ﬂ,OKyMEHT noAnMcaH NROCTO 3ﬂEKTpOHHOVI noanucbro

WHbopMaLms o Bnaa TOHOMHas HCKOMMCPpYCCKasA OpraHu3anus BbICIICTO O6pa?>OBaHI/IH
®WNO: 3onotyxuHa E(MEMKN@BG&(I/IH peFI/IOHaJ'IBHBII/I COMaJIbHO-3KOHOMUYCCKHNHU MHCTUTYT»

[lomxHocTb: PexTop
[ata nognucanus: 27.01.2021 14:35:53
YHUKanbHbI MPOrpaMMHbIA KIKOY:

ed 74O PaMbaah Sy THe Pl JEO A 1026402f1b3f388bce49d1d570e YTBepxaaro

YuensiM coBeToM MPCOU

[Ipotokon Ne 10 ot 27urons 2020 r.

PABOYAS ITPOI'PAMMA JUCIHUAIIJIMHBI (MOAY JIS)
b1.5.08 UndopMannoHHbie TEXHOJOTHY B MEHEKMEHTe

HanpasJ/ieHue moaAroToBKu
38.03.02 MeHexKMEHT

IMpopuiab: MeHeIKMEHT OPraHU3aALUN

KBanudukanus (creneHb) BEITYCKHUKA OaKanaBp

dopma o0ydeHust — OuHasi, 3a04Has

Bugnoe 2020



2

Pabouass mporpamma mno aucuumiauHe «HpOpManMOHHBIE TEXHOJIOTHH B
yhnpaBiIeHUN» pa3paboTaHa B cooTBeTcTBUM ¢ DenepanbHbIM TOCYJapCTBEHHBIM
00pa3oBaTeNbHBIM CTAaHJAPTOM BBICIIETO0 OOpa3oBaHus 1O HampasieHnio 38.03.02
MenemxmeHT (ypoBeHb OakallaBpuara), YTBEPKJICHHBIM MpUKa3oM MuHOOpHAyKu
Poccun ot 10.12.2014 Ne 1567.

CocraBuresb: I'pbiziioB Cepreii BukTropoBMY — K.JILH.,, JOUEHT Kadeapsl
0011IeTyMaHUTAPHBIX U €CTECTBEHHOHAYYHBIX TUCIUILINH

Peunensent: Kuceaes I'ennaamii MuxaiiioBuy — K.I.H., npodeccop Kadeapsl
o0LIeryMaHuTapHbIX U €CTECTBEHHOHAYYHBIX JUCIUILIAH

Pabouas mporpamma IUCHMIUIMHBI pacCMOTpeHa W OJ00peHa Ha 3aceaHuu
Kadeapsl OOIIETYMaHUTAPHBIX M E€CTECTBECHHOHAYYHBIX JUCIHHUIUIMH MOCKOBCKOTO
PETHOHAIBHOTO COIMAIBHO-?KOHOMHYECKOro MHCTUTYTA 27utoHs 2020 1., mpoTokos Ne
10.

©MOCKOBCKUI PErMOHAIBHBIN
COLUAIIBHO-9KOHOMUYECKU I
MHCTUTYT, 2020.

© I'peiznos C.B., 2020



3

COJIEPJKAHUE
1. llenb 1 3a7a4U AUCHUTITAHBI (MOIYJIS), PE3YIBTATEI OOYUCHUS ..eeevvveeenereeeenvreeenvneeennn 4
2. Mecto muctumuinHbl B CTPYKType OITOIT 6aKamaBpHaTa. ........ccevveeeveeereeeieeeireeeveeene 5
3. O6beM AuCUUIUIMHBI (MOAYNSI) U BUABI yueOHOU paboThl (pasmensercs mo ¢gopmam
(01037 (535175 ) OO PS 6
3.1. OUHAST POPMA OOYUECHMS. ...cuvveenerreureeenriesieeeieeesateeseteessteesseesseesseeenseeesseeessseesnseesnseens 6
3.2. 320UHAS POPMA OOYUCHHS ... eeenereeureeaurierieeetreenireesiteessseesnseesseesseeenseeessseessseesnseesnseens 6
4. ConepxaHUE AUCITUTUTHHBI (MOJTYII) c.vveevreenureerreeeueeenueeenareesnseesseeenseesnseeessseesseesnseennns 7
4.1. Pa3znmensl JOUCHUIUIMHBI W TPYJOEMKOCTh MO BHJAaM Yy4eOHBIX 3aHsATHH (B
AKATIEMUUCCKIX HACAX ) -vveuvreenrreenreennreensseesnseesseesseesnseeensseessseensseessessnseesnseessssesnssesssseesnseens 7
4.2. ConeprkaHue TUCIUIUIMHBI, CTPYKTYPHPOBAHHOE 10 TEMaM (Pa3/IeiiaM) ................... 9
5. CamocrositenbHast pad0oTa CTYACHTOB (CPC)....oviiiiiiiciieiiee e 23
6. OLICHOUHBIC CPEIICTBA .. . uvveeeeruurrreeeeanrereeeesnnssreesessssneessssssseesssssssseesssnsssseeessssnsseesssnnnsns 24
6.1. [TaciopT hoHa OIIEHOUYHBIX CPEACTB MO AUCHHUTIIIHE ....vveeeerreeeereeeaereeeennreeensneenns 25
6.2. TUIIOBBIE KOHTPOJIBHBIE 3aJaHUS WJIH HHBIE MATEPHATIBL.....cccuuvreeanreeenereeennreeennreenns 26

6.3. Meroauueckne MmaTepuaibl, ONPEACIHIIOIINE MPOUEAYPHl OLICHUBAHUSA 3HAHUM,
YMEHUH, HABBIKOB U (WJIM) OIbITa JEATEIbHOCTH, XapaKTEPU3YIOIIHE 3Tarlbl

(DOPMUPOBAHUST KOMITETECHITHIH ...eeeuvvieeuereerasreeeeserreeessseeeassseeessseesssssesssssessnsseessnsseeesssseeens 46
7. IlepeueHb OCHOBHOW M JOIMOJHUTEIBHONW Y4eOHOW JUTEpATyphl, HEOOXOAUMOM st
OCBOCHUS JIHCIIUITITIIEHBL ..c.uvteeueteeenueteesitteeaaeeeesuseesauseeesnseeesnnseeesnneeeesnsseesnnseessnnseeesnsseenns 49
8. ITlepeuenb pecypcoB HHPOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHONU ceTu «WHTepHeT»
(manee — cetb «MIHTEpPHET»), HEOOXOIUMBIX JIJISI OCBOCHUSI IUCIUTITUHBI ......veeeveennenene. 50
9. Meroanueckue ykazaHus JJIsi OOy4arOIIMXCS 10 OCBOCHUIO TUCIUIUIAHEI ................. 50

10. Ilepedyenp HUHPOPMAIMOHHBIX TEXHOJOTUN, HCIOJIB3YEMBIX MPHU OCYIIECTBICHUU
00pa3oBaTeNbHOTO Mpolecca MO AUCHUIUIMHE, BKIIOYas MepedeHb MNPOrpaMMHOIO

obecrnieueHus U UHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM (ITPU HEOOXOJUMOCTH) ........... 56
11. Onucanne MarepuaibHO-TEXHUYECKON 0a3bl, HEOOXOAUMOMN JUIsl OCYIIECTBICHUS
00pa30BaATEIBLHOTO MPOIECCA MO JTUCHUTIIIHE ......veeerevreeeerreeeereeessreeenssessnsseesessseeesssseesas 56
12. IHble CBEACHUS U (MITH) MATCPHATIBL..cc..uvveeeerreeeereeeeisreeessreesassneesssseeesssseessssseesansseeens 57
12.1 OcobeHHOCTH peanu3aiuy AUCIUIIINHBI ISl UHBAJUIOB U JIUI[ C OTPAaHUYCHHBIMHU
BO3MOKHOCTSIMH 3IIOPOBBSL «....veeeeeuerrreeesaunrreeesanntreessassseeessassssreesssssssseessasssseeessssssseessssnnnns 57

13. JIUCT PETUCTPAIIUM UBMEHEHHM ...cccuvvvieeeeeiiiiieeeeiiieeeeeeeirreeeeessrseseessnsseessessnssesesssnnnns 62



4

1. Heab 1 3a1a4u JUCHUNIMHBI (MOXYJIS), Pe3yJbTaThl 00yYeHHUs

[enpro m3ydenust AUCUIUTHHBL «THOOpPMAITMOHHBIC TEXHOJIOTUH B yIIPABICHUN
SBISICTCS  OBJIAJICHWE CTYJCHTAMH OCHOBaMHM 3HaHWMH B  oO0jacTH  0a30BBIX
nH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, a TakkKe WX TMPUMCHCHHE B
ynpasieHun. Kypc HampaBieH Ha CHCTEMHOE M3y4YeHHEe WH(POPMAIIMOHHBIX TEXHOJIOTHUN
JUISL TIOJIYYEHHUS JOCTYIa K HHGOpMAaIlUK 0000 BHIA MO Pa3IMYHbIM KaHaJIaM CBSI3H U
00paboTKH €€ MOCPEICTBOM BBIYUCIUTEIHLHON TEXHUKH.

3agayaMy TUCUUTUIMHBI SIBJISIIOTCS:

— ¢opmupoBaHHe YMEHUHW TPUMEHATh U  A(OPEKTUBHO  HCIOJIH30BAThH
WH(POpPMAIIMOHHBIE TEXHOJIOTHH M HWH(POPMAIMOHHBIE pecypchl B MpodeccuoHaIbLHON
JIeSITEILHOCTH;

— BBIpa0OTKAa YMEHHMSI TPaMOTHO CTaBUTh 3aJa4d TMPU CO3JAHUU U PaA3BUTUU
MH()OPMAIIMOHHBIX CUCTEM NPEANPUSITUI U OpraHu3aIui;

— CO3/IJaHU€ YCJIOBUM JIS OBJIQJICHUS HABBIKAMHM MCIIOJIB30BAHUS COBPEMEHHBIX
TEXHUUYECKUX U MPOTrPaMMHBIX CPEJICTB, XpaHEHUs, MOUCKA U 00paboTKu UHGOpPMAIIUH B
po¢heCCUOHATIBHON JIEATEIIBHOCTH.

Pe3yabTaThl 00y4eHUs1 M CIUTIHHBI (MOILYJIA)

B pesynbrare ocBoenus OITOII GakanmaBpuara 0OydaroIIuiics JOJDKEH OBJIAIETh
CICAYIOITUMHU pe3yJIbTaTaMu 00y4YeHHUs MO JTUCIUILINHE:

Koapl Pesynbprarsl ocBoeHust OITOII | TlepedeHb MmIaHUPYEMBIX PE3YIbTATOB

KOMHCTGHHI/Iﬁ Coz[epxcaHHe KOMHGTGHI_[I/Iﬁ O6y‘{eHI/IH 10 JUCHUITIIMHE

OIIK-7 CITOCOOHOCTBIO peliaTh 3HaTh:
CTaHJapTHBIE 33724 - BUJIbI ONIEPALIMOHHBIX CUCTEM, HCTOPUIO U
po(heCCHOHATTLHOM JIEATEIbHOCTH | TCHJICHIIUU MX Pa3BUTHS, COCTAB
Ha OCHOBE MH(POPMAIIMOHHOM U MIPOrpaMMHOT0 oOecrieueHus, paitnoBble
OuOIMorpaPUIecKoil KyJIbTYpPHI C CHUCTEMBI, pa3/ieNibl HHPOPMATUKH;
npUMEeHEeHHEeM HH(POPMaIlMOHHO- - MOJIXOAbl W CIOCOOBI OpraHU3AIHH

KOMMYHHKAIIIOHHBIX TEXHOJIOTUHA | CUCTEM IOJIY4YEHMsI, XpaHEHUsI U nepepaboTKu
U C y4E€TOM OCHOBHBIX TpeOoBaHMi | MH(popMaruu;

MH(pOpPMaLMOHHOM 0€30M1acCHOCTH - TEXHUYECKHE CPEJCTBA, HEOOXOAMMBbIE
JUIsL  CO3JaHMsI  KOMIIBIOTEPHBIX  CETeH,
aKTyaJIbHbIE  XapaKTEpUCTHUKU  OCHOBHBIX
nepupepuiHbIX YCTPOUCTB KOMITBIOTEPOB.
YMers:

- IOHUMATh U IPUMEHSTH Ha IPAKTUKE
KOMITBIOTEPHBIE TEXHOJIOTUH IS PEILIeHUs
Pa3IMYHBIX 33]a4 KOMIUJIEKCHOTO U
rapMOHHMYECKOI'0 aHalln3a, UCI0JIb30BaTh
CTaHJapTHOE MPOTrpaMMHOE 0OecCTIeyeHHE,
aJIMUHHUCTPUPOBATH MEPCOHATIBLHBIH
KOMIIBIOTEP, IPOBOJUTH CEPBUCHBIE U
npodusakTuyeckue padboTsl;

- co3naBaTh OaHKM JaHHBIX, OMNPEAETAThH
TpeOoBaHUs u XapaKTePUCTUKU
KOPIIOPAaTUBHBIX HMH(OPMAIMOHHBIX CHUCTEM
MOJIyUYEHUsl, XpaHeHHs U  IepepadboTKu
uH(popMaLnu;

- CO3/1aBaTh KOMIIBIOTEPHYIO CEeTh
npocteimeld  KOHPUTYpaluu,  ONpeaessiTh




XapaKTePUCTUKH NepU(EepURHBIX YCTPOHCTB.
Bnaners:

- HaBbIKaMU PELIEHUS MPAaKTUYECKUX 3a/1a4,
rpapuueckuM UHTepdercoM noab30BaTens,
uHTEepeiicoM KOMaHIHOM CTPOKH,
CTaHJapTHBIMU IIPOrpaMMaMH,
aHTUBUPYCHBIMHU IIPOIpaMMaMH, CEPBUCHBIM
IIPOrpaMMHBIM 00€CIIeYeHHEM OIIEPALIUOHHOM
CUCTEMBI;

- METOJAaMH M CPEICTBAMHU IIOJy4YCHMS,
XpaHeHus U nepepaboTku nH(POpMAINH;

- HaBbIKAMH HACTPOMKH KOMIIBIOTEPHOU
CeTH, HaBbIKaMHM paboOTHl ¢ HMH(pOpMaIHel B
KOPIIOPAaTUBHBIX HHPOPMALIMOHHBIX CHCTEMAX.

TIK-11 BJIaICHUEM HAaBbIKAMHU aHAJIM3a 3HaTh:
HHQ)opMauHI/I ) - BHyTpeHHHﬁ ,Z[OKyMeHTOO60pOT
(byHKuHOHI/IpOBaHI/IH CHCTEMBI OpraHu3anuu, OCHOBEI I/IH(l)OpMaIII/IOHHOI‘O

BHYTPCHHCTO ,Z[OKYMGHTOO60pOTa obecrneyeHus Y4aCTHUKOB OpTraHHU3allMOHHBIX
opraHu3annu, BEACHUA 0a3 JAaHHBIX | IIPOCKTOB.

0 PA3JIMYHBIM [TOKa3aTessIM U VYMerTs:

¢dopmupoBaHUs HHPOPMAITUOHHOTO | - AHATU3UPOBATH HHPOPMALIUIO O
o0ecrieueHHsl y9aCTHUKOB (YHKIIMOHHUPOBAHUN BHYTPEHHETO
OpraHU3aIMOHHBIX TPOEKTOB JOKYMEHTOO0OPOTa OpraHu3aluy, BeCTH 0a3bl

JAHHBIX M0 PA3IMYHBIM MOKa3aTeIsIM U
dbopMupoBath HHHOPMAITMOHHOE OOECTICUeHNE
YYaCTHHKOB OPTaHU3alMOHHBIX TIPOEKTOB.
Braners:

- HaBbIKaMHM aHaju3a MHGOpMaIU O
(YHKIIMOHUPOBAHUH CUCTEMBI BHYTPEHHETO
JIOKYMEHTOO0O0pOTa OpraHu3allii, BeICHHS
0a3 TaHHBIX TI0 Pa3-JTMYHBIM ITOKA3aTEISIM U
dbopmupoBaHUs UHPOPMALIUMOHHOTO
o0ecrieyeHns yYaCTHUKOB OpPTaHU3aI[HOHHBIX
IIPOEKTOB.

2. Mecro nucuuniannbl B crpykrype OIIOII 6akanaspuara

«MHpopManOHHBIE TEXHOJIOTHH B YIIPABICHUN) SBISETCS IUCIUIUITMHON 06a30BOM
yactu (b1) yueOHoro rurana mo HampapiieHHI0 noarotToBku 38.03.02 MeHETKMEHT, B
paMKax KOTOpPOW M3y4daloTCsl TPUHIMIBI OpPTaHW3alid U (PYHKIIMOHUPOBAHUS
MEPCOHALHOTO  KOMITBIOTEPA,  OCHOBBI  JICJIOTIPOM3BOJICTBA,  A()PEeKTUBHOTO
UCIIOJIb30BAaHUSI HMH(POPMAIMOHHBIX PECYpCcOB (MaHHBIX W CPEACTB HMX 00paboTKH,
OCHOBAHHBIX Ha COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHSIX).

Jlo w3ydeHUs JaHHOW JUCHUIUIMHBI  CTYJCHTaM HEOOXOAWUMBI  3HAHUS
UH()OPMATUKA U MaTEMAaTHKU B 00bEME IIKOJBLHOTO Kypca. 3HaHHS, YMCHHS, HABBIKU U
KOMITCTCHIIUH, TIOJIYYCHHBIC OOYYarONTUMUCS TPH HM3YyYCHUHW JaHHOW JTUCIUTIINHBI,
HaXOJAT IIUPOKOE TIPUMEHEHHWE B TBOPYECKOW W HAYYHO-HCCIIEIOBATEIbCKON
NEATEILHOCTH, MPHU IOATOTOBKE KYPCOBBIX PabOT W BBIMYCKHON KBaM(PUKAITMOHHOM
paboThl OakanaBpa.

Hucnunnunna uzydaercs Ha 2 kypcee (3 u 4 cemectpsl), hopma KOHTpos — 3a4eT (3
CEeMECTp) U dK3aMeH (4 ceMecTp).
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3. O0beM aMCOMIVIMHBI (MOAYJsI) M BHIABI Y4eOHOH padoThl (pa3geasiercsi MO
¢popmam 00yueHust)

OO6mr1ast Tpy10eMKOCTh (00BhEM) TUCIUILTNHBI COCTaBIIACT 6 3a4eTHBIX enuHuIl (216
aKaJeMHYECKHX YacoB).

3.1. Ounas popma o0yueHust

Bun yue6Holi padoThl E:E(l;z 3 CeMeZTpM

AyIMTOpHBIE 3aHATHA ™ (KOHTaKTHasi padora) 104 50 54
B tom uncie: - - -
Jlexumm (J1) 34 16 18
[Ipaktuueckue 3anstus (I113) 70 34 36
Cemunapsl (C)
JlabopaTtopusie padoTsi (JIP)
CamocrosiTesbHas padora* (Bcero) 76 58 18
B Tom uncie: - -- -
KypcoBoii npoexT (pabora)
PacuerHo-rpaduueckre paboTsl
Pedepar (mpu Hanmuun)
pyaue 6uovl camocmosamenvnoii pabomoi 76 58 18
Bun npomMexyTouHoil arrectaiuu — (3auem, 9Kk3amen) 36 3a4yeT 36
OO6miast TpyA0EMKOCTh: | 4achl 216 108 108

3a4E€THBIE €IUHUIIEI 6 3 3
3.2. 3aouynas popMma 00y4eHUst

Bun yuedHoii paGoTsl E:gg 3 CeMeZTpH

AyIMTOpHBIE 3aHATHA ™ (KOHTAKTHasi paboTa) 18 8 10
B ToM uucne: - - -
Jlexumu (JI) 6 2 4
[Tpaktueckue 3anstus (I13) 12 6 6
Cemunapsl (C)
JlaGopatopusie pabotsl (JIP)
CamocrosiTesabHast padora* (Bcero) 185 96 89
B ToM uucne: - -- -
KypcoBoii npoekt (pabota)
Pacuerno-rpaduueckne paboTsl
Pedepat (mpu Hamuuun)
pyaue 6udvl camocmosmenvroll pabomol 185 96 89
Bun npoMexyTouHOM artecTaiuu — (3auem, 9K3ameH) 13 4 9
OO0mmast TpyA0€MKOCTh: | 4achl 216 108 108

3a4eTHBIE STUHUIIEI 6 3 3

* JJIsA o6yqa101u1/1xc;1 110 UHANBUAYAJIbHOMY y‘-Ie6HOMy IJIaHy KOJIMYCCTBO 4YaCOB KOHTAKTHOH U
CaMOCTOSITCILHOM pa6OTBI YCTaHaBJIMBACTCA HHAWBHUAYaJIbHBIM y‘Ie6HBIM l'IJ'IEleOM1 .

JUIsT  OOyJaloImuXCcsl MO0 WHIAWBUAYyaJIbHOMY YYeOHOMY IDIaHy - Yy4eOHOMY TUIaHy, OOECIEeUHMBAIOIIEMY OCBOCHHE
COOTBETCTBYIOIICH 00pa30BaTEILHON MPOrPaMMBI HA OCHOBE MHIUBHUIYAH3AIMU €€ COACPKAHUSI C YIETOM OCOOCHHOCTEH 1




4. Coagep:xanue TUCHUILINHBI (MOLYJIs1)

4.1. Pa3nenbl AUCHUILUIMHBI U TPYAOEMKOCTH M0 BHIAM y4eOHBIX 3aHATHI (B
aKaJeMHYeCKHX Yacax)
Ounas dhopma 00yueHus

A Bupl yueOHBIX 3aHATHH,
5 BKJIIOYAsk CAMOCTOSTEIBHYIO
ZE% o OydJarouuxcs u )
g = S paboTy 00YyHaroll 3=
o 8 Gé( E TPYJIOEMKOCTB (B yacax) DOpPMBI TEKYIIETO z %
0 /;1 Paznen qucuummmHb 2 ayJIUTOPHBIC YIeOHbIC KOHTPOJIS § %
= 3aHATHUSA yCIIeBaEMOCTH -
cemunaps;, | CPC & £
BCEro | JIGKIIUU | MPAKTHYCCKUE
3aHATHUS
3 cemecTtp
1 Pazpen 1.
Teopernueckue 22 8 - 14 Joxnan, Tect OIIK-7
OCHOBBI HH()OPMATHKH
2 Paznen 2.
Nudopmanmonnas Otuer no OTIK-7
TEXHOJIOTHS paOOThI 18 2 2 14 BBITIOJIHEHHBIM MK-1 1’
B cpeae OC 3aJJaHUSAM, TECT
Windows
3 Paznen 3.
Wudopmannonnas
TEXHOJIOTHS Otuer 1o OIK-7
MHOJITOTOBKU 33 2 16 15 BBIIIOJIHEHHBIM TMK-1 1’
TEKCTOBBIX 3a/IaHHSM, TECT
JOKYMEHTOB B MS
Word
4 | Paznen4.
WNudopmanronnas
TEXHOJIOTHS Otuer 1o OIK-7
o0paboTku 35 4 16 15 BBITIOJTHEHHBIM MK-11 ’
TaOJIMYHBIX 3a/IaHMSIM, TECT
JTOKYMEHTOB B MS
Excel
5 | 3auer
6 | Urtoro 3a 3 cemectp 108 16 34 58
4 cemecTp
7 | Pa3nen 5. BBenenne B OIIK-7,
MH(pOPMaIMOHHbIE [IK-11,
TEXHOJIOTUH U 14 6 2 6 Jlokman, TecT
nH(pOpMalOHHbIE
CUCTEMBI

00pa3oBaTeNbHBIX IOTPEOHOCTE KOHKPETHOro oOydaromerocs (B TOM 4YHciIe IIPU YCKOPEHHOM OOydYeHHH, JUIs
00y4Jaromuxcsi ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBbSI M MHBAJIMJIOB, JUISl JIML, 3a4UCICHHBIX JUIS IIPOJOJDKEHHMS
0o0y4eHHsT B COOTBETCTBHHM C 4acThio 5 crathu 5 DenepambHoro 3akoHa oT 05.05.2014 Ne84-d3 «O06 0coOEHHOCTSIX
NPaBOBOTO PEryJMpOBaHMs OTHOIICHWH B cdepe oOpa3oBaHUs B CBA3M C HpuHsTHEM B Poccuiickyio ®enepanmio
Pecnyonmkn Kpeim 1 o6pazoBanuem B cocraBe Poccuiickoil denepary HOBBIX cyObekToB - Pecriyomuku KpbiM u roposa
(dhenepanpHOTO 3HaUeHUsT CeBacTOmoNs U 0 BHeCEHUH M3MeHeHu B denepanbublii 3akoH «O0 oOpa3oBannu B Poccuiickoit
Denepanumny).
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Bunbl yaeOHBIX 3aHATHH,
BKJTIOYAs] CAMOCTOSITEIIbHYIO

¥
H
s
§ = g paboTy oOyJaroImuxcs 1 2 5
S 2 S TPYJIOEMKOCTh (B yacax) DOpPMbI TEKYLLETO s 5
NQ o l:(\:: Q>)~. s
i Pasgen quCHUIIINHE 2 ayJTUTOPHBIC YU4eOHBIC KOHTPOJIS g o
& 3aHATHUSA yCIIEBaeMOCTH s 2
CPC &z
CEMUHApHI, & =
BCErO | JIGKIIUH | MPAKTHYECCKUE
3aHATUS
8 Pa3nen 6. OcHOBEI OIIK-7,
MIPOEKTHPOBaHUs 0a3 Oryer 1o IK-11,
AHHBIX U
A 34 6 22 6 BBIITOJIHEHHBIM
nHpopMaIrmoHHas
3aJaHUSAM, TECT
TEXHOJIOTHS UX
peann3anum
9 | Pa3gen 7. OTuer no OIIK-7,
Pacnpenenénnas 24 6 12 6 BBITTOJTHEHHBIM [IK-11,
00paboTKa JaHHBIX 3aJaHUsIM, TECT
10 | Ox3amen 36
12 | UToro 3a 4 cemecTp 108 18 36 18
1 Wroro mo gucuuiuivu
3 | Mroro mo mucwammne |5 o | 3y 70 72
(6 3a4eTHBIX CIMHMII)

3aoyHas (hopma oOydeHuUs

Bunbl yueOHBIX 3aHATHH,

[¥a)
5 BKJIIOYAsi CAMOCTOSTEILHYIO
= © 9 ~
% g g paboTy oOy4aronmxcs 1 2 £
No S 23 TPYAOEMKOCTH (B 9acax) DOopMBI TEKYIIEro o =l
Paspen qucuumauuel | © T KOHTPOJIS a 2
n/n > ayJAUTOpHBIEC yyeOHbIE = o
= yCIIEBa€MOCTH S =
3aHATUS CPC sz
MPAKTUYECKHE S =
BCEro | JIEKI[UH
3aHATHUS
3 cemectp
1 | Pazmen 1.
Teopetnueckue 26 1 1 24 Jlokman, TecT OIIK-7
OCHOBbI HHPOPMaTHKHU
2 | Pazmen 2.
WNudopmanronnas Otuer no OINK-7
TEXHOJIOTHUS pabOThI 26 1 1 24 BBIIIOJIHCHHBIM TK-1 1’
B cpeae OC 3aJJaHUSAM, TECT
Windows
3 Paznen 3.
WNudopmannonnas
OrtueT no
TEXHOJIOTHS OITK-7,
MMOATOTOBKH 26 2 24 BBIIIOJIHEHHBIM MK-11
TEKCTOBBIX 3aIaHMSIM, TECT
JIOKYMEHTOB B MS
Word
4 | Paznen 4.
Nudopmannonnas Otuer no OTIK-7
TEXHOJIOTUS 26 2 24 BBIIIOJIHEHHBIM K 11’
o0paboTku 3a7aHusIM, TECT
TaOJIMIHBIX




9

A Bunbl yaeOHBIX 3aHATHH,
5 BKJTFOYAs] CAMOCTOSATEIbHYIO
= O Q ~
g = g paboTy oOyJaroImuxcs 1 2 £
No S 23 TPYJ0EMKOCTh (B Yacax) DopMbI TEKYIIETO o =
- Paznen mucunmmasl | © 5T KOHTPOJIA a2
n/n 2 ayJIUTOpHBIC yyeOHBIC CLEBACMOCTI 5 o
= 3aHATHA CPC y s CE)
MIPAKTUIECKHE S =
BCEro | JEKLIHUHU
3aHATHUSA
JIOKYyMEHTOB B MS
Excel
5 | 3auer 4
6 | Uroro 3a 3 cemectp 108 2 6 96
4 cemectp
7 | Pa3pen 5. BBenenue B
nH(pOpMaIMOHHBIE OIIK-7
TEXHOJIOTHH 1 36 1 2 33 Joxman, Tect MK-11
nH(POPMAIOHHbIE
CHCTEMBI
8 | Pasnen 6. OcHOBEI
IIPOEKTUpOBaHUs 0a3 Or4er o
JTaHHBIX U OIIK-7
37 2 2 33 BBIITOJIHEHHBIM
nH(pOpPMaIMOHHAS IK-11
TEXHOJIOTUA UX 3afaHusM, TECT
peann3anum
9 | Pa3gen 7. OrtueT 11O
A ) OIIK-7
Pacnipenenénnas 26 1 2 23 BBIITOJIHEHHBIM MK-11
00paboTKa JaHHBIX 3a/IaHUSM, TECT )
10 | Dx3ameH 9
12 | Utoro 3a 4 cemecTp 108 4 6 89
13 | MToro no aucCIUNIINHE 216 6 12 185
(6 3a4eTHBIX €IMHHII)

4.2. Conep:kaHue JUCUUILINHBI, CTPYKTYPHUPOBaHHOE 110 TeMaM (pa3esiam)

No HanmenoBanue
- asnesa (Tem
n/n pasi ( )
AUCIHUTIINHBI

Conepxanue

Paspnen 1. Teopernueckue

OCHOBbI HHPOPMATHKH

1

Tema 1.1. Ilpenmer
¥ 3a]1a91
UHPOPMATUKU

HHdopmaninoHHbIe peBOTIONMHU B cepe 00paboTKu UH(OpMAIIH, UX
poJb ¥ 3HaueHue. Vcropust pa3BUTHS CPEJICTB BEIUNCIUTENbHON TEXHUKH.
[TonsTHe MH(OPMAIIMOHHOTO 00IIeCTBa. XapaKTepHbIE YEPThI
uH(popManmoHHoro oduiectsa. MHpopmannoHHast TEXHOJIOTHS,
TEJIEKOMMYHUKAIMH, UHPOPMALMOHHbIE PECYpChl, HH(POPMAITHOHHBIN
MPOAYKT, MH(GOpMalMOHHBIN pbIHOK. [losiBNIEeHNE U pa3BUTHE
uHpopmaruku. Onpenenenue napopmatuku. MHpopmaTruka Kak oTpacib
HapoaHoro xo3siicrBa. MH(popmaTuka kak pyHIaMeHTalbHas HayKa.
WNudopmaTrka Kak MpukiIaaHas aucuumiuHa. Llens ¢pyHaaMeHTanbHbIX
uccienoBanuii B uHpopmartuke. 3a1aui UHPOPMATUKHU KaK MPUKIATHOM
JucuuIuiHbl. CocTaBHBIE YacTH UH()OPMATHKH: TEXHUYECKHE CPECTBA,
IIPOrpaMMHBIE CPE/ICTBA, AITOPUTMHUYECKHE cpeacTBa. Mx
XapaKTEPUCTHKA.

Tema 1.2.
WNudopmanus u
JTAHHBIE.

[Tonsitue nudopmanuu u naHHbIX. [loHATHE S5KOHOMUYECKON
uHpopManuu. AneKBaTHOCTb HH(popMaru. OpMbl aIeKBaTHOCTH
MH(pOpPMAalLIMU: CHHTAKCUYECKasi, CEMaHTHUECKasl, IparMaruyeckas. Mepbl
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e HanmenoBanue
w/n pasaena (Tem) Conep:xanue
AUCUMITUHBI
Knaccugukanus u | ”HPOpMALMU: CHHTaKCHUYECKasi, CEMaHTUYECKasl, IparMaTu4ecKas.
KOJAUPOBaHUE [ToHsATHS: KOTUYECTBO HHPOPMALIUHU, 00BEM TaHHBIX B COOOICHNUH,
UHpOpMaLUU SHTPOIUS CUCTEMBI, Te3aypyc. Ilokazarenn kauecTBa MH(GOpMAIUH.
Knaccugukarus, MeToas! KiaccupuKanuu nHpopMalnu (MepapXudecKu,
(aceTHbIi, neckpunTopHslii). KoaupoBanue u cucreMbl KOAUPOBAHUS
uHpopmanuu. Kinaccudukanns napopmManuu mo pa3HbIM MPU3HAKAM.
[TonsaTue unpopmanronHoro npouecca. OCoO6eHHOCTH HHPOPMALMOHHOTO
npoliecca B BRIYUCIUTENbHOM TexHuke. [Ipencrasnenue nnpopmaiyu B
KomrbroTepe. CUCTEMbI CUMCICHUS (AeCATHYHAs, TBOUYHAS,
niectTHaauaTepuyaHas). @opmel pencTaBieHus yucen. Equanien
u3MepeHus nHpopmauu B komnbtoTepe. JIornueckre 0CHOBBI
oCTpOoeHHs KoMmIbioTepa. OCHOBBI anredpa goruku. [lorsaTrue morudeckoi
dopmyinbl. O61Ias XapaKTepUCTUKA IPOLIECCOB cOOpa, IepeiadH,
00pabOTKM M HAKOIUICHUS] HH(OPMAITIH.

3 | Tema 1.3. [Toustue unpopmanronHoi 0ezonacuoctu. MHdopMaoHHbie yrpossl,
Wudopmannonnas | ux Buabl. [loHsTHE KOH(PUICHINATBHOCTH M LIEJIOCTHOCTH HH(POPMALINH,
0€3011aCHOCTb. INPUYMHBI UX HapylieHus. OrpaHuyeHue JocTyna K MHGOopMaIuu:
OCHOBBI M METOZIBI | MACHTU(HUKAINSA, aBTOPHU3ALINS, AYTCHTU(DUKAIIS, KpUITOTpagruecKue
3alIUTHI npeoOpa3oBanusi. OcHOBHbIE TpeOOBaHUSA HH(POPMALTMOHHON
uHpOpMaun 6e3onacHoctu. [loHsTHE KOMIBIOTEPHOTO BUpyca. OCHOBHBIE THITBI

KOMITbIOTEPHBIX BUPYCOB: IPOIPaMMHBIE BUPYCHI, 3aTPY30UHbIE BUPYCHI,
MaKpoOBUPYCHI. PyOexu 3aiuTsl OT BUPYCOB: MPEAOTBPAIICHUE
HOCTYIUIEHUS] BUPYCOB, IPEIOTBPAIIEHUE BUPYCHON aTakH,
NPEOTBPALICHUE Pa3pyIIUTEIbHBIX IOCIEICTBHI BUPYCHON aTaKH.
MeTobl peanu3aliiy 3alUThl: IPOrpaMMHbBIE METO/Ib, allapaTHbIe
METO/IbI, OpTaHU3aMOHHBIE METOABI. OCHOBHBIE U BCTIOMOTATEIbHBIE
CpeZCcTBa 3alUThl HH(pOpMalnHU (pe3epBHOE KONTUPOBAaHHE, aHTUBUPYCHbBIE
IPOTPAMMBI, CPEJICTBA aNIIAPATHOHN 3aIIUTHI).

4 | Tema 1.4. Knaccugukaius 1 xapakTepucTuKa COBPEMEHHBIX KOMITBIOTEPOB 110
TexHuueckue u (YHKIIMOHATHHBIM BO3MOKHOCTSIM: TIEPCOHAIBHBIE KOMIIBIOTEPHI,
porpaMMHBbIE MOPTAaTUBHBIE KOMITBIOTEPHI, CEPBEP, CETh KOMIbIOTepHasi. CocTas
cpencTBa BBIYUCIIUTENILHON CHCTEMBI (armapaTHoe o0ecredeHne, MporpaMMHOE
peanu3anu oOecnieuenue). Apxutekrypa ¢pon Heiimana. CTpykTypa nepcoHaIbHOTO
nH(pOpMalMOHHBIX | KomnbloTepa. bazoBas koHpurypauus [IK. Cuctemsl, pacrosiokeHHbIE Ha
IPOIIECCOB MaTEepUHCKOH IJIaTe: MUKPOIIPOLIECCOp, CUCTEMHas IIMHA, ONlepaTUBHAs

namsaTh. COBMECTUMOCTh MUKpPOITpoLieccOpoB. OCHOBHBIE TapaMETPhI
nporeccopos. [lepudepuiinsie ycrpoiictsa 1K (ycrpolicTBa BBOAA-
BBIBO/IA IAHHBIX, YCTPOUCTBA XpaHEHUS JaHHBIX, YCTPONHCTBA OOMEHa
JnaHHbIMH). OCHOBHBIE XapaKTEPUCTHKH NTEPCOHATILHOTO KOMITBIOTEPA:
OBICTPOICHCTBHE, PA3PATHOCTH, EMKOCTh OTIEPATUBHOM U BHEIITHEH
namsaTi. OCHOBHBIE MOHATHS IPOrpaMMHOro obecrieueHust DBM:
porpaMma, 3ajaua, NpuioXKeHue, npeaMerHas oodnacts. Knaccudukanus
pOTrpaMMHOTr0 obecrieueHus 1o cepe NCIoab30BaHUS: CHCTEMHOE,
MIPUKJIIATHOE, NHCTPYMEHTAPHUH TEXHOJIIOITMHU POrPaMMHUPOBAHUS.
XapakTepucTuKa HHCTPYMEHTapHs penieHus: G yHKIIMOHATBHBIX 3a/1a4.
CocraB 1 PyHKITUU CUCTEMHOTO TIPOTrPaMMHOTO odecrieueHus (6a30BbIit
YPOBEHB, OIlEpallMOHHAs CUCTEMA, JipaiiBepbl, yTHINTHI). CocTaB U
XapaKTepUCTHKA CITY>KEOHBIX MporpaMMHbIX cpeAcTB. Knaccudukanus
MPUKJIAHBIX TPOTPAMMHBIX CPE/ICTB.

Paznea 2. Undopmannonnas rexunosiorusi padornl B cpeae OC Windows
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e HaumenoBanmue
w/n pasaena (Tem) Conep:xanue
AUCIHUTLTUHBI

6 | Tema2.1. OcHoBbl | [loHsATHE M DYHKIMK ONIEpaITMOHHON CUCTEMBI. ICTOpHSI BOSHUKHOBEHHS U
paboThI C Pa3BUTHUS OTEPAITUOHHBIX CUCTEM. XapaKTEPUCTHUKA U (YHKITMOHATIHLHBIC
OIepaluOHHOM BO3MOKHOCTH ornepaninoHHo# cuctembl Windows. [Tonbs3oBarenbckuit
CUCTEMOU untepdeiic cpenst MS Windows. OcHoBHBIE 00beKkTHI Windows u
Windows crocoObI paboThl ¢ oObekTamu. [lanens 3agau. Daiinel 1 nanku Windows.

[Tonstue daiinoBoii cTpykTypsl. SApabiku. Pabora ¢ oknamu. Oneparnym ¢
(halIo0BOM CTPYKTYpOH. Y CTaHOBKA U yAAJICHHUE TPUIIOKEHUN. Y CTAaHOBKA
obopynosanust. Hactpoiika OC Windows (HacTpoiika 3JIeMEeHTOB
0(OpMIICHHUS U DIIEMEHTOB YIIPABIIEHUsI HACTPOiiKa MIPUGPTOB U CPENICTB
aBroMaTu3anmn). CnpaBoynas cuctema OC Windows.

7 | Tema 2.2. CraHgapTHbIE TIPUKIIAIHbIC TPOrpaMMbl. [IpuHIUIIBI BHEAPEHUS U
CepBucHoe cBsi3bIBaHMsA 00BeKkTOB. City:xeOnble nprtokeHust Windows. [lonsitue
IpOrpaMMHOE apxuBa ¢aiinos. Cpena apxuaropa WinRar, WinZip. Co3nanue
obecneuenue OC apXUBHBIX KoNWi (haitia, rpynimsl GaiiioB, caMopacnaKOBBIBAIOIIMXCS
Windows apxuBoB. V3Bnedenue ¢aiinos u3 apxuBoB. [Iporpammer 006cmyKuBaHUS

JIMCKOB. AHTHBUPYCHBIE IIPOrpaMMHbIe cpeacTBa. IlonsaTue mynpTumMenuna.
CranpapTHble cpeacTBa MyabTuMeara. CTaHIapTHBIC CPEACTBa padOThI B
CETH ONepannoHHON cucteMbl Windows.

Pa3pnen 3. UnopmManmoHHasi TEXHOJI0TUsI MOATOTOBKHU TEKCTOBBIX IOKYyMeHTOB B MS Word

8

Tema 3.1.
Haznauenmue
TEKCTOBBIX
MIPOIIECCOPOB.
OOure cBeacHUs O
TEKCTOBOM
nporeccope Word

Cdepsl ucronbp3oBaHUs TEKCTOBBIX JOKYMeHTOB. Knaccudukanus
TCKCTOBBIX JOKYMCHTOB 1O HA3HAYCHUIO. qDYHKIlI/IOHaJII)HI)Ie BO3MOXHOCTH
TEKCTOBBIX MpoIieccOpoB. OYHKIIMOHATBHBIE BO3MOKHOCTH TEKCTOBOTO
nporeccopa Word. MaTepdeiic TekcToBoro nporeccopa Word. Hactpoiika
TEKCTOBOTO Mpoleccopa. Pabora ¢ okHamu. CriocoOb! paboThl €
oObvexkTaMu TekcTa. CTpoka riaaBHOro MeHro. [lanens HHCTpYMEHTOB.
Hacrpoiika nanenu nuactpymenToB. KonrekctHoe MeH1o. Mcnonb3oBanue
«ropsAvYUX KiIaBUII». Pexxnmer OTO6pa)KeHI/I$I AOKYMCHTA, UX
xapakTepucTuka. [Ipuémsl paboThl ¢ TEKCTOM (CO3aHHE JOKYMEHTA, BBOJ
U peJaKTUPOBAHUE TEKCTa, (popMaTUpOBaHKE TEKCTA, PELIEH3UPOBAHHE
TEKCTa, COXpaHEHUe U rnevyarh JoKkymMeHTa). Co3aaHue JOKyMEHTa Ha
ocHOBe 11a0noHa. PazpaboTka CTpyKTYpbl TEKCTOBOI'O JOKYMEHTA.
CTpyKTypHBIE €IMHHULIBI TEKCTOBOTO JIOKYMEHTa — CUMBOJI, CJIOBO, ab3all,
pas3fell, JOKyMEHT.

Tema 3.2.
PenaktupoBanue u
dbopmatupoBaHue
tekcra B TII Word

OOBEeKTHI TEKCTa — CUMBOJI, a03al], CIUCOK, KOJIOHKH U MX MapaMeTphl.
BBoj TekcTa ¢ Ki1aBuaTypsl (Ha OCHOBE CYIIECTBYIOLIETO JOKYMEHTA, Ha
ocHoBe 1ma0noHa). CkaHupoBaHKE U pacro3HaBaHue TekcTa. [Tonarue
«penakTupoBaHuey». PemaktupoBanue o0beKTOB TeKcTa. [lepemenienne u
KONMpOBaHUE 00bEKTOB TekcTa. [Tonck n 3aMeHa 00BEKTOB TEKCTA.
ABTOTEKCT, aBTO3aMeHa. BBOJI CTIeIMaIbHBIX M TPOU3BOJIEHBIX CHMBOJIOB.
[TonsiTue Tezaypyca. ABTOMaTH3alus IPOBEPKHU NpaBonucanus. [lonstue
«hopmarupoBanue». DopmarupoBanue mpuPToB (rapHUTYPA, KETJIb,
mpudToBbie 3G deKTh U HauepTanus). PopmaTtupoBaHue ad3ana (OTCTYIbI
Y MHTEPBAJIBI, MOJIOKEHUE Ha cTpaHuIile). PopMaTupOBaHHE Pa3/IeIoB.
dopmaTtupoBaHue K0J0HOK. Co3/1aHNe HyMEPOBAaHHBIX U MapKUPOBAHHBIX
criuckoB. OOpamMiIeHHE U 3a]TMBKa OOBEKTOB TEKCTA.

10

Tema 3.3. BcTaBka
Ta0IUI U
rpadu4ecKux
00BEKTOB B
TEKCTOBBIN

Tabnuna kak opma mpeacTaBiIeHHs CTPYKTYPHPOBAHHOM WH(OpMAIIUK.
DieMeHTapHbIe 00BEKTHI TAOIUIIBI U X cBOKCTBA. CTIOCOOBI CO3/TaHMsI
(BCTaBKM) TaOJNUIIBI B TEKCTOBBIN TOKYMEHT. 3alOTHEHHUE U
penaktupoBanue Tadmibl. DopMaTUpoBaHUE CTOJIOIOB U CTPOK TAOTHITHI.
O6beaunenue syeek Tabnuipl Cozganue u GopMaTHpOBAHUE TAOJIUI B
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e HanmenoBanue
w/n pasaena (Tem) Conep:xanue
AUCHHUILINHBI
JIOKYMEHT TEKCTOBOM JIoKyMeHTe. ABToopmar tabiuibl. BecraBka popmyn B

tabmuiy. O6pamienue Tadbauibl. Bunsl rpagudeckux 00bEKTOB U
CrocoObl X BHEIPEHUS B TEKCTOBBINM JOKyMeHT. [loHsaTHEe pacTpoBOil U
BeKTOpHOU Tpaduku. Popmatsl rpadudeckux paiinos. [Tonoxenue
rpaduyeckoro oobekTa B Tekcre. Co3znanue u opMaTupoBaHue
BEKTOPHBIX M300paXKEHUH B CpeJie TEKCTOBOTO Mpolieccopa. BHenpenue B
TEKCTOBBIM JOKYMEHT O0OBEKTOB, CO3JaHHBIX B IPYTHX MPOrPaMMHBIX
cpenax. BeraBka u popmarupoBanue aBroduryp. BeraBka u
dbopMaTupoBaHue HaAMUCEH, PUCYHKOB U JUarpamm. THUIIbI Juarpamm.
Co3z/taHue OpraHu3allMOHHBIX IUarpaMM.

11 | Tema 3.4. Cnusinue | Ilanenb UHCTpYMEHTOB causgHUs. OCHOBHOM AJOKyMeHT. ICTOUHUK
JIOKYMEHTOB JAaHHBIX. BUibl OCHOBHBIX TOKYMEHTOB U UICTOYHUKOB JIaHHBIX.

Opranuzanus nonei cnusgaus u noneit Word. OT6op AaHHBIX B Ipoliecce
CIIMSIHUSL.

12 | Tema 3.5. XapakTepucTuKa HHCTPYMEHTOB aBTOMAaTH3AI[UU PEAaKTUPOBAHUSI.
ABTOMaTH3aIUA ABtoTekcT. OOpaboTka CKaHUPOBAHHOTO TEKCTA. XapaKTePUCTUKA
00paboTku WHCTPYMEHTOB aBTOMaTu3anuu popmaruposanus. Hymepanus crpanui.
TEKCTOBOT'O [Tonsitue ctuist. Mcnonb3oBanue CTHIIEBOrO (OpMaTUPOBaHUS IIPU
JIOKyMEHTa MOJITOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB. KOMOHTUTYIIBI, HyMepalus

ctpanull. Co3aHue OraaBiIeHUs U IPEeIMETHOro yKaszarens. BcraBka
CHOCKU. ABTOMaTH4ecKast Hymepauus o0beKTOB TEKCTOBOIO JJOKYMEHTA
(pucyHkoB, Tabmuil ¥ 1p.). [lepekpecTHbIe CCHUTKH B IOKYMEHTE Ha
PHUCYHKH, TaOJIMIIbI, CIUCOK JIUTEPATYphl. 3aKiIaaku B TekcTe. [lonsaTue
6saHkoBOro JokyMeHTa. Co3nanue OJaHKOBBIX JJOKYMEHTOB C
ucnonb3oBanueM mnoineit popmel. [Tonstus Oxank, noiue, popma. TUnb
nosieit GopMblI (TEKCTOBBIE, (IIa’KKH, CIUCKHU). [[aHens HHCTPYMEHTOB
dopmsl. [Topsanok pazpadotku ¢popmsl. [Ipuémbl BcTaBku moseit popmal.
3ammra GOpMBI OT U3MEHEHUH.

Pa3nes 4. UngopMannoHHas TeXHOJI0THsA 00padoTku Ta0JM4YHbIX JoKyMeHTOB B MS Excel

13 | Tema 4.1. @OyHKIIMOHANIBHBIE BO3MOXHOCTH TabauuHoro mporeccopa MS Excel.
OcHOBHBIE PaGouast o6macts TabnuyHoro mpoiteccopa. CranmaapTHas MaHesb, TaHeTb
TIOHSTHSA U UHCTpYMEHTOB (opmatupoBanusi. Ctpoka coctostHus. CrpaBouHas
00BEKTHI cucreMa. OCHOBHBIE TIOHSTHS: KHUTA, JIUCT, SueiKa, CTOI0eI, CTPOKa,
TaOJINYHOTO nuana3oH. [IpucBoeHne UMEH siuelikaM U Auana3oHaM. Belienenue sueek
nporeccopa u auanas3oHoB. CTpoka A BBoAa popmyd, rnose umeHu. Oneparuu ¢

daitnamu (coznanue, coxpaHeHue, oTkpbite). [lonck daiinos.
CoBMecTHOE ncnonb3oBanue ¢ainoB. OCHOBBI pabOThI ¢ TUCTOM. THITbI
JaHHBIX. BBOoN nanHbIX. PenakTupoBanue nanHbIx sueiiku. Konuposanue
JaHHBIX, (hopmaToB. ABTO3anonHeHne. Mcmons3oBanne GopMyir.

14 | Tema 4.2. Hcnonb3oBanue Gpopmyin ais BerarciaeHuid. CChUIKM Ha sSTYEHKU
ABTOMaTH3aIUA (abcomroTHBIE, OTHOCUTENIBHBIC, CMEIITIAHHBIC), CCHUIKH Ha APYTUE JTUCTHI.
BBIUNCJICHUI B Marepunckas ctpoka. KonupoBanue ¢popmyin. Mcrnonb3oBanue pa3inyHbIX
cpene TadJIMYHOTO | KaTeropuit GyHKIUH.
mporueccopa

15 | Tema 4.3. Psapl nanabix 1 kateropun. Co3zanue BHEIPEHHBIX AuarpamM. Co3gaHue
JuarpamMmsl. JuarpamMM Ha OTAEIbHBIX JIncTaxX. Tunsl aguarpamm. Mactep auarpamm.
[TpuHIIMTIBL IIpencraBnenue qaHHBIX HA Auarpammax. [loctpoeHue u pegakTupoBaHue
MIOCTPOEHUS U 00BeKkTOB Auarpamm. @opmarupoBaHre 00BEKTOB AUAarpaMMBbl. 3aluTa u
peIaKTUPOBAHMS NevaTh Juarpamm.

16 | Tema 4.4. Cnucku. | [lonsarue cnucka. Coznanue u BeeHue crnuckoB. COpTUPOBKA CIIUCKOB U
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e HaumenoBanmue
w/n pasaena (Tem) Conep:xanue
AUCHMILINHBI

O6pabortka, nuana3zoHoB. Mcnonb30BaHue MPOMEKYTOYHBIX UTOTOB IS aHAIHM3a
COPTHUPOBKA U criucka. opmyIbl IPOMEKYTOUHBIX UTOTOB. Vcronb30Banue GUIbTPOB
bunbTpanus JUTSL aHaJIN3a CIHUCKa: aBTOGUIBTP, MOJIb30BATEIbCKUH, pACIIMPEHHBIN
TaOIMYHBIX ¢uneTpsl. Micnons3oBanue dynkumii a1s anammsa ciucka (CUETECIIN,
JTAHHBIX. CYMMECIJIH, dyakuuu 6a3 nanHbix). CTpyKTypUpOBaHUE TAOJIHII.
CrpykrypupoBanu | OObeqHEHHE TaHHBIX U3 PA3HBIX UCTOYHUKOB. KOHCONMMIAIUS JTaHHBIX.
e TalnuIl Y coBUs KOHCOMUIAIMY JaHHBIX.

17 | Tema 4.5. CBognsie | Onpenenenne CBOIHOM TaOIUIIBI ¥ €€ BO3MOKHOCTH. OCHOBHBIC TIOHSTHS
TaOJINLIBI, KaK (pa3pe3 JaHHBIX, MTOJIE CBOJIHOM TaOJIUIIbI, 3ar0JIOBOK MOJIS, 3JIEMEHT IOJIA,
UHCTPYMEHT utorosast pynkuus). Cozganue CBOJHBIX TAaOJHII ¢ TOMOLIBI0 MacTepa.
aHann3a JaHHBIX Maket cBojiHOM Tabymibl. PaboTa co CBOHOM TaOIHIICH: HACTpOHKa

napameTpoB MOJIEH, TPYNIUPOBKA JIEMEHTOB, OTOOPAXKEHHUE U CKPBITHE
OTJIeNbHBIX JIeTasIel, 100aBlIeHNe U YAalleHUE MOJei, COpTUPOBKa
9JIEMEHTOB, HCITOJIb30BaHUE (DYHKITUH B CBOJIHBIX TaOIHUIIAX,
UCIOJIb30BaHUE OOMIMX, MPOMEKYTOYHBIX U IPYIIIOBBIX UTOTOB.
ABTrodopmatupoBanue cBogHON Tabmuibel. Co3aanue quarpaMMbl Ha
OCHOBE CBOJIHO# Ta0nuibl. Co31aHne CBOJAHOM Ta0IHIIbl HA OCHOBE
BHEIIIHUX JaHHBIX.

18 | Tema 4.6. Ananu3s ®unaHcoBbIN aHan3. yHKuMM 1715 aHanU3a nHBeCTULMI. DyHKUMM 15

1 ONTHUMH3AIUSL.
MopenupoBanue u
9KOHOMHYECKHE
MOJIENH

aHayM3a CKOpoCcTH 000poTa. OYHKIUH 1T BEIYUCICHHS aMOPTH3AIHH.
OyHkuMM U1 aHanu3a HeHHbIX Oymar. CtaTucTuyeckuid ananus. Jloctyn k
NakeTy aHainu3a. AHanu3 pacnpeaeneHus AaHHbix. Mactpyment Boibopka.
Beruucnenue ckounp3siero cpensero. JInHelHas ¥ S3KCIOHEHIMAIbHAs
perpeccusi. AHanU3 «4TO ecnuy. Tabnuiel nanubix. Komanna Tabnmia
noactanoBku. [{ucneruep cuenapues. Komanna IlogOop mapamerpa.
[Touck pemenus. Monenuposanue. Kiaccupukanus moaeneit. Cxema
aHaJIM3a MOAEINPYEMON CUTyallMd. BXOHbIE U BBIXOAHBIE TAPAMETPHI.
OnTtumansHoe penienue. Llenesast pyHkuus.

Pa3znen 5. Beenenue B HH(l)OpMaIII/IOHHI)Ie TEXHOJIOI'UHN U I/[H(l)OpMaIII/IOHHbIe CHUCTEMbI

19 | Tema 5.1. Ilonsatue | [ToToku nHpOpManuu B cuctemax ynpasieHus. [lonstue
u Bujbl UT. nH(popMalnoHHON TexHosoruu. HoBast nHpopmaloHHas TEXHOJIOTUs
Wuctpymentansubl | (HUT). Buast uadopmarmonssix Texnonoruii. Ocodennoctu UT
e cpeactea UT ynpasienusi. Opranuzaiisi ¥ UHCTpyMeHTalnbHbIe cpeactBa UT

ylpaBiieH4YecKol esTenbHocTH. Knaccupukanus u xapakTepucTuka
ITAKETOB MPUKJIAIHBIX IPOTpaMM, ucronb3yemsix B UTY.
WNHdopmanroHHass TEXHOIOTHUS OJATOTOBKH TEKCTOBBIX JOKYMEHTOB.
O06paboTka SKOHOMHYECKON MH(POpMAIUK B HHPOPMAIIHOHHOM
TEXHOJIOTUH TabJIUYHOTO Mporneccopa. MHdopMaimoHHbIe TEXHOIOTUN
CUCTEM YIpaBlieHUs: 6a3aMH TaHHBIX. DKCIIEPTHHIE CUCTEMBI U Oa3bl
3HaHUU. OCHOBHBIE KOMIIOHEHTBI DKCIIEPTHBIX CUCTEM. Pacnipenenennas
00paboTKa JaHHBIX.

20 | Tema 5.2. UT OcHOBHBIE TIPaBUJIa OPTaHU3AUH JOKYMEHTOO00POTa B KOMIAHUH.
JOKyMeHTalmoHHO | CriocoObl JOKyMEHTHPOBAHUS JOKYMEHTOB. MarepuanbHble HOCUTEIN
ro obecredyeHus uHpopmanuu. Kinaccudukanus u cranaapTuzanus 10KyMEHTOB.
YIIPABJIEHYECKOU [TpuHLIMIIBI TOKYyMEHTOO000pOTa. JIOKYMEHTOIOTOKH OpPTraHU3alllH.
JeATEIbHOCTH VYnpasienue 10KyMeHT0000poToM. KOMIIOHEHTHI yIpaBieHus

opranuzarueii. [lonstre apTomaruzanuu qo0KymeHToooopota. Habop
00s13aTeNIbHBIX (PYHKIMOHAIBHBIX U TEXHUYECKUX TpeOOBaHUHN K
COBPEMEHHBIM CHCTEMaM YIPaBIICHHUS dJICKTPOHHBIMH JOKYMEHTAMH:
NOJIEP)KKA Pa3InYHbBIX (POPMATOB, BBOJ U 00pabOTKa 00pa30B OYMasKHBIX
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

JIOKYMEHTOB, MHTErpallvs ¢ OQUCHBIMH MPUIOKEHUSIMH, YIIPABICHHE
BEPCHSIMH U aTprOyTaMH, COCTaBHBIC IOKYMEHTHI, IIOJTHOTEKCTOBBIN MTOUCK
Y aHaJIu3 JOKYMEHTOB, YIIPAaBIIEHUE 3TallaMU KMU3HEHHOTO [TUKJIa
JIOKYMEHTA, YIpaBJeHne OU3HEC-TPOIeccaMHt, YIIPaBICHHE COJICPKAHUEM.
Knaccudukanus cuctem 31eKTpOHHOTO JOKYMEHTO000pOTa.
OYHKIIMOHAIBHBIE M TEXHHYECKHE XaPAKTEPUCTUKH CUCTEM JIEKTPOHHOTO
JIOKyMeHT000opoTa. O630p CUCTEM AIEKTPOHHOTO JOKYMEHTO000pOTA.

21

Tema 5.3. Ilonsarue
u ctpykrypa UC.
Buasr UC. OcHoBbl
3aIUTHI
uH¢popmanuu B UC

[TonsiTne nnpopMaoHHOH cucTeMbl. OCHOBHBIE ATAIIbI U CTAUH
coznanus u pazsutus UC. Ctpykrypa UC. IIpoueccsl, npoTekaroiiue B
HNC. IToHsTHE KU3HEHHOTO ITUKJIa HHPOPMALMOHHOM cucteMbl. CocTaB u
XapaKTepUCTHKA COCTABJISIOIINX HH(POPMAIMOHHON CUCTEMBI:
nHPOpPMALMOHHOE 00ecTieueHNEe, TEXHUUECKOe 00ecTIieyeHune,
MaTeMaTHYeCKOe U MPOrpaMMHOe o0ecredeHne, OpraHu3alMoHHOe
obecnieuenue, mpaBoBoe odecrieuenue. Craauu u 3tamnsi XKL UC: 1)
MIpEANPOEKTHAS CTaausl (CHCTEMHBIN aHaIu3); 2) MPOSKTUPOBAHUE; 3)
peanu3anus; 4) BHEIPEHHE; S) FKCILTyaTalus (COMPOBOXKICHHE,
moaepHu3zanus). Knaccupukanus MC: no npusHaky
CTPYKTYPUPOBAHHOCTH, 110 PYHKIIMOHAIBHOMY IIPU3HAKY U YPOBHAM
YIPaBJIEHUS, 110 CTEIIEHN aBTOMATHU3allMi. ABTOMATU3UPOBAaHHbBIE
MH(POPMALMOHHO-TTIONCKOBBIE ccTeMbl. DakTorpaduueckue
uH(pOpMaLMOHHbIE cUCTEMBI. JlOKyMeHTallbHble HH(POPMALlMOHHbIE
cuctemsl. [loHsTHE MyHUIIMTIAIEHOW MHPOPMALTMOHHOW CUCTEMBI.
["'eonHopMaMOHHBIE CUCTEMBl B MYHUIIMIIATBHOM yIpaBieHUU. OCHOBbI
3a1uUThl HH(GOpMaluu U cBesleHui. KoHuenuuys rocy1apcTBeHHON
uHpopmanroHHoi nomutuku PO. MHpopMarioHHbIe pecypehbl Kak 0OBEKT
MHCTUTYTa COOCTBEHHOCTH M UCKIIIOUUTENbHBIX MpaB. [IpoOiema
COXPaHHOCTH U Pa3BUTUS MHPOPMALIMOHHBIX pecypcoB Pd.
dopmMHUpoBaHUE €IMHOTO UHPOPMAIIMOHHOTO MPOCTPAHCTBA KaK yCIOBHE
3alMThl HAIIMOHAJIBHBIX HHTepecoB Poccuu B nH(popMalioHHOH cdepe.
Me:x1yHapoiHbIi HHPOPMALIMOHHBIH 00MEH U UH(POPMAIIMOHHAS
6e3onacHocTb. JlokTpuHa nH(popMaloHHoi Oe3onmacHoctu PD. 3amura
nH(pOpMaLlMU C OrpaHUYEHHEM JIOCTYIIa U IIpaB Ha Hee. bezonacHoCTh
uHpOpPMaLMOHHOM cucteMbl. Kpunrorpaduueckoe 3akpbiTHe
nH(popManuu. 3anura HHGOpPMalUK OT KOMIIBIOTEPHBIX BUPYCOB.

Paznen 6. OcHOBBI NPOEKTUPOBaHMSA 023 JAHHBIX M HHGOPMALMOHHASA TEXHOJIOTHS UX
pean3anum

22

Tema 6.1.
Konuemnmumsa 6a3sl
IaHHBIX. Moaenu
JTAHHBIX.
Penanuonnas 6asa
JTAHHBIX.
Jlornueckoe
MPOEKTUPOBAHUE

cTpyKTypsl b/I

Konnenmus 6a3pl JaHHBIX. MoJienu opraHu3aiuu 1aHHbIX:
Hnepapxuyeckasi, CeTeBasi M pesiiiuoHHas MOIeIb. Pensiinonnas Moaenb
JaHHBIX. AHOMAJIUU TIpH paboTe ¢ JAaHHBIMU: aHOMAJINH PEAAKTUPOBAHUS,
aHOMAJTMH yJaleHus, aHoMaluu qo0aBieHust. O0beKThl U CBA3U. OOBEKTHI
0a3bl JaHHBIX Access: TaOIHIbl, 3a1POCHI, (POPMBI, OTUETHL. THIIBI U
CBOMCTBA JJAHHBIX: TEKCTOBBINA, YUCIOBOM, AaTa / BpeMsl, TIOTUUECKHH, TOJIe
namsiti, 00bekT OLE. [TonsiTue kiroda (mepBUYHOTO, BTOPUYHOTO).
Tabnuna kak 0oCHOBHOI 31emeHT pensunonHon bB/. CtpykTypa Tabauisl.
Tabnuua o6bextoB. Tabnuna cBsazeid. Opranuzaus MeXTaOIUIHBIX
cBs3eit. LlenocTHOCTD cucTeMbl, KackagHOe OOHOBJICHHE, KACKaTHOE
ynanenue. CxeMa JaHHBIX U CIIOCOOBI €€ mpeicTaBiIeHus. TUIIbI CBsI3eit
TaOIHIL: OJIMH K OJJHOMY, OJIMH KO MHOTUM, MHOTHE KO MHOTHM.
Jomyctumblie 1 HemomycTuMbIe cBsi3u. [Iporenypa pazoueHus Moenu Ha
tabnuiel. Meropomnorus npoektupoanus b/[. Jlormdeckoe
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

npoektupoBanue crpykTypsl b/1. I{eau noruueckoro npoektupoBanus b/1.
[Tponecc npoexrupoBanusi bJ[. OOBEKTHO-OPHEHTUPOBAHHBIH MOIXO/.
Craruyeckue U JUHAMHYECKHE CBOICTBa 00bEKTOB. TepMuHonorus,
ucnonszyemas npu padore ¢ bJI. [Toctpoenune moaenu ganapix. b
npunoxenuid. b/ mpuknagnon odbnactu. Hopmanuzamnus: npuBeaeHue
Ta0JINL K PEJIALIMOHHON MOJENIN. AHOMANIUU peaakTupoBanus. Kiaccbl
JAHHBIX. AHAJIN3 UMEIONIMXCS AaHHBIX. OOBEKTbI, COOBITHUS, ATPUOYTHI
00BEKTOB, XapaKTEPUCTUKH.

23

Tema 6.2. 3agaun
aBTOMAaTH3allnU
pabotsl ¢ BJ]

CVYB/] xak cpenctBo apTomaTusamnuu padotsl ¢ b/I. baza nanHbIX u
npuiokeHus. Ponp npunosxxenus ¢ bJI. OgHomnonb30BaTenbCKue,
MHOT'OII0JIb30BaTEIbCKHE, KIMEHTCKUE IPWIOKEHUS. 3aJauul
aBromaru3anuu padbotel ¢ bJI. Peanu3zanus b1, Hanonaenue bl nanubiMu,
noJAJepKaHUE LETOCTHOCTH JaHHBIX, MOMCK JaHHBIX, BEIOOpKA JaHHBIX
1151 00pabOTKM, aHANIW3 TaHHBIX. B3anmonerictBue nons3zoBarens ¢ b1,
OOBEKTH IPUIIOKEHUS: YIIPABISIIOIINE (OPMBI, MAKPOCHL, MOJTYJIH.
OcHoBHBbIE 3TaIbl pa3pabOTKU MPUIIOKEHUS: YTOUHEHHE 3a/1a4, KOTOpOe
JIOJKHO PEeIlaTh MPUIIOKEHUE; ONPEIeTICHUE NOCIIEI0BATEIbHOCTH
BBITIOJIHCHHS 33]1a4; IIEPEUEHb U MOAPOOHBINA aHATIN3 UMEIOIINXCS TAHHBIX;
ompezieNieHue CTPYKTYPhl JaHHBIX; pa3paboTKa MaKkeTa IPUIIOKEHUS U
MOJIb30BATEIBCKOT0 HHTEp(dElica; co3anne MPUI0KEHNUS, OTIIAIKA
MIPOrpaMMHOT0 MOJLYJIsl; TECTUPOBAHUE MPUITOKECHHUSL.

24

Tema 6.3.
XapakTepucTHKa
KJIACCOB 0OBEKTOB
CVYB/ Access.
OcHOBBI pabOTEHI C
CVYBJ Access

Crioco0bI co3annst 00BEKTOB: BPYUHYIO, TP IOMOIIIU MaCTePa, MPH
nomoIy noctpourens. Tabnuna kak 00bEKT AJ1 OpraHU3aLK U XPaHEHUS
nanHbiX. Onucanue Tadmui. Tumsl monei. [Tonstue 3anpoca. Buss
3aIlpOCOB: 3aIIPOC Ha BBIOOPKY, OJHOTAOIUYHBIN 3a1poc,
MHOTOTa0JIMYHBIN 3aIPOC, UTOTOBBIN 3aMPOC, TEPEKPECTHBIN 3aMpoc,
IapaMeTpUUECKUH 3a1poc, 3alIpoChl Ha BBOJ, KOPPEKTUPOBKY U yIaJICHUE
JaHHBIX U3 TabmuIl. Beraucnsemsie moss B 3anpoce. [lepenmenoBanme
nojei B 3ampoce. [Toctpoutens BeipaxkeHuid. Mcrnons3oBanue GyHKIHUH.
[Tonsitue punpTpa. DkpanHble U niedyaTHble GopMmbl. [ToHsATHE POPMBL.
Mertoabl noctpoenus popm. Ctpykrypa popmel. Knaccupukanus Gpopm:
10 Ha3HAYEHUIO, TI0 CTPYKTYypE, o Tuny. HazHaueHue 31eMeHTOB (POPMBI.
[TonsTue otuera. Knaccugukamus oT4eToB: M0 METOAY MOCTPOEHUS U 110
CTpYKType. ABTOOTUETHI U MacTep OTUETOB. TUIOBAsi CTPYKTYypa OTYETA,
cocraBieHHOro Ha ocHoBe b/l. KoHcTpynpoBanue onvcanus oTyera.
IIpouenypa mocTpoeHus 0TYETa, IPU HATUYUU PAHEE IIOCTPOCHHOIO
oruéra. [Togqunnennas ¢popma, rnaBHas popma. [loctpoeHue noauMHEHHON
dbopwmpbl. [TogunHEHHBIC OTYETHI.

25

Tema 6.4.

Co3nmanue TadmuII.

Bsoa n
peIaKTUPOBaHHE
JTAHHBIX

3anyck npunoxeHus: Access. Coznanue HoBoM b/[. OCHOBHBIE 371€EMEHTHI
cpensl CYB/L Access. OkHO npuioxeHust ACCEsS M €ro CTPYKTypa.
[Tanenu HHCTPYMEHTOB, MEHIO U paboTta ¢ HuUM. [laHenb HHCTPYMEHTOB
BJI. CtpykTypa okHa 0a3bl JaHHBIX. JlOCTyN U Onepanuu ¢ OCHOBHBIMH
obwexktamu bJI: Tabnumamu, 3ampocamu, hopMamMu, OTIETAMHU.
®opmuposanue bJl, CiocoObl coznanusi 00bEKTOB: BPYUHYIO, IpU
MOMOIIIA MacTepa, MpU MOMOIIH MOCTPOUTENsA. TUIIBI U CBOWCTBA JIaHHBIX.
PexxuMbl TaONMUIIBL: PEXXUM TaOIUIIBI, pEXUM KOHCTpYKTOpa. CTpyKTypa
OKHA KOHCTpYyKTOpa Tabnuil. Pa3zpaboTka cTpyKTypbl Ta0nuiibl. THITbI
nojier. Co3ganue TaOuIbl: J00aBJICHUE MOJIEH, 3aJaHe CBOMCTB.
VYcnoBue Ha 3HaYeHUE, 3HAYECHUE IO YMOJIUYAHUIO, Macka BBO/Ia,
WHAEKCUpOoBaHHOE Mnoie. M3Menenue crpyktypsl Tabnunel. Mactep
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n/n

HaumeHnoBaHue
pasaena (Tem)
JUCIHIIINHBI

Conep:xanue

TabIuL, UMIOPT TabauL. 3aaHue nepBUUHOro Kitoya. [lpucsoenue
uMeHnu Tabnuue. CTpyKTypa cXembl JaHHBIX U IPUEMBI padOTHI C HEH.
YcraHoBKa cBsi3eii: m00aBiIeHUE TabIUII, BEIOOP TJIaBHOK TaOJIUIIbI,
OTKCaHKE CBOMCTB CBs3€H, ycTaHOBKaA (prakkoB (obecrieueHue
LIEJIOCTHOCTH, KacKaJlHOe yJajleHHe, KackaaHoe oOHoBieHue). [1anens
MHCTPYMEHTOB CXeMbI JaHHBIX. CI0cOOBI BBOJIA IAHHBIX B TAOJIHUIIBI: B
pekuMe TabJIuL, IPU IOMOILH 3aIPOCOB, UMIIOPT UM IIPUCOETMHEHNE
naHHbIX. CTpyKTypa okHa Tabuuubl. Tekymas 3anuck. HoBast 3anuce.
BBopa, pegakTupoBaHue U yajeHue JaHHbIX B TaOJIMILIbI B pEKUME
Tabiuupl. [Ipuemsl perakTHpOBaHUs U KOIMPOBAHUS JAHHBIX. Y CTAHOBKA
¢mibTpa. CriocoObl onMcaHusl yCI0BUN (PUIIbTpALUK, BbIAECICHUE HYKHBIX
JAaHHBIX, COPTUPOBKA U MOMUCK 3amnuceil. IMIopT qaHHbIX, IPUCOEAMHEHNE
UCXOJHBIX Tabnuil. BBoa naHHbIX B TaOnuIbl MyTéM ummnopTa u3z TII
Word. MmmopT 3anmceit u3 Tabuuisl, moaroroBieHHon B Excel. Macrep
UMIOpTa. BBOJ 1aHHBIX B CYLIECTBYIOILYIO M TPOMEXYTOUHYIO TaOJIUILy.
Wmnopr 3anuceit u3 Tabauilbl, HOJrOTOBJIEHHON B Access.

26

Tema 6.5.
Cosznanue u
BBIIOJIHEHHE
3ampocoB

XapakTepHucTuKa BUI0B 3anpocoB. OJHOTaOIMYHbIE 1 MHOTOTA0INYHbIE
3arnpockl. JlobaBnenue Tabmil B 3ampoc. CriocoOsr 0TOOpa moJiei st
BKJIIOYEHHUS B 3anpoc. [lepenmenoBanue noseil B 3ampoce U co3laHue
BBIYHCIISIEMBIX TT0JIel. CIocoOBI 3a/1aHKs YCIIOBUH B 3ampoce,
UCIOJIb30BaHUE NTOCTPOUTENIS, OnepaTopsl M PpyHKIMH B 3ampoce. [Ipocteie
yciioBus B 3aripoce. CopTUpOBKa 3alMCeN U BBIBOJI HA 3KPaH.
KoppexTtupoBka 3anpoca (1o0aBiieHue, yJjajleHue U IepecTaHOBKa MOJIeH ).
[TprcBoeHne MMEHH 3ampocy. 3aIycK 3apoca Ha BBIIIOJIHEHUE. Y CJIOBHE
10 OZHOMY IIOJIIO, YCJIOBUS 110 HECKOJIBKUM IOJISIM OJHOBPEMEHHO.
VYenosue no «M», yenosue no «JIN». ['pynnupoBanue 3anucei B
3arpocax, rpynnoBbl€ ONepalii: CYMMUPOBAaHUE, BBIYUCIIEHUE CPETHETO
apupMeTUYECKOTr0, MOACUET KoJIMYecTBa 3anuceid. iTorossie 3ampocsl.
ITonsiTvie mapameTpudeckoro 3amnpoca. BBoa napamerpa B MOMEHT 3aIlycKa
3anpoca. [lepekpectnslii 3ampoc. TeXHOJIOrus COCTaBICHUS ONUCAHUS
HEPEKPECTHOTO 3aIpoca M0 CTPYKTYpe TPEOYIOUMXCsl JAHHBIX. 3apoChl
Ha CO3/1aHue ¥ OOHOBJIEHHE TaOIUIIbI. 3apOChl Ha YJaJIeHNUE,
KOPPEKTHPOBKY M JI0OABJICHUE TaHHBIX.

27

Tema 6.6.
Co3nauue u
peIaKTUPOBAHUE

bopm

CrpykTypa okHa (OpMBI: 3ar0JI0BOK, 00JaCTh JaHHBIX, pa3/el
npUMedaHuil. DJIeMEeHThl NaHEeIH HHCTPYMEHTOB U paboTa ¢ HUMH.
Opranu3anust 0ToOpaXeHus JaHHBIX U3 3aIUCeN HECKOIBKUX TaOJIUIl Ha
skpane. Co3nanue 3ampocos st popm. [IpocTsie popmbl. MeToab
noctpoenus Gopm. [Tocrpoenue aBrodopm. Co3ganue cBOOOTHON GOPMEI,
JeHTOYHOU (hopMbl, TabM4HOI Popmsbl. [TocTpoeHne popm ¢ MOMOIIBIO
KOHCTpYKTOpa. KoppekTrpoBka mpocTsix GopM mpu TOMOIITH
KoHCTpyKTOpa. [locnenoBaTenbHOCTH paboThl ¢ MacTepoM (GOpM.
CBoOoHbIE U CBSI3aHHBIE 21eMEHTHI (opM. BeraBka u yaanenue
CBSI3aHHBIX 3JeMeHTOB. BBo1 hopmyn B hopMmel. BBoa pucyHKOB B (hOpMBI.
[Tpuemsr u3MeHeHHs (HOpPM, COCTABICHHBIX MacTepoM (Gopm.
dopmaTHpoBaHKE 3aT0JIOBKOB 1 JaHHBIX. [Tonck B hopme.

28

Tema 6.7.
Co3znanue u
peIaKTHPOBAHUE
OTYCTOB

[Tonsitue otuera. Knaccudukanust OT4ETOB: IO METOTY IIOCTPOCHHUSI H TIO
cTpykrype. Co3ganue oTuyeTa B OJJHY KOJIOHKY, B HECKOJIBKO KOJIOHOK.
Coznanue nentoyHoro otdera. [loutoBbie Haknelku. Konctpykrop
0T4eToB U padota ¢ HUM. CTpyKTypa KOHCTPYKTOpa OTUYETOB: 001aCTh
3aroJ0BKa, BEpXHUH U HUKHUHA KOJIOHTUTYJIbI, 3ar0JIOBKH Py, 001aCTh
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e HanmenoBanue
w/n pasaena (Tem) Conep:xanue
AUCHHUILINHBI

JaHHBIX, 00J1aCTh IPUMEYaHull Bcero oryera u rpyni. Koppekrupoka
IIPOCTBIX OTYETOB IIPU ITOMOIIY KOHCTPYKTOpA OTYETOB. JleTalibHbIE U
UTOroBble 0TYeTHl. CO3JaHNE OTYETOB IPU IIOMOIIHM MacTepa OTYETOB.
I'pyninupoBka 1 cOpTUpOBKA B OTYeTaX. BCTaBka Haanuce U puCyHKOB B
otuertsl. [locTpoenune nuarpaMm B oTueTax. Beruncinenus B oryere.

29 | Tema 6.8. Pa3paboTka 3:1eMeHTOB 0JIb30BaTENIbCKOTO HHTEp(heiica. Knomounas
HNudopmannonnas | ¢popma. Co3zgaHue MEHIO U ITAHEIH HHCTPYMEHTOB IOJIb30BATEISL.
TEXHOJIOT U Hcnonp30BaHne MakpocoB U MOAyJel. Pexxumbl paboThl ¢ KOMIIOHEHTaMU
CO3/1aHHUsA 0a3bl 1aHHBIX.

IPUIOKEHUS
I10JIb30BATENS

Pa3nes 7. Pacnpenenénnas 00padoTKka JaHHBIX

30 | Tema 7.1. Pa3paboTka 3:eMeHTOB T0Ib30BaTENIbCKOTO HHTEpheiica. Knonmounas
KomnerorepHsie dopma. Co3gaHre MEHIO U MTaHEIH HHCTPYMEHTOB MOJIb30BATEIS.
cetd. OCHOBHbBIE Hcnonp3oBaHne MakpocoB U MOAyJel. Pexxumbl paboThl ¢ KOMIIOHEHTaMU
HOHSTHSA U 0a3bl JaHHBIX.

TEXHOJIOTHH

31 | Tema 7.2. [IpencraBnenue o riiodanbHOM ceTn IHTepHET: Ha3HAUYCHUE TII00ATBHOM
I'mobanbHast ceTh cetu MnTepner. IP-anpeca u noMeHHas cucTteMa HMEH KOMIIBIOTEPOB.
HuTepHer CepBuchl IHTepHET: 371€KTPOHHAs 1104Ta,; apXUBBI (HailJIOBBIX CEPBEPOB;

BcemupHas nayruHa (World Wide Web); anpeca pecypcoB B UnTepHeT
(URL). O603peBarens cetu Internet Explorer. [Touck nndopmanuu B
WuTepHer: nouck (aityioB, Mouck nHGOPMAIMN B TEMAaTHIECKUX
Karajorax, IOUCKOBBIE MAILIMHBI, XapaKTEPUCTUKH ITOMCKOBBIX MAIlIHH.
OCHOBBI 33JJaHUS] KPUTEPUEB TIONCKA.

32 | Tema 7.3. OnexrponHble 1oKyMeHThl 1 Web. SI3p1k HTML.OcoGeHHOCTH TOKyMEHTa
Crpykrypa caiita B | Web. Opranuzauust Web. Tunossie crpykrypsl Web. [Tyonukanus Web
WuTepHer n Ha cepBepe. CTpyKTypHbIe eluHUIIBI B TokyMeHTax MS Office.
6a3oBbiii mpoecc | CylecTBEHHBIE pa3IMuus IPpU MyOIMKAUU OTJAENIbHBIX TUIIOB JAaHHBIX U
nyoIMKauu OTJIENbHBIX YacTel JokyMeHTa. Co3qaHue BUPTYaJbHOTO CEPBEPA HA

JIOKQJIbHOM MallluHe, JUIsl OCJIeyomel NyOIMKauu B JIOKAIbHYIO CETh.

33 | Tema 7.4. dopmaTrpoBaHue CUMBOJIOB U ab3arieB. CTuieBoe popMaTupoBaHUe
IToaroroBka tekcra. dopmarupoBaHue IBETOBOM cxeMbl ()OHA U COTIIACOBAHHOTO C HEH
TEKCTOBOT'O Habopa cTtuiel (opMaTUPOBAaHUS OCHOBHBIX TEKCTOBBIX 3JIEMEHTOB
JIOKYMEHTA K crpanuiel Web. BeraBka rpadmueckux 00beKTOB. 3arpy3ka u
ny6nukanuu B Web | oroOpaxkeHue rpaguueckux neMeHToB crpanuiibl. OosexTsl MS Office.

BcraBka Buzieo u aynno kiaumnoB. Tabmuibel B qokymeHTax Word u Ha
ctpanunax Web. PenaktupoBanue u ¢popmarupoBanue Tadnui Co3ganue
a0COTIOTHBIX U OTHOCUTENIbHBIX THIepcchlIoK. Co3/1aHne TEKCTOBBIX U
rpadu4ecKux runepccbulok. BemmbiBaromiye mocKa3ku U akTUBHbIE
o0nacTH.

34 | Tema 7.5. Pamku B noxkymentax Web. [Tanens nnctpymentoB Pamku. ColicTBa
TexHonorus pamku. Co3aHHE OTJIaBJICHUM.

CO3/1aHHUS
MHOTOPaMOYHOTO
JIOKYMEHTa

35 | Tema 7.6. [Tonydyenue qaHHBIX — U3BJICYEHHE TAHHBIX U3 UCTOYHUKOB 10 KAKOMY-

TexHonorus 1100 KPUTEPHUIO MITH BBOJ JaHHBIX MOJb30BaTeneM. CTpyKTypUpOBaHUE

myOJuKaIuu B
Web-nokymeHTa

JIAHHBIX 110 HEKOTOPHIM KPUTEPHUSIM (COPTUPOBKA), OOBEIUHEHUE UX B
rpyNnbl ¥ NOArpYyNIsl (rpynnupoBanue). J{lnHaMuueckoe CBsI3bIBAHUE
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e HaumeHnoBaHue
I /;[ pasaena (Tem) Conep:xanue
JUCHHUILINHDI
MS Excel nanubIX. [Tyonukamus paboueit kKHury 1enukoM. [1yGnukanusi TaHHBIX |

auarpaMm 0e3 BO3MOXKHOCTH MaHUIYTMPOBaHUs HaHHbIMU. [lyOnukanus
JAHHBIX C COXPAaHEHUEM BO3MOKHOCTH MAHMITYJIMNPOBAHMS JaHHBIMH.
[TyGnukanust iuarpaMm ¢ COXpaHEHHEM BO3MOXKHOCTEH
MaHMITYJIUPOBaHMs JaHHBIMU. [1yOnuKkanus oT4eToB CBOIHBIX TAOIHUI U
JIMarpaMM € COXpaHEHUEM BO3MOXKHOCTEW MAHUITYJIUPOBAHUS DJIEMEHTAMHU
OTYETOB M OOHOBJICHUSI JAHHBIX, HA OCHOBE KOTOPBIX OHHU OCTPOCHA.

4.2.1 TemaTnyecku MJIaH JeKIHUH
Ounas dhopma 00yyeHus

No . TpynoemMkocTb
Pa3nen nucuuninHbl TemaTuka nexiuit
pasnena (dac.)
1. Teopetnyeckue JI 1. [IpeameT u 3anaun HHPOPMATUKHU 2
ocHOBBI uH(popmatuku | JI 2. Undopmarust u nanusie. Kiaccudukamnus u 2
KOZMpOBaHUE HHOpMAINH
JI.3. Nudopmanmonnas 6e3omacHocTb. OCHOBHI U 2
METO/IbI 3aIIUTHI HH(OPMaLIUU
JI.4. TexHuueckue u MPOrpaMMHBIE CpPENCTBA 2
peanuzanuy HHOOPMALMOHHBIX MPOILIECCOB
2. Nudopmannonnas JI 5. OcHoBBI paboTHI ¢ ONEPAIIOHHON CUCTEMOM 1
TexHosorust pabotsl B | Windows
cpene OC Windows JI 6. CepBucHoe nporpammuoe obecrieuenne OC 1
Windows
3. HNudopmanmonnas JI 7. Ha3naueHune TEKCTOBBIX MPOIIECCOPOB. 2
TEXHOJIOTHS OOGmue cBefeHUsI 0 TEKCTOBOM mporieccope Word
MOATOTOBKH
TEKCTOBBIX
JOKYMEHTOB B MS
Word
4. Nudopmannonnas JI 8. OcHOBHBIE OHATHS U OOBEKTHI TAOIUIHOTO 2
TEXHOJIOTHS nporeccopa
00paboTku TabnuuHelX | JI 9. Ananus u ontuMusaiys. MoaeTupoBaHue u 2
JTIOKyMEHTOB B MS HKOHOMUYECKUE MOJIENN
Excel
5. Bsenenue B JI 10. [lonsitue u Buasl UT. MHCTpyMeHTanbHbBIE 2
UH(POPMaLMOHHbIE cpencrBa UT
TEXHOJIOTUH U JI11. UT 1oOKyMEeHTaIIMOHHOTO 00ECTICUCHHS 2
uH(GOpMaIMOHHBIE YIPaBJICHUYECKOU 1eITeIbHOCTU
CHUCTEMBI JI 12. llonsitue u crpykrypa UC. Buasr UC. 2
OcHoBbl 3anuThl HHGopMmaru B UC
6. OCHOBBI JI 13. Konuenuug 6a3sl JaHHbIX. Mogenn 2
MIPOEKTUPOBaHMS 6a3 ITaHHBIX. Penaimmonnas 0a3a maHHeIX. Jlormueckoe
JAHHBIX U MIPOEKTUPOBaHUE CTPYKTYphI B/
uH(popmaImoHHas JI 14. 3amaun aBromaTuzamnuu padoTsl ¢ b/ 2
TEXHOJIOTHUS UX JI 15. XapaxkTepucruka kinaccoB 00bekToB CYBJ] 2
peannsanuu Access. OcnoBbl pabotsl ¢ CYBJI Access
7. Pacnipenenénnas JI 16. KomnbrorepHsbie ceTi. OCHOBHBIE IOHSTHS 2
00paboTKa JaHHBIX A TEXHOJIOTHHA
JI 17. I'no6anbHas cetb IHTEpHET 2
JI 18. Ctpykrypa caiita B UHTepHeT u 6a30BbIi 2
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Ne . TpynoemkocTs
Paznen aucuumuimabl Temaruka nekuu
pasnuena (qac.)
Mpo1IecC MyOINKaAUN
BCEI'O: 34
3aounas hopma oOydeHHS
Ne Pa3nen muciuIuIinHbL TemaTtnka nexknui Tpynoemxocrts
pasnena (dac.)
l. Teoperuueckue JI 1. llpenmer u 3agaun UHOOPMATHKH
ocHoBbI UHGopmaruku | JI 2. Mudopmarust u nanusie. Kiaccudukamus u
KOJMPOBaHUE HH(OpMAIUU
J1.3. Undopmanmonnas 6e3onacHocTb. OCHOBHI U 0,5
METOBI 3aIIUTHl HHPOPMALIUU
JI.4. TexHuueckue U MPOrpaMMHBIE CpPEICTBA
peanu3anyy HHPOPMAIMOHHBIX MPOLIECCOB
2. Wudopmannonnas JI 5. OcHOBBI pabOTHI C ONIEPALMOHHON CHCTEMOM
TexHoJorus pabotel B | Windows 0.5
cpene OC Windows JI 6. CepBucHoe nporpammuoe obecneuenue OC ’
Windows
3. Wudopmannonnas JI 7. Ha3HaueHue TEKCTOBBIX IIPOLIECCOPOB.
TEXHOJIOTUS OO61me cBefieHus 0 TEKCTOBOM Ipoueccope Word
[IOATOTOBKH 0.5
TEKCTOBBIX
JTOKYyMEHTOB B MS
Word
4. Nudopmanmonnas JI 8. OcHOBHBIC TTOHATHS U OOBEKTHI TAOJIUIHOTO
TEXHOJIOTHUS mpoueccopa
00paboTku TabnuuHbIX | JI 9. AHanu3 u ontuMmusaiius. MojenmupoBaHue 1 0,5
JOKYMEHTOB B MS HKOHOMHUYECKUE MOJENIN
Excel
5. BBenenue B JI 10. ITonsitue u Buasl UT. MHCTpyMEeHTaNIbHBIE
MH(pOpMallMOHHbIE cpencrBa UT
TEXHOJIOTMH U JI11. UT nokymMeHTallMOHHOTO 0OecTeueHHs 1
MH(pOpMallMOHHbIE YIPaBJIE€HYECKON JESITEIbHOCTH
CHUCTEMBI JI 12. Ilonstue u crpykrypa UC. Buaer C.
OcHoBb! 3a1uThl HHGOopManuu B C
6. OcHoBBI JI 13. Konuenuus 6a3sl JanHbIX. Monenu
NpOEKTHpPOBaHus 6a3 | naHHBIX. PensunonHas 6a3a qanHbIX. Jlormueckoe
JTAaHHBIX U IIPOEKTUPOBAHUE CTPYKTYpHI B/] 1
UHPOPMaLIMOHHAS JI 14. 3agaun aBromaruzanuu padbotsl ¢ b/]
TEXHOJIOTHS MX JI 15. Xapakrepuctuka kinaccoB 00bekToB CYB/]
pean3anuu Access. OcHoBbl paboTsl ¢ CYBJ[ Access
7. Pacnipenenénnas JI 16. Komnerotepasie cetu. OCHOBHBIE OHATHS
00paboTKa JAHHBIX Y TEXHOJIOTUH
JI 17. I'nobanpHas cetb HTEpHET 2
JI 18. CtpykTtypa caiita B UHTepHeT u 0a30BbIH
MPOIIECC IMyOIMKAITUN
BCET'O: 6

4.2.2 TemaTu4ecKHUi IVIAH NPAKTHYECKUX 3aHATHI (CEMUHAPOB)
Ounas ¢opma oOydeHus
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Ne Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic;l;lfebrlo Tpynoemkocts
pasnena JUCLUILTHHEI (cemuHapoB) KOHTPOI (vac.)
2. Nudopmanmonnas | [1P 1. OcHoBBI pabOTHI C Oruer no 2

TEXHOJIOTHS omnepanuoHHo# cuctemoit Windows | IIPAKTHYECKOM
paboTHI B cpejie pabote
OC Windows
3. Nudopmanmonnas | [1P 2. PegaktupoBanue u Otuer 1o 2
TEXHOJIOTHS tdopmarupoBanue Texcta B TIT Word MPaKTHYIECKOM
MOJITOTOBKH pabore
TEKCTOBBIX ITP 3. BeraBka TaOnuIl B TEKCTOBBIN Ortuer o 3 4
JIOKYyMeHTOB B MS | AOKYMEHT HpaKTIHICCKON
Word pabote
1P 4. BcraBka rpaduiyeckux Otuer no 2
00BEKTOB B TEKCTOBBII JIOKYMEHT. IPAKTUYCCKOH
pabore
I1P 5. CnusAHuE TOKyMEHTOB Ortuer 1o 4
MPaKTUIECKON
pabote
I1P 6. ABTOoMaTH3aiusi 00padboTKu Otuer no 4
TEKCTOBOI'O JIOKYMEHTA MPAKTUYCCKOM
pabore
4. Wudopmannonnas | [P 7. ABTOMaTH3aMst BEIYUCICHHUHA Otuer no 2
TEXHOJIOTHUS B cpezie TabJIUYHOTOo MpoIeccopa MPAKTHYCCKOM
o0paboTku pabore
TAGIHULEIX I1P 8. {narpammsl. ITpuHOUIBL Oryer no 5 2
JOKyMeHTOB B MS | TIOCTPOEHHUS U PE/IAKTHPOBAHHUS HPAaKTUIECKOHU
Excel pabore
ITP 9. Cnucku. O6paboTka, Otuer no 2
COpPTUPOBKA U (PUIbTpaLUs IPaKTUYECKOH
TaOIUYHBIX JAHHBIX. pabore
CTpyKTypHpOBaHUE TAOIHI]
ITP 10. CBogHBIE TaOIHUIIBI, KaK Otuer o 2
MHCTPYMEHT aHajau3a JaHHbIX IPAKTHYCCKOH
pabote
I1P 11. ITon6op mapametpa Otuer no 2
MPaKTHIECKON
pabore
I1P 12. TabOnuiia moaCTaHOBKH Ortuer 110 2
MPaKTHIECKON
pabote
1P 13. Ilouck pemenus Ortuer 1o 4
MPaKTHYECKOU
pabote
5. Beenenue B I[P 14. OcHoBHBIE TmpaBUIa Oruer o 2
UH(OPMAIIOHHBI OpraHMu3aIfy JOKyMEHTO000pOoTa PaKTUYCCKON
€ TEXHOJIOTUH 1 pabote
UH(OPMAIIOHHBI
€ CUCTEMBI
6. OcHoBBI ITP 15. OcHoBsl pabotsl ¢ CYB/] Oruer mo 2
MPOEKTUPOBAHHUS Access IIPAKTHYECKON
0a3 JaHHBIX U pabore
ungopmanponnas | 1P 16. Cosanue Tabymi. Beos n Orgermo 4
TEXHOJIOIHS HX pEeNaKTUPOBAHUE TAHHBIX IIPAKTHIECKOU
pabote
peaanuu IIP 17. Co3manue 1 BBIIIOJTHEHUE OrTuer 1O 4
3aIpocoB MPaKTUYECKOU
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ba ;;(_;na Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic;lill;debrlo TPYIEOZI::“;OCTB
JUCIUTIAHBI (cemuHapoB) KOHTPOJISI Hac.
pabote
ITP 18. Co3nanue U peaakTHPOBAHUE Otuer no 4
dopm MPAKTUYECKOU
pabote
ITP 19. Co3nanue u pelakTHpOBaHKUE Otyert o 4
OTYETOB MMPaKTUICCKON
pabore
1P 20. UndopmanmonHas Otuer no 4
TEXHOJIOTUS CO3IaHMSA NPHIIOKEHNs | NPAKTHIECKOH
10JIb30BaTENS pabote
7. Pacnpenenénnas ITP 21. I'noGanbHas cets HTEpHET. Oruer no 2
06paboTka [ouck uxpopManuu NPAKTHIECKOH
JIAHHBIX pabore
ITP 22. CtpykTypa caiita B Otuer o 2
WHTepHeT 1 6a30BBIi poIiece NPaKTHIECKOM
yOIMKauu pabote
TIP 23. [ToaroroBka TEKCTOBOI'O Otuer o 2
JOKyMEHTa K myOnukanuu B Web NPaKTHIECKOM
pabote
IIP 24. TexHoiorusa co3gaHus OrTyer 1o 4
MHOI'OPaMOYHOI'0 JOKYMEHTa PAaKTHYECKOM
pabore
TP 25. Texuoyorus myOIMKaIuu B Ortuer 1o 2
Web-nokymenra MS Excel PaKTHYECKOM
pabote
BCEI'O: 70
3aouHas ¢hopma oOydeHuUs
pa:jfena Pazzen TemaTnKa MPaKTHIECKUX 3aHATHI T(elic())/li)ll;debrlo pr)l(oeMI;OCTI’
JUCIUTUTAHBI (cemuHapoB) KOHTPOIIS Hac.
2. WNudopmannonnas | [IP 1. OcHOBBI paboThI € Oryer no 2
TEXHOJIOTHUSA onepannoHHoi cuctemort Windows MPAKTHYECKOM
paboThI B cpenie pabore
OC Windows
3. Nndopmanuonnas | [1P 2. PenaktupoBanue u Otuer o
TEXHOJIOT S dopmarupoanue Texcra B TIT Word | TPaKTHYECKOH
MOJArOTOBKH pabote
TEKCTOBLIX ITP 3. BcraBka Tabynil B TEKCTOBBIN Otuer no
IOKyMeHTOB B MS | AOKYMEHT TPaKTA1ECKON
Word pabote
I1P 4. BcraBka rpaudeckux Ortuer o
00BEKTOB B TEKCTOBBII IOKYMEHT. NPaKTHYECKON 2
pabote
[1P 5. CnusiHue TOKYMEHTOB Otuert 110
MPaKTUIECKON
pabote
I1P 6. ABTOMaTH3anus o6paboTKn Ortuer 1o
TEKCTOBOI'O IOKYMEHTa TIPaKTHYECKOH
pabote
4, Nudopmanmonnas | [1P 7. ABromaTuzamms BEIYACICHUN Otuer no
TEXHOJIOT U B cpejie TabIMYHOro Mpoleccopa TIPaKTHYECKOH b
00paboTKn pabore
ITP 8. lnarpammel. [Ipuniunsl Otuer o
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ba ;;(_;na Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic;l;lfebrlo TPYIE?IZI(‘:“;OCTB
JUCITATITUHBI (cemuHapoOB) KOHTDOJIS :
TaOTMYIHBIX MTOCTPOCHUS U PEAAKTUPOBAHUS IIPAKTHYECKON
JIOKYMEHTOB B MS pabote
Excel ITP 9. Criucku. O6paboTka, OrtueT 110
COPTHUPOBKA U (PHIIbTpALIUS IPaKTHYECKOM
TaOJIMYHBIX JIAHHBIX. pabote
CTpyKTypHpOBaHUE TAOIHI]
ITP 10. CBoaHbIC TaOIMIIBI, KaK Otuer 1o
WHCTPYMEHT aHAJIN3a JaHHBIX MPaKTHYEeCKOM
pabote
ITP 11. ITon6op mapametpa Otuer no
MPaKTUYECKON
pabote
TIP 12. Ta0Oiuuua moacTaHOBKH Oruer 110
MPAKTUICCKON
pabore
[1P 13. Ilouck permienus Otuer no
MPAKTUICCKON
pabote
5. Beenenue B P 14.  OcHoBHBIE  mIpaBHIIA Oryer no
UH(OPMAITMOHHBI OpraHu3aIy J0KyMEHTO000poTa MPAKTHYCCKOM
€ TEXHOJIOTHUH U pabore 2
UH(POPMALIMOHHEI
€ CUCTEMBI
6. OcHOBBI ITP 15. OcHoBel paboTs! ¢ CYB/] Ortuer o
MPOEKTUPOBAHUS Access MPaKTHIECKOM
0a3 TaHHBIX U pabote
undopmaumonnas | [IP 16. Cosnanue Tabmim. Beox u Otyermo
TEXHOJIOTHS MX peaaKTUPOBAaHNE JaHHBIX IIPAKTHICCKON
peanuzanuu pabore
ITP 17. Co3naHue 1 BBITIOJIHEHUE Otuer o
3a1poCcoB MPAKTUYECKOMN
pabote
ITP 18. Co3nanue u perakTUpOBaHUE OTueT 1O 2
dbopm MPAKTUYECKOMN
pabote
ITP 19. Co3nanuie U pelakTHPOBAHHE OTyer no
OTYETOB IMPAKTUYCCKOU
pabore
ITP 20. MudopmarnonHas Ortuer 1o
TEXHOJIOTHS CO3HAHUS TTPUITOKECHUS NPAKTHYECKON
MOJIb30BaTEI A pabore
7. Pacnpenenénunas ITP 21. I'no6aneHas cets MHTEpHET. Oruer o
00paboTka IMouck unpopmanuu IPaKTHYECKOM
JTAHHBIX pabote
I1P 22. Ctpykrypa caiita B Otuer o
WntepHeT 1 6a30BbIii IIpoIece TIPaKTHYECKOH
myOIMKaIuu pabore
ITP 23. TloaroroBKa TEKCTOBOTO Ortuer 1o 2
JOKyMeHTa K myOnukanuu B Web NPaKTUYECKON
pabote
TIP 24. TexHoOIOTHA CO3MaHUA OrTueT 1O
MHOI'OPaMOYHOI'0 JOKYMEHTa TIPaKTHYECKOH
pabore
I1P 25. TexHonorust nmyOiIuKamnuu B Otuer no
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Ne Pazzen TemaTnKa MPaKTHYECKUX 3aHATHI Tic})ll;lfebrlo TPYIEOGMI)(OCTL
paznena Jac.
JUCLIUIUIMHBI (cemuHapoB) KOHTPOJISI
Web-nokymenta MS Excel IIPAKTHYECKON
pabore
BCEI'O: 12

5. CamocrositesbHas padora cryaenTos (CPC)

HucuunnuHa «HpopManmoHHbIE TEXHOJIOTUH B YIIPaBICHUNW) MPEANoaracT Kak
ayqIUTOpHYIO (JeKIUMU M JlabopaTopHble pabOThI), TaK W CaMOCTOSITEIBHYIO padoTy
CTYJICHTOB.

[Ipy w3ydyeHMM AUCUMILTUHBI HCTOJB3YIOTCS CIEAYIOIUME MaTepHalibl y4eOHO-
METOJMYECKOr0 00eCeYeHMs A1 CAMOCTOSITEIIbHON PaOOTHI:

l. Jlexuyu 4YuTarOTCA B MYJIBTUMEIMMHOM ayauTopuu. Marepuan JeKuun
npeaocTaBisieTcst o0ydaronuMmest B (hopMe ciai1-KOHCTIEKTOB.

2. Ha nmpakThuecKux 3aHSATUSAX MPOBOAMUTCS OINPOC, BBIMOJHIIOTCA 3aJaHUs T10
TEME 3aHATHs, pelaroTcs 3aJa4i. Bonpock! uisi TOATOTOBKYU K NMPAKTUYECKUM 3aHATHIM
IPEJICTaBIISIIOTCS CTYACHTaM B (DOpME TEKCTOBBIX JTOKYMEHTOB.

3. B camocrosiTenbHyto pabOTy CTYAEHTOB BXOJUT OCBOCHHE TEOPETUYECKOTO
MaTepuana, HW3y4YeHHe MyONMKalMil IO aKTyaJlbHbIM IpoOJjeMaM HCHOJb30BaHUs
MH(POPMALMOHHBIX TEXHOJIOTHI B YIIPaBJIE€HUH, TOJrOTOBKA MHINBUYAJbHBIX 3aJJaHUH U
IPOEKTOB, BKIIOYAIOIIMX B ce0s CO3J4aHHE JIOKYMEHTOB pa3jIMYHOM CII0KHOCTH,
BBINIOJIHEHHE MPOEKTOB MO pa3pabOTKe M CO3AaHUI0 HH(POPMALMOHHBIX CHUCTEM,
MOATOTOBKA OTYETOB MO JJA00pAaTOPHBIM paboTam, pedepatos.

4. OOydeHue NPENIosaraeT BHINOJHEHUE KOHTPOJBbHBIX pPabOT, TemMaTHUKa U
TpeOOBaHMSI K KOTOPHIM TMIPEACTABICHA B METOAMYECKHX PEKOMEHAALMSIX IO
BBITIOJIHEHUIO KOHTPOJIBHBIX paloT.

5. Ilo 3aBepmieHMH KaKIOM TEMbI IPOBOAUTCS TECTOBBIM ONPOC WM NPOBEpPKA
3aJaHUI.

6. J17s1 MOArOTOBKM K 3aueTy 0Oydaroluecss MOTYT BOCIIOJIb30BAThCS KOHCIIEKTOM
JEKUUH U JOTOTHUTEIbHBIMU YU€OHBIMU MaTepUaIaMH.

7. 3a4eT IpOBOAUTCA B 3-M CEMECTPE M IPEAINOJAraeT BBIIOJHEHUE CTYICHTAMHU
TUIOBBIX 33/IAHUU T10 NTPOKICHHBIM TEMaM.

8. DK3aMeH MNpOBOAMUTCS IO BCEM TEMaM JAHMCLMIUIMHBI B KOHLE HW3Y4YEHUS
JUCLUTUINHBI.

JI;1s1 caMocTosITeTbHOM paboThl 00YUaIOIIMXCS pa3paboTaHbl ClEayIONMe Y4eOHO-
METOMYECKHE MaTepUabl:

— PpEKOMEHJAIMU [0 MOATOTOBKE K MPAaKTUYECKUM 3aHATHSIM 10 JaHHOU
JTUCUUIUIMHE 7151 CTYIEHTOB OYHON (hOpMBI 00YUEHUS;

— PEKOMEHIAIMH 110 OPraHU3alMHA CAMOCTOSITENLHOU PAOO0ThI CTYEHTOB;

— TEPMHUHOJIOTUYECKUN CIIOBAPh MO AUCIUIIINHE;

— 3aJJaHUs JUISl CAMOCTOSITEIBHOTO U3YUYEHHUSI IUCLUTLIINHBI;

— TMEepe4YeHb BONPOCOB W 3aJaHUW JUII CAMOKOHTPOJISL IO CAMOCTOSITENBHO
U3YYEHHBIM TEMaM.

Tema (pa3znen) Conepxanue Kon Konnuectso DOpMBI KOHTPOJIA
a/JlaHui, BBIHOCUMBIX| (hopMHUpPYEMBIX 4acoB




24

Ha CPC KOMIICTCHITUH OdO | 390

?asz[en L IToaroroBka
coperrHeckue JIOKJIaja, OIIK-7 14 24 Hoxuan, Tect

OCHOBBI
HHAOPMATHKH TECTUPOBAHUE
Pazpen 2. Brimonnenue OIIK-7, IIK-11 OrtueT 1o
Nudopmanmonnas 3aaHuil, BBIIIOJIHEHHBIM
TEXHOJIOTHSA TeCTUPOBAaHUE 14 24 3aJIaHUsIM, TECT
paboTsI B cpene
OC Windows
Paznen 3. OIIK-7, IIK-11
WNudopmannonnas
TEXHOJIOTHSA Brimonnenue OTuer no
MHOJITOTOBKU 3aJaHuH, 15 24 BBIIIOJIHEHHBIM
TEKCTOBBIX TECTUPOBAHUE 3aaHusIM, TECT
JOKYMEHTOB B MS
Word
Paznen 4. OIIK-7, IIK-11
Nudopmanmonnas
TEXHOJIOT U Brimonnenue Ortuer 1o
00paboTKHn 3aIaHui, 15 24 BBIITOJIHEHHBIM
TaOJIUYHBIX TECTUPOBAHHUE 3aJaHusIM, TECT
JTOKYyMEHTOB B MS
Excel
Pazgen 5. OIIK-7, IIK-11,
Beenenue B IToaroroBka
MH(OpMAIHONHEIS JIOKJIaja, 6 33 Hoxnan, Tect
TEXHOJIOTHH U
nH(pOpMalMOHHBIE TeCTHpOBaHNE
CHUCTEMBI
Paznen 6. OcHOBEI OIIK-7, IIK-11,
TIPOCKTUPOBAHHA Brimonaenue Ortuer 1o
0a3 TaHHBIX U o

3aJIaHui 6 33 BBITIOTHEHHBIM
MH(OpMAIMOHHAS TeCTHpOBaI;He 3aJaHusIM, TECT
TEXHOJIOTHS UX ’
peanu3anuu
Pazgen 7. Brimmonnenue OIIK-7, IIK-11, OrtueT 110
Pacnipenenénnas 3a/1aHHH, 6 23 BBIMIOJIHCHHBIM
00paboTKa IaHHbBIX TECTUPOBAHUE 3a/IaHUSIM, TECT

Bcero 76 185

6. OueHouHnble cpeacraa

B pesynbrate ocBoeHus AUCIMIUIUHBI «MHPOpPMAIMOHHBIE TEXHOJOTHU B
ynpasieaun» OIIOIT no nanpasnenuto 38.03.02 MeHemKMEHT OOy4YarOMIMICS JOJIKEH
OBJIAJIETh CIEAYIOIIUMU pe3yIbTaTaMu 00yUYEHHUS MO TUCIUIUINHE:

— CIIOCOOHOCTBIO pellaTh CTaHAApPTHBIE 3a/1a4 MPO(ecCHOHABHON NesSTEIbHOCTH
Ha OCHOBe WH(POPMAIMOHHON u OubOIUMOrpaduyecKord KyJIbTypbl C MpPUMEHEHHUEM
UH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN M C yYE€TOM OCHOBHBIX TPeOOBaHUM
uHpopmarmonno 6ezonacHoctu (OIIK-7);

— BJIQJICHHEM HaBbIKaMU aHaiu3a uH(popManuu o GyHKIIMOHUPOBAHUHU CHCTEMBI
BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHM3alliH, BeJACHUs 0a3 JaHHBIX 10 Pa3IUIHBIM
nokazaremsiMm  u - (opMupoBaHUS  MHPOPMAIMOHHOTO OOECTICUYCHHUs yYaCTHUKOB
oprann3anoHHbIX TTPoekToB (ITK-11).
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Otamnbl GOPMHUPOBAHUS KOMIICTCHITHI:

1. Urenne kypca JEKIus Mo AUCIHUIUTHHE ((DOPMBI U METOJIBI — MYJIBTHMEINIHHBIC
JCKIUSI-00BSICHEHUE, JICKIUSI-BU3YAIH3allns, C MPHUBICYCHHEM (OPMBI TEMaTHUIECKOMN
TUCKyCcCUHU, Oecempl, aHalnW3a KOHKPETHBIX cuTyanuii). Ha mekmusx Qopmupyercs
CIIOCOOHOCTh ~ MOPOXKJATh HOBBIE UAEH; (OPMYJIUPOBATh W pellaTh 3aJlayw,
BO3HMKAIOIIME B XOJ€ Yy4eOHOU JesATenbHOCTH Oynyliiero OakaliaBpa M TpeOyrolue
yIrayOJEeHHBIX 3HAHUM COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJOTUH cOOpa, XpaHEHWS,
nepepaboTKM U MpeJcTaBiIeHUss HHPOpMAIMK; BecTU OubIuorpadguyeckyro padbory ¢
MPUBJICUCHUEM COBPEMEHHBIX HWH(OPMAIIMOHHBIX TEXHOJOTUW; MPEACTaBIATh WTOTU
npojie’laHHOM paboThl B BHJIE OTYETOB, pedeparoB, crarei, O(GOPMIICHHBIX B
COOTBETCTBUH C MMEIONTUMUCS TPEOOBAHUSIMH, C MPUBICYCHUEM COBPEMEHHBIX CPEJICTB
pPETAKTUPOBAHUS U TICUYATH.

2. IlpoBenenue mnpakTUYECKUX 3aHATHM ((POpMBI M METOABl — TOCTAHOBKA
MPOOJIEMHBIX MMO3HABATEIBHBIX 3a/7a49, METOJbI aKTUBHOTO OOYYCHHS: «KPYTIBIA CTOID»,
UTPOBOE TPOM3BOJICTBEHHOE TPOCKTHUPOBAHWE, aHAIN3 KOHKPETHBIX cHTyaruii). Ha
MPAKTUICCKUX 3aHATHIX, IPOBOJUMBIX B BHAC KOMIIBIOTEPHOTO TIPAKTUKyMa B
KOMITBIOTEPHOM KJIaCC€ Ha MEPCOHANbHBIX DBM, COCIMHEHHBIX B JOKAIBHYIO CETh U
UMEIOIUX JA0CTyN B Internet, popMupyroTcst BiajeHUE COBPEMEHHBIMU KOMITbIOTEPHBIMU
TEXHOJIOTUSIMH, TPUMEHSEMBIMU TpU cOope, 00pabOTKe, XpaHEHHH U Mepeaadyu
uHOpMaIlMU TpPU TPOBEACHUH CAMOCTOSITENHHOW pabOThl B XOJAE BBINOJTHEHUS
WHUBUTYyaJIbHBIX 3aIaHU.

3. BeinonHeHue U 3amUTa UHAUBUIAYAIbHBIX 3a7aHui. TemMaTuka OOJIBIIMHCTBA
3alaHUi  TIpEAroiaraeT MCCIEOBATEIbCKYI0 YacTh: IIOCTAHOBKY 3aJlayd, aHallu3
MOJXO/JOB K €€ PEIICHUI0 M TPAKTHYECKYyI0 dYacTh MO ee pemieHuto. [Ipu sTom
dbopMupyeTCs yMEHHUE apryMEHTHPOBAHO M3JIaraTh CBOM TIOIXOJIbI K PEIICHUIO TaHHOU
3aJ1a4yy; BIAJCHHUC aICKBATHBIM MIOHATHIHBIM aIlliapaToM TUCITUTIINHBIL.

4.  CamocrositenpbHass  paboTa  CTYIAEHTOB  IMpEAINOJNiaraeT  IOJy4YEeHHE
JOTIOJTHUTENBHBIX 3HAHUNA U TTOAXOA0B K PEIISHUIO 3a7a4 B TOTIOJHUTEIBHOM IUTEpaType
U DJICKTPOHHBIX MCTOYHHMKAx MHTepHET, 00paboTKy AaHHBIX C MPUMEHEHHUEM IaKEeTOB
MPUKJIAAHBIX MPOTpaMM; CO3JaHHME 0a3bl JAaHHBIX, MYJIbTUMEIUHHON MPE3CHTAIUU TI0
BBHIOpAaHHOW TeMe; MOATOTOBKY pedepaTa, K 3allUTaM HWHAWBUAYAJIbHBIX 3aJaHUM,
KOJUIOKBUYMY, 3a4€Ty U T.1.

N3yuenne TeOpeTHYECKOro Marepuajga, ¢ Y4eTOM OIbITa €ro MPUMEHEHHS Ha
MPAKTUYECKUX 3aHATUAX TPU YCTHOM ompoce (coOecemoBaHWM), TMPU BHITIOJIHEHUU
TECTOB, KOHTPOJIBHBIX pa0OT U WHAUBUIYAIBHBIX 3aJaHUi (B TOM YHCIIE JIAOOPATOPHBIX
pabor), craue 3ayeTa, ClocoOCTBYET (POPMUPOBAHUIO BHIIIE YKa3aHHBIX KOMITCTCHITHM.

dopma IPOMEKYTOYHOTO KOHTPOJIS — 3a4eT (3 ceMecTp) U dK3aMeH (4 ceMecTp).

6.1. Ilaciopt GoHIa OLIEHOYHBIX CPEJCTB MO JUCHUILJINHE

Kon
No KonTponmpyemsbie pa3ieibl KOHTPOJIUPYEMOH HaumenoBanue
i JTVCHUTLIHBI KOMIETEHIUH (UITn OLIEHOYHOT'O
(pe3ysbTaThl 1O pa3jaeiam) e€ vactu) / u ee cpeacrTna
dbopmMyIupoBKa
1 Paznen 1. TeopeTnueckne OCHOBBI OIK-7 TectoBble 3a1anus,
MH(POPMATUKU JOKJIAJT
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Kon
Ne KonTponupyemsie pa3aeinsl KOHTPOJIMPYEMOU HanmenoBanne
wn JCIUTLIHHBI KOMITETCHIINH (TN OIIEHOYHOTO
(pe3yJIbTaThI 1O pasjeiiam) e€ yactu) / u ee CpeAcTBa
hopMyIHpOBKa
Paznen 2. UadopmarmonHas OIIK-7, IIK-11 TecToBbIC 3a7aHMS,
5 | TexHomorus paboTsl B cpene OC 3a1aHus 110
Windows 00paboTke
uHbOopMaIuu
Paznen 3. UadopmanmonHas OIIK-7, TIK-11 TectoBsble 3a1anus,
3 | TEXHOJOTHS NO/rOTOBKH 3a/1aHus 110
TEKCTOBBIX JIOKYMEHTOB B MS 00paboTke
Word uH(popManuu
Paznen 4. UadopmarmonHas OIIK-7, ITIK-11 TecToBbi€ 3a1aHus,
4 | TeXHOIOTHA 00pabOTKH TaOIUYHBIX 3aJlaHUs 10
nokyMeHToB B MS Excel 00paboTke
uHbopMaIuu
Paznen 5. Beengenue B OIIK-7, IIK-11, TecToBbIC 3agaHus,
5 | uHpopMaIMOHHBIE TEXHOJOTUHU 1 paboTa c
MH()OPMAITMOHHBIE CHCTEMBI JIUTEPATYPOU
Paznen 6. OCHOBBI TPOEKTUPOBAHUS OIIK-7, ITIK-11, TecToBbIC 3a1aHMs,
6 0a3 maHHBIX U MH()OPMALIMOHHAS 3aJJaHUE 110
TEXHOJIOTHSI UX peallu3aluu co3JaHuIo 6a3
JTAHHBIX
Paznen 7. Pactipenenénnas OIIK-7, IIK-11, TecToBbIC 3agaHus,
7 00paboTKa TaHHBIX 3ajaHue 1o
CO3/IaHUIO0
WHTEPHET-PECYPCOB

6.2. TunoBbie KOHTPOJIbHbIC 32JaHU WJIH HHbIE MATEPHAJIbI
6.2.1. 3aueT, 3xK3aMeH
a) TUIIOBBIE 3aJ]aHus (BOIPOCHI U 3aJaHUs)
Bomnpocs! u 3aganus k 3adety (3 cemectp)

1. Nudbopmaruka xak QyHmaMeHTanbHAas Hayka W OOJacTh MPAKTHYECKOU
NESATENBHOCTH.

2. Ilonsarue undopmarmonnoi rexnonoruu. [Ipumepsl peanuszauu.

3. Pa3znuuHble NOIXO0/bI K ONPEACIICHUIO TOHATHS «UH(OPMALIHS.

4. XapakTepuCTHUECKHE MPU3HAKU HH(OPMALIUH.

5. IlpencraBieHue  YHUCIOBOM, TEKCTOBOW, Trpaduueckod U
uH(popMaliK B KoMIbloTepe. EnuHuIIbI u3MepeHust uHQOpMaliH.

3BYKOBOU

6. Ilonstue 00 wuHopMannoHHoM oOmiecTBe. (OCHOBHBIC TMPU3HAKU U
TEHJICHITUHU Pa3BUTHS.

7. OBoJOUMS  Pa3BUTHS  KOMITBIOTEPHOM TEXHMKH W WHGOPMAIIMOHHBIX
TEXHOJIOTUH.

8. AmnmaparHble CpeACTBa NEPCOHATBHOIO KOMITBIOTEPA.
9. Cxema 006paboTKH HH(MOPMAITIHN HAa KOMITBIOTEPE.
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10. Buapl ¥ Ha3HayeHUE  3allOMUHAIOIIMX  YCTPOMCTB  MEPCOHAIBHOTO
KOMIBIOTEPA.

11. Buget u  Ha3HaueHHE MEpUPEPUMHBIX  YCTPOHCTB  MEPCOHAIBLHOTO
KOMITBIOTEPA.

12. [lonsiTue MPOrpaMMHOIO oOecrieyeHusl. Knaccudukarms o
GYHKIIMOHAIBHOMY MPU3HAKY.

13. CtpyKTypa CUCTEMHOI'0 POTPAMMHOTO 00eCIIeYeHUsI.

14. ®yHKIIMM U Ha3HAUYEHUE ONEpPalMOHHOUN cucTtembl. [Ipu3Haku rpaduueckoi
OTEePaALIMOHHOM CUCTEMBI.

15. ®yHKIMY 1 HA3HAYEHHE CEPBUCHBIX CUCTEMHBIX IIPOTPAMM.

16. XapakTepucTHKa MAKETOB MPUKIAAHBIX HporpaMm. IloHsTHE mpOrpaMMHOrO
IPOJYKTA.

17. HazHaueHne "HCTPYMEHTAIIBHBIX CUCTEM IIporpammupoBanus. [Ipumepsr.

18. Komnerorepusle cetu. Knaccudukaiys u Ha3HauY€HUE.

19. Uadopmarmonnass  6e3omacHocTh.  OCHOBHBIC — HAMPABICHHS  3alllUThI
uH(pOpMaLHH.

20. UudopmanmoHHbIE YyTPO3bl, UX BUJIBI.

21. Metonpl ¥ cpeacTBa 3alIUThl UHPOPMALUH.

22. IlonsiTue KOHPUIESHIUAIBHOCTH M LEIOCTHOCTH HMH(OpMALMU, MPUYMUHBI UX
HapyILIEHUs.

23. Orpanu4deHnue A0CTyna K iHGOpMallvu.

24. Buibl BpEIOHOCHBIX IPOTPaMM.

25. CpenctBa 60pb0BI C BpEJIOHOCHBIMU MPOTrpaMMaMHu.

26. OCHOBHBIE 3TaNbl MPOLIECCA CO3/IaHUS IPOTPAMM.

27. XapakTepUCTUKHU ONEpallMOHHOM cucTeMbl Windows.

28. OcobennocTH rpaduueckoro uHTEpderca.

29. Tlonw3oBarenbckuit untepdeiic cpeast MS Windows.

30. Opranu3anus xpaHeHus (paiisios.

31. leiicTBus ¢ (pailiaMu ¥ ManKaMu.

32. IlonsTue apxusa daitno. Cpena apxuaropa WinRar, WinZip.

33. Co3nanue apXHUBHBIX KOIUH daiina, TPYIIIIbI Gbaiinos,
CaMOpacCIIaKOBbIBAIOIINXCS APXUBOB.

34. U3zBneyenue (haiiyioB U3 apXuBOB

35. Co3manne  JgOoKyMmMeHTa B TekcTtoBoM  mporeccope  Word.  Pexumbl
IIPEICTAaBIICHUS JOKYMEHTA.

36. PenaktupoBanue JOKyMEHTa B TEKCTOBOM rmporeccope Word: 1menu u
Cpe/CTBa.

37. ®opmaTupoBaHuE JOKYMEHTa B TEKCTOBOM Ipoueccope Word: uenu u
CpeACTBa.

38. Oneparuu ¢ rpaduyeckuMu 00bEKTaMHU B TEKCTOBOM mportieccope Word.

39. BcraBka crienuanbHbIX 3J€MEHTOB B AOKyMeHT Word (CHOCKH, MpUMEYaHus,
aAHHOTAIIUN ).

40. Co3nanue u pabota ¢ TabyMiaMu B TEKCTOBOM Tpoiieccope Word.

41. Pa3paboTka 0:1aHKOBOTO IOKYMEHTa B TEKCTOBOM mpotieccope Word.

42. BeraBka B JokyMeHT Word ornaBieHus1, yka3zaTeneH, CIIMCKa MUTIOCTPaIIi.

43. CoznaHue pacChbUIKU CEpUIHBIX MHCEM B TEKCTOBOM Mpoiieccope Word.
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44, TlogroroBka OOJBIIMX JTOKYMEHTOB K Tme4yatu (BbiaeneHue Temaos,
(dbopMupoBaHUE KOJOHTHUTYIIOB, IPEABAPUTENBHBIN POCMOTP).

45. Iemu u cpencTBa (hopMaTUPOBAHKS HIIEMEHTOB B TaOIMIHOM Tiporieccope Excel.

46. Vicnonp3oBaHue TOCIEIOBATEIbHOCTEH M aBTO3AIOJHEHUS B TaOIMYHOM
npoueccope Excel.

47. Beluucienuss no QopMmynaM H € TOMOIIBIO CTaHAAPTHBIX (GYHKIUH B
TabMIHOM nporieccope Excel.

48. I'padmyeckoe npeacTaBiICHUE JaHHBIX B TA0IMYHOM Tpotieccope Excel.

49. Pabora c 351eKTpOoHHOM TabuIiel Kak ¢ 0a30i JaHHBIX: 1I€JIM U CPEJICTBA.

50. IIpomexyTOUHbIE UTOTY U KOHCOJUIAINS TAHHBIX B AIEKTPOHHOM Ta0uIIE.

51. TlocTpoenue cBoaHOM Tabnuiel B Excel u aHanm3 JaHHBIX € €€ TOMOIIIBIO.

52. Tlporno3upoBaHue U perpeccuoHHbIN ananus B Excel.

53. [TogOop mapameTpa U ClieHapUM B AJIEKTPOHHBIX Tabnmunax Excel.

54. Pemienne onTuMu3alMOHHBIX 33dad B Excel ¢ momomipio umHCTpyMeHTa
[louck pemeHusl.

0) KpUTEpUU OLICHUBAHUSI KOMIIETEHIIUN (PE3yIbTATOB)

— MNPaBWIBHOCTh OTBETA Ha BOMPOC;

— TOJIHOTA OTBETA;

— CTENeHb NOHUMAHMSI COJAEPKAHUS IPEIMETA;

— JIOTHKA ¥ apTyMEHTUPOBAHHOCTb U3JI0KEHHSI MaTEpHAIIa;

— NPUBEIECHHE IPUMEPOB, IEMOHCTPUPYIOIIUX YMEHHE U BIIAJICHUE TIOJyYCHHBIMU
3HAHUSAMU IO TEMaM MPEIMETA B PACKPBITHH OCTABIEHHBIX BOIIPOCOB.

0) Kpurepuu onieHrBaHusI KOMIIETEHIIUM (PE3yJIbTaTOB)

— IPaBUWJIBHOCTH OTBETA Ha BOTMPOC;

— MOJHOTA OTBETA;

— CTETICHb IOHMMAaHUS COJICP KaHUs TIPEIMETa;

— JIOTHIKA ¥ apTyYMEHTUPOBAHHOCTD M3JIOKCHUS MaTEpHAIIa;

— JIOTHIKA ¥ apTyMEHTUPOBAHHOCTD M3JI0KCHHUS;

— MPUBEJICHNE TIPUMEPOB, TEMOHCTPUPYIONTUX YMEHUE U BJIAJICHUE TIOJyICHHBIMA
3HAHHMSIMU 10 TeMaM JTUCIUTIINHBI B PACKPBITHU TTOCTABJICHHBIX BOTIPOCOB;

— KyJIbTypa OTBETA.

B) OnncaHue 1Kaiabl OlICHUBaHUS

VY CTHBIN OTBET Ha 3a4€Te MO3BOJISIET OIICHUTH CTETICHh CHOPMHUPOBAHHOCTH 3HAHUN
10 Pa3JIMYHBIM KOMIIETCHITUSM.

OtMeTKa «3a4TECHO» CTAaBUTCS, €CIIH:

— 3HaHUS OTJIMYAIOTCA TIYOMHOM U COJEpPXKATEIbHOCTHbIO, JAeTCS IOJIHBIN
HCUYEPIBIBAIOIINI OTBET, KAK HA OCHOBHBIE BOIIPOCHI OMJIETa, TAK U HA JIOTIOJTHUTEIbHBIE;

— CTYJICHT CBOOOJIHO BJIaJIe€T HAYYHON TEPMUHOJIOTHEH;

— JIOTUYHO M JIOKA3aTeJIbHO pacKphIBAET MpoOJieMy, PEAJIOKEHHYIO B OWIIETE;

— OTBET XapaKTepHU3yeTCs TIyOMHOM, MOJHOTOW U HE COACPKUT (PaKTUUECKHUX
OINOO0K;

— OTBET WUTIOCTPUPYETCS TPUMEPAMH, B TOM YHCJI€ U3 COOCTBEHHOU MPAKTUKU;

— CTYAEHT JEMOHCTPUPYET YMEHHUE apryMEHTHUPOBAHO BECTH JUAJIOT W HAYYHYIO
JIACKYCCHIO.
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Otmetka «He 3auTeHo» cTaBUTCS, €CIIN:

— OOHapy>X€HO HE3HAaHHE WJIM HEMOHMMAHUE CTYJEHTOM CYIIHOCTHOM dYacTu
UCTOPUH;

— COJIep>)KaHHE BOIPOCOB OWJIETa HE PACKPBITO, JOIMYCKAIOTCS CYIIECTBEHHbBIE
dakTHUecKue OMUOKU, KOTOPHIE CTYJIEHT HE MOXKET UCIIPABUTh CAMOCTOSITENIBHO;

— Ha OOJBIIYI0 YacTh JIOMOJIHUTEIBHBIX BOMPOCOB CTYJEHT 3aTPYIHSETCS AaTh
OTBET WJIM HE JA€T BEPHBIX OTBETOB.

Borpocs! u 3ananus k sk3aMmeny (4 cemectp)

1. Tlonsarue nahopMaImoHHOM TexHONIOTHH. [[puMeEpHI peanu3anuu.

2. HWudopmanoHHbIe TEXHOJIOTHH CUCTEM YIpaBIeHHs 6a3aMH TaHHBIX

3. Unadopmanuonusie cuctemsl. Ctpykrypa UC. Knaccudukarus UC.

4. Wndopmanuonnas  Oe3omacHOCTh. (OCHOBHBIE  HampaBiCHUS  3aIUTHI

uH(pOpMaLHH.
[loHATHE SIIEKTPOHHOTO JOKYMEHTA.
DNEeKTPOHHBINA JOKYMEHTOOOOPOT.
TexHOIOrusl «KIMEHT-CEPBEPY.
[ToHATHE 1 3TaMbI )KU3HEHHOTO LIUKJIA DJIIEKTPOHHOTO IOKYMEHTA.

9. DnexTpoHHO-IIU(POBAs OJTHUCH.

10. [Nonsitue 6a3pl gaHHbIX. Kiaccudukanus 6a3 AaHHBIX MO COJEPIKAHMIO, IO
YPOBHIO JIOCTYIIa, IO ApXUTEKTYPE, 110 TEXHOJIOTUH 00pabOTKH.

11. Cucrembr  ympaBnenusi ©6azamu  gaHHbIX (CYB/). @yHKuumoHanbHbIC
Bo3MokHOCTH CYB/I.

12. DTanbel mpoekTUpoBaHUsl 0a3bl JTAHHBIX: KOHIIENTyajlbHOE, MHGOPMAIMOHHO-
JIOTUYECKOE MPOEKTUPOBAHKE, JaTa-TOTUYECKOE, PU3NYECKOE.

13. Cpena MS Access. O0beKThI 0a3bI JAHHBIX.

14. Crpykrypa Tabmuu. Tumbl JaHHBIX TOJIEH M ApyrHe CBOMCTBA. YCTaHOBKa
CBsI3el Mex Ty TabJIUIIaMH.

15. Ilouck manubix B Tabsuie. CopTHpoBKa W (QuibTpalus AaHHBIX. Mactep
M0JICTAHOBOK.

16. Co3nanue 3anpocoB: KOHCTPYKTOP, MacTep 3apocoB. 3anpoc Ha BEIOOPKY.

17. 3amanune kputepusi oroopa nanHHbX. Co3maHue 3ampoca Ha BBIOOPKY C
napaMmeTpoMm. Beraucisiemsle 3anpockl. [lepekpecTHbie 3a1pocChl.

18. 3anpock! Ha yaneHue, 0OHOBJICHHE, T0OABICHNUE TaHHBIX.

19. Coznanue ¢popmer: aBTrodopMmbl, Mactep ¢popm, Konctpykrop popm.

20. [Tomunnenublie popmbl. Ypapmstonye 3J€MEHTHI B opMe.

21. Boiuucasiemsie noiist B popme. [loctpouTens BoIpakeHUN.

22. Cozpanue otuetoB: Mactep otueroB, KoncTpykrop. PopMarupoBaHuE H
napameTpbl IeYaTu.

23. Beiuncnsiemple mnoyis B oryere. HMroroBele oTueThl. Mcmosib3oBaHHE
CTATUCTUYECKUX (PYHKITUHN U IHarpaMM.

24. Pa3paboTKka 3J1€MEHTOB IMO0JIb30BaTeNIbcKoro uHrepderica. Knomnounas dopma.
Coznanue MEHIO U MaHeJId THCTPYMEHTOB MOJIb30BATENS.

25. Wcnonb3oBaHue MakKpOCOB. P&XUMBI pabOTHI ¢ KOMITOHEHTAMH Oa3bl JaHHBIX.

26. KoMmprotepHas CETb.

27. Oynkumuba3oBbIX ceTeBbIX MmpoTokosoB TCP/IP.

PN
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28. IP-agpec. JlomenHbli agpec?

29. OCHOBHBIE OCOOEHHOCTH CETE€BOM NPOrPaMMHONA apXUTEKTYpbl KIUEHT-
cepsep.

30. A3eik HTML.

31. Texnonorus OLE.

32. Texnonorus ActiveX.

33. OcHOBHbIE TPEUMYIIIECTBA pa3MElIeHUs TpadUUECKUX JIEMEHTOB Ha CTPAHUIIE
Web.

34. Ocobennoctu 3arpy3ku rpaduku obo3pesarensimu Web.

35. ®opmet HTML.

0) Kputepuu orieHuBaHUsI KOMIETEHIIUN (PE3yIbTATOB)

— IPaBWIBHOCTh OTBETA Ha BOIPOC;

— MOJIHOTA OTBETA;

— CTETEeHb TOHUMAaHUS COJIEPKAHUS MPEIMETA;

— JIOTUKA ¥ apTYMEHTHUPOBAHHOCTh U3JIOKEHUS MaTepHaa;

— JIOTUKA ¥ apTyYMEHTHUPOBAHHOCTh U3JIOKEHUS,

— NPUBEJEHUE IPUMEPOB, TEMOHCTPUPYIOIIUX YMEHHUE U BIAJECHUE MOJTYYEHHBIMU
3HAHUSAMU IO TEMaM JUCHUILIMHBI B PACKPBITHH MOCTABJIECHHBIX BOIIPOCOB;

— KyJbTypa OTBETA.

B) Onucanue mKaibl OlICHUBAHUS

OlieHKa «OTJIIMYHOY» CTAaBUTCS CTYJEHTY, €CJIM OH HE TOJBKO TOYHO W IPaMOTHO
chopMynupoBasi  OTBET Ha BOMPOCHI OwieTa, HO ©  MPOJEMOHCTPUPOBAI
c(hopMUPOBAHHOCTH COOTBETCTBYIOIINX KOMIIETCHITUH, POJIEMOHCTPUPOBAI
CIIOCOOHOCTh MPUBOJUTH MPUMEPHI, APTYMEHTUPOBATH BBIBOABI, (POPMYIUPYEMBbIE TIPU
oTBeTe. KpoMe TOro, CTYIEHT OJDKEH MPaBUIBLHO OTBETUTh Ha JIOMOJIHUTEILHBIC
BOIPOCHI MPETOIaBaTesl.

OneHKa «XOpOIIO» CTAaBUTCS CTYACHTY, KOTOPBIH B II€JIOM BIIOJHE MPaBUIBLHO
chopMynupoBagi OTBET Ha BOIPOC, HO HE CMOT MPOWLIIOCTPUPOBATH CBOWM OTBET
MpUMEpaMu, MPOBECTH MapalIeNIM C COBPEMEHHBIM COCTOSIHUEM JIaHHOT'O BOIPOCA.

OlieHKa «yJOBJIETBOPUTEIBHO» CTABUTCS CTYJEHTY, €CJIM OH HE COBCEM TOYHO
JlaeT ONpEJCNICHUs] M HE MOXKET OTBETUTh TOYHO Ha JIOMOJHUTEIbHBIE BOMPOCHI
Mpero/iaBaTes.

B npoTtuBHOM cilyyae CTYAEHT MOIY4YaeT OLUEHKY «HEYIOBIECTBOPUTEILHOY.

6.2.2. TemaTuKa 10KJIaJ10B

1. CoBpemeHnHas HayyHasi KApTUHA MUpa U UHPOPMALIHSL.
NudopmanmoHHbie TEXHOJOTUH B TYMaHUTaPHBIX 00IACTSIX.
M cKyCCTBEHHBIN UHTEIIIEKT.
CoBpeMEHHBIE MHOTOIIPOLIECCOPHBIE annapaTHbIE CPEICTBA.
DHEProHe3aBUCUMBIE U ONITHYECKUE 3aIIOMUHAIOIIUE YCTPOKCTBA.

6. CnocoObl KoaupoBaHMs Trpapuyeckold HHPOPMALMK U BUIBI TpadUUYECKUX
YCKOPHUTEIIEH.

7. WudopmarmoHHbIC CHCTEMBI.

8. MudbopmarmoHHbie TPOIIECCHI.

Nt
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9. Ceru KOMIBIOTEPOB U CETEBBIE MPOTOKOJIBI 0OMEHA HHPOPMAIIHH.

10. KoMmiproTepHOE MOAECITUPOBAHUE.

11. Cucremsl cuuciieHus.

12. AITOpUTMBI H CBOWCTBA AJITOPUTMOB.

13. KoaupoBaHue 1 opraHu3aius XpaHeHus T1aHHbIX B OBM.

14. OcHOBHBIE  THIIBI  OINEPALMOHHBIX CUCTEM M UX  CpaBHUTENbHAs
XapaKTEPUCTHUKA.

15. becnpoBoaHbie HH(POPMAITMOHHBIE CETH.

16. CpaBHUTENBHBIN aHAIN3 AaHTUBUPYCHBIX [TAKETOB.

17. CoBpeMeHHbIE TPOTrpamMMBbl JIJIsi paOOThI ¢ TpaUKO.

18. IIpunoxenne oducHoro makera MS Outlook mis paGoTel ¢ MOYTOH U
OpPraHM3aliH PACTIMCAHUN.

19. Undpopmatuka, OCHOBHBIE TOHSATHS: HHPOpMalus, HUHGOPMAIIMOHHbBIE
poLEecChl, THPOPMALIMOHHBIE CUCTEMBI.

20. Ucropus pazsutus 9BM. Tunsl COBpeMEHHBIX KOMIIBIOTEPOB.

21. Apxutektypa TmepCOHaIbHOrO KoMmIbioTepa. HasHaueHue wu  QyHKUIUH
OCHOBHBIX YCTPOMCTB.

22. IIporpammuoe obecnieuenue [1K. Kmaccudukanus nporpamm.

23. OnepalvoHHbIE CUCTEMbI: Ha3HAUYCHUE U (DYHKIIUH.

24. OCHOBHBIE BH/IbI ITAMSITH B IIEPCOHATIBLHOM KOMIIBIOTEPE.

25. TekcroBblii penaktop MS Word: dhyHKIIMH, BO3MOKHOCTH.

26. DnextpoHHbie Tabmuikl MS Excel: HazHauenue, pyHKINN.

27. CYBJ MS Access: HazHauenue, GyHKuu. OOBEKTHI, CPEJICTBA UX CO3/IaHMUS.

28. lloHsATHE M BUABI KOMIIBIOTEPHBIX CETEU.

29. Tonosiorust JnOKaJdbHBIX ceTel. Buabl cereBoro obopynoBanus. OOMeH
COOOUIEHUSIMU B JIOKAJIbHOU CETH.

30. Internet kax unopmanronnas cpena. [lonsitue caiira. [Iporoxkon TCP/IP.

31. I'uneprekcroBas Texnonorus WWW, s3eik HTML, Web-ctpanua.

32. Anpecanus B Internet. JlomeHHas cucteMa UMEH.

33. Hoctyn k Internet. ITouck nndopmanuu. [lonckoBsie cuCTEMBI.

34. DnexkTpoHHas MoyTa.

35. CkanupoBaHuEe JTOKYMEHTOB ¢ Mmomolnbio nakera FineReader, ckanupoBanue
AJIEKTPOHHBIX Bepcuii MatepuanoB B popmare PDF. Dtanst paboThl.

0) Kpurepuu u mkana oreHuBaHMUs.

Kpurepun ouennBanus

Nudopmarus B mokiaae A0HKHA OBITH TOJ00OpaHa M U3JI0KEHA TaKUM 00pa3oM,
YyTOOBI CTYJIEHT MOT MPOJEMOHCTPUPOBATh (a MpenojaBaTeidb OLCHUTh) YMEHHE
aHAJIM3UPOBAaTh W COIMOCTABISATh MCTOPUYECKHUE TEOPUH, OMUCHIBAIOIIME BIMSHUE HA
(GYHKIMOHUPOBAHUE U PA3BUTHE UCTOPUUYECKUX, COLUATIBHBIX U KYJIBTYPHBIX MPOLIECCOB,
UX CPaBHEHUE C peaJbHOM CcHUTyallMed, BO3HUKAIOUIEH B mpoiecce npodeccuoHanbHOU
nesteapHOCTH. TO ecTh, OMNUChIBasg MCTOPUYECKHE OCOOEHHOCTH pPa3HOro poja
MIPOIIECCOB, CTYJEHT JOJKEH ObITh TOTOB OOBSICHUTH (C HCIOJIB30BAHUEM PA3TUYHBIX
UCTOPUOCO(PCKUX TEOPUN) MPUYMHBI U TOCIEACTBUS MPOSIBICHUS paccMaTpUBAeMOU
crenmuUKA M OMHUCATh KaK 3TU OCOOEHHOCTH MOTYT BIHSATH Ha pPaccMaTpUBAEMOE
UCTOPUYECKOE SIBJIEHUE WM MPOLECC.

OneHka 3a JOKJIa/] CKIabIBACTCA U3 OLIEHKU MPENOAABATENS U OLIEHKU ayIUTOPUH
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(rpynmoBo#i onieHku). Ha mepBom 3aHATUM CTYIAEHTH (HOPMYIUPYIOT KPUTEPUU OLIEHKH
noxianoB. Ilocie KakIoro BBICTYIUIEHHS HECKOJIBKO YEJIOBEK HAa OCHOBAHMU ITHX
KPUTEPUEB JIE]Al0T Ka4YeCTBEHHYIO OLIEHKY Aokiana. Jlanee nmpenopasBaTelb, UCXOAS U3
COOCTBEHHOW OLIEHKH U OLIEHKH CITyIIATEIEe, CTABUT HTOTOBYIO OTMETKY.

[IpumepHBIe KpUTEPUN OLICHUBAHMUS:

— cojepKaHHE (CTENEHb COOTBETCTBUSA TEME, IOJHOTA MH3JI0KEHUS, HAIUYHE
aHaJIn3a, UCIOJIb30BaHUE HECKOJIBKUX UCTOYHHUKOB U T.J.);

— KaueCTBO M3JI0KEHMs MaTepuaia (MOHATHOCTh, KAUECTBO PEYM, B3aUMOIECHCTBHE
C ayJUTOPHUEN U T.1.);

— HarjasAHOCTh (MCIOJIb30BAaHME TEXHUYECKUX CpEICTB, MAaTEpUajoB CETU
HHuTepHeT)

BrinonHenue 1oknaga OoleHUBaeTCs 10 CUCTEME «3a4TE€HO/HE 3aUTEHOY.

OTMeTKa «HE 3a4TEHO0Y» CTABUTCS €CIIU:

— BbIOpaHHas TeMa pacKpbiTa MOBEPXHOCTHO, OOJIbIIAsg YacTh MpPEAJIaraeMbIX
3JIEMEHTOB IIJIaHa JI0KJIa/la OTCYTCTBYET;

— KayeCTBO U3JI0KEHUS HU3KOE;

— HarJIsiIHbIE MaTepUalbl OTCYTCTBYIOT

6.2.3 TemaTnka KypcoBbIX padoT
KypcoBass pabora mno nucuumuimHe «MHbopmalmoHHble TEXHOJOTUH B
YIPABJICHU» HE MPEAYCMOTPEHA YICOHBIM TIJIAHOM.

6.2.4. Ilpumepsl TeCTOBBIX 3aJaHUI 110 pa3ieaam

Pazoen 1. Teopemuueckue ocnogvt ungopmamuxu
1. Hndopmauus —»3ro:
a) Ilponecc mpuCOCOOIEHHs K CITy4allHOCTSM BHEIIHEN CPEIBI;
b) ®opmanuzanus naHHBIX;

C) Caenenust 06 0OBEKTAX M ABJIEHHUAX OKPY/KAIOIIEH CPEJIbI, KOTOPHIE YMEHBIIAIOT
UMEIOILYIOCS O HUX CTENIEHb HEOIPEAECICHHOCTH.

2. WndopMaunoHnbie pecypebl —3T0:

a) MarHuTHBIE JUCKH U JIEHTHI;

b)  JlokyMeHTBI 1 MACCHBBI IOKYMEHTOB B MH(DOPMAIIMOHHBIX CHCTEMAX;

C)  TONBKO MeYaTHBIE JOKYMEHTEL.

3. Hudopmannonnoe 001eCTBO IOHAMACTCH KAK:

a)  OOIeCTBO, OCHOBAaHHOE Ha MATEPHAIILHBIX TEXHOJIOTHSX;

b) O6mecTBO, e MOAABNAIONIEE KOMMYECTBO PAOOTHHKOB 3aHATO B C(hepe MPOU3BOICTBA
UH(POPMAITMOHHBIX MPOAYKTOB U YCIIYT;

c) OOmecTBO, OCHOBAHHOE HA 3HAHMUSIX.

4. K ocHOBHBIM CBOiCTBaAaM MH(OPMAIMH He OTHOCATCS:

a) Penpe3eHTaTHBHOCTB, COAEPIKATENLHOCTD, TOCTYITHOCT;

b)  AKTyambHOCTB, TOUHOCTB, JOCTOBEPHOCT;

C) HanexHocTh, yCTOWYUBOCTD, MPUOBLTEHOCTD.

5. MHMudopmaunonnsie npoueccs —I3T0:

a) Ilpouecchl, cBs3aHHBIE O COOPOM, 06PaOOTKOM, epeaueii u X paHeHHeM HH(OPMALH;

b) IIpomuecchl, cBA3aHHBIE C K3MEPEHHEM KOJIMYECTBA HH(OPMALIHH;

c) IIpomecchl, CBA3aHHBIE C PETMCTPAIUEI METEOPOTOTHIECKHX IAHHBIX.
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6. OcnoBanme cuCTEMBI CYHCICHHS HCIIOJIb3YETCS:
a) B mo3MIMOHHOMN CHCTEME CUMCIIEHNS;

b) B Hemo3uIMOHHOI CHCTEME CUMCIIEHNS;

C) ToibKO B BOCBMEPUYHOMN CUCTEME CUMCIICHHS.

7. KonupoBaHue TeKCTOBOH MHGOPMAIMH IPOUCXOIUT:
a) C MOMOIIIBIO CIIENHUATHLHOM KOJOBOM TaOIUIIBL;

b) C nomomsio naturcKoro andasura;

c) C noMomuisro rpagUuecKux H300paXKEHHUIA.

8. TI'pagmueckue H300pazKeHUs XPAHITCIH:

a) B ¢aiinax rpaguueckux popmaros;

b) B Tabmuue cTuneii;

C) B mukcenax.

9. MopneaupoBanue —3T0:

a) Kiaccudukamus Mmoiesei siBJeHHH;

b) ®opmanpeacraBneHus JaHHBIX;

c)  OCHOBHOIi METO/I KCCIIENOBAHMI BO BCEX 00IACTAX 3HAHUN U HAyYHOOOOCHOBAHHBINA METO/
OLIEHOK XapaKTEPUCTHK CIIOKHBIX CUCTEM.

10. Jas peanusaumuu undopMALHOHHBIX IPOIECCOB HCIIOIb3YETCSI:
a) CVYBI;

b)  AmnmaparHoe n nporpaMMHOE 0G€CIIEYEHIE KOMITBIOTEDA;

C) MHudopManuOHHO-TOrMYECKas MOJIEIb.

11. Aaropurm —>370:

12. Omnepaumonnas cucremMa npegHaZHAYEHA:

a)  Jlyis IIIaHMPOBAHKs M YIIPABJIECHHS BBIYMCIIUTENBHBIMU PECYPCAMH KOMIIBIOTEPA U
oOecniedeHus y100HOro MHTepQeiica nonb30BaTes;

b)  Jlns pemenus NpUKIaaHbIX 3a1a4.
13. YTHauTBI —3TO NPOrpaMMbl, CIIyKaIIHE:

a)  Jlyist BBINOJIHEHHS BCIOMOTATENBHBIX ONIEpaInii 00pabOTKH JIAHHBIX WJIU O0CITyKMBAHHUS
KOMIIBIOTEPOB;

b) Jlns hynkumonupoBanus nepudepUiHBIX yCTPOHCTB KOMITBIOTEDA.
14. Undopmanuonnas 6e30naCHOCTL FAPAHTHPYET:

a) KoupunennmansHocTs MHGOpMAIIH;

b) IenocrHocTs uHGOpMaIHUH;

C) JoCTYmHOCTH MH(OPMAIHH;

d) Bcemnepeuncnennoe.

15. VYaaunasi uam HeynauHasi NONBITKA HAPYLIEHHsI HHPOPMAIMOHHOI 6€30ACHOCTH,
Ha3bIBaeTcH:

a) Banowm;
b) Araka;
C) Bckpoitue;
d) Vrposa.

16. K naccMBHBIM yrpo3aM OTHOCSTCS

a) Tlepenaya JaHHBIX MO UYKUM UMEHEM;

b) Bsenenue Bupycos;

C) Amnamus Tpaduka, KONMPOBaHKUE MH(DOPMAIUH;

d) BceBsblmenepedncientoe.

17. OcHoBHoOe cpeacTBO 00eceyeH st KOMIIbIOTEPHOI 6€30MACHOCTH:
a) Creranorpadus;
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Komuposanue;

[[udposanue;

Kpunirorpadus.

Kpunrocucrema Ha3pIBaeTCs HECUMMETPUYHOM, €CJIM:
Kpunrocucrema cocTOUT U3 HEUETHOTO KOJIMYECTBA MOJICUCTEM;
B cocTaB cuctemsl BxoauT OoJiee 3-kimtoueit mudpoBaHus;

Kitou mmdpoBanus He paBeH K04y AemIUppOBaHUS;
Kpunrocucrema mMeeT MHOTOCIIONHYIO CTPYKTYPY IIH(PPOBAHHSL.
Caoxuocts HHGOPMAMOHHOM MHPPACTPYKTYPbI IPUBOIUT:
K yBennueHuto HaIe)KHOCTH 3aIMThI JaHHBIX;

K ys3BuUMOCTH 321U THI HH(OPMALIUY;

He BrusieT Ha HAZAEKHOCTH 3alTUTH HH()OPMAITUY;

K norepsim 1aHHBIX.

B kakoii cHcTeMe HMeeTcsi BO3MOMKHOCTH PpacHpenesiTh
NOJIb30BaTeIeil CeKPEeTHBIM 00Pa30M TOJILKO MX JIMYHbIE KJIIOYH Jelu(poBaHusi:

B HecumMeTpuuHoOii cucteMe mudpoBaHus;

3aKOHHbIX

b) B cummerpuuHOii cucTeMe IMpPOBAHUS;

c) B moboii;

d) Hu B oaHOM U3 NIPUBEICHHBIX.

Pazoen 2. Hngpopmayuonnas mexnonozusn pavomet é cpeoe OC Windows

1. Windows sBasiercs:

a) I'pauueckoii onepanOHHON 000IOUKO;

b) Onepanuronnoii cucTeMoli;

c) O6anpenblIyIIue yTBEPKICHUS BEPHBL.

2.  ®aiia —>sro:

a) IlonMeHOBaHHBIN TEKCT;

b) O6nacts Ha muUCKe, NMEIOMIAS YHUKATHLHOE UM, B KOTOPOH XPAHHUTCS OJIHOTHUITHAS
UH(pOpMALHS;

C) DnexTpoHHas TabNIHIIA.

3.  ApxuMBaTOpamMM Ha3bLIBAIOT NPOrPAMMbl, KOTOPbIE:

a)  OCyIIECTBISIOT yIaKOBKY M PaCIaKOBKY COBOKYITHOCTH JIAHHBIX;

b) TlepeBoasT mporpaMMy Ha SI3bIK MAIIMHHBIX KOMaHT;

C)  OTBICKMBAIOT CEMAHTHYECKUE OIUOKH B TEKCTE;

d) OrbickuBaOT CUHTaKCHYECKUE OMUOKHU B TEKCTE.

4. CucremubiM Gydepom uin 6y(hepom BpeMEHHOI0 XPAHEHHsI HA3bIBAECTCS:

a)

b)
c)
d)
S.
a)
b)
c)

CHGHI/IaJII)HaSI 00J1acTh B naMATH, UCIIOJIB3YrOIAasaACAd JJId IIEPECHOCA JAaHHBIX B IPCACIax O)IHOI\/'I
3aJlaur W MCXKIY pa3JIMYHbIMUA 3a/Ia9aMU;

CriennanbHast 00J1aCTh Ha JTUCKE, I7Ie JAaHHBIE XPaHITCS TOCTOSIHHO;
OO0J1acTh JaHHBIX Ha JKECTKOM JIMCKE;

Hu onvH 13 npuBeIeHHBIX BapUaHTOB.

O0bexTamu rpadgpuyeckoi cpeabl IBJISIOTCH:

MpI1b, nanka, sipiblK;

[TukTorpamma, SpJbIK, Nanka, MaHejIb UHCTPYMEHTOB, CIIPaBKa;
daiir, MEeHI0, KHOIIKA.

6. MeiicTBus ¢ QailiaMu ¥ MANKAMH BKJIIOYAET:

a)
b)

Konuposanue, ynanenue, nepeMeiieHue, nepeuMeHOBaHUE, OTKPBITHE;
dopmaTUpOBaHKE, TOUCK;
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C) Her BepHBIX OTBETOB.

Pazoen 3. Hnghopmayuonnaa mexunonocus no02omosku mekcmoevix 00Kkymenmoes ¢ MS Word
1. A03am TEKCTOBOIo J0KYMEHTA — 3T0:

a) IlocnemoBaTeNbHOCTL CMMBOJIOB, 3aBEPINAIOIIASACS MPH3HAKOM KOHIA ab3ana;

b) Yacre Tekcra, comepkamas B ceOe 3aBEPIIEHHOE B CMBICJIOBOM ILIAHE MOJIOKEHHE;

C)  YacTh TeKCTa, BBIIEIEHHAs a03aIIHBIM OTCTYIIOM.

2. KoJ0HTHTYJIBI B TeKCTOBOM npoueccope MS Word — 3ro:

a) 3aroJOBKHU KOJIOHOK B TEKCTOBOM TabIHIIE;

b) Yactu turynsroro nucra;

C) Tekcr win U300paKEeHUE, B BEPXHEM M HHIKHEM II0JIE TIOBTOPSIOIIEECS Ha KaXKIOi U3
CTpaHMI] TEKCTOBOTO JOKYMEHTA.

3. Haanucy WM MO3MIHOHHbIE PAMKH IPeIHA3HAYEHbI IS :
a) I'paduuecKoro BbIICIEHHUS TEKCTA ITyTEM €T0 0OBOIKH PAMKOIL;
b) Beinesnenus 9acTu TeKCTa, KOTOPBIH I0JDKEH BHIBOAUTBLCS HA OJJHON CTPAHHMIIE;

C) BhlneneHus HEKOTOPOM YacTU CTPAHUIIBI U3 OOLIEH 00JIACTU pa3sMELIEHHUS TEKCTA B
OTJIETIbHYIO 00JIaCTh.

4. Onepanuu GOpMATHPOBAHUS CHMBOJIOB B TEKCTOBOM IPOIECCOpe

MS Word - 3T0:

a) Usmenenne (GOpMBI CHMBOJIOB C IENBIO JIOCTUTHYTH ONPEAEIEHHOTO IPa@UYECKOro
ahdekra;

b) Ilepemermenne cuMBOJIOB TEKCTa B GOPMY — TEKCTOBBIN OJIAHK;

C) M3MeHeHne BHEIIHErO BHJIa CUMBOJIOB B TEKCTOBOM JAOKYMCHTC 0e3 U3MEeHeHHs cocTaBa U
nopsaaka CacaoBaHusA 9THX CUMBOJIOB.

5. B kakom pexuMe 0TOOpaKEHHSI JOKYMEHTA MOJHOCTHLIO 0TOOPAKAIOTCH BCE 00bEKTHI
B TeKCTe, Bce popMaTHPOBaHNe, MHOTOKOJIOHHBIH Ha0O0p M pa3MeleHre MaTepHAJIOB HA CTPAHHUIIE:

a) OOBIYHBIN PEXKUM;

b) Pexum Pasmerku crpaHuIp;

c) Crpykrypa.

6. HurepiuHbIK—ITO:

a) Bsicora cumBonoB mpudra. M3mepsercs B MyHKTax;

b) PaccrosHue MCKAY OCHOBAHUAMHU IABYX CMCIKHBIX CTPOK 8.638.1_[3. I/ISMepHeTCH B ITYHKTAax, HJIN
CaHTUMCTpPAX;

c¢) IlpocrpancTBO, MpoIycKaeMoe Mepen ab3aleM WM TMOCIE HETO B IPOIECCE Pa3MENIEHHS
a03ala Ha CTpaHUIlE TOKYMeHTa. 3MmepsieTcs B MyHKTaX, WM CAHTUMETpaxX.

7. Kakmue u3 nepe4ncaeHHbIX M0JIei IBJISIIOTCS Mo1sMH GOpMBbI:
a) Tekcrooe nose, Crincok, [lepexmouarens;

b) ®naxok, TekcroBoe moie, Ilone co cnuckoM;

C) ITone co cnuckoM, Haamnuck, @naxoxk.

8. las coznanus cepuiiHbIX mucem:

a) Jl0CTaTOYHO TOIBKO OCHOBHOTO TOKYMEHTA;

b) JocTarouHo OCHOBHOTO TOKYMEHTA M HCTOYHHKA JAHHBIX;

C) JIoCTaTOYHO OCHOBHOIO JOKYMEHTA, UCTOYHMKA JAHHBIX U IPOMEKYTOUHOM TaOIHIIbL.
9. Tapuurypa-—3T10:

a) MomuduKanys pucyHKa CAMBOJIOB TEKCTA, HAKJIOHOM CHMBOJIOB;
b) Pucynok cumBonoB mpudra;

C) PaccrostHME MEXK Ty CMEKHBIME CUMBOJIAMH.

10. K onepanusm ¢popmaruposanne cumsosi0B HE orHocuTes:
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a) Usmenenue [apHUTYpEI

b) Usmenenne Kerus;

C) Usmenenue HTEpIMHBSIKA.

11. 3akmaaka ucnoab3yercs aJsi:

a) BBICTPOM CCHUIKM Ha KOHKPETHBIN ()pParMeHT TEKCTa;

b) UcnonszoBanus aBTo3aMeHbI;

C) Mcnonb30BaHuUs KOJOHTUTYIIA.

12. [dasn popmupoBaHus KOJOHTHTY.IA HEOGXOTUMO:

a) BriGpars komaHy MeHI0 Bun—KononTurysisr;

b) JIBakapI IENKHYTH JE€BOM KHOMKOM MBILIM Ha MOJIE IOKYMEHTa;
¢) O6a mpeablIyLIie YTBEPHKICHHS BEPHBI.

d) Her BepHoro otsera.

13. IlIa6aon ucnoan3yeres:

a)  Jlns popMaTHpoBaHuUs JOKYMEHTA,;

b)  Jlns cosnanus HOBOTO JIOKYMEHTA;

C) Jlng penakTHpOBaHHUs JOKYMEHTA.

14. O6bexT WordArt akTHBH3HPYETCS ¢ NOMOIILIO AHEIH HHCTPYMEHTOB:
a) Pucosanue;

b) ®opwmsr;

c) dopMaTUpOBaHKE.

15. BcraBka oriaBiieHust BHINOJIHSIETCS MOCJIE TOMO, KAK:
a) IlomedeHsl ykasaTenu;

b) Hasnauensl cTHIM 3aronaoBoK;

C)  OrdhopMaTUPOBaHBI HAIIHCH.

16. TIpeamernsblii yka3aTeib 3a1aeTcsi KOMAHIOH MEHIO:
a) Bcraska;

b) Cepsuc;

c) [Ilpaska.

Pazoen 4. Hnghopmayuonnan mexuonozus oopadomku maodoauunvix 0okymenmoes ¢ MS Excel
1. Ta6munbIi NpoEeccop NpPeIHA3HAYEH 1JIs1:

a)  Vnpaenenus GONBIIMMH MACCHBAMH JAHHBIX;

b) Cosnanus u penakTHpOBaHWs TEKCTA;

C) PaGoTsl c TAGNMIIAMH TAHHBIX.

2.  Yro o3nauaer 3anuck D5:E10?

a) Comepxumoe sueliku D5 pasnenuts Ha conepsxumoe E10;
b) Jlnanason sueex;

¢) PaGouwii jmcr.

3.  Axpec sueiiku B 3J1eKTPOHHOI Ta0/IMIE ONPeeIsieTCs:
a) Homepom nmcTa ¥ HOMEPOM CTPOKH;

b) Homepom cTpoku u 6ykBoii cTonbua;

¢) Homepom jmcTa 1 HOMEPOM CTONONIA.

4. Ccblika He MOKeT ObITh:

a) AGCOIIOTHOM;

b) OrtnocurensHoii;

c) I'papuueckoi.

5. Tloae umenu ykasniBaer:
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a) Ha azmpec Texymiel sueiKy WM MAa30Ha;

b) Ha ums Tekymiero aucra paboueii KHUTH;

C) Ha siueiiky, comepxaIyro ommboaHyo GopMyiy.

6. Crpoka dopmy. ciryKuT 1Jst:

a) BbIBoa KOMMEHTapUEB K hopMyJIaM;

b) Jlns popmatupoBanus akTUBHOM STUEHKH;

C) J11s1 BBIBOJIa 00J1ACTH COAEPKMMOT0 AKTUBHOM STUCHKH.

7.  3aroJioBKH CTOJ00B HMEIOT:

a) BykBeHHOE 0003HAUYEHHE;

b) Yucnoroe 0603HaueHuE;

C) BykBeHHO-YHCIOBOE 0G03HAUCHHE.

8. Sueiika TabiMUbI HMeET:

a) BykBeHHOE 0003HAYEHHE;

b) Yucnosoe 0603Ha4eHuE;

C) BykBeHHO-YMCIOBOE 0GO3HAUECHHE.

9. VYkakure, KaKasi M3 CCHLIOK SIBJISIETCS OTHOCHTEILHON:
a) AS$s;

b) D4;

c) $AS6.

10. Marepunckast crpoka —3710:

a) Pacuernas cTpoka TaGmHIIBI, GOPMYIIBI B KOTOPOM COCTABISIOTCS «BPYYHYIO»;
b) Pacuernas crpoka TabmmIbL, GOPMyYIIBI B KOTOPOH KOIMPYIOTCS U3 CTPOKU (GOPMYI;
¢) Crpoka, coaepsKaIas 3aroIoBKM BCEX CTONOIIOB TaOIUIIbL.
11. Vkaxure pe3ybrar B siueiike B4:

A B | C |
1 |5
2 |1 2 3
3
4 =CYMMIAT A2 B2:C2)
a) 6;
b) 8;
c) 11.
12. VYxkaxure pesyabrar B sueiike C6:
A B C
1 1 10 =A1"B1
2 |2 11 =A2*H2
J |3 12 =A3"B3
4 |4 13 =A4*B4
5 |5 14 =A5"B5
B b 15 =AE"BhR
a) 15;
b) 90;
c) 10.

13. Vxkaxure pesyabrar B siyeiikax C1:C6 mocsie KONMPOBAaHUSI JAHHON (POPMYJIbI:
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A | B C |
1 |1 7 =ECNK(AT=B1;A1;B1)
2 |2 1
3 10 12
4 34 30
5 |5 14
E |6 3

a) 72103017,
b) 721234 146;
¢) 11103055.

14. Yxaxure popmy.ay B siueiixe F4:

A, E c | D | E | F |
1 |Kypc 24 B0 p.
2
3 |MNpunTep Tun Dopuar |Uena Ha cknape |Cronmocts (})
4 |Epson Lx1050 MATRMYHEIR  |A3 F282 .00 10
5 |Epson LEMO70 MATRMYHEIR A3 $500,00 5
6 |HP DJ 400 CTRYHHEIA Ad $173,00 10
¢ |HP DJ BYD color CTRYAHEIA Ad 5216 00 20
a) =D4*E4;
b) =D4*BI;

¢) =$SD$4*SES4.
15. Hoasectn npomexkyTounble UTOI'M Mo:kHO mpH moMoOIM KOMAHIbl MEHIO:
a) Cepsuc;
b) Bcraska;
c) aunbie.

16. Ha pa6ouyem Jamcre M3aarenbcrBo XpaHsiTesl AaHHbIe 0 3akasax. Kakoii ¢ynkumeii
HE00X0IMMO BOCIIO/IB30BaThCHA, YTOObI 10 BBEJCHHOMY HOMEpY 3aKa3a BbIBOAMJIOCH HAMMEHOBAHHUE
TOBapa:

a) ECJIY;

b) TIPOCMOTP;

c) CYET ECJIN.

17. Munarpamma u rpaguk B TAGIMYHOM IPOLIECCOPE:

a) JlBa pa3HbIX Ha3BaHMS OJHOTO U TOTO XKe 00BEKTA;

b) I'papuk — onun u3 Bum0B Jlnarpammer;

¢) CoBepIIEHHO Pa3HbIE OOBEKTHI.

18. Ha kaxoii U3 AArPaAMM MOKHO 0TOGPA3UTH TOJIBLKO OMH PSA/L AAHHBIX:

a) Hanuueiinoit;

b) Ha konbuesoi;

¢) Hakpyrosoii.

19. Kaxue nosst Ta6auubl pasMeIialoT B CTPOKY CBOJHON Ta0JIMIbI, IPEICTABIEHHON HA
PUCYHKe:
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3 Cymua no nonn Cysmms [HavMedosanwe Topapa = |

4 Oara caenw = | Manupocs “Mpa” Nanmpoce: " Mywks®

5 FHE 101 B 4315
B |thes 120 412
T wmap EE A 22 .4
B &np 64
9 wmai 40 4
10 mwon 328
11 mon 113E

12 a6r 104 72|
|13 [cen ZUBI 52 Al
14 o 4332 47
15  Hos 108 75.2
16 pex 1968 4 148
a) Cymma;

b) Jlara cnenxu;
C) Haumenosanue ToBapa.

Pa3zoen 5. Beeoenue 6 unghopmayuonnvie mexHo102uu u UHGOPMaAyUOHHbBIE CUCHIEMDbL
1. MHudopmanuoHHas TEXHOJOTHS — ITO:

a) B3aMMOCBS3aHHAs COBOKYIHOCTh CpPEICTB, METOJOB M IEPCOHANA, MCIOIb3YEMBIX I
XpaHeHus1, ONCKa, 00padOTKM M BBIAYM MH(OpPMAIMK B MHTEPECAX MMOCTABICHHOMN IIETIH;

b) MPOLIECC, HCMOIb3YIOMUNA COBOKYIMHOCTh CpPEICTB M METOJOB cOopa, 00paboTKu U
nepefay JaHHBIX JUIS TMOJy4YeHUs MH(OpMAalMd HOBOTO KauyecTBa O COCTOSIHUU OOBEKTa;

C) Tpolecc, ONHUCHIBAIOMIMI TEXHOJIOTUIO IIOMCKA MH()OPMALIHH.
2. HndopManuoHHAS CHCTEMA —ITO:

4) B3aMMOCBS3aHHAs COBOKYIHOCTH CPEICTB, METOJOB M MEPCOHANA, HCIOIb3YEMBIX IS
XpaHeHus1, OUCKa, 00padOTKM M BBIaYM MH(OpPMAIMK B MHTEPECAX MMOCTABICHHOMN IIETIH;

b) cpenctBo s MHGOPMUPOBAHKS HACECHHS;

C) mpouecc, HUCIOJNB3YIOIMI COBOKYIIHOCTh CPEACTB M METOAOB cOOpa, 0OpabOTKU M
nepeayn TaHHBIX JUIS TTOJYYeHHs] WH(OpPMAIIMH HOBOTO KavyeCTBa O COCTOSTHUU OOBEKTAa.

3.  JKusHeHHbIH MK MH(POPMALMOHHON CHCTEMBI —JTO:

a) TPOLECCHI B TEUEHUE IKCIUTYaTAIMH,

b) cosokynmHOCTE mporeccoB co3manus W u3MeHeHms coctosHus VC ot (opmupoBanus
UCXOJIHBIX TpeOOBaHUH 10 OKOHUAHMS HKCILTyaTalllHy;

C) TPOLECCH B TEYEHUE CO3IAHMUSL.

4. C uero naunnaercs nocrpoenue UC:

a) caHanM3a KOMIUIEKCA BBIYUCIUTENLHOM TEXHUKH B OpTraHU3allHK;

b) cananusa HaMUMS IPOrPaMMHOTO OGECTIEUEHHS;.

C) CaHaIM3a CTPYKTYPhI YIIPABJIEHHS OPTaHU3aIHEl.

5. Hudopmannonnasi TexHoJ0rHsi 06PAOOTKH JAHHBIX MPEAHAZHAYEHA ISl PeLICHUS:

Q) CTPYKTYpMpPOBaHHBIX 3a/1a4;

b) mecTpykTypmpoBaHHBIX 3a1a4;

C) YacTHYHO CTPYKTYPHPOBaHHBIX 3a/1a4.

6. DxcnepTHbIE CHCTEMBI NPeIHAZHAYEHbI IS :

Q) aHanM3a JaHHBIX, COIEPKAIIUXCS B 6a3e TaHHBIX;

b) momcka maHHBIX MO 3aMPOCY MOMB30BATENS;

C) aHaIM3a JIAHHBIX, COJEPIKAIMXCS B 0a3e 3HAHMIN U BBIIAYM PEKOMEHIAIHUIA 110 3a1IpoCy
TIOJIb30BaTENS.

7. HckyccTBEHHBI MHTEIEKT — 3T0:

a) CIIOCOOHOCTHU KOMITIBIOTCPHBIX CHCTCM K TaKHUM HeﬁCTBHHM, KOTOPBIC HA3bIBAJIUCH OBl
HWHTCIUJICKTYAJIbHBIMU, CCJIN OBl HNCXOJUJIM OT YCIIOBCKA,

b) unTennexT 4enoseka B 06IaCTH UCKYCCTBA;
C) MHTEIUIEKT, 3JI0)KEHHbIN B pOOOTA.
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8. Hudopmanuonnoe MogeIMpoBaHUeE NO3BOJISAET:

Q) ONpENEUTh ONTUMAIBHYIO CTPYKTYPY JAaHHBIX ISl pa3pa0aTbiBaeMON MPHMKIAIHOMN
HPOTPaMMBI;

b) BrIGpaTh MOMENL KOMIBIOTEPA IS paOOTHI ¢ TOW WM MHOM MH(pOpMAIMEN;

C) ucciacaoBarb IOBCACHUEC 00BbeKTa HIIH Iponecca oe3 HaTypPHBIX 3KCIICPUMCHTOB U
IMOCTPOCHUA MaTCPpUAJIBHBIX Moz[eneﬁ.

9. bas3a3uanuii —370:

a) COBOKYIHOCTB JIAHHBIX PEIMETHON 00J1aCTH B IKCIIEPTHOI CHCTEME;
b) coBokymHOCTE 3HaHMIA IPEMETHON 06IACTH B SKCIIEPTHOM CUCTEME;
C) COBOKYITHOCTb 3HAHHUH SKCIIEPTA [0 KOHKPETHOMY BOIIPOCY.

10. Pacnpenenennas 06padoTka JIaHHBIX —3TO:

a) 06pa60T1<a JaHHBIX, BBIIIOJIHACMAA Ha HC3dBUCUMBIX, HO CBA3AHHBIX MCKIY coboii
KOMIIBIOTEpax;

b) uepapxuunas 06paboTka HHPpOpPMALUH;

C) 00paboTKa JaHHBIX, BeMoMHAeMas Ha [TK.

11. Yro ocraercs HeMm3MeHHBLIM B Xo1e¢ HH(OPMANMOHHOIO MOJEJIHPOBAHMS MPOIIECCa:
a) BXOJHBIE TAPAMETPHI;

b) crpykrypauHpOpMaLOHHON MOEH;

C) BBIXOJIHBIE IAPAMETPBL.

12. Peasiumonnas 6a3a JaHHBIX — 3TO:

a) COBOKYIIHOCTH CBS3aHHBIX TaOIMII, KaXkHas W3 KOTOPHIX MMEET (PUKCHPOBAHHYIO CTPYKTYDY,
U 3alMCU KOTOPBIX COOTBETCTBYIOT KAKMM-THOO OJHOPOJHBIM COOBITHSIM MIIM OOBEKTaM.

b) COBOKYNHOCTB BCEX MMEFOIMXCS IAHHBIX B MAIIMHHOM BHJIE.
C) 06JaCTh MAMSATH IIPOrPAMMBI, B KOTOPOK XPAHSATCS JaHHEIE.
13. Daexrponno-uuppoBasnoANUCH:

a) HeTrapaHTUPyeT HEM3MEHHOCTh MOMUCAHHOTO IOKYMEHTA,;
b) raparTHpyeT HEM3MEHHOCTB IONMCAHHOTO JOKYMEHTA;

C) MOKET H3MEHATHCS HEOTHOKPATHO.

14. Ckoabko craauii MMeeT JKU3HEHHDbIN MHKJI 3JIeKTPOHHOTO TOKYMEHTA:
a) 1;

b) 2;

c) 3;

d) 4.

Pazoen 6. Ocnosvt npoexmupoganusn 6a3 OAHHBIX U UHPOPMAYUOHHAA MEXHOI0ZUA UX
peanusayuu

1. HudopmaumonHoii Moxe/IbI0, KOTOPasi HMEET HEPAPXHUUECKYIO CTPYKTYPY, ABJISIETCS:
a) (aitnoBas cucTeMa KOMIIBIOTEPA;

b) pacnucanue ypokos;

C) tabiuuaMenneneesa;

d) nporpammatenenepenau.

2. Ba3sa 1aHHbBIX —3T0:

a) COBOKYIHOCTH (haiiyoB;

b) Qaiin, B KOTOPOM 0OBIMHO XpaHATCSA NAHHBIE I OJHOM KOHKPETHOW MPHKIAJHOM 3a/1a4H;
C) COBOKYITHOCTB 3aliCei TaOIuIIbI;

d) TekcTOBBI MOKyMEHT.

3. ®opmpl B 6a3e JAHHBIX CO3AAOTCH JJIs:

a) BBHIBOJA HA I1EYATH;
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b) BHIBONA Ha SKpaH;

C) TOHCKA IaHHBIX;

d) s cBasM Mexy TabMMIIAMHY.

4. CYBJ -53ro:

a) Cucrema ynupuKauuu 6aHKOB JaHHbIX;

b) Camoynpasnsemas 6a3a 1aHHBIX;

¢) Cucrema ynpasieHnus 6a3aMu TaHHbIX;

d) Her npaBuisHOro OTBETA.

5. Peasumonnble 6a3b1 JaHHBIX COCTONT U3:

a) TeKCTOBBIX (haisIoB;

b) B3aumMocBsA3aHHBIX TAOMHII;

C) HMepapXUYECKUX CTPYKTYD;

d) mer npaBunbHOrO OTBETA.

6. CYBJ Microsoft Access siBasiercs:

a) cuCTEeMON yIpaBlIeHus PeIAIMOHHON 6a30ii TaHHbIX;

b) cucremoii ynpasnenus nepapxudeckoii 6a3oii JaHHBIX;

C) CHCTeMOH ynpaBJIeHHs CETEBOH 6a30ii JaHHBIX;

d) Tabnuunbv daiinom.

7. Ortuernl B 6a3€ IaHHBIX CO3/1AI0TCS /IJI:

a) BBIBOJA HA DKPaH;

b) BbIBONA Ha MevaTs;

C) NOHWCKA IaHHBIX;

d) mns cBa3u Mexmy TaGIMIIAMMY.

8. 3amucn - 3r0:

a) cronber TabIUIb;

b) crpoka Tabmuer;

C) mnepecedeHue CTPOKH U CTOJIONA TAOIHIIB;

d) coBokymHOCTB B3aMMOCBA3aHHBIX TAOIHIL.

9. Yro rakoe KJIK0Y 3aNHCH:

@) 5TO OIEMEHT [aHHBIX B 3aIMCH, KOTODPBI MOMKET MCIIONB30BATHCS IS MACHTH(DHMKAIMHA
OJTHOI 3aIIMCH MM IPYMITBI HECKOIBKHX 3aMuceil Kakoro-1u6o THa B 6a3e JaHHEIX;

b) 5T0 dneMeHT WM Tpyma 3MEMEHTOB JaHHBIX B 3allMCH, KOTOPBIE MOTYT MCIIOIb30BaThCs IS
UIeHTU(UKAIIMK OJTHOM 3arucy B 0a3e JaHHBIX;

C) 9TO DJIEMEHT MM IPyYIINa 3JIEMEHTOB JIaHHBIX B 3alUCH, KOTOPBHIE MOTYT MCIIONB30BaThCs IS
UAeHTU(GUKALMY OJHOM 3alMCH WM TPYIIHl HECKONBKHUX 3aMiceil Kakoro-1u6o Tumna B 6ase JaHHBIX;

d) oTo sneMeHT NaHHBIX B 3amMCH, KOTOPBIA MOYET MCIIONB30BaThCA I MIAEHTU(DMKAIUHU
IpyNIbI noneii B 6a3e JaHHBIX.

10. Csssb «OauH K 0IHOMY» 03HAYACT:

a) B KaXIbli MOMEHT BPEMEHH KaKIOMY 3HAUEHHIO DIEMEHTAa JaHHBIX A COOTBETCTBYET OJHO
¥ TOJLKO OJIHO 3HAYEHHE CBA3aHHOTO C HUM DIEMEHTA JaHHBIX B;

b) B kax/BIlii MOMEHT BpeMEHH KaIOMY 3HAYEHHIO DJIEMEHTA JAHHBIX A COOTBETCTBYET OJIHO
3HAaueHHEe CBA3aHHOTO C HMM SIeMeHTa JaHHbIX B. M Hao6opoT, KakIOMy 3HAUEHHIO >JIEMEHTa
JaHHEIX B COOTBETCTBYET Of[HO 3HAUEHHE CBA3AHHOTO C HUM DJIEMEHTA JAHHBIX A;

C) B K&XIbIi MOMEHT BPEMEHH KaKIOMY 3HAUEHHMIO DIEMEHTA JaHHBIX A COOTBETCTBYET OJHO
¥ TOJNBLKO OJHO 3HAYEHHE 3JIeMEHTa JaHHBIX B. M Ha000poT, KakI0My 3HAYEHHUIO >JIE€MEHTa JaHHBIX B
COOTBETCTBYET OJIHO M TOJBKO OJ{HO 3HAUEHHUE HIEMEHTA JAHHBIX A;

d) B KaxmbIli MOMEHT BpEMEHM KaXIOMY 3HAYEHHIO DJIEMEHTA JAHHBIX A COOTBETCTBYET OJHO
¥ TOIBKO OJHO 3HAYECHHE CBA3aHHOTO C HMM BJIEMEHTAa NaHHBIX B. M Ha060poT, KakI0My 3HAYECHHIO



42

AJIEeMEHTa JaHHBIX B COOTBETCTBYET OAHO M TOJNBKO OAHO 3HAYEHHUE CBSI3aHHOTO C HUM 3JIEMEHTa
NAHHEIX A.

11. BriGepure BepHOE yTBEpKIEHHE:

a) Kaxmoe nose 6a3bl JaHHBIX JTOJKHO HMETh CBOE YHUKATBHOE HMS;
b) Ilons Ga3sl JaHHBIX MOYKET HE HMETh UMEHH;

¢) Tlonst OIMHAKOBOTO TUIIA JOJKHBI HMETh OJIMHAKOBBIE UMEHA,;

d) Bce nons B onHO# TabmuIIEe JOIKHBI HIMEET OJUHAKOBBIE MMEHA.

12. Kakmue 00beKTbI NpeACTABIEHbI B OKHE 02351 JAHHBIX:

a) TaGMIMIBL, 3aIPOCHI, POPMBI, OTYETHI, CTPAHMIIBI, MAKPOCHI K MOTYJIH;
b) Ttabmuipl, 3anpocsl, GOPMBI, OTIETHI, MAKPOCH;

C) TaGIMIIBI, 3aTIPOCHL, GOPMBI;

d) Ta6auipl, 3apoCkl, GOPMBI, OTYETHI, MAKPOCHI M MOJLYJIH.

13. Crpykryparaéauusl onpeneasiercs:

a) COCTaBOM €€ MOJIEH, ISl KOTOPBIX 3a1aHbl MMsl, THII IAHHBIX M CBONCTBA;
b) cocraBom ee monei, 111 KOTOPBIX 3a1aHbI UMSI U THI IAHHBIX;

C) COCTAaBOM €€ MOJIEH, Ul KOTOPBIX 3a/[aHbl MMl M CBOMCTBA,;

d) cocraBom ee noneii.

14. 3nauenue KaKoro cCBOWCTBO MOJS MCHOJbL3YeTCs NPH (POPMHUPOBAHMH 3ar0JOBKA
COOTBETCTBYHOLIEr0 CTOJI0A TA0MIbI:

a) MOIMHMCH;

b) ums nons;

C) THII IaHHBIX;

d) ums mons u TN TaHHBIX.

15. BuiGepuTe NPUHIUNKAILHOE OTIHYHE B CO3IAHNH 0TYETA H (POPMBI:
a) B (OpMax MOMKHO JIEJIaTh BEIYMCIIEHHUS, @ B OTYETAX HET;

b) ¢opma oTMuaeTcs oT 0TUETA pazieNaMu B pEKUME KOHCTPYKTODA;
C) depe3 OTYET HENb3s BBOJUTH 3HAYEHUS JTaHHBIX;

d) B popmax MOKHO peIAKTHPOBATE TAHHBIE, & B OTYETAX HET.

16. Kaxune nane/u HCIOJIb3YIOT IIPH KOHCTPYMPOBAHUH 0TYETA:
Q) TaHeNb MHCTPYMEHTOB;

b) nanens snemMeHTOB;

C) NaHes b HHCTPYMEHTOB M TIaHENb SJIEMEHTOB;

d) mer npaBunbHOrO OTBETA.

17. Moxno au BbIOPATH MO M3 PA3HLIX TAOJMI M 3alPOCOB NPH MOCTPOCHHH
0T4Y¢TOB MaCTEepoOM:

a) MOXKHO BCET/Ia;

b) MOKHO, ecii OOBEKTBI CBA3AHBI [0 0OIIEMY TIOJTIO;

C) HEJb3s HUKOT/IA;

d) mer npaBunbHOrO OTBETA.

18. Kakmue 06beKTHI MOKET HCIIOIL30BATH MACTEP NPH MOCTPOCHHH 0TYETA:

a) TaGuuIEL;

b) Tabmuim! u 3anpocsr;

C) 3ampocsl;

d) oruérer

19. 3anpoc na usmMenenue, 106aBJISIOIKI Pe3yJIbTHPYIOIKIA HAGOP 3aNKCell B KOHEIl
CyLIECTBYIOLIEH Ta0JMIbI — ITO:

a) s3anpoc Ha 106aBIeHHE

b) sanpoc Ha usmenenue
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) sampoc sql
d) sampoc na BEIGOPKY

20. [as cosnanusi, M3MEHEHHUsI U YAAJCHHS KHOMOYHBIX OPM CIIY/KUT JAHCIEeTYep
KHOIO4YHBIX (popM. BriOepuTe BepHOe yTBep KieHHe:

a) Her;

b) na;

C) NOHATHS «IUCIETYEP» HE CYMIECTBYET 11 Microsoft Access;
d) IIOHATUA «KKHOIIOYHBIC (bOpMBI» HC CYIICCTBYCT.

21. 3ampoc SQL - 310 3ampoc, co3naBaeMblii PH MOMOINM HHCTPYKIMIA
SQL. BepHo Jin 1aHHOE YTBep:KIeHHE:

a) na;

b) wmer;

C) [aHHOTO MOHSATHS HE CYIIECTBYET;
d) mer npaBunbHOTO OTEETA.

22. Kak B BBIPDAQ)KEHHH COCJATHCH HA HMCIOJb30BAHHE KOHKPETHOIO IIOJIsl, €CAH B
TabJIUIaX, HA KOTOPBIX CTPOMTCS 3alPOC UMEIOTCS OJUHAKOBBLIE HMMEHA:

a) nepea UMEHEM I10JIsl IOCTABUTH MMsl TaOJIUIbl, OTJEIMB €ro 3HAKOM «!»;
b) nepen umMeHeM Mo MOCTaBUTH UM TAOHMIIBI, OTIEIUB Er0 TOUKO;

C) H3MEHHUTH MOBTOPSIOMIEEC UM TOJIS;

d) nepen umeHeM TaGNMIIBI TOCTABUTHL UM MOJISL, OTIEIMB €0 TOYKOM.
23. Orkyna He MOKeT NOJIy4aTh 3HAYEHHS 110J1€ CO CIIHCKOM:

a) wu3 GopMmbr;

b) w3 Tabumwr;

C) wu33ampoca;

d) w3 pukcupoBanHOro HaGOpPa 3HAYEHMIA.

24. B KaKHMX OTHOLIEHHSAX, KAK MPABUJIO, HAXOAATCS TAGJUILI-UCTOYHUKH OCHOBHOM
NMOAYHUHEHHOH (POPMBI:

a) OmuH K 0JHOMY;

b) Onun ko MHOTHM;

C) MHOrHE KO MHOTHM;

d) HesaBucumer.

25. Eciu B IpMBEIEHHOM 3a1POCE €CTh IAPAMETP, HA30BHUTE €r0:

£ 3anpoc : 3anpoc Ha EbIBOPKY.

o
2

Mone: [HAKM_TOB Hoeaa wena: [UEHA]HLUEHAT*[Ha ckonsko npousHToE yeenHTe? [ 100 o

MnA TabnHuen | TOBAP
COPTHROEKA:
BiiB0A Ha 31paH:
¥enoeue oTbopa: |
HIH: v

a) Tosap;

b) Lena;

C) Ha CKOJIBKO NPOIIEHTOB YBEIHYHTH;

d) Hosas uena.

26. Kak BBOAMTCS mapaMerp B 3ampoce:

a) Kak TEKCTOBas CTPOKA, 3aKJIFOUEHHAs B KBaIPATHBIE CKOOKH;
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KaK TEKCTOBAs CTPOKa, 3aKJIFOUEHHAs! B KBAIPATHBIE CKOOKHY;
KaK TeKCTOBasi CTpOKa 0e3 CKOOOK;
KaK HOMEp CTPOKH.

Pazoen 7. Pacnpedenénnasn oopadomka 0aHHvIX

1.
a)
b)
c)
d)
2.

ceTu,

CBSI3H;

Cxema coeluHeHHs y3JI0B C€TH HA3bIBAETCS:
JIOMEHOM;
MIPOTOKOJIOM,;
TOIIOJIOTHEH;
MapKepOM.
KomnbiorepHasi ceTb —3T0:
CHUCTEMBI KOMITBIOTEPOB, 00bETMHEHHBIX KaHAJIAMH TIepeIavyr IaHHBIX C JOCTYIIOM K pecypcam

CTOSILLME PAZOM KOMIIBIOTEPHI IS PELLICHNUS CIIEHUATU3UPOBAHHbBIX 3a/1a4;
CUCTEMA AIIEKTPONUTAHUS KOMIIBIOTEPOB B IOMEILLIEHUU;
YCTPOMCTBO EPEHOCA KOMITBIOTEPA.
KT0 00ecnieunBaet 10cTyn B 17100a1bHYI0 CeTh?
MpoBaniep;
TeneOHHBIH y3eT;
paboTomarens;
MOJIEM.
IIpunoxenune Internet Explorer mo3poJisier:
oOmrarbes B yate no nporokony IRC;
3arpy»aTb HOBOCTHBIE TpyMIIbI 10 IpOTOKOIy NNTP;
3arpyarb crpanuisl o nporokoiny HTTP u ¢aitnel mo nporokony FTP;
CkauuBatb JaHHbIE IO IPoTOKOITY DNS.
YTo Takoe NOMCKOBasi cUcTEeMA:
CHCTeMa ITOMCKa IaHHBIX Ha KOMITBIOTEPE;
CUCTEMA [TIOMCKA KOMITBIOTEPOB B CETH;
cucTeMa rnoucka nHpopmamuu B cetu UHTepHeT;
cucTeMa IoMCKa ajpeca.
YTo TaKkoe NPOTOKOJI Nepeaauu JaHHbIX:
COBOKYITHOCTbH TPaBUJI, OMPEESIOMUX (hopMaT JaHHBIX U MPOLIETYPhl UX MepeIayn B KaHale

COBOKYITHOCTb ITPaBMJI OOIIIEHHUS B YaTe,
COBOKYIHOCTb ITPaBuUJI NEPEIau1 OIJIaThl 38 YCIYTH;
rpyImia MuceM Ha OTIPaBKY.
S3bik HTML - 370:
SI3bIK PA3METKH TUIIEPTEKCTA;
S3BIK O0IIIeHNS Ha popyme;
CUCTEMA KOJIOB JJISI OTOOpaXEHUS JJAaHHBIX
CHCTEMa OMMCAHUSI IOCJIE0BATEIbHOCTH CO3/IaHMS TaOIHII.
Yro Takoe DNS:
aJpeca KOMIBIOTEPOB B CETH;
WNHTrepHeT-ceTs;
cepBep JOMEHHBIX a/IpECOB;
MIPOTOKOJI Iepeiauu JaHHBIX.
Oobo3peBaresin ceTH — 3TO:
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a) TPOrpamMMBbI 11 pabOTHI ¢ CETEBBIMH JIOKYMEHTAMH;
b) nporpammel 11 paGoTel B IHTEPHETE;
C) NPOrpamMMBbI CETEBOTO MOHUTOPHHIA;
d) MIPOrPaMMBI JIJIsl OOIIIEHUSI.
10. Yro rakoe cepsep:
a) BBICOKOIPOM3BOIMTEIBHBIN KOMIIBIOTED, 00Pa3yIONIUii OCHOBY CETH;
b) xommbroTEp 11 TOKA3a MyIETUMEIMA KOHTEHTA,;
C) WUIrpoBOI KOMIIBIOTED;
d) KOMIIBIOTCP IJIA PCIICHHA CJIOKHBIX MATECMAaTHUYCCKUX BBEIYHMCJICHUH.
11. OcnoBnas ¢pynxkuus nporokosa TCP/IP—3to:
a) mepenaya agpecoB B CETH;
b) nepenaua ¢aiinos B cetn;
C) oOpraHu3alys IEPEIAdH JaHHbBIX B CETH;
d) mepechuiKa >1€KTPOHHOI TOUTHL.
12. Yro rakoe joMeHHbII agpec:
a) cnocob 3amucu IP-anpeca;
b) uersipe rpynms! mudp;
C) CHMBOJIbHAS CTPOKA, pa30MTas Ha YaCTH TOUKAMH;
d) obs3arenbHBIi KOMIOHEHT CCHUIKH HAa HH(OPMALIMOHHBIN PeCypC.
13. Yro Takoe y3ea Web:
a) COBOKYIIHOCTH CBSI3aHHBIX JOKYMEHTOB;
b) coBOKyNHOCTH CBSI3aHHBIX JOKYMEHTOB, Pa3MEIEHHBIX Ha OJHOM cepBepe Web;
C) cepsep ciyx0b1 Web;
d) IP-ampec uadopmanmronHoro pecypca.
14. Yro rakoe URL:
a) JOMEHHBIH aIpec;
b) IP-ampec;
C) cmoco® 3amicH CCBUIKH, IOIXOISIIMI I BCEX CITydacs;
d) TekcroBas cTpoka, comepkamas B cebe MM POTOKOJIA, aJPEC CEPBEPA M UM PECYPCa.
15. Yro ne BxoauT B hyHKIMHU NpoBaiigepa?
a) obecredyenue 10CTyna K MpoTokosiam MHTepHeT;
b) ny6nukanus Web kivenTa Ha CBOEM CEPBEPE;
C) NpeNOCTaBJIEHHE MOJB30BATENSAM IPOTPAMM JTs paboThl B HTEpHET;
d) o6ecneuenue nocryna k ceppepam UnTepHeT.
0) Kputepuu orieHuBaHUS KOMITCTCHITAN
— KOJIMYECTBO MPABUIIBHBIX OTBETOB.
B) OnmcaHue 1Kaiabl OlICHUBaHUS
oT 0 1o 100% npaBUIIBHBIX OTBETOB;
1. 0-60 % — TecT cunuTaeTcsa HE MPOMAECHHBIM U OLIEHUBAETCS «HE 3aUTEHO;
2. 61-100% — TecT cunTaeTCs BHIMOJIHEHHBIM U OLICHUBAETCS «3aU4TECHOY.

6.2.5 YcTHbIi onpoc

a) Kpumepuu oyeHuBaHus KomnemeHyuil (pe3yibmamaos)
CobecenoBaHre — OIIGHOYHOE CpPEICTBO, OpraHM30BaHHOE Kak Oecena
MpernojiaBaresiss ¢ OO0y4JalomUMCsT Ha TEMBI, CBSI3AHHBIC C BBIMOJTHEHHUEM MPOTPAMMBI
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y4eOHOW JUCHMIUIMHBI HA Pa3HBIX JTamax €€ BBIMIOJIHEHHUS, M PACCYMTAHHOE Ha
BBEISICHEHHE oOO0BbeMa 3HAHUN O0O0YyYalomerocs IO OMNPEASICHHOMY pasjely, TeMe,
npobJieMe U T.II.

Kpurepusimu orieHKH OTBETa TP COOSCETOBAHUH SIBIISTFOTCS:

— Ka4ecTBO OTBeTa (00Imas KOMITO3MIIMS, JOTHUYHOCTh, YOEKICHHOCTH, 0OIIas
APYIULIHSA);

— OTBETHI Ha BOIIPOCHI: TIOJHOTA, ApTYMEHTHPOBAHHOCTH, YOCKICHHOCTb.
0) onucauue WKaIbl OYeHUBAHUS

— «OTJIUYHO» — OTBETHI HA BOIMPOCHI MOJHBIC C MPUBHIACHHEM IPHUMEPOB H/WIIN
MOSICHEHUH;

— «XOPOITIO» — OTBETHI HA BOMPOCHI TTOJTHBIE W/WUIN YaCTUYHO TOTHBIC;

— «YIOBJICTBOPUTEIHHO» — OTBETHI TOJIHKO Ha 3JIEMEHTAPHBIE BOIIPOCHI;

— «HEYIOBJICTBOPUTEIHHOY, «HE 3a4TCHO» — HET OTBETA.

6.3. MeToguyeckue MaTepuaJibl, ONpeAe/Isaonue Npoueaypbl OLeHUBAHUA 3HAHUIM,
YMEHHUIl, HABBIKOB W (MJIH) ONBITA JAeATEJbHOCTH, XaAPaKTePU3YHOLIHe 3Talbl
(popMupoOBaHUSS KOMIIETEHM I

Komnerenuuu no aucnumuinie «H(opMalnoHHbIE TEXHOJIOTHH B YIPABICHUN
(bopMUpPYIOTCS TIOCIENOBATEIbHO B XOJE MPOBEACHMS JIEKIIMOHHBIX U HPAKTHUECKUX
3aHATHUH, a TAKXKE B IIPOLECCE BBINOJHEHNS CTYICHTAMH 33JaHUI U PEICHUs 3a/1a4.

JInst KOHTpOJIE 3HAaHWK CTYJAEHTOB HCIIOJIB3YETCS YCTHBIM ONPOC, TECTOBBIE
3a/laHMs], COJAEPKAHUE KOTOPBIX NPEAIOoaraeT HMCIOJIb30BAaHUE KOMIUIEKCA 3HAHUM,
YMEHMM M HaBBIKOB, JUIsI TOTO 4YTOOBI CTYJAEHT MOTI CaMOCTOSITEIbHO OINpPEIEIUThH

IMpaBUJIbHOC PCIIICHUC.

Nuanexc u HauMeHOBaHUE
KOMIIETEHIINHA

[Ipu3Hakyu NposIBIICHUS] KOMIETEHIIUN
B COOTBETCTBUU C YPOBHEM (DOPMHUPOBAHHUS B MPOLIECCE
OCBOEHMSI THUCLIMIIUHBI

OIIK-7 — ciocoOHOCThIO
pemaTh CTaHAapTHHIE 3aa4l
npodeccuoHaNbHOM
JIeITEIIbHOCTH Ha OCHOBE
uH(GOPMAIIMOHHON U
O6ubanorpadguueckoi KyJbTyphl
C IpUMEHEHUEM
UH(pOPMaLMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHI U C y4ETOM
OCHOBHBIX TPeOOBaHHIA
nH(pOpMaLOHHON
0e30I1acHOCTH;

IIK-11 — BmageHneM HaBBIKAMH
aHanu3a uHpopMaIuu o
(GYHKITMOHUPOBAHHH CHUCTEMBI
BHYTPEHHETO
JIOKyMEHTO000poTa
OpraHu3aIyy, BeJACHUS 0a3
TAHHBIX 110 PA3IUIHBIM
MoKa3aTeJsiM M (POPMHUPOBAHUS

He10CTATOYHbIN YPOBEHbD:
Komnerenuuu He chopMupOBaHBI.
3HaHUA OTCYTCTBYIOT, YMEHUS U HABBIKU HE
c(hOpMHUPOBAHBI.

MOPOrOBbIi YPOBEHbD:
Komnerenuuu copmMupoBaHbl.
CdopmupoBanbl 6a30BbI€ CTPYKTYPhI 3HAHUH.
YMeHnus pparMeHTapHbl U HOCST PENpOIyKTUBHBIN
Xapakrep.
JleMOHCTpHUpyeTCa HU3KUM YPOBEHb CAMOCTOSATEIILHOCTH
MIPAKTUYECKOTO HABBIKA.
NPOABUHYTHIN YPOBCHbB:

Komnerenuuu copMupoBaHbl.
3HaHUs OOLIMPHBIE, CUCTEMHBIE.
YMeHHs HOCAT penpOIyKTUBHBIN XapaKTEP IPUMEHSIOTCA
K PELLICHUIO TUIIOBBIX 3a{aHUM.
JleMOHCTpHpy€ETCS NOCTATOYHBIA YPOBEHD
CaMOCTOSITEJIBHOCTH YCTOMYMBOIO MPAKTUYECKOTO HABBIKA.
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UH(POPMALIMOHHOTO
obecrieueHnst y9aCTHUKOB

OpTraHHU3allMOHHBIX ITPOCKTOB,
— BJIaACHUEM HaBbIKaMU c6opa,

00paboTku HHPOPMALIUU U

yuacTtusi B ”HGOpMaTH3auu

JACATCIIBHOCTH

COOTBCTCTBYIOIIIUX OPraHOB

BJIACTH W OpraHU3aLHM.

BbICOKHH YPOBEHbB:

Komnerenmmu chopMupoBaHbl.

3HaHUs TBEpAbIE, ApTYMEHTHPOBAHHbIE, BCECTOPOHHUE.
YMeHHUs yCIelHO MPUMEHSIOTCS K PEIICHUIO KaK
TUIOBBIX, TAK U HECTAHAAPTHBIX TBOPUYECKUX 3aIaHUMN.
JleMOHCTpUpy€ETCs BBICOKUN YPOBEHb CAMOCTOATEIIBHOCTH,
BBICOKAsl aIalITUBHOCTD IPAKTUYECKOTO HABBIKA.

HIkana oueHUBaAHUSA B 3aBUCUMOCTH OT YPOBHS CPOPMHUPOBAHHOCTH KOMIIETEHIIMIA

(3auer)
YpoBeHb IIkana
cpopMHPOBAHHOCTH OLleHUBAHMS Kpurepuu oneHuBanust
KOMIIETeHIIUH
ABLICORHI OO0yyaromuiicst IEMOHCTPUPYET:
Komnerennun i pHUpyeT:
— I1yOOKHe, BCECTOPOHHHUE U apI'yMEHTHPOBAaHHbIE 3HAHUS
c(hopMUPOBAHBI.
IIPOrPaMMHOr0 MaTepHaa;
3HaHus TBEpIbIC,
— IIOJIHOE TOHMMAHME CYIIHOCTH U B3aHUMOCBSI3H
apryMEeHTHPOBAHHBIE, .
BCECTODOHHNE paccMaTpUBaEMBbIX IIPOLIECCOB U SIBJICHU, TOUHOE 3HAHHE
P ) OCHOBHBIX ITOHATHUH B paMKax 00CYXJIaeMbIX 3aJaHHIA;
YMeHus yCIlemHo
— CIIOCOOHOCTH YCTAHABIIMBATH M OOBSCHSTD CBS3b MPAKTUKU
IPUMEHSIOTCS K
3auTeHo U TEOPUH;
PELIEHUIO KaK TUIIOBBIX,
— JIOTUYECKHU MOCIIE0BATENbHbIE, COAEPKATEIbHBIE,
TaK U HECTaHIapPTHBIX
. KOHKPETHBIE M MCUEPIIBIBAIOLINE OTBETHI HA BCE 3aJaHUS
TBOPUYECKUX 3aJaHUH.
ouinera, a TaKKe JTOMOJIHUTEIbHBIE BOIIPOCH IK3aMEHATOPA;
JemoHcTpupyercs
o — YMEHUE pelaTh NPaKTUYECKUE 3a1aHNUS;
BBICOKHMI YPOBEHb
— cBO0OO/IHOE HUCTIONIB30BaHKUE B OTBETaX Ha BOIPOCHI
CaMOCTOSITENIbHOCTH, . .
MaTEpUajIoB PEKOMEHI0BAHHON OCHOBHOM U
BBICOKAsl aJallTUBHOCTh .
JIOTIOTHUTEIILHON JIUTEPaTypPhl
IPAKTUYECKOTO HaBbIKa
OO0yuarouuiics AeMOHCTPUPYET:
— 3HaHUE ¥ IOHUMaHHE OCHOBHBIX BOIIPOCOB
CIPOJABHHYTBIN» KOHTPOJMPYEMOro o0bemMa MporpaMMHOT0 MaTeprana;
Komnerennuu — TBEp/Ibl€ 3HAHUSI TEOPETUUECKOT0 MaTepHara;
c(OpPMHPOBAHBI. -CIIOCOOHOCTD YCTaHABIUBATh U OOBSICHATH CBSI3b MPAKTUKU
3HaHMs OOIIMpPHBIE, U TEOPHH, BBISBIIATH IPOTUBOPEUNS, IPOOIEMBI U
CUCTEMHBIE. TEHJCHIIUN Pa3BUTUS;
YMeHust HocAT — IpaBUJIbHBIE U KOHKPETHbIE, 0€3 rpyObIX OMIMOOK OTBETHI
PENPOAYKTUBHBIN Ha TOCTaBJICHHBIE BOIIPOCHI;
XapakTep NPUMEHSI0TCS 3auTeHo — YMEHUE pelaTh NpakTUYeCKUe 3aaHNsl, KOTOpBIE CIETyeT
K PEIIECHUIO TUIIOBBIX BBITIOJIHUT;
3a/1aHHM. — BIIQJICHUE OCHOBHOW JIUTEPATYPOU, PEKOMEHJOBAaHHOMN
JlemoHCcTpUpyeTcs IIPOrpaMMOil TUCLUIUIMHBI;
JIOCTATOYHBIN YPOBEHb — HaJM4Hre COOCTBEHHON 000CHOBAHHOM MO3UITUH TIO
CaMOCTOSITEIbHOCTH 00CyX/1aeMbIM BOTIPOCAM.
YCTOWYHBOTO Bo3MoxHBI HE3HAUUTETbHBIE OTOBOPKU U HETOYHOCTH B
IIPAKTUYECKOIO HABBIKA. PACKPBITUHU OTAEIBHBIX MOJOXKEHUN BOIPOCOB OuieTa,
MPUCYTCTBYET HEYBEPEHHOCTh B OTBETAX Ha
JIOTIOJTHUTEIbHBIE BOIPOCHI.
«IOPOTOBBI OO0yuarmuiicss IeMOHCTPUPYET:
Komnerenuuu 3auTeHo — 3HaHUS TEOPETHUUECKOI0 MaTepUaa;
Cc(OPMHUPOBAHBI. — HEIOJIHbIE OTBETHl HA OCHOBHBIE BOIIPOCHI, OIIMOKU B
CdhopmupoBaHbl OTBETE, HEAOCTATOYHOE NOHMMAHNE CYITHOCTH M3J1araéMblx
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0a30BbIe CTPYKTYPbI
3HAHUU.
YMmenus pparMeHTapHBI
U HOCSIT
pENpOAYKTUBHBIN
Xapakrep.
JemoHncTpupyercs
HU3KUH YPOBEHb
CaMOCTOSITEIIbHOCTH
IPaKTUYECKOT0 HaBbIKA.

BOIIPOCOB;

— HEYBEpPEHHbIE U HETOUYHBIE OTBETHI Ha JOMOJHUTEIbHbBIE
BOIIPOCHI;

— HEJIOCTaTOYHOE BJaJIEHUE JIUTEPATypOH,
PEKOMEHIOBAaHHOM IIPOrPAMMON TUCLHHUILINHBI;

— ymMeHue 6e3 TpyObIX OIMMOOK peliaTh MPaKTHIECKHE
3aJ]aHNs, KOTOPBIE CIIEYET BBHIIIOIHHTS.

«HEI0CTATOYHBII
Kommereniuu ne
c(OpMHUPOBAHBI.

3HaHUS OTCYTCTBYIOT,
YMCHHSI U HAaBBIKU HE
c(hopMUPOBaHBI.

He 3auteno

OOy4aronuiicst IEMOHCTPUPYET:

— CYIIIECTBEHHBIC MPOOEIBI B 3HAHUIX YI€OHOTO MaTepuaa;
— JIOMYCKAIOTCSl MPUHIUITAATIBHBIE OLIMOKU MPU OTBETE HA
OCHOBHBIE BOIIPOCHI OMJIeTa, OTCYTCTBYET 3HAHUE U
IMOHUMaHUE OCHOBHBIX MOHATHI U KaTErOpUii;

— HEIIOHUMAaHHUE CYIIHOCTHU JOMOJHUTENbHBIX BOIIPOCOB B
paMKax 3aJaHuii Ounera;

— OTCYTCTBHE YMEHUS BBIIOIHATH IPAKTUYECKUE 3aJaHUS,
MPEAYCMOTPEHHBIE TPOTPAMMOM JUCIIUTUIMHBL

— OTCYTCTBHE T'OTOBHOCTH (CIIOCOOHOCTH) K TUCKYCCHUU U
HM3Kas CTCIICHb KOHTAKTHOCTH.

IlIkaJia oueHUBaHKUS B 3AaBUCUMOCTH OT YPOBHS C()OPMUPOBAHHOCTH KOMIIETEHIIM A

(3x3aMeH)
YpoBeHb IIkana
cpopmMupoBaHHOCTH OLICHMBaHUS Kpurepun onenuBanus
KOMIIEeTeHIIUH
«BBICOKHIT» OOyuarouiics AeMOHCTPUPYET:
Komnerenun — r1y0oKue, BCECTOPOHHHUE U apTyMEHTUPOBAHHbIE
c(OpPMHPOBAHBI. 3HAHUS IPOTPAMMHOI0 MaTepUAa;
3HaHUs TBEP/BIE, — IIOJIHOE TOHMMAaHUE CYIIHOCTH U B3aUMOCBSI3H
apryMEHTHPOBAHHBIE, paccMaTpuBaeMBbIX IIPOLIECCOB U SIBJICHUH, TOUHOE 3HAHUE
BCECTOPOHHHE. OCHOBHBIX IIOHATUH B paMKax 00CYKJaeMbIX 3aJaHMIi;
YMeHHus ycrenHo — CIIOCOOHOCTbH yCTAaHABIINBATh U OOBSCHATD CBS3b
MPUMEHSIIOTCS K OTnmaso MIPaKTUKU U TEOPHH;

PELIEHUIO KaK TUIIOBBIX, — JIOTUYECKU TIOCIIEN0BATENbHbIE, COAECPKATEIbHBIE,
TaK U HECTaH/IapTHBIX KOHKPETHBIE U MCYEPIIBIBAIOIINE OTBETHI HA BCE 3aJaHUs
TBOPUYECKUX 3aJaHUM. ousera, a TakXkKe JJOMOJHUTEIbHBIE BOIIPOCHI

JeMoHcTpupyercs 3K3aMEHaTOPa;
BBICOKHI YPOBEHb — YMEHUE pelaTh NPakTUIECKUE 3a0aHNs;
CaMOCTOSTENIBHOCTH, — cBOOO/IHOE HCTIOIH30BaHKE B OTBETaX Ha BOIPOCHI
BBICOKAsl aJallTUBHOCTh MaTEepHUaJIOB PEKOMEHI0BAHHON OCHOBHOMN U
MIPAKTHUYECKOr0 HABBIKA JIOTIOJIHUTEIBHOM JINTEPaTyphl
CIPOJABHHYTBIN» OOyuaronuiics AeMOHCTPUPYET:
Komnerennuu — 3HAHME U IOHUMAaHHE OCHOBHBIX BOIIPOCOB
c(OpPMHPOBAHBI. KOHTPOJUPYEMOro 00beMa MpOrpaMMHOI0 MaTepHaa;
3HaHMs OOIIMpPHBIE, — TBEp/AbIC 3HAHUS TEOPETUYECKOI0 MaTepHaa;
CUCTEMHBIE. Xopoto -CIIOCOOHOCTDH YCTAaHABIMBATh U OOBSICHSTD CBS3b
YMeHnus HoCST MPaKTUKU U TEOPUHU, BBISIBIISITH IPOTUBOPEYUS,
pPENpPOAYKTUBHBIN poOJIeMbl U TEHIEHIIMH Pa3BUTHS;

XapakTep NPUMEHAIOTCS
K pemeHmo THUITOBBIX
3aJaHUM.

— MpaBUIIbHBIE U KOHKPETHBIE, 0€3 TpyObIX OmNO0K
OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHI;
— YMEHHE pellaTh NPakTHYEeCKHUE 3aaHUs1, KOTOpbIE
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JleMoHCTpHUpYETCS
JIOCTATOYHBIN YPOBEHB
CaMOCTOSITENIbHOCTH
YCTOMYMBOIO
IIPAKTUYECKOI'O HABBIKA.

CJICAYCT BLIIIOJIHUTD,

— BJIaJICHE OCHOBHOM JIUTEPATypOr, PEKOMEHJOBAHHOM
MPOrpamMMOM JUCUUILINHBL,

— HaJIn4yre cOOCTBEHHO 000CHOBAaHHOW MO3UIUH 10
00CyX/1aeMbIM BOIIPOCAM.

Bo3MoxHBI HE3HAYUTETbHBIE OTOBOPKU U HETOYHOCTH B
PaCKpBITUHU OTIEIBHBIX MOJIOKEHUH BOTIPOCOB OMIIeTa,
MIPUCYTCTBYET HEYBEPEHHOCTh B OTBETAX Ha
JAONOJIHUTCIIbHBIC BOITPOCHI.

«IOPOTOBbI
Komnerenuuun

chopMuUpOBaHBI.
CdhopmupoBansl
0a30BbIE CTPYKTYpPHI
3HAHUM.
Ymenus pparmMmeHTapHbI
Y HOCST
PENpPOAYKTUBHBIN
XapakTep.
JlemoHcTpupyercs
HU3KWHA YPOBEHb
CaMOCTOSATEIILHOCTH
NPaKTUIECKOTO HAaBBIKA.

Y nonerBopute
JILHO

OOyyJarommiicst JTEMOHCTPHUPYET:

— 3HAHUS TEOPETUUYECKOT0 MaTepuaa;

— HETIOJIHBIE OTBETHl HA OCHOBHBIE BOIIPOCHI, OIIMOKU B
OTBETE, HEJIOCTATOYHOE TOHUMAHKE CYITHOCTH
M3JIaraeMbIX BOTIPOCOB;

— HEYBEpPEHHbBIC U HETOUHBIE OTBETHI Ha JIOMOIHUTEIIbHbBIE
BOTIPOCHI;

— HEeJIOCTaTOYHOE BJIaJICHUE JINTEPATYpPOH,
PEKOMEHI0BAaHHOM ITPOrpaMMON TUCIMILIAHBL;

— yMeHue 6e3 rpyObIxX OIIMOOK periaTh TPaKTHUECKUe
3aJJaHus, KOTOPBIE CIIETYET BHIIOIHHTD.

«HEIOCTATOYHBII
Komnerennuu e
c(OpMHUPOBAHBI.

3HaHUS OTCYTCTBYIOT,
YMCHHSI U HaBBIKU HE
c(hOpMHUPOBAHBI.

He
YIOBJIETBOPUTEI
BHO

OOyuaronuiics AEMOHCTPUPYET:

— CYILIECTBEHHBIE TPOOEIHI B 3HAHUAX YI€OHOTO
MaTepuana,

— JIONCKAFOTCS MPUHITUITHAIBHBIC ONIHOKH ITPH OTBETE
Ha OCHOBHBIE BONPOCHI OMJIeTa, OTCYTCTBYET 3HAHUE U
IMOHMMAaHNE OCHOBHBIX MMOHATHI U KaTETOPUI;

— HEMOHUMAaHUE CYIIHOCTHU JOTOIHUTEIBHBIX BOIPOCOB B
pamKax 3aJaHuil Ounera;

— OTCYTCTBUE YMEHUS BBIIOJIHATh IPAKTUUECKUE
3a/laHusl, IPeJyCMOTPEHHBIE TPOrPaMMOIl TUCLUIIIMHBI;
— OTCYTCTBHE TOTOBHOCTH (CTIOCOOHOCTH) K JUCKYCCHUU U
HU3Kasi CTETIeHb KOHTAKTHOCTH.

7. IlepeyeHb OCHOBHOW W JONMOJIHUTEJIbHOM Y4eOHOU JuTEepaTypbl, HEOOXOAMMOI
AJIs1 OCBOEHMS THCIIUTLTUHBI
a) OCHOBHas y4ueOHas IuTepaTypa:
Ab6paynnaeBa, O.C. UnpopManimoHHbie TexHoJoruu : yueOnuk / Adaymnaesa O.C.,
Ncomunaunos A.W., A6aynnaeBa C.X. — Mockga : Pycaitnc, 2020. — 189 c. — ISBN 978-

5-4365-5501-0

Kpaxwmanes, JI.B. MnpopmalioHHbIE TEXHOJIOTUU :

yueOnuk / Kpaxmanes /[.B.,

Hemunos JI.LH., TepnosckoB B.b., I'puropseB C.M. — Mocksa : KnoPyc, 2020. — 222 c. —
ISBN 978-5-406-07568-5. — URL: https://book.ru/book/932784

0) JomoyIHUTENbHAS yueOHas IUTeparypa:

NudopmarimonHbsie TEXHOJIOTUHM B MEHEKMEHTe: 0a30BbIi Onok: [16+] / cocr.
A.B. MyxaueBa, O.M. Jlysrapesa, T.A. Ky3nenosa; KeMepoBckuii rocyaapCTBEHHbII
yHuBepcuteT. — KemMepoBo : KemepoBckuil rocyiapcTBeHHbIN yHUBEpCUTET, 2019. — 226

C. . nJI.

— Pexum

A0CTYyIIa: 10 IIOAITMCKCE. -
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URL.: https://biblioclub.ru/index.php?page=book&id=600380 — bubmmorp. B ka. — ISBN
978-5-8353-2432-3. — TeKCT : 3JE€KTPOHHBIN.

Jlanmmua, C.H. HMHpopManuoHHbIE TEXHOJOTHH B MEHEIKMEHTE : ydeOHoe
noco6ue / C.H. Jlammuna, H.U. Tebalikuna ; Ypanbckuil (enepanbHblii YHUBEPCUTET
uM. tiepBoro Ilpesunenra Poccum b. H. Enpruna. — ExarepunOypr : M3maTenscTBo
VYpansckoro ynupepcutera, 2014. — 85 c¢. : Tabm., cxeM., wi. — Pexum pocryma: 1o
noamucke. — URL: https://biblioclub.ru/index.php?page=book&1d=275747 — bubmauorp.
B KH. — [SBN 978-5-7996-1100-2. — TekcT : 37I€KTPOHHBIN.

Cunaropos, C.B. ndopmaniioHHbie TEXHOJIOTHH. 3aIa4HUK : yueOHoe rmocodue /
CunartopoB C.B. — Mocksa : KnoPyc, 2020. — 253 c. — ISBN 978-5-406-01329-8. —
URL.: https://book.ru/book/934646

8. Ilepeuenr pecypcoB  HH(POPMALMOHHO-TEJEKOMMYHUKANMOHHONW  CeTH
«AuTepHer» (majmee — cerb «HHTepHET»), HEOOXOAMMBIX [JIsi OCBOCHHS
JTUCHUILIMHBI

Nudopmanmonnas cucrema «EnnHOE OKHO JocTyna K 00pa3oBaTelIbHbIM
pecypcam. Pazaen. MadopmaTtuka u uHGOpMallMoOHHbIE TeXHOIOTUW» — https://habr.com/

Kpynueimuii  BeG-cepBuc st xoctunra IT-mpoekToB M HX COBMECTHOM
pa3zpabotku— https://github.com/

baza xHur u nybnukamuit OnexktpoHHod Oubnumorexkn "Hayka u Texnuka" —
http://www.n-t.ru

www.citforum.ru (CepBep WMubopmannoHHBIX TexHOJOTHH — aHAIUTHYECKAS
uHdopmarus)

www.intuit.ru — UHTepHeT-yHuBEpCcUTET MH(OPMALIMOHHBIX TEXHOJIOTHI

OBbC «YHuBepcuterckas Oubnmnoreka onnaitn» — https://biblioclub.ru/ ;

OBC BOOKk.ru — https://www.book.ru/

Nudopmanmonnas cucrema "EgumHoe OKHO [0oCTynma K 00pa3oBaTelbHBIM
pecypcam" — http://window.edu.ru/

9. MeToanueckue yKazaHus JJIs 00y4aOIMXCs 10 OCBOCHUIO M CIUTIIUHBI

OO0mme peKoMeH AU CTyICHTaM

[Ipuctynass K M3y4EHUIO IUCLUIUIMHBIL, CTYAEHTHl JOJDKHBI O3HAKOMMTBCS C
paboueii mporpaMMoON JUCIMIUIMHBI, CTPYKTYpOH M COJAEpKaHUEM pa3AeiioB (Tem)
JUCHMIUIMHBL, TPEOOBAaHUSMU K IPOMEXKYTOUHOM aTTeCTalluM, 3aTeM C IepeuHeM
pEeKOMeHayeMol JmTeparypbl. Jlamee JKelaTeapHO IOCIENOBATEIbHOE HW3YYEHUE
MaTepvaia Mo TeMaMm, 0O3HaKOMJIEHUE C PEKOMEHJALUSIMH 1O BBINOJHEHUIO PAa3JIMYHbIX
paboT W 3amaHui, Kak ayAMTOPHBIX, TaK M CaMOCTOSTENbHbIX. [[ns 3akperieHus
MaTepHuaa cieAayeT OTBETUTh Ha KOHTPOJIbHBIE BOIPOCHI.

OOyueHue 1o IMCUUIIIMHE OCYUIECTBIISETCS B CAEAYIOMUX hopMax:

— ayJIUTOPHbIE 3aHATUS (JIEKLIUH, MPAKTUYECKUE (CEMUHAPCKUE) 3aHSATHUA);

— caMoOCTOsITelIbHasE paboTa cTyAeHTa (MOArOTOBKA K JEKUUSM, MPAKTHUYECKUM
3aHATUSAM, TECTHUPOBAHUIO, K MPOMEXKYTOYHOM aTTecTaluu, MOATOTOBKA JOKIAIOB H

T.J1.).


https://biblioclub.ru/index.php?page=book&id=600380
https://biblioclub.ru/index.php?page=book&id=275747
https://github.com/
https://www.book.ru/
http://window.edu.ru/
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VY4eOHbIil MaTepuan CTPYKTYPUPOBAaH U U3Y4YEHHE AMCLUUILIMHBI MPOU3BOAUTCS B
TEMaTUYECKOM  IOCJIENOBATEIbHOCTH. KaXkqoMy  NpakTUUYECKOMY — 3aHATHIO U
CaMOCTOSITEJIbBHOMY HM3yYEHHIO MaTepHajla MPEALIeCTBYET JEKUHS IO JAaHHOW TeMe.
OOyyaroiuecs caMOCTOSITEIBHO NMPOBOJAT MPEIBAPUTENBHYIO MOJATOTOBKY K 3aHSTHIO,
IPUHUMAIOT aKTUBHOE U TBOPYECKOE yYacCTHE B OOCYKJIEHUU TEOPETUUECKUX BOIPOCOB,
pazbope npoOIEMHBIX CUTYaIMil U TOMCKOB IyTEH UX PELICHMUS.

Meroanueckre peKOMEHIaluU 10 paboTe 00yUYaromUXCsi BO BpeMs TPOBEICHUS JICKIIHI

Jlexuust kak opraHuzanudoHHass ¢opma oOydeHHs — 3TO 0co0asi KOHCTPYKIIHS
yuyeOHoro mporuecca. IlpernogaBarens Ha MPOTSHKEHUM BCETO Y4EOHOTrO 3aHSTHS
COOOIIaeT HOBBIM y4YEOHBIM MaTepuai, a CTYACHTHI €ro aKTHBHO BOCIPUHHUMAIOT.
bnaromaps Tomy, 4YTO MaTepuanm WU3JIAraeTci KOHIIEHTPUPOBAHHO, B JIOTUYECKHU
BBIJIEpKaHHON (PopMe, JIEKIUs SBJISIETCS HauOOJiee YIKOHOMUYHBIM CIOCOOOM Mepeiaun
yueOHOM nHpopManmu. MeTo0JI0ru4ecKoe 3HauYeHUe JICKIIUU COCTOUT B TOM, UTO B HEH
pacKkpbIBalOTCS (PyHJAaMEHTAJbHBIE TEOPETHUUYECKHE OCHOBBI YYEOHON MUCIUIUIMHBI U
HAaY4YHbBIC METO/bI, C IOMOIILIO KOTOPBIX aHATM3UPYIOTCS MTPOLECCHI U SIBJICHUS.

CrnymiaHve W 3anuch JIEKIUHA — CIOXHBIM BUJ BY30BCKOW ayJIUTOPHOM padOTHI.
BHumarenbHOE ciiymiaHre U KOHCIIEKTUPOBAHUE JIEKIIUMM MPEAIOIaracT UHTCHCUBHYIO
YMCTBEHHYIO JIEATENBHOCTh CTyAeHTa. KpaTkue 3anucu JeKuuii, iX KOHCIIEKTUPOBAHUE
MOMOTaeT YCBOUTH yueOHbIM Marepuain. KOHCHEKT sBIsIeTCS MOJIE3HBIM TOTJa, KOraa
3allMCaHO CaMO€ CYIIECTBEHHOE, OCHOBHOE U CJEIAaHO 3TO CAMUM CTYIAEHTOM. 3alucCh
JEKIUA PEKOMEHIIYeTCSI BECTH IO BO3MOXKHOCTH COOCTBEHHBIMU (POPMYIUPOBKAMH.
PabGoTtass Ham KOHCIEKTOM JIEKIIMWA, BCErja HEOOXOJAMMO HCIOJIb30BaTh HE TOJIBKO
y4eOHUK, HO JOTIOJHUTEIIBHYIO JINTEPATYPY, KOTOPYIO PEKOMEH0BAJ MIPEMNo1aBaTeb.

OOmue ¥ yTBEpJAUBIIMECS B MPAKTUKE MpPaBUIa U MPUEMbl KOHCIIEKTUPOBAHUS
JIEKIHM:

— KOHCIIEKTUPOBAHUE JICKIHUM BEIETCS B CHEUUAIBHO OTBEICHHOM MIJIsI 3TOTO
TETPAIM, KOKABIM JTUCT KOTOPON JOJHKEH UMETh MOJIS,, HA KOTOPBIX JENAITCS MMOMETKH
13 PEKOMEHAOBAHHOM JINTEPATYPhI, JOMOIHSAIOIIAE MaTEpUal MPOCTYIIAHHON JIEKIUH, a
TaKXe TMOUEPKUBAIOIINE 0COOYIO0 BAXKHOCTh TEX WJIM UHBIX TEOPETUUECKUX MOJIOKECHHUI;

— HEOOXOIMMO 3aMUChIBATh TEMY M IUIAH JICKIIUH, PEKOMEHIyeMYI0 JTUTEpaTypy K
TeMme. 3aluCH Pa3/esioB JEKIUU OJKHbI MMETh 3aroJIOBKH, MOA3AaroJIOBKH, KPAaCHbBIC
CTpOKHU. [lJIs1 BBIZEJICHUS pa3/iesioB, BBIBOJOB, OMNPEACICHUNA, OCHOBHBIX HAEH MOKHO
VCIIO0JI30BaTh LIBETHBIE MAPKEPHI WIIA PYUKH;

— HA3BaHHBIC B JICKIIMU CCBUIKM HA MEPBOMCTOYHMKHU HAJI0 MOMETHUTH HA MOJIX,
YTOOBI MPU CAMOCTOSITEIbHON paboTe HAWTH U BIUCATH UX;

— B KOHCHEKTE JOCJIOBHO 3alMCHIBAIOTCS OIPEICIICHUSI TOHSITUN, KaTerOpud u
3aKOHOB. OCTaJIbHOE JIOHKHO OBITh 3aITMCAHO CBOMMH CJIOBAMU;

— CTYJEHTY HE0OXOJIMMO BBIPA0OTaTh U UCMOJIb30BATH JIOMYCTUMbIEC COKPAIICHUS
HanOoJiee pacIpOCTPAHCHHBIX TEPMUHOB U MOHSITHH.

— B KOHCIIEKT CJIEIye€T 3aHOCUTh BCE, YTO MpENojaBaTeib IMUILET Ha JOCKE, a
TaKXe PEKOMEHTyeMbI€ CXEMBbI, TaOJIUIIbI, JUATPAMMBI U T.I.

Metoauyeckue peKOMEHIalUK 1JIs1 CTYJEHTOB 10 OATOTOBKE K MPAKTUYECKUM
3aHATUAM (CEMUHApaM)
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[TpakTHueckoe (CEeMHMHAPCKOE) 3aHATHE — OJHA W3 OCHOBHBIX (POPM OpraHHU3aINH
y4eOHOro mpolecca, MmpejacTaBistonas co0ol KOJUIEKTUBHOE OOCYXJIEHUE CTYIAEHTaMU
TEOPETUYECKHX U TPAKTUYECKUX BOMPOCOB, PEIICHHWE MPAKTUYECKUX 33434y TOJ
pPYKOBOJACTBOM TmpenojaBaresiss. OCHOBHOM LENbIO IMPAKTHYECKOTO (CEMHUHAPCKOIO)
3aHATHS SABIIETCS YINIyOJIEHME M 3aKPEIUICHUE TEOPETUYECKUX 3HAHWUM, IMOJIyYE€HHBIX
CTYJEHTaMH Ha JIEKIUSIX W B MPOLECCE CAMOCTOSTEIIBHOTO M3y4yeHUs Y4eOHOro
MmaTepuana, a, CJEJOBaTelbHO, (OPMUPOBAHUE Yy HUX ONPEACICHHBIX YMEHUH U
HaBBIKOB, a TaKXe IPOBEpKAa TINIyOWHbl IMOHUMAaHMs CTYJEHTOM H3y4aeMOW TEMBI,
y4e0HOro MaTepuana U yMEHHUS U3JI0KHUTh €r0 CONEPKAHUE SICHBIM U YETKUM SI3BIKOM,
pa3BUTHE CaMOCTOSITENILHOTO MBIIIIEHUS! U TBOPUECKON aKTUBHOCTH Y CTY/ICHTA.

Ha mnpaxktuueckux (CEMHHAPCKUX) 3aHATHSIX MPEANOJaraeTcs paccMaTpUBaTh
Hanbosiee BaKHbIC, CYIIECTBEHHBIE, CIIOKHBIE BOIPOCH KOTOPHIE, KaK CBUAECTEIHCTBYET
NpaKkTHKa, HauOoJee TPYAHO YCBAMBAIOTCS CTyACHTaMU. [IpM 3TOM TOTOBUTBHCS K
PaKTUYECKOMY (CEMHHAPCKOMY) 3aHSTHIO BCET/1a HYKHO 3apaHee.

[loarotoBka K NpaKkTUYECKOMY (CEMHHAPCKOMY) 3aHATHUIO BKJIIOYAeT B ceOs
ClIeTyIoIIee:

— o00s3aTeNbHOE O3HAKOMJIGHHE C IUIAHOM 3aHSTHSA, B KOTOPOM COZAEp:KaTCs
OCHOBHBIE BOIIPOCHI, BHIHOCHMBbIE Ha 00CYXK]ICHUE;

— W3yyeHUE KOHCIEKTOB JIEKIUI, COOTBETCTBYIOIIMX pa3/eioB yueOHUKA,
y4eOHOT0 1ocobusi, coaepKaHusl pEKOMEHA0BAHHBIX HOPMAaTUBHBIX IIPABOBbIX aKTOB;

— paboTa ¢ OCHOBHBIMU TEPMHHAMHU (PEKOMEHAYETCS X BBIyUUTh);

— W3y4YEHHUE JONOJIHUTEIBHOW JMTEpaTypbl MO TEME 3aHSTHA, JAeNas MpPU 3TOM
HEOOXOJMMbIE BBIIUCKU, KOTOpbIE IOHAN00STCS NpU OOCYXJIEHUU Ha CEMHHApe U
pEIIeHNH 337a4 Ha IPAKTHYECKOM 3aHSTHH;

— (GopMynupoBaHUE CBOETO MHEHHMSI MO KaXKJOMY BOIIPOCY U apTyMEHTHPOBAHHOE
ero o00OCHOBAHUE;

— 3aIUCh BO3HHUKIIMX BO BpPEMS CaMOCTOSITENbHOW pabOThl C y4eOHWKaMHU U
HAYYHOW JIUTEpaTyphl BOPOCOB, YTOOBI 3aT€M HAa CEMHHAPE TMOIYIUTh Ha HUX OTBETHI;

— oOpaiteHue npu HeoOXOAMMOCTH 32 KOHCYJIbTAIlel K MPEero1aBaTelto.

Ha mnpaktuueckoM (CeMHUHApCKOM) 3aHATUW CTYICHT TMPOSIBISAET CBOE 3HAHHE
npeaMeTa, KOpPpeKTUpYeT HH(QOpMAIMIo, IMOJyYEHHYI0 B IpoLecce JEKUHOHHBIX U
BHEAYJIUTOPHBIX 3aHATUH, (popMHpYyeT ompezesieHHbIH o0pa3 B Iria3ax NpenojaBaTels,
[OJy4aeT HAaBBIKK YCTHOW peYd U KYyJbTYphl AUCKYCCHUU, HaBBIKM MPAKTHYECKOTO
peleHus 3a1au.

Meroanueckne peKOMEHIAIUK CTYICHTaM 10 OPTraHU3AIMH CAMOCTOSITEILHOU PaOOThI
IIPY U3yYCHUU JTUCITUTITHBI

CamocrosiTenpHass paboTa TPHBOJUT CTYIAEHTA K IOJYYEHHUIO HOBOTO 3HAHWS,
VIOPSIOYCHUIO M YIUIYOJICHHIO MMEIONIUXCS 3HAaHWW, (OPMHUPOBAHHMIO Y HETO
npoecCHOHANbHBIX HABBIKOB M yMeHHUH. CamocTosTenbHas padoTa BBITIOJIHSET PSJI
GbyHKIUN:  pa3BUBAIOIIYI0;  HMHPOPMAIMOHHO-O0YYAIONIYI0;  OPUEHTUPYIOUIYIO U
CTUMYJIUPYIOIIYIO; BOCIUTHIBAIOIIYIO; UCCIEA0BATEIbCKYIO.

CamocTosiTenbHas padoTa 00y4JarouXcsl SBJISICTCS BaKHEUIIIMM BUJIOM OCBOEHUS
coJiepKaHusl TUCITUTUIMHBI, TOATOTOBKU K MPAKTUYECKUM 3aHATHUSIM U K IPOMEKYTOUHOU
arrectaruu. Ciofja K€ OTHOCSITCS M CaMOCTOSITENBHOE YTIyOJEeHHOE H3yYeHHUE TeM
JTACIUATUINHEL. CamocrositenbHast ~ paboTra  mpeacTaBisieT  coOOHW  MOCTOSITHHO
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JCHCTBYIOIYI0O  CHUCTEMY, OCHOBY  0O0pa30BaTeIbHOro0  mporecca M HOCHUT
MCCJIEIOBATEIBCKUI XapaKTep, YTO MOCITYKUT B OyAyIIEM OCHOBAaHUEM [JIsl HAIIMCAHUS
BBIMTYCKHON KBaTU(UKAIMOHHON paOOThI, MPUMEHEHHS MOTYYCHHBIX 3HAHUNA, YMEHUN U
HABBIKOB Ha ITPaKTHUKE.

Opranuzanusi CamMOCTOSTENIbHOM paOOoThl OOy4yaroluXcsi OpPUEHTUPYETCS Ha
aKTUBHBIC METO/Ibl OBJIAJCHUS 3HAHUSIMU, PA3BUTHE TBOPUYECKUX CIIOCOOHOCTEH, mepexo
OT TMOTOYHOTO K HHJMBHUIYyAJIH3UPOBAHHOMY OOYUYEHHIO, C YYETOM MOTpeOHOCTEeH u
BO3MO>KHOCTEMN JINYHOCTH.

B mpomecc oCBOEHMS AMCUUIUIMHBI BBIICISAIOT JIBa BHUAA CAMOCTOSTEIBHOM
paboThI: ayIUTOPHASI U BHEAYTUTOPHAS.

AynutopHas caMOCTOsATEIbHAsI paboTa MO JUCIUILINHE BBITOIHICTCS Ha y4COHBIX
3aHATHUAX IO HENOCPEACTBEHHBIM PYKOBOJACTBOM IIPEIIOAABATEIS U IO €70 33IaHMUIO.

BreaynuTopHas caMocTosTelIbHas padoTa BBINOIHIETCS CTYACHTOM IO 3aJIaHUIO
IpenojaBaress, Ho 0€3 ero HemoCPEACTBEHHOIO YYacTHsl.

CopnepkaHue BHEAyJIUTOPHON CaMOCTOSITEIbLHOM pabOThl  OMpeAeisieTcsl B
COOTBETCTBUM C PEKOMEHAYEMBIMU BHUAAMH 3aJaHHI COTJIAaCHO paboyeil mporpamme
JUCUUTUINHBI.

CamocTtosiTenbHass paboTa MOXKET OCYIIECTBISATHCA HMHIMBUIAYaJbHO WU
IpyNIaMu CTYJEHTOB B 3aBUCUMOCTU OT LeiIH, 00beMa, KOHKPETHOW TeMaTHKU
CaMOCTOSITENIbHON paOOThI, YPOBHS CIIOKHOCTH, YPOBHSI YMEHHUU CTyAeHTOB. KoHTpoib
pe3yJIbTaTOB  BHEAYAUTOPHOH  CaMOCTOSITENIbHOM  pabOThl  CTYJIEHTOB  MOXKET
OCYIIECTBIISITHCS B IIpe/ieiax BpEMEHH, OTBEACHHOTO Ha 00s3aTebHbIEC YUCOHbIE 3aHATUS
N0 JUCUUIUIMHE U BHEAYJIUTOPHYI0 CaMOCTOSITENIbHYI0 pPabOTy CTYIEHTOB IIO
JTUCUUIUIMHE, MOXKET POXOJIUTh B MUCbMEHHOM, YCTHOW UJIM CMEIIAHHOU (popmax.

CamocrosiTenbHass MOArOTOBKA K MPAKTHYECKOMY 3aHATHUIO BKJIIOYaeT B ceOd,
KpoMe MpopabOTKH KOHCIEKTa JIEKIHH, MOUCK JUTEpaTypbl (MO PEKOMEHAOBAHHBIM
CIIUCKAM M CAMOCTOSITENBHO), TOJTOTOBKY 3aroTOBOK JJI BBICTYIUIEHHH MO BOIpPOCaM
JUIsL OOCYXKJIEHUS O KOHKpeTHOM Teme. Takue 3aroTOBKM MOTYT BKJIIOYAaTh LIUTATHI,
(GaKTbl, COMOCTABIICHUE PA3JIMYHBIX MO3WULUNA, COOCTBEHHBbIE MbIcnu. Ecim mpobiiema
3aMHTepecoBajga 00y4arouIerocs, OH MOKET MOJATOTOBUThH JIOKJIA]] U BHICTYIUTh C HUM Ha
IPaKTUYECKOM 3aHATHH.

[Tpu camocTOATENHHOM OATOTOBKE K MPOMEKYTOYHON aTTECTAIIMKA 00yUYarOIIUACS
JOJDKEH TIOBTOPSATH BECh MPONIACHHBIM MaTepuail B CTPOrOM COOTBETCTBUU C y4eOHOM
IpOrpaMMoOi, MPUMEPHBIM MEPEYHEM YUEOHBIX, BBIHOCAUIMXCA Ha MPOMEKYTOUHYIO
aTTeCTallMM U COJEPXKAIIMXCSA B JAHHOM IMporpamme, HUCIOJb3ys KOHCHEKT JIEKIUN U
JUTEpaTypy, PEKOMEHIOBaHHYIO IpernogaBaTesnieM. llpu HEOOXOAMMOCTH MOYXKHO
00paTUTHCA 3a KOHCYJIbTAlMEN U METOJIMYECKON MOMOILBIO K IPENOJaBaTEIO.

CamocrosiTenbHas paboTa peaau3yeTcs:

— HEINOCPEACTBEHHO B TMPOLIECCE AayIUTOPHBIX 3aHATUM — Ha JEKUUIX,
MPAKTUYECKUX 3aHATUSIX;

— B KOHTAKTE€ C IIPENOAABATENIEM BHE PAMOK PACIMCAaHUS — Ha KOHCYJIBTALMUAX 11O
y4eOHBIM BOIIPOCAM, B X0JI€ TBOPUECKMUX KOHTAKTOB, PU JTUKBUAALMH 33I0JKEHHOCTEMH,
IIPU BBIMOJIHEHUU MHAUBUAYAJIbHBIX 3a1aHUN U T.J.

— B OubnmoTeke, JoMa, Ha Kadenpe mpu BBHIMOTHEHUH O00y4YalomUMCs YICOHBIX U
IIPAKTUYECKUX 3aTaHUM.
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B npornecce nzydenus kypca He0OXOAMMO OOpaTUTh BHUMaHHE HA CAMOKOHTPOJIb
3HaHui. C 3TOH 1eNpi0 OOYYaIOUIUICS TOCNe H3YyYeHUs KaKIO0W OTIeIbHONW TEeMbI U
3aTe€M BCEro Kypca Mo y4eOHHKY W JOTIOJHHUTEIBLHOW JUTEpaType JOHKEH MPOBEPUTH
YpOBEHb CBOMX 3HAHHUI C MOMOIIBIO KOHTPOJBHBIX BOMPOCOB, KOTOPHIE MOMEIICHHI B
KOHIIE KKJION TEMBI.

Jl1si caMOCTOSITENIbHOTO M3YYEHUS! OTBOJSTCS TEMBI, XOPOIIO pa3pa0OTaHHbBIE B
y4eOHBIX TOCOOUSX, HAYYHBIX MOHOTpausiX M HE MOTYT MPEJCTaBIATH OCOOECHHBIX
TPYJAHOCTEH MpPU U3YUEHUHU.

Hnst 3¢pdekTuBHON OpraHu3allud  CaMOCTOSITEIBHOW paboThl  00yYarouIuxcs
HEOO0XOIUMO:

— TIOCTIEIOBAaTENbHOE YCIOKHEHHE U YBEIWYCHHE O0beMa CaMOCTOSTEIbHOMN
paboThI, TMEpexoJ OT TMPOCTBHIX K Oonee cIoXHBIM (opmaMm (BBICTYIUICHHE HaM
NPAaKTHUECKOM 3aHSTHH, MOJATOTOBKA MPE3CHTAMKM M JOKJIaaa, TBOpUeckas paboTra u
T.1.);

— TIOCTOSIHHOE TIOBBIIIEHHUE TBOPUYECKOTO XapaKTepa BBIMOIHAEMBIX padoT,
aKTUBHOE BKIIOUYEHHE B HHUX DJJEMEHTOB HAy4YHOTO HCCIENOBAHUS, YCHIICHUS HX
CaMOCTOSITEILHOTO XapaKkTepa;

— CHUCTEMAaTHYECKOE YIPABICHHUE CAMOCTOATEIbHOW paboToll, OCYIIECTBIICHUE
IPOAYMAHHOM CHCTEMBI KOHTPOJISI M MOMOLIY O0YYaIOUIMMCs Ha BCEX 3Talrax 00y4eHHUs.

MeTtoauueckue pekoMEeHIaluu AJis CTYIEHTOB [0 paboTe C JIUTepaTypoit

CryneHTaM peKOMEHIYeTCsl ¢ caMOro Hayalla OCBOEHHUS JUCLMILIMHBI paboTaTh ¢
JUTEpaTypol M TMpeajaraéMbIMH  3aJaHUsIMH  JJs TOJATOTOBKM K OYEpPEIHOMY
ayaIUTOpHOMY 3aHATHIO. [Ipw 5TOM aKkTyanu3upyroTCs HWMEIOIIMECs 3HaHWSA, a TaKxKe
co3maercsa 0a3a JJii yCBOCHHS HOBOTO MaTepHasia, BO3HHUKAIOT BOIMPOCHI, OTBETHl Ha
KOTOpBIE CTYJICHT MOIyYaeT B ayAUTOPHUH.

B xoxe camocTosTenbHON paboThl HEOOXOAUMO U3YyYUTh OCHOBHYIO JIUTEPATYpYy,
03HAKOMHTHCS C JOMOJHUTEIBHON JIUTEPaTypOi, HAyYHBIMH CTAThIMU, IIPH 3TOM yUECTh
PEKOMEH/IallnK TperoaaBaTens U TpeboBaHus paboueii mporpaMMbl UCIUILTAHBL.

Bcio pekoMenayemyro MO TUCIHHUIUIMHE JHUTEPATypy MOXKHO pa3leluTh Ha
y4eOHUKH U yueOHbIE TOCOOUS, OPUTHHAIIbHBIC HAYYHbIE MOHOTpapUUEeCKUE NCTOYHUKH,
Hay4yHble MyOJIMKaIMK B MIEPUONYECKON nedaTu. V3 HUX MOXHO BBIICIUTDH JIUTEPATYPY
OCHOBHYIO U JIOTIOJHUTEIBHYIO JIUTEPATYPY.

N3ydeHne qUCHMILIMHBI CIeAyeT HAYMHATh C Y4eOHUKA, TOCKOJIBKY YUYEOHHUK — 3TO
KHUTA, B KOTOPOW M3JI0KEHBI OCHOBBI HAyYHBIX 3HAHUI MO OMPEEICHHOMY MPEIMETY B
COOTBETCTBUHU C LIETSIMH U 3a/1ayaMi 00y4YeHUsI, yCTAHOBJIEHHBIMU ITPOrPaMMOii.

[Tpu paboTe ¢ MUTEpaTypoil CleAyeT YUYUTHIBATh, YTO UMEIOTCS Pa3IMYHbIC BUIIBI
YTCHHUS, W KaXIbIi W3 HUX HCIHOJB3YeTCS Ha ONpEACIeHHBIX JTanax OCBOCHUSA
MaTepuarna.

[IpenBapuTenbHOE UYTEHUE HAMPABICHO Ha BBIABICHHE B TEKCTE HE3HAKOMBIX
TEPMHHOB U TIOWCK WX 3HAYCHUS B CIIPABOYHOW JUTepaType. B "acTHOCTH, IpU YTCHUU
CIIPaBOYHON JIUTEPATyphl HEOOXOJUMO TOAPOOHEHUITUM 00pa3oM aHAIM3UPOBATH
TIOHSTHS.

CKkBO3HOE YTEeHHE MpeArnojaraeT MpPOYTeHHE MaTephalia OT Hauyaja /10 KOHIIA.
CKBO3HOE UTEHHE JUTEPaATyphbl U3 MPHUBEACHHOTO CIIMCKA Jae€T BO3MOXHOCTH CTYACHTY
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chopMHUpOBaTh CBOJI OCHOBHBIX MOHSATHI M3 M3ydaeMou OOJacTH M CBOOOJHO BIIANETh
UMU.

Bri6opouHoe — HAa060pOT, UMEET LIETbI0 MOUCK M OTOOp Marepuana. B pamkax
JAHHOTO Kypca BBIOOPOYHOE YTEHHUE, KaK CIIOCOO OCBOEHUS COACPKAHUS Kypca, TOJIKHO
HCIIOJIb30BAThCSL MPHU TMOATOTOBKE K MPAKTUYECKUM 3aHATUSM IO COOTBETCTBYIOIIUM
pasnenam.

AHaNUTUYECKOE YTEHHE — 3TO KPUTHUYECKUN pa3z0op TEKCTa C MOCIECAYIOIUM €ro
KOHCIIEKTUPOBAHHUEM.

OcBoenue ydyeOHOro Marepuaia Oyaer HamOosiee d(HPEKTUBHBIM B TOM Cllydae,
€CJIM TIPU YTEHUHU TEKCTOB CTYJEHT OyAeT 3a/aBaTh K 3TUM TEKCTaM BOIpochl. YacTh u3
3THX BOMPOCOB C(HOPMYIMPOBAHA B IEPEYHE BOMPOCOB JJIsi COOECEAOBAHUS UM YCTHOTO
ompoca. [lepeuenp 3THX BOMPOCOB OrPaHUYEH, TOITOMY BaXXHO HE TOJIBKO COJIEp)KaHUE
BOTIPOCOB, HO CaM MIPHUHIIUII OCBOCHUS JTUTEPATYPHI C TIOMOIIBIO BOITPOCOB K TEKCTaM.

[lenpio M3ydYarOmero YTEHUS SIBISETCS TIyOOKOE M BCECTOPOHHEE MOHUMAaHHE
yuebHol nHpopmannu. EcTh HECKOIBKO MPHEMOB U3YYAOIIET0 YTCHHUS:

1. YUreHne mo anroputMmy mpeanoinaraer pazoueHue uHpopmanuu Ha OJOKU:
HA3BaHUE; aBTOP; MCTOYHHK; OCHOBHAS HJAES TEKCTa; (PAKTUUYECKHN MaTepual; aHajIu3
TEKCTa IYyTEM COIIOCTABJIECHUS MMEIOMIUXCS TOYEK 3pEHUs II0 PaccMaTpUBAEMbIM
BOIpOCaM; HOBU3HA.

2. IIpyem nocTaHOBKH BOIIPOCOB K TEKCTY UMEET CJIECAYIOIUN aIrOPUTM:

— MEJJICHHO IPOYMUTATh TEKCT, CTAPAsICh OHATH CMBICI U3JI0KEHHOI'O;

— BBIJICJIUTD KIIFOUEBBIE CJIOBA B TEKCTE;

— IIOCTapaThCs MOHIATh OCHOBHBIE UIEU, IOATEKCT U OOILMI 3aMbICell aBTOpA.

3. Ilpuem Te3upoBaHUs TEKCTA 3aKIOYAETCs B (POPMYJIMPOBAHUU TE3UCOB B BHUJIE
MIOJIO’KEHHM, YTBEPKICHHI, BBIBOJIOB.

K sTomy MOXHO m00aBUTh W WHBIE TpPUEMBI: TIpueM pedepupoBaHusi, MPHEM
KOMMEHTHPOBAHUSI.

MeTtonnueckre peKOMEHIalluu JUIsl CTYJEHTOB MO0 MOATOTOBKE K TEKYLIEH U
MPOMEKYTOUHOM aTTeCTallMU

Texymuii KOHTPOJIb — 3TO peEryjsipHas MNpPOBEpKa YCBOEHHUS OO0YyYarOUIMMUCS
yueOHOro MaTepuaja B TeueHue cemectpa. K ero I0oCTOMHCTBaM cleayeT OTHECTH
CUCTEMAaTUYHOCTh U TMOCTOSIHHBIH MOHUTOPUHI KauecTBa oOpa3oBaHus. OCHOBHBIMU
3aJlayaMy TEKYLIEro KOHTPOJII YCIEBAEMOCTH B MEXKCECCUOHHBIA IEPUOJ SBISETCS
NOBBIIICHHE KayecTBa W IMPOYHOCTU 3HAHUM CTYJEHTOB, MPUOOpPETEHHE U pa3BUTHE
HaBBIKOB  CaMOCTOSITEIbHOM  pabOThl, TOBBIIICHHE AaKaJAeMHUECKOH aKTHUBHOCTHU
CTYJIEHTOB, a TaKke 00eclieyeHNe ONEePaTUBHOIO YIPaBiIeHUs y4eOHOM IeITeTbHOCTHIO B
TeueHue cemectpa. J[aHHBIA BUA KOHTPOJS CTUMYJIUPYET Y CTYACHTOB CTPEMIIEHHUE K
CHUCTEMAaTUYECKOM CaMOCTOSITENIbHOW pabdoTe MO M3YYEHHIO IUCUMIUIMHBL. Texkymui
KOHTPOJIb MPOBOJIUTCS B TEUEHUE CEMECTPA 10 UTOTaM BBITIOJIHEHMSI 33aJIaHU, Y4acTHs B
MPAKTUYECKUX (CEMUHAPCKUX) 3aHATHUAX, y4aCTUs B OJaHKOBOM M (MJIM) KOMIIBIOTEPHOM
TE€CTUPOBAHUH, MMOATOTOBKE JOKJIAJ0B U T.1.

[IpomexxyTouHas arrectanusi CTYIAEHTOB MO JTUCUUIIMHE OCYUIECTBISETCS B
paMKax 3aBEpUICHUS M3YYEHMS] JUCLUUIUIMHBI W TO3BOJISIET ONPEIEIUTh KadeCTBO
YCBOEHHUSI H3y4YEHHOro marepuana. IIpoMexyTouHas arrectanusi OCYIIECTBISETCA B
KOHIIE CEMECTpa.
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[Tpy >TOM HEOOXOIWMO YYHTHIBATH, YTO IPH IPOBEIACHUU IPOMEKYTOUHOM
aTTEeCTaIlUU MPOBEPSETCSA HE TOJBKO CIIOCOOHOCTH CTYJIEHTA BOCIIPOM3BECTH U3YUCHHBIH
UM MaTepuaig, HO M TO, HACKOJBKO CTYJCHT IIOHUMAeT JAaHHBIA MarTepHall, yMeeT
aHATM3UPOBATh €ro, MMEET CBOEC COOCTBEHHOE MHEHHUE M yMEET OTCTaWBaTh €ro
TIOCPEICTBOM I'PaMOTHOTO 00OOCHOBAHHUSI.

[lpy TNOArOTOBKE K MPOMEKYTOYHOH aTTECTAllMd HEOOXOJMMO TOBTOPSTH
NPOMICHHBIA MaTepHuail B CTPOrOM COOTBETCTBHH C YYeOHOW MPOTpaMMOil, TPUMEPHBIM
NepeYHeM Y4YeOHBIX BOIPOCOB, HMCIIOJL30BaTh KOHCIIEKT JICKIUH U JIUTEPaTypy,
pPEKOMEHIOBaHHYIO TpernogaBatesneM. Ciemyer oOpaTUTh 0c000€ BHHMAaHHE HAa TEMBI
y4eOHBIX 3aHATUH, TPOMYIICHHBIX CTYJACHTOM II0 pa3HbIM TNpu4uHam. [lpu
HEOOXOJMMOCTH OOpAaTHTHCS 3a KOHCYJIbTAllMCHW H METOIWYECKOW TIOMOIIBI0 K
IPEeIoIaBaTelto.

10. ITepeyenb HHGPOPMALMOHHBIX TEXHOJIOTH, UCIOJIb3yeMbIX IIPU OCYILIECTBJICHUU
00pa30BaTeJIbHOIO Mpouecca Mo AUCHUIUVIMNHE, BKJIYAs MepeYeHb MPOrpaMMHOIO
o0ecrieueHus: 1 HHPOPMAIMOHHBIX CIIPABOYHBIX CUCTEM (IIPH HEOOXOAMMOCTH)

[TepedyeHs MpOrpaMMHOTO 00ECTICUCHHUS

B mporecce u3yueHus TUCHUIUIMHBI MCIONB3YIOTCA OQUCHBIN makeT Microsoft
Office (Microsoft Office Word, Microsoft Office Excel, Microsoft Office PowerPoint)
nporpamma i npocmotpa u urenus QaitnoB PDF Adobe Acrobat Reader, mporpamma
JUIsl Bocmipou3BeneHust (idii-anumanuu B Opaysepax Adobe Flash Player, 6paysepbt
Google Chrome, Opera, AntuBupyc Kacnepckoro u DrWeb, mnporpamma
KOMIIBIOTEpHOT0 TecThupoBaHus 3HaHul MyTestXPro.

CoBpemennble  mpodecCHOHANIbHBIE 0a3bl  JaHHBIX U HWHGOPMAIMOHHBIE
CIIPaBOYHBIE CUCTEMBI:

OBbC «YHuBepcuterckas Oubnnoreka onnaitn» — https://biblioclub.ru/

OBC BOOKk.ru — https://www.book.ru/

Nudopmanmonnas cucrema "EnuHoe OKHO JocTynma K 00Opa3oBaTelIbHbIM
pecypcam" — http://window.edu.ru/

Nudopmarnmonnass cucrema «EauHoe OKHO pgocTynma K 00pa3oBaTelbHBIM
pecypcam. Paznen. UndopmaTtuka u undopmaimonasie TexHosorun» — https://habr.com/

Kpynueimmuit  BeO-cepBuc uisi  xoctunra IT-mpoekToB W WX COBMECTHOM
pa3paboTku— https://github.com/

baza kuur u nybnukauuii OnekTpoHHOM OmoOmmorekn «Hayka m TexHukay —
http://www.n-t.ru

11. Onucanue MATEPUAJIbHO-TEXHUYECKOU 0a3bl, Heo0X0oAuMo IS
OCyILIeCTBJICHHSI 00Pa30BaTEILHOI0 MPOLEcca Mo AUCHUILIINHE

WNHcTuTyT pacnosnaraer crnelralbHbIMUA MOMEUIEHUSIMU, KOTOpPbIE MPEACTABISIOT
co0ol y4yeOHble ayIUTOPUU JIA TPOBEICHUSA 3aHIATHN JIEKUMOHHOTO THWIIA, 3aHATUN
CEMUHAPCKOr0 THUIMA, KYypCOBOTO MPOEKTHUPOBAaHUS (BBIIOJHEHUS KYpPCOBBIX pPaboT),
IPYNIOBBIX U MHAUBUIYABHBIX KOHCYJIBTALMMI, TEKYIIETO KOHTPOJISI U POMEKYTOUHOU
aTTeCTallud, a TaKXKe MOMEILEHHUS Al CAMOCTOSITeNbHOM PadOThl M MOMEIIECHUS s


https://www.book.ru/
http://window.edu.ru/
https://github.com/
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XpaHeHusT U NpO(UIAKTUYECKOTO  OOCIyXHMBaHHS  y4eOHOro  00OpYIOBaHUA.
CrenuanbHbIE TIOMEIICHUS YKOMIUICKTOBAHBI — CIEIUATU3UPOBAHHOW MEOCNbI0 U
TEXHUYECKUMU CPEJICTBAMH OOYYCHUS, CIyKAIIUMH IS TIPEACTABJICHHUS yIeOHOM
uHhopMaIuu O0JIBIION ayTUTOPHH.

Jist  mpoBeleHUsT 3aHATHM  JIGKIIMOHHOTO THMA Mpeajiararorcs HaOopbl
JEMOHCTPALIMOHHOTO 00OPYIOBaHMS U YUEOHO-HAIJISIIHBIX MOCOOUM, 00eCrieurBaIoONIne
TEMaTUYECKUE UIUTIOCTPAIIH, COOTBETCTBYIOIIUE POrPaMMe TUCHIUILITUHBI.

[Tomemnenuss 1y CaMOCTOSITENIBHOM — pa0OThl  OOYYaIOIIMXCS  OCHAIIEHBI
KOMITBIOTEPHOM TEXHUKOM € BO3MOXKHOCTBIO MOJKIIOUeHUs K cetu "MHtepHer" u
obOecrieueHHEeM JOCTyla B AJICKTPOHHYIO HH(OPMAIMOHHO-00PA30BaTEIbHYIO CpEIy
HNucTuTyTA.

MarepualibHO-TEXHUYECKOE 00ECTICUCHUE NUCITUTLIIUHBI:

Yyebnast ayauTopust I TPOBEACHHS  3aHATHH  JIGKITMOHHOTO  THIIA,
YKOMIUICKTOBAHHAS CIICIIHATIM3UPOBAHHON MEOCIbI0 W TEXHHYECCKUMHU CPEICTBAMHU
o0y4eHMs, CIyXallUMH [JJIs1 NOPeJoCTaBiIeHUs Yy4yeOHOW uH(opManuu OOJIbIION
ayJIUTOPHH.

YyeOnast aymutopws JUIS  TPOBEICHUS  3aHATHA  CEMHHAPCKOTO  THIIA,
YKOMIUICKTOBaHHAS CICIMAIIM3UPOBAHHON MeEOEIbl0 M TEXHUYECKUMU CPEIACTBAMU
00yueHus.

JlabopaTopusi, ocHaleHHas J1abopaTopHbIM 000PYIOBaHUEM, YKOMILIEKTOBaHHAs
CHEIUATM3UPOBAHHON MEOEIbI0 U TEXHUYECKUMHU CPEACTBAMU O0YUCHHUSI.

VYyeOHast ayauTopusi Il TPOBEACHUS TPYININOBBIX W  HMHIUBHUIYyaJIbHBIX
KOHCYJIbTAIIMM, YKOMIUIEKTOBAHHAS CHEIUATM3UPOBAHHON MEOENbI0 M TEXHUYECKUMHU
cpeACcTBaMH OOy4CHUSI.

VYyeOnast ayauTopusi IJis MPOBEACHHUS TEKYIIETO KOHTPOJS W IMPOMEKYTOUHOMN
aTTeCTaIlMM, YKOMIUICKTOBAHHAS CIICIIHATU3UPOBAHHON MEOENbI0 M TEeXHUYCCKUMU
cpeACcTBaMH OOy4ECHUSI.

[Tomemienne sl CaMOCTOSATENIBHONW paOOThI, OCHAIIEHHOE CIENHATIM3UPOBAHHON
MeOenbl0, KOMITBIOTEPHOW TEXHUKOHW C BO3MOXHOCTBHIO TMOAKIIOUEHUS K CETH
«AHTepueT» u  obecreyeHWeM  JOCTyna B DJEKTPOHHYH  HMH(OPMAIMOHHO-
oOpasoBarenbHyto cpeny UucTutyTa.

V4eOHO-HarISIIHbIE TOCOOUS IS 3aHATHH JIEKIIMOHHOI'O THIIA, 00ECII€YNBAIOIINE
TEMaTUYECKUE WIUTFOCTPAIH, COOTBETCTBYIOIIUE POrPaMME TUCIUTLITUHBI.

MynbTuMenuitHoe 000pyA0BaHME: NMEPCOHAIBHBIE KOMIIBIOTEPHI C MOAKITIOUECHUEM
HuTepHeT; MynbTUMEINA-ITPOCKTOP C IKPAHOM; KOTIMPOBAJIbHAS TEXHUKA.

12. Nnble cBeieHus U (WIH) MaTePUAJIbI

12.1 Oco0eHHOCTH peaJu3anMM JUCHMILUIMHBI IS MHBAJMAOB M JHMI C
OrpaHN4YeHHBIMU BO3MOKHOCTSAMMU 3/10POBbSA

st obecnieuenusi 0Opa3oBaHUsl MHBAIMIOB M OOYYAIOIIMXCSl C OFPAHMYECHHBIMU
BO3MOXKHOCTSIMM ~ 37I0POBbsSl  pa3pabaThIBaeTcsi aJanTUpoBaHHas o0Opa3oBaTesbHAS
nporpaMMa, HWHIMUBUAYAIbHBIH y4eOHBIM TUIaH C Y4eTOM OCOOEHHOCTEW WX
NCUXO(U3NUECKOTO PA3BUTUS W COCTOSHUS 370POBbsS, B YAaCTHOCTH MPHUMEHSETCS
WHAMBUAYAIbHBI MMOAXOM K OCBOCHHIO TUCIUIUIMHBI, WHAWBHUIYaJTbHBIC 3aJaHUS:
JIOKJIaJbl, YCTHBIE OTBETHI U JAMAJIOTH, HHANBUAYATbHbIE KOHCYJIbTALMU, UCTIONb30BAHHE
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TUKTO(QOHA M JIPYTHX 3alMCBHIBAIOIIMX CPEACTB ISl BOCIPOM3BEIEHUS JICKIIMOHHOTO U
CEMHUHApPCKOIro Marepuana.

OOyuenne OOydYarOMMXCA C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMU 370POBbS TIPH
HEOOXOJMMOCTH OCYIIECTBIIICTCS Kadenpoll Ha OCHOBE aJalTHUPOBAHHOW pabodeid
IpPOrpamMMbl C HCHOJIb30BAHHEM CIEIUANIBHBIX METOJO0B OOYYEHUS M JUJIAKTHYECKUX
MaTepHalioB, COCTABJICHHBIX C YYETOM OCOOCHHOCTEH MCUXO(PU3UYECKOTO Pa3BUTHS,
WHIUBUIYAIbHBIX BO3MOXKHOCTEH M COCTOSHHMSI 3J0POBBSI TaKUX OOy4YaroIUXcs
(oOyuarorerocs).

B nensix ocBoeHust yueOHOM mporpamMmbl AUCHMUIUIMHBI MHBAIMJIAMU U JIMIIAMH C
OTpaHUYCHHBIMHU BO3MOKHOCTSIMU 3/10pPOBbs Kadenpa odecreuynBaet:

1) nisi MHBAIKMIOB W JIMI C OTPAaHHMYEHHBIMH BO3MOXHOCTSIMU 3JI0POBBS IO
3pEHUIO:

— pa3MeIleHrne B JOCTYMHBIX I OOYYarOIIUXCS, SIBISIFOIIMXCS CIETBIMU WIIH
c1a0OBUIAIIMMYU, MECTaX W B aJaNTUPOBAHHOW (QopMe CIPaBOYHOW HHPOPMALHUHU O
pacnucaHuy y4eOHbIX 3aHSATUH;

— TMPUCYTCTBHE ACCUCTEHTA, OKa3bIBAIOIIETO OOydYaromeMycs HeoOXO0IuMYIo
MIOMOIIIb;

— BBINYCK aJbTEPHATHBHBIX (POPMATOB METOJAMYECKHX MaTepuanoB (KPYIMHBIN
mpudT WM aynuodane);

2) 71t ’HBAJIMOB U JIUI] C OTPAHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbS I10 CIYXY:

— Ha/IJIeXKAITIMU 3BYKOBBIMH CPEACTBAMHU BOCIIPOU3BECHUE HH(OPMAITUH;

3) 1St THBAJIMIOB U JIUI] C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI, UMEIOIIUX
HapyILIEHUsI ONIOPHO-/IBUTATEILHOTO amnmapara:

— BO3MOKHOCTh OECHpEmsITCTBEHHOTO JO0CTyna oOOydYarolmuxcsi B Yy4yeOHbIE
MOMEIIEHUS, TyaJIeTHbIE KOMHATHI M IPyTUe TIOMEIIeHHs Kadeapsl, a Takke mpeObIBaHne
B yKa3aHHBIX TTOMEIICHHUSIX.

O6pazoBanue 00y4aromuXcsi C OrpaHUYEHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI MOKET
OBITh OPTaHM30BAHO KaK COBMECTHO C JAPYTMMH OOYYAarOIMIMMHCS, TaK U B OTACITHHBIX
TPYITIax WIA B OTACIBHBIX OPTaHU3aIUsIX.

[lepeueHb y4eOHO-METOUYECKOTO OOECIEUECHUS CaMOCTOSITEILHON PpalbOThI
00yJarOIMIMXCS 0 TUCIUILINHE.

Y4eOHO-MeTOAMUECKIE MaTepUalibl ISl CAMOCTOSTEILHOM PabOThl 00yUYarOIMIUXCs
U3 4YHWCJIa WHBAJIUIOB U JHMI[ C OrPAaHUYCHHBIMU BO3MOXKHOCTSIMHU  37I0POBBS
MPENOCTaBISAIOTCS B (opmax, alanTUPOBAHHBIX K OTPAaHUYCHHSIM UX 370POBbI U
BOCIIPUATHUS HHGOPMAITIH:

Kareropuu ctygeHTOB DopMbI
C HapymieHueM ciryxa — B Ie4aTHOU (hopme;
— B (hopMe JIEKTPOHHOTO TOKYMEHTA;
C HapymieHueM 3peHus — B IIeYaTHOU (popMe YyBEJIMYEHHBIM MIpUPTOM;

— B (hopMe DIIEKTPOHHOTO JTOKYMEHTA;
— B (hopme ayauodaiina;

C mHapymeHueM ONOPHO- | — B IeYaTHOU (HopMme;
JIBUTATEIHHOTO amrmapara — B (hopMe IIEKTPOHHOTO TOKYMEHTA;
— B (hopme ayauodaiina.
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CryneHTaM ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMHU 370POBbSI YBEIMYUBACTCS BPEMS
Ha MOATOTOBKY OTBETOB K OJJHOMY W3 BUJOB MPOMEKYTOUHOMN aTTECTAllUHU, pa3peliaeTcs
TOTOBUTH OTBETHI C UCTIOJIB30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

MeTtoauueckie MaTepHualibl, OMPEACNAIONINe MPOIEAYphl OLIEHWBAaHUS 3HAHUH,
YMEHUM, HABBIKOB U (WJIM) ONbITa JEATEIbHOCTH, XapaKTepU3YIOIIHUE OSTarlbl
dbopMHUpOBaHUS KOMITETCHIIUM.

[Ipu npoBeneHun mpoueayphl OIEHUBAHUS PE3YJIHTATOB OOYYEHUS MHBAIHUIOB U
JIMI] C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 370POBBS MPEAYCMATPUBAETCS UCIOJIb30BAHUE
TEXHUYECKUX CpPEIICTB, HEOOXOJUMBIX HMM B CBSI3U C HMX HMHAUBUAYaIbHBIMU
0COOEHHOCTSIMU.

[Ipouenypa oOLEHUBaHUSA pE3yJbTaTOB OOyYEHHsS MWHBAJIUIAOB W JIUMI C
OTPaHMYEHHBIMA BO3MOXKHOCTSIMH  3JI0pOBbS 10 JAHMCHUMIUIMHE IpeaycMaTpuBaeT
npenocraBieHue uHpopManud B (opMax, aTaNTHPOBAHHBIX K OTPAHUYCHUAM HX
3JIOPOBBS U BOCTIPUATHS HHPOPMAITIH:

Jis W11 ¢ HapyIICHUSIMH 3PEHUS:

— B IIeYaTHOU (popMe YBEIIMYEHHBIM HIPUPTOM;

— B (hOpMeE JIEKTPOHHOT'O TOKYMEHTA;

— B hopme ayauodaiina.

JIJist U1l ¢ HApyIICHUSIMU CITyXa:

— B ieyaTHo opme;

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

Jist vt ¢ HApyIIEHUSIMUA OTIOPHO-/IBUTATEIBLHOTO amnmapara:

— B IIe4aTHoOu opme;

— B (hOpMe JIEKTPOHHOT'O TIOKYMEHTA;

— B (hopme ayauodaiina.

JlaHHBIN TepedYeHb MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH  OT
KOHTHHT€HTa 00y4aromuxcs.

[Tpu mpoBeaeHNH MPOLEAYPHl OLIEHWBAHUS PE3yIbTaTOB OOyUYEHUS MHBAIUIOB U
JUIl C OTPaHWYEHHBIMA BO3MOXHOCTSMHU 3/0POBBSl MO JUCHUIUIHHE (MOJIYIIIO)
oOecrieunBaeTCs  BBITIOJHEHHE  CIEAYIOUIMX  JOMOJHUTENBHBIX  TpeOOBaHWUN B
3aBUCUMOCTH OT WHIUBUIYAIbHBIX OCOOCHHOCTEN 00yJaronuxcs:

1) wuHCTpyKUMS 1O TOPSAAKY  MPOBENEHUS  NPOLEAYypbl  OLEHUBAHUS
IpEeJoCTaBIsAeTCS B JOCTYNMHOM (opme (YyCTHO, B MNUCBMEHHOM (¢opmMe, YCTHO C
UCIIOJIb30BaHUEM YCIYT CYpIONEPEBOIUNKA);

2) noctymHas (hopma MpeaoCTaBICHUS 3aJaHUil OIIEHOYHBIX CPEJCTB (B MEYaTHON
dbopme, B medaTHoW ¢Gopme YBETUYCHHBIM MIpUPTOM, B (HOpPME BICKTPOHHOTO
JOKYMEHTa, 3aJaHus 3aYUTHIBAIOTCS AaCCHUCTEHTOM, 3aJaHWsl TPEIOCTaBISIOTCS C
UCIIOJIb30BAaHUEM CYpJONEPEBOIA);

3) nmoctrymHas QopMa TpeaoCcTaBiIeHUsS OTBETOB Ha 3ajaHusl (MMMCbMEHHO Ha
Oymare, Ha0Op OTBETOB Ha KOMITBIOTEPE, C UCMOJIB30BAHUEM YCIIYT ACCUCTEHTA, YCTHO).

[Ipn HEOOXOAMMOCTH ISl OOYYalOIIMXCsS C OTPAaHHMYEHHBIMA BO3MOKHOCTSIMHU
3I0pPOBbsI ¥ MHBAJIMJIOB MPOIIETypa OIICHUBAHUS PE3yIbTaTOB OOYUEHHUS IO TUCIUTUIMHE
(MOIYJTI0) MOXET MTPOBOAUTHCS B HECKOJIBKO JTAIlOB.

[IpoBenenue mpoueaypsl OLIEHUBAHUS PE3yIbTaTOB O0YUEHUS] MHBAIUAOB U JIMIIL C
OTPaHMYEHHBIMA  BO3MOXKHOCTSIMH  3JIOpPOBbSI  JIOIYCKAe€TCA C  HCIOJIb30BaHHEM
JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUH.
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[lepeueHb OCHOBHOM U TOMOTHUTENBHON Y4eOHOM JTUTEPATyphl, HEOOXOIUMOM ISt
OCBOEHHMSI TUCLIMIINHBI.

JUiss  OCBOEHHMSI [UCUMIUIMHBI WHBAIWAAMU W JIMIAMH C OrPAaHUYEHHBIMHU
BO3MOYKHOCTSIMU 3J0POBBSI MPEJOCTABIISIIOTCS OCHOBHAs W JOMNOJIHUTEIbHAs y4yeOHas
JUTEpaTypa B BHUJAE DJICKTPOHHOTO JOKyMeHTa B (oHAe OuOnuoTeku W / Wik B
AJIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMaX. A  Takke MPeAoCTaBIAIOTCS OecIyIaTHO
crienuasgbHble Y4eOHUKHU U yueOHbIe TOcOoOUsI, UHAsl yueOHasl InTepaTypa U creluaibHbIe
TEXHUYECKUE CPEACTBA 00YUYEHHUS KOJJIEKTUBHOTO M MHIUBUIYAJTILHOTO MOJB30BAHMS, a
TaK)Ke YCIYTH CYpAOINEPEBOAUYUKOB U TU(PIOCYPIOTEPEBOTINKOB.

Meroanueckue ykazaHus Jj1sl 00y4aromIMXCs 10 OCBOCHUIO TUCIUIIUHBI

B ocBoeHMM JUCUMIUVIMHBI HWHBAIMAAMU W JIMIAMU C OrPAHHMYEHHBIMU
BO3MOXKHOCTSIMH 370POBbsI OOJIBIIIOE 3HAYEHUE MMEET WHAMBHAyalbHas pabota. [lon
WHIUBUIYAIbHOM paboToM moapa3dymeBaercs JABe (OpMBI  B3aUMOJEUCTBHUS €
npenojaBaresieM: — MHAWBUIyaldbHas  ydeOHas  paborta  (KOHCyJdbTalluM),  T.C.
JOTOJTHUTENBHOE Pa3bsICHEHHE Yy4yeOHOro MmaTepuaja | yrJIyOJICHHOE U3Yy4YEeHHE
Marepuasa Cc TeMU OOydYarolMMHUCA, KOTOpble B OTOM 3aWHTEPECOBAHbI, H
WHAUBUYyalIbHAas BOCHHUTaTelbHass paboTta. MHAWBUAYyanbHblE KOHCYJbTAllUM IO
OpeIMETy SIBISIFOTCS. BaXXHBIM  (PAKTOPOM, CIOCOOCTBYIOIIMM HHAMBHUIyaJIN3ALUN
0oOy4eHHUsT U YCTAaHOBJICHUIO BOCIHMTATEIBHOTO KOHTaKTa MEXIYy IpenojiaBaTeieM u
oOyyaromuMcsi UHBAIUJIOM WM OOYYaroIIMMCs C OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU
310pPOBBSL.

Onucanue MaTepUaTIbHO-TEXHUUYECKON 0a3bl, HEOOXOAMMOM JJIsi OCYIIECTBICHUS
00pa30BaTeNbHOTO Mpoliecca Mo TUCIUIINHE

OcBoeHue  JUCHUIUIMHBI ~WHBAJMAAMU W JIMIAMU C  OTPAHUYEHHBIMHU
BO3MOYKHOCTSIMU 37I0POBbSl OCYILIECTBISIETCS C MCIOJIb30BAHUEM CPEACTB OOyUEHHUS
001Lero 1 crenuaIbHOro Ha3HAYEHUS:

— JIGKUMOHHAs ayJuTOpUs — MYJIbTUMEIUNHOE O00O0pyAOBaHHE, MOOWIbHBIN
paguoknacc (sl CTYAEHTOB C HAapyIICHUSMHU CiIyXa); HCTOYHUKM MHUTAHUS IS
WHIUBUYAJIbHBIX TEXHUYECKUX CPEJICTB;

— ydyeOHast ayIuTOpHsl UIsl TPAKTUYECKUX 3aHATUH (CEMUHAPOB) MYJIbTUMEIUITHOE
o0opynoBaHue, MOOUJIBHBIN pauoKiIace (sl CTYJIEHTOB C HAPYIICHHUSIMU CITyXa);

— y4eOHasi ayauTopus IS CaMOCTOSITENIbHOW paOOThl — CTaHIApTHBIC padoune
MecTa C TepCOHAJBHBIMM KOMIIBIOTEpaMH; pabodyee MeECTO C IEepPCOHAIbHBIM
KOMITBIOTEPOM, C IIPOrPaMMON 3KPAHHOTO JOCTYNa, IPOrPaMMOI SKPAHHOT'O YBEJIMYEHUS
U OpailIeBCKUM JIUCIUIEEM ISl CTY/IEHTOB C HapyILIEHUEM 3PEHUSI.

B kaxnoil aymutopum, riae oOydyaroTCs HWHBAJIUABI W JHMIA C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMU ~ 3/I0POBBSI, JOJDKHO OBITb MPEIyCMOTPEHO COOTBETCTBYIOIIEE
KOJIMYECTBO MECT JIJIsi OOYyYAIOIIMXCS C YYETOM OIpaHUYEHUN UX 30pOBbi. B yueOHbIe
ayJIMTOPUU JOJIKEH ObITh OECIPENSATCTBEHHBIN JOCTYI AJis 00y4YaroIMXCsSd WHBAUIOB U
00yJaroumxcsi ¢ OrpaHUYE€HHBIMU BO3MOXKHOCTSIMHU 3/10POBBS.

B uensx oOecrieyeHuss oOydalOmMXCS HWHBAIUAOB M JIMI] C OrPAHMYEHHBIMU
BO3MOXXHOCTSIMU  37I0pOBbsl  OMOJIMOTEKa KOMIUIEKTYEeT (DOHJI OCHOBHOM yueOHOM
JUTEPATYpPOH, AaNaNTUPOBAHHONM K OrPaHUYEHUI0 HX 370pOBbsA, MPEIOCTABISIET
BO3MOXKHOCTh YJQJICHHOT'O HCIOJIb30BAaHUS 3JIEKTPOHHBIX 00pa30BaTENbHBIX PECYpCOB,
JOCTYII K KOTOPBIM OpPraHrW30BaH B HHCTUTYTE.
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B Oubnuortexe npOBOAATCS WHIMBUIAYaJIbHbIE KOHCYJIbTAllMU MJI1 JaHHOU
KaTEeropuH TOJb30BaTENEH, OKa3bIBAETCS IMOMOIIb B PETHUCTPAIMU U HCIOJIb30BaHUU
CETEBBIX U JIOKAIBHBIX ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, MPEAOCTABISIIOTCS

MecTa B YHTaJbHBIX 3alax, OOOpPYJOBaHHBIE NpPOrpaMMaMU HEBU3YaJIbHOTO
JnocTyna K MHGOpMaluH, SKPaHHBIMHU YBEIMUUTEISIMU U TEXHUYECKUMH CPEICTBAMHU
YCHJIEHUSI OCTaTOYHOT'O 3PEHUS.

OOyuaromuMces MPeIOCTaBISIOTCS CIEAYIOUINE YCIYTH:

— BBIJJa4a JIUTEPATYphl B OT/AETIaX 00CITYKUBAHUS;

— UHJIMBUyaJIbHOE YTEHHE IIJIOCKOIIEYaTHOM JINTEPATYPhI UTELIOM;

— KOHCYJbTAllUM AJI1 HE3pAYMX MO0Jb30BaTeNiell Mo paboTe Ha KOMIBIOTEPE C
OpaiiIeBCKUM JIHcCILIeeM, IO padote B MIHTEpHET;

— IPEeJOCTaBJICHNUE HE3pPSYUM I0JIb30BATENSM BO3MOXHOCTEH CaMOCTOSATENbHOM
paboThI Ha KOMIBIOTEPE C UCTIOIB30BAHUEM aJaITUBHBIX TEXHOJIOTHH;

— TPOBEACHHWE NPAKTHUECKUX 3aHATUH MO OOyYEHHIO HCIOJIB30BAHUIO
TPaJMLIMOHHOTO U 3JEKTPOHHOrO KaTajoroB M OMOIMOTEYHO-OMOnHorpadguueckux 0a3
JAHHBIX (B T. 4. yJaJIC€HHBIX);

— IpoKaT TUPIOMArHUTOPOHOB, TUDIOPIIIIIIEEPOB.
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13. JIucT perucrpanuu u3MeHeHU

No Hara Ne mporokona Coneprxkanre U3MEHEHUS
BHECEHHUS 3aceaHus
M3MEHEeHul | Kadenpsl, gara
1 01.09.2017 Ne 1l ot VYTBepkeHa 1 BBeIcHa B JICUCTBUE PEIICHUEM
«01» cents16ps | kadenpsl OOIIETYMAaHUTAPHBIX U €CTECTBEHHO-
2017 roga Hay4YHbIX quctuurinda MPCOU
2 30.08.2018 Ne 1 or AKTyanu3upoBaHa U BBE/ICHA B JeiCTBHE
«30» aBrycra | pemienueM kadenpsl OOIIEryMaHUTAPHBIX U
2018 roga €CTECTBEHHO-Hay4YHbIX auciumimd MPCOU
3 30.06.2019 Ne 10 ot AKTyanu3upoBaHa 1 BBEJICHA B JICHCTBUE
«30» utons pemeareM Kadeapsl OO1eryMaHUTapHbBIX U
2019 roga €CTECTBEHHO-HAay4HbIX Jucuuiind MPCOU
4 | 27.06.2020 Ne 10 ot AKTyanu3upoBaHa 1 BBE/ICHA B JeiCTBHE
«27» ntoHs pemenueM kadeapsr OO1EeryMaHUTapHBIX U
2020 roga €CTECTBEHHO-Hay4YHbIX auciumimd MPCOU




