTEM DJICKTPOHHOTO
JTOKyMeHT000opoTa. O630p CUCTEM AIEKTPOHHOTO JOKYMEHTO000pOTA.
21 | Tema 5.3. Ilonarue | [Tonarue napopMannoHHOM crcTeMbl. OCHOBHBIE 3TAlbl U CTAIUH

u crpyktypa UC.
Buner UC. OcHOBEI
3aIUTHI
uHpopmanuu B UC

co3nanus u pazsutus UC. Crpykrypa UC. Ilporneccsl, npoTekaromue B
NC. TlonsTre >kxU3HEHHOTO 1TUKJIa HH(QOpMaIMOHHOU cucTeMbl. CocTaB u
XapaKTePUCTHKA COCTABIIAIONUX HHPOPMALIMOHHOW CUCTEMBI:
nH(pOpMallMOHHOE o0ecrieueHne, TeXHUIecKoe o0ecreueHue,
MaTeMaTHYECKOE U MPOrpaMMHOE 00ecTiedYeHre, OpraHH3alMOHHOE
obecnieuenue, mpaBoBoe odecredeHue. Craauu u stansl KL UC: 1)
MpeANpPOEKTHAs CTaausl (CHCTEMHBIN aHaIN3); 2) MPOSKTUPOBAHUE; 3)
peanuzanusi; 4) BHEAPEHHE; 5) FKCIUTyaTanus (COPOBOKICHUE,
moneprau3arus). Knaccupukanus VC: mo npusHaky
CTPYKTYPUPOBAHHOCTH, MO0 (PYHKIIMOHAIBHOMY MIPU3HAKY U YPOBHSIM
YIpaBJICHUS, IO CTEIIEHU aBTOMAaTH3aIlui. ABTOMaTU3UPOBAHHBIE
MH(}OPMAaLIMOHHO-TIOUCKOBBIE cucTeMbl. DakTorpapuieckue
uH(OPMAIMOHHBIE CHCTEMBI. JlJoKyMeHTanbHbIe HHPOPMAITMOHHBIE
cuctemsl. [loHsaTHE MyHULIUTIATBHONW UHPOPMAITMOHHON CHCTEMBI.
['eonndopManinOHHbIE CUCTEMBI B MYHULIMITAILHOM yTipaBiieHUH. OCHOBBI
3amuThl HHGOpMaluu U cBeeHui. KoHlenus rocy1apcTBeHHON
uHpopManroHHoi nmomuTuku PO. MHbopManroHHbIe pecypchl Kak 0OBEKT
MHCTUTYTa COOCTBEHHOCTH M HUCKIIIOUUTENbHBIX paB. [IpobGiema
COXPaHHOCTH U Pa3BUTHUS HHPOPMAIMOHHBIX pecypcoB PD.
dopmHupoBaHUE €IMHOTO HHPOPMAIIMOHHOTO MPOCTPAHCTBA KaK yCIOBHE
3alIMTHl HAITMOHAIBHBIX HHTepecoB Poccuu B mH(MOpMaIoHHO# cdepe.
MesxtyHapoaHbII HHPOPMAIIMOHHBIM 00MEH U HHPOPMAITMOHHAS
6e3omacHoCTh. JJokTpuHa nHpopMarmonHon 6e3onacHocTu PO. 3anura
uH(pOpMaIIUU C OTpaHUYCHHEM JOCTYIa U MpaB Ha Hee. bezomacHoCTh
nH(popMalnoHHOU cucteMbl. Kpunrorpagudeckoe 3akpbITHe
nH(popmManuu. 3anmra nHGOpPMaIUK 0T KOMITBIOTEPHBIX BUPYCOB.

Pa3nes 6. OcHOBBI NPOEKTHPOBAHMS 0a3 TaHHBIX U HH()POPMALMOHHAS TEXHOJIOTHS UX
peanu3anum

22

Tema 6.1.
Konnenius 6a3sl
IaHHBIX. Moaemn
JaHHBIX.
Pensamuonnas 6a3a
IaHHBIX.
Jlormueckoe
MPOEKTUPOBAHHE

cTpyKTypHsl B/I

Konnenmus 6a3sl faHHbIX. MoJienu opraHu3aluu 1aHHbIX:
UepapxuuecKasl, CeTeBasi U pesIILIMOHHAs MOJEIb. PensiiionHas MoJenb
JaHHBIX. AHOMaJIUK TIpU paboTe ¢ JaHHBIMU: aHOMAJIMH pPeAAKTUPOBAHUS,
aHOMAJIUU yAaJieHUsl, aHoMasinu 100aBiaeHus. O0ObEeKTHI U cBA3H. OOBEKTHI
0a3bl JaHHBIX Access: TaOIHIbl, 3a1POChl, (OPMBI, OTUETHL. THIBI U
CBOWCTBA JITaHHBIX: TEKCTOBBIH, YHCIOBOM, AaTa / BpeMsl, JTOrMYECKH, Toje
namsti, 00bekT OLE. [TonsiTue xitoya (HepBUYHOTO, BTOPUYHOTO).
Tabnuia kak OCHOBHOMH 31eMeHT pensiunonHoi b/, CtpykTypa Tabiuisl.
Tabnuna oobexToB. Tabnuna csazeid. OpraHu3zanus MeKTa0INYHBIX
cBsizeil. L{enoCTHOCTD CuCTeMBI, KackagHOe OOHOBJIEHUE, KACKaTHOE
ynanenue. CxeMa JaHHBIX U COCOOBI €€ mpecTaBiaeHus. TUIbl cBsi3eit
TAOJIUIL: OIUH K OJJTHOMY, OJJUH KO MHOTYM, MHOTHE KO MHOTHM.
Jomnyctumble 1 HenomycTuMble cBsi3u. [Ipouienypa pazOuenust Mmojenu Ha
tabmuisl. Metogonorus npoektuposanus bJ1. Jlornueckoe
npoekTupoBanue cTpykTypsl b/I. Llenu mornueckoro npoexrupoBanns b/I.
[Tponecc npoextuposanusi bJ[. OOBbEKTHO-OPHUEHTUPOBAHHBIH MOIXO/.
Crarunyeckue 1 JUHAMHYECKHE CBOICTBa 00bEKTOB. TepMuHonorus,
ucnonszyemas npu padore ¢ bJI. [Toctpoenne monenu ganapix. bJ|
npunoxxenuid. b/ mpuknagnon obmactu. Hopmanuzanus: mpuBeaeHue
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

TaOJIMI K peNIIUOHHON MOJIeNTu. AHOMAaINK peJakTupoBanus. Kiaccel
JMaHHBIX. AHAIM3 UMEIOIIMXCS TaHHBIX. OOBEKTHI, COOBITHS, aTPHOYTHI
00BEKTOB, XapAKTEPUCTHUKHU.

23

Tema 6.2. 3amaun
aBTOMATU3aLUU
pabotsl ¢ BJ]

CVYB/]] xak cpenctBo aBromaTtusanuu padotsl ¢ bJ1. baza nanueix u
npunoxenud. Ponpb npunoxenus ¢ b/[. Oqnonons3oBaTenbCKue,
MHOTOII0JIb30BaTEIbCKHIE, KIMEHTCKUE PUIIOKEHUS. 3a1auu
aBToMatu3aruu padotsl ¢ bJI. Peanuzanms bJl, nanonuenue b/ naHabIMM,
MOJIEp)KaHUE EIOCTHOCTH JaHHBIX, MOMCK JaHHBIX, BEIOOPKA TAHHBIX
JU1s1 00pabOTKH, aHAJIW3 TaHHBIX. B3anmonerictBue nons3oBarens ¢ b1,
OOBEKTHI IPUIIOKEHUS: YIIPABIISIFOIIIE (DOPMBI, MAKPOCHI, MOJTYJIH.
OCHOBHBIE 3Tarnbl pa3padOTKU MPHIIOKEHHUS: YTOUYHEHHE 3a/1a4, KOTOPOe
JIOJKHO PEeIIaTh MPUIOKEHUE; OTIPEIeTICHUE TTOCIIeI0BATEIbHOCTH
BBITIOJIHCHHMS 3a]1a4; MIEPEeUEHb U MOAPOOHBIN aHATIN3 UMEIOIIMXCS TaHHBIX
ompesielieHue CTPYKTYPBI JTaHHBIX; pa3pab0TKa MaKeTa PHUIIOKEHUS U
MOJI30BaTEILCKOT0 HHTEpderica; co3laHnue MPUII0KEHUS, OTIaIKa
MIPOTrPaMMHOTO MOJIYJIS; TECTUPOBAHHUE MPUIIOKCHHS.

24

Tema 6.3.
XapakTepucTUKa
KJIACCOB 0OBEKTOB
CYBJI Access.
OCHOBEBI paOOTHI ¢
CYBJI Access

Crioco6b! co3fianust 00BEKTOB: BPYUHYIO, IPU OMOILM MACTepa, MpH
oMoty noctpoutens. Tabnuia kak 00bEKT IJIsi OpTaHU3AIMH U XPAaHEHUS
naHHbIX. Onucanue Tadauu. Tunel noneit. I[Toustue 3ampoca. Buast
3aIpOCOB: 3aMPOC Ha BRIOOPKY, OJHOTA0JIMYHBIN 3a1poC,
MHOTI'OTaOJIMYHBIN 3aIIPOC, UTOrOBBIN 3aIpOC, MEPEKPECTHBIN 3a1poc,
apaMeTpUUECcKUi 3a1poc, 3arpockl Ha BBOJ, KOPPEKTUPOBKY U y/1aJICHUE
JAHHBIX U3 Tabuul. Beraucisiemsle nois B 3anpoce. [lepenmenoBanue
noJieit B 3ampoce. [loctpourtens Beipakenuid. Mcnons3oBanne QyHKIUH.
[Toustue punbTpa. DxpaHHble U eyaTHbe GopMbl. [ToHsTHE POPMBIL.
Metoasl noctpoenust popm. Ctpykrypa popmsl. Knaccudukanus popm:
10 HAa3HAYEHUIO, 110 CTPYKTYpe, o TuMy. HazHaueHue 31eMeHTOB (pOpMBI.
[Tonsitue otuera. Kitaccugukanust oT4€TOB: IO METOLY TIOCTPOEHHUS U 110
CTPYKType. ABTOOTYETHI U MacTep OTUETOB. TUIIOBAsI CTPYKTYypa OTUYETA,
cocTaBiieHHOro Ha ocHoBe b/l. KoHcTpynpoBaHue onucanus oT4era.
ITpouenypa nocTpoeHus 0T4YETa, IPU HAIUYUHU pPaHEE IIOCTPOEHHOTO
otuéta. [logunnenHas gpopma, rinasHas popma. [locTpoeHue nogunHEeHHON
dbopmel. [logunHEHHBIE OTUYETHI.

25

Tema 6.4.

Co3snanue Ta0muil.

Bson u
pEIaKTUPOBAaHHUE
JAHHBIX

3anyck npuinoxeHus: Access. Coznanue HoBo# bl. OCHOBHBIE 27IEMEHTHI
cpenpl CYBJL Access. OKHO TpUIIOKEHUS ACCESS U €r0 CTPYKTYpa.
[Tanenn MHCTPYMEHTOB, MEHIO U paboTa ¢ HUM. [laHens THCTPYMEHTOB
BJI. CtpykTypa okHa 6a3bl 1aHHBIX. JlOCTYN U onepanuu ¢ OCHOBHBIMHU
o0wvextamu bJI: Tabnumamu, 3arpocamu, popmamu, OTYETaAMHU.
®opmuposanue b/, Ciocobsl coznanust 00bEKTOB: BPYUHYIO, IIPH
TIOMOIII MacTepa, MPH MOMOIIX TOCTPOUTENSI. THITHI M CBOWCTBA TaHHBIX.
PesxuMbl TaOIUIIBL: pexXUM TaOIMIIbI, PEXKUM KOHCTpYKTOpa. CTpyKTYpa
OKHa KOHCTpYyKTOpa Tabnuil. PazpaboTka cTpykTypbl Ta0uIbl. THITbI
noseit. Co3ganue Tabnuipl: 106aBIeHUE NOJeH, 3a1aHue CBOMCTB.
YcroBue Ha 3HaUEHHE, 3HAYCHHUE 110 YMOJTYAHHUIO, MacKa BBOJIA,
MH/IEKCHpOBaHHOE noJie. MI3MeHenne cTpykTypsl Tabauibl. Mactep
Ta0uI], UMIOPT TabnuIl. 3a1aHne MepBUYHOTO Kitoua. [IpucBoenue
uMeHH Tabauue. CTpyKTypa CXeMbl JaHHBIX U IPUEMBI pabOTHI C HEH.
VYcraHoBKa CBsi3eil: jo0aBiIeHre TaOJINII, BHIOOP TJIABHOW TAOIHIIBI,
OIKCaHKNE CBOMCTB CBs3el, ycTaHOBKaA (prakkoB (obecrieueHune
LIEJIOCTHOCTH, KacKaJIHOE yJajleHHe, KackagHoe oOHoBieHue). Ilanens
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

WHCTPYMEHTOB CXeMbI JJaHHBIX. CITocOoObI BBOJIA TAHHBIX B TAOJIUIIBI: B
pexxuMe TabIUII, IPU TTOMOIIX 3aPOCOB, UMIIOPT WITU MPUCOCTUHEHUE
naHHbIX. CTpykTypa okHa Tabmuiiel. Tekymas 3anuck. HoBas 3amuchk.
BBog, penakTpoBaHUE U yIaJCHUE TAHHBIX B TAOIHIIBI B PEIKUME
Tabnuiel. [IpueMbl peakTHpOBaHUS U KOIMPOBAHUS JTAHHBIX. Y CTAHOBKA
¢unbTpa. CriocoObl ONucaHus yCIOBHMA (PUIBTPALINH, BBIICICHUE HYKHBIX
JIaHHBIX, COPTUPOBKA U MOUCK 3anuceid. UMIopT 1aHHBIX, IPUCOCTUHEHUE
UCXOJHBIX Ta0uuil. BBoa MaHHBIX B TaOHIBI TyTéM uMmmnopTa u3 TII
Word. Umnoprt 3anmceit u3 Tabimiibl, noarotosieHHol B Excel. Macrep
uMIopTa. BBo JaHHBIX B CYIIECTBYIONIYIO U TPOMEKYTOUYHYIO TaOIHILY.
NmropT 3anuceli u3 TabauIbl, TOATOTOBICHHON B Access.

26

Tema 6.5.
Co3nanue u
BBIIIOJIHEHHUE
3arpocoB

XapakTepucTruka BUIOB 3a1IpocoB. OTHOTA0IMYHBIC U MHOTOTA0IMYHBIC
3anpocsl. Jlo6aBienne Tabaui B 3ampoc. CriocoObl 0TOOpa MmoseH s
BKJIFOYEHUS B 3anpoc. [lepernmenoBanue nosen B 3apoce U CO3AaHue
BbIUKCIsIEMBIX 1oJiei. CriocoObl 3a/1aHus yCIOBHI B 3ampoce,
MCII0JIb30BAaHUE TIOCTPOUTEIS, orlepaTopsl U GyHKIMU B 3ampoce. [Ipocteie
ycioBus B 3anpoce. COpTUpOBKaA 3alIMCe U BBIBOJ HA SKPaH.
KoppekTupoBka 3amnpoca (qo0aBiieHue, yJjaieHie U IepecTaHOBKa IMOJICH ).
[IpucBoeHnue uMeHu 3anpocy. 3anyck 3arnpoca Ha BbIIIOJHEHUE. Y CIIOBHE
110 OZJHOMY I10JII0, YCJIOBUS IO HECKOJIBKUM IOJISIM OJHOBPEMEHHO.
VYcnosue no «M», ycnosue no «JIN». ['pynnupoBanue 3anuceit B
3arpocax, rpynoBbl€ Olepali: CYMMUPOBAaHUE, BBIYUCIEHUE CPETHETO
apuQMeTHUIECKOT0, MOACUET KOJIMYecTBa 3amnuceid. iToropsie 3ampocsl.
[TonsiTre mapamerpuueckoro 3amnpoca. BBoa napamerpa B MOMEHT 3aIlycka
3amnpoca. IlepekpecTHslii 3anpoc. TEXHOIOTHs COCTABIICHUS ONIMCAHUS
MEPEKPECTHOTO 3aIpoca 10 CTPYKTYpe TPEOYIOUXCSl TaHHBIX. 3aIpOCHI
Ha cO37[aHue 1 0OHOBIJIEHHE TaOIMIIbI. 3apoCkl Ha YAaJIeHHUE,
KOPPEKTUPOBKY U J00aBICHHE JaHHBIX.
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Tema 6.6.
Co3nmanue u
pelaKTHpOBaHUE

hopm

CrtpykTypa oKHa (OpMBI: 3ar0JIOBOK, 00J1aCTh JaHHBIX, pa3/ien
pUMeUYaHui. DIIEeMEHTHI TaHEeIU HHCTPYMEHTOB U padoTa ¢ HUMH.
Opranuzanus oToOpa)keHHsI JaHHBIX U3 3alicell HECKOJIBKHUX Ta0JIUI] Ha
skpane. Coznanue 3anpocoB s Gopm. [Ipocteie hopmbl. MeTo b
noctpoerus ¢popmM. [Tocrpoenue aBropopm. Co3aanue cBOOOAHON GOPMBI,
JIeHTOYHOU (hopMbl, TabnnyHON hopmbl. [TocTpoeHne Gpopm ¢ momMoIbIo
KOHCTpyKTOpa. KoppekTupoBka npocThix GopM MpHU NOMOIIN
KoHCTpykTOpa. [TocnenoBareasHOCTh pabOTHI ¢ MacTepoM (Gopm.
CBo0osHbIE U CBsI3aHHBIE 21eMEHTHI popM. BeTaBka u ynanenue
CBSI3aHHBIX 3JIeMeHTOB. BBoa popmyn B popmbl. BBog pucyHKoB B (pOpMBL.
[Tpuemsbl u3MeHeHus (HopM, COCTABICHHBIX MacTepoM (opM.
dopmatupoBaHHe 3aroJIOBKOB U AaHHBIX. [lonck B Gpopme.
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Tema 6.7.
Co3nmanue u
pEeIaKTHPOBAHUE
OTYCTOB

[TousTue otuera. Knaccugukaius oT4eToB: 10 METOY OCTPOSHUS U 110
cTpykrype. Co3ganue oT4era B OJHY KOJIOHKY, B HECKOJIBKO KOJIOHOK.
Coznanue nenrouHoro oryera. [louroBbie Haknelku. KoHcTpykTop
0T4YeTOB U paboTa ¢ HUM. CTPYKTypa KOHCTPYKTOpa OTYETOB: 00J1aCTh
3aroJI0BKa, BEPXHUNA U HUKHHUNA KOJIOHTUTYJIbI, 3ar0JIOBKH IPYII, 001aCTh
JAaHHBIX, 00JIaCTh MPUMEYaHU Bcero otueta v rpynn. Koppektuposka
IIPOCTBIX OTYETOB IPU ITOMOILM KOHCTPYKTOPA OTYETOB. JleTalbHbIE U
UTOTOBbIE OTYeThl. CO3aHME OTYETOB IIPU MIOMOIIU MacTePa OTYETOB.
I'pynnupoBka 1 COpTUpPOBKA B OTYeTaX. BeTaBka Haauced U pPUCYHKOB B
orueTtsl. [locTpoenne nuarpaMm B oTdeTax. Berunciaenus B otyere.
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

29

Tema 6.8.
Nudopmannonnas
TEXHOJIOTUS
CO3J1aHUs
HPUIIOKEHUS
N0JIb30BaTEIS

Pa3paboTka 31eMEeHTOB T0JIb30BaTeIIbCKOro nHTepdeiica. Knomounas
dopma. Co3ganrie MEHIO U TTaHEJIM HHCTPYMEHTOB TIOJIb30BaTESI.
Hcnonp30BaHre MaKpOCOB U MOJYJICH. PesxuMbl paObOThI ¢ KOMIIOHEHTaMHU
0a3bl JaHHBIX.

Pasznen 7. Pacnipenesénnast o00padoTKa JaHHBIX

30 | Tema 7.1. Pa3zpaboTka 37eMeHTOB T0JIb30BaTEIBCKOTO HHTEpdetica. KHomounast
KomnrerorepHsie ¢dopma. Co3gaHre MEHIO U MTAHEIH HHCTPYMEHTOB TOJIb30BATEIIS.
cetu. OCHOBHBIE Mcnonb3oBaHue MakpocoB U MoyJieil. PexuMbl paboThl ¢ KOMIIOHEHTaMU
TOHATHUS U 0a3bl TaHHBIX.

TEXHOJIOTHH

31 | Tema 7.2. [IpencraBnenue o rmodanbHOM cetTr IHTepHET: Ha3HaueHHE TII00ATBHOM
I'moGanpHas ceTh cetu UutepHer. IP-anpeca u nomeHHas cuctemMa HMEH KOMIIbIOTEPOB.
WNHuTrepner Cepsuchl IHTEpHET: 21I€KTPOHHAS 110YTA,; APXUBHI (DAaHIIOBBIX CEPBEPOB;

BcemupHas nayruna (World Wide Web); anpeca pecypcoB B UuTepHer
(URL). O60o3peBarens cetu Internet Explorer. ITouck nadopmariuu B
WuTepHeT: nouck (aiyios, MOMCK HHGOPMAIMK B TEMATUYECKUX
KaTaJiorax, OMCKOBBIE MAITMHBI, XapaKTEPUCTHKH IMOMCKOBBIX MAIIUH.
OCHOBBI 33JJaHMsI KPUTEPUEB MOUCKA.

32 | Tema 7.3. OnexrponHbie ToKyMeHTHI 1 Web. 31k HTML.OcoOGeHHOCTH TOKyMEHTa
Crpykrypa caiita B | Web. Opranuzauus Web. Tunossie ctpykrypsl Web. [1yOnukanus Web
WNHTepHeT n Ha cepBepe. CTpyKTypHBIC eMHUIIBI B TokyMeHTax MS Office.
6a30BbIif mporiece | CyliecTBeHHbIE PA3IUUUs IPU MyOIUKAIIUN OTAENbHBIX TUIIOB JIAHHBIX U
nyOJIMKauu OTJIENbHBIX YyacTel nokymeHTa. Co3aHue BUPTYaJbHOTO CepBeEpa Ha

JIOKaJIbHON MalIMHE, ISl MOCIeAYIOIEH MyOINKAIMK B JOKAIbHYIO CETh.

33 | Tema 7.4. dopmarupoBaHie CHMBOJIOB U ab3areB. CTuiieBoe popMaTHpOBaHUE
[ToaroroBka TekcTa. PopMaTUpoBaHHE [IBETOBOM cXeMbl (pOHA U COTTIACOBAHHOIO C HEM
TEKCTOBOTO Habopa cTuiei popmMaTUpoBaHKsI OCHOBHBIX TEKCTOBBIX AJIEMEHTOB
JIOKYMEHTa K ctpanunbl Web. BeraBka rpaguuecknx o0beKToB. 3arpys3ka 1
nyonukaruu B Web | oroOpakenue rpadgudeckux 3meMeHToB crpaHulisl. O0wexktsl MS Office.

BcraBka Buzeo u ayano kinumnoB. Tabmuisl B Jokymentax Word u Ha
crpanunax Web. PegaktupoBanue u ¢popmarupoBanue tadbnui Co3nanue
a0COJIIOTHBIX U OTHOCUTENIBHBIX TUNepcchbulok. Co3/laHNe TEKCTOBBIX U
rpauueckux runepccbulok. BeribiBaromye nocKa3Ku U aKTUBHbBIE
o0acTH.

34 | Tema 7.5. Pamku B nokymentax Web. [1anens unctpymenton Pamku. CoiictBa
TexHomorus pamku. Co3jaHue OrJIaBJIeHUH.

CO3/1aHUSA
MHOTOpPaMOYHOT0
JIOKyMEHTa

35 | Tema 7.6. [Tony4yeHue naHHBIX — U3BJICUCHUE JAHHBIX U3 HCTOYHUKOB MO KAKOMY-

TexHonorus 100 KPUTEPUIO WM BBOJ| IaHHBIX NoJib30BaTesneM. CTpYKTypUpOBaHHe

MyOIHKaIU B
Web-nokymenTa
MS Excel

JTAHHBIX 0 HEKOTOPBIM KPUTEPHUSIM (COPTHPOBKA), 00bETUHEHUE UX B
IpYHIbI U HOATPYIIILI (TpynnupoBanue). JluHamuueckoe cBs3bIBaHUE
naHHbIX. [Tybnukanus pabodelt kuury nenukom. [lyOonukanus qaHHBIX |
quarpamm 0e3 BO3MOXXHOCTH MaHUMNYJIMpOBaHUS AaHHbIMU. [lyOnukanus
JIAHHBIX C COXPaHEHHEM BO3MOKHOCTH MaHUITYJIMPOBAHUS JAHHBIMH.
[Tybnukarust quarpaMM ¢ COXpaHEHHEM BO3MOXKHOCTEH
MaHUTYJIUPOBaHUs JaHHBIMU. [lyOnuKanys 0T4eTOB CBOJHBIX TAOJIHII U
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

JuarpaMm € COXpaHCHHUEM BO3MOKHOCTEH MaHMITYJIUPOBaHUA 3JICMCHTAMU
OTYETOB U OOHOBJICHHUS JaHHBIX, HAa OCHOBC KOTOPLIX OHH ITOCTPOCHA.

4.2.1 TemaTnuecKuid IJIAH JEeKINHA

Ounas ¢popma 00yyeHus
Ne Paznen aucuumivHbl Temaruka nekuuii Tpynoemrocts
pasnena (dac.)
l. Teoperuueckue JI 1. llpenmer u 3agaun UHOOPMATHKH 2
ocHoBbI UH(popmaruku | JI 2. Mudopmarust u nanusie. Kiaccudukamnus u 2
KOJMPOBaHUE HH(pOpMAIUU
J1.3. Undopmanmonnas 6e3onacHocTb. OCHOBHI U 2
METOBI 3aIUTHl THPOPMALIUU
J.4. TexHuueckue W MPOTrPaMMHBIE CpPEICTBA 2
peanu3anyy HHPOPMAIMOHHBIX POILIECCOB
2. Wudopmannonnas JI 5. OcHOBBI pabOTHI C ONIEPALMOHHON CHCTEMON 1
TexHoJorus pabotel B | Windows
cpene OC Windows JI 6. CepBucHoe nporpammaoe obecrieuenrne OC 1
Windows
3. Wudopmannonnas JI 7. Ha3HaueHHME TEKCTOBBIX IPOLIECCOPOB. 2
TEXHOJIOTHUS OO6mue cBefeHus 0 TeKCTOBOM mporeccope Word
MIOATOTOBKH
TEKCTOBBIX
JTOKYyMEHTOB B MS
Word
4. Nudopmarnmonnas JI 8. OcHOBHBIE MOHATHUS U OOBEKTHI TAOIMUYHOTO 2
TEXHOJIOTHUS mporeccopa
00paboTku TabmuuHbIX | JI 9. AHanu3 u ontuMuzaus. MojenrupoBaHie U 2
JOKYMEHTOB B MS HKOHOMHUYECKUE MOJENN
Excel
5. BBenenue B JI 10. ITonsitue u Buasl UT. MHCTpyMEeHTaNIbHBIE 2
MH(pOpMallMOHHbIE cpencrBa UT
TEXHOJOTHHU U JI11. UT nokymMeHTallMOHHOTO 00ecTeueHHs 2
MH(pOpMallMOHHbIE YIPpaBJIE€HYECKON JeSITEIbHOCTH
CHUCTEMBI JI 12. Ilonstue u crpykrypa UC. Buger MC. 2
OcHoBb! 3auuThl HHGOopManuu B C
6. OcHoBBI JI 13. Konuenuus 6a3sl JanHbIX. Monenu 2
NpOEKTHpPOBaHus 06a3 | maHHBIX. PensunonHas 6a3a ganubIX. Jloruueckoe
JTaHHBIX U IIPOEKTUPOBAHUE CTPYKTYpHI B/]
uH(pOpMaIMOHHAS JI 14. 3agaun aBToMatuzanuu padboTsl ¢ B[ 2
TEXHOJIOTHS UX JI 15. Xapakrepucrtuka kiaccoB 00bekToB CYB/[ 2
pean3anuu Access. OcnoBbl paboTsl ¢ CYBJ] Access
7. Pacnipenenénnas JI 16. Komnerorepasie cetu. OCHOBHBIE MIOHATHS 2
00paboTKa JAHHBIX Y TEXHOJIOTUH
JI 17. I'nobanphas cetb HTEpHET 2
JI 18. CtpykTtypa caiita B UHTepHeT u 0a30BbIH 2
MPOIIECC IMyOIMKAITUN
BCETI'O: 34

3aouHas ¢hopma oOydeHUs
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Ne . TpynoemkocTs
Paznen aucuumuimabl Temaruka nekuu
pasnuena (qac.)
l. Teopernueckue JI 1. llpenmer u 3agaun UHOOPMATHKH
ocHOBbI UHGopmatuku | JI 2. Mudopmarust u nanusie. Kiaccudukamms u
KOJMPOBaHUE HH(OpMAIUU
JI.3. Nudopmannonnas 6e3omacHocTb. OCHOBHI U 0,5
METO/bI 3aIUThl HHPOPMALIUU
JI.4. TexHuueckue U MPOrpaMMHBIE CpPEICTBA
peanu3aiy UHPOPMALMOHHBIX POLIECCOB
2. WNudopmannonnas JI 5. OcHOBBI pabOTHI C ONEPALMOHHON CHCTEMON
TexHoyorus padboTel B | Windows 0.5
cpene OC Windows JI 6. CepBucHoe nporpammuoe obecneuenue OC ’
Windows
3. WNudopmannonnas JI 7. Ha3HaueHue TEKCTOBBIX IIPOLIECCOPOB.
TEXHOJIOTUS OO61me cBefieHus 0 TEKCTOBOM Ipoueccope Word
[IOATOTOBKH 0.5
TEKCTOBBIX ’
JTOKYyMEHTOB B MS
Word
4. Nudopmanmonnas JI 8. OcHOBHBIE TOHATHS U OOBEKTHI TAOIHMYHOTO
TEXHOJIOTUS npoiieccopa
00pabotku TabnuuHbIX | JI 9. AHanus u ontuMusaiys. MoaeTupoBaHue 1 0,5
JOKYMEHTOB B MS HKOHOMUYECKUE MOJIENN
Excel
5. Bsenenue B JI 10. ITonsitue u Buasl UT. MHCTpyMeEHTaNIbHBIE
UH(POPMALMOHHEIE cpeactBa UT
TEXHOJIOTMH U JI11. UT 1oOKyMEeHTallMOHHOTO 00ECTICUCHH S 1
MH(pOpMallMOHHbIE yIpaBJIEHYECKOH J1eTeIbHOCTH
CHUCTEMBI JI 12. llonsitue u crpykrypa UC. Buaer UC.
OcHoBbl 3auuThl HHGopMarmu B IC
6. OcHoBBI JI 13. Konuenuus 6a3sl JanHbIX. Monenu
NpOEeKTHpOBaHus 6a3 | maHHBIX. PensiunonHas 6a3a qanHbIX. Jlornueckoe
JTaHHBIX U IIPOEKTUPOBAHUE CTPYKTYpHI b/] 1
uH(pOpMaIOHHAs JI 14. 3agaun aBToMatuzanuu padboTsl ¢ B[
TEXHOJIOTHUS UX JI 15. Xapakrepuctuka kiaccoB 00bekToB CYB/]
pean3anuu Access. OcHoBbl paboTsl ¢ CYBJ] Access
7. Pacnipenenénnas JI 16. KommnprorepHbie ceTH. OCHOBHBIE TOHSTHS
00paboTKa JaHHBIX 1 TEXHOJIOTUH
JI 17. I'nobanpHas cerb HTEpHET 2
JI 18. CtpykTypa caiita B UHnTepHeT u 6a30BbIi
MPOIECC MyOINKAINH
BCET'O: 6
4.2.2 TemaTu4ecKUH MJIaH NPAKTHYECKUX 3aHATHI (CEMUHAPOB)
Ounas ¢popma 00yyeHuUst
a3N(_;:J1a Paznen TeMarnka MpakTUYECKUX 3aHITUI Ti(;l?llfebrlo TPYJI(?{ZZH;OCTB
pasn JUCLATIIINHBI (cemHnHapoB) KOHTPOJIST :
2. Wudopmannonnas | [IP 1. OcHOBBI paboThI € Oruer mo 2
TEXHOJIOTHUA onepannoHHoi cuctemort Windows HPaKTUYCCKON
paboTHI B cpefie pabore
OC Windows
3. Wndopmannonnas | 1P 2. PepaktupoBanue u Oryer mo 2
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ba ;;(_;na Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic;l;lfebrlo Tpynoemkocts
JUCLUILTHHEI (cemuHapoB) KOHTPOI (vac.)
TEXHOJIOT S dopmarupoBanue Tekcra B TII Word | IPaKTHYECKON
MOJITOTOBKH pabore
TEeKCTOBBIX I1P 3. BcraBka TaOauIl B TEKCTOBBIH OTyer 1o 4
JTOKYMEHTOB B MS | AOKYMEHT IPaKTHYECKOH
Word pabote
1P 4. BcraBka rpadguueckux Otuer no 2
00BEKTOB B TEKCTOBBIH JIOKYMEHT. IPAKTUYCCKOM
pabote
[IP 5. CnussHue TOKYyMEHTOB Otuer no 4
MPaKTUYECKOU
pabore
ITP 6. ABTomaTH3aIusi 00paboOTKu Ortuer 1o 4
TEKCTOBOT'O JIOKYMEHTa MPAKTUYCCKOM
pabote
4. Wudopmannonnas | [P 7. ABTOMaTH3aMst BEIYUCICHHUHA Otuer no 2
TEXHOJOTHUS B cpezie TabJIUYHOro mpoleccopa MPAKTHYCCKOM
o0paboTku pabore
TAGIHULEIX I1P 8. lnarpammsl. [IpuHImIbD Ortuer 1o 2
JOKyMeHTOB B MS | TIOCTPOEHHUS U PE/IAKTHPOBAHHUS MPAKTHYECKOH
Excel pabore
ITP 9. Cnucku. O6paboTka, Ortuer o 2
COPTHUPOBKA U (PHIIbTpALIUS NPaKTHYEeCKOM
TaOJIMYHBIX IAHHBIX. pabote
CTpyKTypHpOBaHUE TaOJIHII
ITP 10. CBoaHbIe TaOIMIIBI, KaK Otuer 1o 2
WHCTPYMEHT aHAJIW3a JAHHBIX MPAKTHIECKOH
pabote
ITP 11. ITon6op napametpa Ortuer 1o 2
PaKTUYECKON
pabote
I1P 12. TabOnuiia moaCTaHOBKH Ortuer 110 2
MPAKTUYECKOMN
pabote
1P 13. Iouck permienus Otuer no 4
MPaKTUYECKOU
pabote
5. Beenenue B IIP  14. OcnoBubie mpaswia | Oryer o 2
UH(OPMAaLIOHHBI OpraHM3alfy JOKyMEHTO000poTa NPaKTHYECKOH
€ TEXHOJIOTUH U pabote
UH(OPMAIIOHHBI
€ CUCTEMBI
6. OCHOBBI ITP 15. OcuoBsl pabotst ¢ CYB]] Oruer o 2
MPOEKTUPOBAHUS Access IPaKTUYECKON
0a3 JaHHBIX U pabote
undopmaumonnas | [IP 16. Cosnanue Tabmim. Beox u Otgermo 4
TEXHOJIOTHS MX peaaKTUpOBaHNE JaHHBIX NPaKTHICCKOH
peanu3anuu pabore
ITP 17. Co3naHue 1 BBITIOJIHEHUE Otuer o 4
3a1poOCoOB MPAaKTUYECKOU
pabote
ITP 18. Co3nanue U peakTUpOBAHUE Oruer no 4
dopm MPAaKTUYECKOMN
pabote
ITP 19. Co3nanue u peiakTHpOBaHKUE OrTuer no 4
OTYETOB MMPaKTUYICCKON
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ba j;(_;na Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic;lill;debrlo prlzoeMI;OCTI’
JUCIUIIIAHBI (ceMuHapoOB) KOHTPOI ac.
pabote
1P 20. UndopmanmonHas Otuer no 4
TEXHOJIOTHS CO3JaHUS TTPUIIOKEHUS MPaKTHIECKOM
M0JIE30BATEIISI pabote
7. Pacnipenenénnas I1P 21. I'noGanbHas cets IHTEpHET. Oryer o 2
o0OpaboTka [Touck nnpopmanuu TNIPaKTHYECKOH
JIAaHHBIX pabore
[1P 22. Ctpykrypa caiita B Otuer no 2
WuTepuer u 6a30Bbli mpoiiecce MPaKTHIECKOM
myOIMKaIuu pabore
TIP 23. IToarotoBKa TEKCTOBOI'O Otuer no 2
JOKyMEeHTa K myOonukanuu B Web IPaKTUYECKOH
pabote
IIP 24. TexHonorusa co3gaHus OTyer no 4
MHOTI'OPaMOYHOI'0 IOKYMEHTa MPAKTHYECKOH
pabote
I1P 25. Texnonorus myOIuKanuu B Otuer no 2
Web-nokymenta MS Excel NPaKTHYeCKOH
pabote
BCEI'O: 70
3aounHas hopma oOyueHuUs
paslfena Pasnen TemaTuka NpakTUYECKUX 3aHATUN Tg(;%l’rlo TPYIE?IZZ’H;OCTB
JUCLUILIAHBI (cemuHapoB) KOHTPOJIS! :
2. Nudpopmannonnas | [IP 1. OcHoBbl paboThI € Otuer no 2
TEXHOJIOTUS onepanuoHHo# cuctemoit Windows | TIPaKTHYECKOH
paboTHI B cpenie pabore
OC Windows
3. Nudopmanmonnas | [1P 2. PegaktupoBanue u Otuer no
TEXHOJIOTUS dopmartupoanue Texcra B TIT Word | IPaKTHYECKOH
MOJrOTOBKH pabote
TEKCTOBEIX [1P 3. BcraBka Ta0nuil B TEKCTOBBIM Otuer no
JIOKyMEHTOB B MS | AOKYMEHT NPaKTHIECKOH
Word pabote
ITP 4. BcraBka rpaduyeckux Ortuer 1o
00BEKTOB B TEKCTOBBII JTOKYMEHT. MPAKTHYECKOM 2
pabote
ITP 5. CnusiHUE TOKYMEHTOB OrTuer 1O
MPaKTHYECKOU
pabote
I1P 6. ABTOMaTH3anus o6paboTKn Ortuer o
TEKCTOBOI'O IOKYMEHTa TIPaKTHYECKOH
pabote
4. Nudopmanuonnas | [1P 7. ABTomaTu3amus BEIYUCICHUN Oryer mo
TEXHOJIOTHUSI B cpezie TaOIUYHOTO Mpolieccopa PaKTUYCCKON
00paboTKH pabote
TaBIIIHELX ITP 8. Imarpammel. [IpuHIUIBL Otuer no
JOKyMeHTOB B MS | IOCTPOCHHUS U PENAKTHPOBAHUS Hpag;ggigmﬁ )
Excel ITP 9. Cnucku. OOpaboTka, Otuer no
COPTHUPOBKA U (MIBTPALIUSL NPaKTUYECKOH
TaOJWYHBIX TAHHBIX. pabore

CTpyKTypHrpOBaHUE TAOJIHII
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. 3M;na Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic;l;lfebrlo TPYIE?IZI(‘:“;OCTB
pasn JUCITATITUHBI (cemuHapoOB) KOHTDOJIS :
I1IP 10. CBoaHble TaONHULEI, KAaK OrTuer 1O
WHCTPYMEHT aHAJIN3a JaHHBIX MPaKTHYIECKOM
pabote
ITP 11. ITon6op mapametpa Otuer no 5
MPaKTUYECKOU
pabore
I1P 12. Tabnuia noacTaHOBKH OTueT 1O 5
MPAKTUYECKON
pabote
I1P 13. Ilouck pemenus Otuer no 5
MPAKTUYECKON
pabote
5. Beenenue B P 14.  OcHoBHBIE  mIpaBHIIA Oryer o
MH()OPMAIMOHHBI | OpraHU3alMU JOKYMEHTO000pOTa NPAKTHIECKOH
€ TEXHOJIOTHUH U pabore 2
UH(POPMALIMOHHEI
€ CHCTEMBI
6. OcHOBBI ITP 15. OcHoBel paboTs! ¢ CYB/] Ortuer o
MNPOCKTUPOBAHUS Access MPaKTHYECKOM
0a3 TaHHBIX U pabore
undopmarmonnas | 1P 16. Coznanue Tabauu. Beoa n Oryer no 5
TEXHOJIOTHS MX pEeIaKTUPOBAHUE JaHHBIX NPaKTUICCKOU
pabore
peas3atit ITP 17. Co3nanue u BBINIOJTHEHUE Otuer no 5
3aIIpOCOB MMPAKTUYCCKOU
pabote
ITP 18. Co3nanue u perakTUpOBaHUE OTueT 1O 2
dopm NPaKTUYECKON
pabore
ITP 19. Co3nanue U penakTUpOBaHHUE Ortuer 1o 5
OTUYETOB IMPaKTUYICCKON
pabote
I1P 20. Undopmanmonnas Otuer no
TEXHOIIOTHS CO3IaHHS IPUIOKEHNs | TIPAKTUYECKOM
MOJIb30BATENS pabore
7. Pacnipenenénnas ITP 21. I'nmoGanbHast cets HTEpHET. Oryer no
06paboTka [Mouck uupopMaIyu MPaKTHYECKOM
JTaHHBIX pabore
ITP 22. CtpykTypa caiita B Ortuer 1o
WntepHeT 1 6a30BHIil Ipolece TIPaKTHYECKOH
myOIMKaIuu pabore
[TP 23. TToaroroBka TEKCTOBOIO Otuer o
JIOKyMeHTa K myonukanuu B Web NPaKTUYECKOH 2
pabote
[1P 24. TexHonorust co3gaHus Otuer o
MHOTI'OPaMOYHOI'0 IOKYMEHTa TIPaKTHYECKOH
pabote
ITP 25. TexHnonorust myOIuKau B Otuer no
Web-noxymenra MS Excel IPaKTUYECKOH
pabote
BCEI'O: 12

5. CamocrosiTeabHas padora cryaeHToB (CPC)
Huctuminaa «HdopmMamoHHble TEXHOJIOTUU B YIIPaBICHUW» MPEAIoiaraeT Kak
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ayUTOPHYIO (JIEKIIMM W JIa0OopaTOpHbIE PAOOThI), TaK M CAMOCTOSITEIBHYIO pPabOTy
CTY/ICHTOB.

[Ipy w3ydyeHMH IUCHUIUIMHBI HMCHOJIB3YIOTCS CIIEAYIOIIME MaTepuaibl y4eOHO-
METOJUYECKOTO 00ECTICUCHUS JJIsl CAMOCTOSITEIbHOM pabOTHhI:

1. Jlekuum 4YWTAOTCS B MYJbTUMEAUNHOW ayAuTOpuu. Marepuan JeKIun
npenocTaBisieTcs o0yJaroummes B popMe Ciai1-KOHCTIEKTOB.

2. Ha npakTtuueckux 3aHSATUSX MNPOBOAMTCS OIPOC, BBIMIOJHSIOTCSA 3aJlaHUS IO
TEeMe 3aHATHA, pelaloTcs 3aJaui. Bonpock! uisi TOATOTOBKHU K MPAKTUYECKUM 3aHSITHIM
MPEICTABIIAIOTCS CTYJIEHTaM B (pOpME TEKCTOBBIX JOKYMEHTOB.

3. B camocrosiTenbHyl0 paboOTy CTYAEHTOB BXOJUT OCBOCHHUE TEOPETHUYECKOIO
Marepuana, HU3yYeHHE MyOJIuKaluid 10 aKTyaJdbHbIM MpoOJieMaM MCIOJIb30BAHUS
nH()OPMAITMOHHBIX TEXHOJIOTHH B yIPABICHUH, TTOATOTOBKA WHANBUYJbHBIX 3aaHUIN U
MPOCKTOB, BKIIOYAIONIMX B ce0s co37JaHUE JOKYMEHTOB pa3JIM4YHOM CIIOKHOCTH,
BBITIOJTHEHHWE TIPOCKTOB MO pa3padOTKe U CO3JaHUI0 HHQPOPMAIMOHHBIX CHCTEM,
MOATOTOBKA OTYETOB MO JTA0OPATOPHBIM paboTam, pedepatos.

4. OOydeHHe TPEIOoNaraeT BHIIOJHEHUE KOHTPOJBbHBIX pPabOT, TemMaTUKa U
TpeOOBaHUSI K KOTOPBHIM TMPEJACTaBICHA B METOAMYECKUX PEKOMEHAALMSAX MO
BBITIOJIHEHUIO KOHTPOJIBHBIX PaloT.

5. Ilo 3aBepuIEHWH Ka)KJIOH TEMbI MPOBOAMUTCS TECTOBBIM ONMPOC WU MPOBEpPKA
3aJJaHUM.

6. JIJi1 MOATOTOBKM K 3a4eTy 00ydYaroluecss MOTyT BOCIIOIb30BaThCS KOHCIIEKTOM
JICKIUIA U JOTIOJTHUTEIbHBIMUA Y4€OHBIMU MaTEpHATIAMH.

7. 3adetr mpoBOAUTCS B 3-M CEMECTPE U IMPEIOIaracT BBIIOJIHEHUE CTYJICHTaMU
TUMOBBIX 33/IAHUH IO MPOUICHHBIM TEMaM.

8. DK3aMeH MPOBOJUTCS MO BCEM TeMaM JUCHMUIUIMHBI B KOHIIE HW3Y4YEHUS
JACHUTIIUHBI.

JI71s1 caMocTOsITeTbHOM paboThl 00yUaIOIINXCs pa3paboTaHbl ClEayIONe Y4eOHO-
METOJUYECKUE MaTEPUATIBI:

— PpEeKOMEHJAIMd MO TOATOTOBKE K TMPAKTUYECKUM 3aHATUSIM 10 JTaHHOU
JVCHUIUIMHE JIJI CTYJIEHTOB OYHOU (hOpMBbI O0yUECHUS;

— PEKOMEH/IAINH 110 OPTraHU3AIMKA CAMOCTOSITEILHONU PAOOTHI CTYICHTOB;

— TEPMUHOJIOTUYECKUH CIOBaph MO AUCIUIUINHE;

— 33JIaHUS JJIs1 CAMOCTOSITEIbHOTO N3YyUYEHHS JUCIUILIINHBI;

— TIEpe4YeHb BOMPOCOB U 3aJaHUM JJII CAMOKOHTPOJS IO CaMOCTOSITENBHO
W3YUYEHHBIM TEMaM.

Y4yeOHO-METOANYECKOE oOecrieueHue TUIS CaMOCTOSITEIILHOU
paboTHIOOYJAIOLITUXCS 110 JUCIUTIINHE:
1. Kazues, B.M. BrenenueBundopmaruky. http://www.intuit.ru/

department/informatics/intinfo.

2. OOpazoBatenbHble (GUIBMBI Ha pa3iaudHbie TeMbl. JIeKIMM B BEAYIIHUX
POCCHUHCKHMX M 3apyOeKHBIX By3ax. HayuHass KOH(EpeHIMs WM HayYHO-TIOMyJspHas
JeKIUsl 0 HMHTepecymeMy Bompocy OTKpHITBI 00pa3oBaTeNbHBIA BHACONOPTAI
UniverTV.ru. http://univertv.ru/video/matematika/

3. HutepHer-OMONMMOTEKa M MOJIb30BATEIBCKUE CEPBUCHI JUISl TOJHOIICHHON
paboTsl ¢ OnbmuoTeunbiMu poungamu. CBOOOIHBIN JOCTYH K 3JIEKTPOHHBIM Y4eOHUKAM,
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CIPaBOYHBIM M yueOHBIM MocoOusM. DnekTpoHHas 6ubnuoreka [Qlib oOpa3zoBaTenbHbIX
Y TIPOCBETHUTENLCKUX M3Manuid. http://www.iqlib.ru/

4. ®enepanpHblil TopTan «Poccutickoe o6pazoBanuey». Karamor oOpazoBaTeabHBIX
pECypCoB. http://www.edu.ru/modules.php?op=modload&name=Web Links&file=
index&l op=viewlin k&cid=1314

5. NudopmanmonHsie cUCTeMbl B IKOHOMHKE W yrpaBiieHud. JlabopaTopHblii
npaktukyM. Y. 1. (Tekcrossiit nporieccop MS WORD) / I''M. Kucenes, P.B. boukoga,
B.N. Cadonos. — Bugnoe: MPUC3O0, 2007. — 29 c.

6. NUudopmanmonHsie cucTeMbl B IKOHOMHKE W yrpaBiieHud. JlabopaTopHblii
npaktukyM. Y.2. Tabmuuneii npoueccop EXCEL. Awnamuz u  o6Gpabotka
uHbOpMaIMOHHBIX cucTeM B TabiuuHoM mpoueccope MS EXCEL / I''M. Kucenes, P.B.
Bboukona, B.1. Cadonos. — Bugnoe: MPCOU, 2007. — 31 c.

7. NHpopManmoHHBIE CHCTEMBl B SKOHOMHUKE W ympaBieHuH. JlabopaTopHbIil
npakTukyM. Y.3. (Cucremsl ynpasnenus 6azamu ganabix ACCESS) / I'M. Kucenes. —
Bunnoe: MPCOMU, 2007. — 29 c.

8. WHupopmalmoHHbIE CUCTEMBI B 3KOHOMHMKE M YyrnpasieHuu. JlabopaTopHbIii
npaktukyM. Y.4. (Opranuzauus nearenbHocTH oduca cpeactBamu MS OFFICE) (MS
Outlook, MS FrontPage) / I'"M. Kucenes, P.B. boukoBa, B.11. CadonoB. — Bugnoe:
MPC3H, 2007. - 33 c.

Tewma (pazaen) Conepxanue Kon KomnuectBo DopMBI KOHTPOJIS
BaJlaHUH, BBIHOCHUMBIX| (OPMHUPYEMBIX 4acoB
Ha CPC KOMIIETCHIIUH 000 | 300
?asz[en L. IloaroroBka
coperrHeckue JIOKJIaza, OIIK-6 10 17,5 Hoxnan, Tect
OCHOBBI
HHAOPMATHKH TECTUPOBAHUE
Paznen 2. Brimonnenue OIIK-6, ITIK-8 OrtueT 110
Nudopmannonnas 3aaHuil, BBIITOJTHEHHBIM
TEXHOJIOTHS TECTUPOBAHME 8 9,5 3aJJaHUSAM, TSCT
paboTHI B cpejie
OC Windows
Pasznen 3. OIIK-6, ITK-8
WNudopmannonnas
TEXHOJIOTHSA Brimmonnenue OrtueT 110
MOATOTOBKH 3aJIaHHH, 8 23,5 BBITTOJITHEHHBIM
TEKCTOBBIX TECTUPOBAHUE 3a7aHUSIM, TECT
JOKYMEHTOB B MS
Word
Pazgen 4. OIIK-6, ITK-8
Nudopmannonnas
TEXHOJIOTHS Brinonnenue Ortuer o
o0paboTku 3a7aHuH, 14 27,5 BBITTOJTHEHHBIM
TaOJIMYHBIX TECTUPOBAHUE 3aJaHusIM, TECT
JOKYyMEHTOB B MS
Excel
Paznen 5. OIIK-6, TTK-8, 6 28
Bsenenue B [MoaroroBka [IK-26
nH(pOpMaIMOHHBIE JIOKJIaja, Hoxuan, Tect
TEXHOJIOTHH 1 TECTUPOBAHUE
MH(pOpPMAaLMOHHBIC
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CHUCTEMBI
Pazgen 6. OcHOBEI OIIK-6, TIK-8, 14 39
MPOEKTUPOBAHUS -
P b Brimonnenue T1K-26 Ortuer o
0a3 JaHHBIX U .
3aJaHuM, BBITIOJTHCHHBIM
nHpopMaIrmoHHas
TECTUPOBaHUE 3a7aHUSIM, TECT
TEXHOJIOTHS UX
peann3anuu
Pazgen 7. Brinmonnenue OIIK-6, I1K-8, 16 40 OrueT 1o
Pacnipeienénnast 3aj1aHui, [1K-26 BBIITOJHEHHBIM
00paboTKa JaHHbIX TECTUPOBAHUE 3aJaHUsAM, TECT

6. Onenounsle cpeacrea

B pesynbrare ocBoenuss auctMiuiuHbl «HpOpManMoHHBIE TEXHOJOTUHA B
ynpasienun» OIIOII no nanpasnenuto 38.03.04 'ocyaapcTBeHHOE M MYHHULIMIIAIIBHOE
yIpaBieHUE 00YYaIONINIICs TOMKEH OBIAAETh CIACAYIONIMMHE PE3yJIbTaTaMu 00y4eHUs 10
JTUCIUIUTAHE:

— CIIOCOOHOCTBIO pellaTh CTaHAAPTHBIE 334a4u MPO(PECCUOHANBHOMN NeATENbHOCTH
Ha OCHOBE HH(OPMAIMOHHON U OuOIMOrpaguueckod KyiabTypbl C HIPUMEHEHUEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN U C yYE€TOM OCHOBHBIX TPeOOBaHUMN
uHpopmarmonno 6ezonacHoctu (OIIK-6);

— CIIOCOOHOCTBIO MPUMEHSTh WH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
B Ipo(ecCHOHATIbHON NeATEIbHOCTH C BUACHMEM WX B3aUMOCBS3€M M IEPCHEKTUB
ucnonb3oBanus (I1K-8);

— BIJIAJICHUEM HaBbIKaMH cOoOpa, 0OpabOTKM HHPOpPMaUUU M YyYaACTHS B
uHGOpMaTU3aLNN JEITEIbHOCTH COOTBETCTBYIOIIMX OPTraHOB BJIACTH M OPTaHM3AINN
(TIK-26).

Oranbl GOPMHUPOBAHUS KOMIETEHIIHIA:

1. Utenune Kypca JeKIus M0 AUCUUTIINHE ((OPMBI U METOJBI — MYJIBTUMEIUNHBIC
JEKIUA-00BSICHEHHE, JIEKIUS-BU3yalu3alns, C MPUBICYCHUEM (QOPMBI TEMATUYECKOU
IUCKyccuM, Oecelpl, aHalnM3a KOHKpPETHbIX cuTyauui). Ha nexmnusx ¢opmupyercs
CIIOCOOHOCTh  MOPOXKJIaTh HOBble uaeH; (opMynIupoBaTb U peliaTh 3ajau,
BO3HHUKAIOIIME B XOJI¢ y4eOHOW JEATEIBLHOCTH OyIyIIero OakallaBpa U TpeOYroIue
yIIyOJICHHBIX 3HAHUN COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTMHA cOOpa, XpaHEHHUs,
nepepadoTKu W TIpeAcTaBieHus MHGOpMAIMK; BecTu OuOnmorpadguueckyro padboTy ¢
MPUBJICUCHUEM COBPEMEHHBIX HWH(GOPMAIIMOHHBIX TEXHOJOTUW; TPEICTaBIATh WTOTU
NpojAeNaHHOW paboThl B BHUAE OTYETOB, pedeparoB, cTaTei, OGOPMICHHBIX B
COOTBETCTBUU C UMEIOIIUMUCS TPEOOBAaHUSIMH, C TIPUBICYCHUEM COBPEMEHHBIX CPEICTB
PEIaKTHPOBAHUS U TTEYATH.

2. IlpoBenenuwe mnpakTHUECKUX 3aHATHH (POpPMBI M METOABI — TMOCTaHOBKA
pOOJIEMHBIX TTO3HABATEIBHBIX 337a4, METOABl aKTHBHOTO OOYYEHHS: «KPYTJIBIA CTOI»,
UTPOBOE TPOM3BOACTBEHHOE MPOCKTHPOBAHUE, aHAIN3 KOHKPETHBIX cuTyanuid). Ha
NPAKTHUECKUX 3aHATUSX, MPOBOAMMBIX B BHJE KOMIIBIOTEPHOTO TPAKTUKyMa B
KOMIIBIOTEPHOM KJIacce Ha MepcoHalIbHbIX DBM, coeMHEHHBIX B JIOKAJIbHYIO CETh U
UMEIOLINX J0CTyM B Internet, popMupyroTcs BiajeHne COBPEMEHHBIMH KOMITbIOTEPHBIMU
TEXHOJIOTUSIMH, TPUMEHSEMbIMU Tpu cOope, 00pabOTKe, XpaHEHHH U Tepeaaydu
uHbOpMallMl TpPU TPOBEICHUU CAMOCTOATEIBHOW pabOThl B XOJ€ BBIMIOJHEHUS
WHIUBUTyJTbHBIX 3aTaHU.
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3. BolmonHeHue u 3amuTa MHAWBHUIYaNbHBIX 3anaHuil. Temartuka OONBIIMHCTBA
3aJlaHAl TIPEANoJaraeT HMCCIEA0BATEIbCKYI0 4YacTh: IIOCTAHOBKY 3aJayM, aHajau3
NOJXO/JOB K €€ PEIICHHI0 M NPAKTUYECKYI0 4YacTh IO ee pewmeHuto. [lpu stom
dbopMupyeTcss yMeHHE apryMEHTHPOBAHO U3JIaraTh CBOMW IMOAXOJIbI K PEIICHUIO JTaHHOM
3a71a4M; BJIAJEHUE aICKBATHBIM IMOHATHITHBIM anapaToM AUCUUILINHBI.

4.  CamocrosTenbHas  pa0oTa  CTYJEHTOB  TMpEANojaraer  IMojy4yeHue
JOTIOJIHUTENBHBIX 3HAHUW U MOJAX0/I0B K PEIICHUIO 3a7a4 B JIOTOJHUTEIBHON JTUTEPAType
U DJIEKTPOHHBIX UCTOYHMKAx MHTepHeT, 00paboTKy AaHHBIX C MPUMEHEHUEM IAKETOB
NPUKJIAJAHBIX MPOrpaMM; CO3JaHHe 0a3bl JAaHHBIX, MYJIbTUMEIUNWHON MpE3eHTalUU IO
BBHIOpaHHOM TeMe; MOATrOTOBKY pedepaTa, K 3alluTaM HWHAUBUAYAJIbHBIX 3aJaHU,
KOJUIOKBUYMY, 3a4€Ty U T.J.

N3yyeHne TEOpPETUYECKOro Marepuasna, ¢ Y4eTOM OINbITa €ro NPUMEHEHHsS Ha
MPAKTUYECKUX 3aHATUSAX TPU YCTHOM ompoce (coOecejoBaHUM), TPHU BBHINOJIHEHUU
TECTOB, KOHTPOJBbHBIX padOT U MHAUBUIYAIBHBIX 3aJaHUI (B TOM YHCIIEe J1a00paTOPHBIX
paboT), cnaue 3a4eTa, CHoCOOCTBYET (POPMHUPOBAHUIO BBIIIE YKA3aHHBIX KOMIIETEHITUH.

dopma IPOMEKYTOYHOTO KOHTPOJISI — 3a4eT (3 ceMecTp) U dk3aMeH (4 ceMecTp).

6.1. IlacnopTt oHIA OLIEHOYHBIX CPEJCTB MO JUCHUILUIHHE

Kon
No KonTtponupyemsie pa3aenbl KOHTPOJIMPYEMOH HaunmenoBanue
wa JCIIUTUTHBI KOMIIETEHIIUN (UITH OIIEHOYHOTI'0
(pe3yJbTaThI IO pasjieiiam) e€ yactu) / u ee CpeacTBa
(bopMyIupOBKa
1 Paznen 1. TeopeTnueckne OCHOBBI OIK-6 TecToBbIC 3a7aHUs,
nH(pOpMaTHKU TOKJIaJ
Paznen 2. UudopmanmonHas OIIK-6, ITIK-8 TectoBble 3a1aHus,
5 | TeXHOmOrus paboTsl B cpene OC 3aJIaHus IO
Windows 00paboTke
uHdOopMaIuu
Paznen 3. UadopmarmonHas OIIK-6, ITK-8 TecToBbI€ 3a1aHUs,
3 | TEXHOJIOTHA MO/NOTOBKH 3a1aHus 10
TEKCTOBBIX JIOKYMEHTOB B MS o0paboTke
Word uH(hopManuu
Paznen 4. UudopmarmonHas OIIK-6, ITIK-8 TecToBbI€ 3a1aHUs,
4 | TexHoyIOrMA 00pabOTKH TaOJUYHBIX 3aJJaHUs IO
nokymeHToB B MS Excel 0o0paboTke
uHpopManuu
Paznen 5. Beengenue B OIIK-6, IIK-8, IIK- | TecToBble 3amaHus,
5 | wHbOpPMAIIMOHHBIE TEXHOJIOTUU U 26 pabora ¢
HH(pOPMAITMOHHBIE CHCTEMBI JUTEPATYPOU
Paznen 6. OcHoBel mpoektupoBanust | OIIK-6, IIK-8, IIK- | TecToBble 3a1aHus,
6 0a3 TaHHBIX U MH()OPMAIIMOHHAS 26 3aJlaHuE 10
TEXHOJIOTHS UX peaTnu3aiuu co3aanuro 0a3
JTAHHBIX
7 Paznen 7. Pacnipenenénnas OIIK-6, IIK-8, IIK- | TecToBnle 3agaHus,
00paboTKa TaHHBIX 26 3amanue 110
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Kon
Ne KonTponupyemsie pa3aeinsl KOHTPOJIMPYEMOU HanmenoBanne
wn JUCITUTITIHBI KOMIETeHIINH (WIIH OILICHOYHOTO
(pe3yJIbTaThI 1O pasjeiiam) e€ yactu) / u ee CpeAcTBa
hopMyIHpOBKa
CO3/IaHUIO0
WHTEPHET-PECYPCOB

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS UM UHbIe MATEPHUAJIbI
6.2.1. 3auer, 3x3aMeH
a) TUMIOBBIE 3aJlaHusl (BOIIPOCHI U 3a1aHU )
Borpocsl u 3ananus k 3adety (3 cemectp)

1. HNudopmaruka kak QyHIaMeHTanbHAas Hayka U OOJacTh MPaKTHYECKOU
NEATEIIbHOCTH.

2. Ilonsarue undopmarmonHoi Texonaoruu. [Ipumepsl peanuzanuu.

3. PaznuuHble MOIXO0/bI K ONPEACIICHUIO TOHITHS «UH(GOPMALIHS.

4. XapakTepUCTHYECKHE MPU3HAKU UH(OPMALIIH.

5. IlpencraBieHue  YUCIOBOM, TEKCTOBOW, TpaUUeckoll M  3BYKOBOU
uHpopMaiuu B kommbtotepe. Equnuiibpl uamMepenus uHGopMariuu.

6. Ilonsatue 00 wuHopManuoHHOM oOmecTBe. (OCHOBHBIE TIPU3HAKU U
TEHJICHIINY Pa3BUTHSL.

7. OBOMOLMA  Pa3BUTHUS  KOMIIBIOTEPHOM TEXHUKM U MH(GOPMALMOHHBIX
TE€XHOJIOTUM.

8. AmmapaTrHble CpeicTBa IEPCOHAIIBHOTO KOMIIBIOTEPA.

9. Cxema 006paboTKH HH(MOPMAITIHN Ha KOMITBIOTEPE.

10. Bugbl u  Ha3HaueHUE  3alOMUHAIONIMX  YCTPOMCTB  MEPCOHAIBLHOTO
KOMITBIOTEPA.

11. Buapl ©  Ha3HaueHWe MepUPEPUNAHBIX  YCTPOUCTB  MEPCOHAIHHOTO
KOMITBIOTEPA.

12. TlonsiTne IIPOrPaMMHOTI0 oOecreyeHus. Knaccudukanus o
(GYHKIMOHAIBHOMY TTPU3HAKY.

13. CtpyKTypa CUCTEMHOI'O MPOrPAMMHOT0 00ECTICUCHHUSI.

14. ®yHkMyM U Ha3HAYEHUE ONepanuoHHOM cuctembl. [Ipu3Haku rpaduyeckon
OIEPAlMOHHON CUCTEMBI.

15. ®yHKIIMY 1 HaA3HAYEHUE CEPBUCHBIX CUCTEMHBIX MPOTPaMM.

16. XapakTepucTUKa MaKeTOB MPUKIAAHBIX Mporpamm. [loHsTHE TpPOrpaMMHOTO
MPOJIYKTA.

17. HazHaueHue MHCTPYMEHTAIIbHBIX CUCTEM IporpammupoBanus. [Ipumepsl.

18. Kommwrorepusie cetu. Knaccudukarys u Ha3HauUeHUE.

19. Uadopmarmonnass  O6e3omacHoCcTh.  OCHOBHBIC  HANpAaBIICHHWS  3aIlUTHI
uH(bOpMaIIHH.

20. UndopmarimoHHbIe yTpO3bl, UX BUBI.

21. MeTtozsl ¥ cpeAcTBa 3aUThl TH(HOPMAIUH.

22. Tlonsitue KOHOUACHIMAIBHOCTH U IEIOCTHOCTH HMH(pOPMAIUHU, MPUUYHUHBI HX
HapyILICHHUS.

23. OrpanudeHue J0CcTyna K uHpopMaruu.
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24. Buibl Bp€IOHOCHBIX MPOrPaMM.

25. CpenctBa 60pb0BI C BpEIOHOCHBIMU MPOTPaMMaMH.

26. OCHOBHBIE 3TaIbl IPOLIECCA CO3AAHMS TPOTPAMM.

27. XapaKTepuUCTUKH ONlepaliMoHHOM cucteMbl Windows.

28. OcobenHocTH rpaduueckoro uHTepdeiica.

29. [lonb3oBarensckuii uHTEpderic cpeast MS Windows.

30. Opranuzanus xpaHeHus (aitos.

31. [elicTBus ¢ ¢aiiaMu U MarnKaMu.

32. [lonsitue apxusa aitnos. Cpena apxuaropa WinRar, WinZip.

33. Co3nanue ApXUBHBIX KOITHM daiina, TPYIIIIBI Gbaiinos,
CaMOpaCIaKOBBIBAIOIINXCS APXUBOB.

34. V3BneuenHue ¢aitioB U3 apXuBOB

35. Co3nanne  JOKyMmMeHTa B TekcTtoBoM  mpoueccope  Word.  Pexumsl
IPE/ICTAaBIICHUS JOKYMEHTA.

36. PenaktupoBaHue JOKyMEHTa B TEKCTOBOM mpoueccope Word: menn wu
CpeACTBa.

37. ®opMatupoBaHUEe JOKYMEHTa B TEKCTOBOM Iipoueccope Word: 1menu u
CpEeACTBa.

38. Oneparuu ¢ rpadguueckuMu 00beKTaMH B TEKCTOBOM Mporieccope Word.

39. BcraBka crienManbHbBIX 3J€MEHTOB B JA0KyMeHT Word (CHOCKH, NMpUMEYaHus,
aHHOTAIIUN).

40. Coznanue u paboTa ¢ TabIMIIaMU B TEKCTOBOM Mporieccope Word.

41. Pa3paboTka 0;1aHKOBOTO IOKYMEHTa B TEKCTOBOM Mpoiieccope Word.

42. BcraBka B okyMeHT Word oriaBiieHus, ykazaTesel, CliiucKa WLTIOCTPALIUA.

43. Co3naHue pacChUIKU CEpUMHBIX TUCEM B TEKCTOBOM Mpoueccope Word.

44. TlogrotoBka OOJBIIMX JOKYMEHTOB K Tiedatu (BblAelieHHE TeMmaos,
(bopMHUpOBaHUE KOJIOHTUTYJIOB, IPEBAPUTEIIBHBIN TPOCMOTD).

45. Tlenu u cpencTBa popMaTUPOBAHKS JIEMEHTOB B TaOIMYHOM Miporieccope Excel.

46. Ucnonb3oBaHUE TMOCIENOBATEIBHOCTE W aBTO3ANOJHEHHS B TaOJIUYHOM
npoueccope Excel.

47. Beruucnenuss mo QopMmynaM u € TIOMOIIBIO CTaHAAPTHBIX (YHKIUH B
TabnmuHOM Tiporteccope Excel.

48. I'padmueckoe nmpeaCcTaBICHUE JaHHBIX B TAOIMYHOM Tiporieccope Excel.

49. Pabora ¢ 351eKTpOHHOM TabIuIIel Kak ¢ 0a30i JaHHBIX: IIEJIA U CPEJICTBA.

50. TIpomexyTOoUYHBIE UTOTY U KOHCOJHUIAINS TAHHBIX B AJIEKTPOHHOM TaOHIIE.

51. IToctpoenue cBogHOM TabauIel B Excel m aHanm3 qaHHBIX ¢ €€ ITOMOIIIBIO.

52. IIporHo3upoBaHue 1 perpecCMoHHbIN aHanu3 B Excel.

53. [Tog6op mapameTpa U ClICHaApUM B AJIEKTPOHHBIX Tabmuiax Excel.

54. Pemienne onTuMU3AIMOHHBIX 33dady B Excel ¢ mnomouiplo uHCTpyMeHTa
ITouck peuienus.

0) Kpurepuu onieHMBaHUsI KOMIIETEHLIMH (PE3yIbTATOB)

— IPaBWJIBHOCTh OTBETA Ha BOMPOC;

— MOJTHOTA OTBETA;

— CTEINEeHb IOHUMAaHUS COJIEpKaHUA MPEIMETA;

— JIOTMKA ¥ apTyMEHTHUPOBAHHOCTH U3JIOKEHUS MaTepHaa;

— JIOTUKA ¥ apTyMEHTHUPOBAHHOCTh U3JIOKEHUS,
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— NPUBEJEHUE IPUMEPOB, IEMOHCTPUPYIOIIUX YMEHUE U BIAJAEHUE NOJIYYEHHBIMU
3HAHUSMM 10 TEMaM JUCLHHUILIMHBI B PACKPBITHH IIOCTABIECHHBIX BONPOCOB;
— KyJbTypa OTBETA.

B) OnucaHue MKaibl OLlEHUBAaHUS

VY CTHBIN OTBET Ha 3a4€TE MMO3BOJISIET OLIEHUTH CTENIEHb CPOPMUPOBAHHOCTH 3HAHUN
10 Pa3JINYHBIM KOMIETCHIUSM.

OtMmeTka «3a4TeHO» CTaBUTCS, €CIIN:

— 3HaHUS OTJIMYAIOTCS TIYOMHOM M COAEpPKATEIbHOCTBIO, JAETCsl IOJHBIN
UCUEPIBIBAIOIINN OTBET, KaK Ha OCHOBHBIE BOIIPOCHI OMJIETa, TAK U HA JJOTIOJIHUTEIIbHBIE;

— CTYICHT CBOOOJIHO BJIa/Ie€T HAYYHOU TEPMHUHOIOTHEH;

— JIOTUYHO U JI0Ka3aTeIbHO PacKpbIBaeT MpoodieMy, MpeIIoKEeHHYIO B Ouere;

— OTBET XapaKTepuszyercs IIyOWHOH, MOJHOTOM M HE COJAEPXKHUT (PAKTUYECKHX
OIINOO0K;

— OTBET WUTIOCTPUPYETCS MPUMEPAMH, B TOM YHCIIE€ U3 COOCTBEHHOMN MPAKTUKU;

— CTYJIEHT JEMOHCTPUPYET YMEHHME apryMEHTMPOBAHO BECTH AWAJIOT U HAYYHYIO
JACKYCCHIO.

Otmetka «He 3auTeHo» cTaBUTCS, €CIIU:

— OOHapy»K€HO HE3HAaHHWE WIM HEMOHMMAaHUE CTYJIEHTOM CYUIHOCTHOM dYacTu
UCTOPUH;

— cojepXaHHe BOIPOCOB OuWiIeTa HE PaCKphITO, JOMYCKAIOTCA CYIECTBEHHBIE
(dakTryeckue OUIMOKH, KOTOPBIE CTYIEHT HE MOXKET UCIIPABUTh CAMOCTOATEIBHO;

— Ha OOJIBLIYIO YacTh JIONOJHUTENIBHBIX BOIPOCOB CTYACHT 3aTpyIHSETCS IaTh
OTBET WJIM HE JA€T BEPHBIX OTBETOB.

Bormpocsl u 3aganus k 3k3aMeny (4 cemectp)

1. Tlonstue nnpopMalMOHHON TeXHONIOTUU. [[puMephI peanuzaiuu.

2. HNHdopmanmoHHbIE TEXHOJIOTUU CUCTEM YIIPABJICHUS 0a3aMu JaHHBIX

3. Hudopmammonnsie cuctemsl. Ctpykrypa UC. Knaccudukanus UC.

4. Wndopmanuonnas  Oe3omacHOCTh. OCHOBHBIE  HampaBJiICHUS  3aIUTHI

uH(bOpMaIIHH.
[ToHATHE 3JIEKTPOHHOTO JOKYMEHTA.
DNEKTPOHHBIN JOKYMEHTOOOOPOT.
TexHOJIOrus «KIIMEHT-CEPBEP.
[ToHsATHE 1 3TaMnbl )KU3HEHHOTO IIUKJIA DJIIEKTPOHHOTO IOKYMEHTA.

9. DnexTpoHHO-TIU(PPOBAs TIOTUCH.

10. Ilonsitue 6a3bl manHbIX. Knaccudukanus 6a3 AaHHBIX MO COAEPIKAHUIO, IO
YPOBHIO JOCTYIIa, 10 QpXUTEKTYype, MO TEXHOJIOTUHU 00pabOTKHU.

11. Cucrembr  ynpasienuss 06azamu  gaHHbiX (CYBJ]). ®DyHKIHMOHAIbHbBIC
Bo3MoxkHOCTH CYB/I.

12. DTanbel mpoekTUpoBaHUsl 0a3bl JIAHHBIX: KOHIIENTYyajdbHOE, MHGOPMAIMOHHO-
JIOTUYECKOE MMPOEKTUPOBAHKE, JaTa-IOTUYECKOE, PU3NYECKOE.

13. Cpena MS Access. O0beKThI 0a3bl TAHHBIX.

14. Ctpykrypa Tabmui. Tumbl MaHHBIX TIOJIEH W JpyrHe CBOMCTBA. YCTaHOBKA
CBA3EH MEX Ay TaOIULIAMHU.

15. Ilouck nanHbix B Tabmune. CopTtupoBka U GuibTpanus JaHHBIX. MacTep

PN W
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M10JICTAHOBOK.

16. Co3nmanue 3anpocoB: KOHCTPYKTOP, MacTep 3ampocoB. 3ampoc Ha BEIOOPKY.

17. 3aganne kputepus orOopa nmaHHbiXx. Co3naHue 3ampoca Ha BBIOOPKY C
napameTpoM. BerancisieMsle 3anpocsl. [lepekpecTHble 3ampochl.

18. 3anpockl Ha yaaneHue, 0OHOBJICHHE, I00ABICHUE TaHHbIX.

19. Coznanue ¢popmel: aBrodopMmel, Mactep dpopm, Konctpykrop Gopm.

20. [TomunnenHblie popmbl. YIpapistoue 37€MEHTHI B popMe.

21. Boiuucasiemsie noiist B popme. [locTpouTens BoIpaskeHUN.

22. Cozmanue otuetoB: Mactep otueroB, KoncTpykrop. PopMarupoBaHUE H
napameTphl IIeyaTu.

23. Beriuncnsiemble moyis B otyere. HMroroBele oruersl.  Mcmosib3oBaHHE
CTAaTUCTUYECKUX (PYHKIIUN U TUArpaMM.

24. Pa3paboTKa 3J1€MEHTOB I0JIb30BaTeNIbCcKOro uHTepdeiica. Knonounas dopma.
Cozanue MEHIO U MaHeJId THCTPYMEHTOB MOJIb30BATENS.

25. Ucnonb3oBaHue MakpocoB. PexxnuMbl pabOThI ¢ KOMIIOHEHTaMU 0a3bl JAHHBIX.

26. KomnprotepHas CeTb.

27. ®yHkumn0a3oBbIX ceTeBbIX MPoToKooB TCP/IP.

28. IP-angpec. fToMmeHHslil agpec?

29. OcHOBHbIE OCOOEHHOCTH CETEBOM MPOrpaMMHON apXUTEKTYpbl KIUEHT-
cepsep.

30. Azsik HTML.

31. Texnonorus OLE.

32. Texnonorus ActiveX.

33. OcHOBHbIE TPEUMYILIECTBA pa3MEIICHUs TpaUUECKUX JIEMEHTOB Ha CTPAHULIE
Web.

34. OcoOenHoctu 3arpy3ku rpaduku obo3peareasimu Web.

35. ®opmet HTML.

0) Kpurepuu onieHrBaHusl KOMIIETEHUUN (PE3yJIbTaTOB)

— IPaBUWJIBHOCTh OTBETA Ha BOMPOC;

— IIOJIHOTA OTBETA;

— CTENEHb IOHMMAaHMS COJIEPKaHUS NPEIMETA;

— JIOTMKA U apTyMEHTUPOBAHHOCTD U3JIOXKEHUSI MaTEpHAIIA;

— JIOTMKA U apTyMEHTUPOBAHHOCTD W3JI0KECHUS;

— MPUBEJIEHUE NPUMEPOB, JEMOHCTPUPYIOLIUX YMEHUE U BJIAJICHHUE TOJTyYCHHBIMU
3HaHUSMU IO TEMaM JUCLUIUIMHBI B PACKPBITUN MTOCTABIEHHBIX BOIPOCOB;

— KyJIbTypa OTBETA.

B) OnucaHue nIkanbl OLEHUBAHUS

OueHka «OTJIIMYHO» CTaBUTCS CTYJIEHTY, €CJIM OH HE TOJBKO TOYHO M I'PAMOTHO
chopmynupoBaJl OTBET Ha BOMNPOCHl OujeTta, HO U  NPOAEMOHCTPUPOBAI
c(hOopMUPOBAHHOCTH COOTBETCTBYIOIINX KOMIIETEHIINH, MIPOJIEMOHCTPUPOBAI
CIIOCOOHOCTh MPHUBOJUTH MPUMEPHI, ApryMEHTHUPOBATH BBIBOJBI, (hOPMYIUPYEMBIE MPHU
orBere. KpoMe TOro, CTyIEeHT IOJDKEH IPAaBUIBHO OTBETUTh HA JIONOJIHUTEIBHBIE
BOITPOCHI NIPENOIaBATENS.

OneHka «XOpOIIO» CTAaBUTCS CTYAEHTY, KOTOPBIA B IIEJIOM BIIOJIHE IMPAaBUJIBHO



32

chopMymupoBaJl OTBET Ha BOMPOC, HO HE CMOT MPOWLIIOCTPUPOBATH CBOW OTBET
puMepaMu, MPOBECTH MapaJlIEIU C COBPEMEHHBIM COCTOSIHUEM JIAHHOTO BOIPOCa.
OneHka «yJIOBIETBOPUTEIIBHO» CTaBUTCS CTYIEHTY, €CJIM OH HE COBCEM TOYHO
Ja€T OINpEJEICHUSI W HE MOXET OTBETUTh TOYHO HA JOMOJHHUTEIbHBIE BOIMPOCHI
Iperno/iaBaTe’is.
B npoTuBHOM cilydae CTYZEHT MOJy4aeT OIIEHKY «HEYOBIETBOPUTEIHLHO.

6.2.2.TemaTuka 10KJIA10B

1. CoBpemeHHas HayyHasi KApTUHA MUpa U HH(POPMAILIHSL.
NudopmanmoHHbie TEXHOJOTUN B TYMaHUTAPHBIX 00IaCTsIX.
W cKyCCTBEHHBIM UHTEIUIEKT.
CoBpeMeHHbIE MHOTONPOLIECCOPHBIE allllapaTHBIE CPEICTBA.
DHEpProHe3aBUCUMbIE U ONITHYECKHE 3aIIOMUHAIOIIUE YCTPOICTBA.

6. CnocoObl KOAMpOBaHMS Trpapuyeckodl HHPOPMALKUU W BUIBI TpaPUUECKUX
YCKOpPUTENEH.

7. WHdbopMallMOHHBIE CUCTEMBI.

8. HNudopmanmoHHbIe IPOIIECCHI.

9. CeTu KOMIBIOTEPOB U CETEBBIE MPOTOKOJIBI OOMeHa HH(OPMAITIH.

10. KoMmiproTepHOE MOAEIUPOBAHUE.

11. Cucremsl cunciieHus.

12. AIropuT™MBbl U CBOMCTBA AJITOPUTMOB.

13. KogupoBaHue u opranu3anus XpaHeHHs JTaHHbIX B OBM.

14. OcHOBHBIE  THIBI  ONEPALMOHHBIX CHUCTEM M WX  CpaBHHUTEJbHAs
XapaKTEPUCTHKA.

15. becipoBoaHbie HH(POPMAITMOHHBIE CETH.

16. CpaBHUTENBHBIN aHAIN3 AHTUBUPYCHBIX ITAKETOB.

17. CoBpeMeHHbIE TPOrpamMMBbl JIJ1s1 paOOThI ¢ TPAPUKON.

18. Ilpunoxenue oducHoro makera MS Outlook s paboTrel ¢ mouTod U
OpraHU3aliy PACTIMCaHUN.

19. Undpopmatuka, OCHOBHbIE TOHSATHS: HHPOpMauus, HUHGOPMAIIMOHHbBIE
POLECCHI, THPOPMAITMOHHBIE CUCTEMBI.

20. Uctopus pazsutuss O9BM. Tumbsl COBpEeMEHHBIX KOMIIBIOTEPOB.

21. ApxuTekTypa TMepCOHAIBHOTO KOMIbIoTepa. HasHauenne u  QyHKIUU
OCHOBHBIX YCTPOMCTB.

22. IIporpammuoe obecnieuenue [1K. Kmaccudukanms mporpamm.

23. OnepanvoHHbIE CUCTEMbI: Ha3HAYCHUE U (DYHKITHH.

24. OcHOBHBIE BUJbI TAMSITH B IEPCOHATLHOM KOMIIBIOTEPE.

25. TekcroBbliii pegaktop MS Word: ¢hyHKIIMH, BO3MOKHOCTH.

26. DnexTponHble Tabmubl MS Excel: Ha3Hauenue, pyHKIMU.

27. CYBJ] MS Access: HazHaueHUe, GyHKIIMU. OOBEKTHI, CPEACTBA UX CO3IAHUS.

28. lloHsTHE U BUABI KOMIIBIOTEPHBIX CETEH.

29. Tononorust JnoOKajdbHBIX ceTell. Buasl cereBoro obopyaoBanus. OOMeH
COOOUIEHUSIMU B JIOKAJIbHOM CETH.

30. Internet kax undopmarmonnas cpena. [lonstue caitra. [Iporokon TCP/IP.

31. IN'uneprexcroBas Texnonoruss WWW, s3eik HTML, Web-cTpanwniia.

32. Anpecanus B Internet. JloMmeHHast cuctema UMEH.

Nk
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33. Hoctym k Internet. [Touck undopmaruu. [IouckoBeie CUCTEMBI.

34. DaexkTpoHHas MoyYTa.

35. CxaHupoBaHue JOKYMEHTOB C momorisio maketa FineReader, ckanupoBanue
AJIEKTPOHHBIX Bepcuii MmatepuanoB B opmate PDF. Dtansl paboThl.

0) KpuTtepuu u 1mikania oreHUBaHuUs.

Kpurepuu onienrBanus

Nudopmanus B nokiage AoKHA ObITh MOJ00paHA M M3JIOKEHA TaKUM 00pa3oM,
4YTOOBl CTYJEHT MOT IIPOJEMOHCTPUPOBATH (a IMpenojaaBaTellb OLEHUTb) YMEHHE
aHAJIM3UPOBAaTh W COIMOCTABISATh HCTOPUYECKHME TEOPUHU, OMUCHIBAIOIIME BIMSHUE Ha
(GYHKIMOHUPOBAHUE U PA3BUTHE UCTOPUUYECKUX, COLUATIBHBIX U KYJIBTYPHBIX MTPOIIECCOB,
UX CPaBHEHHME C pEaJbHOM CHUTYyallMeil, BOZHUKAIOIIEH B mporecce MpodhecCuoHaTbHON
nesaTenbHocTH. TO ecTh, ONUChIBasgE MCTOPUYECKHE OCOOCHHOCTHM pa3HOro poja
MPOIIECCOB, CTYJEHT JOJKEH ObITh TOTOB OOBICHUTH (C HCIOJIB30BAHUEM PA3TUUYHBIX
UCTOPUOCOPCKUX TEOpU) NMPUYMHBI W TOCIEJACTBUSA MPOSIBICHUS pPaccMaTpUBaeMOM
cneuu(UKd U ONHCATh KaK 3TU OCOOEHHOCTHM MOTYT BIMSITh Ha pPAacCMaTpUBAEMOE
UCTOPUYECKOE SIBJICHUE WJIM MPOLECC.

OueHka 3a OKJIa/] CKIaAbIBAETCA U3 OLIEHKU MPENOAABATENS U OLICHKU ayIUTOPHUH
(rpynnoBoii onieHkn). Ha mepBom 3aHATHUU CTYJIEHTHI (POPMYITUPYIOT KPUTEPUH OLEHKU
noknanos. [locne Kakaoro BBICTYIUIEHHS HECKOJIBKO YEJIOBEK HAa OCHOBAaHHWU 3TUX
KPUTEPHUEB JIE]al0T Ka4eCTBEHHYIO OLEHKY JOoKiaaa. Jlanee mpenogaBaTelb, HCXOAS U3
COOCTBEHHOM OIIEHKHU Y OLIEHKH CIIyIIaTesIeH, CTaBUT UTOIOBYIO OTMETKY.

IIpuMepHbIe KPUTEPUU OLICHUBAHUS:

— cojep)kaHue (CTeNeHb COOTBETCTBUSA TEME, IIOJHOTAa W3JI0KEHHUs, HaJIU4ne
aHaJIK3a, UCIOJb30BaAHNE HECKOJIBKUX UCTOYHUKOB U T.JI.);

— KauecTBO M3JI0KEHUs MaTepuaia (MOHATHOCTb, KAYECTBO PEUU, B3aUMOJECHCTBIE
C ayJIMTOpHUEN U T.1.);

— HaIJSIAHOCTh  (MCIOJIb30BAHUE TEXHUYECKHX CPEACTB, MaTEpPHANOB CETH
HuTepHeT)

BrlinonHenue 1okiaga OLEHUBAETCS M0 CUCTEME «3a4TEHO/HE 3aUTEHOY.

OTMeTKa «HE 3a4TEHO0» CTABUTCS €CIIU:

— BbIOpaHHasE TeMa pACKpbITa IMOBEPXHOCTHO, OOJbIIAs 4YacTh MpeajaraeMbixX
AJIEMEHTOB IIJIaHA JOKJIAJla OTCYTCTBYET;

— KayeCTBO U3JI0KEHUS HU3KOE;

— HarJIsIAHbIE MaTEPUaJIbl OTCYTCTBYIOT

6.2.3 TemaTnka KypcoBbIX padoT
KypcoBass pabora mno nucuumiuHe «VHpopmallMOHHbBIE TEXHOJOTUU B
YIOPABJICHUN» HE MTPEAYCMOTPEHA YUEOHBIM TIJIAHOM.

6.2.4. IIpumepsl TECTOBBIX 32J1aHUI 110 pa3aeaamM

Pazoen 1. Teopemuueckue ocnogvl unghpopmamuxu
1. Hndopmauus —sro:
a) Ilporuecc mpUCIOCOOIEHHs K CIIyYalHOCTSM BHEIITHEN CPEIbI;
b) ®opmanuzanus 1aHHBIX;
C) Caenenusi 06 OOBEKTAX M ABJIEHUAX OKPYKAIOIIEH CPEJIBI, KOTOPBIE YMEHBIIAIOT
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HMCIOIIYIOCA O HUX CTCIICHb HCONIPCACICHHOCTH.

2.

NudopmanuonHbie pecypcbl —3T0:

MarnurHsie JAUCKHU U JICHTHI,

JIOKyMEHTBI 1 MACCHBBI JOKYyMEHTOB B MH(OPMALMOHHBIX CUCTEMAX;

TosbKo neyaTHbIe TOKYMEHTHI.

NudopmanmornHoe 001eCTBO MIOHUMAETCS KaK:

OO011ecTBO, OCHOBAHHOE Ha MAaTEPUATBHBIX TEXHOJIOTUSX;

OO011ecTBO, T€ MOIABIISIOIIEE KOJIMYSCTBO PAOOTHUKOB 3aHATO B c(pepe Mpou3BOICTBA

UH(GOPMAIIMOHHBIX TPOAYKTOB U YCIIYT;

c)
4.
a)
b)
c)
S.
a)
b)
c)
6.
a)
b)
c)
7.
a)
b)
c)
8.
a)
b)
c)
9.
a)
b)
c)

OO0111eCTBO, OCHOBAHHOE Ha 3HAHUSIX.

K ocHOBHBIM cBoiicTBaM HH(OpMALITH HEe OTHOCATCS:
Penpe3eHTaTUBHOCTB, CONEPHKATEIBHOCTD, JOCTYITHOCTB;
AKTYyanbHOCTb, TOYHOCTb, IOCTOBEPHOCTb;

HanexxHocTs, ycTONYUBOCTD, TPUOBUIBHOCTb.

HNudopmannoHHbIE POLECCHI — ITO:

[Tpoueccel, cBs3aHHBIE CO COOPOM, 00pabOTKOM, epenaveii u XpaHeHHeM HHPOPMAIIHH;
[Tpoueccsl, cBA3aHHbBIE C U3MEPEHUEM KOJIMYECTBA HH(OpMALIUY;
[Tpoueccsl, CBA3aHHBIE C pErUCTPALIUEi METEOPOJIOTHUECKUX TAHHBIX.
OcHoBaHue CHCTEMbI CYUCJICHUS UCIIO0JIb3YeTC s

B no3uinoHHOM CUCTEME CUUCIIEHUS;

B HEemo3umoHHO# CUCTEME CUHCIICHMS,

Tonbko B BOCBMEPUYHOM CHCTEME CUUCIICHUS.

KonupoBanue TekcToBoii uHGOPMAIMU TPOUCXOAUT:

C OMOIIBIO CIICIUAIBHOM KOJOBOM Ta0IHIIEL;

C nomo1bIo JTaTUHCKOTO an(aBUTa;

C nomo1npko rpadu4ecKux H300pakeHU.

I'padguueckne n300paxeHusi XpaHATCS:

B ¢aitnax rpapuyeckux Gpopmaros;

B Tabnuie crunei;

B nukcenax.

MogaeaunpoBanue —310:

Krnaccudukarms moiesneit siBjieHni;

®dopma rpecTaBiIeHNs JaHHBIX;

OCHOBHOI MeTO/ CCIIEJOBAaHUM BO BceX 00JIaCTAX 3HAHUH U HAYYHOOOOCHOBAHHBIN METO/

OILCHOK XapaKTCPUCTUK CIIOKHBIX CUCTEM.

10.
a)
b)
c)
11.
12.

a)

Jis1 peajimzanuu HHPOPMALHOHHBIX MIPOLECCOB HUCIIO0JIb3YeTCH:

CYB/;

ArnmaparHoe U MporpaMMHOE 00ecrieueHNe KOMITBIOTEPa;
HubopMaimoHHO-I0TrHYecKas MOJIENb.

AJITOPUTM — 3TO:

OnepanuoHHasi cHcTeMa NpeJHa3HAYeHA:

21.]'[5[ IUTAaHUPOBAHKWA U YIIPABJICHUS BEIYUCIIUTEIIBHBIMU pECypCaMi KOMITBIOTEPA U

oOecnieueHus y1o0HOro MHTepQeiica nonp30BaTes;

b)
13.
a)

J1s pelieHus npyuKiIaaHbIX 3a1a4.
YTUIUTHI — 3TO IPOrPaMMBI, CJIyKaLIKE:
J171s1 BBIOJTHEHMSI BCIOMOTATENIbHBIX Onepalinii 00paOOTKH JAHHBIX WA O0CTYKMBaHUS

KOMITIBIOTEPOB;

b)

st GyHKITMOHUPOBaHUS MTepU(DEPUUHBIX YCTPOUCTB KOMITBIOTEPA.
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14. Wndopmaunonnas 6e30naCHOCTH FAPAHTHPYET:
a) Kou}uaeHnmansHOCTh MHGOPMALNH;

b) IenocrrocTs uHdOpMaIyy;

c) JlocTynHOCT HHGOPMALUH;

d) Bcenepeuncnennoe.

15. Yaaunas uiu HeylauHasi NONBITKA HAPYIIEHHsI HH(OPMAIMOHHON 0€30IIACHOCTH,

HA3LIBAETCS:
a) Bauowm;
b) Araka;
C) Bckportue;
d) Vrposa.

16. K naccMBHBIM yrpo3aM OTHOCSTCS

a) Ilepenaua JaHHBIX MO TyKUM HMEHEM;

b) Bsenenue BUpycoB;

C) Amnamm3s Tpaduka, KOMMPOBaHUE HHPOPMALIHH;

d) BceBsblmenepeuncientoe.

17. OcnoBnoe cpeacTBo obecnevyennsi KOMIbLIOTEPHOI 6€30IACHOCTH:
a) Creranorpadus;

b) Koampopanue;

c) Iludpposanue;

d) Kpunrorpadus.

18. Kpunrocucrema HazbIBaeTCsi HECHMMETPHYHOM, €CJIH:

a) Kpunrocucrema cOCTOUT M3 HEYETHOTO KOJIMYECTBA MOJICHCTEM;
b) B cocTas cucteMbl BXOaUT Gosiee 3-Kiodeii mu@poBanus;

¢) Kimrou mmpposanus He paBeH KUy AemU(GPOBAHUS;

d) Kpunrocucrema nMeeT MHOTOCIIONHYO CTPYKTYpPY IIM(POBAHHSL.
19. Cuaoxnoctb HH(pOPpMANHOHHONH HHPPACTPYKTYPbI IPHUBOIMUT:
a) K yBenuueHuIo HaIeKHOCTH 3allUTHI TaHHBIX;

b) K yssBumocrtu 3ammTh uHGOpPMATINY;

C) He Bauser Ha Ha/IEKHOCT 3AMIUTHI HHPOPMAIIHH;

d) Kmnorepsam naHHBIX.

20. B kakoii cucTeMe MMeeTcsl BO3MOKHOCTH  PacCIpeNessTh
0JIb30BaTe/Iell CEKPETHBIM 00Pa30M TOJILKO MX JIMYHbIE KJIIOYH Aemu(ppoBanus:

a) B HecuMMeTpHYHOI cHCcTEMe IM(POBAHKS;
b) B cummerpuuHOii cucTeMe mmQppoBaHus;
c) B moooii;

d) Hu B oaHO M3 IPHBENEHHBIX.

Pazoen 2. Hngpopmayuonnas mexnonozusn pavomet é cpeoe OC Windows
1. Windows saBasiercs:

a) I'paduyeckoii omepamroOHHON 0G0IOUYKON;

b) Omnepaumnonnoii cucteMoii;

c) OG6a npeablIyLINe YTBEPKIEHHS BEPHDL.

2. ®@aiia -sro0:

a) IlonMeHOBAaHHBIN TEKCT;

3aKOHHBIX

b) O6nacts Ha muCKe, NMEOMIAs YHUKATHLHOE UM, B KOTOPOH XPAHHUTCS OJHOTHUITHAS

UH(pOpMALHS;
C)  DneKTpoHHas TabNMIIA.
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3. ApxuBaTopaMH Ha3bIBAIOT POIPAMMABI, KOTOPbIE:

a)  OCyIIECTBISIOT yIaKOBKY M PACIIaKOBKY COBOKYITHOCTH JIAHHBIX;

b) IlepeBoasT nmporpamMMy Ha SI3bIK MAIIMHHBIX KOMaHT;

C)  OTBICKMBAIOT CEMAHTHYECKHE OLIMOKH B TEKCTE;

d) OrbickuBaOT cUHTaKCHYECKUE OIIUOKHU B TEKCTE.

4. Cucremubim 0ydepom nin Oy(hepoM BpeMEHHOI0 XPAHEHHS HA3BIBACTCH:

a) CHeI_[I/IaJ'IBHaH 00J1acTh B aMsATH, UCIIOJIB3YIOIAACA IJId IIEPEHOCA JAaHHBIX B IIPCACIax O,HHOﬁ
3a1a41 UK MCIKY PA3JIMIHBIMU 3a/Ia4aMU;

b) Cneunanbnas 061acTh Ha TUCKE, T/IE TaHHBIE XPAHATCS TOCTOSHHO;
C) OOGiacTh TaHHBIX HA JKECTKOM JIUCKE;

d) Hu oaus U3 NIpUBEIEHHBIX BAPUAHTOB.

5. O0bexTamu rpadguuecKkoii cpeabl IBJASIOTCS:

a)  Mbplub, NanKa, ApbIK;

b) Iluxrorpamma, SpIbIK, IIaNKa, HaHETb HHCTPYMEHTOB, CIIPABKa;

c) daiin, MEHIO, KHOTIKA.

6. JeiicTBus ¢ paiijiaMu M ANKAMH BKJIIOYAET:

a) Konmposanue, ynanenue, nepeMenieHne, IEPEUMEHOBAHKE, OTKPHITHUE;
b) ®opmarupoBanue, HOKCK;

C) Her BepHBIX OTBETOB.

Pazoen 3. Hnghopmayuonnan mexnonocus no02omosku mekcmoewvix 0okymenmoes ¢ MS Word
1. A63am TekcroBoro AOKYMEHTA — 3T0:

a) IlocnemoBaTeNbHOCT CUMBOJIOB, 3aBEPINAKOIIASACS MPH3HAKOM KOHIA ab3aa;

b) Yacre Tekcra, comepxammas B ceOe 3aBEPIIEHHOE B CMBICJIOBOM ILIAHE MOJIOKEHHE;

C)  YacTb TeKCTa, BhIIETIEHHAS A03AI[HBIM OTCTYTIOM.

2.  KouoHTHTYJIbI B TEKCTOBOM npoueccope MS Word — 3to:

a) 3aroJOBKHU KOJIOHOK B TEKCTOBOM TabIHIIE;

b) Yactu turynsHOrO MMCTA;

C) TekcT nnmn I/1306pa)KCHI/Ie, B BCPXHCM U HUKHEM IIOJIC MMOBTOPAIOMICCCA Ha KaXkJI0M 13
CTpAaHUI] TCKCTOBOI'O JOKYMCHTA.

3. Haanucy WM MO3MIMOHHbIE PAMKH IPeIHA3HAYEHbI JIJIS:
a) T'paduueckoro BBIIEIEHHUS TEKCTA ITyTEM ETO 0OBOJIKH PAMKOI;
b) Beinesnenus 9acTu TeKCTa, KOTOPHIH I0JOKEH BHIBOIUTBLCS HA OJJHON CTPAHHMIIE;

C) BolieneHust HEKOTOPOI YACTH CTPAHMIIBI U3 OOIIEH 00IACTH pa3MENEHNs TEKCTA B
OTJIETTEHYIO 00JIaCTh.

4, Onepaunu popMaTHpoOBaAHMsI CHMBOJIOB B TEKCTOBOM Ipoleccope
MS Word -3710:

a) Usmenenue (GOpMBI CHMBOJOB C LEIbIO JOCTHIHYTH ONPEIEIEHHOTO IpaduuecKoro
ahdexra;

b) Ilepememenne cuMBOIOB TEKCTa B (JOPMY — TEKCTOBBIN OIIAHK;

C) H3MeHeHne BHEIIHETO BUAa CUMBOJIOB B TEKCTOBOM JOKYMCHTC 0e3 U3MEHEHUS COCTaBa 1
nopsaaka CJI€a0BaHHAd 9TUX CUMBOJIOB.

5. B kakom pexuMe 0TOGPAKEHHS] JOKYMEHTA MOJHOCTHIO 0TOGPAKAIOTCH BCE 00bEKTHI
B TEeKCTe, Bce (pOpMaTHPOBaHNE, MHOTOKOJIOHHBII HA00p U pa3MelleHre MaTepuaJioB HA CTPaHHULe:

a) OOBIYHBIN PEXKUM;

b) Pexum PasmeTku cTpaHUIbI;

c) Crpykrypa.

6. HHTepaMHbSIK—ITO:
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a) Beicora cumBonoB mpudra. M3mepsieTcs B MyHKTax;

b) PaccrosiHue Mexk Ty OCHOBaHUSMH JBYX CMEKHBIX CTPOK a03ana. M3MepseTcs B IyHKTax, I
CaHTHMETpaXx;

c) IlpocrpaHcTBO, MpOIyCKAaeMoOe Mepen ab3aleM WM MOCIE HETO B IPOIECCE Pa3MELICHHS
ab3ala Ha cTpaHule JOKyMeHTa. M3mepsiercs B IyHKTaX, WM CAHTUMETpax.

7. Kaxue U3 nepedncJeHHbIX M0J1eil SIBJISIOTCS MOJAMH (POPMbI:
a) Tekcropoe noie, Criucok, [epeximoyarens;

b) ®dnaxok, TekcroBoe moiie, [1one co cmuckoM;

C) Ilone co cimckoMm, Hanmuck, @naxkoxk.

8. las coznanus cepuiiHbIX nmucem:

a) JI0CTaTOYHO TOMBKO OCHOBHOTO JIOKYMEHTA;

b) Jlocratouno OCHOBHOTO TOKYMEHTA M HCTOYHHKA JAHHBIX;

C) JloCTaTouHO OCHOBHOTO JOKYMEHTA, HCTOYHHMKA JAaHHBIX M ITPOMEXYTOYHOM TaOIHIbL.
9. Tapuurypa-—3T0:

a) MoaupuKanys pucyHKa CAMBOJIOB TEKCTA, HAKIIOHOM CUMBOJIOB;
b) Pucynok cumBonoB mpudra;

C) PaccrosHue MEXIy CMEKHBIMH CHMBOJIAMH.

10. K onepaunusm ¢popmaruposanue cumsoi0B HE ornocures:
a) Wsmenenue apHuUTYpEI;

b) Usmenenue Kerus;

C) Usmenenue MHTepnuHbsIKA.

11. 3akmaaka ucnoab3yercs AJsi:

a) BBICTPOIi CCHUIKM Ha KOHKPETHBIH (JParMEHT TEKCTA;

b) Hcnons3oBanus aBTO3aMEHBI;

C) Mcnonb30BaHMS KOJIOHTUTYIIA.

12. Jdas popMupoBaHuS KOJOHTHTYJIA HEOGXOUMO:

a) BriGparh Koman 1y MeHI0 Bua—KonoHTuTysr;

b) JIBaK[1bI IIETTKHYTH JIEBOM KHOIIKOW MBIIIIH HA MOJIE JOKYMEHTA;
€) O6a mpeabIIyIIie YTBEPKICHHS BEPHBI.

d) Her Bepnoro oTsera.

13. Illa6a0n ucnoan3yerces:

a) s GopMaTHpoBaHuUs JOKYMEHTA,;

b)  Jlns co3nanus HOBOTO IOKYMEHTA,;

C) Jlns penakTHPOBaHMS JOKYMEHTA.

14. O6bexT WordArt ak THBU3HpPYETCSI ¢ NOMOLILIO NAHEH HHCTPYMEHTOB:
a) Pucosanue;

b) Dopwmsr

c) ®opmaTupoBaHue.

15. BcraBka orsiaBjieHust BLINOJHAETCS OCIE TOI0, KAK:

a) Ilomeuens! ykazarenw;

b) Hasnadensl crumm 3aronoBok;

c) OrdopmaTnpoBaHbI HAIHCH.

16. TIpeamernblii ykazareib 3a1aeTcsi KOMAHIOM MEHIO:

a) Bcraska;

b) Cepsuc;

c) [Ilpaska.

Pazoen 4. Hnghopmayuonnasn mexunonozusn oopadomku madoauunvix 0okymenmoe ¢ MS Excel
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1. Ta6amunbIi Mpoueccop MpexHAZHAYEH JIJIs:

a)  Vnpaeienus G0JIBIIMMH MACCHBAMH JaHHBIX;

b) Cosnanus u penakTMpOBaHWs TEKCTa;

C) Pa6otel ¢ TaGIMIIAMY JAHHBIX.

2.  Yro o3nauaer 3anuch D5:E10?

a) Conepxumoe stueiiku DS paznenuts Ha cogepxxumoe E10;
b) Jlnanason sueex;

¢) PaGouwmii mcr.

3.  Azpec siueliKy B 2JIEKTPOHHOI Ta0/IMIIe OTpPeIeJIsAeTCs:
a) Homepom JmcTa ¥ HOMEPOM CTPOKH;

b) Homepom cTpoku u 6ykBoii cTonbua;

¢) Homepom aucTa 1 HOMEPOM CTONONIA.

4. Ccpblika He MOKeT ObITh:

a) AGCOIOTHON;

b) Ornocurenshoi;

c) TI'paduyeckoii.

5. Tlose umenu ykasbiBaer:

a) Ha anpec Tekymeil S9eiKn MM IMaNa30Ha;

b) Ha ums Texymiero mucra pabodeii KHUIH;

C) Ha sueiixy, comeprKalyro omu60uHyro GopMyiy.

6. Crpoxka dopmy. ciayxur ais:

a) BbIBoma KOMMEHTapUeEB K hopMyIaM;

b) Jnsa GpopMaTMpoBaHus aKTUBHOMN SYEHKH;

C) Jlis BBIBOJIA 0GJIACTH COMEPKUMOTO AKTUBHOM SUEHKH.

7.  3aroyi0BKH CTOJOI0B HMEIOT:

a) BykseHHOE 0603HAYEHHE;

b) Yucnosoe o6o3naueHue;

C) BykBeHHO-4HCIOBOE 0G03HAUCHHE.

8. Sueiika rabauun1 umeer:

a) BykseHHOE 0603HAYEHHE;

b) Yucnosoe o6o3naueHue;

C) BykBeHHO-YHCIOBOE 0G03HAYCHHE.

9.  Vkaxure, KaKasi U3 CChbLIOK SIBJISIETCS OTHOCHTEILHOIA:
a) AS5;

b) D4;

c) $AS6.

10. Marepunckasi crpoka —3710:

a) PacuerHas cTpoka TaGMMIIEI, (GOPMYIIBI B KOTOPOM COCTABIIAOTCS «BPYYHYIO»;
b) Pacuernas ctpoka TaGumIkl, (GOPMYIIB B KOTOPOI KOMUPYIOTCS M3 CTPOKU (JOPMYIT;
¢) Crpoka, cofepsKaIlas 3aroJIOBKM BCEX CTONOIIOB TalHIIBL.
11. Vkaxure pesyabrar B siueiike B4:

A B [ ¢ |

]

=CYMMIAT AL B2:CY)
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b) 8;
c) 11.
12. Vkaxure pesyabrar B siueiike C6:
A, = C
111 10 =A1"B1
2 |2 11 =A2"B2
3 |3 12 =A3"B3
4 |4 13 =A4"B4
5 |5 14 =A5"B5
b |k 15 =AR"Bb
a) 15;
b) 90;
c) 10.
13. chamane pe3yJ|ILTaT B sYeiKax C1:C|6 1ocjie KONMPOBAHMUA AAHHOU (POpPMYJIbI:
A, B ©
111 ! =ECIWAT=B1,A1,B1)
2 1
d |10 12
4 |34 30
5 |5 14
b |B 5

a) 72103017,
b) 721234 146;
¢) 11103055.

14. VYxaxure popmyay B siueiike F4:

A, E c | D | E | F |
1 |Kypc $ 24 B0 p.
2
3 |TlpuHTep Tun Popuar |UeHa Ha cknape |Cronmocte (})
4 |Epson L1050 MATRMYHEIR  |AS 252 00 10
5 |Epson LLMOYO MATPMYHEIR | A3 Fa00 .00 5
B |HF DU 400 CTRY AHEIA Ad 173,00 10
¢/ |HP DJ B0 calar CTRY HHEIA Ad F215,00 20
a) =D4*E4;
b) =D4*BI;

c) =$D$4*$ES$4.

15. TMoasecrn mpomesxyrounnie UTOI'M MO0KHO HpPH NOMOIIM KOMAHIAbI MEHIO:

a) Cepsuc;

b) Bcraska;

c) Jlauusie.

16. Ha paGouem smcre M3mareancrBo XpaHaTcsi JaHHbIe 0 3akazax. Kakoi dynkumeii

HEe0o0OX0IMMO BOCII0JIb30BAThLCS, YTOOBI M0 BBEIEHHOMY HOMEPY 3aKa3a BHIBOIUJI0OCH HAMMEHOBAHHE
TOBapa:

a) ECJIY;

b) ITPOCMOTP;

¢) CYET ECJIN.

17. marpamma u rpaguk B TAGJHUHOM IPOLECCOPE:
a) JlBa pa3HbIX Ha3BaHMs OJHOTO U TOTO XKe 00BEKT;

b) I'padux — onun u3 BumoB Jluarpammer;



c) CoBepLIEHHO Pa3HbIE OOBEKTHI.

18. Ha kakoii M3 TarpaMm MOKHO 0TOOPA3UTH TOJLKO OJUH PSII AHHBIX:

a) Hanuueiinoii;
b) Ha konbuesoi;
¢) Hakpyrosoii.

19. Kaxkue nmosst Ta6auubl pasMelialOT B CTPOKY CBOIHOM Ta0/IMIbI, IPeACTABJICHHOM HA
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PUCYHKE:
3 Cymma no noaw Cysmme |HanwedoeaHwe Topapa =
4 Oara caenw = [anupoce “Hpa” Manupocs "Mywea®
5 | RHE 101 B 4315
B fea 120 41,2
T wmap EE A 224
B anp g4
9 wab A0 4
10wk 124
11 o 113E
12 aer 104 i7 2l
13 |cen A5 52 Al
14 kT 432 48
15 woA 108 75,2
16 gex 1984 1448
a) Cymma;

b) Hara cnenxu;
C) HaumenoBanue TOBapa.

Pa3zoen 5. Beeoenue 6 unghopmayuonnvie mexHoa02uu u UHGOPMaAyUOHHbBIE CUCHIEMDbL
1. MudopmManuoHHas TEXHOJIOTHS — ITO:

4) B3aMMOCBS3aHHAs COBOKYIHOCTH CPEICTB, METOJOB M MEPCOHANA, HCIOIb3YEMBIX IS
XpaHeHus1, OUCKa, 00padOTKM M BBIaYM MH(OpPMAIMK B MHTEPECAX MTOCTABICHHOMN IIETIH;

b) MPOLIECC, HCMOJIb3YIOMUNA COBOKYIMHOCTh CpPEICTB M METOJIOB cOopa, 00paboTKu U
nepeaynd TaHHBIX U TIOJydeHuss MH(GOPMAIUd HOBOTO KAa4e€CTBA O COCTOSTHUU OOBEKTA;

C) mpolecc, ONUCHIBAIONINI TEXHOJIOTHIO MOUCKA MHPOPMALIHH.
2. HWndopmaunonnas cucrema —3T0:

a) B3aMMOCBSI3aHHAs COBOKYIHOCTH CPEICTB, METOJOB M TEPCOHANA, HCIOIb3YEMBIX IS
XpaHeHUs, MoucKa, oOpabOTKH U BbLAAYM MH(OpPMAIMU B MHTEpEcax MOCTaBIEHHOM 1IeIH;

b) CpEaCTBO JIA I/IH(I)OpMI/IpOBaHI/IH HaCCJICHUA,

C) mpomecc, MCTONMB3YKOIMI COBOKYIHOCTh CPENCTB W METOMOB cOOpa, O0OpabOTKH U
nepefayn JaHHBIX JUIS ToNy4deHUs WHGOpMAIIMK HOBOTO KauecTBa O COCTOSIHUU OOBEKTa.

3.  Ku3HeHHbIii UMK MH(POPMAIMOHHON CHCTEMBI —JTO:
a) TPOLECCHI B TEUEHUE IKCIUTYATAIMH,

b) COBOKYITHOCTb MPOLUECCOB CO3AaHUA U U3MCHCHUSA COCTOSIHHUA HUC ot (I)OpMI/IpOBaHI/IH
HNCXOIHBIX Tpe60BaHPII>i A0 OKOHYAHUS SKCILTyaTalluu,

C) TPOLECCH B TEYEHUE CO3IAHMUSL.

4. Cyero nauunaercs nocrpoenune UC:

a) CaHanM3a KOMIUIEKCA BBIYUCIUTENLHOM TEXHUKH B OpraHU3allHiu;
c)

C aHaJIM3a HAJIMYMs IPOTPaMMHOI0 00€CTICUEeHNUS;.
C aHaJIW3a CTPYKTYPHI YIIPaBJICHUS OpraHU3aIuei.
NudopmannoHHas TeXHOJIOrHs 00pa00TKH JaHHBIX NPeJHA3HAYCHA /ISl pELICHHS:
CTPYKTYpPUPOBaHHBIX 337134,
HECTPYKTYPUPOBAHHbIX 33/1a4;
YaCTUYHO CTPYKTYPUPOBAHHBIX 3a/1a4.
JKCNepTHBIC CHCTEMbI NPeAHA3HAYCHBI J1JIS:
aHaJIM3a JaHHbBIX, COJIEPXKALIUXCS B Oa3€ 1aHHbIX;
IIOMCKA JAHHBIX I10 3aIpOCy MOJIb30BaTENs;
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C) aHaJIM3a JAaHHBIX, COACPIKAIIUXCA B 0a3e 3HAHUU H BbIAa4YHn pCKOMCHILaI_[I/If/'I I10 3aIpoCcy
I1OJIB30BaTEIIA.

7. McKyccTBeHHbINH HHTEJUIEKT — 3TO:

a) CrIOCOOHOCTH KOMIBIOTEPHBIX CHCTEM K TaKUM JEHCTBHSM, KOTOpbIE Ha3bIBAIUCH ObI
UHTEJUIEKTYaJIbHBIMU, €CJIN OBl HCXOIUIIN OT YEJI0BEKa,

b) unrennexT yenoseka B 061aCTH UCKYCCTBA;

C) MHTEIUIEKT, 3JI0)KEHHbIA B pOOOTa.

8. Hndopmanuonnoe MogeiMpoBaHueE NO3BOJISAET:

a) ONpENeNUTh ONTHUMATBHYIO CTPYKTYPY JAHHBIX JUIs pa3pabaThiBAEMON MPHKIAIHOM
IIPOTPAMMBI;

b) BBIOpaThE MOzIENL KOMIIBIOTEPA JUIs PAGOTHI C TOW MJIM MHOM MH(OpPMAIHEN;

C) WCCIIenoBaTh MOBEAEHUE OOBEKTA MM TIPOIIECCa 0€3 HATYPHBIX SKCIIEPMMEHTOB U
IIOCTPOEHHUSI MAaTEPUAIBHBIX MOJIETICH.

9. bBasa 3unauHwmii —93T0:

a) COBOKYIHOCTB JIAHHBIX IPEIMETHON 00J1aCTH B KCIIEPTHOI CHCTEME;
b) coBokynmHOCTB 3HaHMIT IPEAMETHOM 06IACTH B SKCIIEPTHOM CHCTEME;
C) COBOKYIHOCTb 3HaHHMii SKCIIEPTA IO KOHKPETHOMY BOIIPOCY.

10. Pacnpenenennas 06padoTKa JaHHBIX —3TO:

a) 06paboTKa TaHHBIX, BHINOJIHAEMAs HA HE3aBUCHMBIX, HO CBA3aHHBIX MEKIY CO0Oi
KOMIIBIOTEPAX;

b) umepapxuunas o6paborka undopMarum;

C) 06paboTKa JaHHBIX, BhOMHsAeMast Ha [TK.

11. Yro ocraercss HeM3MEHHBIM B X0l€¢ HH(OPMAIMOHHOIO MOIETHPOBAHMS Mpolecca:
Q) BXOJIHBIE IAPAMETPHI;

b) crpykrypauHpOpMaNOHHON MOIENH;

C) BBIXOJIHBIE TAPAMETPBL.

12. Peasiumonnas 6a3a JaHHBIX — 3TO:

@) COBOKYIIHOCTbH CBSI3aHHBIX TaOJMI, KakJas U3 KOTOPHIX MMEET (PMKCHPOBAHHYIO CTPYKTYPY,
U 3aIIUCU KOTOPBIX COOTBETCTBYIOT KaKUM-JINOO OJTHOPOJHBIM COOBITUSIM HJIM OOBEKTaM.

b) coBOKYMHOCTB Bcex MMEROIIMXCS TaHHBIX B MAITUHHOM BHIE.
C) 006JacTh MAMATH IPOTPaMMBI, B KOTOPOH XPaHATCS JaHHBIE.
13. DaexrponHo-M(POBAANOANUCH:

a) HErapaHTUPyeT HEM3MEHHOCTH MONUCAHHOTO IOKYMEHTA,;
b) rapanTHpyeT HEM3MEHHOCTB IOANMCAHHOTO JOKYMEHTA;

C) MOKET H3MEHATHCS HEOTHOKPATHO.

14. Cxoabko craamii HMeeT JKU3HEHHbI HHKJI YJIEKTPOHHOI0 I0KYMEHTA:
a) 1;

b) 2;

c) 3;

d) 4.

Pazoen 6. Ochoebl npoekmupoeanus 6a3 OAHHBLIX U UHPOPMAUUOHHAA MEXHOTIOZUA UX
peanuzayuu

1. MHudopmanuoHnoii MomeIbI0, KOTOPAask HMeeT HEPAPXUUECKYIO CTPYKTYPY, ABJISIETCSI:
a) (aiinoBas cuCTeMa KOMITBLIOTEDA;

b) pacnucanue ypokos;

C) tabiuuaMenneneesa;

d) nporpammarenenepenau.
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2. Basa 1aHHBIX — 3T0:

a) COBOKYITHOCT (haiiyoB;

b) daiin, B KOTOPOM OOBIMHO XpaHATCSA JAHHBIE I OJHOM KOHKPETHOW MPHKIATHOM 3a/1a4H;
C) COBOKYITHOCTB 3aIiCei TaOIHIIbL;

d) TekcTOBBI HOKyMEHT.

3. ®opmbl B 6a3e JAHHBIX CO3AAIOTCH JJI:

a) BBIBOJIA Ha TIEYATH;

b) BBIBOzA Ha DKpaH;

C) IIOMCKa JIaHHBIX;

d) nns cBasM Mexy TabMMIAMHY.

4. CYBJ->5T0:

a) Cucrema ynuuKauuu 6aHKOB JaHHBIX;

b) Camoynpasnsemas 6a3a TaHHBIX;

¢) Cucrema ynpasieHus 6a3aMu JaHHbIX;

d) Her npaBunsrOro oTBETA.

5. Peasiumonnbie 6a3bI JAHHBIX COCTONAT U3:
a) TEeKCTOBBIX (paisIoB;

b) B3auMocBsA3aHHBIX TAOMHII;

C) HMepapXUYECKUX CTPYKTYD;

d) mer npaBunbHOrO OTBETA.

6. CYBJ Microsoft Access siBasiercs:

a) cuCTEeMOM yIpaBlIeHus PEIAIMOHHON 6a30i TaHHbIX;
b) cucremoii ynpasienus nepapxudeckoii 6a3oii JaHHBIX;
C) CHCTeMOH ynpaBJIeHHs CETEBOH 6a30ii JaHHBIX;
d) Tabnuunbv daiinom.

7. Ortuersl B 6a3e IaAHHBIX CO31AIOTCS /U :

a) BBIBOJIA HA DKPAH;

b) BBIBONA Ha MevaTs;

C) TOMCKa JaHHBIX;

d) s ces3u Mmex sty Tabnuamuy.

8. 3amuck - 3r0:

a) cronber TabIUIb;

b) crpoka Tabmue;

C) TepecevYeHue CTPOKH U CTOJIOIA TabIHIIbI;

d) coBokymHOCTB B3aMMOCBA3aHHBIX TAOIHII.

9. UYrto Takoe KJIIOY 3aNUCH:

a) O9TO J3JIEMEHT JOaHHBIX B 3aIllcCu, KOTOpBIﬁ MOKET HCIIOJb30BaATHCA JIAd I/I)IeHTI/I(i)I/IKaIII/II/I
OHHOI\/’I 3aIllUCH UJIN T'PyHIIbl HECKOJBbKUX 3aImcell Kakoro-i1uoo Tuima B 0ase JaHHBIX

b) ATO AJIEMEHT WJIM TpyMNa 3JE€MEHTOB JAaHHBIX B 3aIIUCH, KOTOPHIE MOTYT HCIIOJIb30BAaThCS JJIS
UIeHTU(UKAIIMKA OJTHOM 3arncy B 0a3e JaHHBIX;

C) OTO 3JICMCHT HWJIU T'pyIIIa 3JICMCHTOB NAHHBIX B 3allMCH, KOTOPBIC MOT'YT HCIIOJIB30BATHCA JIA
I/IILCHTI/I(I)I/IKaI_[I/II/I OIHOM 3aIlMCU WM T'pyIIbl HCCKOJIBKUX 3amucel Kakoro-auoo Tuma B 0asze JaHHBIX

d) 910 smeMeHT NaHHBIX B 3amMCH, KOTOPBI MOXET HCIONB30BAThCS JUI MIACHTH(UKAIMHI
TpYIIIBI TOJIeH B 6a3e JaHHBIX.

10. Csssb «Oauu K 0IHOMY» 03HAYACT:

a) B Ka)KHLIfI MOMCHT BpPEMCHHU KaXIOMY 3HAYCHHUIO DJICMCHTA JAaHHBIX A COOTBETCTBYECT OJHO
U TOJIBKO OJHO 3HAa4YCHHC CBA3AHHOI'O C HUM JJICMCHTA JaHHBIX B,

b) B K&KJbIi MOMEHT BPEMEHHU KaXXJIOMYy 3HAUCHHUIO AJIEMEHTA JAaHHBIX A COOTBETCTBYET OIHO
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3HAUY€HHE CBI3aHHOIO C HHUM 3JieMeHTa JaHHbIXx B. U HaOGOpOT, KaXI0MY 3HAYCHUIO 3JJICMCHTA
JaHHBIX B COOTBETCTBYECT OJHO 3HAYCHHUEC CBA3AHHOI'O C HUM 3JICMCHTA JaHHBIX A,

C) B KaXXIbIi MOMEHT BPCMCHH KaXJIOMY 3HAUCHHIO 3JICMCHTA JaHHBIX A COOTBCTCTBYCT OOHO
N TOJIBKO OAHO 3HAYCHHE 3JICMCHTA JaHHBIX B. U HaO60pOT, KaXI0MY 3HAYCHUIO 3JICMEHTA JAaHHBIX B
COOTBETCTBYCT OJJHO U TOJIBKO OAHO 3HAYCHHUE 3JICMCHTA JaHHBIX A,

d) B Kaxmblii MOMEHT BpEMEHM KaKIOMY 3HAYEHHIO SJIEMEHTA JAHHBIX A COOTBETCTBYET OJHO
U TOJIBKO OJHO 3HAYEHHE CBS3aHHOTO C HUM dJIeMeHTa JaHHbIX B. M Ha000poT, KaXI0My 3HAYCHHIO
AJIEMEHTa JaHHBIX B COOTBETCTBYET OAHO W TOJBKO OJHO 3HAYEHHUE CBSI3aHHOTO C HUM 3JIEMEHTa
NAHHBIX A.

11. BriGepure BepHOE yTBepKIEHHE:

a) Kaxmoe nose 6a3bl JaHHBIX J0JKHO HMETh CBOE YHHKAIBHOE UMS;
b) Ilons Ga3sl JaHHBIX MOYKET HE HMETh UMEHH;

¢) Tlosist 0AMHAKOBOrO THIIA JOJKHBI MIMETh OJIMHAKOBHIE UMEHA;

d) Bce nons B oaHoM TabHMIIE TOIKHBI MMEET OJMHAKOBBIE HMEHA.

12. Kakmue 00beKTbI NpeACTABICHDLI B OKHE 02351 JAHHBIX:

a) TabMMIpL, 3aIPOChI, QOPMBI, OTUETHI, CTPAHMIIBI, MAKPOCHI K MOJTYJIH;
b) Ttabmuupl, 3anpocsl, GOPMBI, OTIETHI, MAKPOCH;

C) TabMuIBL, 3aTIPOCHI, (POPMEL;

d) Ta6auipl, 3anpockl, GOPMBI, OTYETHI, MAKPOCHI M MOJLYJIH.

13. CrpykrypaTabanubl onpegessiercs:

@) COCTaBOM ee MoJIeH, I KOTOPBIX 3aaHbl MMs, TUI JaHHBIX M CBOMCTBA;
b) cocraBom ee monei, 11 KOTOPBIX 3a1aHbl UMSI U THI IAHHBIX;

C) COCTAaBOM €€ MOJIEH, Ul KOTOPBIX 3a/[aHbl MMl M CBOMCTBA;

d) cocraBom ee noneii.

14. 3nauenue KaKoro CBOWCTBO MOJS MCHOJbL3YeTCs NPH (POPMHUPOBAHMH 3ar0JOBKA
COOTBETCTBYHOIIEr0 CTOJI01A Ta0IMIbI:

a) MOAMHCH;

b) ums nos;

C) THII IaHHBIX;

d) ums# mons u TN TaHHBIX.

15. BriGepuTe NnpHHIMNIHAILHOE OTJIMYHE B CO3IAHUN OTYETA M GOPMBI:
a) B (hpopMax MOJKHO JI€NIaTh BEIYMCIIEHHS, @ B OTUETAX HET;

b) ¢opma oTMuaeTcs oT 0TUETA pazieNaMu B pEKUME KOHCTPYKTOPA;
C) depe3 OTYET HENb3s BBOJUTH 3HAYEHUS JTaHHBIX;

d) B popmax MOKHO peIAKTHPOBATE TAHHBIE, & B OTYETAX HET.

16. Kaxue nane/u HCHOJIL3YIOT IIPH KOHCTPYMPOBAHUH 0TYETA:
Q) maHeNb MHCTPYMEHTOB;

b) namens snemMenTOB;

C) NaHesIh HHCTPYMEHTOB M TTAHENb DJIEMEHTOB;

d) mer npaBunbHOrO OTBETA.

17. Moxno au BLIOPATH MO M3 PA3HLIX TAOJMI M 3alPOCOB IPH MOCTPOCHHH
0TY¢TOB MaCTEepoOM:

a) MOXKHO BCET/Ia;

b) MOKHO, ecii OOBEKTHI CBA3AHBI [0 0OIIEMY TIOJTIO;

C) HEJb3s HUKOT/IA;

d) mer npaBunbHOrO OTBETA.

18. Kakue 06beKTbI MOKET HCII0JIL30BATH MACTEP NPH IOCTPOEHHH 0TYETA:
a) TaGuuIEL;



44

b) Tabauim! u 3ampocs;

C) 3ampoch;

d) oruérmr

19. 3anpoc na usmenenue, 100aBJIAIOMAIA pe3yILTHPYIOUIMII HAGOP 3aMuceli B KOHell
CyHIecTBYIOIIEi Ta0JIHIbI — 3TO:

a) 3anpoc Ha J00aBJIeHHE

b) 3anpoc Ha usmeHeHue

) sampoc sql

d) sampoc na BEIGOPKY

20. [lns co3nanusi, M3MeHEHUs! M YIAJIeHUsS] KHOIIOYHBIX JOPM CJIY:KUT JUCHETYEP
KHOIIOYHBIX (popM. BriOepuTe BepHOe yTBep KieHHe:

a) Her;

b) na;

C) NOHATHS «IUCIETYEP» HE CYMIECTBYET 111 Microsoft Access;

d) momsTHs «kHOMOYHBIE GOPMBI» HE CYLIECTBYET.

21. 3ampoc SQL - 310 3ampoc, co3iaBaeMblii IPH MOMOLIM MHCTPYKIHI

SQL. BepHo i1 1aHHOe YTBep:KIeHUeE:

a) ma;

b) mer;

C) JaHHOTO MOHSATHS HE CYLIECTBYET;

d) mer npaBunbHOrO OTBETA.

22. Kak B BBIPDAQ)KEHHH COCJATHCH HA MCIOJb30BAHHE KOHKPETHOIO IIOJIsl, €CAH B
TabIUIaX, HA KOTOPBIX CTPOMTCS 3alPOC UMEIOTCS OJUHAKOBBLIE MMEHA:

a) mepea MMEHEM OIS TOCTABUTH MMS TaOJIHIIbL, OTENHUB €TO 3HAKOM «!»;
b) mepen uMeHeM MoJist OCTABUTEH UMst TAONMIIBI, OTIEIMB ETO TOUKOM;

C) HM3MEHHTH OBTOPSOIIEECS UMSI TTOJISE;

d) nepen nmeHeM TaGNUIIBI TOCTABUTEL UM TIOJISL, OT/IENIMB €TO TOYKOH.
23. Orkyaa He MOKET NOJIy4aTh 3HAYEHHSI T10JI€ CO CIIUCKOM:

a) wu3 GopMmbr;

b) w3 Tabumer;

C) w3 3ampoca;

d) w3 PuxcupoBanHOro HAGOpa 3HAYECHHIA.

24. B KaKHMX OTHOUIEHHSAX, KAK MPABUJIO, HAXOAATCS TAGJUILI-UCTOYHUKH OCHOBHOM
NMOAYHUHEHHOH (POPMBbI:

a) OnuH K 0JHOMY;

b) Onun ko MHOTHM;

C) MHOTHE KO MHOTHM;

d) HesaBucumsr.

25. Eciu B IpMBEIEHHOM 3a1POCE €CTh IAPAMETP, HA30BHUTE €r0:

£ 3anpoc : anpoc Ha EbIGDPKY,

v
£ >

Mone: [HAMM_TOB Hoeaa uena: [UEHAJHUEHAT*[Ha ckoneko NpoueHToE yEenMuMTE?]f100 .
WhA TabnHuel | TOBAP
COPTHROBKA:
BLIEDA Ha SipaH:
Ycnoene oTOopa; |
HK: -




a)
b)
c)
d)
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Tosap;

Llena;

Ha ckonbko po1ieHTOB YBEJIUUHNTS;
Hogas niena.

26. Kak BBOAMTCS IapaMeTp B 3ampoce:

a)
b)
c)
d)

KaK TEKCTOBas CTPOKA, 3aKIIIOYCHHAs! B KBaJ[paTHbIC CKOOKH;
KaK TEKCTOBas CTPOKA, 3aKIIIOYCHHAs! B KBaJ[paTHbIC CKOOKH;
KaK TEKCTOBasi CTpOKa 6e3 CKOOOK;

KaK HOMEp CTPOKH.

Pazoen 7. Pacnpedenénnan oopadomka 0anHvix

1.
a)
b)
c)
d)
2.

CeTH,

CBSI3H;

Cxema coefHEeHHs Y3JI0B CETH HA3bIBAETCH:
JOMEHOM;
IIPOTOKOJIOM;
TOIIOJIOTHEH;
MapKEpOM.
KomnbrorepHasi ceTb — 3T10:
CUCTEMbI KOMIIBIOTEPOB, 00BbEIMHEHHBIX KaHAJIaMU IIepeiaul JaHHBIX C JOCTYIIOM K pecypcam

CTOSILLIME PSAZOM KOMITBIOTEPBI JJIS PEILICHNs CIICHUATM3UPOBAHHBIX 337124,
CUCTEMA NIEKTPONUTAHUS KOMIIBIOTEPOB B [IOMEILIEHUY;
YCTPOMCTBO IEPEHOCA KOMIIBIOTEPA.
KT0 00ecnieunBaer 10cTyn B ri100a1bHYI0 ceTh?
MpoBaNIep;
TeneQOHHBIN y3e;
paboTomarens;
MOJIEM.
IIpunosxkenue Internet Explorer nossoJisier:
oOmarkes B yare 1o nporokony IRC;
3arpy»aTb HOBOCTHBIE TpYMIIbI 110 IPOTOKOIY NNTP;
3arpyarb crpanuisl o nporokoiny HTTP u ¢aitnel mo nporokony FTP;
CkaumBatb JaHHbIE TI0 IPOTOKOITY DNS.
Yr1o TaKoe NOMCKOBas CHCTEMA:
CHCTEMa ITIOMCKA IaHHBIX Ha KOMITBIOTEDE;
CUCTEMA [TOMCKA KOMITBIOTEPOB B CETH;
crcrema noucka napopmanuu B cetu HTepHeT;
cucTeMa IoMCKa ajpeca.
Yr1o TaKoe NPOTOKOJI Nepeaadyu JaHHbIX:
COBOKYITHOCTb TPaBUJI, ONPeeSIoMmuX (opMaT JaHHBIX U MPOLEAYpPhl X Nepeayn B KaHalle

COBOKYITHOCTb MPaBUJI OOIIEHHUS B YaTe;
COBOKYITHOCTB TIPaBHJI TIepeIayuy OILIAThI 32 YCIIYTH;
TpyIINa MHCEeM Ha OTIIPaBKY.
Azbik HTML - 370:
SA3BIK Pa3METKH THIICPTEKCTA,
SI3BIK OOIIeHUS Ha (hopyMme;
CHUCTEMA KOAOB 11 0T06pa)KCHI/IH JAaHHBIX
crCcTeMa OMMCaHUs TIOCIIECA0BATEIILHOCTH CO3/IaHMsI TAOIHII.



46

8. Yro rakoe DNS:
a) a;peca KOMITBIOTEPOB B CETH;
b) Uureprer-cers;
C) cepBep JOMEHHBIX aJIPECOB;
d) nporokon nepenaun JaHHBIX.
9. OOo3peBaTen ceTH — ITO:
a) TIPOrpamMBbI ISt pabOTHI C CETEBBIMH JTOKYMEHTAMH;
b) nporpammsl ps pabotsl B iHTEpHETE;
C) NIpOrpaMMbI CETEBOIO MOHUTOPHHTA;
d) mporpammer mist oGmEHNS.
10. Yro rakoe cepnep:
a) BBICOKOIPOU3BOIUTENBHBIN KOMIBIOTED, 00Pa3yIOIIUI OCHOBY CETH;
b) xommbroTep 11 TOKa3a MyIETUMEIMA KOHTEHTA,;
C) MIPOBOI KOMIIBIOTED;
d) xoMIbIOTEp 11 pEIIEHHS CIIOKHBIX MATEMATHIECKHMX BHIYUCIICHH.
11. OcunoBnas pynkuus nporoxosna TCP/IP-3to:
a) mepenaya agpecoB B CETH;
b) nepenaua (aiinos B cetn;
C) opraHu3anys Iepeavy JaHHbIX B CETH;
d) mepechuika SMEKTPOHHOM TOYTHL.
12. Yro Takoe 1oMeHHbII agpec:
a) cnocob 3amucu IP-anpeca;
b) uersipe rpynmb nudp;
C) CHMBOJIbHAS CTPOKA, pa30MTas Ha YaCTH TOUKAMH;
d) o6s3aTeNbHBIN KOMITOHEHT CCHUTKM Ha MH(OPMAIMOHHBIH PECYPC.
13. Yro Takoe y3ea Web:
a) COBOKYITHOCTH CBSI3aHHBIX JJOKYMEHTOB;
b) COBOKYNMHOCTB CBA3aHHBIX JOKYMEHTOB, Pa3MENIEHHBIX Ha OHOM cepiepe Web;
C) cepsep cinyx6n1 Web;
d) IP-ampec undopmanmonHoro pecypca.
14. Yro rakoe URL:
a) JOMEHHBI ajpec;
b) IP-ampec;
C) ¢cmoco0 3amuCcH CCBUIKH, TIOIXOAIIMI IS BCEX CITy4aes;
d) TtekcroBas cTpoka, comepkaiias B cebe MM IPOTOKOIIA, aJPEC CEPBEPA M UM PECYPCa.
15. Yro ne BxoauT B pyHKuMHU npoBaiigepa?
a) obecmeyenne 10CTyma K MpoToKosiam MHTepHeT;
b) myGnukanus Web kiuenTa Ha CBOEM cepBEPE;
C) TNpenocTaBJIEHHE TOIB30BATENSIM POTPAMM JUIst paboThl B IHTEpHET;
d) o6ecneuenne nocryna k ceppepam MHTEpHET.
0) Kputepuu orieHuBaHUS KOMIIETEHITUN
— KOJUYECTBO MPaBUJIbHBIX OTBETOB.
B) OnncaHue 1Kaiabl OlICHUBaHUS
oT 0 10 100% npaBUIbHBIX OTBETOB;
1. 0-60 % — TecT cunTaeTcsi He MPONUAECHHBIM U OIIEHUBAETCS «HE 3aUTCHOY;
2. 61-100% — TecT cuuTaeTcs BBIIOJIHEHHBIM U OILIEHUBAETCS «3aUTECHOY.
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6.2.5 YcrHbIl ompoc, KaKk BHMJ KOHTPOJS M METOA OLEHMBAHUS (POPMHPYEMbIX
YMEHHMH, HABBIKOB M KOMIIETCHUMH (KaK M KayecTBa UX (POPMHMPOBAHUS) B paMKax
Takoil GopMbl Kak codeceloBaHue

a) Kpumepuu oyeHusanus KomnemeHyuil (pe3yibmamos)

ColOeceoBaHre — OILIGHOYHOE CpEJCTBO, OpraHM30BaHHOE Kak oOecena
npernojaBareiis ¢ 0OyJarolMMCSi Ha TEMBbI, CBSI3aHHBIC C BBIMOJHEHUEM IPOTPaAMMBbI
y4eOHOM JUCHMIUIMHBI Ha pa3HBIX JTalax €€ BBINIOJIHEHUSA, M PAacCCUUTAaHHOE Ha
BBIICHCHHE O0BbeMa 3HaHUW OOydYaromerocss Mo OMNpPENeICHHOMY pas3jely, TeMme,
npobJieMe U T.II.

KpurepusimMu orieHKH OTBETa TP COOCCETOBAHUH SIBIISTFOTCS:

— KauecTBO OTBeTa (00Ias KOMITO3UIIMS, JIOTUYHOCTh, YOEXKIECHHOCTbh, OOIas
SO ZIIEIR

— OTBETHI Ha BOIIPOCHI: MOJHOTA, ApTYMEHTUPOBAHHOCTh, YOEKIEHHOCTD.

0) onucauue WKaIbl OYeHUBAHUs

— «OTIUYHO» — OTBETHI HA BOMPOCHI MOJHBIC C MPUBUIACHHEM IPUMEPOB H/WIIN
MOSICHCHM;

— «XOPOIIIO» — OTBETHI HA BOMPOCHI TIOJIHBIC W/WIJIM YaCTUYHO TTOJTHBIC;

— «YJOBJIETBOPUTEIBHO» — OTBETHI TOJIBKO Ha 3JIEMEHTApPHBIE BOIIPOCHI;

— «HEYJIOBJICTBOPUTEIILHOY, «HE 3aUTEHO» — HET OTBETA.

6.3. MeToguyeckne MaTepuaJibl, ONpeAesiioIMe NpoueIypbl OEHMBAHUA 3HAHUH,
YMEHHMH, HABBIKOB M (MJIHM) ONBITA [AEeATEJbHOCTH, XapPaKTEPHU3YIOLIHE ITAMNbI
popmMupoBaHus KOMIIETEHIIUI

Komnerenuuu no aucuumuinae «MHGOpMalMOHHBIE TEXHOJOTUHA B YIIPaBICHUN
bopMHpYIOTCA MOCAEAOBATENIbHO B XOAE MPOBENCHUS JICKIMOHHBIX M MPAKTHUYECKHX
3aHATUHN, & TAKKE B IIPOLIECCE BBIITOIHEHUS CTYACHTAMH 33IaHUM U PELICHUS 3a1a4.

Jns KOHTpOJIA 3HAHWUM CTYIEHTOB HCIOJB3YETCS YCTHBIA OIPOC, TECTOBBIE
3a1aHUsA, COJEPKAHHME KOTOPBIX IMPEAIONaracT MCIOJb30BAHUE KOMIUIEKCA 3HAHUU,
YMEHMM W HaBBIKOB, JUIsI TOTO 4YTOOBI CTYJAEHT MOTI CaMOCTOSITEIbHO OMNpPEIEIUThH
IIPABUJIBHOE PEILLICHHUE.

Hnnexkc n [Ipu3Haky NMposIBJIICHUS] KOMITETEHIIUN
HAaUMEHOBaHHE B COOTBETCTBHUH C YpOBHEM (OPMHUPOBAHHUS B MTPOLIECCE OCBOCHUS
KOMITETEHLIUU JUCIUTUIMHBI

OIIK-6 — He0CTATOYHbBII YPOBCHD:
CTIOCOOHOCTDO Komnerenuuu He cpopMUpOBaHBHI.

perrath 3HaHUS OTCYTCTBYIOT, YMEHHS U HABBIKU HE CPOPMUPOBAHBI.
CTaHAapTHBIC 3a/1a4n o

mpodeccHonamLHOH NMOPOroBbIil YPOBEHbD:

NeSITeIbHOCTH Ha
OCHOBE
UH(POPMALIMOHHOM U
6ubmuorpaduueckoit
KYJIBTYPBI C
IpUMEHEHUEM
UH(POPMALIMOHHO-
KOMMYHHUKAIIHOHHBIX

Komnerenuuu copMupoBaHbI.
CdopmupoBaHbl 0a30BbIE CTPYKTYPBI 3HAHUH.
YMeHus pparmMeHTapHBI U HOCST PENPOTYKTUBHBINA XapaKTep.
JIeMOHCTpHUPYETCS HU3KUI YPOBEHD CAMOCTOSITEIIBHOCTH
MPAKTUYECKOTO HABBIKA.

NMPOJABUHYTHIH YPOBEHbD:
Kommerenmmu copmMupoBaHsbl.
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TEXHOJIOTHUH U C
Y4€TOM OCHOBHBIX
TpeOoBaHUI
uH(}OpMaITMOHHON
0€30I1aCHOCTH;
ITK-8 —
CIIOCOOHOCTBIO
MIPUMEHSATH
UH(POPMALIMOHHO-
KOMMYHUKAITHOHHBIC
TEXHOJIOTHH B
npodecCHOHAIbHON
JIEATEIIbHOCTH C
BHJICHUEM HX
B3aHUMOCBSI3CH U
MIePCIEKTHB
HCIIOJIb30BaHMS;
[1IK-26 — Bnaneauem
HaBBIKaMH cOopa,

3HaHus OOLIMPHBIE, CUCTEMHBIE.

YMEHUS HOCAT PENPOAYKTUBHBIN XapaKTep MPUMEHSIOTCS K
PELIECHUIO TUIIOBBIX 3aJaHUN.

JIeMOHCTpUPYETCS JOCTATOUHBIA YPOBEHb CAMOCTOATEIIBHOCTH
YCTOMYMBOIO NMPAKTUYECKOIO HABBIKA.

BbICOKHUI YPOBEHb:

Komnerenumu copMrupoBaHbI.

3HaHUA TBEPABIE, APTYMEHTUPOBAHHBIE, BCECTOPOHHUE.

YMeHUs yCHenHO NPUMEHSAIOTCA K PEIICHUIO KaK TUIOBBIX, TaK U
HECTAHIaPTHBIX TBOPUYECKUX 3aJaHUM.

JIeMOHCTpUpyeTCA BEICOKUI YPOBEHb CAMOCTOATEIBHOCTH, BBICOKAS
aJalITUBHOCTh TPAKTUYECKOTO HABBIKA.

00paboTKu
UHPOpPMALIUHU U
y4yacTus B
uHpOpMATH3AUT
JeSITebHOCTH
COOTBETCTBYIOLIHX
OpIaHOB BJIACTH U
OpraHM3aLMH.
IIkaJia oueHUBaHKUS B 3AaBUCMMOCTH OT YPOBHS C()OPMUPOBAHHOCTH KOMIIETECHIIMH
(3a4eT)
YpoBennb Ikana
c()OPMHPOBAHHOCTH | OLICHUBAHUS Kpurepuu onenuBanus
KOMIIeTeHIIHH
(BLICOKHI OOyyaromuiicst IEMOHCTPUPYET:
Komnerennnm ya TpHpYyeT:
— IITyOOKHe, BCECTOPOHHHUE U apryMEHTHPOBAaHHbIE 3HAHUS
c(OpMHUPOBAHBI.
IPOrPpaMMHOI0 MaTepuaa;
3HaHUs TBEP/BIE,
— MOJIHOE TOHUMaHUE CYITHOCTH U B3aUMOCBS3H
apryMEHTHPOBaHHBIE, .
BCECTODOHHIE paccMaTpHUBaeMbIX IPOLIECCOB U SIBICHUN, TOUHOE 3HAHUE
P ) OCHOBHBIX TOHATHUH B paMKax 00CYXJIaeMbIX 3aJaHH;
YMeHHs yCIEeUHO
— CIIOCOOHOCTH YCTAHABIIMBATH M OOBSCHSTH CBS3b MPAKTUKA
IPUMEHSFOTCS K
3auTeHo U TEOpHUHY;
PELICHHIO KaK TUIIOBBIX,
— JIOTUYECKHU TI0CIIEJ0BATENbHBIE, COIEPKATEIbHBIE,
TaK ¥ HeCTaHAPTHBIX
. KOHKPETHBIE M HCUEPIIBIBAIOIINE OTBETHI HAa BCE 3a/1aHUS
TBOPYECKUX 3a/1aHUI.
Ounera, a TakXkKe JOMOJHUTEIbHBIE BOIPOCHI K3aMEHATOPA;
JemoHcTpupyeTcs
o — YMEHHE peuaTh NpakTUYeCKUe 3aaHus;
BBICOKUI YpOBEHb
— CBOOOIHOE MCITIOJIb30BaHKE B OTBETaX Ha BOIPOCHI
CaMOCTOSITENILHOCTH, . .
MaTepHajoB PEKOMEH/I0BaHHON OCHOBHOM U
BBICOKAs aJJallTUBHOCTD .
JIOTIOJTHUTEIIFHOMN JINTEPaTyPhI
NPaKTUYECKOTO HAaBBIKA
«IPOABUHYTBIN» OOyuaronuiicss 1€MOHCTPUPYET:
Kommnerenmum — 3HaHME ¥ TIOHNMAaHUE OCHOBHBIX BOIIPOCOB
c(OPMUPOBAHBIL. 3a4yTeHo KOHTPOJMPYEMOro o0bemMa MporpaMMHOT0 MaTeprana;
3HaHus OOIUPHEIE, — TBEp/bI€ 3HAHUS TEOPETUUECKOr0 MaTepHuaa;
CHCTEMHBIE. -CIIOCOOHOCTD YCTaHABIUBATH U OOBSICHATH CBSI3b MPAKTUKU
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YMenus HOCAT
pENpPOAYKTUBHBIN
XapaxkTep NPUMEHSIOTCS
K PELICHUIO TUIIOBBIX
3a/1aHUM.
JlemoHCTpUpYETCS
JOCTAaTOYHBIA YPOBEHb
CaMOCTOSITEJIBHOCTH
YCTOWYUBOIO
MIPAKTUYECKOr0 HABBIKA.

U TEOPUH, BBISBIATH IPOTUBOPEUHS, TPOOIEMBI U
TEHJCHIIUH Pa3BUTUS;

— MpaBWIbHBIE U KOHKPETHBIE, 0€3 IPpyOBIX OIMIMOOK OTBETHI
HAa I0CTaBJICHHBIE BOIIPOCHI;

— YMEHHE pellaTh MPAaKTUYECKUE 3aaHusl, KOTOPBIE CIEyET
BBITIOJIHUTB;

— BIIQJICHUE OCHOBHOU JIUTEPATYPOU, PEKOMEHJOBAaHHOMN
IIPOrPaMMOM TUCLUIUIMHBI;

— HaJM4ue coOCTBEHHON 000CHOBAHHOW TO3HIINU 110
00CyX/1aeMbIM BOIIPOCAM.

B03MOXHBI HE3HAYNUTEIBLHBIE OTOBOPKU U HETOYHOCTH B
PACKPBITUHU OTAEIbHBIX MOJOXKEHUH BOPOCOB OuileTa,
IIPUCYTCTBYET HEYBEPEHHOCTh B OTBETAX Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

«IOPOTOBBI

Kommerenuy OO0yyaronuiicst IEMOHCTPUPYET:
c(OpMHUPOBAHBI. yi pHpycet:
— 3HAHMUA TEOPETUIECKOTO MaTepUaa;
CdopmupoBaHbI
— HETOJIHbIE OTBETHI HA OCHOBHBIE BOIIPOCHI, OIIMOKH B
0a30BbIE CTPYKTYpBI
SHA OTBETE, HEAOCTATOUHOE TOHUMAHHE CYITHOCTH M3JIaraeMbIX
) BOIIPOCOB;
YMmenus pparMeHTapHEI P ’
UL HOGCST 3a4yTeHo — HEYBEpEHHBIE M HETOYHBIE OTBETHI HA IOTIOJIHUTEIILHBIC
. BOIIPOCHI;
PENpPOAYKTUBHBIN .
ADAKTE — HEJJOCTAaTOYHOE BIIaJICHUE JTUTEPATYPOH,
P p- PEKOMEHI0BAaHHOM MPOrPaMMOil TUCIUTIIMHBI;
JemoHncTpupyercs
. — yMeHue 0e3 rpyOBIX OMMOOK peliaTh NPAKTHISCKUE
HU3KUI YPOBEHB
3aJlaHusl, KOTOPbIE CIIEAYET BHIMOIHHUTD.
CaMOCTOSITEIIbHOCTH
MPAaKTHYECKOTO HABBIKA.
OO0yuaromuiics: IeMOHCTPUPYET:
— CyILECTBEHHbIE MTPOOEIbI B 3HAHUAX Y4eOHOI0 MaTepHaa,
. — JIOTTYCKAIOTCSI MPUHIUITHAIEHBIC OITHOKH TIPY OTBETE Ha
«HEIOCTATOYHBIIN
OCHOBHBIE BOIIPOCHI OMiIeTa, OTCYTCTBYET 3HAaHUE U
Komnerenunu He . .
MMOHMMAaHUE OCHOBHBIX TTOHSTHIA U KaTETOPHIA,
c(OpMHUPOBAHBI.
He 3auteHo | — HEMOHMMAaHKE CYIIHOCTH JOTIOJIHUTEIHHBIX BOIIPOCOB B

3HaHUs OTCYTCTBYIOT,
YMCHUA U HABBIKKU HE
c(hOpMHUPOBAHBI.

pamKax 3ajaHuil Ouiera;

— OTCYTCTBHME YMEHUS BBIIIOJIHATH IPAKTUYECKHE 3adaHNU,
IIPEAYCMOTPEHHBIE TPOTPAMMOM AUCIUIUIVHBL,

— OTCYTCTBHME TOTOBHOCTH (CITOCOOHOCTH) K TUCKYCCUH U
HU3KadA CTCIICHb KOHTAKTHOCTH.

IIkaJia oueHUBaHKS B 3AaBUCUMOCTH OT YPOBHS C()OPMUPOBAHHOCTH KOMIIECTEHIIM I

(3x3aMeH)
YpoBennb Ikana
chopMHpPOBAHHOCTH OLlCHUBAHMSHA Kpurepun onenuBanuns
KOMIIETEHIIUH
«BBICOKHIT» OOyuaromuiicst 1€MOHCTPUPYET:
Komnerenmun — ry0oKue, BCECTOPOHHHUE U apTyMEHTUPOBAHHbBIE
c(OpPMHPOBAHBI. 3HAHUS IPOTPAMMHOI0 MaTepUaa;
3HaHUs TBEP/BIE, OTIHaHo — IIOJIHOE TOHMMAaHUE CYIIHOCTH U B3aUMOCBSI3H
apryMeHTHPOBAHHBIE, paccMaTpuBaeMBbIX IPOLECCOB U SIBJICHUIN, TOUHOE 3HAHUE
BCECTOPOHHHE. OCHOBHBIX IIOHATUH B paMKaxX 00CY»KJIa€MbIX 3aJJaHHIi;

YMeHus ycrenHo
IIPUMEHSIOTCS K

— CIOCOOHOCTh YCTaHABIUBATh U OOBSICHATH CBSI3b
MIPaKTUKU U TEOPHH;
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PELICHHIO KaK THUIIOBBIX,
TaK M HECTaHIapPTHBIX
TBOPYECKHUX 3aJaHUN.

JleMoHCTpHUpYyeTCs
BBICOKUI YPOBEHb
CaMOCTOSITEIIBHOCTH,
BBICOKAsl aJallTUBHOCTh
ITPAKTUYECKOr0 HABbIKA

— JIOTUYCCKHU IMOCICAOBATCIIbHBIC, COACPKATCIILHBIC,
KOHKPETHBIE U MCYEPIIBIBAIOIINE OTBETHI HA BCE 3aJaHUs
omera, a TaKXKe JTOTIOTHUTEILHBIC BOITPOCHI
3K3aMEHaTopa;

— YMEHHE pelIaTh IPaKTUYECKUE 3aJaHNUs;

— cBOOO/IHOE HCTIOIH30BAaHKUE B OTBETaX Ha BOIPOCHI
MAaTEepHAIIOB PEKOMEH/I0BAHHON OCHOBHOU U
JIOTIOJIHUTEIBHOM JINTEPaTyphl

«IPOJIBUHYTBIHY
Komnerenmumn
c(OpPMHPOBAHBI.
3HaHUs OOIIUPHEIE,
CHUCTEMHBIE.
YMeHust HocAT
PENpOAYKTUBHBIN

OOyyJarommiicst JTEMOHCTPHUPYET:

— 3HaHWE ¥ IOHMMaHUEe OCHOBHBIX BOIIPOCOB
KOHTPOJMPYEMOTo 00beMa MPOrpaMMHOTO MaTepUaa;
— TBEP/IbIC 3HAHUS TEOPETHUUECKOTO MaTepraa;
-CIOCOOHOCTh YCTaHABIIMBATh U OOBSICHATH CBSI3b
MPAKTUKH U TEOPUH, BBISIBIATH IPOTUBOPCUHS,
MPOOJIEMBI ¥ TSHICHIIMH Pa3BUTHS;

— MpaBUIbHBIC U KOHKPETHBIE, 0€3 TpyObIX OMINO0K
OTBETHI HA ITOCTABJICHHBIC BOIIPOCHI;

XapakTep NPUMEHSIOTCS Xoporio — YMEHUE pelaTh NPakTUIECKUE 3a1aHNs, KOTOpPbIE
K PEIIECHUIO TUIIOBBIX CJIEyET BbIIOJIHUTD;
3a/laHuM. — BJIaJICHUE OCHOBHOM JIMTEPATYpOl, PEKOMEHJOBAaHHON

JlemoHCcTpUpyeTcs [IPOrpaMMOI TUCHUIUINHBI;

JOCTaTOYHBIA ypPOBEHb — HaJM4yue cOOCTBEHHON 000CHOBAaHHOM MO3UILIUH 110

CaMOCTOSITEJIbHOCTH 00cyKaeMbIM BOIIPOCAM.

YCTONYHMBOIO Bo03MOXHBI HE3HAYUTEIBHBIE OTOBOPKH U HETOYHOCTH B
[IPaKTUYECKOI'O HaBbIKA. PacKpBITUU OTJENbHBIX MT0JIO)KEHUH BOIIPOCOB OuJeTa,
IIPUCYTCTBYET HEYBEPEHHOCTh B OTBETAX HA
JIOTIOJIHUTEJIbHBIE BOIPOCHI.
«IOPOrOBbIN»
Kommereru OOyuaromuiicss AEMOHCTPUPYET:
c(OpPMHPOBAHBI. YHAtot A pHpyeT:
— 3HaHUS TEOPETUUECKOTO MaTepHalIa;
CdopmupoBaHbl
— HETIOJIHbIE OTBETHI HA OCHOBHBIE BOIIPOCHI, OIIMOKH B
0a30BbIe CTPYKTYPbI
SHAHMN OTBETE, HENOCTATOYHOE TOHUMAHNE CYLTHOCTH
) M3JIaraeMbIX BOIIPOCOB;
YMmenus ¢pparMeHTapHbl | Y JIOBIETBOPUTE
— HEYBEPEHHBIE M HETOUHBIE OTBETHI HA JIONIOJHUTENIBHbBIE
1 HOCAT JBHO
. BOIIPOCHI;
PENPOAYKTUBHBIN .
N ADAKTE — HEIOCTaTOYHOE BIJIAJICHUE JINTEPATYPOH,
P p- PEKOMEHI0BAaHHOM ITPOrpaMMON TUCLIMIUIAHBL;
JemoHcTpupyercs
o — yMeHHe 6e3 rpyObIX oIMOOK pemaTh NpakTHYECKHe
HU3KUI YpOBEHb
3a/laHusl, KOTOPBIE CJIEYET BHIMOIHUTD.
CaMOCTOSATEIILHOCTH
MPaKTHYECKOT0 HaBBIKA.
OOyuaronuiicss AeMOHCTPUPYET:
— CYIIECTBEHHbIE MPOOEIbl B 3HAHUAX YIEOHOTO
MaTepuaia,

«HEeI0CTATOYHBII» — JIOIyCKAIOTCS MPUHIMITHAIbHbBIE OIIMOKH MPH OTBETE
Komnerenuuu He He Ha OCHOBHBIE BOIIPOCHI OMJIeTa, OTCYTCTBYET 3HAHHE U
c(OpMHUPOBAHBI. MMOHMMaHUE OCHOBHBIX MOHSTUN U KaTETOPHIi;

yIIOBJIETBOPUTE
3HaHMsI OTCYTCTBYIOT, LHO — HETIOHMMAHUE CYIIIHOCTH JIOTIOJHUTEIBHBIX BOIIPOCOB B

YMCHUA U HABBIKU HE
c(OpPMHPOBAHBI.

pamKax 3aJaHuii Ounera;

— OTCYTCTBHE YMEHUS BBIIOJIHATH PAKTUYECKHE
3a7aHus, MPEeTyCMOTPEHHbBIE TPOTPAMMON AUCIUILINHBI,
— OTCYTCTBHE TOTOBHOCTH (CITOCOOHOCTH) K TUCKYCCUH U
HU3Kasl CTETIeHb KOHTAKTHOCTH.
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7. IlepeyeHb OCHOBHOH W [IONOJIHMTEJbHON Y4eOHOIl JMTepaTypbl, HEOOXOAUMOM
AJIs1 OCBOEHMS THCIUILTUHBI
a) OCHOBHAsI yueOHasl JuTepaTypa:

1. JlJorunos, B.H. ndopmarimonHbie TEXHOJIOTUN YIIPaBICHUS : yueOHOe mocooue
/ JJorunoB B.H. — Mocksa : KnoPyc, 2019. — 239 c. — (nns 6akanaBpoB). — [SBN 978-5-
406-06755-0. — URL: https://book.ru/book/930430. — TekcT : 37€KTPOHHBIH.

2. UBacenko, A.I'. UHpopMallMOHHBIE TEXHOJIOTUU B SKOHOMUKE U YIPaBICHUH :
yueOHoe mocobue / UBacenko A.I'., I'pumacoB A.1O., IlaBnenko B.A. — Mocksa :
KunoPyc, 2020. — 154 c. — (6akanaBpuat). — ISBN 978-5-406-07318-6. — URL:
https://book.ru/book/932911. — TekcT : 3MEKTPOHHBIHA.

3. [IpoBanoB, B.C. WH}opmannoHHBIE TEXHOJIOTHH YIpaBICHUA : YdeOHOE
nocoobue / B.C. IlpoBasio. — 4-¢ u3x., crep. — Mocksa : ®JIMHTA, 2018. — 374 ¢c. —
(OxoHomuka wu ympaBieHue). — Pexum noctyna: no mnoamucke. — URL: <a
href='https://biblioclub.ru/index.php?page=book&id=69111">https://biblioclub.ru/index.
php?page=book&id=69111</a>. - ISBN 978-5-9765-0269-7. — TekcT : 371€KTPOHHBIN.

4. Conogkuid, O.I'. MHbOpMallMOHHBIE TEXHOJOTWU B YIPABICHUH : Yy4eOHO-
Metoaudeckoe mocooue : [16+] / O.I'. Cononkmit ; Anraiickuii dunuan Poccuiickoit
aKaJeMHUUd HApOJHOIO XO3sIMiCTBAa W ToCyJapCTBEHHOW ciyxObl mnpu [Ipesunente
Poccuiickoii @enepanuu. — Mocksa ; bepnun : Jupekr-Meaua, 2020. — 129 c. : un.,
TaOJI. — Pexxum JIOCTYyIA: o HOAINCKE. — URL: <a
href="https://biblioclub.ru/index.php?page=book&i1d=574680">https://biblioclub.ru/index
.php?page=book&id=574680</a> . — bubmuorp. B kH. — ISBN 978-5-4499-0627-4. —
TeKCT : 2IIEeKTPOHHBIMN.

5. UHpopMalilnoHHbIE TEXHOJIOTUU B MEHEIKMEHTE: NpO(EeCCHOHANBbHBIN OJIOK :
[16+] / coct. A.B. MyxaueBa, O.MU. Jlysrapea, U.B. JlonoBa ; KemepoBckuii
roCyJlapCcTBeHHbI yHHBepcutTeT. — KemepoBo : KeMmepoBckuii TrocyaapCTBEHHBIN
yHuBepcuteT, 2019. — 218 c. : ui., cxeM., Taba. — Pexxum nocryna: no nognucke. — URL:
<a
href='https://biblioclub.ru/index.php?page=book&id=573541">https://biblioclub.ru/index
.php?page=book&id=573541</a> . — bubmmorp. B kH. — ISBN 978-5-8353-2343-2. —
TeKCT : 3JIEKTPOHHBIN.

0) JonoTHMTEIbHAS y4eOHad JJuTepaTypa:

6. UudopManinoHHbIi MEHEHKMEHT: yueOHOe mocobue /it OakaaaBpoOB OYHOU H
3aouHOi (hopmbl oOyuenus : [16+] / A.C. Cenun, E.A. by6benox, M.H. ynun u ap. ;
Poccuiickass akanemusi HapOJHOTO XO3SMCTBA M TOCYAAPCTBEHHOW CIy:KObl THpu
[Ipesunente Poccuiickoit denepamnuu. — Mocksa : [eno, 2018. — 297 c. : un., Tabn. —
Pexum JIOCTyTa: 1o MOJIUCKE. — URL: <a
href='https://biblioclub.ru/index.php?page=book&id=577554">https://biblioclub.ru/index
.php?page=book&id=577554</a> . — bubmuorp. B kH. — ISBN 978-5-7749-1402-9. —
TeKCT : DJIEKTPOHHBIN.

7. Kanyrsn, K.X. Nadpopmatuka. MHbopManuoHHbIE TEXHOJOTHU U CUCTEMBI :
yueOHoe mocobue : [16+] / K.X. Kamyrsn ;  PocroBckuii rocyaapcTBEHHBIN
skoHomuueckuid  yHuBepcuter (PUHX). — Pocros-Ha-[lony : W3narenscko-
noymrpadpudeckuit komruieke PI'DY (PUHX), 2018. — 80 c. : cxem., Tabu., wi. — Pexxum
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Jocryna: 1o MHOJIUCKE. URL: <a
href="https://biblioclub.ru/index.php?page=book&id= 567017 >https://biblioclub.ru/index
.php?page=book&id=567017</a> — bubmmorp. B xkH. — ISBN 978-5-7972-2466-2. —
TeKCT : JIIEKTPOHHBIMN.

8. CromeroBa, E.A. NHdopmanoHHBIE CHUCTEMBI M TEXHOJOTH B SKOHOMHKE H

ynpasienun : npaktukym / E.A. CromeroBa, JI.LA. SfxosneBa ;  KemepoBckuii
rocyfaapcTBeHHbld yHuBepcutrer. — KemepoBo : KemepoBckuil rocynapcTBEHHBIM
yHuBepcutet, 2018. — 173 c¢. : nn. — Pexum pocryma: mo nommucke. — URL: <a

href="https://biblioclub.ru/index.php?page=book &1d=495260">https://biblioclub.ru/index
.php?page=book&id=495260</a> . — bubmuorp.: c. 170. — ISBN 979-5-89289-165-2. —
TeKCT : 2IIEKTPOHHBIMN.

9. Kucenes I''M. MubpopManimoHHbIE TEXHOJOTUU B AKOHOMHUKE U YIPABICHUH
(@pdextuBHas padora B MS Office 2007): Yuebnoe nocobue / I''M. Kucenes, P.B.
boukoBa, B.1. Cadonos. — M.: UTK «/lamkoB u Koy, 2009. — 272 c.

8. Ilepeuenb pecypcoB  HH(POPMALMOHHO-TEJEKOMMYHUKANMOHHONW  CeTH
«AuTepHer» (majee — cerb «UHTEpHET»), HEOOXOAMMBIX /JIs1 OCBOCHMS
JTUCHUILIMHBI

Nudpopmannonnas cucrtema «EnuHoe OKHO JocTyna K 00pa3oBaTeabHbIM
pecypcam. Paznen. UndopmaTtuka u undopmaimonasie TexHosorun» — https://habr.com/

Kpynueimmuit  BeO-cepBuc juisi  xoctunra IT-mpoekToB M HMX COBMECTHOM
pa3zpabotku— https://github.com/

baza kHur m nyOnukauui OnexkTpoHHoM Oubmmorekn «Hayka m Texnuka» —
http://www.n-t.ru

www.citforum.ru (Cepep WMubopmanuoHHbIXx TexHOJOTUNH — aHAIUTHYECKAS
uH(popmaus)

www.intuit.ru — UHTepHeT-yHUBEpCcUTET MH(OPMALIMOHHBIX TEXHOJIOTHI

OBbC «YHuBepcuterckas Oubnmnoreka onnaitn» — https://biblioclub.ru/ ;

OBC BOOKk.ru — https://www.book.ru/

Nudpopmannonnas cucrtema «EauHoe OKHO JocTynma K 00pa3oBaTeIbHbIM
pecypcam» — http://window.edu.ru/

9. MeToauueckue YKazanud 1Jist oﬁyqaloumxm M0 OCBOCHHIO JUCIUIIIMHBI

OO011ue pekoMeHAalNH CTyIeHTaM

[Ipuctynass K W3y4EHUIO AUCLUIUIMHBI, CTYIEHTBHI JOJKHBI O3HAKOMHUTHCS C
paboueil mporpaMMol AUCHUIUIMHBI, CTPYKTYpOH M COAEp’KaHUEM pa3leioB (TeM)
JTUCUUIUIMHBL, TpeOOBAaHUAMHM K IPOMEXKYTOUHOM aTTeCTallud, 3aTeM C IEepEeYHEM
peKoMeHyeMoil suTeparypbl. Jlanee KenaTtenbHO IOCJENOBATEIbHOE HW3Y4YEHUE
MaTepuaia mo TeMam, 0O3HAaKOMJIEHUE C PEKOMEHJIAlUSIMH MO BBITIOJHEHUIO PAa3IMYHbIX
paboT W 3amaHui, Kak ayJAMTOPHBIX, TaK M CaMOCTOSITeNbHbIX. [l 3akperuieHus
MaTepHuaa cieayeT OTBETUTh Ha KOHTPOJIbHBIE BOIPOCHI.

OOyueHue 1o IMCUUILIIMHE OCYUIECTBISETCS B CAEAYIOMUX hopMax:

— ayIUTOPHBIE 3aHATUA (JEKIUU, TPAaKTUUECKUE (CEMUHAPCKUE) 3aHITHUSA);


https://github.com/
https://www.book.ru/
http://window.edu.ru/
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— caMmocTosTeNbHas paboTa cTyneHTa (MOATOTOBKA K JICKIHSAM, MPAKTHYECKAM
3aHATUSAM, TECTUPOBAHUIO, K IMPOMEKYTOYHOH aTTECTAIMH, IOATOTOBKAa JOKJIAJIOB M
T.J1.).

Y4eOHbIid MaTepuas CTPYKTYPUPOBAH U M3YYCHHE JTUCIUILIMHBI MPOU3BOJIUTCS B
TEMATHYEeCKOH  IOCIACAOBATEIBHOCTH. KakJoMy  MpakTHYeCKOMY  3aHATHIO U
CaMOCTOSITCIBHOMY H3YYCHHMIO MaTepHalia IPealICCTBYET JICKIUS I10 JaHHOH TeMe.
OOy4arommuecss cCaMOCTOSITEIBHO MPOBOJIAT MPEABAPUTEIHHYIO TMOJATOTOBKY K 3aHSTHIO,
IPUHAMAIOT aKTHBHOE U TBOPYECKOE ydacTHe B OOCYKICHHH TCOPETHUECKHX BOIPOCOB,
pazbope IpoOIEMHBIX CHUTYaIHi 1 TOMCKOB IyTeH UX PEIICHHMS.

Metoauueckue peKOMEH IaliK Mo paboTe 00yJaroUXCcs BO BpeMs TPOBEACHUS JICKITUN

Jlexiusi kak opraHu3zannoHHas (opma oOyueHuss — 3TO ocolas KOHCTPYKIIUS
yueOHoro mporuecca. IlpenonaBatens Ha NPOTSHKEHUH BCErO Y4YEOHOTO 3aHATHUA
cooOUIaeT HOBBIM y4eOHBIM MaTepuan, a CTYACHTbl €ro aKTHBHO BOCHPHUHHMAIOT.
bnaromaps ToMy, 4YTO Marepual M3Jaraercs KOHUEHTPHUPOBAHHO, B JIOTMYECKH
BbIIEpKaHHON (hopme, JIeKIus SBISETCS HanboJiee SKOHOMUYHBIM CIIOCOOOM Iepeaaydn
y4ueOHOH nH(popmanuu. MeTo0I0rH4ecKOe 3HaU€HUE JIEKIIUM COCTOUT B TOM, UYTO B HEH
packphIBaloTcsl (PyHIaMEHTaJIbHBIE TEOPETUYECKHE OCHOBBI YUEOHOM TUCHUIUIMHBI U
Hay4YHbIE METOJIbI, C TOMOIIbIO KOTOPBIX AaHATU3UPYIOTCS IMPOLECCHI U SBJICHHUS.

CrnyiiaHde W 3amuch JICKIUH — CJIOXHBIM BUJ] BY30BCKOW ayJIUTOPHOM pabOTHI.
BHuMarenbHOE CiyllaHWE W KOHCIEKTUPOBAHUE JIEKLHM MPENOIaraéT MHTCHCUBHYIO
YMCTBEHHYIO JIEATENBHOCTh CTyAeHTa. KpaTkue 3anucu JeKuuii, iX KOHCIIEKTUPOBAHUE
MOMOTaeT YCBOUTH yueOHbI Marepuan. KoOHCHEKT sBiseTCS MOJE3HBIM TOTAa, KOorjaa
3alMCAaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE U CIEIaHO 3TO CAMHUM CTYJIEHTOM. 3aIlucCh
JEKIUA PEKOMEHIIYETCS BECTH MO BO3MOKHOCTU COOCTBEHHBIMH (hOPMYIHPOBKAMHU.
PaboTass Hax KOHCHEKTOM JIEKIMH, BCerna HEoOXOJMMO HCIOJb30BaTh HE TOJBKO
y4eOHUK, HO JOTOTHUTENIbHYIO TUTEPATYPY, KOTOPYIO PEKOMEHI0BAJ MPENOAABaTENb.

OOuue W yTBEpAUBIIMECS B MPAKTUKE MpaBWia U MPUEMbl KOHCIIEKTHPOBAHUS
JIEKIHM:

— KOHCHEKTUPOBAaHUE JIEKIMH BEAETCS B CIELHAIBHO OTBEICHHOW MJIi 3TOrO
TETpajau, KaXIblid JIUCT KOTOPOW JIOJKEH MMETh MOJIsl, HA KOTOPBIX JIENAI0TCS MOMETKU
13 PEKOMEHJAOBAHHOM JIMTEPATYPHI, JOMOJHSIIONINE MAaTepHUAl TPOCIYIIAaHHOM JIEKLINUH, a
TaK)Ke MOAYEPKUBAIONTNE 0COOYIO BAXKHOCTh T€X MJIM MHBIX TEOPETUUECKUX TOJIOKECHHH;

— HEOOXOIMMO 3aMUChIBATh TEMY U IUIAH JICKIIUH, PEKOMEHIYEMYIO JINTEPATypy K
TeMme. 3aluCH Pa3/esioB JEKIUHU JIOHKHBI MMETh 3aroJIOBKH, MOA3aroJIOBKU, KpPacHbIE
cTpoku. Uit BeIAENEHUS] pa3leioB, BBIBOJOB, ONPEACIEHUN, OCHOBHBIX HIEH MOYKHO
HCII0JIb30BaTh 1BETHBIC MapKEPhl UIIU PYUKH;

— Ha3BaHHbBIC B JICKIIMU CCHUIKM HA MEPBOMCTOYHUKHM HAJAO MOMETUTHh Ha MOJIAX,
YTOOBI PU CAMOCTOSITENIbHON paboTe HAUTH U BIIUCATh UX;

— B KOHCIIEKTE JOCJIOBHO 3aIMCHIBAIOTCS OMNpEAeSIeHUs MOHSATUH, KaTeropui u
3aK0HOB. OcTalIbHOE AOJKHO OBITh 3aITUCAHO CBOMMHM CIIOBAMU;

— CTYJIEHTY HE0OXOJUMO BbIpabOTaTh U HCIOIb30BATH JOIMYCTUMBIE COKPAICHUS
HanOoJiee PaCIpPOCTPAHEHHBIX TEPMUHOB U MTOHSATHUH.

— B KOHCIEKT CJEAYyeT 3aHOCUTh BCE, YTO MpEINOJaBaTelib MUIIET Ha JOCKe, a
TaK)Ke€ PEKOMEHIyeMbIE€ CXEMBbI, TAOIHIIBI, JUATPAMMEI H T.]I.
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MeTtonuueckre peKOMEHIaluy JUIsl CTYAEHTOB M0 MOATOTOBKE K MPAKTHYECKUM
3aHSATUAM (CEMUHApaM)

[TpakTHyeckoe (CeMHHApPCKOE) 3aHATHE — OJHA W3 OCHOBHBIX (POPM OpraHHU3AINH
y4eOHOTo Tpolecca, IpeaCTaBisionas co00il KOIEKTUBHOE OOCYXKACHHE CTYJICHTaMH
TEOPETUUYECKUX U MPAKTUYECKUX BOIPOCOB, PEIICHUE MPAKTUYECKUX 3a4ad IO0J
PYKOBOACTBOM IpenoaaBarensi. OCHOBHOM IEJIbIO IMPAKTHYECKOIO (CEMHHAPCKOIO)
3aHATUS SABIIETCS YINIyOJIEHME M 3aKPEIUICHUE TEOPETUUYECKUX 3HAHHM, IMOJIyYE€HHBIX
CTYJCHTaMM Ha JIEKIUSIX W B IPOIECCE CAMOCTOSTENBHOIO M3yYEHHUsl Y4eOHOIo
MmaTepuana, a, CJIEJOBaTelbHO, (OPMUPOBAHUE Yy HUX ONPEACICHHBIX YMEHUH U
HaBBIKOB, a TaKXe IPOBEpKa INyOWHBl IMOHUMAaHMs CTYIEHTOM H3Y4aeMOW TEMBI,
y4eOHOIr0 MaTepuaia U YMEHHS U3JIOKHUTh €ro COJIEpPKaHUE SCHBIM M YETKUM SI3BIKOM,
pPa3BUTHE CAMOCTOSATENBHOTO MBILIEHUS] 1 TBOPYECKON aKTUBHOCTHU y CTYAECHTA.

Ha mnpakthueckux (CEeMHHApCKUX) 3aHATUSAX MPEANojaraerca paccMaTpuBaTh
HanOoJiee BaKHbBIE, CYIIECTBEHHbIE, CIOKHBIE BONPOCHI KOTOPBIE, KAK CBUIETEIHCTBYET
IpaKkTUKa, HauOoliee TPYOHO YCBauWBarOTCA CTyAeHTamu. [Ipm 3TOM TOTOBUTBCS K
PaKTUYECKOMY (CEMHHAPCKOMY) 3aHSTHIO BCET/1a HYKHO 3apaHee.

[loaroToBKka K NpPaKkTUYECKOMY (CEMHHAPCKOMY) 3aHSATHUIO BKJIIOYAeT B ceOs
clenyolee:

— 00s13aTe/IbHOE O3HAKOMJIEHHWE C IUIAHOM 3aHATUS, B KOTOPOM COZEpXkaTcs
OCHOBHBIE BOIIPOCHI, BHIHOCUMBIE Ha 00CYX/IEHUE;

— W3y4yeHUE KOHCIEKTOB JIEKIUI, COOTBETCTBYIOIIMX pa3/ejoB yueOHHUKA,
y4eOHOro 1ocodus, coaepKaHHsi pEKOMEHI0BaHHBIX HOPMATUBHBIX MPABOBBIX aKTOB,;

— paboTa ¢ OCHOBHBIMU TEPMHHAMHU (PEKOMEHAYETCSl X BBIyUUTh);

— U3yYEHHE JONOJHUTEIBHOW JIMTEpaTyphl MO TEME 3aHATHUS, Jejiasg MPU 3TOM
HEOOXOIMMBbIE BBIUCKH, KOTOpbIE MOHAAO00SATCA MPU OOCYXIECHUUM HA CEMHHApE U
pelIeHn: 3a7a4 Ha MPAKTUYECKOM 3aHSATUU;

— (OpMyIHPOBAHUE CBOETO MHEHUS MO KAXKJIOMY BOIPOCY M apryMEHTUPOBAHHOE
ero o00OCHOBAHUE;

— 3alKiCh BO3HUKIIMX BO BPEMsI CAMOCTOSITENbHOW pabOThl ¢ y4eOHMKaMU U
HAy4YHOH JIUTEpaTypbl BOIPOCOB, YTOOBI 3aTEM Ha CEMHHAPE MOJIYYUTh HA HUX OTBETHI;

— oOparieHue nmpyu HeoOXOAUMOCTH 32 KOHCYJIbTAIIUEH K MPETNOo/1aBaTelto.

Ha mnpakrtnyeckoM (CEMHMHApCKOM) 3aHATHH CTYACHT IPOSBISET CBOE 3HAHUE
npeaMeTa, KOpPpeKTUpYeT HMH(QOpMAIMIo, IMOJyYEHHYI0 B IpoLecce JEKUHOHHBIX U
BHEAYIUTOPHBIX 3aHATHH, (popMHpyeT omnpeaesNeHHbId o0pa3 B Iiia3ax IpernoaaBaTeds,
NIOJIy4aeT HAaBBIKM YCTHOW pPEYH W KYJBTYpbl JUCKYCCHUHM, HAaBBIKM IPAKTHYECKOIO
pelIeHus 3a1a4.

Meroanueckre peKOMEHIAIMK CTYACHTaM 10 OpraHU3aIKi CaMOCTOSATEILHON padOThI
IIPY U3yYCHUU JTUCITUTITHBI

CamocrosTenpHas padoTa TPHBOJUT CTYACHTA K ITOJYyYEHHUIO HOBOTO 3HAHUA,
VIOPSIOYCHUIO M YIUIYOJICHHIO MMEIONIUXCS 3HAaHWW, (OPMHUPOBAHHMIO Yy HETO
npoecCHOHANIbHBIX HABBHIKOB M yMeHUH. CamMocCTOsATeNbHAas padoTa BBIMOTHACT Ps
GYHKIMI:  pa3BUBAIONIYI0; HHPOPMAIIMOHHO-O0YYAION[yl0; OPHUEHTHPYIOIIYID U
CTUMYJIUPYIOIIYI0; BOCITUTHIBAIOITYIO; UCCIIEI0BATEIHCKYIO.

CamocrosiTenpHas paboTa 00Y4aIOMUXCS SBISETCS BOKHEUIITUM BUIOM OCBOCHUS
CoJIepaHUs TUCITUTIINHBI, TOATOTOBKH K MPAKTUUECKUM 3aHSATHSM U K TPOMEKYTOUYHON
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arrectaiuu. Crofa e OTHOCATCA U CAMOCTOATEIbHOE YTIIIyOJIEHHOE H3YYEHHE TEM
mucruiuinHel.  CamocTosATeNnbHAass ~ pa0oTa  NPENCTaBIsIeT  COOOM  TIOCTOSTHHO
JICHCTBYIOIYI0O  CHUCTEMY, OCHOBY  O0pa3oBaTeIbHOro  mpolecca M HOCHUT
UCCJIEI0BATENBCKUI XapaKTep, YTO MOCITYKUT B OyJylleM OCHOBAaHHUEM JJIsl HAIMCAHUS
BBIITYCKHOM KBaNM(DUKAITMOHHONW pabOThl, MPUMEHEHHSI MOJYyYEHHBIX 3HAaHUM, YMEHUN U
HAaBBIKOB Ha MPAKTHUKE.

Opranuzaiusi caMOCTOATENIbHONH pal0oThl O00yYaloOlUXCsl OpPUEHTUPYETCS Ha
aKTHBHBIC METOIbl OBIAJCHUS 3HAHUSIMU, PA3BUTHE TBOPUYECKUX CIIOCOOHOCTEH, IEPEXO0/
OT TMOTOYHOTO K WHJMBHUIYyAJIH3UPOBAHHOMY OOYUYEHHIO, C YYETOM MOTpeOHOCTEeH u
BO3MO>KHOCTEMN JINYHOCTH.

B npouecc OCBOEHHSA AMCHMIUIMHBI BBIACISIOT JIBA BHJA CaMOCTOSITENIbHOU
paboThI: ayIMTOPHAS U BHEAYUTOPHAS.

AynuTopHasi caMoCTOsITeIbHAs padoTa MO AUCHHUILIMHE BBIMOJHIETCS HAa YYCOHBIX
3aHATHSX MO HEMOCPEACTBEHHBIM PYKOBOACTBOM MPENOAABATENS U 110 €r0 3a1aHHIO.

BreaynuTopHas camocToATeNbHas padoTa BBITOJHSIETCS CTYJACHTOM MO 3aJaHUI0
IpenojaBaress, Ho 0e3 ero HemoCPEACTBEHHOIO YYacTHsl.

ConepkaHue BHEAyJIMTOPHOM CaMOCTOSITENIBHOW pabOThl  OMpeAeiseTcs B
COOTBETCTBUM C PEKOMEHJYEMBbIMU BHUIAMH 3aJaHUI CcOTJIacHO paboueil mporpamme
JTVCHUTINHBI.

CamocrosiTennbHass paboTa MOXET OCYHIECTBISTHCA UHIAUBUIYAIbHO  HIIU
rpynnaMy CTYJIEHTOB B 3aBUCHUMOCTH OT IIeJid, 00beMa, KOHKPETHOW TEMaTUKHU
CaMOCTOSITEJIbHON pabOThI, YPOBHS CIIOKHOCTH, YPOBHsSI yMeHU#M ctyneHToB. KoHTpoIb
pe3yibTaTOB  BHEAYJAMTOPHOM  CAaMOCTOSITEJIbHOM  pabOThl  CTY/JCHTOB  MOMKET
OCYULIECTBIISTHCA B Mpeenax BpEMEHH, OTBEEHHOTO Ha 00s3aTelIbHbIE yUeOHbIe 3aHATUS
N0 JWCHUIUIMHE M BHEAYAMTOPHYIO CaMOCTOSITENbHYIO pPabOTy CTYIOEHTOB IO
TUCUUIUIMHE, MOXKET IPOXOJIUTh B MUCbMEHHOM, YCTHOW UM CMEIIAHHOU (popmax.

CamocrosiTenbHass MOArOTOBKA K MPAKTHYECKOMY 3aHATHUIO BKJIIOYaeT B ceOd,
KpoMe MpopabOTKH KOHCIEKTa JIEKIHH, MOUCK JUTEpaTrypbl (MO PEKOMEHAOBAHHBIM
CIIUCKaM M CAMOCTOSITENBHO), MOATOTOBKY 3aroTOBOK JJISI BBICTYIUIEHHI MO BOIpPOCaM
JUIsL OOCYXKJIEHUS 1O KOHKpEeTHOW Teme. Takue 3aroToBKM MOTYT BKJIOYATh LIUTATHI,
(bakKThl, COMOCTABIICHUE PA3IMYHBIX MO3UIIUNA, COOCTBEHHBIE MbICHU. Ecimu mpobiema
3aMHTEpecoBaia 00yJaromerocs, OH MOXET MOATOTOBUTH JOKJIA/l U BBICTYITUTh C HUM Ha
MPAKTUYECKOM 3aHSATHH.

[Tpu camoCTOATENHEHOM TOATOTOBKE K MPOMEXKYTOYHOM aTTECTAUNA 00YUYaIOIIUNCS
JOJDKEH TOBTOPSATH BECh MPONIACHHBIM MaTepuail B CTPOIOM COOTBETCTBUU C y4EOHOM
POrpaMMOM, TMPUMEPHBIM TIEPEUYHEM YYCOHBIX, BBIHOCAIIUXCS Ha MPOMEKYTOUHYIO
aTTeCTallMM U COJEPXKAIMXCS B JAHHOM Mporpamme, HUCMOJb3ys KOHCHEKT JIEKIUH U
JUTEPATYPY, PEKOMEHIOBaHHYIO mpenogaBareneM. llpu HeoOXOAMMOCTH MOXKHO
00paTUTHCA 3a KOHCYJIbTAlMEN U METOJIMYECKON MOMOILBIO K IPENOJaBaTEIO.

CamocrosiTenbHas paboTa peaan3yeTcs:

— HENOCPEJACTBEHHO B TMpOLECCe ayJIUTOPHBIX 3aHATUH — Ha JEKUHUSX,
MPAKTUYECKUX 3aHATHUSAX;

— B KOHTAaKT€ C MPENnojaBaTejeM BHE PaMOK PacCHUCaHUs — Ha KOHCYJIbTAIUAX 10
y4eOHBIM BOIIPOCaM, B X0JI¢ TBOPUECKUX KOHTAKTOB, MPU JTUKBUIAINH 33I0JDKEHHOCTEH,
P BHITIOJIHEHUU WHIUBUYAJIbHBIX 3aJlaHUU U T.J.
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— B OubnuoTteke, 1oma, Ha Kadeape MpH BHIMOJHEHUN 00YYaroIIMMCs Y4€OHBIX U
IIPAKTUYECKUX 3aTaHUM.

B nporecce nzyuenus kypca HEOOXOAMMO OOpaTUTh BHUMaHHE HA CAMOKOHTPOJIb
3HaHui. C 3TON 1eNpl0 OOYYaIOUIUIICS TOCHe M3YyYeHUS KaKIO0M OTAEIbHON TeMbl U
3aT€M BCEro Kypca MO Y4eOHUKY M JIONOJHUTEIBHOHN JINTEpPAType NOJIKEH MPOBEPUTH
YPOBEHb CBOMX 3HaHHUIl C MOMOIIbIO KOHTPOJIBHBIX BOIIPOCOB, KOTOpBIE MOMEIICHHI B
KOHIIE Ka)KJI0 TEMBI.

JlJis caMOCTOSITENIBHOTO M3Y4YEHMsI OTBOJSTCS TEMbI, XOPOLIO pa3pabOTaHHBIC B
y4eOHBIX TOCOOMSIX, HAyYHBIX MOHOTpaHsX W HE MOTYT IPEICTaBISTh OCOOEHHBIX
TPYAHOCTEH NPU U3YUYEHUHU.

Hnsa  sddexTuBHONW OpraHu3alMil  CaMOCTOATEIbHOW paboThl  00ydYaromuxcs
HEOO0XOMMO:

— TIOCTIEIOBATENbHOE YCIOKHEHHWE M YBEIWYCHHE O0beMa CaMOCTOSTEIbHOMN
paboThl, Mepexoa OT MPOCThIX K OoJjiee CIOXKHBIM ¢dopMaM (BBICTYIJIEHUE Ham
MPAKTHYECKOM 3aHSTHH, MOJATOTOBKA MPE3CHTAMKM M JOKJIajaa, TBOpUeckas paboTa u
T.1.);

— TIOCTOSIHHOE TIOBBIIIEHUE TBOPUYECKOTO XapaKTepa BBIMOIHAEMBIX padoT,
AKTUBHOE BKJIIOUEHHME B HHUX DJJEMEHTOB HAay4YHOI'O HCCJIEIOBAaHUS, YCHJIEHUS HX
CaMOCTOSITEJIBHOTO XapaKTepa;

— CHUCTEMAaTHYECKOE YIPABICHUE CAMOCTOATEIbHOW paboTol, OCYIIECTBIICHUE
IPOAYMAHHOM CHCTEMBI KOHTPOJISI U MOMOLIY 00yYaroIIMMCs Ha BCEX 3Tanax 00y4eHHUs..

MeTtoauueckue pekoMEeHIaluu AJis CTYIEHTOB 0 paboTe C JIUTepaTypoit

CryneHTaM peKOMEHIYeTCs C CaMOro Hayalla OCBOCHHUS JUCIUILIMHBI paboTaTh C
JUTEpATypol M TMpeajiaraéMbIMH  3aJaHUsIMH  JJIs  TOATOTOBKM K OYEPETHOMY
ayaIUTOpHOMY 3aHATHIO. [Ipw 5TOM aKkTyaau3upyroTCs HWMEIOIIMECs 3HaHWSA, a TaKxKe
co3maercsa 0a3a A1 yCBOCHHS HOBOTO MaTepHasia, BO3HHUKAIOT BOMPOCHI, OTBETHI Ha
KOTOpBIE CTYJICHT MOIYyYaeT B ayIUTOPHUH.

B xoxe camocTosTennbHON paboThl HEOOXOAUMO U3YyYUTh OCHOBHYIO JIUTEPATypy,
03HAKOMHTHCS C JOMOJHUTEIBHON JTUTEPaTypOi, HAyYHBIMH CTAThIMU, IIPH 3TOM yUECTh
PEKOMEHIAIMKY TIPeroiaBaTelisi U TpeOoBaHus paboyeil mporpaMMbl JUCITATIITUHBI.

Bcio pekoMenayemyio MO JUCHUIUIMHE JIUTEPATypy MOXKHO pa3leiuTh Ha
y4eOHUKH U y4eOHbIE TOCOOUs, OPUTHHAIIbHBIE HAYYHbIE MOHOTpa(UIeCKre UCTOUHUKH,
Hay4YHbIE IMyOJIMKAIIMU B IEPUOIMYECKON TledaTh. V3 HUX MOKHO BBIIETTUTH JTUTEPATYPY
OCHOBHYIO U JIOTIOJHUTEIBHYIO JIUTEPATYPY.

N3ydeHne qUCHUILTMHBI CIeAyeT HAYMHATh C Y4eOHUKA, TOCKOJIBKY YYEOHHUK — 3TO
KHHTA, B KOTOPOU M3JI0KEHBI OCHOBBI HAYYHBIX 3HAHWIA IO OMPEACICHHOMY MPEAMETY B
COOTBETCTBUHU C LIETSMH | 33/1adaMHi 00y4YeHUSI, YCTAHOBICHHBIMU TTPOTPaMMOIA.

[Tpu paboTe ¢ MUTEpaTypoil CleAyeT yUYUThIBaTh, YTO UMEIOTCS Pa3INYHbIC BHIBI
YTCHHUS, W KaXIbIi W3 HUX HCIHOJB3YeTCS Ha ONpEACNIEHHBIX JTanax OCBOCHUSA
MaTepuarna.

[IpenBapuTenbHOe UYTEHUE HAMPABICHO Ha BBIABICHHWE B TEKCTE HE3HAKOMBIX
TEPMHHOB U TIOWCK WX 3HAYECHUS B CIIPABOYHOW JUTepaType. B "acTHOCTH, IpU YTEHUH
CIIPAaBOYHOM JIUTEpaTyphl HEOOXOAMMO TOJIPOOHEUITUM 00pa3oM aHAIU3UPOBATH
TTOHSTHSI.
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CKBO3HOE YTEHME MNpEANOoaraeT IPOYTEHHE MaTepuaja OT Hadaja 0 KOHIIA.
CKBO3HOE YTEHHWE JIMTEPaTyphl U3 MPHUBEACHHOIO CIUCKA JAET BO3MOXHOCTh CTYIEHTY
chopMHUpPOBaTh CBOJ OCHOBHBIX MOHATUN M3 M3yyaeMoil 00JacTu U CBOOOIHO BIAJETh
UMU.

Bre16opouHOoe — HA000pOT, UMEET LIETIBI0 MOUCK M OTOOp Marepuana. B pamkax
JAHHOT'O Kypca BBIOOPOYHOE UYTEHHUE, KaK CIIOCOO OCBOEHUS COAEPKAHUSI Kypca, TOJIKHO
UCIIOJIb30BAaThCS MPHU TMOATOTOBKE K IMPAKTUYECKUM 3aHATUSAM IO COOTBETCTBYIOIIHUM
pazzenam.

AHaIUTUYECKOE UYTEHUE — 3TO KPUTUYECKUI pa300p TeKcTa ¢ MOCIEAYIOUIUM €ro
KOHCIIEKTUPOBAHUEM.

OcBoenne ydueOHOro marepuana Oyner Hambonee 3()pPeKTUBHBIM B TOM Ciydae,
€CIIi TPY YTEHUHU TEKCTOB CTYACHT OYJeT 3aJaBaTh K 3TUM TEKCTaM BOIPOCHL. YacTh U3
3THX BOIIPOCOB C(HOPMYJIMPOBAHA B IIEPEYHE BOMPOCOB JJIsl COOECENOBAHNS UIIU YCTHOTO
onpoca. IlepedeHp 3THX BOIPOCOB OIpaHUYEH, IOITOMY BaXKHO HE TOJBKO COIECpPIKAHUE
BOIIPOCOB, HO CaM MPUHIUIT OCBOEHUS JINTEPATYPHI C OMOIIBIO BOIPOCOB K TEKCTaM.

[lenbr0 M3y4daroOIIEro YTEHUsS SIBIAETCS INIyOOKOE M BCECTOPOHHEE IOHUMAaHUE
yueOHOH nHpopmanyu. ECTh HECKOIBKO TPUEMOB U3Y4YaOIIEr0 YTEHUS

1. Yrenue mo ajropuTMmy npeanojaraet pasdueHue MHPopMauuud Ha OJIOKU:
Ha3BaHUE; aBTOpP; MCTOYHMK; OCHOBHAs W€ TEKCTa; (PaKTUUYECKUM MaTepuall; aHaiu3
TEKCTa IIyTEM COIOCTABJICHUS HMEIOIIMXCA TOYEK 3PEHUS 10 PaccMaTpUBAEMbIM
BOIIPOCaM; HOBH3HA.

2. IIpyueM oCTaHOBKHM BOIIPOCOB K TEKCTY UMEET CIEAYIOINN aJrOpUTM:

— MEUIEHHO IIPOYUTATh TEKCT, CTAPASICh OHATH CMBICI U3JI0KEHHOTO;

— BBIJICJIUTH KIIFOUEBBIE CJIOBA B TEKCTE;

— IIOCTAPAThCA MOHATH OCHOBHBIE UJIEU, MOATEKCT U OOILIMI 3aMbICET aBTOPA.

3. Ilpuem Te3upoBaHUsl TEKCTA 3aKIOYaeTcs B (POPMYIMPOBAHUU TE3UCOB B BHUJIE
MIOJIO’KEHHM, YTBEPKICHHI, BBIBOJIOB.

K »3ToMy MOXHO 100aBUTh W HHBIE NPUEMBI: MPUEM pePepUpOBaHUs, MPUEM
KOMMEHTHPOBAHUSI.

Meronnueckre peKOMEHIaln! JUIsl CTYZAEHTOB 110 MTOATOTOBKE K TEKYIIEH U
MMPOMEXKYTOYHOMN aTTECTAUU

Texymuii KOHTPOJIb — 3TO peryjsipHas NpPOBEpKa YCBOEHHUS OO0YyYarOUIMMUCS
yuyeOHOro MaTepuajga B TeueHue cemectpa. K ero QocTomHCTBam cieayeT OTHECTH
CHUCTEMAaTUYHOCTh U TOCTOSIHHBIH MOHUTOPUHI KadecTBa oOpa3oBaHHs. OCHOBHBIMU
3alayaMy TEKYLIEro KOHTPOJII YCHEBAEMOCTH B MEKCECCHOHHBIM IMEPUOA SIBISIETCS
MOBBIIIEHUE KayecTBa M MPOYHOCTH 3HAHUM CTYAEHTOB, MPUOOPETEHUE U PA3BUTHE
HABBIKOB  CAMOCTOSITEJIbHOM  paOOThl, TOBBIIICHUE aKAJIEMHYECKOW aKTUBHOCTHU
CTYJICHTOB, a Take 00eclieyeHne ONePaTUBHOIO YIPaBiICHUs y4eOHOM IeITeTbHOCTHIO B
TeueHue cemectpa. J[aHHBIA BUA KOHTPOJSI CTUMYJIUPYET Y CTYACHTOB CTPEMIIEHHE K
CHUCTEMAaTUYECKOM CaMOCTOSITENIbHOW pabdoTe MO M3YYEHHIO IUCUMIUIUMHBL. Texkymui
KOHTPOJIb MPOBOJIMTCSI B TEUEHHUE CEMECTPA MO0 UTOraM BBINIOTHEHUS 3alaHHM, y4acTHus B
MPAKTUYECKUX (CEMUHAPCKUX) 3aHATUSAX, yUACTUs B OJJaHKOBOM U (WJIM) KOMIIBIOTEPHOM
TECTUPOBAHUH, IOArOTOBKE JTOKJIAJ0B U T.1.

[IpomexxyTouHas arrecTtanysi CTYAEHTOB MO JIUCUUIIMHE OCYLIECTBISIETCS B
paMKax 3aBepUIEHUS M3YYEHHUS JHUCLUUIUIMHBI W TO3BOJISIET ONPENEIUTh KayeCTBO
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YCBOCHHUSI M3YyYEHHOTO Marepuaina. [IpoMexxyTouHas aTrTecTamusi OCYIIECTBISETCS B
KOHIIE CeMecTpa.

[Ipu >TOM HEOOXOAWMMO YYHTHIBaTh, UYTO TPU MPOBEACHUH TPOMEKYTOUHOU
aTTECTAIMH MPOBEPSAETCS HE TOJIBKO CIIOCOOHOCTH CTY/ICHTA BOCIPOW3BECTH M3YUCHHBIN
UM MaTepuan, HO M TO, HACKOJBKO CTYICHT MOHWUMAaeT JaHHBIM MaTephall, yMeeT
aHAJIM3UPOBATh €r0, WMEET CBOE COOCTBEHHOE MHEHHE M YMEET OTCTauBaTh €ro
MIOCPECTBOM TPAMOTHOTO OOOCHOBAHHUSI.

[Ipy MOATOTOBKE K TPOMEKYTOUYHOW aTTECTAllMM HEOOXOJWMO TIOBTOPSTH
NIPOHACHHBIN MaTepuasl B CTPOTOM COOTBETCTBUU C YUEOHOW MPOrpaMMoOi, MPUMEPHBIM
nepeyHeM y4eOHBIX BOIPOCOB, HCIONIB30BAaTh KOHCIIEKT JIGKIMA U JIHTEpaTypy,
pEeKOMEHIOBaHHYIO0 TpenofaBaTeneM. Crienyer oOpaTuth 0co00€ BHUMAHHE Ha TEMbI
y49eOHBIX 3aHATHH, TMPOMYIICHHBIX CTYJEHTOM IO pa3HbiM mpuuuHaM. [lpu
HEOOXOJMMOCTH OOpaTUThCS 3a KOHCYJbTAIllUEd ¢ METOJUYECKOM TOMOIIBI0 K
IIPETOAaBaTEIIO.

10. ITepeyenb HHGPOPMALMOHHBIX TEXHOJIOTH, HUCIOJIb3yEeMbIX IIPU OCYILIECTBJICHUU
00pa30BaTeJIbHOIO Mpollecca MO0 AUCHUILINHE, BKJIOYAs NepeyeHb MPOrpaMMHOI0
o0ecnevyeHnss U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM (IIPH HEOOXOAMMOCTH)

[lepedyeHs mporpaMMHOTO 0OECTICUeHUS

B mporecce u3yueHus TUCHUIUIMHBI MCIONB3YIOTCA OQUCHBIN makeT Microsoft
Office (Microsoft Office Word, Microsoft Office Excel, Microsoft Office PowerPoint)
nporpamma g npocmotpa u urenus QaitnioB PDF Adobe Acrobat Reader, mporpamma
JUIsl Bocmipou3BeneHust (pidii-anumainuu B Opaysepax Adobe Flash Player, 6paysepbt
Google Chrome, Opera, AwntuBupyc Kacnepckoro u DrWeb, mnporpamma
KOMIIBIOTEPHOTO TeCTUpOoBanusA 3HaHu My TestXPro.

CoBpemenHble  mpodeccUOHANIbHbIE 0a3bl  JaHHBIX W HUHGOPMAIMOHHBIE
CIIPaBOYHBIE CUCTEMBI:

OBbC «YHuBepcuterckas oubnnoreka onnaitn» — https://biblioclub.ru/

OBC BOOKk.ru — https://www.book.ru/

Nudopmanmonnas cuctema «EmuHOoe OKHO JocTynma K 00pa3oBaTeabHBIM
pecypcam. Paznen. UndopmaTtuka u undopmaimonasie TexHomorun» — https://habr.com/

Kpynueimmuit  BeO-cepBuc st xoctunra IT-mpoekToB W MX COBMECTHOM
pa3zpabotku— https://github.com/

baza kuur m nybnukauuii OnekTpoHHOM OumbOmmorekn «Hayka m TexHukay —
http://www.n-t.ru

11. Onucanue MATEPUAJIbHO-TEXHUYECKOU 0a3bl, Heo0X0AuMo IS
OCYIIECTBJIEHHSI 00pPAa30BaTeJIbLHOI0 MPoIecca M0 JUCHMUILINHE

WNHcTuTyT pacnosnaraer crnelralbHbIMUA MOMEUIEHUSIMU, KOTOpPbIE MPEACTABIISIIOT
co0ol y4yeOHble ayIUTOPUU JIA TPOBEICHUSA 3aHIATHN JIEKUMOHHOTO THWIIA, 3aHATUN
CEMHUHAPCKOI0 THUIA, KYpCOBOIO NPOEKTHUPOBAaHUS (BBINOJHEHUS KYPCOBBIX padoT),
IPYNIOBBIX U UHIAUBUIYAIBHBIX KOHCYJIBTALMI, TEKYIIETO KOHTPOJISI U POMEKYTOUHOU
aTTecTallii, a TaKXKe MOMEIIEHMs [JIi CaMOCTOSATEIbHOM pabOoThl M MOMEUICHUS AJis
XpaHEeHusT W  NpO(YUIAKTUYECKOTO0  OOCIyXHMBaHHS ~ y4eOHOro  00OpYIOBaHUA.
CrenuanbHble TOMELIEHUS YKOMILUIEKTOBAHBl — CIELUAIN3UPOBAHHON MeOeabl0 U
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TEXHUYECKUMHU CPEJICTBAMH OOYYECHUS, CIYKAIUMH IS TPEACTABICHUS] y4eOHOM
uHpopMaIuu O0JIBIION ayTUTOPHH.

JIns  mpoBeleHHWS  3aHATHM  JISKIIMOHHOTO THUMa Mpelaratorcs  HaOopbl
JTEMOHCTPAIIMOHHOTO 000PYIOBaHUS M YY€OHO-HATISIIHBIX TTOCOOUH, 00eCTIeUnBaIONTNe
TEMaTUYECKUE UIUTIOCTPAIIK, COOTBETCTBYIOIIUE MPOrPaMME TUCIUILITUHBI.

NHctutyT pacnonaraer MarepuaibHO-TEXHUYECKOM 0a30#l, oOecnedynBaroiien
MPOBEICHUE BCEX BHUJOB JUCHUIUIMHAPHOW W MEXKIUCHUIUIMHAPHONW TOJTOTOBKH,
7a00paTOPHOM, MPAKTUYECKONM U HAay4YHO-UCCIEAOBATENIbCKOM pabOThl 00yYaromuxcs,
PENYCMOTPEHHBIX YYEOHBIM TUIaHOM. MMeroTcsi kaOMHETHI, OCHAIIEHHbIE MaKeTaMH,
HaIJISIHBIMU ~ YYEOHBIMH TMMOCOOUSIMHM, TpEeHaXepaMU U JAPYTUMH TEXHUYECKUMU
cpencTBaMu M O0OpPYAOBAaHHWEM, OOCCICUHBAIONIMMU PEATH3AIUIO MPOCKTUPYEMBIX
pEe3yIAbTATOB O0yUCHHUSI.

[ToMemennss i1 caMOCTOSITENIbHOM ~ paOOThl  OOY4YarOIIUMXCS  OCHAIICHBI
KOMIIBIOTEPHOM TEXHUKOW C BO3MOXHOCTBIO MOAKIOUEHHS K cethn «MHTepHeT» u
o0OecrieueHneM J0CTylla B AJIEKTPOHHYIO HH(POPMALMOHHO-00pAa30BaTENbHYIO CpEIy
HNucTuTyTa.

MarepuaibHO-TEXHUYECKOE 00eCIIeUeHUE TUCIUTIIIUHBI:

VYyeOnast ayauropus s TPOBEACHUS  3aHATUNA  JISKIIMOHHOTO  THIIA,
YKOMIUICKTOBaHHAs CIECIMATM3UPOBAHHON MEOENIbI0 U TEXHHUYECKUMHU CpPEICTBAMU
oOy4eHHs, CIyXalllUMH [JIs1 TPEJOCTaBieHUs Yy4deOHOUW uH)opmanuu OOJbIIONH
ayJIUTOPUHU.

VYyebnass aymautopuss JUIsi  TPOBENCHUS]  3aHITHM  CEMHUHApPCKOrO  THIIA,
YKOMIUICKTOBaHHAs CIECIMATM3UPOBAHHON MEOENIbl0 U TEXHHUYECKUMHU CPEICTBAMU
00yueHus.

JlaGopartopusi, ocHalleHHas Ja0OpaTOPHBIM O0OPYIOBAHUEM, YKOMIIJIEKTOBaHHAs
CHEUAIU3UPOBAHHON MEOEbI0O U TEXHUYECKUMHU CPEACTBAMU O0YUECHHUS.

VYuebnas ayauTopust JJIsi  TPOBEACHUS TPYIIOBBIX ¢ HUHIAUBUIYATbHBIX
KOHCYJIbTallUM, YKOMIUJIEKTOBaHHAS CHEIMATU3UPOBAHHON MeEOEeIbi0 M TEXHUYECKUMU
cpeACTBaMH OOyUECHUSI.

VYueOHas ayautopusi JJisi MPOBEICHUS TEKYIIEro KOHTPOJISI U MPOMEKYTOUHOU
aTTeCTallMM, YKOMIUICKTOBAHHAS CIICIUATU3UPOBAHHON MEOENbl0 M TEeXHUYECKUMHU
cpencTBamMu OOyUeHHUS.

[Tomenienue ajig caMOCTOSATEILHOM paOOThl, OCHAIICHHOE CIEIMATU3UPOBAHHON
MeOenblo, KOMITBIOTEPHOW TEXHUKOW C BO3MOXHOCTBHIO TMOAKIIOYEHUS K CETH
«aTepuer» u  o0ecreyeHWEM JIOCTyNma B DJJIEKTPOHHYI  HMH(OpPMaIMOHHO-
oOpa3zoBatenbHyto cpeny MHcTutyTa.

V4eOHO-HATISIIHBIC TOCOOHS JUIST 3aHSATHH JICKIIMOHHOIO THIIA, 00CCIIEUNBAIOIIHIE
TeMaTUYECKUE WILTIOCTPAIIMHN, COOTBETCTBYIOIINUE MPOrpaMMe JUCIUILIUHBI.

MynbsTuMenuitHoe 000py0BaHUE: IEPCOHATBHBIE KOMIIBIOTEPHI C MOAKIIOUCHUEM
HNHTepHeT; MyJIbTUMEIUA-TTPOCKTOP C DKPAHOM; KOIMMPOBAIbHAS TEXHUKA.

MuHUMaabHO HEOOXOAMMBIN JJId  pealu3ali  MPOrpamMMbl  CHEIUaIUTETa
nepeyeHb MaTepUAIbHO-TEXHUUECKOTO O0OecnedeHus JOJDKeH BKIOYaTh B cels
KOMITBIOTEPHBIE KJIACCHI.

12. Unble cBeeHUs U (MJT1H) MaTEePHAJIbI
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Kpome TpaauilMOHHBIX BHUIOB MPOBEACHUS JIEKIIMOHHBIX M MPAKTUYECKHUX
(ceMMHapCKUX) 3aHATAA TpU TMpenofaBaHUM auciuIuHbl  «MHpOopMaoHHbIe
TEXHOJOTHH B YNPABICHUM» HCIOJIb3YIOTCA AKTHUBHBIE M HMHTEPAKTUBHBIE (POPMBI
npoBeneHus 3aHATUH. Tak, 4acTh JEKUMOHHOTO MaTepuaja CTPOUTCS B IPOOIEMHOM
dbopme. BONBIIMHCTBO MPAKTUYECKUX W CEMUHAPCKUX 3aHATHH OyneT MpPOBOIAUTHCS C
UCIIOJIb30BAaHUEM aKTUBHBIX METOJIOB OOyUECHHUSI.

12.1 Oco0eHHOCTH peaJu3auMM JUCUMIUVIMHBI UISi MHBAJMAOB M JHI C
OrPAHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI

s obecnieuenuss oOpa30BaHUSI MHBAJIUIOB U OOyYaIOIUXCS C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3/I0pOBbsI  pa3palaThIBaeTcs aJanTUpPOBaHHAas oOpa3oBaTelbHas
nporpaMma, HWHIUBUJYAJIbHBIA Y4eOHBIM TUIaH C Y4eTOM OCOOCHHOCTEH HX
NCUXO(PU3NYECKOTO Pa3BUTUS M COCTOSHUSI 3/I0POBbsl, B UYACTHOCTH MPUMEHSETCS
WHJUBUIYAIbHBIA TOJIXO0JT K OCBOCHHMIO JIUCHMIUIMHBI, WHIUBUIyAJbHBIC 3a/JaHMUS:
MUCbMEHHbIE PAa0OTHI U, HA0OOPOT, TOJIBKO YCTHBIC OTBETHI U TUAJIOTH, UHIUBUTyaIbHBIC
KOHCYJIBTAIIMM, HCIOJIb30BaHUE AUKTOGOHA M JPYTUX 3alUCBHIBAIOLIUX CPEACTB s
BOCITPOU3BEICHUS JICKIIMOHHOTO ¥ CEMHUHAPCKOTO MaTepuara.

OOyuenue oOOydYalIMXCA C OrPAaHUYECHHBIMH BO3MOXKHOCTSIMU 37I0POBbS TIPH
HEOOXOJMMOCTH OCYIIECTBIISIETCS Kadeapoid Ha OCHOBE aJalTUPOBAHHOW paboueit
MPOTPaMMBbI C HCTOJIB30BAHMEM CIEIUATBHBIX METOJO0B OOyUYCHHUS W JHIAKTHYCCKUX
MaTepHaJIOB, COCTABJICHHBIX C YYETOM OCOOEHHOCTEH NCUXO(PHU3UYECKOrO Pa3BHUTHS,
WHIUBUYATbHBIX BO3MOXKHOCTEH W COCTOSIHHSI 3J0POBBS TaKWX OOYyYaIOIIHUXCS
(oOyuarorerocs).

B mensix ocBoeHMsi yueOHOUM TporpamMMbl UCHHUIUIMHBI WHBAIMIAMU W JIMIIAMH C
OTpaHUYCHHBIMU BO3MOKHOCTSIMHU 3/I0POBbsI Kadenpa oOecrieuynBaet:

1) nns WHBAJIMIOB W JUI[ C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBS TIO
3pEHHUIO:

— pasMelleHrue B JOCTYMHBIX JUIsi OOYYaroIIMXCs, SIBJSIONIUXCS CICMBIMH WA
c1abOBUIAIIMMU, MECTaX U B AJaNTUPOBAHHOW (opMe CrIpaBOYHOU HHGPOPMAIMH O
pacnucaHuy y4eOHBIX 3aHSITUH;

— TPHUCYTCTBHE AacCHCTEHTAa, OKa3bIBAIOUIETO OOydaromeMycss HEOO0XOAUMYIO
MTOMOIIIb;

— BBINTYCK aJbTEPHATHBHBIX (POPMATOB METOAMYECKUX MaTepuajioB (KPYITHBIN
mpuT 1M aynuodansl);

2) 1 THBAJUIOB | JIUI] C OTPAHMYCHHBIMU BO3MOXXHOCTSIMH 37IOPOBBS I10 CITYXY:

— HaJTS)KAITIMHU 3BYKOBBIMH CPEACTBAMHU BOCITPOHU3BEIcHNE HH(OPMAITUH;

3) 7UTsl KHBAJIMJIOB U JIMI] C OTPAHMYCHHBIMU BO3MOYKHOCTSIMU 3JI0POBbSI, HMCIOIITUX
HapYIIEHUs OTIOPHO-IBUTATEILHOTO amnmapara:

— BO3MOXHOCTbh OECIpPEMSITCTBEHHOTO JOCTyNa OOydYaroImuxcsi B ydeOHbIE
MOMEIICHHS, TyaJeTHbIC KOMHATBI U IPyTHe MOMEIIeHUs Kapeapsl, a TaKKe MpeObIBaHUE
B YKa3aHHBIX TTOMEIIICHUSX.

OO6pazoBaHue 00YJAOIINXCS C OTPAHUYEHHBIMU BO3MOXXHOCTSIMHU 3/TOPOBbSI MOYKET
OBITh OPTraHM30BaHO KaK COBMECTHO C JAPYTMMH OOYYaroOIIUMUCS, TaK U B OTIEIHHBIX
TPYIIax WIA B OTACIBHBIX OPTaHU3AIUAX.

[lepeyenb y4eOHO-METOJIUYECKOTO OOECMEUYEHUsI CaMOCTOSITENbHOM pabOThI
0o0yyJaroumxcst mo AUCIUIUINHE.
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Y4eOHO-MEeTOANYECKNE MaTepUabl ISl CAMOCTOATEIbHONU pabOThl 00yYarOIINXCs
W3 YWCIIA WHBAIMAOB M JIMIl C OIPAHUYECHHBIMM BO3MOXKHOCTSMM  310POBbS
IPENOCTAaBISIIOTC B (popMax, aJanTUPOBAHHBIX K OrPaHUYECHHSIM HX 3/I0pOBbS M
BOCTIpUATHSL HHGOPMAITUH:

Kareropuu cryneHToB DopMmeI
C Hapy1ieHueM ciryxa — B I1e4aTHOH (hopme;
— B (popMe AIIEKTPOHHOTO IOKYMEHTA;
C HapylIeHnEeM 3peHHUs — B MeYaTHOU (hopMe yBeIMYCHHBIM HIPUPTOM;

— B (popMe JIEKTPOHHOTO TIOKYMEHTA;
— B opMe ayauodaiina;

C HapyluieHHEM OIIOPHO- | — B MeYaTHOU (opMme;
JIBUTATEIHLHOTO arapara — B (hopMe 3IIEKTPOHHOI'O TIOKYMEHTA;
— B (hopme ayauodaiina.

CryaeHTam ¢ OTpaHUYEHHBIMA BO3MOKHOCTSMH 3JI0POBbSI YBETUUHBACTCS BPEMs
Ha TOJIOTOBKY OTBETOB K 3a4éTy, O5K3aMEH, pa3pellaeTcsi T'OTOBUTb OTBETHl C
UCITI0JIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

Meroauueckre MaTepualibl, OMPEAeISIonIUe MPOIeaypbl OICHUBAHUS 3HAHUM,
YMEHHH, HaBBIKOB © (WJIM) OMbITa JEATEIBHOCTH, XapaKTePU3YIOIINE STaIbl
dbopMUpOBaHUS KOMITETEHITHI.

[Tpu mpoBeaeHNH MPOLEAYPHl OLIEHWBAHUS PE3YyIbTaTOB OOyUYEHUS MHBAIUIOB U
JIMI] C OTPaHUYCHHBIMH BO3MOKHOCTSIMH 3I0POBbSI IPEAYCMATPUBACTCS MCIIOIH30BAHHE
TEXHUYECKUX CPEICTB, HEOOXOMUMBIX WM B CBSI3W C WX HHIUBUAYATbHBIMH
0COOEHHOCTSIMHU.

[Ipouienypa omeHUBaHUS pe3ydbTaTOB OOyYE€HHUS WHBAIUIAOB W JIHI[ C
OTPAaHUYCHHBIMM BO3MOKHOCTSIMU  3JIOPOBBSl 10 JUCHUIUIMHE MPEaycMaTpUBAET
npenocTaBiieHne uHpopManuu B (GopMax, aJalnTUPOBAHHBIX K OrPAHUYEHUSM UX
3I0POBBSI U BOCHPUSITHS HHPOPMAIIUHN:

Jist vt ¢ HApyIIIEHUSIMU 3PEHUS:

— B IIeYaTHOU (hopMe YBEITMYEHHBIM MIPUDTOM;

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA;

— B (hopme ayauodaiina.

JIns nun ¢ HapyIIEHHUSIMU CITyXa:

— B IeyaTtHou opme;

— B (popMe IIIEKTPOHHOTO JTOKYMEHTA.

JIis v1 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIHLHOTO armapara:

— B IeyaTtHou opme;

— B (popMe 3JIEKTPOHHOTO JIOKYMEHTA;

— B hopme ayauodaiina.

JlanHBI TIepeYeHh MOXET OBITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH  OT
KOHTHHI€HTa 00yYaroInXcs.

[Ipu mpoBeneHun mporeAyphl OIICHUBAHUS PE3YJIbTATOB OOYYCHUS WHBAIHIOB U
JUI] C OrPAaHWYCHHBIMH BO3MOXKHOCTSMH 37I0POBbSI TI0 JUCIUIUIMHE (MOJIYIIIO)
oOecrieurBaeTcss  BBINIOJHEHHE  CIEAYIOUIMX  JOMOJHUTENbHBIX  TpeOOBaHUN B
3aBUCUMOCTH OT UHIUBUIYAJIbHBIX OCOOCHHOCTEN 00yYarouXcsi:
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1) wuHCTpykuuMs 1O  TOPAAKY HPOBEACHUS  NPOLEAYpPbl  OLIEHUBAHUS
NpEeIOCTaBIsAeTCS B JAOCTYNMHOM (opme (YCTHO, B THUCBMEHHOW (opMe, YCTHO C
MCITOJIb30BAaHUEM YCIIYT CYpIONIEPEBOIUUKA);

2) goctynHas (hopma IpeaoCTaBICHUS 33aHUI OLICHOYHBIX CPEJICTB (B MEYaTHON
¢opMe, B mnedatHoM (opme YBEIUYEHHBIM MWPUPTOM, B (GOpME DIEKTPOHHOTO
JNOKYMEHTa, 3aJaHus 3a4UTBHIBAIOTCS ACCHUCTEHTOM, 3aJaHus IPEAOCTaBISIIOTCS C
UCIIOJIb30BaHUEM CYPJIONIEPEBOA);

3) nocrynHas (opma NpeAoCTaBICHHs OTBETOB Ha 3aJaHus (IMCbMEHHO Ha
Oymare, HaOOp OTBETOB Ha KOMIIBIOTEPE, C UCIOIB30BAHUEM YCIIYT aCCUCTEHTA, YCTHO).

[Ipu HeoOXomMMOCTH ISl OOYyYaroUIMXCs € OTPaHMYEHHBIMU BO3MOXKHOCTSIMHU
3JI0pPOBbsI 1 HHBAJIMIOB IPOLIEypa OLICHUBAHUS PE3YyJbTaTOB O0YyUEHHUS MO JUCLUIUIMHE
(MOIYyITI0) MOXET MPOBOAUTHCSA B HECKOJBKO JTAIlOB.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3yIbTATOB 00yUYEHUsT MHBAJIUAOB U JIUL C
OTPAaHUYEHHBIMH  BO3MOKHOCTSIMU  3JIOPOBbSI  JIOMYCKA€TCS C  HCMOJIb30BAHHEM
JUCTAaHIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHUH.

[lepeyeHb OCHOBHOM M JONOJHUTENBHOW YUEOHON JTUTEPATYPBI, HEOOXOAUMOMU ISt
OCBOEHHMSI TUCLMIIAHBI.

JUist  OCBOEHMS [UCLUUIUIMHBI WHBAIWAAMU W JIMIAMH C OIPAaHUYEHHBIMHU
BO3MOXKHOCTSIMU 3JI0POBbSl NPEAOCTABIISIIOTCS OCHOBHAs M JIONOJHUTENbHAs ydeOHas
JauTepaTypa B BHJE DJEKTPOHHOIO JOKyMEHTa B (oHIe OuOiIMoTeKH M / WM B
JJIEKTPOHHO-OMOIMOTEUHBIX CHCTEMax. A  Takke [MpeloCTaBIAIOTCS OecIIaTHO
crelualibHble Y4€OHUKU U yuyeOHbIe TocoOUs, nHas yueOHas JTUuTepaTypa U crieluaibHble
TEXHUYECKUE CPEICTBA 00YUYEHMs KOJJIEKTUBHOTO M WHIAMBUAYAJIbHOIO IMOJIb30BAHUS, A
TaK)K€ YCIYT'H CYpAOINEPEBOAUYUKOB U TH(PIIOCYPIOTEPEBOTUMKOB.

Meroanueckue ykazanus 15l OOy4aroMXcs [0 OCBOCHHIO TUCLMIIUHBI

B ocBoeHMM JUCIMIUVIMHBI HWHBAJIMJAMU MW JIMIAMU C OrPAHMYEHHBIMU
BO3MOYKHOCTSIMU 3JI0pPOBbsI OOJIBIIIOE 3HAYEHHWE MMEET WMHIAuBHIyanbHas padota. Ilof
WHIAUBUIYAIbHOM paboToM moapa3dymeBaercs JABe (OpMBI  B3aUMOJEUCTBUS €
npernojaBareyieM:  WHAUBUIyallbHas  y4yeOHass  pabotra  (KOHCYyJIbTallMM),  T.€.
JOTIOJTHUTENBHOE Pa3bsiCHEHWE Yy4uyeOHOro wmaTepuajsa M yriyOJIeHHOE U3y4YeHHE
MaTepuaga C TEeMHU OOydYarolIMMHCS, KOTOpble B 3TOM 3aWHTEPECOBaHbI, U
UHAMBHlyaJlbHas BOCHUTaTenpHass pabota. HWHauBuayanbHble KOHCYJIBTALUMU IO
OpeaIMEeTy SIBIISIFOTCS BaXXHbIM  (PAKTOPOM, CHOCOOCTBYIOIIMM HHAMBHIyaIU3ALNUN
oOy4eHUs] U YCTAaHOBJICHHWIO BOCHHUTATEIHHOTO KOHTaKTa MEXIy IMpernojaBaTesieM U
oOy4JaromuMcsT UHBAIMJIOM WM OOYy4aloUIMMCSl C OTPaHMYEHHBIMH BO3MOXHOCTSMU
310pOBB.

Onucanve MaTtepuanbHO-TEXHUYECKON 0a3bl, HEOOXOAUMOW ISl OCYIIECTBICHUS
00pa30BaTeNIbHOTO Mpoliecca N0 TUCIUILINHE

OcBoeHue AUCHUIUIMHBI ~ WHBANUIAAMU M JIMIAMH C  OTPAaHUYEHHBIMHU
BO3MOYKHOCTSIMU 37I0pPOBbSl  OCYILECTBIISIETCA C MCIOJb30BAHUEM CPEACTB OOyUEHHS
0O0ILIEro 1 CrenuaIbHOrO Ha3HAYEHUS:

— JIGKUMOHHAs ayJUTOpUs — MYJIbTUMEIUNHOE O00O0pyAOBaHHE, MOOWIbHBIN
paguoknacc (sl CTYIAEHTOB C HAapyLICHUSMHU CiIyXa); HCTOYHUKM MUTAHUS IS
WHIUBUYAJIbHBIX TEXHUYECKUX CPEICTB;

— yueOHas ayIuTopus JJIsl MPAKTUUECKUX 3aHITUN (CEMUHAPOB) MYJIbTUMEIUITHOE
00opynoBaHue, MOOMIIbHBIN paroKIIace (U1 CTYIEHTOB C HAPYIICHUSIMH CTyXa);
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— ydeOHasi ayguTOpHs Ui CaMOCTOSITENIbHOM paboThl — CTaHAapTHBIE padouue
MecTa C TepCOHANBHBIMH KOMIIBIOTEpaMH;, pabodyee MeCTO C IEepPCOHATbHBIM
KOMIBIOTEPOM, C POTPAMMOM IKPAHHOTO AOCTYIIA, IPOrpPaMMOM SKPAaHHOTO YBEIHMUCHUS
U OpailIeBCKUM JIUCIUIEEM IS CTY/ICHTOB C HapyIICHUEM 3PEHUSI.

B kaxnoil aynutopum, riae oOydyaroTCs HMHBAIUABI W JHMIA C OIPaHUYEHHBIMU
BO3MOXXHOCTSIMU ~ 3/IOPOBBS, JOJDKHO OBITh IPEIYCMOTPEHO  COOTBETCTBYIOIIEE
KOJIMYECTBO MECT I 0OYyYarOIIUXCs C YYETOM OrpaHMUYEHHUI MX 310pOBbs. B yueOHbIE
ayJUTOPUH JOJDKEH OBITh OECHPENATCTBEHHBIA TOCTYI JUIsl 00Yy4aroIUXCsl UHBAJIUIOB U
00y4aromuxcst ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMH 3710POBbSI.

B nensax oOecneueHust oOydarolmuxcsi MHBAIWAOB U JIMII C OTrPaHUYEHHBIMU
BO3MOYKHOCTSIMH  3JIOPOBBSl  OMOJIMOTEKAa KOMIUICKTYeT (OHJI OCHOBHOM Yy4eOHOM
JUTEpATypoi, aJanTHPOBAHHOW K OTPAaHMYEHUIO HX 3JI0POBBS, MPEIOCTABISAET
BO3MOXKHOCTh YJQJICHHOTO HWCIOJB30BaHUS SJIEKTPOHHBIX 00pa3oBaTEeNbHBIX PECYPCOB,
JIOCTYT K KOTOPBIM OPTaHU30BaH B HHCTHUTYTE.

B OubnuoTtexe mpPOBOAITCS WHIWBUIAYyaJdbHbIE KOHCYIbTAlMU MJIA JaHHOU
KaTeropuH TOJB30BaTENCH, OKa3bIBACTCS IMOMOIINb B PETHUCTPAIMU U HCIOJb30BaHUU
CETEBBIX U JIOKAIBHBIX AIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, MPEIOCTABISAIOTCS

MECTa B UHWTAJbHBIX 3ajlaX, OOOPYIOBAHHBIE MpPOrpaMMaMH HEBHU3YaJIbHOTO
JnocTyna K MHPOpMaluM, SKPaHHBIMHU YBEIMUUTEISIMU U TEXHUYECKUMM CPEICTBAMHU
YCHUJIEHUSI OCTaTOYHOT'O 3PEHUSI.

OOyuaromuMcs MPeIOCTaBISAIOTCS CIASAYIOUINE YCIYTH:

— BBIJa4a JUTEPATYphl B OTAETIaX 0OCITYKUBAHUS;

— UHJIMBUyaJIbHOE YTEHHE IIJIOCKONIEYaTHOM JINTEPATYPhI UTELIOM;

— KOHCYJBTAIlMU JJIs HE3pSAYMX TMOJbh30BaTeNiel Mo padoTe Ha KOMIBIOTEpE C
OpaiieBCKUM aucIuieeM, o padore B IHTepHET;

— TPEAOCTaBJICHUE HE3PSYUM TMOJB30BATEISIM BO3MOXKHOCTEH CaMOCTOSTEIHHOU
paboThl HA KOMIBIOTEPE C UCTIOIH30BAHUEM aJaITUBHBIX TEXHOJOTHH;

— TPOBEACHHWE NPAKTHUECKUX 3aHATUH MO OOyYEHHI0 HCIHOJIB30BaHUIO
TPaJMLIMOHHOTO U 3JEKTPOHHOr0 KaTajoroB M OMOIHMOTEYHO-OMOnHorpaduueckux 0a3
JAHHBIX (B T. Y. yJQJI€HHBIX);

— npokat TudroMarauToGpoHoB, TUHIOPIIIITIICEPOB.
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13. JIucT perucrpanuu u3MeHeHU

No Hara Ne mporokona Coneprxkanre U3MEHEHUS
BHECEHHUS 3aceaHus
M3MEHEeHul | Kadenpsl, gara
1 01.09.2017 Ne 1l ot VYTBepkeHa 1 BBeIcHa B JICUCTBUE PEIICHUEM
«01» cents16ps | kadenpsl OOIIETYMAaHUTAPHBIX U €CTECTBEHHO-
2017 roga Hay4YHbIX quctuurinda MPCOU
2 30.08.2018 Ne 1 or AKTyanu3upoBaHa U BBE/ICHA B JeiCTBHE
«30» aBrycra | pemienueM kadenpsl OOIIEryMaHUTAPHBIX U
2018 roga €CTECTBEHHO-Hay4YHbIX auciumimd MPCOU
3 30.06.2019 Ne 10 ot AKTyanu3upoBaHa 1 BBEJICHA B JICHCTBUE
«30» utoHs pemeareM Kadeapsl OO1eryMaHUTapHbBIX U
2019 roga €CTECTBEHHO-HAay4HbIX Jucuuiind MPCOU
4 | 27.06.2020 Ne 10 ot AKTyanu3upoBaHa 1 BBE/ICHA B JeiCTBHE
«27» ntoHs pemenueM kadeapsr OO1EeryMaHUTapHBIX U
2020 roga €CTECTBEHHO-Hay4YHbIX nuciumimd MPCOU




